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DeniepanbHOE TOCYaPCTBEHHOE YTBEPXIATO

00pa3soBaTebHOe GIOKETHOE yUpexKIeHH e Jupextop Arraiickoro ¢umrana

BBICIIIETO 00pa30BaHMs
®HHAHCOBOTO YHUBEPCHUTETA
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IlpaBuTteancree Poccniickoii ®exepanum» W B.A. MBanosa
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Aurraiickuii pniinan @uayHHBepcHTETA

IOJIOKEHHUE
00 yueGHOM oTxeIe AuTaiickoro duiinaa POUHYHHBEPCHTETA

1. OO0mue moJIoKeHus

1.1.  VwueGuerif oTmen Anraiickoro dhummana @OunyHUBepcuTeTa (nanee —
Otpnen) sBISIETCS CaMOCTOSTEIBHBIM CTPYKTYpPHBIM IIOApa3feleHueM (uinaia,
00eCIIeYnBaIOIIIM  IUIaHUPOBAHHE, OPraHU3ALUI0 K KOHTPOJIb y4eOHOro
IIpoIecca.

1.2. Orzmen B cBoeil nesTensHOCTH PYKOBOJCTBYETCS IEHCTBYIOIIUM
3aKOHONaTeNnbCTBOM  Poccuiickoii  @enmepanuu B o6nmacTd  06GpasoBaHms,
HOPDMaTHBHO-IIPaBOBBIMM ~ aKTaMH  MMUHHCTEpCTBA HAayKa U BBICIIErO
obpasosanus  Poccuiickoit  ®eneparmu, MuHncTepcTBa  IPOCBEMEHHU
Poccuiickoit @Denepauvu, mnpukasamu wu pacropsiKeHHAMU  (eepalbHOro
TOCYNapCTBEHHOI0  00pa3soBaTeNbHOr0 GHOMKETHOTO YUPEXKIEHHS BBICIIETO
o6pazoBaHust «PUHAHCOBBII yHuBepcuteT npHu IlpaBurensctBe Poccuiickoii
Oenepanum», IlonoxerneM o6 AunraiickoM ¢unnane @unynusepcurera,
HACTOAIIMM IIOJIOKEHHEM ¥ WHBIMH JIOKAJIbHBIMA HOPMATHUBHEIMH aKTaAMH
Aurraiickoro ¢uimana OuHyHHBEpCHTETA.

1.3. PykoBoxcTeo mesrensrHOcTBIO OThena OCYILECTBIISIET HAYalbHUK,
HETIOCPEACTBEHHO MOMYMHAIOIMICS 3aMECTHTENI0 AWpEKTopa (MIMana o
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y4eOHO-MeToMYecKOi M Hay4HOM pabore. HauampHMK yueGHOrO oOTHeNa
Ha3HA9aeTCsl X OCBOOOXKIAETCA OT 3aHMMaeMOH TOJDKHOCTH MPUKAa30M JUPEKTOPa
(unmana 1o IpeiCcTaBICHUIO 3aMECTUTENS JUPEKTOPa [0 yIeGHO-METOINIECKOH
U Hay4HOH pabore.

1.3, VueGHbI# oTHen cosmaetcs, pPeOpPraHM3yeTCS WM JIMKBHIAPYETCS
npukazoM  OuHyHuBepcurera. CocTaB pabOTHHKOB y4eOHOrO  OTHENIa
OIIpefiesIeTCs MTaTHBIM pacnucanueM AnTaiickoro ¢mnmana ®@uHyHMBEpCcUTETa
B COOTBETCTBHH C YCTAaHOBIICHHBIM OOBEMOM M XapaKTepOM BBHIIOIHAEMOI
paboThl; 3ana4M, 00S3aHHOCTH, IIpaBa M OTBETCTBEHHOCTh KAXOTO PabGOTHHKA
- OIpefieNsIeTCs] NOJDKHOCTHBIMM MHCTPYKIHUSMHE, YTBEPXKACHHBIMH IUPEKTOPOM
¢dunuana.

