denepanbHOE rOCYAapCTBEHHOE 00pa30BaTEIbHOE OI0KETHOE
yYpeKASHUE BhICIIEr0 00pa3oBaHMs

«®unancosblii yausepcuter npu IpaBurteabcTBe Poccniickoit Pegepamum»
(PuHAHCOBBI YHHBEPCHUTET)

IIPUKAS3
« 75 » Kc’///ﬂ(’/z%ff 208 4 & Ne /J‘JJ/’ /c

MockBa

06 yrBep:xkaenun PersiameHTa pasmenieHusi, XpaHeHHs H CIIMCAHHUS KypPCOBBIX
npoekToB (padoT) H BHIMYCKHBIX KBAJH(PHKAUUOHHBIX padoT o0y4yarommxcs B
3JIEKTPOHHOM BH/e B HH(popMaLlMOHHO-00pa3oBaTebHOM cpeae PHHYHHBEPCHTETA

B Hensx moBhIICHHs KayecTBa OpraHu3aiuy yueOHoro npouecca U GOpMHUPOBaHUS
eOUHON 0a3bl KYpPCOBBIX MPOEKTOB (pabOT) M BBIMYCKHBIX KBaJU(UKALUOHHBIX PabOT
00y4arolMxcs, a Tak)ke B paMKax BBEIEHMS B OIBITHO-IPOMBIIIEHHYIO JKCILTyaTaluIO
pewenus «l amaktrka YnpasieHuss Bysom» npuKa3 bl Balo:

1. VYTBepnuth PernaMeHT pa3MmelleHus, XpaHEHUs U CIIUCAHUs KyPCOBBIX IIPOEKTOB
(paboT) ¥ BBIMYCKHBIX KBAIM(DUKAIIMOHHBIX PaboT 00y4aroluXcsl B 3JIEKTPOHHOM BU/IE B
nH(OPMaMOHHO-00pa3oBaTenbHON cpene @DuUHyHHMBepcuTeTa (Hajiee — pEriaMeHT)
COIIACHO MPUII0KEHHUIO.

2. [TlpopekTtopy mo yueGHON U MeTomudeckoil pabore Kamenesont E.A. BHecTH
U3MEHEHUs B JIOKaJbHble HOpMaTHUBHbIe aKTbl (MPUHYHUBEPCUTETA B COOTBETCTBUHU C
periaMeHTOM.

3. Jexanam ¢hakyJibTeTOB, IupekTopaM (rnranos CPUHYHUBEPCUTETA U JUPEKTOPY
WuctutyTra oHaiH-o0pa3zoBanus MoskaeBoii [.B. moBecTH 10 cBeAeHMs 00y4aroLUXCs U
npernoaaBaresieil TpeOOBaHUS perjiaMeHTa.

4. TlpusHate yTpaTtuBlIMM cuiy npuka3 PunyHuBepcutera ot 07.11.2018
Ne 2079/0 «OG6 yrBepkaeHun PerilameHTa pa3melleHuss Ha HHQOPMaLHMOHHO-
o6paszoBarebHOM rnopraie uHyHUBEpCUTETa KYPCOBBIX pabOT (IIPOEKTOB) U BBIIY CKHBIX
KBaNTM(PUKAUUMOHHBIX pabOT B 3JEKTPOHHOM BHIE, IMOPAJOK XPaHEHUS U CIIUCaHUD) (C
M3MEeHEeHHUSIMH, BHECEHHBIMU NprukaszoMm PuHyHuBepcurera ot 27.04.2020 Ne 0817/0).

