
<De.qepansHoe rocyaapcrBeHHoe o6pa:orarelsnoe 6rc4xernoe
yrrpexaeHHe Bbrcuero o6pa30BaHu.[

(OrlHaHcoBbrfi yutnepcurer rrprl [Ipanure.nrcrBe PoccuficKofi (DeAepaurlll)
(Ouuarcorufi yxunepcnrer)

IIPUKA3

n,M-t,ry2oJ^. J.rs r'o'-lg/o

Mocrcna

06 yrrepxqerrun ynnQu uu poea H uofi Qopnr ur Ta6e,rq yqera [clo.,'rb3oBa Hrrfl
pa6overo BpeMeHH (Qopna no OKYI 0504421) c yqeroM aono,rsennfi

u lloprgra ee 3anoJrueulfl

B coorBercrBr.ru c [yHKToM 4 crarsu 9 (De4epaarnoro 3aKoHa
<O 6yxraarepcKoM yqereD or 06.12.201I Ns 402-@3 E pa3AenoM I nprlaoxeuux Ns 5 x
rrpllKa3y MrznQzua Poccuu (06 yrBepxAeHr,rr{ {opu nepBr.rrrHLrx yqerHrrx
AoKyMeHroB r.r perrrcrpoB 6yxraarepcxoro )n{era, npuMeHreMbrx opraHaMr,r

rocyAapcrneuuofi BJracrn (rocyAapc'rsenurrruu opraHanar), opraHaMr,r MecrHoro
caMoyrlpaBreHr.rtr, opraHaMr.r ynpaBJreHH, rocyAapcrBeHubrMr,r nue6ro4xetnrruu
Sou4auu, rocyAapcrBeHxurura (rlryullqunarruunru) yqpexAeHr.rrMu, n Mero,4uvecxax
yxazauuir no ux npr,rMeHeHrrro)) or 30.03.20 I 5 Ns 52H n p u K a 3 br B a ro:

1. Y'rnepAurr u BBecrH a geficraue c 01.09.2016 ynu$uuuponaunyro $opruy
Ta6enx yirera rrcnorb3oBaHr.r, pa6overo BpeMeHn ({oprtra no OKYI 0504421) c
yqeroM 4onorureuuft (.qaaee - Ta6enr) corracHo npruoxeNuro Ns I.

2. @u,'raarara flpeAocraBaTb npano au6opa !^Jtfl t4c onb3oBaHlls n pa6ore
yrBepxAeHHoro HacroflrqnM npr.rKa3oM Ta6elq ulpt yrBepxAeHHo[ npuxasou
MuuQuua Poccuu or 30.03.2015 Ne 52H yuu(puqr.rponannoft (popnmr Ta6enr yvera
rcrorlb3oBaHru pa6overo BpeMeHrr (Qopr,,ra no OKY[ 0504421).

3. HasHaqzrr pyKoBoAr.rrerrefi crpyxrypuux noApa3Aeneur.rfi (aupexropor
(pu.nr.Ianon) orBercrBeHHbrMrr r{cnoJrHrrr e sMV 3a 3a[oJrHeHrre Ta6en.s.

4. Yrrepgr.rru flopx4or 3a[oJrHeHH, Ta6ew, couracHo upr.uoxeuurc Ns 2.
5. Orse'rcrseHHrrN.{ rlcnoJrHLITeJrrM npr{ 3anoJrHeHurr Ta6eng

pyKoBoAcrBoBarbc, yrBepxAeHHbrM llopagrolr 3arroJrHeHr,r, Ta6em.
6. O'rsercrseHnrtl4 rrcnoJrHr.rreJrrM Ha3Har{Lrrb ucnornurerei no

3a[oJrHeHr{Io Ta6ea.g LI 3aKpenl,rrb o6q:aHHocrr rro ero BeAeHr.rIo B AorlxHocrHbrx
HHcrpyKrIr.rrx pa6ornuron.
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7 . C.ruratr nacrosulufi npLIKa3 HeorbeMJleMofi qacrup eAuxoft yrernofi
rroJrr,rrr.rKu @Nnancosoro yHHBepcI4Tera, yrBepxAeHHofi upuxasoru @uuynunepcu'reta
or 30.12.2011 J\! 1125-llo (c u:trleneuuxMll LI AonorlHenuxrvru).

