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COAEP/KAHUE

OBIIASI XAPAKTEPUCTHKA PABOYEN IMPOT'PAMMBI YYEBHOW JUCHUITIIAHBI
CTPYKTYPA Y COJAEP)KAHUE YUEBHOM JUCIHUAILINHBI
YCJIOBUS PEAJIM3ATIMUYYEGHOMN TUCHUIIIAHBI

KOHTPOJIb Y OIIEHKA PE3YJIbTATOB OCBOEHU S YYEBHOM JAUCIATIIAHBI



1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI Y‘IEBHPPI JUCIHUIIVINHbI
«HHPOPMALIMOHHBIE TEXHOJIOT'MA B TIPOPECCHOHAJBHOU JEATEJBHOCTN»

1.1. MecTO TMCUMIJIMHBI B CTPYKTYP€e OCHOBHO 00pa30BaTe/ibHOI MPOrpaMMbl:

VYuebnas nuctuminHa VH(pOpMalMOHHBIE TEXHOJIOTHH B NMPO()ECCHOHAIBHOW NeSTEIbHOCTH
ABJISIETCA 005A3aTENIbHOM 4acThlO OOLIENPOPECCHOHATBHOIO LMKIA JUCHMIUIMH pabouell OCHOBHOM
npodeccuoHabHOM 00pa3oBarenbHOU porpaMmel B cootBeTcTBUU ¢ @I'OC CIIO no cnenuansHOCTH
38.02.01 DxoHOMUKA U OYXTaITEPCKHUI yUeT (110 OTPaCsiM).

VYuebnas nuctuminHa MH(popMalMOHHBIE TEXHOJIOTHU B NMPO(ECCHOHAIBHOW eSTEIbHOCTH
obecrieunBaeT (opMupoBaHHE MPO(YECCHOHAIBHBIX M OOIMX KOMIETEHIUH 1[0 BCeM BHJAM
nestenbHocTH PI'OC no  cnenmansHocty  38.02.01 OxoHOMMKa M OyxranTepckuil yder (1o
OTpAaCIIsIM).

Ocoboe 3HaYeHNnEe TUCIHUILTUHA UMEET NPH (HOPMUPOBAHUH U PA3BUTHU CIEAYIOUIMX OOIIUX U
npo¢eCCHOHATIBHBIX KOMIIETEHIIMN:

OK 01. BeiOupats criocoObI perieHus 3aa4 npohecCHOHAIBHON eI TENbHOCTH IPUMEHUTEIBHO
K Pa3JIMYHBIM KOHTEKCTaM

OK 02. OcymecTBisiTh OUCK, aHAIN3 M WHTEPHpETannuio MHPOpMaIuU, HEOOXOIUMON IS
BBINOJIHEHUS 3a]1a4 PO ECCHOHATIBLHOMN AEATEIIbHOCTH.

OK 03. IlmanupoBaTh M peajqu30BbIBATH COOCTBEHHOE MPO(PECCHOHAIBHOE M JIMYHOCTHOE
pa3BUTHE.

OK 04. PaGoraTth B KOJUIEKTUBE U KOMaHje, d3pPEKTHBHO B3aMMOJEHCTBOBATh C KOJIJIETAMH,
PYKOBOJICTBOM, KIIMEHTAMHU.

OK 05. Ocy1iecTBiasTh YCTHYIO U IMCBMEHHYIO KOMMYHUKAILIMIO Ha TOCYJapCTBEHHOM SI3bIKE
Poccuiickoii @enepaliuu ¢ yueToM 0COOCHHOCTEH COLMAIIBHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK 09. Ucnonp3oBaTh HHPOPMALIMOHHBIE TEXHOJIOTHH B IPOPECCHOHATBHOM EATETLHOCTH.

OK 10. Ilomb3oBarbcs mpodecCHOHAIbHOW JIOKYMEHTallMed Ha TOCYJapCTBEHHOM U
MHOCTPAHHOM $I3bIKaX.

OK 11. Ucnonw3oBaTh 3HaHMA 1O  (UHAHCOBOW  TI'PaMOTHOCTH,  IUIAHUPOBATh
peIITPUHIMATEIBCKYIO ICITEIFHOCTD B ITpodeccnoHabHOM chepe.

IIK 1.1. O6pabatbiBaTh MepBUYHBIE OYXTadTepCKUE JOKYMEHTHI

I1K 1.2. Pa3zpabatbiBaTh U COrIacoBbIBaTh C PyKOBOACTBOM OpraHM3al[Mi pabOYMii IIaH CYETOB
OyXraJTepcKoro ydyera opraHu3anuu

I1K 1.3. IIpoBOANTH y4YeT AEHEXKHBIX CPEACTB, OPOPMIIATH IEHEKHBIE U KACCOBBIE TOKYMEHTBI

I1IK 1.4. ®opmupoBaTh OyXxrajrepckue NpoOBOJIKU MO yYETY aKTHBOB OPraHM3ALMU Ha OCHOBE
paboyero mjaaHa cyeToB OyXTraJTepcKoro ydera

I1K 2.1. ®opmupoBarh Oyxraiarepckue MpoBOJIKH M0 YUeTy HCTOYHHKOB aKTHBOB OpTraHU3aIlIH
Ha OCHOBE paboyYero MmjiaHa cueToB OyXraJTepcKoro y4era.

1K 2.2. BpInoaHATh HOPYYEHUS PYKOBOJICTBA B COCTaBE KOMUCCHHM 110 MHBEHTApU3allu1 aKTUBOB
B MECTaX UX XpPaHEHHUS.

I[IK 2.3. IlpoBoauTh NOATOTOBKY K WHBEHTApU3allUd M MPOBEPKY JIEHCTBUTEIBHOTO
COOTBETCTBUS (PaKTUUYECKUX JAHHBIX MHBEHTApU3allMU JAHHBIM YYeTa.

IIK 2.4. Otpaxare B OyXraaTepcKuxX NPOBOAKAaX 3aueT M CIHMCAHUE HEI0CTaud LIEHHOCTEH
(perynupoBaTh MHBEHTAPU3ALMOHHBIE PA3HUIIBI) 10 pe3yJIbTaTaM MHBEHTapU3alluH.

1K 2.5. ITpoBoIuTH NMpoLeAypbl UHBEHTAPU3AIMH (PUHAHCOBBIX 00s3aTEIbCTB OPraHU3aLUH.

[1K 2.6. OcymiecTBasTh cO0p HHPOPMAIUH O JESTEIBHOCTH 00bEKTa BHYTPEHHETO KOHTPOJIS 10
BBINOJIHEHHUIO TpeOOBaHUI MPAaBOBOM M HOPMATHUBHOM 0a3bl M BHYTPEHHHUX PEIrJIaMEHTOB.

[IK 2.7. BBINONHATH KOHTPOJBHBIE NPOLUEAYPHl M HUX JIOKYMEHTHPOBAaHUE, T'OTOBUTH H
0(OpMIIATH 3aBepIIAIOIINE MaTepHalibl IO PEe3yIbTaTaM BHYTPEHHETO KOHTPOJIS.

