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PErJIAMEHT 
npoxo~euuH ,ll,OKyMeHTOB B <l>uuyuusepcuTeTe 

I. I1op51JJ:OK pa60TbI c rrpHKa3aMH (pacnop51)1(CHH51MH) 

1.1. PerrraMeHT npoXO)l(JJ:CHH51 npHKa30B B <DHHYHHBepcHTeTe (.n:arree -

PerrraMeHT) pa3pa6oTaH B COOTBCTCTBHH c I1HcTpyKQHCH no .n:erronpOH3BOJJ:CTBY B 

<DHHYHHBepcHTeTe, YTBep)l(JJ:CHHOH npHKa30M OT 17 Ma51 2012 r. NQ 595-1/o «06 

yTsep)l(JJ:CHHH I1HcTpyKQHH no .n:erronpoH3BOJJ:CTBY B cpe.n:eparrbHOM rocy.n:apcTBeHHOM 

o6pa30BaTCJibHOM 6IOJJ:)l(CTHOM )'1-lpC)l(JJ:CHHH BbICIIIero npocpecCHOHaJibHOro 

o6pa3oBaHH51 «<DHHaHCOBbIM yHHBepcHTeT npH ITpaBHTeJibCTBe PoccHHCKOH 

<De.n:epaQHH». 

1.2. Co6rrro,n:eHHe npaBHJI HaCT051rn;ero PerrraMeHTa o6513aTeJibHO JJ:IDI Bcex 

pa60THHKOB <DHttyHHBepcHTCTa. 

1.3. PerrraMeHT onpe.n:err51eT nop51JJ:OK npoXO)l(JJ:CHH51 H H3,n:aHH51 npHKa30B 

peKTOpOM, JIHQOM, HCnOJIH51IOrn;HM o6513aHHOCTH peKTOpa B ero OTCYTCTBHe, 

JJ:OJI)l(HOCTHbIMH JIHQaMH H3 COCTaBa PeKTopaTa B COOTBCTCTBHH c .n:errerHpyeMbIMH 

HM opraHH3aQHOHHbIMH IIOJIHOMOq1151MH. 

1.4. I1pHKa3bI H3JJ:aIOTC51: 

- peKTOpoM; 

- JIHQOM, HCnOJIH51IOrn;HM o6513aHHOCTH peKTopa B CJI)'1Iae ero OTCYTCTBH51, 

Ha3HaqeHHbIM npHKa30M peKTopa; 

- JJ:OJI)l(HOCTHbIMH JIHQaMH H3 COCTaBa PeKTOpaTa B COOTBCTCTBHH c rrepeqHeM 

KOOpJJ:HHHpyeMbIX no,n:pa3,n:erreHHH, ccpepoli OTBCTCTBCHHOCTH, .n:errerHpyeMbIMH HM 

opraHH3aQHOHHhIMH norrHoMoq1151MH H nop51JJ:KOM 3aMern;eHH51, YTBep)l(.n:aeMhIMH 

npHKa30M peKTopa. 

1. 5. ITpoeKThI npHKa30B pa3pa6aThIBaIOTC51 CTPYKTYPHhIMH no,n:pa3,n:erreHH51MH 

ITO rropyqeHHIO peKTOpa HJIH JJ:OJI)l(HOCTHbIX JIHQ H3 COCTaBa PeKTopaTa, HMeIOrn;Hx 

rrpaBO no,n:nHCH npHKa30B, JIH6o no co6CTBCHHOH HHHQHaTHBe Ha OCHOBaHHH 

COOTBCTCTByrorn;ero JJ:OKYMCHTa (,n:oKyMeHTOB ). 

1.6. I1pHKa3 BcrynaeT B CHJIY c MOMCHTa ero IIOJJ:IIHCaHH51 H perHCTpaQHH, 

eCJIH B TCKCTe He oroBopeHbI HHbie cpOKH. 
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1.7. ITpoeKT rrpHKa3a (pacrrop5DKeHmI) o BHeceHHH H3MeHeHHii (;::i:orrorrHeH11ii) 

B paHee H3;:J:aHHbIH rrpHKa3 (pacrrop5DKeHHe ), 0 ero OTMeHe HJIH 0 rrpH3Ham·m 

yTpaTHBllIHM c11rry pa3pa6aTbrnaeTc5I TeM )Ke cTpyKTYPHbIM rro;::i:pa3;::i:erreHHeM, 

KOTopoe roTOBHrro rrpHKa3 (pacrrop5I)l(eHHe ), rro;::i:rre)l(a:II.i:ee H3MeHeHmo, rr1160 

rro;::i:rre)l(HT o65!3aTerrbHOMY corrracoBaHmo c YKa3aHHbIM rro;::i:pa3;::i:erreHHeM. 