5. KoHTponb WCIOJHEHHs IpPUKa3a BO3JIOXHTh Ha IIPOPEKTOpa IO y4eOHOW |
meroaudeckoit pabote Kamenesy E.A.

Pextop M.A. DckuHaapoB
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[Tpunoxenue

VTBEPXJIEH
HpI/IKaSOM (DI/IHyHI/IBepCI/ITeTa
ot 7309 2021 r. Ne 7453/

PET'JIAMEHT
pasMelleHusl, XpaHeHHs U CIIHCAHUS KYPCOBBIX NP0eKTOB (padoT) U BbINY CKHBIX
KBaJH(PUKALHOHHBIX paboT 00y4YalOUMXCH B 3JIEKTPOHHOM BH/I€ B
nHpopManHOHHO-00pa3oBaTe/bHON cpeae PHHYHHUBEPCHTETA

1. O011Me noJIoKEeHUA

1.1. PermameHT pa3paboTaH B LENIX YCTAaHOBJICHUs IIOPsAJKa, Pa3sMEIIEHHUs H
XpaHEHHs! B 3JIEKTPOHHOM BHUZE KypCOBBIX MPOoeKToB (pador) (nanee — KII) 1 BbIMyCKHBIX
KBaIM(pHUKALMOHHBIX paboT (manee — BKP) obyyaronuxcs o nporpaMMam OakajaBpuaTa
¥ MarucTpaTtypsl Beex popM oOydeHus B THYHOM KaOMHeTe 00ydarollerocs Ha rniaardopme
org.fa.ru, BXozmsmedl B 3JEKTPOHHYIO HMH()OPMALMOHHO-00pPA30BATENbHYIO — Cpelly
dunyHuBepcureTa (ajgee — rmardopma).

1.2. TIlpenctaBienue KIT u BKP o6ydarommxcs s 3alldThl, a TaKXKe HX
JajgbHellIee XpaHEHHWE OCYIIECTBIAIOTCA HCKIFOYHUTENBHO B JJICKTPOHHOM BHJAE Ha
riardgopme org.fa.ru.

Zamura KIT wnmu BKP B UCKIIOUHUTENBHBIX ClIydasX MOXET IPOBOIUTHCS C
npuMeHeHreM Bepcur Ha 6yMmaxxHoM Hocutese KIT wiu BKP (nipy Hamu4vu U BBIITOJIHEHUH
TpeGoBaHMii K NpecTaBieHuto dekTpoHHoi Bepcuu KII/BKP). Pemenne o npuMeHeHNH B
paMkax 3amuThl Bepcuu Ha OymaxkHoM Hocutese KII wnu BKP npuHumaeTcst nekaHom
(akynbTeTa (IUPEKTOPOM HHCTHUTYTA, (hMiInana) U JOBOAMTCS 10 CBEIECHHUS 00yYarOLHXCsl
Y MpernojaBaTesieil.

1.3. Permamenr ycraHaBiuBaeTr obume TpeboBanus mo pasmemenuro KIT u BKP
o0y4Jaromuxcs Ha rargopMe, a TaKKe M0 UX XPaHEHUIO U CIIMCAHUIO.

1.4. Pasmemenue KITu BKP Ha ninatdopme oCylIeCTBISETCS B LENAX:

[TOBBIIIEHUS] Ka4ecTBa OpraHU3alii y4eOHOro mpoluecca U CHHXKEHHs OyMa)KHOIrO
JIOKYMEHT0000pOoTa;

dbopmupoBanust equHoi 6a3p1 KIT/BKP;

OCYILIECTBJIEHUS KOHTPOJIS 3a COOJIIOIEHUEM YCTAaHOBJICHHBIX CPOKOB MOArOTOBKH U
cnauu KIT/BKP.

1.5.  Opraunusanus pasmertenus KIT u BKP, Bkmrouast Gpuinaibl, oCyIeCcTBIseTCs
Llentpom uudposoit tpancdopmanuu. [Tponece pasmemmenus KIT u BKP opranusyercs Ha
Bcex (haKyabTeTax, MHCTUTYTaX H JAPYIMX y4eOHBIX IMMOIpa3[eeHUsX, peann3yromnx
06pa3oBaTebHbIe MPOrpaMMbl BBICIIET0 00pa30BaHMs, BKIIOYas (UIHaIbL.