I1K 3.1. ®opmupoBath OyxraaTepckue MpOBOJIKH 110 HAYUCICHHUIO U TIEPEYHCIEHUIO HAJIOTOB U
cOOpOB B OIOKETHI PA3TUYHBIX YPOBHEH



1K 3.2. OpopMIIsATh MIaTexHbIe TOKYMEHTHI JJIsl IEPEUHCIICHUs] HAJIOTOB  cOOPOB B OIOKET,
KOHTPOJIMPOBATh UX MPOXO0KJIEHUE 110 PACYETHO-KACCOBBIM OAHKOBCKUM OIIE€pAIUSIM.

[1K 3.3. ®opmupoBath OyXrajTepcKue MPOBOAKHU MO HAYUCICHUIO U MIEPEUUCICHUIO CTPAXOBBIX
B3HOCOB BO BHEOIO’KETHbIE (POH/IBI U HAJIOTOBbIE OPTaHbl.

IIK 3.4. OdopmuaTh IUIATEKHBIE JOKYMEHTHI Ha IIEPEUMCIIEHHE CTPAXOBBIX B3HOCOB BO
BHEOIO/DKEeTHbIE (OHIIBI M HAJIOTOBBIE OpraHbl, KOHTPOJIUPOBATH HUX MPOXOXKACHHUE IO PacyeTHO-
KaCCOBBIM OaHKOBCKHMM OTI€PALIUsM

IIK 4.1. OTpaxkaTh HapacTalOIIUM UTOIOM Ha cueTax OyXrajaTepcKoro yuyera HMYIIeCTBEHHOE 1
(rHAHCOBOE TOJIOKEHUE OpPraHU3alUM, ONPENENATh Pe3yJbTaThl XO3SHCTBEHHOW AEATEIBHOCTH 3a
OTYETHBIN TIEPUOI.

IIK 4.2. CocraBnate (GopMbl OyXranTepckoil ((pMHAHCOBON) OTYETHOCTH B YCTAHOBJICHHBIC
3aKOHOJATEIbCTBOM CPOKH.

IIK 4.3. CocraBnsaTh (OTYETHI) U HAJOTOBBIE JEKIApallliy 1O HaJoraM M cOopam B OIOJKET,
YYHUTBIBasE OTMEHEHHBIN enuHbld conuanbHbli Hamor (ECH), oTueThl mo CTpaxoBBIM B3HOCaM B
rOCy/IapCTBEHHBIC BHEOIODKETHBIE (OHIBI, a Takke QOPMBI CTATUCTUYCCKOW OTYCTHOCTH B
YCTaHOBJICHHBIE 3aKOHO/IaTEILCTBOM CPOKHU.

[1K 4.4. [IpoBoIUTH KOHTPOJIb U aHATN3 UH(POpMAIMK 00 aKTHBAaX U (PUHAHCOBOM ITOJIOKEHHUU
OpraHH3aIy, ee TIaTeKECTTIOCOOHOCTH U JOXOTHOCTH.

IIK 4.5. IlpuHuMaTe yyacTve B COCTaBJICHUU OU3HEC-TIJIaHA.

IIK 4.6. Ananu3upoBath (PUHAHCOBO-XO3SIMCTBEHHYIO NIE€ATEIbHOCTh, OCYIIECTBIIATH aHAIIN3
uH(pOpMaLnH, TOJIyYEHHOU B X0/1€ IPOBEIECHNS KOHTPOJIBHBIX IIPOLIEYP, BHIIBICHUE U OLIEHKY PUCKOB.

IIK 4.7. IIpoBOauTh MOHUTOPUHT YCTPaHEHHs] MEHEI)KMEHTOM BBISBICHHBIX HapYIICHHH,
HEJ0CTaTKOB U PUCKOB.

1.2. He.]'lb U IINTIAHUPYEMBIC PE3YJbTATHI 0CBOCHUSA TUCHHUIIJIMHBI:
B paMKax MMporpamMmbl yqe6H0171 JUCHUITIIMHBI O6y‘IaI-OH_II/IMI/IC$I OCBAUBAIOTCAd YMCHUS U 3HAHUA



O6mmme U NPO¢ecCHOHAIbHbIE KOMIIETEHIHH

Kon
IIK, OK YmMmenus 3Hanusn
O01ue KOMIETEHIIUN

OK 01 | pacmo3HaBaTh 33434y WU IIPOOIIEMy B TPO(heCCHOHATHHOM WIIH COITHAIEHOM | aKTyallbHBI TPO(QECCHOHANBHBI W COLWAIBHBI KOHTEKCT, B
KOHTEKCTE; KOTOPOM TIPUXOIUTCS paboTaTh 1 )KHTh;
AQHAJIM3UPOBATH 33J]a4y MJIU MPOOJIEMY U BBLICISATh €€ COCTaBHBIC YaCTH; OCHOBHBIC UCTOYHHUKH MH(OPMAIUH U PECYPCHI JJIs PEIICHHS 33129
OTIPE/IETISATH STAIBl PEIICHHS 3a]a49H; 1 ipo6JieM B mpoeccCHnoHaTFHOM W/WIIA COLIMATBbHOM KOHTEKCTE;
BBISBIIATH ¥ 9 (EKTUBHO UCKATh MHPOPMAIIHIO, HEOOXOTUMYIO ISl PEIICHHUS | allTOPUTMBI BBITIOTHEHHS PadoT B IPOPECCHOHAIBHON U CMEKHBIX
3aJla4M U/WIH TPOOJIEMBI, o0nacTsx;
COCTaBHTH IIIaH JACHCTBHSI;, OMPENEINUTh HEOOX0IUMBIE PECYPCHI; METO/IbI paboThI B Ipo(ecCHOHaTBHON U CMEXHBIX cepax;
BIIA/IETh aKTyaJbHBIMH METOIaMHU Pa0OTHI B TPOGECCHOHANBHOMN U CMEXKHBIX | CTPYKTYPY IIaHA JIJIS pelIeHus 3a1ad;
cdepax; MOPSIIOK OLIEHKW PE3yNbTaTOB PEIeHHs 3a/1a4 MPo(ecCHOHATBHOM
peaiv30BaTh COCTABJICHHBIA IUIAH; OLICHUBATh PE3YJIbTAT U IOCICICTBUSA | JACSATCIHHOCTH.
CBOWX JICWCTBUH (CaMOCTOSTENFHO MJIHM C TIOMOIIIBI0 HACTABHHKA).

OK 02 | ompenensaTh 3agauu Ui HOMCKa UH(GOPMAaLIUY; OCHOBHBIE METOIBI M CpeiacTBa cOopa, 00pabOTKH, XpaHEHUS,

OTIpeIeIsATh HEO0XO0AUMbBIE HCTOYHUKY HH(pOpMAIHK; nepeiayn U HaKOIUICHUSI HH(OpMAaIHy;
IUIAHUPOBAaTh  TPOIECC  IOUCKA;  CTPYKTYPUPOBAaTh  IMOJIYYaeMYHO | TEXHOJIOTHIO TIOMCKa HHpopManuu B cetn HTepHET;
nH(OPMAITHIO; HOMEHKJIaTypa HH()pOPMAIMOHHBIX WUCTOYHHKOB, MPUMEHSIEMBIX B
BBIJICJISITH HanOoJiee 3HaYMMOE B TIepeuHe HHPOPMaLIUH; npoeCCHOHANTLHON JIESTEIBHOCTH; TMPHEMBl CTPYKTYPHUPOBAHHUS

OLIEHMBATH TMPAKTHYECKYIO0 3HAYMMOCTh PE3yJIbTaTOB TMOHUCKA; O(GOpMIISITH | HH(pOpMAIINK;
pe3yIbTaThl IOUCKA. (hopmat ohopmIIeHHS pe3yabTaTOB OUCKA WHGOPMAIIHH.

