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O6 yrBep:xaennu PerinamenTa pasMelieHus, XpaHeHHsl M CIIHCAHUA KYPCOBbIX
npoekToB (padoT) M BLINYCKHBIX KBAJTH(PHKAUHOHHBIX padoT 00y4yaomuxcs B
3/IEKTPOHHOM BH/e B HH(pOpMaUHOHHO-00pa3oBaTe/ibHOM cpeae PUHYHHBEPCHTETA

B nensix moBhIlLIEHUS KayecTBa OpraHu3alu yueOHoro npouecca u GoOpMHUpPOBaHHUS
eqMHON 0a3bl KypCOBBIX MPOEKTOB (paboT) M BBIMYCKHBIX KBaTH(UKALUOHHBIX pabdOT
oOy4arolmMxcs, a Tak)ke B paMKax BBEJEHMS B OIBITHO-NPOMBIIIJIEHHYIO 3KCIUTyaTalMIO
pewenus «l anaktuka YnpasieHus Bysom» npuKa3 bl Balo:

.  VYrBepauth PernameHT pazMelleHUs, XpaHEHHUs U CIIUCAHUS KYPCOBBIX IIPOEKTOB
(paboT) M BBIMYCKHBIX KBAJIM(PUKALMOHHBIX padOT 00y4arolMXcs B 3JIEKTPOHHOM BH/IE B
nHpopmalMoHHO-00paszoBaTenbHoll cpene @DuHyHHBepcuTeTa (Jajiee — PperjiaMeHT)
COIIACHO MPUIIOKEHUIO.

2. Tlpopektopy no yuebHoO#t u mMeroauveckoi padore Kamenesoir E.A. BHecCTH
M3MEHEHUs B JIOKaJbHble HOPMaTHBHbIC aKTbl (PUHYHUBEPCUTETA B COOTBETCTBUH C
perjaMeHTOM.

3. Jlexanam ¢haxkynbpTeTOB, AupeKkTopaM puinranoB PUHYHUBEPCUTETA U JIUPEKTOPY
WucturyTa onnaiiH-o0pazoBanus MoxkaeBoii [.B. noBectu 10 cBeneHus 00y4aroumxcs 1
rnpernojasaresieil TpeGoOBaHUs periamMeHTa.

4, TlpusHaTh yTpaTHBIIMM cuiy npukaz Punynusepcurera ot 07.11.2018
Ne 2079/0 «OG6 yrBepxiaenuu PeriameHta pasMelleHus Ha HWHOOPMaLHOHHO-
o6pazoBaTebHOM roprajie OUHYHUBEPCUTETa KypCOBbIX paboT (MPOEKTOB) U BbINYCKHBIX
KBaIH(PUKAUOHHBIX paboT B 3JIEKTPOHHOM BHJE, MOPAIOK XPaHEHUS M CrMcaHus» (¢
W3MEHEHUsAMH, BHECEHHBIMU npukazoM OunyHusepcurteTa ot 27.04.2020 Ne 0817/0).

5. KOHTpoib HCIOJHEHHs MpPUKa3a BO3JIOXKHUTh Ha IMPOPEKTOpa M0 y4eOHOH H
metoiuyeckoit pabore Kamenery E.A.

Pextop M.A. DcKUHAApPOB
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[Tpunoxxenue

VTBEPXIEH
npukazom OuHyHUBEpPCUTETA
ot 2309 2021 r. Ne 7453/
PEIJIAMEHT
pazMelleHusi, XPAHEeHHsI U CITHCAHHSI KYPCOBBIX NPOEKTOB (PadoT) H BLINYCKHBIX

KBAaJTH(PHKALHOHHBIX padoT 00y4aoumMXCcs B 3J1€KTPOHHOM BH/E B
nHpOpMaALHOHHO-00pa3oBaTeILHON cpeae PHHYHHBEPCUTETA

1. O0uIme nonoxeHus

1.1. PermameHT pa3zpaboTaH B LEJIsAX YCTAHOBJIEHWS IOpPSAAKa, pa3MeELIeHHs U
XpaHeHHsl B JIEKTPOHHOM BUJE KYpPCOBBIX NPOEKTOB (pador) (nanee — KII) u BbIMyCKHBIX
KBanu(uKaUMOHHBIX paboT (nanee — BKP) obyuaromuxcst o nporpaMMaM OakajaBpuara
M MarucTparypbl Bcex Gpopm o0yueHus B IMYHOM KaOuHeTe o0yqarolerocs Ha rniargopme
org.fa.ru, BXoAsIied B 3JEKTPOHHYIO HMH(POPMALMOHHO-00Pa30BaTE/LHYIO — Cpeiy
dunyHuBepcuTeTa (ganee — miatdopma).

