AHHOTAIINS JUCIUILINHEI

HNupopmanuoHHbIE TEXHOJIOIHH

B PO ecCHOHAIBHOM 1eATeJIbHOCTH

Ienv oucuyunaunot.

@opMHUPOBAaHUE Y CTYJCHTOB CHCTEMbl TEOPETUYECKUX 3HAHUU U
MPaKTUYECKUX HABBIKOB B  00JacTd  MH(OpMaMOHHOrO  olecreyeHus
HPKOHOMUYECKMX TPOLECCOB U HH(pOpManMoOHHOTO oOecmedeHus OusHec-
MPOLIECCOB KOMMAHUI U TOCYAapCTBEHHBIX OPraHOB YNPABIICHUS B TYPUCTUUYECKON
OTpaciu, B pelIEHUU Npo(heCCHOHATBHBIX 33]1a4 YIPABIICHUS [IEPCOHAIIOM.
Kpamkoe cooepircanue:

NudopmaTuzaimst 53KOHOMHUUECKOH 1eaTebHOCTH. COBpEMEHHOE COCTOSIHUE
U TEHJEHIUU Pa3BUTUA HHPOPMAIMOHHBIX TexHoysiorud B Poccum u B Mupe.
TexHomorum MOArOTOBKM TEKCTOBBIX JOKYMEHTOB. IIpaBunma mocTtpoeHus
HaIISIIHBIX TIpe3eHTanui. TexHonoruu oO0paOOTKM M aHanu3a WHOOpMaIuu B
TabauyHoM mporneccope. CpeacTBa KOJUIEKTUBHOM pabOThl € JIOKYMEHTaMH.
[Tpumenenue Microsoft Outlook B kauecTBe MOUYTOBOrO KJIMEHTa M OpraHaiizepa.
Teopernyeckue OCHOBBbI HMH(GOPMALMOHHBIX TEXHOJOTUA B TYpPUCTUUYECKON
orpacid. TexXHOJOTMU TOATOTOBKM TEKCTOBBIX JIOKYMEHTOB. TEeXHOJOTUU
o0paboTkn W aHanu3za wuHbopmaruu B TabmuyHoMm mporeccope MS  Excel.
TexHomorum  MOATOTOBKM  KOMIIBIOTEPHBIX  MpEe3eHTaluu.  TexHomoruu
KOJUIEKTUBHOM pabotel. [Ipodeccuonanbubie WHOOPMAIMOHHBIE TEXHOJIOTUHU
OopraHu3zanuid  TypucTuueckoil otpaciu B Poccuu.  MuHbopmanuoHHoe
MPOCTPAHCTBO COBpPEMEHHON opranuzauuu. HHbopmarmonubie pecypcehl.
CnpaBo4HO-TIPaBOBOE obecrieueHne yYIpaBJICHUS MIEPCOHAJIOM.
NudopmarimonHbie  TEXHOJOTHMM  pabOThI ¢ AJEKTPOHHBIMU JOKYMEHTaMH.
NudopmarmonHsie  TEXHOJOTUU  paboThl ¢ maHHbIMHU. MH(DOpMaIrmoHHbIC

TCXHOJIOTHU B YIIPABJICHHUU IICPCOHAJIOM.