2. Topsnox pasmernenus KITu BKP na niardpopme

2.1. 3arpyska KII/BKP Ha miaThpopMy OCYIIECTBISETCS —OOy4arolMMHUCH
caMoCTOsITeNIbHO uepe3 JIuuHbld KaOuWHET oOydarolierocst He IMO3JHEE CpOKOB,
YCTAHOBJIEHHBIX JIOKaJTbHBIMM akTaMu PUHAHCOBOIO YHUBEPCUTETA.
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Bxon Ha niatdopmy (B In4HEIH KabuHET 00yJaromerocs) pacroloKeH Ha IJIaBHON
cTpanule oduuuansHoro caiita ®UHAHCOBOrO YHHBEpPCHUTETa JUOO IO NMPSMOH CCBIIKE
https://org.fa.ru/.

2.2. TlomroToBlneHHBI HW  HamIexamuM oOpa3oM  OoGOpPMIEHHBIM  Qaiin
BeinonHeHHoro KII/BKP HeoGX0MUMO COXpaHUTh IOJ HMEHEM, COJepKallM BUJ paboTsl,
GbaMUIHIO CTyEHTa, HOMep IPYyIMMbl, a IpY HEOOXOAMMOCTH — KIIIOYEBEHIE CJIOBA TEMBI
paboTHI (nampumep, BKP Ilempoe JIOYV18-1_Ananus KpeoumocnocobrHocmu
opeanusayuu.pdf), TpH 3TOM UM OOJDKHO cojepxaTb He Oosnee 150 CHUMBOIOB.
Pacummpenue daiina MoxxeT 661Th B hopmate PDF, DOCX nnu DOC.

ITpn HeOGXOMMMOCTH OOyJaroLuiics, UCHoNb3ys GyHKLHOHaN JInuHoro KabuHera,
TIOMHMO TeKCTOBOro (haiina paGoTel MOAroTaBIHBaeT M Gali ¢ MpUIoKeHHeM K pabore
(B ciy4ae, eciu (aityioB HECKOJBKO, TO B BUJIE apXHBAa).

2.3. OGyuarommiics BIGHpaeT B JTUYHOM KaOHMHETE COOTBETCTBYIOIIYIO BKJIAIKY
(«KypcoBele TpoeKTHl (paGoThl)»/«BhINycKkHble KBalH(UKALMOHHbIE pabOTB») H
3arpy»kaeT ¢aiin (¢paiinbl, apxuB) pabOTHI 715 IIPOBEPKH.

' 2.4, Tlocne 3arpy3skd pabora aBTOMaTHYECKH TIIPOBEPAETCS Ha HaIM4iHe
HEKOPPEKTHBIX 3aMMCTBOBaHMH B cucTeMe «AHTHImIaruar.BY3», mo pesysnbraTaMm
IpoBepKH (PopMHUpYeTCsl OTYET, KOTOPBIA AOCTYNEH Ajisl aHalu3a Kak CTyAEHTY, TaK H
pykoBoautelito. IIpy HEOOXOIUMOCTH PYKOBOAUTEND BIIPaBe CaMOCTOSTENILHO NIPOBEPHUTE
paboTy Ha HaJu4Yue 3aMMCTBOBaHMH.

2.5. Pyxosogurens nposepsier KIVBKP u mpuHyMaer peiieHHe o rOTOBHOCTH
KIT/BKP.

IIpu HeoGXOAMMOCTH HCIpaBIeHUH M JOpabOTKH, a TakKe HaJIHYHH BPEMEHH Ha
HCIIpaBJieHHe PYKOBOOWUTEND OTIpaBiisieT paboTy Ha a0paboTKy myTeM pasMeIIeHHs Ha
mnatdopme KIT/BKP ¢ 3amMeuanusiMu, He ycTaHaBuBas cTaTyc «JlonyieH (-a) K 3aliuTe».