1.4. Pa6oTHHKOB y4eGHOro OTZeNa HA3HAYAET, TepeMelIaeT, IOOMpseT,
IpUBJIEKaeT K AWCHUILUIMHAPHOW OTBETCTBEHHOCTH MAHPEKTOp (HIMana IIo
IpeJCTaBIICHNIO HaYalbHUKA y4eOHOro OTAea.

2. llesn u 3axaun

Llems mesarensHOcTH OTHena: INTaHUPOBaHWE, OPTaHM3alUs M KOHTPOID
yueOHOro mpomecca B (uiMale [0 pealusyeMBIM 006pa30BATEIHHBIM
IIpOrpaMMaM.

3amaqu:

2.1. OpraHu3anFoHHOE COIPOBOXK/ICHHE 00Pa30BaTENBHOIO MpOIEcca B
COOTBETCTBUM C YTBEPXKICHHBIMM Y4eOHBIMH IUIaHAMH, KaJEeHIapHBIMU
yu1eOHBIME TpadHKaMH M [eIarorudecKod Harpy3Koil IperojaBaTeliell, B TOM
YHCIIe IPOMEXXYTOYHOHR U rOCYJapCTBEHHOM HTOTOBO# aTTECTAIMY CTYIEHTOB;

2.2. Opranuzanys IPOLECCOB BEIEHHS M XpaHEHHsS JHUYHBIX el BCEro
KOHTHHI'€HTA CTyICHTOB,

2.3.  Y4eT u KOHTPOIb y4eOHOU paboTs! Kadeap U mpenoaapareei.

2.4. Obecneuenne >(h(GEKTUBHOCTH MPOBEAEHUs y4eOGHOro Ipolecca,
KayecTBa IOArOTOBKM  OOydaloHmIUXCsS 10  HAmpaBIe€HWsAM  IOATOTOBKH
(crienampHOCTIM) bmwmana B COOTBETCTBHHU  C beneparbHEIMU
rOCyJapCTBEHHBIMU 00pa30BaTeIbHEIMU CTAHIAPTAMM;

2.5. Koopnunanus paGoTsl CTPYKTYPHBIX IIOApa3/eleHuii 10 BOIPOCAM
OpraHM3alliK U OCYIIECTBIEHNUS yueOHOM paboThI

2.6. CopeiictBre B obecIIeYeHHH HHTEPHALMOHATM3AIMH BHYTpPEHHel
cpensl DUHYHUBEPCHTETa, OTBETCTBEHHHIM 3a OpPraHM3alMi0 paboTHl IO
IIPOTHBOJEWCTBHIO UIEOTIOTUH TEPPOPHU3MA U IECTPYKTUBHOTO ITOBEICHUS

2.7.  MurpanoHHO-BH30BasI IOIEPXKa HHOCTPAHHBIX CTYIEHTOB.



3. DyHknuu

JUIs OCyIecTBICHNS BHIIEYKa3aHHBIX 3ala4y Ha OTHEN BO3JIArar0TCs

cienyronye GyHKIHH.
B 4acty oprarusanuu y4e6Horo mpomecca u KOHTPOJIAA y4eOHO# paboTsI:

3.1. TloxroroBka mpukaza 06 OpraHu3allid y4eOHOro Iporecca Mo
HAIpPaBICHUAM IMOITOTOBKU (CHELMANBHOCTAM) M OCYILECTBIEHHE KOHTPOJIS 3a
€T'0 BBHINIOJTHEHHEM;

3.2. TloxrotoBka IIPOEKTOB IIPUKa30B M pPaCIOpPSDKEHMH IUpeKTopa
rnmana o perynupoBaHmIo y4eGHOTO Imporecca,

3.3. KoHTpons BbIIOMHEHHUS [IPUKa30B, DPACHOPSKEHHH, HHCTPYKLHUH,
PeIICHUE YYEHOr0 COBETa YHHBEPCHTETA M (MIMana u JIPYTHX HOPMaTHBHBIX
AOKYMEHTOB II0 BOIIPOCaM OpraHM3alMHi yIeGHOro Impolecca;