OK 03 | ompenensiTh aKkTyalbHOCTh HOPMATHBHO-TIPABOBOM JOKYMEHTAIlMM B | COJAEPIKaHUE aKTyaTbHONH HOPMAaTHBHO-TIPABOBOM JIOKYMEHTAITHUH;
podeCcCHOHANBEHON e TENLHOCTH; COBpEMeHHas Hay4dHas U npodeccuoHaabHasi TEPMHHOJIOTHUS;
MPUMEHSATh COBPEMEHHYIO HAYYHYIO IPO(ECCHOHANIBHYIO TEPMUHOJIOTHIO; BO3MOXKHBIC ~ TPACKTOPHM  MPOPECCUOHAIBLHOTO  PAa3BUTHUSA U
OTIPEIETISITh U BHICTPAMBATh TPACKTOPHU MPOGECCHOHAIILHOTO Pa3BUTHUS M | caMOOOpa30BaHUS.
caMmo00pa30BaHMsL.

OK 04 | oprau3oBBIBaTh pabOTy KOJJIEKTHBA  KOMAH/IbI; MICUXOJIOTUYECKHUE OCHOBBI JIeSITENIbHOCTH KOJIJIEKTUBA,
B3aMIMOJICMICTBOBaTh C KOJUIETAMH, PYKOBOJICTBOM, KIHMEHTAMH B XOJ€ | IICHXOJOTHYECKHE OCOOCHHOCTHU JIMYHOCTH;
po(hecCHOHATBHOMN IeATENbHOCTH. OCHOBBHI IPOEKTHOM JIETELHOCTH.

OK 05 rpaMOTHO H3JIaraTb CBOM MBICJIM W OQOPMIISITh JOKYMEHTHI IO | OCOOCHHOCTH COLMAILHOTO M KYJILTYPHOTO KOHTEKCTA,
npodecCHOHANBEHOW TEeMaTHKEe Ha TOCYJapCTBEHHOM SI3bIKE, NPOSBIATH | paBuiia OQOPMIICHHS JOKYMEHTOB M TOCTPOCHUS YCTHBIX
TOJICPAHTHOCTH B pab0OYEM KOJICKTHBE. cOOOIICHUH.

OK 09 | oOpabaThIBaTh TEKCTOBYIO TAOIUYHYIO HH(OPMAITHIO; Ha3Ha4YCHHE, COCTAB, OCHOBHBIE XapaKTEPUCTUKH OPTaHU3AIMOHHOM

WCTIONB30BaTh JICNIOBYIO rpaduKy U MyJIbTUMEa HHPOPMAIHIO;
CO371aBaTh NPE3CHTALINH;
MPUMEHSITh aHTUBUPYCHBIE CPEACTBA 3aIlUTEHI,

n KOMHBIOTepHOﬁ TCXHHUKH,




YUTaTh (MHTEPIIPETHPOBATH) uHTepdetic CHENMATN3UPOBAHHOTO
IpOrpaMMHOT0 o0ecTieueHus, HaXOAUTh KOHTEKCTHYIO ITOMOIIb PaboTaTh C
JOKyMEHTAIUEH;

MPUMEHSITh CHEeNHMATU3UPOBAaHHOE MPOrpaMMHOE obecrieueHue st coopa,
XpaHeHHsI M 00paboTkh OaHKOBCKOW WH(POPMAIMA B COOTBETCTBHH C
N3y9aeMBIMH PO ECCHOHATBHBIMI MOYJISIMH;

MOJIb30BATHCS aBTOMATH3UPOBAHHBIMHI CUCTEMaMH AEJI0NPOU3BOACTBA;
MPUMEHSTh METOJIBI U CPENICTBA 3AILUTHI OAHKOBCKOIM MHPOPMALIUH.

OCHOBHBIC ~KOMITOHCHTHI ~KOMITBIOTEPHBIX  CETEH, MPHUHIUIIBI
MMaKeTHOW Tepefadd [aHHBIX, OPraHM3alHI0 MEKCETEBOTO
B3aUMO/ICVCTBUS;

HAa3HAYCHWEC U TPHUHIMUIBLI  HCIIOJIE30BaHUS
MIPUKJIATHOTO MTPOrPaMMHOTO 00eCTIeUeHuST;
MPUHIAIEL  3aIMATH  HH(OOPMAIM OT HECAHKIMOHWPOBAHHOTO
JIOCTYTIa;

IIPABOBBIC ACMIEKTHI UCIIOIb30BaHUS HH()DOPMAIIMOHHBIX TEXHOJIOTUH
H TIPOTPaMMHOT0 00CCTICUCHNS;

OCHOBHBIC TTOHSTHS aBTOMAaTU3UPOBAHHOMN
UHQOPMAIHH;

HaIpaBlIeHUS aBTOMATH3AIMA OAHKOBCKOM JEATEITHHOCTH;
Ha3HA4YeHHE MMPUHIIAIIEI OPTaHU3AINH U SKCILTyaTallui 0aHKOBCKUX
UHQOPMAIIMOHHBIX CHCTEM;

OCHOBHBIC YIpO3bl M METONBI oObOecredeHruss WHGOPMAIMOHHON
0C30ITaCHOCTH.

CHUCTCMHOTO H

00paboTKHN

OK 10 | noHumaTh OOIIMI CMBICI UYETKO TPOU3HECEHHBIX BBICKA3bIBAaHWM Ha | IpaBWJIa TOCTPOEHHUS] MPOCTBIX M CIOXHBIX MPEUIOKEHUH Ha
W3BECTHBIE TeMbl (TIpod)ecCHOHANbHBIE U OBITOBBIC), TOHUMATh TEKCTHl Ha | IPO(ecCHOHATBHBIE TEMBI;
0a3o0BbIe MPodecCHOHATFHBIC TEMBI; OCHOBHBIE  OOIIEymoTpeOuTeNpbHBIE  riaronsl  (ObITOBas U
y4acTBOBaTh B JUAIIOTAaX HA 3HAKOMBIE O0IIHe U MpoeccHnoHambHbIE TEMBI; | IPO(GECCHOHANBHAS JICKCHKA);
CTPOUTH TPOCThIC BBICKa3bIBaHHA O cebe W O cBoel MPO(ECCHOHANTBHOW | JIEKCUYECKH MUHHMYM, OTHOCSIIMHCS K OMHCAHHUIO MPEIMETOB,
JeSITENbHOCTH; CpEeACTB M HPOLECCOB  MNPO(ECCHOHATIBHOM  AEATENBHOCTH;
KpaTko OOOCHOBBIBaTb M OOBSICHUTH CBOM JI€HCTBUS (TEKylIM€ U | OCOOCHHOCTH MPOU3HOLICHUS;
IUTAHUPyEMbIE); NpaBWIa YTEHHUS TEKCTOB PO ECCHOHANEHON HANIPAaBIEHHOCTH.
MUCaTh MPOCThIE CBS3HBIE COOOIIEHUS Ha 3HAKOMBIE WM MHTEPECYIOLIHE
podecCuOHANBHBIEC TEMBI.