1.2. TIlpencraBnenue KIT u BKP oOywaromuxcsi [ 3allMThl, a TaKkKe HX
JajbHelIee XpaHeHHWEe OCYIIECTBISIOTCS HCKIIOYHUTENBHO B 3JIEKTPOHHOM BHIE Ha
matdopme org.fa.ru.

3amuta KII wim BKP B HUCK/IIOUHTENBHBIX CIydasX MOXET TIPOBOJAUTHLCS C
npuMeHeHueM Bepcun Ha OymaxHoM HocuTene KIT ninu BKP (npu Hannduu v BEIMOTHEHUH
TpeGoBaHuii K npencrasieHuto snekrporHoit Bepcun KIT/BKP). Pemenne o npuMeHeHnn B
pamkax 3amuThl Bepcuu Ha OymakHoMm HocuTtesie KIT wim BKP npuHumaeTcs: nekaHom
(akynpreTa (IMPEeKTOPOM MHCTUTYTA, (priinana) u JOBOJMUTCS JI0 CBEJECHHUS 00yYarOMXCs
1 TIperojiaBarelici.

1.3. Pernament ycranasiubaer oOuue TpeGoBanus no pasmemenuro KIT u BKP
oOy4aroiunxcs Ha riatgopMe, a TakKe M0 UX XPaHEHUIO ¥ CITUCAHUIO.

1.4. Pasmemenue KITu BKP Ha nnatdopme ocyliecTBiaseTcs B LEsX:

[MOBBIIIEHUS Ka4yecTBa OpraHu3aliy yueOHOro rpoluecca U CHHXKEHHs OyMa)KHOTro
NOKyMeHT0o060poTa;

dhopmuposanus earHoi 6a3er KIT/BKP;

OCYILIECTBIEHUsI KOHTPOJIS 3a COOMIOIEHUEM YCTAHOBIEHHBIX CPOKOB MOJArOTOBKH H
cnauu KIT/BKP.

1.5. Oprauumsauus pasmewenns: KIT u BKP, Bkmovas dpunmainsl, oCyLecTBISETCS
[lentpom uudposoit tpanchopmaimu. [pouecc pasmenienus KIT u BKP opranusyercs na
Bcex (aKy/abTeTax, MHCTUTYTaX M JAPYIMX y4eOHBIX MOApa3AeIeHHsX, pealu3yroLlnX
o6Gpa3zoBaTeNbHbIE MPOrPAMMBI BbICILEr0 06pa3oBaHusl, BKIIOYas puirabl.

2. Iopsanok pasmernenust KITu BKP na nnardopme

2.1. 3arpyska KII/BKP Ha muiaTopMy OCYIIECTBISETCs —OOy4aromMMHCH
camMocTosTeNbHO uepe3 Jluudplid KaOuHeT OOydaromierocss He TMO3/HEE CPOKOB,
YCTAHOBJIEHHBIX JOKaJIbHBIMY akTaMu PUHAHCOBOTO YHUBEPCUTETA.
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Bxon na mnatgopMmy (B JINUHBIH KaGuHeT o0yyaromerocs) pacrnoyoXkeH Ha IIaBHOM
cTpaHuLe oduuManpHoro caiita MHHAHCOBOrO YHMBEPCHTETa JIHOO 110 NMPAMOH CCBUIKE
https://org.fa.ru/.

2.2. TloAroTOBNEHHBI M  HalexawuMm obpazoM  odopMieHHBIH  (aiin
seinonHendoro KIVBKP HeoGXxoauMo COXpasuTh IOA NMeHeM, COAep)KalliuM BHJ paboTel,
¢dbaMUITHIO CTy[€HTa, HOMep Ipymnilbl, a MpH HEOOXOA¥MOCTH — KJIOYEBHIE CJIOBA TEMBI
paGoThI (Hanpumep, BKP Ilempoe [J3V18-1_Ananus Kpedumocnocobrocmu
opeanuzayuu.pdf), TpH 3TOM HMA JODKHO cojepxark He OGonee 150 cHMBOJOB.
Paciupenve daitna MoxkeT 6611k B popmare PDF, DOCX nm DOC.

Ipu HeoGxoauMocTH ofyyaromuiics, Henone3ya dyHKUHMoHan JInunoro kabuHera,
MOMHMO TeKcToBoro dalina paGoTsl moAroTaBnuBaeT U daiin ¢ npunoxeHseM x pabote
(B cyuae, eciH (paiiioB HECKONBKO, TO B BIJIE apXUBA).