8. floroxenu.g [puKa3a (DunaxaAemzu <06 oSoplanenuu :ra6ell ylera
pa6ouero BpeMeHH) or 08.12.2009 Ng 425-llo B qacrl{ I,IcnoJrb3oBaHI'L ocHoBHbIx

ycnoBHrrx o6osua.reHllfi npla 3anonHeHuu ra6ets yrera pa6overo BpeMeHI'I orMeHI,ITb.

9. Konrpolr ucnoJrHeHur rlpl,rKa3a Bo3Jloxl.rrb Ha ruIaBHoro 6yxraatepa
Paryuoncryrc JLE.

Pertop M.A.3cxuuaapon
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Ilpu.noxenrae No 2

YTBEPXAEH
nprlKa3oM @ranynrarepcurera
o'r << X6 >> No,rwna-20t6 r. N

(Qopnaa no OKYI 0504421) c yqeroM AoronHeHH[

I. OEIIII4E IIOJIOXEHI4'I

l.l. Ta6enr f{era r.rcnonb3oBaHrrs pa6o'rero BpeMeHr,r (Sopua no OKYA
0504421) (aanee - Ta6enr) flpr.rMeHrerc, Aru frera r.rc[oJrb3oBaHr.tr pa6ouero
BpeMeHr,r r,r 3aloJrHreTc, orAeJrbHo IIo KaxAoMy clpyKTypHoMy [oApa3AeJreHr4ro
(Suruaay) @rxaHcosoro yHr{Bepcr.rrera.

1.2. B @unaHcosoN.{ yHr{Bepcr.rrere Ta6enr 3arroJrHrrerc, cnoco6olr ro
Qaxruvecxurr.r 3arparaM pa6overo BpeMeHr,r.

I.3. Ta6enr 3a[oJlHrerc, ABax,ubr B Mecru fi npeAcraBJrrercx a Ynpaalenue
6yxraa:repcroro f{era I{ orrrerHocrr.r B cpoKrz, ycraHoBJleHHbre JroKarbHbrMr4
HopMarr,rBxbrMr.r aKraMu, ua 6yuaNuoM Hocr.rreJre (n Qualrale - B noprAKe,
ycraHoBJreHHoM pacnoprAr{TeJTBHBTM AoKyMeHroM no Sunreany).

1.4. OrserctseHHocrb 3a HecoorBercrBr,re cBeAeHzfi, orpaxexnux n Ta6ele,
lprzKa3aM @anyuaaepcurera rro nurrHoMy cocraBy r.r Apyrr.rM AoKyMeHTaM no yqery
IrcrroJrb3oBaHr.ta pa6ouero BpeMeHlr, nprzMeHreMLrM flpu cocraBJreuuu Ta6elr, uecyr
pyKoBoAurenr4 crpyKTypHrrx rroApa3AerreHr.rft (gupexropu Qnnuanon).

Ilpr.r o6HapyxeHur4 Jrr,ruoM, orBercrBeHHbrM 3a cocraBJreHrrre LI npeIcraBJreHlre
Ta6ew, <[axm neorpaxen t. utyt HeloJrrrorbr orpaxeHr,rrr caegenufi r Ta6ele, n tou
qucJre B pe3yn6Tare He[oJrHorbr [peAcraBneHtux cne4enufi o6 yrere pa6overo
BpeMeHr,r (npe4craueuue pa6o, nurou JracrKa HerpyAocnoco6nocrlr, npr.rKa3a

B KoMaHALIpoBKy, npI.IKa3a(pacnoprxeuu.r) o HarrpaBJreHr.ru pa6oruura
(pacnoprxeuur) o npe4oc:raBJreHr4rr orlycKa pa6orHuKy n apyrr.rx AoKyMeHToB
(a caaau c no3AHr.rM npeAcraBneHr.reM AoKyMeHros), naqo, orBercrBeHHoe 3a
cocraBneHHe Ta6elx, o6qsaHo rrecrb ueo6xoAl,rlGre [3MeHeHr.r, I{ npeAcraBr,ITb
KoppeKTr.rpyrcqafi Ta6enr, cocragreHHHfi c yqeroM l.rsl.reHent,tfi .

Koppexrupyroulufi Ta6enr 3arroJrHqerc, ToJrLKo B qacrr,r noauqrfi, no KoropbrM
BHeceHbI ucnpaBneHlrJr IIo [epBr4r{Honry Ta6elro, I{ flpeAcraBnrerc.s He no3AHee

tIoPqAoK

3afiorHeHrrq Ta6e,ra yvera [cnoJrb3oBaHur pa6overo BpeMeHH
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cneAyloqero AH, nocJle o6HapyxeH[, HeoTpaxeHlt, I'IJII'I He[oJIHOTbI OTpaXeHI{'
cBeAeHHfi B nepB[rrHoM Ta6ere.