OK 11 | BBIABJIATH AOCTOMHCTBA U HEJOCTATKH KOMMEPUYECKOH UIEH; OCHOBBI NIPEAIPUHUMATENECKON 1ESTEILHOCTH;

MPE3eHTOBaTh MJCH OTKPBITHS COOCTBEHHOrO Jiefia B MpodeccHoHaIbHOIM
JeSITEeNbHOCTH;

oopMIIATE OM3HEC-TUIaH; PACCUNUTHIBATH Pa3Mephl BHIILIAT 1O MPOLEHTHBIM
CTaBKaM KPeINTOBAHUS;

OTIPEETATh WHBECTHUIIMOHHYIO TPUBIEKATEIFHOCTh KOMMEPUECKUX UAEH B
paMkax npoecCHOHaIbHOM AesITeNbHOCTH; IPE3EHTOBATH OU3HEC-UICIO;
OTIPEAETISITh HCTOYHUKN (PMHAHCHPOBAHUSI.

OCHOBBI (PMHAHCOBOMW TPaMOTHOCTH;
mpaBuia pa3paboTKu OM3HEC-TUIAHOB;
MOPSAJOK BBICTPAaNBaHUs MPE3CHTALINH;
KpeIUTHbIE OAaHKOBCKHUE MPOYKTHI

IIpodeccnonaibHble KOMIETEHIIUN




IIK 1.1

— 3aHOCHUTh JAaHHBIE [0 CTPYNIUPOBAaHHBIM JOKYMEHTaM B PpETrHCTpPbI
OyXTranTepcKoro y4era;

— HCTPABJIATH OMMOKHU B IIEPBUYHBIX OYXTaNTePCKUX JOKYMEHTAX;

— TIOHMMaTh MW AaHAIM3MPOBATh IUIAH CUYETOB OyXTaJlTepCKOro ydera
(hMHAHCOBO-XO03IUCTBEHHOMN JACATEIIBHOCTH OpTaHM3aIHi.

— obmme TpeboBaHMs K OYXTaJTepCKOMY Yy4YeTy B YacTH
JIOKYMEHTUPOBAHUS BCEX XO3SMCTBEHHBIX JEHCTBUI U ONEPALNH;

— (OpMBI IEPBUYHBIX OYXTaNTEPCKUX JOKYMEHTOB, COIEPKAIINX
00s13aTeIbHBIE PEKBU3UTHI IIEPBUYHOTO YIETHOTO IOKYMEHTA;

— TpaBWjga Y CPOKH XpaHEHUS TMEPBUYHON OyXTaaTepcKOi
JIOKyMEHTAIUH.

IIK 1.2 | — 00ocHOBBIBaTh HEOOXOAUMOCTh Pa3pabOTKH paboYero IjiaHa CYSTOB HA | — CYHIHOCTh IUIaHA CYETOB OyXTalTepCKOro ydyera (MHAHCOBO-

OCHOBE THIIOBOTO IIJIaHa CYETOB OyXTaJTepCcKOro Yydera (HHAHCOBO- | XO3SIMCTBEHHOU JESTENbHOCTH OpraHU3aIlHii;
XO3AHCTBEHHOU AEATENBHOCTH; — TEOpPETHYECKHE BONPOCHl Pa3pabOTKM M INPUMEHEHUs IUIaHa
— KOHCTPYHPOBATh MOITAITHO PabOUYMii TUTaH CYETOB OYXTaITEPCKOTO yUeTa | CUeTOB OyXraiTepckoro ydera B (DHHAHCOBO-XO3SHCTBEHHOMN
OpTaHU3aluy. JESITeIbHOCTH OPraHN3aliH;
— HMHCTPYKIHIO MO0 TPUMEHEHHIO TJIaHa CYETOB OyXTanTepcKOro
yueTa;

K 1.3 | — npoBoauTh ydYeT KacCOBBIX OMNEpalMi, JICHEKHBIX IOKYMEHTOB U | — MOPSAOK O(OPMIICHUS ICHEKHBIX M KAcCCOBBIX JOKYMEHTOB,
MEPEBOJIOB B MYTH; 3aIlOJTHEHHUS] KACCOBOW KHHTH;

— MPOBOIUTH YYET ICHEXHBIX CPEICTB HAa PACUETHBIX M CIELUUANbHBIX | — MPaBUIIa 3aI0JIHEHUS OTYETa KacCHpa B OyXTaJITEpHIO.
3aII0JIHSTh KACCOBYIO KHUTY U OTYET Kaccupa B OyXTalTepHIo.

IIK 1.4 | — npoBOAWTH Yy4ET OCHOBHBIX CPEICTB; — TMOHSATHE U KIAcCU(PHUKALNIO OCHOBHBIX CPEICTB;

— JIOKYMEHTUPOBATh XO3SHCTBEHHBIC OIEpalld M BECTH OyXTaNTepCKUH | — MPOYUM OIepalysM U PacdeToB C MOAOTUYCTHBIMU JIULAMU.

Y4YeT aKTHBOB OPTraHU3aLHH.

K 2.1 | — paccunTbIBaTh 3apabOTHYIO IUIATY COTPYIHHKOB; — YYeT TpyZa U ero OIlaThl;

— OmpeNeNsaTh CYMMY yIep KaHW U3 3apab0THOM IIJIaThl COTPYTHHUKOB; — y4YeT yjaep)KaHui U3 3apabOTHOM I1aThl pAOOTHUKOB;

— onpeaessaTh (UHAHCOBBIE PE3YNbTAThl JESITEIBHOCTH OpraHM3allui MO0 | — ydeT (PMHAHCOBBIX PE3YJILTATOB M UCIIOJIL30BAHNUS PUOBLIH;

OCHOBHBIM BUJIaM JICSTEIILHOCTH; — y4eT (UHAHCOBHIX PE3yJbTaTOB IO OOBIYHBIM  BHJAM

— onpenessaTh (UHAHCOBBIC PE3YNbTAThl JESATEIBHOCTH OPraHHU3alluK M0 | JAESTEILHOCTH;

MPOYMM BHJAM JICSITEIbHOCTH; — y4eT (HUHAHCOBBIX pe3yJbTaTOB 10 MPOYUM  BHIAM
JeSITEIIbHOCTH;

K 2.2 | — omnpenensts Henu U NEPUOTMYHOCTD IPOBEICHNS HHBEHTAPH3AIHH; — HOpMaTHBHBIE TMIPAaBOBBIC AaKTHI, PETYIMPYIOLINE MOPSIOK
— PYKOBOJCTBOBATbHCS HOPMAaTUBHBIMH MPaBOBBIMU aKTaMH, | IPOBEACHUS HHBEHTAPU3ALUH AKTUBOB U 0053aTEIIBLCTB;
PEryINPYIOLUMMY TOPSIOK NPOBE/ICHH HHBEHTapU3aIlMH aKTHBOB,; — OCHOBHBIE MOHSITUS] HHBEHTAPH3allUU aKTHBOB;

K 2.3 | — cocTaBisTh HHBEHTapH3aLHOHHBIC OIHCH; — Mpolecc NOATOTOBKH K MHBEHTApU3aLNH, MOPSIOK HOATOTOBKH

— HOPpOBOAUTH (1)H3H‘1€CKHI7[ NOACYET aKTHUBOB;,
— COCTaBJATh CIUYUTCIIBHBIC BEIOMOCTU U YCTAHABJIUBATH COOTBCTCTBUC
JaHHBIX O (baKTI/ILIeCKOM HAJIMYIWUHU CPEACTB JAHHBIM 6yxr AJITCPCKOr'o yucTa.