2.3. OOyuaroumiics BeIOHpaeT B THYHOM KaOHHETE COOTBETCTBYHOLUYIO BKIAIKy
(«Kypcosble mpoexThl (paboTbl)»/«BeimyckHble KpamuuKalMoHHEIE paboThI») H
sarpyxaeT daiin (¢aiinsl, apxyB) paboTs! A IIPOBEPKH.

' 2.4. Tlocne 3arpysku paGoTa aBTOMATHYECKH MPOBEPAETCS Ha HaaudHe
HEKOPPEKTHBIX 3aMMCTBOBAaHHH B cHcreMe «AHTHIJardat.BY3», mo pesynbratam
NpOBepKH (OpMUpPYeTCsl OTHET, KOTOPEIH HOCTYNeH Ul aHaun3a KaK CTYAEHTY, TaK H
pykopoguTento. Ilpy HeoOX0ANMOCTH PYKOBOJMTEND BIpaBe CaMOCTOSITENIEHO NPOBEPHTH
pabGoTy Ha HaJM4ue 3aHMCTBOBaHHH.

2.5. Pyxosonutensr mposepser KII/BKP m mpuxuMaer pelleHHe O TOTOBHOCTH
KI/BKP.

IMpu HeoGXOAUMOCTH HcnpapneHnit n JAopaloTKd, a TakXke HAJHYHY BPEMEHH Ha
HCTpaBieHne PYKOBOAHTENb OTNpaBnfeT paGoTy Ha nopaboTKy myTeM pasMEHISHHA Ha
mnatdopme KIVBKP ¢ 3aMeuaHusaMy, He ycTaHaBmuBas cTaTyc «Jlonymes (-a) K 3aLlluTe».

2.6. B cmyuae ymoBnerBopeHHs pabOTBl BceM TpeOGOBaHHMSIM, OTCYTCTBHH
3aMeuyaHMii, KOTOpEIC HE IO3BOJIAIOT IOMYCTHUTE paboTy K 3alldTe, W NpH 3arpyske
CTYIEHTOM OKOHYATENbHOro BapHaHTa pabGoTel, pPYKOBOAMTENb OCYIIECTBIAET INOMYCK
KTT/BKP x 3amuTte, cocTaBiseT OT3bIB, pa3MeIlaeT ero Ha miaTgopMe B yCTaHOBJIEHHBIE
NOKANBHBIMH HOPMATHBHBIMH aKTaMH CPOKHM M yCTaHaBIHBaeT cTaTyc «Jomywen (-a) K
3aLLUTEN.

Jlo ycrasoBnennsa cratyca «JlomylueH (-a) K 3almTe» W B NpPeAyCMOTPEHHBIX
JNIOKaJILHBIMH HOPMAaTHBHBIMH JOKYMEHTaMH Clydasx Ha miaTtdopme pasMemaroTcsi HHbIC
nokyMeHThl (peuensis Ha BKP, paspemenue na pasMemenne BKP, JOTIONTHUTENIBHBIi

OTYET CHCTEMBI aHTHILIATHATA M JIP.).
2.7. Craryc «Jlonymuen (-a) K 3aluTe» ycTaHasaHBaeTca pykosoautenem KIVBKP

M B Cliyyac OTPHLATENBHOTO OT3bIBA PYKOBOAUTENS, a TaKXe INpY HEBBINOMHEHHH
TpeGoBanHii K OPOPMIECHHIO WIH CONEPKAHUIO PaGOThl H HEBO3MOXHOCTH €€ HCTIPaBHTh
(oxOHUYaHME CpOKa pa3MeLleHHs paboThl).

Cratyc KI/BKP «Jlonyiena K 3amtiTe» HMCKIIOYAeT BHECEHHE O0Yy4alolMMUCS
unn pykosoautenem n3meHeHuit B KIVBKP, a Taxke 3arpy3ky HOBBIX Bepcuii (aiinos Ha
naardopmy. _

2.8. Cratyc «JlonylieHa K 3allliTe» B HCKIIOYHTENBHBIX Ciaydadx (yBONBHEHHE
WM IJNTeNbHas GONesHb pPYKOBOAMTENA M T.aL) MOXKeT OBITh yCTaHOBNEH
aIMHHHCTPAToOpOM  [UIaTopMbl MO OOpAllEHHI0  PYKOBOAMTENA  ACTIapTaMeHTa
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/3aBenyromiero kadenpoil nocie 3arpy3kH BceX HEOOXOAUMBIX AOKYMEHTOB (Halpumep,
OT3bIBa, PELICH3HH 1 T.IL.).

