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HOJIOKEHHUE

00 yueOHoi1 yactu Kypckoro ¢punnana @uHyHuBepcuTeTa



1. O0mue moJio:KeHus

1.1. IlonmoxxeHue ompenensieT MOPSIOK OpraHM3alMM U JAEATEIbHOCTH Y4eOHOU
yacTu B (hunmae, ee cratyc, 3afauu, QyHKINUN, OpraHU3aAMOHHYIO CTPYKTYPY YIIPaBICHHUS,
a TaKKe Ipasa, 00s13aHHOCTU U OTBETCTBEHHOCTh PA0OTHHUKOB.

1.2. VdeOHas 4acTh BISETCS OCHOBHBIM CTPYKTYPHBIM IMO/pa3/ieieHneM (umana,
gyepe3 KOTOPOE OCYIIECTBISIETCS yIpaBlIeHUE YIeOHBIM MPOIIECCOM B (prIHale.

1.3. YueOHast 4YacTb OCYILECTBISET CBOIO JESITEIBHOCTb B COOTBETCTBUU C
3akoHOoIaTenbCcTBOM Poccuiickoit denepanun, Y craBom Ounynusepcurera, [lonoxennem
o (unmane, pemeHusMu YdeHoro coBeta OuHyHuBepcurera U (uiamana, npukazaMu U
pacnopsLDKeHUSAMU PEKTopa U TupeKkTopa guinaia, HactosmuM [lonoxeHnuem.

1.4. VY4eOHast 4acTh PEOPraHu3yeTCs U TUKBUIUPYETCS MPUKA30M PEKTOPA.

1.5. YueOHas d4acTh B CBOEH [J€ATENbHOCTU HEMOCPEICTBEHHO IOAYMUHAETCS
TUPEKTOPY (puiraia.

1.6. [lesATenbHOCTbIO y4eOHOHM YacTH PYKOBOOUT 3aBEAYIOIIUNA, KOTOPBIA
Ha3HayaeTcss M OCBOOOXKIAETCSl OT JOJDKHOCTH IPUKAa30oM JAUpeKTopa (unmumana.
3aBeyromMii yaeOHON YacThIO HEMOCPEICTBEHHO NOAYUHAETCA AUPEKTOPY, 3aMECTUTEIIIO
IUpeKTopa (uamrana.

1.7. Ha BpemMsi OTCYTCTBUS 3aBEIYIOIIEr0 Y4YEOHOM 4YacThl0 €ro 0OA3aHHOCTH
BBITIOJHSET CTapIIMil CHenuanucT y4eOHOM dYacTh (MM HMHOE OTBETCTBEHHOE JIHUIIO,
Ha3HAa4yaeMoe B YCTAHOBJICHHOM IMOPSIKE), KOTOPBIA HECET MOJHYIO0 OTBETCTBEHHOCTb 32 MX
HaJUIEeKalIlee UCIIOJIHEHHUE.

1.8. OCHOBHBIMU HaNPaBJICHUSIMU paOOThl yUEOHON YACTH SABIISIFOTCS:

- OopraHu3anus B3auMOJCHCTBUS Nopa3zeseHuil punuana npu pazpaboTke Ha Oaze
denepanbHBIX TOCYJAPCTBEHHBIX O00pa30BaTENbHBIX CTAHJAPTOB OCHOBHOM y4ueOHOMU
JOKYMEHTaluu puinana;

- peanm3aius Mpuka3oB 00 YTBEPKICHUU Y4eOHOTO rpaduka 00ydeHus! CTyACHTOB
(MarucTpaHTOB), MOIYYarOIIMX BbICIIEE 0OpPa30BaHKE 10 HATIPABICHUSM (CTIELUATBHOCTSIM)
B y4eOHOM TOJy;

- aHanmm3, 0000meHne WHPOpPMAIMM W TOATOTOBKA PEUICHUH aIMUHUCTPAIIUU



¢dumana rno ynpapjieHUIO Y4EOHBIM MTPOIIECCOM;

- METOAMYECKH OOOCHOBAHHOE IUJIaHHpOBaHWE U J(PQPEKTHBHAS OpTaHHU3AIUSI
y4eOHOro Imporecca;

- MH()OPMAIIMOHHOE COMPOBOXKJIEHUE CHCTEMbl KOHTPOJS KayecTBa Y4YEOHOTO
mpouecca M IMOATOTOBKHM CHEIUAIMCTOB/OAaKalaBpoOB IO BCEM YPOBHAM M (opmam
oOyJeHus;

- peanuzalMs JIOKQJIbHBIX HOPMAaTHBHBIX aKTOB YHHUBEpcHUTETa (ITOJIOXKEHUH,
pEerjJamMeHToB, MpaBWi, HHCTPYKIUN U Jp.), PErIaMEHTUPYIOIIMX OpraHu3aluil U
MPOBEJICHUE YYEOHOT0 Ipoliecca;

- MOCTOSIHHOE COBEpPUICHCTBOBAHWE HOPMATHUBHO-METOAMYECKON JOKYMEHTAIUH,
peraaMeHTUpyolel yueOHbIi IpoLecc;

- KOHTPOJIb 32 UCIIOJb30BaHUEM YUEOHBIX IUTONIAIeH (humana.