2.6. B cayuae ynoBieTBOpeHHs pPabOTBI BceM TpeOOBaHUSM, OTCYTCTBHH
3aMeyaHMi, KOTOpBEIE HE IIO3BOJISIIOT IOMYCTHTh paboTy K 3alluTe, U INpH 3arpyske
CTyJEHTOM OKOHYaTeJbHOro BapHaHTa paboTel, PyKOBOAWTENb OCYIIECTBISET IOMYCK
KIT/BKP x 3amuTe, COCTaBIsSIeT OT3bIB, pa3sMellaeT ero Ha miaargopMe B yCTaHOBJICHHbIC
JIOKaJIHbHBIMH HOPMATHBHBEIMH aKTaMH CPOKH M yCTaHaBIMBaeT cTaryc «JomymeH (-a) K
3alIUTE.

Jlo ycraHoBnenus craryca «JomymeH (-a) K 3ailure» U B MPEdyCMOTPEHHBIX
JIOKaIBFHBIMHM HOPMaTHBHBIMU JOKYMEHTaMH Clydasx Ha IiaTdopMe pa3sMeIlaloTCs HHbIE
noxyMeHTH! (peuensus Ha BKP, paspemenne Ha pasmeiieHue BKP, JIOTIOJTHUTEbHBIN

OTUYeT CHCTEMBI aHTHILIaTHaTa ! Ip.).
2.7. Craryc «Jlomy1ieH (-a) K 3alUTe» yCTaHaBINBAcTCA PYKOBOAUTEIEM KIT/BKP

M B cilydae OTPULATEJBHOrO OT3bIBA PYKOBOAHUTENS, @ TAaKKE MPH HEBBIIOMHEHHH
TpeGoBaHuii K OGOPMICHHIO WITH COAEPKAHHIO PaboThl M HEBO3MOXHOCTH €€ HCNPaBUTh
(OKOHYaHHE CpoKa pasMelleHHs paboThl).

Craryc KIVBKP «JlomymieHa K 3alliuTe» HCKIIOYaeT BHECCHUC obyuaroLuMHCH
unu pykosonuteneM n3Menenuit B KI/BKP, a Taxxe 3arpy3ky HOBBIX Bepcuii QailioB Ha
nnatgopMy.

2.8. Craryc «JomymieHa K 3alluTe» B HCKIIIOYHTENIBHBIX CilyHasX (yBOJIBHEHHE
WM IJIHTeNBHas OONe3sHb pYKOBOAMTENs M T.dL) MOXET OBITh YyCTaHOBICH
aIMMHHCTPAaTOpOM MIaTGopMel MO  OOCpALICHHIO  PYKOBOIMTENA  JielapTaMeHTa
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/3aBenmyrouiero kadeapoil mociie 3arpy3kd BceX HeOOXOOHUMBIX JOKYMEHTOB (HalpuMep,
OT3bIBa, PELIEH3UH U T.IL.).

HNudopmanus o nomycke ¢pUKCHpyeTcs: Ha IIaTdopMe ¢ yKa3aHHEM I0JIb30BaTels,
IaThl ¥ BpeMEHU U3MEHEHUs cTaTyca IOMycKa.

2.9. 3arpyska ofyvaromuMmcss paGoTel Ha IulargopMme U3 JHUYHOrO KabOHHeTa
O3HayvaeT coryiiacue Ha 06paboTKy NMepcOHaIBHBIX NaHHBIX, pa3MelleHue U xpaneHue KIT/
BKP.

Pa3MellieHre pyKOBOJUTENIEM OT3bIBA Ha paboTy, a TaK)Xe yCTAHOBJIEHHE UM CTaTyca
«Jonymen (-a) K 3amuTe» IOATBEP)KIAaeT 3aBepLICHHOCTh paboThl U aHAJOTHYHO
COGCTBEHHOPYYHOMH MOJINCH PYKOBOIUTENS Ha paboTe.

2.10. Pasmemennas Bepcus KII/BKP wucmonesyercs npu 3amute paboTel (BHE
3aBHCHMOCTH OT (hopMaTa IpoBeAeHHUs 3alUThHI — 0YHO WK ¢ npumereHueM JIOT), a Taxxe
JUIS TIpeAcTaBieHuss paboT B paMKaxX JIMIIEH3UOHHBIX, aKKPEAWTAlMOHHBIX H HHBIX
MEPOIIPHUATUH U IIPOBEPOK.

