06 yTBepxaenun Pernamenra
NMPOXOKAEHUSA T0OKYMEeHTOB B PHHYHHUBEPCHTETE

B mHensx  cOBepIIEHCTBOBAaHMS —OOKYMeHToOGOpoTa B OuHyHUBepCcHUTETE,
TOBBILICHUA ONEPATUBHOCTH U 3G (HEKTHBHOCTH pabOThI C JOKYMEHTAMH M B COOTBETCTBUM
¢ MHCTpyKumeHd 1o JeJONpOU3BOACTBY, YTBEPKACHHOM npukaszoM ot 17.05.2012
Ne 595-1/o,mpu ka3 blBaio:

1. YTBepaute PeriameHT mpOXOKIeHMS [OOKYMEHTOB B OuHyHHBEpPCUTETE
COMNIACHO IIPUJIOKEHHIO.

2. CynTarh yTpaTHBIIMMHM CHITy mpukassl Ounakagemun ot 22.01.2010 Ne 11-1/0
«O6 yTBepxaeHuu PernaMenTa poxoXkaeH s IPUKA30B B ®unakagemun», ot 11.03.2010
Ne 104-1/0 u ot 04.06.2010 Ne 276-1/o0.

3. KoHTponb 3a UCTONHEHHEM HACTOSIIEro MPHKA3a BO3NIOKHTH HA HAYAILHHKA

Ynpaenenus nenonpoussoscTsa u apxusa Cabyposy T.B.

Pekrop M.A. OckuHnapos



IIpuka3 moaroToBUI:
Havanssuk Ynpasienus
JEJIONPOU3BOJICTBA U apXHBa

T.b. CabypoBa

2013 r.
Cornmacorano:
] :;TapuaTa
.I'. XapamBunu
¢ 2013 .
Hupex
'YXOB

< VT



[Ipunoxenne

VTBEPXJIEH

IpUKAROM (Dm{pr]

01 Ne

PEINIAMEHT
NPOXOsKAEHHS JOKYMeHTOB B DHHYHHBEPCHTETE

I. ITopsimox paboThI C MpUKa3aMu (pacnopshKeHUAMH)

1.1. PerniaMeHT MpOXOXKIEHUs MpHKa3oB B DHUHYHHBEPCUTCTE (manee —
PermamenT) pa3paboTaH B COOTBETCTBUM C HHcTpyKinel 1o AeNOompou3BOACTBY B
OUHYHUBEPCUTETE, YTBEPKICHHOHW MPUKa3OM OT 17 mas 2012 . Ne 595-1/0 «O6
yTBepxAeHI: MHCTpyKIMY IO eI0NPOU3BOACTBY B (beaepabHOM rOCyIapCTBEHHOM
00pa3oBaTeNbHOM ~ OFODKETHOM  YYPEXACHHH  BBICLIETO pohecCUOHATBHOTO
obpasoBanus «@PHMHAHCOBBIH YHHBEPCHUTCT MPH [IpaButenscTBe Poccuiickon
denpepaum.

1.2. CoGmofieHre TPaBUN HacToswiero Pernamenta 00s3aTeNbHO NS BCEX
paborHiKoB PHHYHUBEPCUTETA.

1.3. PermaMeHT ompejeliseT MOPANOK TMPOXOXKIACHUA W H3[aHHA TNPHKa30B
PEKTOPOM, JIMLOM, HCIIONHAKOMINM 0053aHHOCTH peKTopa B €ro OTCYTCTBHE,
NOTKHOCTHBIMU JTMUAMH M3 cocTapa Pexropara B COOTBETCTBHM C ACJErHPYCMBIMH
MM OpraHH3alOHHBIMH MTOJTHOMOYHAMH.

1.4. IIpuka3sl H3JAIOTCA:

- PEKTOpOM,;

- JIMLOM, HCIIONHSIOMMM OOS3aHHOCTH PeKTopa B Cilydae ero OTCYTCTBHA,
Ha3zHAYEHHBIM MIPUKa30M PEKTOPa,;

- OMKHOCTHBIMHU JIML[AMH M3 COCTaBa Pexropara B COOTBETCTBHM C EPEUHEM
KOODJMHUPYEMBIX IO/pa3/ieIeHUH, chepoil OTBETCTBEHHOCTH, [AENerHpyeMbIMH MM
OpraHM3aUMOHHBIMM TIOJHOMOYHAMHA U TIOPAIKOM 3aMellleHHs, YTBEPXAaeMbIMU
IPHKa30M PEKTOpa.