PErucCTpOB AHAIUTUYICCKOI'O Yy4€Ta 110 00BEKTaM HWHBCHTApU3aIun,




— TIOPSJIOK WHBEHTApU3alldd M [EPECOICHKH  MaTepHAIBLHO
MPOM3BOJICTBCHHBIX 3allaCcOB U OTPAXCHUE €€ pPe3yIbTaTOB B
OyXTaJTepCKUX MPOBOJKAX.

K 2.4 | - dbopmupoBarsh OyXraarepCcKue MPOBOAKH MO OTPAKEHUIO HEAOCTa4yd | — (HOPMHpOBAHHE OYXTalITEepCKHX MPOBOJOK IO OTPAKCHUIO
AKTHUBOB, BBIABICHHBIX B XOJI¢ MHBEHTAPU3AIMH, HE3aBIHCUMO OT NMPUYMH WX | HEJOCTAYM IEHHOCTEH, BBIABICHHBIE B XOJ€ WHBEHTapH3allWH,
BO3HHKHOBEHHS C IENbI0 KOHTpoNA Ha cueTe 94 "HemocTaun u motepu OT | HE3aBUCUMO OT MPUYUH MX BOSHUKHOBEHHS C LENBI0 KOHTPOJIS Ha
TIOPYH IIEHHOCTEH"; cuete 94 "Hemoctaun 1 oTepH OT OPYH IICHHOCTEH "

— ¢opmupoBaTh OyXTranTepcKhe MPOBOJKH IO CHHCAHWIO HeAocTad B | — (opMupoBaHHWE OyXTalTEepCKHX IPOBOJOK II0  CIHMCAHHIO
3aBHCHMOCTH OT ITPUYWH MX BO3HUKHOBEHHS; HEZ0CTad B 3aBHCUMOCTH OT IPUYINH WX BOSHUKHOBEHUSI.
— COCTaBJISITh aKT IO Pe3ysIbTaTaM HHBEHTAPH3alUH.

K 2.5 | — npoBoauTh BeIBEPKY (DUHAHCOBBIX 00SI3aTEIIbCTB; — TEXHOJIOTHIO OTIpe/ICICHUS PeallbHOTO COCTOSIHUS PACUETOB;

— yd4acTBOBaTb B WHBEHTapH3allMM JACOUTOPCKOW H KPEOUTOPCKOW | — TOPSINOK WMHBEHTAPH3alMM HEAOCTad W TOTeph OT IOpYd

3aJJ0JKEHHOCTH OpraHHU3alluig; [EHHOCTEH;

— HNPOBOAWTH MHBCHTAPHU3AIIUIO PACUCTOB, — HOpPsAAOK BBIIIOJHCHUA pa60T 110 MHBCHTApH3allMKM aKTUBOB U
005132 TEIIbCTB.

IIK 2.6 | — nmpoBomuTh cOop WHPOPMAIMK O JCATEIHHOCTH O0OBEKTAa BHYTPEHHErO | — METOABl cOopa UWHOpMAIMM O JCATEIHHOCTH O00BEKTa
KOHTPOJIA TI0 BBITIOJHEHHUIO TpeOOBaHUM MTPaBOBOM M HOPMAaTHUBHOW 0a3bl M | BHYTPEHHETO KOHTPOJS 1O BBHIMOJHEHUIO TpeOOBaHWI MPAaBOBOU U
BHYTPEHHHX PETJIAMEHTOB. HOPMaTHUBHOW 0a3bl M BHYTPEHHUX PETIAMEHTOB.

K 2.7 | — BBINOJIHATH KOHTPOJILHBIC MPOLICAYPHI U UX JOKYMEHTHPOBAHUE, TOTOBUTh | — MPOLEAYPY COCTABICHUS aKTa MO pe3yJibTaTaM HHBCHTAPH3AIUH.
U oQOpPMIIATH 3aBepIIAIONIME MaTepHajbl MO pe3yabTaTaM BHYTPEHHETO
KOHTPOJIS;

K 3.1 — OIpenessaTh BUIBI U TIOPSIIOK HAIOTOOOIOKEHUS; — BUJBI ¥ IOPSIOK HAJIOTOOOI0KEHUS;

— OPUEHTHUPOBAThCS B cucteMe Hanoros Poccuiickoit @enepanuu;

— BBIIEIATH DJIEMEHTHI HAJOI000JI0KEHH,

— OIpenessaTh UCTOYHUKH YIUTATHl HAJOTroB, COOPOB, MOILIHH;

— odopmIATe OyXTaNTepCKUMU MTPOBOAKAMH HAYHCIICHUS U TIEPEUNCIICHUS
CYMM HaJIOTOB ¥ COOpPOB;

— cucreMy Hanoro Poccuiickoit @enepanuu;

— 3JIEMEHTHI HAJ0r000JI0KEHHS;

— odopmneHue OyXranTepCKUMH MPOBOJKAMH HAYHCICHUS WU
MIEPEYNCIICHUS] CYMM HaJIOTOB B COOPOB;

— odopmneHne OyXranTepCKUMH MPOBOJKAMH HAYHCICHUS WU
MIEPEUNCIIEHNsT CyMM cTpaxoBbIx B3HOcOB B ®HC Poccun nu
rocy/apCTBeHHbIC BHEOIO/DKeTHBIC (OoHIbI: B [leHCHOHHBIN (BoHA
Poccuiickoit  @enepanmu, @OOHA COLMANBHOTO CTpPaxOBaHMS
Poccuiickori ®Deneparun, PoHI 00s3aTETBHOTO MEIUITUTHCKOTO
CTpaxOBaHMS,




— HAYMCJICHHE M TIEPEUYUCIICHUE B3HOCOB Ha CTpPaXOBaHHE OT
HECYACTHBIX CIy4yacB Ha MPOU3BOJICTBE M MPO(PEeCCHOHATBLHBIX
3a00JIEBaHNA.

IIK 3.2 — 3aIOJIHATH IUIATEKHBIE IOPYUYCHHUS TI0 TIEPEUUCICHHUIO HAJIOTOB U COOPOB; | — MpOoLeaypy KOHTPOJIS MPOXOXKACHUS IUIATEKHBIX TOPYYCHHUH 10
— BBIOMpAaTh IS IUIATEKHBIX  [OPYYEHHH [0  BHJAM  HAJIOTOB | PACYETHO-KACCOBBIM OAHKOBCKMM OIEPALMAM C HCIIONB30BaHHEM
COOTBETCTBYIOLINE PEKBU3HTEI, BBIITMCOK OaHKa.