2.11. Tlpu BeIMONTHEHUH HeHCTBUI, IMPEXyCMOTPEHHBIX PaslejioM 2 perjaMeHTa,
CTYJEHTBbI U PYKOBOJIUTENH pabOT NOJKHBI PyKOBOIACTBOBATHCS aKTYaJbHBIMH BEPCHAMH
COOTBETCTBYIOLIMX MHCTPYKTHBHEIX MaTepHaloB 110 paboTe Ha raTdopme org.fa.ru.

3. OTBEeTCTBEHHOCTH 32 BEINOJIHEHUE PETrIIaMCHTa

3.1. Llentp n1uudposoli TpaHchopMaluu  HECET  OTBETCTBEHHOCTH  3a
paboToCocoGHOCTD ANeKTPOHHEIX cpecTB pasMelteHus KIT u BKP na nnatdopme u 6a3sl
KIT u BKP, npenocrasienus pocryna k 6azam KIT u BKP, a Taxxe yauuroxenue KII u
BKP no npencraBieHuto GpakynbTETOB.

3.2. VYmnpasneHne WHGOPMAIMOHHO-TEXHOJOIHMYECKOH HHQPACTPYKTYpBl HECET
OTBETCTBEHHOCTH 3a COXpaHHOCTh MH(popMauuu u 3aumTty 6a3sl KIT nu BKP, a taike 3a
CBOEBpPEMEHHOE paclIUpeHHe IUCKOBOro XpaHHIIHIIA.

3.3. OGyuarommiics HeceT oOTBeTcTBeHHOCTh 3a pasmemienne KIIVBKP wu
HEOOXOAUMBIX HOKYMEHTOB (IipH HEOOXOAMMOCTH) Ha IUIaTGOpMe B YCTaHOBJICHHBIE
CPOKH, OTCJIEKHBAET pa3MeIleHHe PyKOBOAUTENIEM 3aMEUaHHM K paboTe, 0T3b1Ba UIIH HHBIX
JIOKyMEHTOB (PEeLIeH3HH, IOMONHUTENBHBIX OTYETOB CHCTEMBI aHTUILIATHATA H P. ), & TAKKe
nu3MeHeHus B ctatyce pomycka KIT/BKP.

3.4. Pyxosoautens KI/BKP xoHTposnupyeT pasMenieHre paboTsl 00y4aromerocs
BO BKJIagkax «KypcoBsle IpoeKThl/paGoThi» U «BhiyckHble KBaH(UKaLHOHHbIE pabOThHI»
pasnena «PaGoTbl 00y4aroIuXcsay CBOEro JHYHOro KabuHeTa, NpOBEpseT pasMEelLIeHHYIO
paboTy, B TOM YHKCIIe HAa COOTBETCTBHE YCTAaHOBJICHHEIM TPEOOBAHMAM, pa3MelliaeT OT3bIB U
VHBlE NOKYMEHTHl (PELEH3HIO, JONONHUTENBHBIH OTYET CHUCTEMBl aHTHIUIaruara (1pH
HEeOoOXOOHUMOCTH) H JIp.), 8 TAK)KE aKTUBHPYET CTaTyC IOIyCKa K 3alluTe.

3.5. PykoBomuTenn AemapTaMeHTOB/ 3aBemywouue kadeapamu (B dunuanax -
PYKOBOJIMTEJIH COOTBETCTBYIOLIMX MOAPa3AeeHHH) Ha3Ha4yaloT OTBETCTBEHHBIX JIMI JUIs
KOHTpONS CBOEBpeMeHHOro pasMmelleHus oOywarommmucs KIVBKP Ha rnargopme,
HaJIMYHS OT3bIBOB PYKOBOJMTeENEH 1 OMycKa paboT K 3all{Te COIJIaCHO YCTAHOBIECHHEIM
cpokaM. IIpi HeoGXOMMMOCTH M B YCTAHOBJIEHHBIX JIOKAIBHBIMM HOPMATUBHBIMU aKTaMH
Cly4asix, OTBETCTBEHHEBIE JIMLA OCYLIECTBIIAIOT BBHITPY3KY KIT/BKP, a TakXe HHBIX
IOKYMEHTOB C IIaTOPMEL.