1.5. [IpoeKThl MpHUKa30B pa3pabaThiBalOTCA CTPYKTYPHBIMU MOJPA3/ACICHHAMH
110 [OPYYEHHIO PEKTOpa MM JODKHOCTHBIX JIMIL M3 COCTaBd PekToparta, UMEIOIIHNX
MpaBo MOANMCH ITPUKa30B, 1160 MO COOCTBEHHOH HHHMIMAaTHBE Ha OCHOBAaHMH
COOTBETCTBYIOLLETO JOKYMEHTA (IOKYMEHTOB).

1.6. [Tpuka3 BCTymaeT B CHJy ¢ MOMEHTa €ro NOAMHCaHnd U perucTpalum,
ecJIM B TEKCTE He OTOBOPEHBI UHBIE CPOKH.
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1.7. IIpoekT mpuKasa (pacniopsnKeHHsl) O BHECCHUH W3MeHeHUH (IONOTHEeHUH)
B paHee W3JIaHHBIN IIPUKa3 (pacmopspkeHHe), O ero OTMEHe MM O MIPU3HAHUH
yTPATUBILKM CHITY paspabaTsiBaeTcsl TeM XK€ CTPYKTYpHBIM [opa3ieeHUeM,
KOTOpOe TOTOBHJIO IPHKa3 (pacmopsbkeHHe), NOIexallee W3MEHEHUIO, b0
TOUTEXUT 00A3aTEIBHOMY COTTACOBAHHIO C yKa3aHHbIM moipa3cJieHUEM.

1.8. IIpoeKThHI IPUKA30B IO OCHOBHOM [1€ATEIBHOCTH MOAMMUCHIBACT PEKTOP.

TIpoeKThl PUKA30B 10 JHYHOMY COCTaBY pabGOTHUKOB HMJIM 00Yy4aloLIMXCs 1
MpoeKThl ~ MpUKa3oB IO a[MUHUCTPATUBHO-XO3IHCTBEHHON  EATENBHOCTH
OJMUCHIBAIOT PEKTOP H JTOJDKHOCTHBIE JIMIA U3 COCTaBa PekTopata B COOTBETCTBHH
C TIepeyHeM KOOPAWHHPYEMBIX nompaszieieHuif, chepod  OTBETCTBEHHOCTH,
JeerupyeMbIMH UM OpraHHM3alOHHBIMH MOJIHOMOUYHSMH U TIOPSIAKOM 3aMEIleHN,
yTBEPXKJaEMBIMH IIPHUKA30M PEKTOPa.

1.9. BHecenHe W3MEHEHHIl WIH HCIpaBIeHHH B MOJAMUCAHHBIA IpHKa3 HE
JOITyCKaeTCl.

1.10. TTponexypy NOANMCAHUA TNPOCKTOB IPUKA3OB KOHTpOJIMpYyeT OOIIHii
oT/en YIpasiieHHs Ie0NpOoU3BOACTBA H apX1Ba (nanee — Y/uA).

1.11. PykoBOAMTENb CTPYKTYPHOIO MOAPa3ICICHIA (paboTHHK OTBETCTBEHHBIH
3a  IEJNONpOU3BOACTBO B  CTPYKTYpHOM Hofpa3feNieHy) 3HaKOMHUT — BCEX
3aMHTEPECOBAHHBIN JIMII C KOMMeH NpHKasa B CPOK He TO3AHEE IHs1, CIIeAYIOLLEro 3a
IHeM nocTyIuienus npukasa no COJL.

2. Cpoku pa3paboTKH MPUKa30B

2.1.[IpoekTsl ~ MNpHUKa3oB MO OCHOBHOM  J[IeATeJIbHOCTH  WIM  TIO
aIMMHICTPATUBHO-X03AHCTBEHHOH JEATENBHOCTH JOMDKHEI pa3pabaThIBaThCs B CPOK,
YCTAHOBJICHHBIA DPEKTOPOM WM JOKHOCTHBIM nMIOM W3 cocTaBa Pexroparta,
MOpYYMBIIMM IIOATOTOBKY IpUKa3a, M0 B COOTBETCTBHM CO CPOKaMH,
YCTAHOB/IEHHBIMH HOPMATHBHBIMH IOKyMCHTAMHU.