1.8. ITpoeKTbI rrpHKa30B no ocHOBHOii ;::i:e5ITeJibHOCTH rro;::i:rr11cbrnaeT peKTop. 

ITpoeKTbI rrpHKa30B ITO rrwrnoMy cocTaBy pa6oTHHKOB HJIH o6)'1IaIOIIJ:HXC5I H 

ITpoeKTbI ITpHKa30B ITO a;::i:MHHHCTPaTHBHO-X035IMCTBeHHOM ;::i:e5ITeJibHOCTH 

ITO;:J:ITHCbIBaIOT peKTOp H ;:J:OJI)l(HOCTHbie rrm.i:a H3 COCTaBa PeKTopaTa B COOTBeTCTBHH 

c ITepeqHeM KOOp;:J:HHHpyeMbIX ITO;:J:pa3;::i:erreHHM, ccpepo:H: OTBeTCTBeHHOCTH, 

;::i:errer11pyeMbIMH HM opraHH3aI_J:HOHHbIMH ITOJIHOMOqH5IMH H ITOp5I;:J:KOM 3aMen.i:eHH5I, 

yTBep)l(;::i:aeMbIMH ITpHKa30M peKTopa. 

1.9. BHeCeHHe H3MeHeHHM HJIH HCITpaBJieHHM B IIO;:J:IIHCaHHbIM ITpHKa3 He 

;::i:oITycKaeTc5I. 

1.10. ITpoi.i:e;::i:ypy ITO;:J:ITHCaHH5I ITpoeKTOB ITpHKa30B KOHTPOITHpyeT o6n.i:tt:H: 

oT;::i:err YITpaBrreHH5I ;::i:erroITpOH3BO.ll:CTBa H apxHBa (;::i:arree - Y,r:i:ttA). 

1.11. PyKoBO;:J:HTerrb CTPYKTypHoro ITO;:J:pa3;::i:erreHH5I (pa6oTHHK OTBeTCTBeHHbIM 

3a ;::i:erroITpoH3BO.ll:CTBO B CTPYKTYPHOM ITO;:J:pa3;::i:erreHHH) 3HaKOMHT Bcex 

3aHHTepecoBaHHbIM JIHIJ: c KOITHe:H: ITpHKa3a B cpoK He IT03;:J:Hee .ll:H5I, crre;::i:yron.i:ero 3a 

;::i:HeM ITocTyITrreHH5I ITpHKa3a ITO C3 ,z:i:. 

2. CpoKH pa3pa6oTKH ITpHKa30B 

2.1. ITpoeKTbI ITpHKa30B ITO ocHOBHOM ;::i:e5ITeJibHOCTH HJIH ITO 

a;::i:MHHHCTpaTHBHO-X035IMCTBeHHOM ;::i:e5ITeJibHOCTH ;:J:OJI)l(Hbl pa3pa6aTbIBaTbC5I B cpoK, 

ycTaHoBrreHHbIM peKTopoM HJIH ;:J:OJI)l(HOCTHbIM JIHIJ:OM H3 cocTaBa PeKTopaTa, 

rropyqHBllIHM rro;::i:rOTOBKY ITpHKa3a, JIH6o B COOTBeTCTBHH co cpoKaMH, 

ycTaHOBJieHHbIMH HOpMaTHBHbIMH ;::i:oKyMeHTaMH. 

2.2. ITpoeKTbI ITpHKa30B ITO rr11qH0My cocTaBy pa6oTHHKOB HJIH o6yqaron.i:ttxc5I 

pa3pa6aThIBaIOTC5I He IT03;:J:Hee crre;::i:yron.i:ero ;:J:H5I rrocrre ITOcTyrrrreHH5I ;::i:oKyMeHTa 

(;::i:oKyMeHTOB ), 5IBJI5IIOIIJ:eroc5I OCHOBaHHeM .ll:JI5I H3;:J:aHH5I ITpHKa3a. 

3. ITo;::i:roTOBKa ITpoeKTa rrpHKa3a 

3 .1. ITo;::i:roTOBKa rrpoeKTa ITpHKa3a ocyn.i:ecTBJI5IeTc5I B CHCTeMe 3JieKTpoHHoro 

;::i:oKyMeHToo6opoTa «Directum» (;::i:arree - C3,r:i:). 

3.2. I1cITOJIHHTeJib Ha OCHOBaHHH YKa3aHH5I ITO HCITOJIHeHmo ;::i:oKyMeHTa 

(pe30JIIOI_J:HH) HJIH B HHHI_J:HaTHBHOM ITOp5I;::i:Ke: 

a) co3;::i:aeT ITpoeKT rrpHKa3a; 
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6) rro.n;roTaBmrnaeT rrpH Heo6xo,n:HMOCTH OCHOBaHIDI .IJ:llil rrpHKa:m; 

B) OTrrpaBllileT rrpoeKT rrpHKa3a Ha cornacoBaHHe B COOTBeTCTBHH c 

I1HcTpyKu;Heii rro cornacoBaHHIO rrpoeKTOB rrpHKa30B B C3,n:. 