— BBIOMpaTh KOABI OIODKETHOH KiacCUpHUKANMK ISl  ONpeNeleHHBIX
HaJIOTOB, IITPadOB U TICHH;

— TMIOJIB30BAThCA OOpa3LOM 3allOJHEHHS IUIATEKHBIX IOPYYCHHH IO
NEPEYHCIICHUIO HAJOT0B, COOPOB M NONUINH;

IIK 3.3 — o¢opMIATh OyXTanTepCKUMHU MPOBOJKAMHU HAYMCIICHUE M NEPEUUCIICHHE | — HCIIOJIb30BaHHUE CPEACTB BHEOIOKETHBIX (DOHIOB;
cyMmM 1o crpaxoBeiM B3HocaM B @DHC Poccum M roCyaapCTBEHHBIE | — MOPSIOK 3aMOJHEHHUS [UIATEKHBIX TIOPYICHHIA 10 IEPEUNUCICHUIO
BHeOkeTHbIe (oAbl B Ilencuonnsiii ¢onn Poccuiickoit denepalu, | cTpaxoBbIX B3HOCOB BO BHEOOKETHBIE (POH/IBI
@oHJ couManbHOro crpaxoBanusi Poccuiickot ®enepauun, DoHA
00513aTeJIbHOT0 MEAULIMHCKOTO CTPaXOBaHMSL.

IIK 3.4 — 3aloNHATH IUIATEXKHBIE TIOPYYCHHS IO TEPEYUCIICHHUIO CTPaXxOBBIX | — 00pa3sel] 3aloIHeHHS TUTaTEKHBIX TOPYUSHHH 10 IEPEUUCIICHUIO
B3HOCOB B [lencnonnsii o Poccuiickoit @epeparym, @oHA CONMATHFHOTO | CTPAXOBBIX B3HOCOB BO BHEOIOKETHBIE (DOHIIBI,
crpaxoBaHus Poccuiickoit @eneparn, @oH 0053aTENBHOIO MEIULUHCKOTO | — MPOLELYPY KOHTPOJIS MPOXOXKIEHHUS IUIATEKHBIX ITOPYYEHHUM 110
CTPaxOBaHUs, pacueTHO-KacCOBbIM OAaHKOBCKHM OIEpalysM C HCIOJIb30BaHHEM
— obopMIATh IUIATEKHBIE MOpyYeHHs 1o mTpadaM H  M[EHSIM | BBITUCOK OaHKa.

BHEOIOPKETHBIX (POHIOB;

— 3amojHATH JaHHBIE craryca matenbimuka, MHH momygarens, KIIIT
noiydarens, HaumMmeHoBanue Hamoropord wuHcnekimu, KBK, OKATO,
OCHOBaHMS IUIaTeXa, CTPAaXOBOTO Iepuoja, HoMepa JAOKYMEHTa, IaThbl
JIOKYMEHTA;

— TMI0JIB30BAThCS O0Opa3LOM 3allOJHEHMS IUIATEKHBIX IOPYYEHHH MO
MEPEUYHCIICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOPKETHBIE (DOHIBI;

K 4.1 — WCIOJB30BaTh  METOAbl  (PMHAHCOBOTO  aHalW3a  HMHGOpPMAIWH, | — 3aKOHOAATeNbecTBO Poccuiickoir ®enepaiuu 0 OyXralTepcKoM
coJieprKalieiics B Oyxraatepckoi ((pMHaHCOBOM) OTUYECTHOCTH, YCTAHABIIUBATh | yUeTe, O Hajlorax M cOOpax, KOHCOJUIUPOBAHHON (hHHAHCOBOM
MIPUYHUHHO-CIIEJICTBEHHBIE CBSI3M M3MEHEHHH, MPOU30MIECAIINX 32 OTUYETHBIH | OTYETHOCTH, AyJUTOPCKOW JEesTeNbHOCTH, AapXHBHOM Jene, B
NepuoJl, OLCHWBAaTh  MOTCHUUAIbHBIE  PUCKM M BO3MOMKHOCTH | OOJIACTH  COLMAIBHOTO W MEAMLUMHCKOIO  CTpaxoBaHUS,
SKOHOMHYECKOTO CyOhEeKTa B 0003pHMOM OYIyIIEM. MIEHCHOHHOTO 00€CTIeYeHNS;

11K 4.2 — QopmupoBarh HHGOPMAIMOHHYIO 0a3y, OTPaXKAIOUIYI0 XOJ YCTPaHEHHS | — MpaBWiIa BHECEHHS MCIPABICHUN B OYXTaJTEPCKYIO OTUYETHOCTh

BBIABJICHHBIX KOHTPOJIbHBIMH ITPOLCAYpaMH HEAOCTATKOB,

B CJIy4a€ BbISABJICHHA HCIPABHUIBHOI'O OTPAXCHUA X031 CTBEHHBIX
olneparuii.
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— COCTaBJICHHUH 6yxraJ1TepCI<of/'I OTYCTHOCTH H HMCIIOJIB30BaHHM €€ IJIA
aHaJImu3a (pI/IHaHCOBOFO COCTOAHUSA OpraHrU3alvu.

IIK 4.3 — COCTaBJICHWHU HAJOTOBBIX JEKJIApaldii, OTYETOB IO CTPAXOBBIM B3HOCaM | — (HOpMBI HAIOTOBBIX AEKIapalnii IO HAIOTaM U cOopaM B OIO/IKeT

BO BHEOIO/KETHBIE QOHABI U (POPM CTATUCTHYECKOH OTYETHOCTH, BXOJSIINX | M HHCTPYKLUH 10 UX 3aMOJHECHUIO;

B OyXraJTepCcKylo OTYETHOCTb, B YCTAHOBJIEHHbIE 3aKOHOIATEILCTBOM CPOKH. | — (hpopMy OTYETOB MO cTpaxoBbiM B3HocamM B PHC Poccuun u
rOCyJapCTBeHHBbIE BHEOIOKETHBIE (OHABI M MHCTPYKIHIO 1O €€
3aI0JTHEHHIO;

— QopMy CTaTUCTHYECKOW OTYETHOCTH W MHCTPYKLUHUIO IO ee
3anosHeHuo/
K 4.4 — QopMupoBaTh  aHATUTHYECKHE  OTYETBl WM MPEACTaBISATh WX | — MOPSAOK pacdera (UHAHCOBBIX KOI(PPHUIMEHTOB ANl OLCHKH
3aWHTEPECOBAHHBIM I0JIb30BATEIISIM; IIaTeXKECII0COOHOCTH;

— 3aKpbIBaTh OyXTaITEPCKHUE PETUCTPHI M 3aMIOTHATH POPMBI OyXTaNTepCKON | — MPUHLIUIBI W METOABI OONIeH OIEHKH [eOBOW aKTUBHOCTH

OTYETHOCTH B YCTAHOBJICHHBIE 3aKOHOIATEIHCTBOM CPOKH; OpraHM3alMH, TEXHOJIOTHIO pacyeTa 1 aHaIu3a (PUHAHCOBOTO IUKIIA.