2.2. TIpoeKTHl IPHUKA30B IO JIMIHOMY COCTaBY pabOTHUKOB UIH O0yUAIOLINXCA
pa3pabaTblBAlOTCA He IMO3/Hee CelyIOLero AHA rocie [IOCTYIUIEHUs. JTOKYMEHTa
(IOKYMEHTOB), SBIISIOIIETOCS: OCHOBAHUEM JULS H3/1aHHA NpUKasa.

3. IToaroroBKa poeKTa MpuKasa

3.1. [ToaroToBKa IpoOeKTa MpHKa3a OCYLIEeCTBIIACTCS B CHCTEME 371eKTPOHHOIO
noKyMeHToo60poTa «Directumy (manee — Co).

3.2. UcroMHUTeNIb Ha OCHOBAaHMM YKa3aHHsA II0 HCIOJIHEHHIO JOKYMEHTa
(pe3oMIOLMY) MK B MHUIMATHBHOM ITOPSIKE:

a) co3aeT NPOEKT NpUKa3a,



0) MOArOTaBIMBAET IIPY HEOOXOAUMOCTH OCHOBAHHMS IS IPHKA3a;

B) OTIpaBisSeT IPOEKT IIpHKa3a Ha COMIaCOBAaHWE B COOTBETCTBHH C
HucTpyKiyei Mo corfiacoBaHHUIO NIPOeKTOB Iprkasos B CO/L.

3.3. TIpy HEBO3MOXHOCTH MO OOBEKTUBHBIM NPHUYHMHAM I[OATOTOBUTEH IPOCKT
npukasa B COJI, CTpyKTypHOE IOApa3JeiecHue JOKJIaNbiBaeT 00 3TOM HayalbHUKY
VIIMA ¥ OCYyLIECTBISET IMOArOTOBKY IIPOEKTa INpHKa3a Ha OyMaXXHOM HOCHUTEIE,
HAMpaBJIsAeT ero Ha COrIaCOBAHUE U MOMHUCAHHIE JOKHOCTHBIM JIMIAM 4epe3 00
ornen Y/IMA B BBILIEYKa3aHHOM IOPSIKE.

4. TTopsimoK corylacoBaHus NPOEKTa IpHUKa3a

4.1. TIpoekT mpuKasa MOCTyNaeT Ha COIJIACOBAHWE NOJDKHOCTHOMY JIMLY B
COOTBETCTBMM C TWIIOBHIM MapIIpyTOM B 3aBHCUMOCTH OT THIIA IIpUKaza WK
MapUIpyTOM, 3aJaHHEIM UCIIOJIHUTETIEM.

4.2. JIOMmKHOCTHOE JIMLIO, HE COrNlacoBaBlliee IIPOEKT IIPUKa3a, BO3BPAIAET €ro
C UCIIPaBJIEHUAMH 1 3aMEYaHUAMU Ha IOPabOTKy B CTPYKTYpHOE IOApa3AeNeHHUE.

3aMeyaHus, 0coOble MHEHHS W JOIIOJIHEHUS K MNPOEKTy MpUKa3a BHOCATCA B
TEKCTOBOE I10JI€ JJIEKTpOHHOro 3axaHus (33) IpoekTa NpUKa3a U OTIPABISAIOTCA
UcmonHuTeNo BhIOOpoM myHKkTa I3 «Ha mopabortky». B ciyuae odopminenus
MpoeKTa TpUKa3za Ha OyMaXHOM HOCHTEN€ 3aMeYaHds  IOMMUCHIBAIOTCA,
TIPUNIAraloTCsl K JOKYMEHTY U IepelaloTCsl UCIONHMTENIO C OTMETKON «3aMedaHus
npwiIararTcsay, «MMerorcs 3amedanus» uiau «CoriaceH ¢ y4eToM 3aMeYaHun» 1 1p.

4.3. Tlocine BHeceHHs B IIPOCKT IIPHKa3a M3MEHEHHM CO3JAeTCs €ro HoBag

BCPCHUA U 3alIYCKACTCA C HOBOM JIaThl HA MOBTOPHOE BU3HMPOBAHHUE.

4.4. Buecenve W3MEHEHMH WM HCOPABICHUM B COIVIACOBAHHBIM IIPOEKT
IIpYKa3a He J0IyCKaeTCs.

4.5. BuzupoBaHue MPOeKTa IpUKa3a OCyIIECTBISAETCS JOJDKHOCTHBIMU JIULIAMU
C ITOMOILBIO 3JIEKTPOHHOH L1 poBo# noanucu (aanee — SLIT).