3.3. ITpH HeB03MO)l(HOCTH rro o6neKTHBHhIM rrpwIHHaM rro.n;roTOBHTh rrpoeKT 

rrpHKa3a B C3,D;, CTPYKTypHoe rro,n:pa3,n:erreHHe ,n:oKrra.n;ornaeT 06 3TOM HaqanbHHKY 

y ,D;HA H ocyrn;eCTBJI.HeT rro.n;roTOBKY rrpoeKTa rrpHKa3a Ha 6yMa)l(HOM HOCHTerre, 

HarrpaBJI.HeT ero Ha cornacoBaHHe H IIO.IJ:IIHCaHHe .IJ:OJI)l(HOCTHbIM JIHU:aM qepe3 o6rn;Hii 

oT,n:err Y,D;11A B BhIIIIeyKa3aHHOM rrop.si:,n:Ke. 

4. ITop.si:,n:oK corrracoBaHIDI rrpoeKTa rrpHKa3a 

4.1. ITpoeKT rrpHKa3a rrocTyrraeT Ha corrracoBaHHe .IJ:OJI)l(HOCTHOMY rr11u:y B 

COOTBeTCTBHH c THIIOBbIM MapIIIpyTOM B 3aBHCHMOCTH OT THIIa rrpHKa3a HJIH 

MapIIIpyTOM, 3a,n:aHHbIM HCIIOJIHHTeJieM. 

4.2. ,D;oJI)l(HOCTHoe rr11u:o, He cornacoBaBIIIee rrpoeKT rrpHKa3a, B03Bparn;aeT ero 

c 11crrpaBrreHH.HMH H 3aMeqaHH.HMH Ha .n;opa6oTKY B CTPYKTypHoe rro,n:p33,n:eneHHe. 

3aMeqaHH5I, oco6bie MHeHH.H H .IJ:OIIOJIHeHH5I K rrpoeKTY rrpHKa3a BHOC5ITC5I B 

TeKCTOBOe none 3JieKTpOHHoro 3a,n:aHH.H (33) rrpoeKTa rrpHKa3a H OTIIpaBJI5IIOTC5I 

11crronHHTenro Bb16opoM rryHKTa 33 «Ha .n;opa6oTKy». B cnyqae ocpopMneHH5I 

rrpoeKTa rrpHKa3a Ha 6yMa)l(HOM HOCHTene 3aMeqaHH.H IIO.IJ:IIHChIBaIOTC5I, 

rrp11naraIOTC5I K .IJ:OKJMeHTY H rrepe,n:aIOTC5I HCIIOJIHHTeJIIO c OTMeTKOH «3aMeqaHH5I 

rrpHnaraIOTC5I», «I1MeIOTC5I 3aMeqaHH.H» HJIH «CornaceH c yqeTOM 3aMeqaHHH» H .n;p. 

4.3. ITocne BHeCeHH5I B rrpoeKT rrpHKa3a H3MeHeHHH C03,n;aeTC5I ero HOBa5I 

BepcH.H H 3arrycKaeTC5I c HOBOH .n;aTbI Ha IIOBTOpHoe BH3HpOBaHHe. 

4.4. BHeceHHe H3MeHeHHH HJIH 11crrpaBneHHH B corrracoBaHHhIH rrpoeKT 

rrpHKa3a He .n;orrycKaeTc.si:. 

4.5. BH3HpoBaHHe rrpoeKTa rrpHKa3a ocyrn;ecTBJI.HeTc.H .IJ:OJI)l(HOCTHhIMH JIHU:aMH 

c IIOMOill;bIO 3JieKTpOHHOH u:mppoBOH IIO.IJ:IIHCH (.n;anee - 3QII). 

4.6. 3aBH3HpOBaHHbIH B COOTBeTCTBHH co CIIHCKOM BH3HpOBaHH5I rrpoeKT 

rrpHKa3a B 3JieKTpOHHOM BH,n:e HarrpaBJI5IeTC5I B o6rn;Hii OT,n:en y ,n:HA, r,n;e 

pacrreqaThIBaeTC5I Ha COOTBeTCTByrorn;eM 6naHKe H HarrpaBJI5IeTC5I Ha IIO.IJ:IIHCb 

peKTopy HJIH .IJ:OJI)l(HOCTHOMY JIHU:Y H3 cocTaBa PeKTopaTa. 

4.7. ITpoeKT rrpHKa3a Ha 6yMa)l(HOM HOCHTene rro.n;rrHcbrnaeTc.H .n;on)l(HOCTHhIM 

JIHU:OM co6cTBeHHopyqHo, 6e3 HCIIOJib30BaHH.H 3QII, H rrepe.n;aeTC5I B OT,n:en 

perHcTpau;HH .n;oKyMeHTOB (.n;anee - OP ,D;) HJIH oT,n:en rro pa6oTe c qmnHanaMH (.n:anee 

- OP<D) Y .n;11A rro rrpHHa,n:ne)l(HOCTH .IJ:llil perHcTpau;HH, cKaHHpoBaHH.H H paccbrnKH B 

C3,D; 3JieKTpOHHhIX o6pa3oB rrpHKa3a B CTPYKTypHbie rro.n;pa3,n:eneHH.H. 
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5. CpoKw corrracoBaHH51 11 ITo.z:i;rmcaHH51 ITpoeKTa ITpHKa:m (pacITOp51)l(eHI151) 

5 .1. IlpoeKThl ITPI1Ka30B Bl13HpyIOT )J;OJI)l(HOCTHhie rrwu:a B ITOp51.z:i;Ke, 

ycTaHOBJieHHOM llHCTPYKU:HeH ITO .z:i;erroITpOI13BO)J;CTBY B <l>HHYHHBepCHTeTe. 