HNudopManus o nonycke GUKCHPYeTcst Ha MiaaTdopMe ¢ yKa3aHHEM MOJIB30BaTENS,
IOaThl ¥ BpEMEHH W3MEHEHNS cTaTyca JA0MycCKa.

2.9. 3arpyska obyuarompMcss paGoThl Ha IaTdopMe M3 JUYHOrO KkabuHera
O3HavaeT corjiacue Ha o0paboTKy MepCOHANBHBIX OaHHBIX, pasMellenue U xpaHenne KIT/
BKP.

PasMernienne pyKOBOOUTENEM OT3bIBa Ha paboTy, a TaKk)ke YCTaHOBIIEHHE HM CTaTyca
«JonymeHn (-a) k 3amuTe» NOATBEP)KOAECT 3AaBEPLUCHHOCTE pabOTHI M aHAJIOTHYHO
COOCTBEHHOPYYHOI MOANKCH PyKOBOAUTENA Ha paboTe.

2.10. Pasmemennas Bepcus KIT/BKP ucnonesyercda npm 3amurte paboThl (BHE
3aBHCHIMOCTH OT (hopMaTa NpoBeeHHA 3allUTEH — 0UHO WiH ¢ ipuMeHeHueM JIOT), a Takxe
I TpeacTaBiieHua paloT B paMKaX JIHUEH3HMOHHBIX, AKKPEAHUTALMOHHBIX W HHBIX
MEpPOTNPHATHIT U IPOBEPOK.

2.11, IMpu BeiMoNHeHUU AeHCTBHI, NPeNyCMOTPEHHBIX pa3desioM 2 periaMeHTa,
CTYZAEHTHl H PYKOBOAUTENU paloT JOMKHB PYKOBOACTBOBATBECS aKTYaJbHBIMH BEPCHAMH
COOTBETCTBYIOLIMX HHCTPYKTHBHEIX MaTepHaloB o paboTe Ha ratdopme org.fa.ru.

3. OTBeTCTBEHHOCTH 32 BEHINOJHEHUE PETTIaMEHTa

3.1. lentp undposodi TpaHchopMalLMH  HECET  OTBETCTBEHHOCTh 3a
paboToCTIOCOOHOCTE NMeKTPOHHBIX cpeacTB pasmeltienus KIT u BKP Ha nnatdopMe u 6asbl
KIT u BKP, npenocrasnenus noctyna k 6asaM KIT u BKP, a Takxe yauuroxenne KII u
BKP no npefacTaBneHnio GakyJIbTETOB.

3.2. VmpasneHne HHOOPMaNHOHHO-TEXHONOTHYECKOii HHGPAaCTPYKTYphl HeECeT
OTBETCTBEHHOCTD 3a COXpaHHOCTE HHbopManuu u 3aumrty 6assl KIT u BKP, a Taxxke 3a
CBOEBPEMEHHOE pacllHpeHHe JUCKOBOIO XpaHUIHILA.

3.3, O6yuvaromuiica HeceT oTBeTcTBeHHOCTh 3a pasmellieHne KI/BKP u
HeoOXONUMEIX JOKYMeHTOB (MpH HeoOXOOMMOCTH) Ha NiaTdopMe B YCTAHOBIICHHBIE
CPOKH, OTCIISKHBAET pasMEILeHHE PYKOBOANTENEM 3aMeYaHHH K pafoTe, OT35IBa MITH HHBIX
JIOKYMEHTOB (peLieH31H, AOTIONHUTENBHBIX OTYETOB CHCTEMBI AHTHAJIATNATa H JIP. ),  Takke
u3MeHeHUs B ctatyce gonycka KIT/BKP. _

3.4, Pyxosomurens KII/BKP xoHTpospyeT pasMmellieHne paboTel o6yvaromerocs
BO BKNaakax «KypcoBbie npoekThl/paGoTh» U «BHINMycKHBIE KBaMH(HKaUMOHHbIE pabOTED»
pazfena «PaboTel 00y4alOIIHXCA» CBOEro JTMYHOTO KabnHeTa, MpoBepseT pasMelIeHHYIO
paboTy, B TOM UHC/IE Ha COOTBETCTBHE YCTAHOBJICHHEIM TPpeGOBaHMAM, pa3MEILAET OT3HIB U
MHBle JOKYMEHTH (PENeH3UI0, NOMONHUTENBHBIH OTYET CHCTEMBI AHTHIUIarMarta (rpH
HeoOXOOHUMOCTH) H JIP.), @ TaK¥Ke aKTHUBHpYeET CTaTyC AOMyCcKa K 3alure.