CseAeH[s KopperTupfoulero Ta6err cnyxar ocHoBaHIreM Arq [epepacqera
:apa6ornoi flJrarbl 3a K€IneHAapHbIe MecrIIbI, [peAlxecrBylouue reKylrreMy Mecruy
HarrucJreHr.rr sapa6otnofi IrJIarbl

1.5. OcHosaHHeM An, t4guerer:as crr[corrHoro cocraBa pa6ottturon e Ta6ere
rBJr-flrorc, AoKyMeHTbI rto yqery KaApoB r.r ucrroJrb3oBauur pa6o.rero BpeMeHn.

1.6. IIo KaxAoMy crpyKrypHoMy noApa3Aerleuurc tfopnupye'rcx eAunufi Ta6elr.
1.7. Ta6em cocraBJrrerc, ucnorHI4TeJIeM H flpoBeprerc, orBercrBeHHbIM

ncnoJrHr.rreJreM c npocraBneHueu noAnucefi (c pacuruQpoarofi).
OrsercrsenHrrl\,r Hc[oJrHrrreJreM rB r,ercr pyKoBoAI.{Tenb crpyrTypHoro

loApa3AeJreHrrr, nPu oTcyTcTBaIr pyKoBoAHTeJL - ero 3aMecTuTeIIb.

2. TIOP'AOK 3AI]OJIHEHI4JI TAEEJI'

2.1. Hyuepaur.rx Ta6ens, ocy[IecrBJlrerc{ B xpoHonoruqecKoM noprAre c
yr(a3aHr,reM irepe3 4er[r.rc r.rHAeKca crpyrTypHoro noApa3AeJIeHI{, corJlacHo
K.naccuSrnxaropy crpyKTypHbrx noApa3.4ereuufi @usascoBoro yHr4Bepcr,rrera.

2.2. B crpoxe <Yvpexgenue)) yKa3brBarb <OuHaHcosbri yHr.rBepcurer)).

2.3. B crpore <Crpyrrypnoe noApa3AeneHrre)) yKa3brBarb HauMeHoBaur.re

crpyKrypHoro noApa3AeneHrrx (o6oco6neuHoro noApasAerenua-Qulrlaaa) corlacuo
rrrrarHoMy pacflEcaulrro @uHaHcosoro yur,rBepcr,rrera.

2.4. B noragareae <r,(aro yKa36rBarb nocle.qnufi AeHb fleprroAa, :a roropufi
3aloJrHlrerc, Ta6enr (sa 1-yro flonoBr.rHy Mecrqa - 15, s qenoM 3a Mecru - nocleAnufi
gexr uecrqa).

2.5. B crpore <BraA ra6erq> yKa3brBarb 3HaqeHr.re <<nepeuvuufi> c
orpanrenr4eM B nora3areJre <Houep KoppeKTrrpoB(r.r) uu$pu <0>;
rtpu npeAcraBlesuu Ta6elx c BHeceHHbIMr.r B Hero I,I3MeH eHVflMu yKa3brBarb 3HaqeHHe
(KoppeKr[pyrorunfir> c orpaxeHueM B [oKa3areJre <Horr,rep KoppeKTr,rpoBKu> uu$pbr,
Harrr.ruarr c ( I ), couacHo noprAKoBoMy HoMepy KoppeKrr.rpyrcuero Ta6elr
(xoppexruponra) sa cooraerc'reyroului pacvernuft nepr4oA.

2.6. B rroKuBareJre <.{ara Qoprr.trpoBaHr,r, iqoKyMeHTa) yKa3brBarb Aary
[oA[r.IcaHr.r, T a6ew, oTBeTcTBeHHbrM IIC[OJrHrrTeJIeM.

B rpaQe 2 <Y.{erHErfi HoMep) y(a3brBarb ra6elrnuE aonaep pa6oruuxa.
fpa$a 3 <Y.rerHbrfi HoMep) He 3a[oJrHrrercr.

2.10. B rpaQe 4 <[olNuocts (npoQeccu.a)> yxa3brBarb:
- n nepxueil IroJroBuHe crpoKr.r - 3aHr.rMaeMylo pa6o.rHlrrou AonxHocrb;
- s HLrxHefi [oJIoBI,rHe crpoKr,r - KonuqecrBo craBoK

ganuuaeltofi AoJrxuocrr.r.