1.9. YuyebHas 4YacTb KOOPAUHHUPYET  JEATEIBHOCTH  BCEX  CTPYKTYPHBIX
nojipa3ziesieHui puinasa B MHTepecax ONTUMaIbHOW OpraHu3alui yueOHOro nporecca.

1.10. CTpykTypy | mTaThl y4eOHOM YacTH yTBEpKaaeT pekrop OuHyHHBEpCUTETA.

1.11. PaboTa y4eOHOI yacTH OCYLIECTBIIETCS B COOTBETCTBUU C T'OJOBBIM IUIAHOM,
pa3pabaThiBaeMbIM Ha OCHOBE IJIaHA MEPOMPHITHI (uinana, IpeIycMaTpUBAIOIIUM BCE
HaIpaBJIeHUs €€ NeATeNbHOCTH, UCXO/Is U3 MTOCTABJICHHBIX CTPATErMYECKUX LIeJed 1 3a/1ad,
a TaK)Ke COIIACHO MECSIYHBIM IJIaHAM

2. llenu u 3agauu

2.1. Llenp yueOHOM YacTu - opraHu3anus yueOHoro mpouecca B puinase.

2.2. OCHOBHBIMHM 3a/1a4yaMy Y4eOHOI yacTu (uinaia sBIsIOTCS:

- OpraHu3alys U MoBbIIIeHUE 3PPEKTUBHOCTH Y4eOHOIO Mpolecca B puiirae;

- OpraHM3alysi MTOrOBOM T'OCYJAapCTBEHHOW MTOrOBOM AaTTeCTallUU CTYJIEHTOB,
MOJTYJArOIINX BhICIIee IpodeccronampHoe 00pa3oBanue B (hunaie;

- opraHuzanusi y4eOHO-METOJIMWYecKoro oOecredyeHus Y4YeOHOro Impolecca B

bunmarne.



3. OyHKIMU

JIyis BBITIOMTHEHUS OCHOBHBIX 3a7ad ydeOHas 4YacTh OCYIIECTBISET CIEAYIOIINe
GbyHKIMH:

3.1. IlnaHupoBaHM€ W  COCTABJIEHHE  pACIHUCAHUS  YYEOHBIX  3aHITHIA,
HK3aMEHALIMOHHBIX ~ CeCCMM U paboOThl  TOCYAApCTBEHHBIX  aTTECTAL[MOHHBIX
(9K3aMEHAIMOHHBIX ) KOMHUCCHI, a TAK)Ke UX aHAJIU3 U 0000IIEeHHUE.

3.2.  TloaroroBka NMPOEKTOB PACHOPSKEHUN AHpPEKTOpa Quinaia mo yueOHOMY
Ipoueccy Ul BCeX Mopa3aeiaeHui punuana.

3.3.  KouTponb cobmoneHus JUCIUILTMHBI y4eOHOT0 TpoIecca MpernoiaBaTesiMu
U CTYJICHTAMHU.

3.4. Meroauueckoe PYKOBOJICTBO pabOTOM JTOKYMEHTOBEIOB, CEKpeTapei
nojapasneneHuit u kademp.

3.5. KonTpounb 3a opranu3zanueii 1 XoJI0M 3K3aMEHAIIMOHHBIX CECCHii, 000011IeHIE
Y aHAJIU3 UX UTOTOB.

3.6. Oprann3zanus JIMKBUJAIIUHA aKaJgeMHU4ECKOMI 3aI0JDKCHHOCTH
CTYJICHTOB.

3.7. PykoBOICTBO M KOHTPOJIb 3a paboToii cexperapeii I DK, o600menne n anamms
pabotel 'OK 1o oTyeTam ux mpeacenaTenci.

3.8.  CBoeBpeMeHHOE IIPEACTABIICHHE B ONEPAalHOHHO-AHATUTUYECKOE
ynpasieHrie OUHYHUBEPCUTETA CBEAECHUH JIJIs BBIJAUYH JUINIOMOB, aKaIEMHUYECKUX CIIPABOK,
OyOJIMKATOB JUIIOMOB U MHBIX JOKYMEHTOB JUUISl CTY/ICHTOB U BBIIYCKHHUKOB BCEX YPOBHEU
oOydeHus B ¢puuae.