3.6. Jlexkannl (akyapTeToB (OUpPEKTOpa HWHCTUTYTOB, dbunranos) Ha3Ha4yaloT
OTBETCTBEHHBIX JTHII Ul KOHTPOJIs pasMernenus obyuatommmucs KI/BKP Ha nnarpopme.
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ITpy Heo6XOAMMOCTH U B YCTaHOBNEHHBIX JIOKaJbHBIMH HOPMATHBHBIMHU aKTaMH Clly4asix,
OTBETCTBEHHBIE Jila ocylecTBnsioT Beirpy3ky KIT/BKP, a Takxe NpUHHMAIOT pellieHHe
Mo OKOHYaHUU cpoka XpaHeHHs o0 yHuutoxkeHuu KI1 u BKP, cocraBnsior axkThl O
BbIAeNeHUH K yHHuToxeHuio KIT u BKP, HanpaBnsioT konuu akToB B LieHTp undposoi
TpaHchopMalHH.

4. Cpoku XpaHenus u nopanok cnucanus KIT u BKP, pasmeuieHHbIX Ha naatdopme

4.1. KIT u BKP xpansTcs B 3J€KTpOHHOM BuAe Ha matrgopme org.faru Bo
Bknaakax «KypcoBble MpoekTsl/paboThi» U «BblnyckHsle KBanuGHKaUMOHHbIE paboThD»
JIMYHBIX KaOMHETOB MOJNb30BaTeNEll B TeYEHHE CPOKOB, YCTaHOBIEHHBIX HOMEHKIIATYpOH
nen.

4.2. DnextpoHHblli  pecypc  «KypcoBble — INpPOEKTB/pabOTB»  sIBASETCSA
CTPYKTYpHpPOBaHHOI HH(GOpMaLMOHHON 6a30ii AaHHBIX, BKIIOYAIOILEH B cels cenyrolue
KaTeropuu Noucka:

roJ 3aLUThl;

y4eOHEI# nepuon;

rpynna;

JUCLMIUINHA;
JenapraMeHT/kadenpa;
¢dakynbTeT (MHCTUTYT)/ punuan:
cratyc paboTsl (HeT (aityioB, BEIONHSETCS, 3aBEPIIEHA);
obyyaroluics;

ceMecTp;

PYKOBOAMTEND paboThI;

TeMa,;

OLIEHKA.

4.3. DneKTpOHHBIN pecypc «BbimycKHble KBalH(GHKaUHOHHbIE PabOThI» SABJIAETCS
CTPYKTYpHpOBaHHON HH(pOpMaUMOHHON 6230/ NaHHBIX, BKIIOUAIOLIEH B cebs creayolme
KaTeropuy noucka:

roJl 3aLiuThI;

rpynna;

nenaprameHT/Kadenpa;

tbakyneTeT (MHCTHUTYT)/punnan;

craTyc paboTsl (HeT (aiiioB, BEINIOJNHAETCS, 3aBEpLICHA);

oOyyaromuiics;

PYKOBOAUTENH pabOThI;

TeMa;

OLICHKa.

4.4, VYuuutroxenne KIT u BKP ocywecrasercs LlenTpoM umdposoi

TpaHcdOPMaLMU B COOTBETCTBUH ¢ MIHCTpYKIHeH N0 Aenonpon3BOACTBY B PHHAHCOBOM
YHUBEPCUTETE. - L

3amecTuTenb npopeKTopa
1o y4eGHoil 1 MeToau4ecKoi paboTe AL Cymuprion