5 .2. ITpoeKThI ITpHKa30B ITO rrwqHoMy cocTaBy 11 ITO ocHOBHOH .z:i;e51TeJihHOCTH, 

ITpwcrraHHhie Ha corrracoBaHwe, )J;OJI)l(HhI paccMarpwBaThC51 11 BH3HpoBaThC51 

)J;OJI)l(HOCTHhIMH JIHU:aMH He IT03)J;Hee crre.z:i;yroru;ero )J;H51 ITOCJie HX ITOCTYITJieHH51. 

IlpoeKThI ITpHKa30B ITO ocHOBHOH .z:i;e51TeJihHOCTH 06 YTBep)l(.z:i;eHHH rroKarrhHhIX 

HOpMaTHBHhIX aKTOB <l>HHYHHBepCHTeTa, ITpHCJiaHHhie Ha corrracoBaHwe l1 

Tpe6yroru;we H3yqeHH51 l1 ITpoBepKH, )J;OJI)l(Hhl paccMaTpHBaThC51 l1 Bl13HpOBaThC51 

)J;OJI)l(HOCTHhIMH JIHU:aMH B cpoK )J;O 5-TH pa6oq11x ));Hell co )J;H51 HX ITOCTYITJieHH51. 

5.3. Ilpou:ecc corrracoBaHH51 ITpoeKTOB ITpHKa30B KOHTporrwpyroT pa6oTHHKH 

cTpyKTYPHhIX ITo.z:i;p33.z:i;erreH11if, ITo.z:i;roTOBHBIIrne ITpoeKThI ITPMKa30B. 

5.4. ,[(oJI)l(HOCTHoe rrwu:o 113 cocTaBa PeKTopaTa ITO)J;ITHChrnaeT ITpHKa3 B cpoK 

He IT03)J;Hee crre.z:i;yroru;ero pa6oqero )J;H51 c MOMeHTa ITOcTyITrreHH51 ITpHKa3a Ha 

ITO)J;ITHCh. 

6. Ilop51)J;OK perMCTpau:1111 ITPMKa3a 

6.1. ITo.z:i;ITMCaHHhie ITpHKa3hI perMcTpwpyroTc51: 

a) B OP,[( Y,[(wA - ITpHKa3hI, KpoMe ITo.z:i;roTOBJieHHhIX CTpyKTYPHhIMM 

ITo.z:i;pa3.z:i;erreHH51MH, ocyru;ecTBJI51IOIIJ;HMH pa6oTy c qrnmiarraMH <1>11HyH11Bepc11TeTa 11 

ITO 3aoqHoif cpopMe o6yqeHI151: 

- ITO OCHOBHOH .z:i;e51TeJihHOCTH; 

- ITO a.z:i;MHHHCTpaTHBHO-X0351HCTBeHHOH .z:i;e51TeJihHOCTH; 

- ITO JIHqHoMy COCTaBy 06yqaroru;11xc51; 

6) B OP<!> Y ,[(wA ITpHKa3hI, ITo.z:i;roTOBJieHHhie CTPYKTYPHhIMM 

ITO)J;pa3.z:i;erreHH51MH, ocyru;eCTBJI5IIOIIJ;HMI1 pa6oTy c qnrnttarraMH <l>MHYHMBepcMTeTa ll 

ITO 3aoqHoif cpopMe o6yqemrn: 

- ITO OCHOBHOH .z:i;e51TeJihHOCTM; 

- a)J;MllHHCTpaTHBHO-X0351HCTBeHHOH .z:i;e51TeJihHOCTH; 

- ITO JIHqHOMY COCTaBy o6yqaIOIIJ;HXC51. 

B) B I(eHTpe ITJiaHHpOBaHH51 H pa3BHTH51 ITepcoHarra - ITpHKa3hl ITO JIHqHoMy 

COCTaBy pa6oTHHKOB (KpOMe ITpHKa30B, ITO)J;rOTOBJieHHhIX llHCTMTYTOM ITOBhIIIIeHM51 

KBarrwcpttKaU:HH ITpeITo.z:i;aBaTerreH.); 

r) B IlrraHOBO-cpHHaHCOBOM yITpaBJieHHH - ITpHKa3hl ITO ycTaHOBJieHHIO BhIIIJiaT 

pa60THHKaM. 
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;::i:) B YnpaBJieH1111 6yxranTepcKoro yqeTa, KOHTpOJI5111 OTLJ:eTHOCTl1 - np11Ka3DI, 

no,LJ,rOTOBJieHHbie ,LJ,aHHbIM ynpaBJieH11eM. 