3.9.  OdopmieHne 3a4eTHBIX KHWXKEK M CTYJICHYECKHX OWJIETOB CTyAEHTam
bunmana.

3.10. Brimaua (pacchuUika) CTyJIeHTaMm (uinana CHpaBOK-BHI30OBOB Ha CECCHUU,
rpadukoB pabOT U CIPaBOK C MeCTa y4eObl CTYICHTOB.

3.11. [loaroToBKa MpUKa30B MO KOHTUHIEHTY 00YYarOIINUXCS.

3.12. Odopmienre HanpaBiIeHUM, BEIOMOCTEN JIJIsi MPOBEACHUS YK3aMEHOB,



3a4CTOB, CO6CC€HOBaHHﬁ, KOHTPOJIb IIPAaBUJIbHOCTHU 3aIIOJIHCHUA 3K3aMCHAIITMOHHBIX

HaHpaBJIeHI/Ifl u BeI[OMOCTefI N CBOCBPCMCHHOI'O BO3BpaTa UX IIPCII0JaBaTCIIsIMU.

3.13. HHaHI/IpOBaHI/IC u OpraHu3anuAa IIPpOBCACHHUA  3allUT  OTUYCTOB I10
HpeI[I[HHJIOMHOfI IMPAKTHUKEC CTYACHTOB.

3.14. BBon wu compoBoxiaeHue HWHPOPMAIMOHHOW CHUCTEMBI  BY3a,
COJZIepIKalllel IMYHBIE JaHHBIE IO CTYJIEHTaM U UX YCIIEBAEMOCTH.

3.15. TloxmroroBka pacueToB Yy4eOHON Harpy3ku g (HOpMHpPOBAHUS IITATOB
Kadep, HOPMOKOHTPOJIb YYEOHBIX IJIAHOB M yueOHON Harpy3ku mpernojaasareneil kadeap,
KOHTPOJIb BBITIONTHEHUS Y4eOHOM HArpy3KH.

3.16. KoHTposb pacxo10BaHuUs 1OYACOBOTO (POH/IA U MOATOTOBKA MIPEJIOAKEHHI 1O
€ro pacupeeICHUIO.

3.17. TlpoBepka kadenp © TOApPA3ACICHUNA 110 BOMpOcaM ydYeOHOH U
y4eOHOMETOIUYECKOM pabOoThl, yUaCTHE B KOHTPOJIbHBIX MEPOIPUATHSIX IO IIJIaHy padOThI
¢bunmnana u GuHyHUBEPCUTETA.

3.18. TlomroroBka 3asBKM 1O obecreyeHuio (¢uianana OiaHKaMu Yy4eOHOM
JOKyMEHTALUH.

3.19. [lepenucka ¢ rpaxaaHaMy U BEIOMCTBAMU 110 y4€OHBIM BOTIPOCAM.

3.20. KonTponb 3a HCHOIB30BAHMEM M paclpeleIeHUEM ayauTopHOro GoHaa

¢bunmana.
3.21. EsxemecsuHbIii yueT KOHTHHTEHTA CTY/ICHTOB BCEX YPOBHEHN 00yUCHHUS.
3.22. IToaroToBKa JaHHBIX TOCYAAPCTBEHHON CTaTUCTUYECKON OTUETHOCTH.
3.23. Opraauzanus oOy4eHHs JNOKYMEHTOBE/IOB, ceKkperapen

nojpasiesieHuii U kadeap mo Bompocam AeTONPOU3BOJICTBA IO y4eOHOMY MPOIIeCCy.
3.24. Ocy1iecTBICHHUE JTIOKYMEHTO000pOoTa o BOIIpOCaM
y49eOHO-METOIMYECKON  NIEATETbHOCTH B COOTBETCTBHH C  YTBEPXKICHHOMN
HOMEHKJIATypou Jen ¢puauana.

3.25. lloarotoBka TPEIJIOKEHUM IO  COBEPUICHCTBOBAHUIO,  ITOBBIIICHUIO

3¢ (PEKTUBHOCTH U KayecTBa yueOHOTO Ipoliecca.



4. IlpaBa u OTBETCTBEHHOCTb

4.1. IlpaBa m 00sA3aHHOCTH PAOOTHHKOB Y4eOHON YacTu B (uiamane WHCTUTYTa
onpeaensitorcs Tpynosbim Konekcom PO 1 10MKHOCTHBIMA HHCTPYKLIUSAMH.

4.2. CrteneHb OTBETCTBEHHOCTH pPaOOTHHUKOB y4eOHOW dactu (oTaena) duiauana
YCTaHaBIIMBAETCS UX JOKHOCTHBIMU MHCTPYKIUSMHU.