3.4. ®opmupoBaHwWe Y4YeGHBIX IIOTOKOB H TPyIIl Ui OpraHU3allid
y4eOHBIX 3aHATHIA;

3.5. Vuer yue6HBIX IUIOINafiel, IJIAaHWPOBAaHWE M HCIIOJB30BAHUE
ay AUTOPHOTO (OHAA, KOHTPOIb Er0 TOTOBHOCTH K YIeGHBIM 3aHATHIM;

3.6. Koutponp 3a skcmIyaramueii y4eOHBIX IOMeIueHuii (¢uInana,
CBOCBPEMEHHOS MH(QOPMHPOBaHHe PYKOBOACTBA (HIAANA O IIPOUCIIECTBUIX B
ayIUTOPUSX WK B y4eOHBIX KOPITycaX B yueGHOE BpeMs;

3.7. CocraBnenne paclucaHuss y4eOHBIX 3aHATHM, 3K3aMEHAIHOHHBIX
CECCHH, rpapvKoB paGoTHI FOCYAAPCTBEHHBIX HK3aMEHAIMOHHEIX KOMUCCHI ¥ €ro
CBOCBPEMEHHOE pa3MellleHHe Ha caiiTe ANTaifcKoro puimaa;

3.8. AmHamM3 KayecTBa PaCIHCAHUS 3aHATHMH, €0 COOTBETCTBHS y4eOHBIM
ITaHaM, KOHTPOJIb BBIIOMTHEHUS PACIIHCAHMS,

3.9. KoopmmHamusi u KOHTpOIb opopmieHus kadempamMu mmceM,
XO/aTaCTB M [1p. NOKYMEHTOB B OPraHW3allMM ¥ YYPEXKIEHHS IO BOIIpOCaM
OpraHU3alU¥ IPaKTUKU CTY/CHTOB;

3.10. Opranuzanys HUTOroBoit TOCyIapCTBEHHOM aTTeCTallid: y4acTHE B
TIOATOTOBKE TPEIVIOKEHUH O cocTaBe I'oCynapCTBEHHBIX BK3aMEHAITHOHHBIX
KOMHCCHH COBMECTHO C KadelpamMu (HIHATa, COCTAaBICHHE WU KOHTPOJIb
BRINIONTHCHIS PACIUCAHUS OO30DHBIX JIGKUMNA W KOHCYJIBTALMHN, pacnucaHus
MTOTOBOH IrOCY/IaPCTBEHHOMN aTTECTALIMH BHIITY CKHUKOB,

3.11. IlnanupoBanue, y4eT U KOHTPOID BHIIONHEHHS y4e0HO# Harpysku
Kadenp u npodeccopcko-NperonaBaTeabckoro COCTaBa, OKa3aHWe HeOoOXOIUMOMH
METONNIECKOH 1 HH(OPMAITHOHHON IIOMOIIHA Kadeapam;

3.12. IlnanmpoBaHWE ® Y4YeT HCIONB30BAHMSI IIOYACOBOIO ¢boHma,
TIOATOTOBKA IpPHKa30B HAa IOYACOBYIO OIUIATy, O)OpMIIEHHE JOKYMEHTAIHH MU
YH€T HarpysKH 110 JOroBOpaM BO3ME3THOTO OKa3aHHs yCIIyT;

3.13. AHamm3 o0OT4YeTOB Kadeop B YACTH BBIIONHEHHUS OOGBEMOB
IIeJarOrMeCKOM pabOTEI U COCTABIICHHE CBOJHOTIO OTYETA;
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3.14. Apamu3 pesynsratosn TEKYIICTO KOHTPOJIA M IIPOMEXYTOYHOMH
aTTeCTallMH CTYICHTOB;

3.15. Tlomrotoska mpoexToB PelleHnd YdYeHoro coBera ¢uimana u
MATEPHAIIOB 110 BONPOCaM y4eGHOro TpoLiecea TS COCTABIEHHS TOI0BOr0 OTIeTs
U Ipyrux GopM OTYETHOCTH;