6.2. Ilocne per11cTpau:1111 np11Ka3I>I B :meKTpOHHOM B11;::i:e (1Iepe3 C3,II,) 

paCCbIJiaIOTC51 B COOTBeTCTBl111 c peecTpOM paCCblJIKl1. 

6.3. I1p11 Heo6xo;::i:11MOCT11 no YKa3aH11IO Ha1IaJibHl1Ka Y,II,11A nocne 

per11cTPau:1111 np11Ka3 c peecTPOM paccornKM nepe;::i:aeTc51 B 06m:11H: OT,LJ,eJI Y,II,11A 11n11 B 

OP<I> Y,II,11A no np11Ha,LJ,Jie)KHOCT11 ,LJ,JI51 paccornKM B CTPYKTYPHI>Ie no;::i:pa3;::i:eneH115I 

<l>11HyH11Bepc11TeTa Ha 6yMa)KHOM HOCl1TeJie. 

7. XpaHeH11e op11r11HaJIOB np11Ka30B (pacnop5I)KeH11ii) 

7 .1. Op11r11HaJIDI np11Ka30B xpaH5ITC51 Ha 6yMa)KHbIX Hoc11TeJI5Ix B ;::i:enax B 

COOTBeTCTBl111 c HOMeHKJiaTypaMl1 ,LJ,eJI: 

- B OP,II, Y,II,11A- np11Ka3I>I, 3aper11cTp11poBaHHI>Ie B OP,II, Y,II,11A; 

- B OP<I> Y,II,11A - np11Ka3I>I, 3aper11cTp11poBaHHDie B OP<I> Y,II,11A; 

- B l.I,eHTpe nJiaH11poBaHl15I 11 pa3Bl1Tl151 nepCOHaJia np11Ka3bl, 

3aperl1CTP11POBaHHbie B U:eHTpe nJiaH11poBaHl15I 11 pa3Bl1Tl151 nepcoHana; 

- B IlnaHOBO-qmHaHCOBOM ynpaBJieHl111 - np11Ka3bl, 3aper11cTp11poBaHHbie B 

IlnaHOBo-qmHaHCOBOM ynpaBJieHl111. 

- B Y npaBJieH1111 6yxranTepcKoro yqeTa, KOHTpoAA 11 OT1IeTHOCTl1 - np11Ka3I>I, 

3aper11cTp11poBaHHI>Ie B YnpaBJieH1111 6yxranTepcKoro y1IeTa, KOHTpOJI51 11 

OTl.JeTHOCT11. 

7 .2. ,II,oKYMeHTbI, 5IBJI5IIOI.1(11eC51 OCHOBaHH5IMl1 K np11Ka3aM, nepe,D,aIOTC5I B 

CTPYKTypHoe no,D,pa3,D,eJieH11e, ocym:ecTBJI5IIOI.l(ee 11x Teeym:ee xpaHeH11e. 

II. I1op51,D,OK npoXO)K,LJ,eHH51 KoppecnoH,LJ,eHu:1111 

2.1. Bxo,LJ,5II.l(a5I KoppecnoH,LJ,eHQH51 

2.1.1. Bc5I nocTyna10m:a51 (BXO,LJ,5II.l(a51) B <l>11HyH11Bepc11TeT 11 no;::i:Jie)Kam:a5I 

per11cTpau:1111 KoppecnoH,LJ,eHQ1151 per11cTp11pyeTc5I pa60TH11KaM11 Y,II,11A B C3,[( 

«Directum». 

KoppecnoH,LJ,eHQ1151, He Tpe6YIOm:a51 per11cTPau:1111, nepe;::i:aeTc51 
Henocpe;::i:cTBeHHO B cTpyKTypHoe no;::i:pa3,D,eJieH11e. 

2.1.2. I1epe;::i:a1Ia ;::i:oKyMeHTOB 11 KoppecnoH,LJ,eHu:1111 Me)K,LJ,y CTPYKTYPH1IM11 

no,D,pa3,D,eJieHl15IMl1, HaXO,LJ,5111(11Ml1C51 Ha pa3Jil11IHbIX Tepp11TOp115IX <l>11HyH11Bepc11TeTa, 

ocym:ecTBJI5IeTc5111cKJII01I11TeJibHO 1Iepe3 06m:11H: OT,LJ,en Y,[(11A. 

Pa6oTHl1KM ,LJ,aHHoro OT,LJ,ena: 
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- se.n:yT yqeT BHyTpeHHeH noqn>I; 

- HanpaBJUIIOT ee Ha pa3JIJiqHbie TeppHTOpHH c BO.IJ:HTeJieM-3KCne.n:HTOpOM 

cnen;HaJibHO BbI.IJ:eJieHHbIM .IJ:JUI 3Toro aBTOTPaHcnopTOM <l>HHYHHBepcHTeTa. 