— YCTaHABIIMBATh HICHTHYHOCTH MTOKa3aTeIel OyXrajaTepcKuX OTYETOB;

— O0CBanBaTh HOBEIE (POPMBI OyXTaNTEPCKON OTYETHOCTH/

MK 4.5 — COCTaBJATH NPOTHO3HBIE CMETHI M OIODKETHI, IUIATE)KHBIE KaJCHAApH, | — OCHOBBI  ()MHAHCOBOrO  MEHEDKMEHTa,  METOIUYECKHE

KacCOBBIE IUTaHBI, 00ECIIeYNBaTh COCTaBICHHE (PUHAHCOBOM YacTh OW3HEC- | JOKYMEHTHI IO (PMHAHCOBOMY aHAIN3y, METOJHUYECKUE JOKYMEHTHI

IUTAHOB, PACYETOB IO TMPHUBICUYCHHIO KPEAUTOB W 3aliMOB, MPOCIHEKTOB | MO OIOPKETHPOBAHUIO U YIIPABICHUIO JICHE)KHBIMHU MTOTOKAMH.

OMHCCHUI LIEHHBIX OyMar SKOHOMHYECKOT0 cyOBbeKTa/

IIK 4.6 — COCTaBJIATH OyXTaJITEPCKYIO OTYETHOCTh M MCIIOJIB30BATh €€ [UIS aHaIn3a | — NpPOLEAYphl aHalM3a YPOBHA M JUHAMHUKH (DHHAHCOBBIX

(DMHAHCOBOTO COCTOSIHUS OpTaHH3aLUH; PE3YJIBTAaTOB 1O IMOKA3aTeIsIM OTYETHOCTH;

— COCTAaBJIATH HAJIOTOBBIE JACKIAPALMH, OTYETHI 110 CTPAXOBBIM B3HOCAM BO | — MPOLEAYPHI aHAN3a BIUSHHS ()aKTOPOB HA TIPHOBLI.

BHEOIO/KETHBIE (POH/IBI 1 (POPMBI CTATUCTUIECKON OTYETHOCTH, BXOJISIINE B

OyXTralnTepcKylo OTYETHOCTh, B YCTAHOBIICHHBIE 3aKOHOAATEILCTBOM CPOKH;

— 3aKpBIBaTh OyXTaJlTepCKUE PETUCTPHI U 3aMOTHATH (HOPMBI OyXTalTepCKOn

OTYETHOCTH B YCTAHOBJICHHBIE 3aKOHOJIATEIHCTBOM CPOKH/

IIK 4.7 — COCTaBJIATh  Oyxrantepckyro  ((puHAHCOBYIO)  OTYETHOCTH MO | — MEXIYHapOIHBIE CTaHIAPTH PUHAHCOBOH oTueTHOCTH (MCPO)

MexayHapoJHBIM cTaHIapTaM (UHAHCOBOM OTYETHOCTH/

u Jupextussl Eponeiickoro Coo0rmiecTBa 0 KOHCOJIMANPOBAHHOM
OTYETHOCTH.
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2. CTPYKTYPA U COJEPXKAHUE YYEBHOM JAUCIUILIMHBI

2.1. O0beM y4eOHOM AUCHUIIUHBI U BUABI YIeOHOH padoThl

O0neM yacoB

O0neM yacoB

Bun yueoHoii pa6oTsl 0YHOI0 3204HOT0
oTaeIeHUs oTaeIeHUsl

O0bem oOpa3oBaTeIbHON MporpaMmMbl y4eOHOM 100 100

AUCHHUILTHHBI

O0bem padoThHI 00y4AIOLIUXCS BO B3aMMO/IECTBHH € 86 28

npenoaaBaTeaemM

B TOM YHCIIE:

TeopeTuieckoe o0yyeHne 20 4

MPAKTUUYECKUE 3aHATUS 48 12

KOHTpOJIbHAs paboTa 6 -

Camocmosmenvnas paboma 14 72

KouncyabsTanun 2 2

IMpomexyTouHas arTecTanus B (popme IK3aMeHa 10 10




2.2. TemaTu4ecKHii IUIAH U cOJeP;KaAHUE YUeOHOH JUCUMIJIUHBI 0YHOE OTAeIeHHe

ocobennoctu. Hurepdeiic OC Windows. Paboumit crom. CrocoOs

HaumeHoBaHue pa3jieioB Conep:xanue yueOHOro Matepuaa u popMsbl opranuzanuu Oo0bem Koani
U TeM HAesATeJILHOCTH 00y4aI0LIUXCSI B Yacax KOMIETEeHIHH,
(¢opmupoBanuio
KOTOPBIX
crnoco0cTByeT
3J1eMeHT
NMPOrpaMMBbl
1 2 3

Paznea 1. [Ipumenenre uHGOPMAIIMOHHBIX TEXHOJOTHA B IKOHOMHUKE. 18
Tema 1.1. IlonsiTie u cym- | Coaep:kanue y4eOHOro Mmarepuajia 10 OK 1, 0K 2,
HOCTH “H‘b‘u’pMaH“"H“”X [MonsTre, KIaccH(pUKALMs, OCHOBHbIE IIPUHIIMIIBI, METOIBI U CBOMCTBA OK-3, OKS,
TexHoJI0r NN MH()OPMALMOHHBIX TEXHOJIOTHUIA. 8%191’ OKI10,
Tema 1.2. Texunueckoe iy | LIOHATHE IPOrPAMMHOIO obecniedenusi. CpaBHUTENBHAS XapaKTEPUCTHKA
IporpaMMHoe ucnonb3yeMbIx iaTgopm. CTpykTypa 6a30BOTO MPOrpaMMHOTO
oGecnevenme UT obecneuenus. Kitaccudukarms u OCHOBHBIE XapaKTEPUCTHKH 6

oreparrioHHoN cucteMbl. OcoO0eHHOCTH HHTepdeiica oneparmoHHON

cucremsl. [Iporpammel — yrunutsl. Kinaccudukanus u HarpaBieHus

HCIOJIb30BaHUA MPHUKIAJHOTO IMIPOrpaMMHOT0 06CCHC‘-ICHI/I}I JJIsL

pelIeHrs TPUKIIAIHBIX 337124, IePCIEKTUBBI €r0 Pa3BHUTHSI.

B Tom unciie, NpaKTHYECKHUX 3aHATHI

KoHTponbHsIii TecT. AHAIN3 HHPOPMAIMOHHBIX TEXHOJIOTHI, 2

MIPUMEHSEMbIX B OAHKOBCKOM JIEATEIILHOCTH.

CamocrosiTeqbHasi padoTa

[TpuHIHATTEL KITACCUPUKAITUT KOMITHIOTEPOB.

ApXHUTEKTypa MePCOHATBHOTO KOMITBIOTEPA.

OCHOBHBIE XapaKTEepPUCTUKN CUCTEMHBIX OJIOKOB U MOHHTOPOB. 4

Knaccudukamms nmeyararommx yCTpOUCTB.