3.16. PaspaGotka mnpemioxenmii 1m0 COBEPIICHCTBOBAHUIO Y4eGHOTO
TIpoLiecca ¥ CUCTEMBI €T0 INIaHUPOBAHHUS, |

3.17. Benenue nenonmpousBoACTBa OTHENa COMIACHO HOMEHKJIaType Jell U
Ap. JIOKAJIBHBIM HOPMATHUBHEIM aKTaM,;

3.18. KonTpons Benmenus yueGHoit AOKYMEHTalUUH KadenpaMu COIJIacHO
HOMCHKJIATYpE JeII ¥ APYTHX HOPMATHBHEIX akToB DUHYHHBEpCUTETA 1 bunmana;

3.19. Tlommepxka cucTeMsI AOKYMEHTHPOBAHHOIO  COIPOBOXAEHHUS
y4e6HOro mporecca;

3.20. Odopmienue crenmor Otnena;

3.21. MsyyeHHe U HaKOIUICHHE OIBITA IO COBEPIIECHCTBOBAHUIO
OpraHU3alK y4e6HOro mpoLecca B 4acTH paGoThl ¢ KOHTHHICHTOM CTYyZAEHTOB:

3.22. TIoAroToBKa IIPHKa30B IO KOHTHUHI€HTY CTYIEHTOB B CBS3H C
OTHUCIICHHEM, NICPEBOZIOM, BOCCTAHOBNICHIEM, H3MEHEHHEM (haMHIAK (BHECEHME
U3MEHEHUH B JINYHEIE [Ie)1a);

3.23. TlogroroBka, (opMMpoBaHWe, BeleHHEe u caavya JHYHBIX Jel U
HEBOCTPEOOBAHHBIX MOIMHHAKOB JOKYMEHTOB B apxuB;

3.24. OGecnieuenne COXPaHHOCTH W Y4€T NOUIMHHUKOB JOKYMEHTOB
CTYZIEHTOB O NpPEeIbIAyIeM 00pa30BaHuY;

3.25. Belnaua 3aBepeHHBIX OPHIHHAJIOB JAOKYMEHTOB O IpeAbIAyINeM
obpasoBaHuu (110 3asIBIECHHUAM CTyJGHTOB) B COOTBETCTBHH C YTBEPXKICHHBIM
IIOPSAKOM;

3.26. Beimaga u ydver crpaBok o6 00y4eHuH, CIIPaBOK-BbI30BOB H CIIPABOK
TIOATBEPXKICHUH Ha PAKTUKY, XapaKTEPUCTHK CTYLEHTOB;

3.27. Odopmitenure u Benerue )KYPHAIIOB y4eOHBIX IPYIIII CTyEHTOB;

3.28. ExeMecsyHas MOJTOTOBKA CBEIEHHH IO KOHTHHI€HTY CTYJEHTOB
Bcex (hopM 00yueHws;

3.29. OcymecTBieHre KOHTPOSI 32 BBINOIHEHHEM CTYAECHTaMH IIPaBHUII
BHYTPEHHETO pacIopsiKa B YHUBEPCUTETE.

3.30. Opranmsanus u ydacTHe B paboTe CTHIICHIWANBHOM KOMECCHH,
aTTeCTALMOHHOM KOMWCCHM, KOMHCCHH IO TIepeBojaM H BOCCTaHOBJICHHSIM,
KOMHCCHH TI0 IIEPEBOJY C INIaTHOTO 00ydYeHHUs Ha OFOMKETHOE.

3.31. OpraHu3anus COTpyJHHYECTBA C OpraHaMH IoCyIapCTBEHHOM BIIACTH
u MECTHOTO CaMOyIIpaBJICHH, IIPeAIPUATHIMHI (opranm3anuamu,
YUPEXKIEHUAME), pabOTOAATEIMH.

3.32. ®opMHpoBaHHME aKaJEMHYECKHX TPyOI 10 3JEKTHBHLIM W
(haKyIbTaTHBHBEIM TUCLIHUILIHHAM, ¢opMupoBanue yueGHBIX MOTOKOB IIPOBEJICHUS
JIeKLIHIA.