2.1.3. 3aperHcTpHpoBaHHa.si: B OP)]. Y )].HA KoppecnoH.n:eHn;H.si:, Tpe6yIOu:.i:a.si: 

HCnOJIHeHH.SI, B TOT )Ke .n:eHb nepe.n:aeTC.SI pa60THHKaMH o6u:.i:ero OT.IJ:eJia Y).J.HA 

noMOIIJ:HHKaM pyKoBO.IJ:HTerreii H OTBeTCTBeHHbIM 3a .n:enonpoH3BO.IJ:CTBO .n:rr.si: 

nepe.z:i:aqH Ha paccMoTpeHHe peKTopy, npopeKTopaM, .IJ:HpeKTopaM, HaqanbHHKaM 

ynpasrreHHH, pyKoBO.IJ:HTerr.si:M CTPYKTYPHbIX no.n:pa.3.n:eneHHH, .n:eKaHaM qmKyrrbTeToB, 

3aBe.IJ:yIOIIJ:llM Kacpe.n:paMH ll T . .IJ:. 

2.1.4. PyKOBO.IJ:HTeJib, nonyqHB KoppecnoH.n:eHU:HIO, o6.si:3aH B .n:eHb ee 

nocTynrreHH.SI paccMoTpeTb H BbrnecTH pe30JIIOU:HIO, a noMOIIJ:HHKH pyKoBO.IJ:HTeneii 

ll OTBeTCTBeHHbie 3a .n:erronpOH3BO.IJ:CTBO B no.n:pa.3.IJ:eJieHH.SIX - 3aHeCTH ee B 

perHcTpau;HoHHyIO KapToqKy .n:oKyMeHTa (KoppecnoH.n:eHU:HH) (.n:anee - PKK) B C3).J. 

«Directum», npH Heo6XO.IJ:HMOCTH B3.S!Tb Ha KOHTpOJib M nepe.n:aTb Ha HCnOJIHeHHe B 

cooTBeTCTBHH c YKa3aHHeM pyKOBO.IJ:HTeJUI. 

2.1.5. 0TBeTCTBeHHbie HCnOJIHHTeJIH o6.si:3aHbI coo6n.i:HTb 0 xo.n:e HCnOJIHeHH.SI 

.n:oKyMeHTa noMOIIJ:HHKaM pyKoBO.IJ:HTeneii H OTBeTCTBeHHbIM 3a .n:erronpoH3BO.IJ:CTBO B 

no.n:pa.3.n:erreHH.SIX. IlorryqeHHYIO HHcpopMaU:HIO noMOIIJ:HHKH pyKoBO.IJ:HTerreii H 

OTBeTCTBeHHbie 3a .n:enonpoH3BO.IJ:CTBO .n:omKHbI onepaTHBHO OTPa)l(aTb B PKK, 

BnJIOTb .IJ:O YKa3aHH.SI HOMepa .n:ena no HOMeHKJiaType HCnOJIHeHHoro .IJ:OKyMeHTa, B 

KOTOpOM xpaHHTC.SI HCnOJIHeHHbIH .IJ:OKyMeHT. 

2.2. Ilop.SI.IJ:OK pa6oTbI c 3a.SIBJieHH.SIMll ( o6pau:.i:eHH.SIMH) pa60THHKOB 

2.2.1. JlHqHbie 3a.SIBJieHH.SI ( o6pau:.i:eHH.SI) pa6oTHHKOB <l>HHYHHBepCHTeTa 0 

npHeMe (nepeso.n:e) Ha pa6oTy, 06 ysoJibHeHHH no HHHU:HaTHBe pa6oTHHKa H T.n . 

.IJ:OJI)l(HbI 6hITb cornacosaHbI c pyKoBO.IJ:HTeJUIMH CTPYKTYPHbIX no.n:pa.3.n:erreHHH, T.e. 

3aBH3HpOBaHbI. 

2.2.2. ).J.aHHbie 3a.SIBJieHH.SI ( o6pau:.i:eHH.SI) pa60THHKOB no.n:Jie)l(aT perHCTpan;HH B 

Y).J.HA B C3).J.. 

2.2.3. 3a.si:sneHH.SI o npHeMe (nepeso.n:e) Ha pa6oTy .IJ:OJI)l(HbI nepe.n:asaTbC.SI B 

OP)]. Y).J.HA Ha perHcTpan;HIO He no3.IJ:Hee 5 H He paHee 30 .IJ:Heii nrraHHpyeMoro 

npHeMa (nepeso.n:a). 

