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1. Obmas xapakTepucTika pabodei mporpaMMBbl AUCITUTLTHHEL

1.1. MecTo AMCHMILIMHBI B CTPYKTYype OCHOBHOM 06pa30BaTeIbHOM MPOrpaMMEL:

HucunmivHa  «JloKyMeHTallMOHHOe
YacTEIO

o0s3aTenbHOMN

obecriedeHre  yOpaBleHHS»  SBISETCS
o6mmenpopecCHOHAIFHOTO ~ [HKJIa  OCHOBHOIM

obpa3oBarenbHOM mporpamMmbl B cootBercTBHH ¢ OI'OC mo cmenmanbHOCTH
38.02.01 DxoHoMuKa U Gyxrantepckuil yueT (1o OTpacisMm).

Oco6oe 3HaYeHHe AUCIMIDIMHA UMeeT TP (POPMUPOBAHHH U Pa3BUTUH OOMIUX U

npodeccronansHBIX kommerentwi [TK 1.1, OK 1, OK 2, OK 3, OK 4, OK 5, OK 9.

1.2. I_ICJIB H INTaHAPYEMBIC PE€3YJIbTaThl OCBOCHHA JUCHHUILIMHEL:

B paMKax IiporpaMmbl JUCHOHIIIMHBI CTYACHTaMH OCBaHWBAalOTCA YMCHUSA U

3HaHUA
Kon YMmenus 3Hanus
obIm¥x u

poeCCHOHATBHEBIX

| KOMIIETSHIMH |

IIK 1.1 NpUHAMATh MPOU3BOJIbHEIE | O0IIHe TpeboBaHuUs K
NEpPBUYHBIE Gyxranrepckue | OyxranTepckoMy yd4ery B YacTH
JOKYMEHTBI, pacCMaTpUBAaEMBbIE | JOKYMEHTHPOBAHHUS BCEX
KaK IHACBMEHHOE JOKA3aTelNbCTBO | XO3AMCTBEHHBIX IeUCTBUH |
COBEpLICHHS XO3AMCTBEHHOH | OllepaLyii; |
onepanuu iR 151 MOJIydeHHE | TOHATHE MIEPBAYHOMN |
pa3pelieHrs Ha €€ IPOBEICHHE; OyxrarTepckoit JOKyMEHTaINH;
IpUHAMATH DEpBUYHBIE | OIIPEJICIICHUE MEPBUYHBIX

Oyxranrepckue IOKYMEHTHI Ha
6ymaxxHoM HocuTene u (WiIM) B

BHJI€ SIIEKTPOHHOIO JJOKyMEHTa,
TOAIIHCAHHOI'O 3NEKTPOHHOM
MIOJIHCBIO;

TIPOBEPATH Halluue B
IPOU3BOJILHEIX NEPBUYHBIX
GyxraaTepCKux JIOKYMEHTax
06s13aTeIbHBIX PEKBH3HUTOB;
MPOBOJUTH (hopMaTBbHYIO

TPOBEPKY JTOKYMEHTOB, IIPOBEPKY

IO CYIIECTBY, apH(hMETHUECKYIO
HPOBEPKY;

MPOBOJUTH IpYTIIAPOBKY
MEPBUYHBIX OyxranTepcKux

JOKYMEHTOB II0 DSy IPU3HAKOB;
NPOBOAHUTH TaKCHPOBKY 7§

KOHTHPOBKY TIEPBAUYHBIX
OyxrarrepCKux JOKYMEHTOB;
OpraHM30BLIBATH
JIOKyMEHTOO00pOT;

pa3buparbcs B HOMEHKIATYpe
icH

3aHOCHTH JTaHHBIE o
CTPYNIHEPOBAaHHLIM JOKYMEHTaM B
PETHCTPHI 6YXTalTePCKOTO YI€eTa; |

OyXrajaTepcKux JOKYMEHTOB;

(GOpMBI MEPBUYHBIX OyXTaaTepCKUX
JIOKyMEHTOB, coiepIKaIImux
obs3aTenbHbIE PEKBH3UTHI
TIEPBUYHOTO YIETHOIO JIOKYMEHTA;
HOPSAOK TPOBEACHUS MPOBEPKH
NEPBHYHBIX OyxranTepcKux
JIOKyMEHTOB, ¢dopMabHOM
IPOBEPKH JTOKYMEHTOB, IPOBEPKH
M0 CyINeCTBY, apH(pMeTH4eCKOH