3.33. O6paboTKa MepCOHANBHEIX MAHHBIX pabOTHHUKOB, o06yuarommxcs,
3dKa3YUKOB  IUIATHBIX  OOpa3OBaTEeNBHBIX  YCIYT, BKIHOYAs 00paboTKy
TICPCOHANBHBIX IAHHEIX KaK B IIEYaTHOM, TaK i B SJIEKTPOHHOM BHJIE.

B wacTu opranusanuu uHO DEATENIBHOCTH:

3.34. Bezmenue y4&Ta WMHOCTPaHHBIX CTYACHTOB B BYy3€; O(hOpMIIEeHIE
AOKYMEHTOB /UL IIOAaYM Ha IPOJJICHWE BH3 VI O0yYarolluXxcsl MHOCTPAHHBIX
TPXIaH M €ro moja4a B TEPPUTOPHUANBHEIE IOAPAa3AENeHHs MHUTPALHOHHON
CITy>KOBL; YBEIOMIICHHE B IIOJIOKEHHEIE CPOKH TePPUTOPHATIBHBIX TOIpa3/IelIeHA
MHTPALUHOHHOH CITyK0bl 06 OTYHCICHNN HHOCTPAHHBIX CTYIEHTOB O 3aBepIIECHUH
MM I0CPOYHOM MPEKPAIeHHH 00y4eHHs HHOCTPAHHBIX CTYIEHTOB, IIOATOTOBKA
AOKYMEHTOB yCTaHOBIIEHHOTO o0pasua MO 3alpoCy MHOCTPAHHBIX CTYLEHTOB
QuHyHHBEpCUTETa; (OPMUPOBAHYE M aKTYATH3ALHS 6a3bl TAHHEIX HMHOCTPaHHBIX
CTYACHTOB; MOHMTOPHHI' COOIIOAEHHS WHOCTPAHHEIMH CTyJeHTaMH TpeGOBaHmil
MHIPallHOHHOTO ~ 3aKOHOZATeNbCTBA M  JIOKAJIBHBIX HOPMATHUBHBIX  aKTOB
QUHYHUBEPCHUTETA.

3.35. Benenne BOMHCKOTO y4éTa TIpakIaH, IpeObIBAIOINX B 3amace u
TIOAIeKAIMNX NPUSEIBY Ha BOCHHYIO CIyx0y; ohopMileHHEe TOKYMEHTOB s
IPEIOCTABIICHIS OTCPOYEK OT MPU3bIBA HA NEHCTBUTEIBHYIO BOCHHYIO CIyX6Yy B
Boopy:xeHHsie cunel P@ rpakgaHaMm MpU3EIBHOIO BO3PACT; IPEOCTaBIICHHE B
YCTAQHOBJICHHOM TMOPSNIKE CBEJCHUS O BOEGHHO-YYETHBIX NAHHBIX TPAaXIaH, B
COOTBETCTBHH C 3aIlpOCaMK BOEHHBIX KOMHCCAPUATOB.

3.36. 3axirO9eHHe TOMONHUTENHHBIX COTMIAIEHAN K JIOTOBOPaM O ILIATHEIX
00pa3s0oBATENBHEIX yCIIyTaX, B TOM 9HCITE II0 PACCPOUKe.

4.  Bsaumoces3m y4eGHOro oTaea

4.1. Ortgen B3aUMOJEHUCTBYeT co BCEMH CTPYKTYPHBIMH
NOIpasieNeHuaMy  ANTafickoro ¢mimana [0 BOMPOCAM OPraHW3aUAA W
OCYIIeCTBIICHHUs (DYHKIHUH U 3a/1a4, BO3JI0KEHHBIX Ha OTIelL.

5. O0s13anHOCTH

5.1. Otmen o6s3aH  obecmevMBaTH BEICOKYIO 3G (PEKTUBHOCTL BCeEX
HaIpaBJIEHUH CBOEH NesITEIbHOCTH.

5.2.  Orzen cBOeBpeMEHHO BHIIOIHATH BO3JIOXKEHHBIE HA y4eOHYIO YacTh
3a/1a9¥ U GYHKIUH, yTBEPIKAEHHBIE ILIAHEI PaGOTHL.

53. Otmen o00s3aH  cobmogaTh  3aKOHONATENBCTBO  POCCHICKOM
Qeziepanii ¥ JTOKaIbHEIE HOPMATHBHBIE AKTHI ®unyHUBepcuTeTa, ANTalcKOro
dmnana.