3a.si:srreHHe 06 ysorr:DHeHHH no HHHU:HaTHBe pa6oTHHKa .IJ:OJI)l(HO 6:DITb 

HanHcaHo pa6oTHHKOM, 3aBH3HposaHo pyKOBO.IJ:MTeJieM cTpyKTypHoro 

no.n:pa.3.n:erreHH.si:, M nepe.n:aHo Ha perHCTPaU:HIO B OP ,n: Y ,D:HA B cpoK He n03.IJ:Hee, qeM 

3a .n:se He.n:errH .n:o .n:aTbI nrraHHpyeMoro ysoJibHeHH.SI ( ecrrH HHOH cpoK He ycTaHoBneH 

Tpy.n:oBbIM KO.IJ:eKCOM PoccHiicKoii <l>e.n:epan;HH). 
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2.2.4. Ilocne perHcTpau:I-rn: 3a51snemrn ( o6pam;eHH51) pa6oTHHKOB rrepe,n;aIOTC.51 

Ha paccMorpeHHe peKTopy H ,n;omKHOCTHbIM JIHU:aM H3 cocTasa PeKTopaTa B 

COOTBeTCTBHH c rrepeqHeM KOOp,l.IHHHpyeMbIX HMH rro,n;pa3,n;eneHHH, ccpepoi1: 

OTBeTCTBeHHOCTH, ,n;enerHpyeMbIMH HM opraHH3aQHOHHbIMH IIOJIHOMOqH51MH H 

rrop.51.UKOM 3aMem;eHH51, yTsep)l(,n;aeMnIMl1 rrp11Ka30M peKTopa. 

2.2.5. PaccMoTpeHHnie 11 11MeIOm;11e pe30JIIOU:1111 3a51sneHH5I (06pam;eH115I) 

pa6oTHl1KOB He rro3,n;Hee cne,n;yIOm;ero pa6oqero .UH.51 rrepe,n;aIOTC.51 ).IJI.51 11crronHeH115I 

Herrocpe,n;cTBeHHO B cTpyKTypHoe rro,n;pa3,n;eneH11e, YKa3aHHoe B pe30JIIOU:1111. 

2.2.6. 3a51BJieHH51 ( o6pam;eH1151) pa60THl1KOB 0 BbI).laqe crrpaBOK 11Jil1 

3aBepeHHbIX KOIIl1H ).IOKYMeHTOB, KaCaIOIU11XC51 CBe,n;eHl1H 0 pa6oTe, He Tpe6yIOT 

cornacosaHl151 c py1<oso,n;11TeneM cTpyKTypHoro rro,n;pa3,n;eneH115I, per11cTpau:1111 H 

paccM0TpeH115I peKTopoM 11 ,l.IOJI)l(HOCTHbIMl1 n11u:aM11 113 cocTaBa PeKTopaTa. 

IlaHHbie 3a51BJieHl151 rrepe,n;aIOTC.51 Herrocpe,n;CTBeHHO B COOTBeTCTBYIOIUee 

yrrpasneH11e no rrp11Ha,n;Jie)l(HOCT11 (YrrpasneH11e Ka,n;posoro o6ecrreqeHH51, 

YrrpasneH11e 6yxranTepcKoro y:IeTa, KOHTpOAA 11 oTqeTHOCTl1 11 T.,n;.), rryTeM 

3arronHeH115I 6naHKa 3a51BJieHH51 Ha Bnl,Zl;aqy YKa3aHHbIX ,n;oKyMeHTOB, pa3Mem;eHHOM 

Ha cai1:Te <!>11HyH11Bepc11TeTa B pa3,n;ene «06pam;eHl151». 

2.2. 7. CooTBeTCTBYIOIUee yrrpasneH11e B Tpex.z.J;HeBHbIH cpoK roTOBl1T 

3arrpanmsaeMn1e ,n;oKyMeHTbI 11HarrpaBJI51eT11x qepe3 YII11A 3a51Bl1TeJIIO. 

2.2.8. 3a51Bl1TeJib rronyqaeT 3aKa3aHHyIO HM crrpaBKY 11Jil1 3aBepeHHYIO KOIIl1IO 

).IOKyMeHTa, KacaIOm;erOC.51 CBe,n;eHl1H 0 pa6oTe, Jil1qHo IIO).I p0Clll1Cb B y ,[(11A Ha 

Tepp11Top1111 <!>11HaHCOBoro yH11Bepc11TeTa 110 MeCTY CBOei1: pa6oTbl. 

2.3. ,[(oKJia,n;Hnie 11 cny)l(e6Hnie 3a1111cK11 

2.3. l .,[(oKna,n;Hnie 11 cny)l(e6Hnie 3a1111cK11 roTOB51TC51 cTpyKTYPHnIMl1 

110,l.lpa3,l.leJieHl151MH B COOTBeTCTBl111 c YKa3aHl151Ml1 pyKOB0).111TeJieil 11Jil1 B 

11H11Q11aTl1BHOM 110p51,l.1Ke. 

2.3 .2. Ilo,n;rOTOBJieHHbie ).IOKJia).IHbie ( CJiy)l(e6Hnie) 3alll1CKl1 110).11111CbIBaIOTC51 

py1<oso,n;11TeneM rro,n;pa3,n;eneH115I, per11cTp11pyIOTC5I y OTBeTCTBeHHoro 3a 

,n;eno11po113BO).ICTBO B ,n;aHHOM 110,l.lpa3,l.leJieHl111 B )l(ypHane per11cTpau:1111 ).IOKJia).IHbIX 

( cny)l(e6Hn1x) 3a1111coK H 11epe,n;aIOTC5I Ha paccMorpeH11e B 11p11eMHn1e pyKoso,n;11Teneil 

11Jil1 OTBeTCTBeHHbIM 3a ,n;eno11pOl13BO).ICTBO B COOTBeTCTBYIOIUeM 110,l.lpa3,n;eneHl1H Ha 

6yMa)l(HOM HOCl1Tene 11JIH B 3JieKTpOHHOM Bl1).le. 