4.6. 3aBU3MPOBAaHHBIA B COOTBETCTBUM CO CIHMCKOM BHU3UPOBaHUS IIPOEKT
NpHKa3a B OSJEKTPOHHOM BHJE HampaBisieTcs B oOwwmil otmen YaumA, rame
pacrevyaTsIBaeTCs Ha COOTBETCTBYIOIIEM OJIAHKE M HAIpaBlseTcs Ha IIOAINKCH
PEKTOpY WK JOJDKHOCTHOMY JIMILY M3 cocTaBa Pextopara.

4.7. Ilpoekt mpuKa3a Ha OyMa)KHOM HOCUTEJIE TIOAMKUCHIBAETCS MOKHOCTHBIM
JMLOM COOCTBEHHOPYYHO, ©Oe3 wucnonbzoBanus OLIl, u mnepemaercs B oTmen
perucTpaunu J10KyMeHToB (nanee — OPJI) unu otnen no paborte ¢ ¢punuanamu (ganee
— OP®) YauA 1o NpUHAANEXHOCTH IJIS PETUCTPALMH, CKAHHPOBAHKS U PACCHIIKH B
CO]] sneXTpOHHBIX 00pa30B NIpHUKa3a B CTPYKTYPHbIE [TOApa3IeIeHys.
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5. CpOKH COTIJIacOBaHUs U MOAMMCAHNS MPOEKTa MPHKa3a (PacIopsHKEHHs)

5.1.TIpoekTbl TpPUKa30B BHU3MPYIOT JOJDKHOCTHBIE JiMja B TIOPSIKE,
yCcTaHOBJIeHHOM MHCTpyKIMel 1o AeI0Npor3BOACTBY B DUHYHUBEPCUTETE.

5.2. IIpoeKThl TPHUKA30B I10 JUYHOMY COCTaBY H IO OCHOBHOM JesSTEeNBHOCTH,
NpUCIaHHble Ha COINIacOBaHHWe, MOJDKHBI pAacCMaTpUBATbhCs U BU3HUPOBATBCA
TOJIKHOCTHBIMHY JIMIIaMH He IMOo3JIHee CIEAYIOIIEro IHs I0C/e UX MOCTYIUICHHUS.

ITpoeKThI MPUKA30B MO OCHOBHOH A€ATENBHOCTH 00 yTBEPXICHUHU JIOKATBbHBIX
HOpPMaTHBHBIX aKTOB (DUHyHHMBEpCHTETa, [IPUC/IAHHBIE Ha COIJACOBaHUE U
TpeOyrolliie U3y4eHUs M TPOBEPKH, NOJDKHBI pacCMaTpUBaTbCA W BU3HPOBATHCH
JO/HKHOCTHBIMH JIMI[AMHU B CPOK A0 5-THU pabodux JHEH CO IHA UX IOCTYIUICHHUS.

5.3. TIpouecc coOriacoBaHHs MPOEKTOB IPUKAa30B KOHTPOJUPYIOT PabOTHUKH
CTPYKTYPHBIX NIOApa3AeTIeHNH, NOArOTOBUBIINE MPOEKTHI IIPHKA30B.

5.4. JOmXHOCTHOE JTULO M3 cocTaBa PekTopaTa MOMANHUCHIBACT IPHKa3 B CPOK
He mno3fHee cleaylollero pabouero AHsS C MOMEHTAa IIOCTYIUICHHs MpHKasa Ha
MTOJIITUCE.

6. ITopsiioK peructpauuy npruKasa

6.1. TTogmucaHHble MPUKa3bl pETUCTPUPYIOTCS:

a)B OPJl YuA - mpukaspl, KpoMe MOATOTOBJIEHHBIX CTPYKTYPHBIMH
nojpasaeleHHsAMH, OCYILECTBIIIOMUMU paboTy ¢ dunuanamu OHHYHUBEPCUTETA U
110 3a04HOM hopMe 00yUeHHUS:

- 10 OCHOBHOH JesITENIbHOCTH;

- 110 aAMUHHCTPATHBHO-X03UCTBEHHOH AEITEIBHOCTH;

- 110 JINYHOMY COCTaBY OOyHaOIIUXCS;

6)B OP® VY]IuA — T1puKasbl, MOATOTOBIECHHBIE CTPYKTYPHBIMU
NOApa3aeICHUAME, OCYILECTBISIOIMMU padboTy ¢ ¢unuanamMu OUHYHHBEPCUTETA H
110 3a04HOU hopMe 00OyUeHHUs:

- 10 OCHOBHOH J€SITENBHOCTH;

- a/IMHHHCTPATUBHO-X03IMCTBEHHO! JesITeIbHOCTH;

- 110 JINYHOMY COCTaBY O00Y4alOIIMXCS.