4.3. ]l BBINOJHEHUS BO3JIOKEHHBIX 3371a4 ¥ (PYHKIUH 3aBe1YIOIINI yueOHON YacTH
MUMEET MPaBo:

- TpeOOBaTh OT CTPYKTYPHBIX IMOApa3JeICHUN Quiinana IpeJoCTaBIeHUsI JaHHbBIX,
HEOOXOTUMBIX MJIsi CTATHCTUYECKOW OTYETHOCTH; Y4aCTBOBAaTh BO BHYTPEHHEM ayAHTE
CHUCTEMBbl MEHEI)KMEHTAa KadecTBa (puinana; BHOCHUTH MPEAJIOKEHUS aJIMUHUCTPALUN
¢unmana no yay4ynieHUIo KauecTBa yueOHOro MpolLecca;

- TMPEACTaBIATH TUPEKTOPY K MOOHIPEHUIO0 paOOTHUKOB Y4eOHOM 4acTh 3a BHICOKHE
pe3yJIbTaThl B OpraHU3aluy 1 obecreueHnn yueOHoil npoiecca;

- BECTH CIIy’)KEOHYIO MEPENUCKY B paMKaX JIOJDKHOCTHBIX 00sI3aHHOCTEH;

- y4acTBOBAaTh B 3aCEAAHMUSIX YUEHOTO cOBeTa (hMIHana;

- JlaBaTh yKa3aHUs PYKOBOJUTENSIM MOJpa3AeiCHUI U 3aBeAyIOUIMM Kadeapamu 1o
BOIPOCaM OPraHM3allM{ W YMpaBJICHHUs YYEOHBIM MPOIIECCOM B YacTH, ACIErHPOBAaHHOU
JIUPEKTOPOM, B TPEOOBATH UX BHITIOTHEHHUS.

4.4. 3aBenyromui yuyeOHOW 4YacTblO HECET TMOJHYI0 OTBETCTBEHHOCTh 34
HEBBITIOJTHEHNE 3a7a4, BO3JIOKEHHBIX Ha Y4eOHYIO0 4YacTh, HEHCIOIHEHHE JUPEKTUBHBIX
JOKYMEHTOB I10 OpraHU3alMy yueOHOro Mpolecca.

4.5. 3aBenyromuii y4eOHOM YacThIO HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a
HEBBITIOJTHEHUE CBOMX JOJKHOCTHBIX OOS3aHHOCTEH M HEBBINOJHEHUE TOJKHOCTHBIX

00s13aHHOCTEH U TPYI0BOM AUCIUIUIUHBI paOOTHUKAMU YYEOHON YacTH.

5. B3auMOOTHOLIEHHUS C IPYTUMU TOAPA3AEICHUAMHU
VYyeOHast 4acTh B IPOLIECCE CBEM AEATEIBHOCTH U B paMKaXx MPEI0CTaBIECHHbIX
ITOJTHOMOYHM B3aUMOJICUCTBYET:

- CO BCCMH CTPYKTYPHBIMH IIOAPA3ACIICHUAMUN W JOJIDKHOCTHBIMH JIMIIAMH (bHHHaJIa



10 BOMPOCaM, CBSI3aHHBIM C YY€OHBIM MPOIECCOM, YIEOHO-METOAMUECKOM,

- c OCHOBHBIMU " BCIIOMOTaTEIIbHBIMU y4eOHBIMH,
aIMUHUCTPATUBHO-X035MCTBEHHBIMU U MHBIMU CTPYKTYPHBIMU MOApPa3AeICHUIMH (uuaia
10 OTNIEPaTHUBHBIM

- BoIpocam B pabodeM MopsiaKe;

- CO CTPYKTYPHBIMM IOJIPA3AECICHUSIMUA YHUBEPCUTETA 110 BOIPOCAM, CBS3aHHBIM C
y49eOHBIM TIPOIIECCOM, YUEOHO-METOAUIECKOM, BOCIIMUTATEILHON pabOTON, CTyICHUYCCKIM
CaMOYIIPABJICHUEM, B IIPEJIEIIAX CBOEH KOMIIETCHIINH;

- C IPENNPUATUSIMH, OPTAHU3ALUAMHU U YUPEXKACHUSIMHU MO0 BONPOCAM, BXOJAIINM B
KOMITETCHIIMIO Y4eOHOM YacTH, C pa3pelnieHus] pyKoBOJICTBA (hrinaa;

- CO CTyJIEHTaMH M CIylaTeiasMud ¢uinaia, 0O0y4YarolUMUCS IO OCHOBHBIM
oOpa3oBaTeIbHBIM TMPOTpaMMaM, W UX POIUTEIAMHU (3aKOHHBIMH IPEACTABUTEISIMHU) 10
BOIIPOCaM, BXOJSIIUM B KOMIIETCHIIMIO YYEOHOW YacTH, B COOTBETCTBUU C JIOKAJIbHBIMU

aKTaMH YHUBEpCUTETA U PuiIraia.