2.3 .3. PaccMorpeHHnie ,n;oKJia,n;Hnie ( cny)l(e6Hn1e) 3a1111c1<11 Ha 6yMa)l(HbIX 

Hoc11Ten51x c pe30JIIOU:H51Ml1 ).IOJI)l(HOCTHbIX n11u: 110Mom;H11K11 pyKoso,n;11Teneil 11 

OTBeTCTBeHHbie 3a ,n;eno11pOl13BO).ICTBO B 110,l.lpa3,l.leJieHl151X Ha11paBJI5IIOT qepe3 06:w;11il 

OT).leJI y ,[(11A B CTpyKTypHoe 110,l.lpa3,l.leJieHHe B COOTBeTCTBMM c YKa3aHH51MM 
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pyKoBo.z:i:iuerreH: (KonH51 .n,oKrra.n,Holi 3anHCKH HanpaBJI5IeTc51 ee aBTopy) MITH OTBeT 

HarrpaBJI5IeTC51 B 3JieKTpOHHOM BH)J,e. 

2.4. Ilop51.z:i:oK rrepe.z:i:aqn .n,oKyMeHTOB Me)K.n,y CTPYKTYPHI>IMH 

rro;:i:pa3;:i:erreHH5IMH 

2.4.1. ,[t;oKyMeHTbI Me)K.n,y cTpyKTYPHbIMH rro;:i:pa3;:i:erreHH5IMH yHHBepcnTeTa, 

HaXO)J,5111(HMHC51 Ha O)J,HOM TeppHTOpHH, rrepe.n,aIOTC51 qepe3 OTBeTCTBeHHbIX 3a 

.n,errorrpOH3BO)J,CTBO B IIO.D,pa3.n,erreHHH, Be.z:i:yrn:nx y-qeT )J,BH)KeHH51 .n,aHHbIX 

)J,OKyMeHTOB. 

2.4.2. ,[t;oKyMeHTbI Me)K.n,y CTPYKTYPHbIMH rro;:i:pa3;:i:erreHH5IMH, Haxo.n,5111(HMHC51 

Ha pa3JIHqHbIX TeppHTOpH5IX YHHBepCHTeTa, rrepe.n,aIOTC51 HCKJIJOqHTeJibHO qepe3 

o6rn:HH: oT.n,err Y,[t;HA HJIH rro;:i:pa3;:i:erreHH51 Y,[t;nA, pacrroJio)KeHHbie Ha .n,aHHbIX. 

IlpH 3TOM Bee rrepe.n,aBaeMbie )J,OKyMeHTbl )J,OJI)l(Hbl 6bITb y-qTeHbI H 

HaXO)J,HTbC51 IIO)J, KOHTporreM y OTBeTCTBeHHbIX 3a .n,errorrpoH3BO)J,CTBO B 

rro;:i:pa3;:i:erreHHH. 

2.4.3. IlpH Heo6xo)J,HMOCTH cpoqHoM rrepe.z:i:aqn )J,OKyMeHTOB H3 O)J,HOro 

CTPYKTypHoro rro.n,pa3;:i:erreHH51 B .n,pyroe .z:i:orrycKaeTC51 rrepe.z:i:aqa ;:i:oKyMeHTOB rryTeM 

MeCTHOM KOMaH)J,HpOBKH pa6oTHHKa, OTBeTCTBeHHoro 3a .z:i:errorrpOH3BO)J,CTBO B 

cTpyKTYPHOM rro;:i:pa3.n,erreHHH, KOTOpb1e B CBOIO oqepe.n,I> Be;:i:yT yqeT Jl:BH)KeHmI 

)J,OKyMeHTOB B COOTBeTCTBHH c rrepeqHeM CBOHX o6513aHHOCTeM (rr. 2 rrpHJIO)KeHH51 

M~ 1 K I1HCTPYKU:HH no .z:i:errorrpoH3BOJl:CTBy). 

2.4.4. B crry-qae HarrpaBrreHH51 pyKoBO)J,HTeJI5IMH CTPYKTYPHbIX rro;:i:pa3;:i:erreHHM 

CBOHX rro.n,qnHeHHbIX Ha .n,pyrne TeppHTOpHH <l>HHaHCOBOro YHHBepCHTeTa, B 

cooTBeTCTBHH c pacrrop5I)KeHHeM OT 21 MapTa 2012 r. N2 132-1 ;:i:erraeTC51 

COOTBeTCTBYI011(a51 3aIIHCb B )KypHarre y-qeTa OTCYTCTBYJOII(HX pa6oTHHKOB. 