B) B LleHTpe MiuaHMpOBaHUS U Pa3BUTHs MepcoHaNa — MPHKa3bl IO JIMYHOMY
cocTaBy paOOTHHKOB (KpoMe NMpPHKa30B, MOATOTOBIEHHBIX MHCTUTYTOM MOBBIIIEHHS
KBalMUKaMK MpenojaBaTesei);

r) B I[1anHoBO-(HMHAHCOBOM yTpaB/ieHHUH — MPUKA3bI M0 YCTAHOBIEHHIO BEITIAT
pabOTHUKaM.
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1) B YIpaBieHUU OyXTraJITepCKOro y4eTa, KOHTPOJISI U OTYETHOCTH — IIPHKA3HI,
[IOATOTOBJICHHBIE JaHHBIM yIIpaBJIEHUEM.

6.2.Ilocne peructpanuud TMpUKa3sl B 3JIEKTpOoHHOM Buae (udepes COJ)
PacChUTIAIOTCS] B COOTBETCTBUU C PEECTPOM PACCHIIKH.

6.3. Tlpm HeoOXOOUMOCTH MO YyKa3aHHUIO HaudajlpHUKa YJIMA nocie
pEerucTpalliy MPpUKa3 ¢ peecTpoM pacChUIKM Nepenaercs B oowmui otaen Y /uA unu B
OP® VY]IMA 1m0 NpUHAMJIEKHOCTU AJI PACCBUIKM B CTPYKTYpHBIE IOAPA3NEIIECHHS
dunyHUBepcUTeTa Ha OYMa)KHOM HOCHUTEIE.

7. XpaHeHHe OPUTHHAJIOB MIPUKA30B (pacmopsKeHHil)

7.1. OpuruHaisl TPUKa30B XpaHITCS Ha OyMaXHBIX HOCHUTENSAX B Jejlax B
COOTBETCTBHYU C HOMEHKJIaTypaMH Jel:

- B OPJ] Y]IuA — npuka3sl, 3apeructprupoBanusie B OPJ] V/IuA;

- B OP® V]IuA — npukassl, 3apeructpupoBainble B OPD VIuA;

-B lleHTpe IUIaHMpPOBaHUS H  pa3BUTHsl [EepcOHAJa —  IPHUKAa3Bbl,
3aperHcTpUpOBaHHbIe B LIeHTpe MIIaHUPOBaHUS U PA3BUTHS TIEPCOHAIA;

- B IInaHoBO-(hMHAHCOBOM YIpPaBIEHUH — INpPHUKa3bl, 3apErUCTPUPOBAHHEIE B
[T1anoBO-(hMHAHCOBOM YIIPaBJIEHHH.

- B YnpaBJieHHH OyXTraJTepCKOro ydera, KOHTPOJISl U OTYETHOCTH — IPHUKA3HI,
3aperdCTpUpOBaHHbIE B YIpaBIeHHMH OyXTaJTepCKOro y4era, KOHTpOIS |
OTYETHOCTH.

7.2. JIOKyMEHTHI, SBJSIIOLIMECS OCHOBAaHUSMM K IpUKa3aM, IepefaroTcs B
CTPYKTYpHOE MoJpa3fie/IeHue, OCYLIECTBISIONIEE UX TeKylllee XpaHEeHHeE.

II. Ilopsaok NpOXOXAeHUs KOPPECTIOHAeHIIUH
2.1. Bxopsiuast KOppecCnoHAeHIUS

2.1.1. Bea noctynaromias (Bxopsiias) B (DHUHYHHBEPCHUTET M IOAJIEXKAIIAs
PErUCTPallUM KOPPECMOHACHIMS peructpupyercss pabotHukamu YIuA B COJI
«Directumy.

Koppecnonnenmus, He TpeOyrommas perucrpanu, nepenaeTcs
HETIOCPEICTBEHHO B CTPYKTYPHOE MOpas/ielieHue.

2.1.2. Tlepenada NOKYMEHTOB M KOPPECIOHIEHIHH MEXY CTPYKTYpPHBIMHA
NONpa3s/eNeHUAMH, HAXOAAIMMICS Ha Pa3siMYHbIX TepPUTOpHsx DUHYHHBEPCHTETA,
OCYUIECTBIISETCS HCKIIIOYUTENBHO Yepes obumit otaen Y [HA.