2.7. B rpa$e I ra6nu.ruofi uactu $opurr <(Danaulu-a, r,rMrr or.recrBo))
yKa3hrBarb HoMep rro [oprAKy u Qaur.uuro, r{Mr, orqecrBo pa6oruura no a:r(farury
(pa:uep urpuQm - l0 nr.).

2.8.
2.9.

2.11. B rpaQax 5-19 u2l-36 <9ucla Mec.ruaD yKa3brBarL:

pa6ornura no
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- B BepxHefi [oJroBr.rHe c.rpoK - ycnoBHoe o6o3HaqeHr.re ,BoK (HerBOK)
pa6orgt4xa corJracgo nyHKry 2.17 uacrontlero floprAxa (pasrrlep urpr.r(pra -
10 ur.);

- s xuxHefi noJroBrrHe crpoK - KoJrr,rqecrBo
(n uacax u rr,rzayrax).

orpa6orauuoro BpeMeHr.r

.{nr pa6or:nuxon, pa6oraroulux tro cMeHHoMyl.{r, paborHr,rxon, paOoraroulux rro cMeHHoMy rpaQnxy pa6oru, rpaQu
5-19 u 2l'36 <tlucaa Mecrqa)) AolonHrrorc, AByMq crpoKaMt4 p\Its, orpaxeHr.r, pa6oirr

rpaQu

B HOqHOe u AHeBHOe BpeMq.

Ecnu y pa6ouruxa cMerra nepexognr c pa6oru B HorrHoe BpeM, Ha pa6ory a
AIIeBHoe BpeMr, To B oAHoM qr.rcJre Mecrqa yKa3brBarb (a cayrae ,BKr.r Ha pa6ory):

- n nepnofi crpoxe:
r nepxueft floJroBrrue crpoKr.r - ycJroBHoe o6osHa.reuue ,BoK B HoqHoe
apeva (paarr.rep urpuQra - 10 nr.);
s Hl'rxHefi [oJroBr,rHe crpoKrr - KoJII{qeCTBO Orpa60rauuoro rperrreHr.r (a
qacax t,t naunytax) B Horruoe BpeMr.

- ro eropoi crpoKe:
n nepxxefi [oJroBI,rHe crpoKr.r - ycJroBHoe o6oeHa.{eHue ,BoI( B AHeBIroe
rpeux (pasrr,rep rupuQra - l0 nr.);
B nuxnefi rroJroBr.rHe crpoKH - KorrHrrecrBo oTpa60rannoro nperrreuu (n
qacax u lruuyrax) B AHeBHoe BpeMrr.

Ecru y pa6o*rura cMeHa flepexoAr,rr c pa6or6r B AHeBHoe BpeMrr Ha pa6ory n
HOqHOe BpeMr, To B oAHOM qr4cJre Mecrqa yKa3LrBaTb:

- u nepnofi cTpoKe:
a nepxueft [oJroBr.rHe c,rpoKr,r - ycJroBHoe o6osHaqeHr.re ,BoK B .uHeBHoe
npelrx (pa:naep rupnQra - 10 nt.);
s Hr.rxHeft noJroBHHe CTpOKrr - KOJTHT{ecrBo orpa60rannoro apelrenu (n
qacax u runnyrax) B AHeBHoe BpeMr.

- Bo Bropofi crpoKe:
r repxuefi nonoBr{He crpoKr.r - ycJIoBHOe O603HaqeHLIe qBOK B HOTIEOe
npenrr (pa:naep urpuQra - l0 nr.);
s HuxHefi [oJroBuHe crpoKr.r - Korl,rqecrBo olpa6oTaHHOrO BpeMeHx (B
rracax rr rrlunyrax) B HoqHoe BpeMr.

B cny'rae He.sBoK, orpaxeHHblx a nepxueE rroJroBr,rHe crpoKr4, HLDKH11 [oJroBrrHa
HC 3AIIOJIIUICTCjI.