6.  OrteercrBeHHOCTH

6.1. Bcrwo IIOJTHOTY OTBETCTBEHHOCTH 3a Ka4€CTBO M CBOEBPEMEHHOCTH



BBITTOJTHEHHS BO3JIOKEHHBIX HACTOSIIIUM II0JIOXKEHHEM Ha y4eOHYI0 4acTb 3a[a4 U
GyHKIMH HECeT PYKOBOIUTEIb.

6.2. OTBETCTBEHHOCTE COTPYJHHUKOB Y4€OHOTO OT/eNIa yCTaHABINBAETCS UX
JOJDKHOCTHBIMU MHCTPYKLIMSMHU.

Ts IMopsiaok onJiaThl 1 CTUMYJIHPOBaHHE TPyda

7.1. 3apaborHas Iutata paOOTHMKAM OTZAea BBIIIAYUBACTCA COITIACHO
[Tonoxennto 06 omiate Tpyda U I[IoMOXEHMIO O CTUMYJIHPYIOIIMX BBILIATAX
paboTHUKaM YHUBEpPCHUTETA.

7.2. PasMepsl BceX CTHMYJIMPYIOLUIMX BBIILUIAT pabOTHHKAaM OTHeNa
YCTaHABJIMBAIOTCS WHIWBUIYAIPHO IIO IIPEACTABICHUIO HAYalbHUKA OTIENa,
COTJIACOBBIBAIOTCS C 3aMECTHUTENIeM AHMpeKTopa II0 y4eOHO-METOIUYECKOH H
Hay4YHOM  paboTe,  KOOPAWHUPYIOIIUM  HEATEIBHOCTE  CTPYKTYPHOI'O
TIO/Ipa3IeNieH s, ¥ YTBePXKJA0TCs IIpUKa3oM AupekTopa Oununana.

7.3. Pasmepsl BceX CTUMYJNHPYIOIIMX BBIIIIAT HAYaIBHUKY OTZAEIa
YCTaHABJIMBAIOTCS MHAWBUAYAIBHO II0 IPEICTABICHUIO 3aMECTHUTEN AUPEKTOpa
0 y4eOHO-METOIUIECKON M HaydyHOU paboTe, KOOPAUHUPYIOIIUM AEATEIbHOCTD
CTPYKTYPHOTO ITOJ[pa3/ielieH s, ¥ YTBEPXKAAI0TCs IIpUKa3oM aupekropa Ounnana.

8. KOHTpOJII: 3a JeATeJIbHOCTBIO OTAE/Ia

8.1. KonTponp 3a [OeATEIBPHOCTBIO OTHAENIA OCYIIECTBIAET IHPEKTOP
®unnana, Vuedsli coser Quimanra W 3aMeCTHTENb AUpPEKTOpa IO ydeOHOo-
MeTOAWIEeCKOH 1 HaydyHOU paborTe.

8.2. O [fesaTenpHOCTH Yy4eOHOIO OTZAeda HAYalbHUK E€XKEMECAYHO
OTYUTHIBAETCS Tepe]] TUPEKTOPOM (pHiInaa.

9. IMopsinok npuHATHS, yTBEPKICHUS H H3MEHEHHSI HACTOMAIIErO
IMonoxxenus

9.1. Hactosmee IlomoxxeHue yTBepXKIOaercss IIPUKa3OM IHPEKTOpa
¢bunuana.

9.2. B mHacrosmee IlomoxeHrWe MOIYT BHOCUTBCSA U3MEHEHUS H
IOTIOJTHEHUSI B YCTAHOBJICI[HOM TIOpPSAKE B CBA3HM C IPOU3BOACTBEHHOM
HE00XOAUMOCTEIO.

CoracoBaHo:

HagansHauk yuebHOIo oraena B.B. Hageorkas