PaboTtHuku naHHOrO OTHENA:



- BEIYT YUY€T BHYTPECHHEH MOYTHI;

- HanpaBlIAIOT €€ Ha pas3IMYHbIe TEPPUTOPUH C BOIUTEIEM-IKCIETATOPOM
CHENUAIBHO BBIJIEJIEHHBIM JIJIS1 3TOrO aBTOTpaHcnopToM OUHYHHBEPCHTETA.

2.1.3. 3apeructpupoBannas B OPJl V]/IuA xoppecnoHaeHUus, TpeOyromias
HCIIOJIHEHHS, B TOT € JIeHb Mepenaercs paboTHHKaMM oOiiero otaena YJIuA
MOMOII[HUKAM pPYKOBOJAUTENEH © OTBETCTBEHHBIM 32 JEJIONPOU3BOJICTBO IS
mepeiayd Ha pPacCMOTpPEHUE PEKTOpPY, NpOpeKTopaM, IHUpeKTopaM, HavadbHHKaM
yIIpaBlIeHH#, pyKOBOAUTEISIM CTPYKTYPHBIX [IO/Ipa3/iesIeHnuH, fekaHaM (aKyJIbTeToB,
3aBeNyIonuM KadeapaMu 1 T.1I.

2.1.4. PykoBomuTenb, IIOJYYHUB KOPPECHOHACHUHIO, 00sf3aH B JeHb €€
IIOCTYIUIEHUSI PaCCMOTPETh U BBHIHECTH PE30JIIOLUIO, 8 IIOMOLIHUKHN PYKOBOJUTENEH
M OTBETCTBEHHBIC 3a JIEJIOIPOU3BOACTBO B IIOApa3/e/eHUSIX — 3aHECTH €€ B
pETHCTPalMOHHYIO KapTOuKy JokyMeHTa (koppecnoHneHuun) (nainee — PKK) B COJJ
«Directum», mpu He0OXOANUMOCTU B35ITh Ha KOHTPOJIb U INepeiaTh Ha UCIIOJIHEHHE B
COOTBETCTBHH C YKa3aHUEM PYKOBOIUTEI.

2.1.5. OTBeTCTBEHHBIE HCIOJHHUTENN 00513aHBI COOOIUTh O XOJi€ HUCIIOJIHEHHUS
JIOKYMEHTa ITOMOILIHAKAM PYKOBOJIUTEJEN 1 OTBETCTBEHHBIM 32 JI€JIONPOU3BOICTBO B
nonpasnaeineHusx. IlonydeHHyro HHGOpMAalMIO IIOMOILNHHKM pPYKOBOAUTENEH H
OTBETCTBEHHBIE 3@ JEJIONPOU3BOJACTBO JOJIKHBI omnepaTHBHO oTpaxaTs B PKK,
BIIJIOTH JIO yKa3aHHUs HOMepa Jesa [0 HOMEHKJIAType HCIIOJHEHHOTOo JOKYMEHTa, B
KOTOPOM XPaHUTCS UCIIOJHEHHBIN JOKYMEHT.

2.2. llopsinox paboTsl ¢ 3asiBleHUsIMU (0OpaIreHusIME ) pabOTHHUKOB

2.2.1. JIuunble 3asBieHus (oOpamieHus) paboTHUKOB DHUHYHHBEpPCUTETa O
npueme (nepeBoze) Ha paboTy, 00 yBOIBHEHHUH IO MHHUIHATHBE paboTHHKA Y T.II.
JIOJKHBI OBITH COIVIACOBAHBI C PYKOBOJUTENSMHU CTPYKTYPHBIX MOApasieeHui, T.¢€.
3aBH3UPOBAaHBI.

2.2.2. Jlannsle 3agBieHus (obpaleHus) pabOTHIKOB MOJJIEXAT PETHCTPALIMH B
Y uA B CO/I.

2.2.3. 3asBienus o mpueMme (IlepeBoje) Ha pabOTy JOJKHEI [IEPEABATLCS B
OPI Y]IuA Ha perucTpaudio He rosjaHee 5 U He paHee 30 QHEH ILIAHUPYEMOro
npuema (IepeBoja).