IPOBEPKH;
IPHHIMIIE] " MpH3HAKH
TPYIIHPOBKH TIEpBHYHBIX

OyXTaJITEpCKUX JOKYMEHTOB;
TIOPSIOK HPOBEACHHS TAKCHPOBKH H
KOHTHPOBKH HEPBHYHBIX
OyXranTepcKux JOKYMEHTOB;
HOPSIOK COCTABJIEHHS PETHCTPOB
OyXraJlTepCcKoro ydera;

IpaBWia ® CPOKH  XpaHeHHA
TIEPBUYHOMR OyxramTepCcKoit
JOKyMEHTAllUH;




OK 1.

OK 2.

"OK 3.

nepenaBarb NIEpBHYHEIE
Oyxrajarepckue JOKYMEHTHI B
TeKyIIH# OyXralnTepcKuii apXus;

niepeiaBaTh IIEpBUYHEIE |

OyxranTepckde IOOKYMEHTHI B
NIOCTOSHHEIH apXWB 110 HCTEYCHUH
YCTaHOBJIEHHOIO CpOKa XpaHEHHST;
HCIIPABJIATD omuoKu B
NEPBUIHBIX GyxranTepckux
JIOKYMEHTaX;

Bribupath crioco6bl peleHns 3afay

| MpO()eCCHOHAITBHOM  IEATENBLHOCTH |

NPHMCHHUTENBHO K Pa3IMYHBIM
KOHTCKCTaM

aKTyalbHBIH NpOGEeCCHOHAIBHEIN H
COIMANBHEIE KOHTEKCT, B KOTOPOM
IpPUXOAUTCS paboTaTh H  KHUTH;
OCHOBHBIE MCTOYHHKH HHpOpMaUH
M PECYpCHl AN pEIleHHs 3a/la4 |
npobneM B TpodeCcCHOHAILHOM
H/MIH COIIMATEHOM KOHTEKCTE;
aJTOPHTMBl BBINONHEHHA paboT B
npoeCCHOHAIBHOR M CMEXHBIX
obmacTax; MetoAbl pabOTHI B
IpodEeCCHOHANBHON M CMEXHBIX
chepax; CIPYKTypy IUIaHA I
pemeHns 3aja4; HOPSIOK OLEHKH
pe3ylIbTaTOB  pEIICHHS  3a1a4
npohecCHOHANBHOM AEATENHHOCTH

Hcnons3oBats COBpEeMeHHbIe
CpencTBa  IIOMCKa, aHauM3a |
WHTEpIpeTalMd  HHpoOpMamuu |
HHGOOPMALMOHHBIE TEXHONIOTHU JUis

BBITIOJTHCHHUA 3aaay:

Npo¢heCCHOHAJILHOM JeITeTLHOCTH

HOMEHKIAaTypa HHG(pOPMAIMOHHBIX
HCTOYHHKOB  NPUMEHSAEMBIX B
poGheCCHOHANILHON e TeIbHOCTH;
IIpHEMEI CTPYKTYpPHUPOBaHHUS
uadopmanum; Gopmar opopMICHHS
pe3yJIbTaTOB MOKUCKA HHGOpMAIMH

IInaHMpoBaTh W  pEaNH30BHIBATH
cobcTBeHHOE MPOGECCHOHANBHOE H
TMYHOCTHOE pa3BHTHE,
HpENPHHAMATENbCKYIO
JEATENBHOCTh B MPOGeCCHOHANBHOM
cepe, HCHONB30BATH 3HAHWS MO
¢buHaHCOBOM I'PaMOTHOCTH B
Pa3IMYHBIX XKU3HEHHBIX CHTYaIHAX

coAcpKaHue aKTyaJbHOMU
HOPMAaTHUBHO-IIPaBOBOH
JIOKYMEHTAIUY; COBpEMEHHAsA
Hay4Has H  InpodeccHoHaNbHAsA
TEPMHHOJIOTHS; BO3MOXKHBIE
TPacKTOpHH  NpodecCHOHAIBEHOTO
pa3sBUTHSA B caM0O0Opa30BaHHUs

OK 4.