3.5. PykosoauTenn nenaprameHTOB/ 3aBelyiolue Kabenpamu (B ¢unuanax -
PYKOBOAMTENN COOTBETCTBYIOUINX MOJApa3feNeHHi) Ha3HavyaloT OTBETCTBEHHBIX JIUI 1A
KOHTPOJI CBOeBpeMeHHOro pasMmeulerus obGywarommmucs KIVBKP na nmatgopwme,
HaJIHYHsi OT3bIBOB PYKOBOAHTENEH H JOMycKka paboT K 3aiiUTe COMIACHO YCTaHOBJICHHBIM
cpokaM. Ilpr HeoGXOAUMOCTH M B YCTAHOBIEHHEIX JIOKJIBHBIMH HOPMaTHBHEIMH aKTaMH
clydasX, OTBETCTBEHHbIE JHLA ocyulecTriumoT Bhirpy3ky KIUVBKP, a Taxxke HHBIX
DOKYMEHTOB € MIaTGOPMEL.

3.6. Jlekaus! (aKy/asTETOB (QUPEKTOpPa HHCTHTYTOB, (HIHANOB) HA3HAYAIOT
OTBETCTBEHHBIX JIHIL U1l KOHTpos pasmeltenus obyqatonmmyics KIVBKP Ha nnardopme.
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INpu HeoOXOAUMOCTH ¥ B YCTAHOBNEHHBIX JIOKANEHBIMH HOPMATHBHBIMHY aKTaMH Cly4asnx,
OTBETCTBEHHbIE TULA OCyLlecTBIsIOT Boirpy3Ky KIT/BKP, a takxe NpUHUMAlIOT PEIlCHHE
Mo OKOHYAHHWW cpoka XpaHeHus 00 yHnutoxkeHnn KIT w BKP, cocraBnsior akrtel o
BhIZIeNieHNH K YHRuToxeHHio KIT u BKP, HanpasnsrorT Konuu akToB B LleHTp uudposoi
TpaHchopMauHu.

4, Cpoku xpanenus ¥ nopanok cnucanus KIT u BKP, pasmelieHHsIx Ha nnatdopme

4.1. KIT u BKP xpanatca B 3MEKTpOHHOM BHAe Ha nnatdopme org.faru Bo
Bknankax «Kypcosbie mpoexkTs/paboTei» M «BbimyckHble kBanndHKAUWHOHHbIE paboTEI»
NUYHBIX KaOMHETOB MONb30BATENEH B TEYEHHE CPOKOB, YCTAHOBNEHHBIX HOMEHKIATYpOi
nen.

4.2. DnektpoHumli  pecypc  «KypcoBble  NpoexTel/paboThi»  ABASETCA
CTPYKTYpHPOBaHHOH HHGOPMaUHOHHOM 6a30il AaHHLIX, BKNIOYAIOILEH B cebs crenyomme
KaTeropyuH MOHCKa:

rOl 3aILUTHI;

yueOHbI nepuon;

rpynna;

ANCLATUTHHA;
aenapraMenT/kadenpa;
takynbTeT (MHCTUTYT)/hunuan:
cratyc pabots! (HeT ¢aiinos, BEIONHACTCS, 3aBepLICHA);
obyyaroumiics;

ceMecTp;

pYKOBOLUTENRD paboThI;

TeMa;

OLICHKa.,

4.3. DneKTpoHHEIH pecypc «BpinycKHble KBaNUGUKaLMORHbBIE paboThI» ABAAETCA
CTPYKTYPHPOBaHHOI HHOpMaLMOHHOIT 6a30i NaHHBIX, BKIOUYaoieil B cebs caepyolye
KaTEeropuu nomcka:

rofl 3aLMThI;

rpynia;

aenapraMeHT/Kadenpa;

¢dakyneTeT (WHCTUTYT)/ hurauan;

cratyc paGoTsl (HeT ¢aiinos, BEIMOJIHAETCS, 3aBEPLICHA);

oOyvarowniics;

pyKoBOAUTENb paboThl;

TeMa;

OLleHKa,

4.4, Yuawmutoxenue KIT u BKP ocywecteaserca LleHTpom umdposoi

TpaHCHOPMALIHK B COOTBETCTBUM ¢ MIHCTpyKLUMeil no AenonpousBoAcTBY B PHHAHCOBOM
YHUBEPCHTETE. t

3aMecTUTENb NpopeKTopa
no yueGHOIi u MeTollM4HecKoH paboTe _AAL Cyuplion