3asBieHre 00 YBOJIBHEHMH [0 HHHLUMATHBE pabOTHUKA JO/DKHO OBITH
HalMCaHO  pabOTHHKOM,  32BMU3MPOBAHO  PYKOBOJAMTENEM  CTPYKTYPHOTO
noJpas/ieIeHus, U iepefiano Ha peructpanuio B OPJ] Y/IHA B cpok He mo3nHee, yem
33 IBe HEIGIM 10 JATHI IUIAaHUPYEMOro yBOJIbHEHHS (€C)IM HHOM CPOK He yCTAHOBJIEH
Tpynosem koaekcom Poccuiickoii ®enepariun).
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2.2.4. Ilocne peructpauuu 3asBiaeHUs (oOpaleHus1) pabOTHUKOB MEPeNaroTCs
Ha pacCMOTpEHHE PEKTOpPY M [OJDKHOCTHBIM JIMIAM M3 cocTaBa Pekropara B
COOTBETCTBMH C [€PEYHEM KOOPAMHMPYEMBIX MMM MOJpasfeieHuid, chepoit
OTBETCTBEHHOCTH, JEJIETUPYEMBIMA WM OPTraHU3aLUOHHBIMM IOJIHOMOYHUSIMU U
IOPSAKOM 3aMEIIEHUs, YTBEPKAAEMBIMHU IIPUKA30M PEKTOpa.

2.2.5. PaccMOTpeHHblE M MMEIOIIME DPE30NIIOUMKM 3asBieHds (oOpalleHus)
pabOTHUKOB He IO3JHEE CIEAYIOLIEro pabouero MHS mepefaroTcs Ui UCIIOJIHEHHUS
HEMOCPENCTBEHHO B CTPYKTYPHOE NOJpa3eNeH e, YKa3aHHOe B PE30IIIOLIHH.

2.2.6. 3asBnenus (oOpalleHusi) pabOOTHUKOB O BBIAAa4Ye CIPABOK MM
3aBEPEHHBIX KOIMK JOKYMEHTOB, KacaroIMXCsl CBEJeHMU o paboTe, He TpeOyroT
COrJacoBaHus C PYKOBOAWTEJIEM CTPYKTYPHOIO MOJpa3/ieieHUs, PErUCTPAllH H
pacCMOTpPEHHs PEKTOPOM U JTOJDKHOCTHBIMHU JIMLAMU U3 cocTaBa Pekropara.

JaHHple 3a4BJICHHUS [EPENAIOTCS HENOCPEJCTBEHHO B COOTBETCTBYIOIIEE

YHOpaBJICHUE 10 TPHUHAMICKHOCTHU (YHDaBJ'IeHI/Ie KaapoBOIro O6€CH€‘I€HI/I5{,

VYrpaBnenue OyxXraaTepcKOro ydeTra, KOHTPOJS U OTYETHOCTH M T.J.), IIVTEM

3aloJHEeHus OJaHKa 3asgBIIEHHUS Ha BbIIAYY YKA3aHHBIX TOKYMEHTOB, Pa3sMEIUICHHOM

Ha cauTe (DI/IHVHI/IBGDCI/ITCTa B pasaciic ((O6DaHIeHI/ISI)).

2.2.7. CoOTBETCTBYIONIEE VIpaBJIeHHE B TPEXJHEBHBIM CPOK T'OTOBUT

3anpauiiBacMbIC JOKYMCEHTEI M HAIIPABIISIET UX YEPE3 YI[I/IA 3a4ABHUTECJIIO.

2.2.8. 3agBUTEND II0JNyYaeT 3aKa3aHHYIO UM CIIPaBKY HJIM 3aBEPEHHYIO KOIHIO
JNOKYMEHTa, Kacalollerocs CBeIeHMH o pabore, Mu4HO moja pocnuch B Y]/MA Ha
TeppUTOPUH DHHAHCOBOIO YHUBEPCUTETA 10 MECTY CBOEH paboThI.

2.3. JloknagHele U CIyXeOHbBIe 3allUCKU

2.3.1.JoxnanHele W cnykeOHBle 3alMCKM  TOTOBATC — CTPYKTYPHBIMH
NOJpa3[eIeHUIMU B COOTBETCTBUM C YKa3aHMSMH DYKOBOAUTENEH WIH B
HHULIMATUBHOM IOPSIKE.