QK 5.

DddexTHBHO B3aUMOAEHCTBOBATh U
paboTaTh B KOJUIEKTHBE M KOMAH/E

IICUXOJIOTHYECKHUE OCHOBBI
JIEATEIILHOCTH KOJUIEKTHBA,
IICUXOJIOTHYECKHE 0COOEHHOCTH
JIMYHOCTH; OCHOBBI  IPOEKTHOH
JEATENBHOCTH

OcymecTBIsTh YCTHYIO H
NHChbMEHHYI0O KOMMYHHMKALUHMIO Ha
roCyJapCTBEHHOM A3BIKE
Poccutickoii @emepaliid ¢ y4eToM
OCOOEHHOCTEH  COLMAIBHOIO  H
KYJIbTYPHOTO KOHTEKCTa

O0COOEHHOCTH  COLMAIPHOTO  H
KyJIbTypHOTO KOHTEKCTa; HpaBHiIa
odopmieHHA JOKYMEHTOB H
MIOCTPOCHHSA YCTHBIX COOOIIEHUMN




. . - ;
OK 9. Ionb3oBaTeest  MpodecCHOHANBHOM | COBpEMEHHBIE cpencIBa H

AOKyMeHTalHeH Ha | ycTpoicTBa HH(pOpMaTH3aLNH;
TOCYNaPCTBOHHOM M WHOCTPAHHOM | 1opsnoK WX — NDHMCHEHHS H
HABER IpOrpaMMHOe  OOECIEYeHHE B

po(heCCHOHATBHOMN NEeATeTHHOCTH




2. CTpyKTypa U cofiepkaHhe JUCHUTLTUHEI
2.1. O6peM AMCIUIIMHEL U BUIAB y4e6HOH paboThl

Bun yuebnoit paboTh O6mneM B yacax
O6BeM 00pa3oBaTeNibHOM MPOrpaMMBI JHCITUTLTAHE 42
O61BeM paboThl CTyIEHTOB BO B3aMMOICHCTBHUH C ITPEo/IaBaTeieM 32
B TOM YHCIIE:

TEOPETHYECKOE OOyUeHHE 12
MPaKTUIECKHE 3aHATUS 20

nabopaTopHBIE 3aHATHS -

KOHTPOJIbHBIE PabOTHI -

Kypcogoii mpoekr (pabota) (eciu npeaycMOTPEeHO) -

caMmocTosTENNbHasA paboTa 10

ITpomexyrounas arrecraius B hopme audhpepeHIIHPOBaHHOrO 3a9eTa -




2.2. TemaTnueckui iaH u COAEpXKAHUE AUCITHILIHHEL

Hanmenoeanwe |Copepxanme  yueGHoro Matepyana H  QopMmsl  opranmzauuH | O6beM [ Kopsr
Pa3nesioB M TEM | OEATENBHOCTH CTY[ICHTOB B KOMIIETEHL{
qacax | Hii,
tdopmuposa
HHIO
KOTOPBIX
crocobeTBy
€T 3JIEMEHT
| NpOrpamMMel
1 2 3 4
Tema 1. Conepxanne yqe6HOro Marepuana OK 01, OK
«BBenenue. 1.3payenre u copepKaHWe AWCLHIIIMHEI «JIlokyMeHTaImOHHOE 02, OK 03,
Joxyment u obecIreueHne yrpaBICHHA. TlonaTHe TEPMHHOB «IOKYMEHTY, OK 09, OK
cucrema «TOKYMEHTHPOBaHHEY, «IOKyMEHTAIHOHHOE obecrevenue | 4 10,TIK 1.1
MOKYMEHTAalMK» | yIpaBIeHHT». YHU(UKAUM M CTAHAAPTH3AIMH YIIPABICHIECKUX
. | IOKYMEHTOB.
| B TOM umCIIe IpaKTHYECKHX 3aHATHI 2
IlpakTiaeckoe 3anaTre 1.0dbopMiieHrEe JOKYMEHTOB ¢ HOMOMIBIO 2
_nporpammel MicrosoftWord. Coznanue ma6ona J0KyMEHTOB. i
| Camocrosrenshas pa6ota crymero. HcTopus pa3BHTHA HAy4HBIX 5
NpeICTaBIeHAH O HOKyMEHTAIHOHHOM 0GeCTIeYeHHMH YITPABRICHH.
Tema 2. ' Copepxanue ygeGHOro MaTepuana OK 01, OK
«Opraumzanio | 1.OpraHM3atMOHHBIE JOKYMEHTHl — YCTaB, yUpeAHTENbHBIC JIOrOBOP, 02, OK 04,
HHO- ronoxeHue. PacriopsaurensHEIe TOKYMEHTBI — [IPHKA3, PacriopsKeHue, OK 05, OK
pacnopsiuTens | YKa3aHUe, IOCTaHOBIIEHHE, PELIeHHe, HHCTPYKLMS, IPOTOKOL. 6 09, OK 10,
HEIE 2. CnpaBo4HO-HH()OPMALIHOHHBIE  [JOKYMEHTEI: ciyxebHas K 1.1
JOKYMEHTBD | 3ITMCKa, OOBACHHTENbHAS 3AIHCKA, KT, CIPABKA, CITyKeGHEIe IHChMa
B TOM 4mcIIe NpaKTHYECKHUX 3aHATHIH 4
Ilpaktuyeckoe 3ansTme 2. CocraBieHue H  ohopMICHHE 5
DPACIOPSKEHUS
I—HpaKTH"IeCKOC sanatie 3.  CocraBneHue u  oopMIICHHE D)
| PacHOPAAMTENbHBIX H CIIPABOYHO- HH(OPMAIIHOHHBIX JOKYMEHTOB. | _
- CamocrosrensHas pabora CTYZAEHTOB Knaccuduxkauus
OpraHK3alMOHHO-PaCTIOPAAMTENLHOM JOOKyMEHTaLuy: | 2
OpPraHH3alMOHHEIE, PACTIOPAIUTEIbHbIE, CIPaBOYHO-HH()OPMAIHOHHEIE. _
Tema 3. OK 02, OK
«Kagposas Conepxanue ygeGHOTO MaTepuana 04, OK 05,
HOKyMeHTarus» | |-JlOKYMEHTHpOBaHAE TpYNOBBIX HpaBoOTHomeHHWH. CocTaB OK 09, OK
0COGEHHOCTH O(OPMIICHHS JOKYMEHTOB 10 JIAIHOMY COCTABY. 8 10
' 2.KommuiexroBanme jmuHOTO nena. Aprobmorpadus. Pesiome.
_ 3asBrienne o mpueme Ha paGoty. [IpuKasbl MO TMIHOMY COCTaBY.
3 TOM YHClIe IPaKTHYECKUX 3aHATHIH _ 6
TpakTideckoe zanarue 4. OdopMieHHe MPHKA30B MO JTMIHOMY 5
| COCTaBY.
\ IIpakTudeckoe 3aHATHE 5.0OpMIIEHHE CIPaBOK, NOKIANHOH H 5
| cny/KeOHOM 3alMCKH, aKTa.
Hpakrugeckoe samatme 6. OdopMmieHHe TPyZOBOrO JOroBopa, 2
| Ap¥Kasa o npueMe Ha paboTy, ohopMIileHHe TPYAOBOH KHMKKH.
' CamocrosrensHas paGota. CocraBneHue apTobHorpadum 2




1.CATOTOBKA H TNMOPAAOK NEpEaaAYn ACH B aPXHB.