2.12. B rpaSe 20 <9uc,ra Mecrua) yKa3brBarr:
- e eepxuefi noJroBr{He crpoKr.i:

B qucJrr.rreJle Apo6u - KoJII,rqecrBo 4uefi aeor ra l-yro uonoBlrHy Mecrqa;
B 3HaMeHarere 4po6u - KoJrLIqecrBo 4nefi uexnox sa l-yro IIoJroBrrHy
Mecrqa;

- s Huxuefi noJroBr,rHe crpoKr.r - KoJIu qecrBo r{acoB u Muty.t ,BoK 3a
I -yro noloruuy Mecsqa.

2.13. B rpa$e 37 <9ucla Mecrua> yKa3brBarL:

- n repxuefi [oJIoBr,rHe crpoKra:
B qr.rcJrr.rreJre Apo6u - KoJrrrqecrBo AHefi ,BoK 3a Mecrq;



_ B HI,IXHEft IOJIOBIHE
2.14. B rpaQe 38

fiplrxoAquluxc, Ha cBepxypoqHble.

cTpoKH: KOnr.{qecTBo I{ACOB I-I MI]HYT qBOK 3A MEC'q.
yKa3bIBaTb Konr4r{ecTBo qacoB,

B 3naMeHareJre gpo6z - KoJII,IqecrBo .unei Heqsox 3a Mecrq;

<Caepxypovnue>

HOqH6Ie.

C coxpaHeHxeM 3apa6orHofi nnarar;
C coxpafleHuaia sapa6orHol uarar rle B [onxoM o6aeMe:

B ior{ {rcnc npr HanpaMeHlltt pa6oorxoB Ha roEuueuue xlarH(Dlika{xx,

HcrBlol no HeBErrcHenuuu npn.ruuau (,uo

ruroreuru o6crorteaucra)

HerBrI,l c pa3peurcHx, ilrMx nxcrpaqllrt

yqe6H6rfi ,uoflonHurerbubtfi orrtycK*

nporynEr

y.re6Hbrfi rononHxrenLHErr ornycK 6e3

coxpaHeHt,t, 3apa6orHotr nnaru

,(otlorHETcr6HbIe BLrxo,[H6re.[Hx
(onna.rBBaeM6re)

Pa6sm 8 Bhrxo.[Huc u ucpa6ouxe npa:ruaruue
AHII

BHxoaHEIe IIo )Ae6e*'

Coxpaurenuax rpo,aorxxrenLHocrl pa6o'rero
BpeMcHx rrporxB HopManEnoi
npo.lorDKrrrerEHocrrt pa6o'{ero .[H, B cn)qajrx,
npelycMoTpeHHLrx 3aroHo,[aTelbcTBoM

Calz<e6nue xouaEuapoartrt "

cenuuapsr, xoxoepeuunu u np.
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2.15. B rpaQe 39 (Ho.rHbre) yKa3brBarb KoJrr.rqecrBo r{acoB, flpuxorrluuxcfl Ha

2.16. B rpaQe 40 (BbxoAHbre I{ rpa3AHI{qHbIe) yKa3blBarb KoJILIqecrBo qacoB,

flprrxoArlqrlxc, Ha BbrxoAHbre r4 [pa3AHHqHbIe.
2.l7. tlpu 3arroJrHeHIIIr Ta6ens npI4MeHrrE cJIeA)'IourHe ycnoBHble o6o3HaqeH[q:

HauMeHoBaBre noKa3areJu HarMeHoBanue noxa3aren, Ko.[

@aruuccxu orpa6oranxrre racur

Bhxo.qsu€ r Hepa6oyre [pa3,[HnrrHErc rHll

Pa6qra B EoqHoe BpeM{

B6rflonHeHxe rocyrapcraeHBLrx o6r']aHHocrefi

O.repeaHLre x,(ononHrrer'r6HNe orrycka

Bpeuenrar nvrpyaocnoco6uocrr,
uvrpyaocnoco6uocrr no 6epeueHuocru r
po.uaM

BpcMcuHar ucrlyrocnoco6soqrs 6es
Ha3HaqeHxr noco6u B clry.rarx.
npelycMoTpeH HUx 3a[oHo,(arpnLcTBoM

Orflycx no ]xo.uy 3a pe6eHxoM

BpeM, BbrHyx,qcHHoro nporyna I cnflae
IrprSHaHx, yBon6HeHxr, nePeBo.qa Ha ,(pyr,'rc
pa6ory uJrlr orcrpafieflra or pa6orsr
HslzIxoHHLlMt, c BoccraHoBreH[eM Ha npexHefi
pa6ore

tlacucBepxypo.rHo pa6orEr

firasHni 6yxraarep ,II.E. Pa:yuoncxax