2.3.2. IloaroToBieHHbIe NOKTanHble (CIyXKeOHBIE) 3aIUCKH  MOUCHIBAFOTCS
PYKOBOIOHUTENEM  MOAPA3JCNCHUs, DPErHCTPUPYIOTCS y  OTBETCTBEHHOTO  3a
ACNONIPOU3BOACTBO B JAHHOM IIOJPA3JIC/IEHUH B JXypHalle PErUCTPAlMU HOKJIAJHBIX
(cry>keOHBIX) 3aIIUCOK U IIepeaOTCs Ha PACCMOTPEHUE B IIPUEMHBIE pPyKOBOAUTENIEH
HJIM OTBETCTBCHHBIM 32 NEJIONPOU3BOACTBO B COOTBETCTBYIOIIEM MOAPA3NCICHUM Ha
OYM&)XHOM HOCHTEJIC UM B 3JIeKTPOHHOM BH/IE.

2.3.3. PaccMoTpeHHBIE HOKIaqHEBIE (cnykebHBIe) 3amucku Ha OyMaHBIX
HOCHTEIAX € PE3OTIOLMAMU NO/DKHOCTHBIX JIML[ IIOMOLHUKY PyKOBOAHUTENEH U
OTBCTCTBEHHbIC 32 NEIONPOU3BOICTBO B IIOAPA3/ICNICHUAX HATIPABISIOT yepes o0muii
otnen Y/IMA B CTpyKTypHOe NOfpa3sieiieHWe B COOTBETCTBUH € YKa3aHUIMHU
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pyKoBoauTeNeH (KOMHs JOKIaJHOM 3allMCKU HAIpaBISEeTCS €€ aBTOpy) WIJIH OTBET
HAIpPAaBIISETCS B 3JIEKTPOHHOM BUJIE.

2.4. Ilopsaiok nepenayu JOKYMEHTOB MeXAY CTPYKTYPHBIMHU
NOJpa3ieNeHUsIMU

2.4.1. JIOKyMeHTbl MeXAY CTPYKTYPHBIMM IOJpa3Je/ICHUsIMU YHHUBEPCUTETA,
HAaxXOMSIMMHUCS HAa OOHON TEPPUTOPHUM, MEPENAIOTCS dYepe3 OTBETCTBEHHBIX 3a
JENOMPON3BOJICTBO B [MOAPA3JEIeHUH, BEOYIIMX Yy4YeT JBWXKEHUSA JaHHBIX
JIOKYMEHTOB.

2.4.2. JIoKyMEHTbI MEXJy CTPYKTYPHBIMHU MOJpa3/ieICHUsIMU, HAXOOAIUMUCS
HA pPa3JIMYHBIX TEPPUTOPHUSIX YHHUBEPCUTETA, IEPEHNAIOTCS HCKIIOYUTEIBHO Yepes
obmuii otnen Y /IuA wiu nonpaznenenus Y JIUA, pacnoioxXeHHbIE Ha JaHHBIX.

IIpy 3TOM Bce IMepegaBaeMble JOKYMEHTHI JOJDKHBI OBITb YUYTEHBl H
HaxOJUTbCS IOJ KOHTPOJIEM Yy OTBETCTBEHHBIX 3a JEJIONPOU3BOJCTBO B
oApa3AeICHNH.

2.43.1lpu HeoOXOAMMOCTH CpPOYHOM Mepenavyr OTOKYMEHTOB U3 OJHOTO
CTPYKTYPHOTr'O MOApa3IeICHUs] B APyroe JOIMycKaeTcs Mepe/iada JIOKYMEHTOB IyTeM
MECTHOM KOMAaHAMPOBKH pabOTHHMKA, OTBETCTBEHHOI'O 3a JEJIOMPOM3BOICTBO B
CTPYKTYPHOM MOAPAa3IeIE€HUH, KOTOPbIE B CBOI OuYepenb BeIyT YYET JBMIKEHHUS
JIOKYyMEHTOB B COOTBETCTBHM C MEPEYHEM CBOUX OOsS3aHHOCTEH (II. 2 MPUIIOKEHHUS
Ne 1 x MHCTpYKIIMM IO 1€OTPOU3BOJICTBY ).

2.4.4. B cny4ae HanpaBlIeHUs PyKOBOAUTEISIMH CTPYKTYPHEIX IMOApa3aeaeH i
CBOMX IIOJYMHEHHBIX Ha Jpyrue TeppUTOopud OHHAHCOBOTO YHHBEPCHUTETA, B
COOTBETCTBUU C pacnopsbkenueM oT 21 wmapra 2012 1. Ne 132-1 pnenmaercs
COOTBETCTBYIOLIAs 3alIMCh B )KypHaJe y4eTa OTCYTCTBYIOIIHX PAaOOTHHUKOB.