HpomexcyTqua;I ariscranus B Gopme muddepeHnnpoBaHHOrO 3aueTa

Tema 4. Conepxanue yueObHOro MaTepuaa \ OK 01-05,
«JloroBopHO- 1.ITonsTus noroBopa. Buasl 1oroBopos. OK 09, OK
[IpaBoOBast 2IlpaBuma ohopMIIEHHS IIPETEH3HWOHHEIX muceM. DopMymsap | 6 10
AOKYyMEHTaUMs1» | HCKOBOI'O 3ajBJICHHS, TPEGOBAHHUS K €70 0)OPMIIEHHIO
B TOM 4mCIIe NpaKTHYECKHX 3aHATHH |4
| ITpakTHYecKkoe 3aHATHE 7. Odopmnenre IOroBopa KyILIH- 5
APOL; B B
| IIpakTrdeckoe 3aHaTHe 8. OpopMiIeHNE IPETEH3HOHHbBIX MHCEM. | 2
\ CaMocrostensHas  paboTa. Buabl  IOroBOpoB:  KYIUIHM-TIPOJAXKH, )

_ | TOCTABKH, KOMHCCHH H . Bkl 10roBopoB B cdiepe 3aKymnok.

' Tema S. ' Copepxanue yaeOHOTO MaTepraia OK 01, OK
«IlonsaTue 1.CocraB m yder oOneMa [OOKYMEHTOOOOpOTa IpPEANPHATHIA. 02, OK
AokymeHToo60p = Opranmsanmsa paboThl ¢ BXOAAINIEH, MCXOAAMEH W BHYTpPEHHEH 04, OK
oTa, . JOXyMEHTalMeR 4 0.5, OK
perucrpamnus 2. basbl JaHHBIX U XpaHeHHs JOKyMeHTOB. PaGoTa ¢ 3anpocamm. 09, OK 10,
JOKyMEHTOB» | Pabora ¢ SMEKTPOHHBIMH JIOKYMEHTAMH. [IK 1.1

| 2 ToM uncIe NIPaKTUIECKNX 3aHATUH 2 -

. HpaKTntIecxoe 3aHATHE 9. PaGoTa ¢ SIM€KTPOHHBIMH JOKYMEHTaMH. 2
- Ot opMIIeHHE 3aIpPOCOB.
- CemoctosrenpHas paGora.  MIHQOpMAllHOHHBIE TEXHOJOTHH B 2
,_f_:grgnponzBOHCTBe ,

| Tema 6. Conepxande yae6HOro MaTepraia OK 01-0.5,
«Opraamsanus | | Homenknatypa nen. UHIuBHAyalbHEIE, CBOJIHEIE, IPUMEPHEIE U | OK 09, OK
OMEPATHBHOTO H | ZTOBBIC HOMEHKJIATYPHI NEIL. 4 | 10, TIK 1.1
apXHUBHOTO ' 2.ITogroToBka ¥ TIOPAAOK TMeEpefayd Jiell B apXWMB.

XpaHeHHs | JakoHOmaTenbHbIE ~ aKThl W HOPMAaTHBHO-METOAMYECKHE
IDOKYMEHTOB» [ OXYMEHTHI 10 apXHBHOMY XPaHEHHIO JOKYMEHTOB.
'3 TOM YHCIIE IPAaKTHIECKUX 3aHATHH 2
‘ *‘*v-mcmqecme saHsTHe 10. OdopMmneHne HOMEHKIATYpHl AEIN. 5

Bcero:

42




3. YcnoBus peanusanvy JUCIUILIMHEL
3.1.Jins  peanuzan@H = mporpaMMEl  JUCHMIUIMHEl  JOIDKHE!  GEITH
[IpeIyCMOTPEHEI CleyIomue CIelralbHEIE [IOMEIIIECHHUS : KabuHeT
«JIOKyMEHTaMOHHOTO 0ObeCeYeH sl yIpaBleHns», OCHAIEHHEIH obopymoBauueM:
[T0Cai0HbIC MECTa I10 KOJUYECTBY O0y4YaromuXcs, pabodee MECTO IpeHoaBaTe,
AOCKa, CTCHJBI, MUNAKTHYECKUH MaTepHal, TEXHMYECKMMH CPEICTBAMH OOYyUEHH:
KOMIBIOTELE, MyIbTUMEJUAHOE 00OpYIOBaHUE, IPHHTED.
TloMemieHuss Ans  CaMOCTOATENbHOW pPaGoOThl  O6YYalOmMXCS OCHAIIEHE!
KOMIILIOTEPHOH TEXHUKOH € BO3MOXHOCTHIO MOAKIIOYEHHS K HH(OPMALEOHHO-
TETCKOMMYHUKAUMOHHOH cetd  "UHTepHeT" M  ofecmedenmeM Jocryma B
BNEKTPOHHYIO  MH(QOPMallMOHHO-00Pa30BATENBHYIO  Cpemy obpazoBaTesHOM
OpraHu3alyy (IpH HATHIHH).
IlepeueHs 060pynoOBaHNs He SBISETCA OKOHYATEIBHEIM M MOYXET M3MEHITHCS
B COOTBETCTBHH C OCOOEHHOCTAMH 06pa3oBaTeNBHONM OpraHW3alH. Hamnpuwmep,
BO3MOXHO JIOIIOJIHUTENbHOE OCHAICHWE IPUHTEPOM HMIM WHBIM TeXHHYECKUM
CPEICTBOM.
3.2. iupopmalioHHOe 0GecieueHne pearn3aryn NIpOrpaMMEI
Jlns  peanusanuu mporpaMmbl  GuGMHMOTEdHBIH  (OHZ o6pa3oBareIsHO
OpraHusalMi JOJDKEH MMETh NeYaTHBIE W/MIIM 3JIeKTPOHHBIE 06pa3oBaTelbHBIE H
HUH(OPMAIMOHHEIE PECYPCEI, JII UCIIONB30BAHMS B 06pa3oBaTeNBLHOM IIPOLIECCE
OcHOBHBIE II€YaTHEIE U SIEKTPOHHBIC H3IAHHUS
1. Bapmynn B.B. lokymeHTalHoHHOe obecnedenre ympasnenus mis CIIO B
OBC. «}OcTaumsan, 2020.-271¢.
2.bexoBa T.A. Ckpunmxo E.A. Kykapuna IO.M. JloKyMeHTanuoHHOE
obecnieyenre ynpasienus B I5C. «Book.ruy», 2018.- 266 c.
3. backakoB MLH. JlokymeHTalHOHHOEe oObecreyenye yupasineHuss B ObC
yaebHoe rocobue ama CITO. 2020-216¢.
4.Crpasoynas  mpaBoBasi  cuctemMa  «KoHcynsrant ILTIOC» :http://
www.consultant.ru

5.CnipaBounas cucteMa «I'apant». hitp://www.aero.garant.ru

6.'0CT P 6.30-2003. VHu}uuupoBaHHAasS cHCTEMa JOKyMEHTALHH.
YaubnnupoaHHas CUCTEMa OpraHM3allHOHHO-PaCTIOPSIAUTENLHOM
moxymesTaiuu. TpeGoBanme K OGOPMIICHHIO [OKYMEHTOB. YTBEpKIEH
nocraHoz1eHueM ['occrapmapra P® or 03.03.2003 Ne65-cr. — M.: Usg-Bo
cra”aapToB, 2003.

JororHauTenbHEe HCTOYHUKA

1. Xypnan «JlenonpousBoacTBo».

2. Aypnan «CekperapcKoe Jenoy.

3. XypHan «YIpaBlieHHE IEPCOHATOMY.

4, KOHTpOJ'IB H OILI€HKa pE3YJIbTaTOB OCBOECHUSA TUCIIHMILIMHBI

Korupons u OLI€HKa PE3YIBTAaTOB OCBOCHUS IUCIIUILIUHEI OCYIICCTBIIACTCA
NIpEnofaBar&iéM B Hpolecce IIPOBEACHNUA NPAKTHYECKHUX BaHﬂTHﬁ, TECTUPOBaHUA, a



TaKXe  BHIMOTHCHUA  CTYACHTAaMU  HWHAMBHUIAYAIBHBIX  33/laHW#, MPOEKTOB,
HUCCIIeJOBaHUU

[ Pesynprars! 06yuenus Kputepun oneHku Metone! onenku
3Hanus:

OCHOBHBIE HCTOYHHKH HH(pOpMALUH U
PeCypCHI IUTS pelieHns 3a1a4
dopMat opopMIICHUS PE3YIHTATOB IIOMCKA
HH(pOPMAITHE
CoznepxaHue aKTyaTbHOM HOPMATHBHO-
NpaBOBOM JNOKYMEHTAIIMH
Ilcuxomorp=ecxre OCHOBHI AEATENEHOCTH
KOJUIEKTHBA
CoBpeMerHE!S CpeacTBa B MPOrpaMMHOE
obecnieverve B podhecCHOHATBHON
JIEATENbHOCTH
IIpaBuna odopMneHns JOKyMEHTOB
IpaBuna ohorvnenns 3aKkynoYHoM
JOKYMEETAITAM
Hndopmanwaoritiie TEXHOIOTHH B
npodeccrorArEHOM NS TENbHOCTH
Oco6eHHOCTH OpraHu3aly U IPOBEACHAS
KOHTPOITbHALIY. MEPOIPHATHIA OpraHaMH,

| OCYWECTBIITTAMH (PHHAHCOBBIH KOHTPOIb

IIpaBunBEHOCTH
oopMmrenus
JOKyMEHTAIIHH,
NpUMEHSIEMOH B
podecCHOHANBHOM
JIEATEIHOCTH
CooTtBercTBHE BBIGOpa
TEXHOJIOTHH
otopmnenus
JOKyMEHTOB
COBPEMEHHEBIM
TpeboBaHMIM
JOKYMEHTo000poTa

VeI
(IMCHLMEHHBIH)oTIpoC.

Tectuporanmue.
IIpoBepka
IpaKTHYeCKHX paboT

OLICHKA PE3YJIbTATOB.

JuddepennuporaHHbi
3a49€T (KOMILIEKCHBEIH )

Ymenus:

AHanv3upone T 2aaqy M ONpPEASIsTh STalbl

pemeHns

CrpykTypHpoRaTh NONTy4aeMyIo

uHGOpMAITIE; 0hOPMIIATE Pe3yIbTATHI

ITONCKa

OrmpenerniTs akTyalbHOCTE HOPMATHBHO-

IpaBoOBOY IouvMeHTAlMH

B3aUMOISHCTRORATD C KOJLJIEraMH,

PYKOBOACTEOM, KTHEHTaMH ['paMOTHO

0OpMIITE O¥VMEHTHI IO

npodeccHoHARLHOM TEMATHKE

IMpumenaTs crexcTBa HHGOPMAIMOHHEIX

TEXHOTO U 79 DENICHHAS

| HpodeccuOIANEHEIX 3a/1a9

Hcnonsiorare Gr0KeTHOE 3aKOHOATELCTBO

0QOPMIIFTS FI2TEHbIE IOKYMEHTHI

IPOBEPATH HeOHXOHIMYIO JOKYMEHTAIHIO AJIA

3aKIIOYEHY'I IXOHTPAKTOB ‘

oopPMIISNTE pe3VIIRTATEI MPOBEAECHHBIX
KOHTDOIEHETY. MEPOIIPUSTHH TyTeM

| COCTaBNeHZH 2ETIOB U CIpaBOK

Bnagenue npasunamu
COCTaBJICHHSA H
ohopMITeHHS
JIOKyMEHTAIlHH B
COOTBETCTBHH C
HOPMATHBHBIMH
JOKYMEHTaMH.
Odopmienue
Ppe3yJIBTaToOB IIOKUCKA
HH(GOpMAITHH.
Hagwixku
OCYIIECTBIICHHS
MPOBEPKH
HeoOxXoauMO
JOKYMEHTAIIHH JIJIs
3aKITIOYSHUS
KOHTPAKTOB.
JemoHcTpanus
aHaJM3a CoAepKaHUA
YIIpaBNeHYECKAX
JIOKYMEHTOB.
Haprixu B
HCIIOJIE30BaHNH
MpPOrpaMMHOT0
obecrieueHue B
opranm3anuu [[0VY.

| DxcnepTHOE

Ha0IIoZIeHUE U OLlEHKa
Ha MPaKTHIECKHX
3aHATHSX NPH
BBHIOJTHEHHUHU PabOTHL

Omnenka perneHuif
CHTYallHOHHEIX 3aJIay.

Onenka pe3ynpTaToB
BBINIOJIHEHHS
IIPaKTU9ECKO# paboTHL

uddepenmporananii
3a4€T (KOMILIEKCHBII)