CocraB mepuQepHitHbIX YCTPOWCTB: CKaHEPHI, KOIHUPHI, DIIEKTPOHHBIC

TIAHIICTHI, Be6'KaMepLI UT.O.
Tema 1.3. UnTepdeiic OC | Copeprxanne yueOHOro MaTepuasia 8 OK 1, 0K 2,
Windows. ®aiinobas Hcnons3oBanne Windows, kak eIquHOro rpauueckoro IporpaMMHOIO OK-3, OKS,
cucrema. unTepdeiica mis nporpamM. Pasnmunbie Bepeum Windows um ux 4 OK 9, OK10,
KoMmnbloTepHbIe BUPYCBHI. OKl11
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AHTHBHMpPYCHBIE
NPOrpaMMbl

3amycka mporpamm B Windows. daiinoBas cucrema: mporpaMmbl Moi
kommeiotep u [IpoBogamk. Co3nanue, mepeMenieHne, yaajaeHue Mmaroxk,
(haiinos, SPIBLIKOB.

B ToM yucie, MPAKTHYECKUX 3aHATHIT

Untepdeiic OC Windows. Daiinosas cuctema. CTaHaapTHbIC
HPOrPaMMHbIE CPE/ICTBA

CamocTosiTesibHAs padoTa

[loHsITHE KOMIIBIOTEPHOTO BUPYCA, 3aIUTHI HHPOPMALIUH U
nHPOpMaMOHHON Oe30macHOCTH. [I[pUHINTIBI ¥ CIOCOOBI 3aIIUTHI
nHpopMaIuy B HHGHOPMAITMOHHBIX CHCTEMaX.

XapakTepucTHKa yrpo3 0e301MacHOCTH HHGOPMAITUK U UX UCTOYHHKOB,
Mertoasl obecriedeHrst HHGOPMAIMOHHOW 6€30aCHOCTH.

[TpUHIMIE 320U TH HHPOPMAITMH OT HECAHKI[HOHMPOBAHHOTO JIOCTYIIA.
IIpaBoBoe oOecneueHe MPUMEHEHHSI MHPOPMAITUOHHBIX TEXHOJIOTHI U
3alIUThl THPOPMAIH

Paznen 2. Texnonoruu co3gaHusi U npeodpa3oBaHus HH(POPMALUOHHBIX 00bEKTOB

48

Tema 2.1. TexHoaorum
co3laHusi M 00padoTKHU
TeKCTOBOW MHpoOpMauuu

Conep:kaHue y4e0HOro MaTepuaJia:

20

dopmMaTrpoBaHue CUMBOJIOB 1 a03aeB.CIICKH: MapKUPOBAHHBIE,
HYMEPOBaHHBIC, MHOTOYPOBHEBbIC. ABTOMAaTHYECKOE CO3/IJaHUE CITUCKOB.
Cosznanvie 1 onrMcaHNe HOBBIX CTHIIEH CIMCKOB, (hOpMaTHpOBaHHE
co3aHHbIX cruckoB. Co3panue U 0(hOPMIICHHUE Ta3€THBIX KOJIOHOK.
OdopMiieHHE KOJIOHOK TEKCTa C MMOMOIIBIO Ta0YISIHH

Crioco0sI co3anus Ta0nuIl, mpeoOpa3oBaHNe TEKCTA B TAOIHIIBI.
KonctpyxkTop: ctunm odopmiienne Tadnui. MakeT: qo0aBieHne U
ynajaeHue parMeHTOB TaOIHUIIBI, PACTIOIOKCHHE U HAIIPABJICHUE TEKCTa
Hywmepartiust crpaHumil, KOJIOHTUTYJIbI, Pa3pbIBbl CTPAHUII, Pa3/ICIIOB.
CruneBoe oopmiieHIE 3ar0JI0OBKOB, pelakTupoBanue ctuiei. Co3nanme
U PEIAKTUPOBAHUE aBTOCOOMPAEMOTO OTJIaBJICHUS

20

B Ttom YUCJI€, MPAKTUYCCKHUX 3aHATHI

®dopmaTtupoBaHre CUMBOJIOB U ab3areB. Co3nanue u odopMIICHHE
MapKUpPOBAaHHBIX, HYMEPOBAHHBIX U MHOTOYPOBHEBBIX CITUCKOB.
dopmaTHpoOBaHME TEKCTa C HCMoNb3oBaHueM ctuied. Co3mgaHue u
peIaKTHPOBAaHUE aBTOCOOMPAEMOT0 OTJIaBICHHUS. | HIIEPCChUIKH.
®dopmaTtupoBaHue CTpaHUI] (KOJIOHTHTYIIbI, KOJOHKH, CHOCKH).

Coznanne u opopmiieHre TaOIHII,

14

OK 1, OK 2,
OK 3, OKS,
OK 9, OK10,
OK11

IIK 1.1, IIK 1.3,

IK 2.1
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BcraBka u opopmiienue Gpopmyir.

Coznanne 1 opopmiteHHE CI0KHOTO JOKYMEHTA.

CiusiHEe TOKYMEHTOB.

KonTponasnas padora. 4
Tema 2.2. Texnonornu Copaepxanne yueOHOr0 MaTepHaJia 22 OK 1, 0K 2,
06paboTKH YNCI0BOH DKOHOMHYECKHE pacueThl M aHaiu3 (PUHAHCOBOTO  COCTOSTHHS OK-3, OKS,
HHpopMaL1u npeanpustus. OpraHusanus pacyeToB B TaOJIMYHOM  IIPOLIECCOPE OK 9, OK10,

MSExcel. OrtHocutenbHass ¥ aOCONIOTHAas axpecaunyss B TaOJIMYHOM OK11

mporeccope MSEXcel. HK 1.1, 1IK 1.3,

CasizanHble TaOnMIpBl. PacdeT MpOMEXyTOYHBIX WTOTOB B TalIMIax IK 2.1

MSExcel. ITon6op napamerpa. Opranusanus oopaTHoro pacuera. Cpsasu 22

Mexkay Gaiitamu U KoHconumanus naHHeix B MSEXxcel. Hakomenue

CpencTB W WHBecTHpoBanue mnpoekroB B MSEXxcel. Mcnonb3oBanue

QJICKTPOHHBIX Ta6HI/IH JISL q)HHaHCOBI)IX U 3KOHOMHUYECKUX pPacCyYCTOB.

Hcnonb3oBaHue  CHENWAIM3UPOBAHHBIX — MPOTpamMM  JUIsl  aHaJu3a

(DMHAHCOBOTO COCTOSIHUS OPTaHU3AIIH

B ToM uHciIe, MPaKTHYECKUX 3aHITHIA

OtHocuTenbHass ¥ aOCOJIOTHAS ajpecaluss B TaOIMYHOM IMPOIECCOPE

MSExcel.

Crnucku. Hcnonb3oBanue (GYHKIWN JUIsi aBTOMATH3AMK PabOThI CO

cnucKaMu. ABTOMOWIBTPHI U pacIiUpeHHbIe (DUITBTPEI.

CBonmHble Tabmuipbl. Pacyer NpPOMEXKYTOUHBIX HTOTOB B TabiHIax

MSExcel 16

MSEXSEL B pacueTHBIX omeparusx OaHka.

Penrenue 3a1au nporao3upoBanHus: QYHKIUH, JIWHAHA TPEHIIA.

Perrenue 3a1au onTUMU3aIMy: OAOOP MapaMeTpa, MOUCK PEIICHHSL.

Hcnonb3oBaHue  SJCKTPOHHBIX ~ TAONWI] A0 (DUHAHCOBBIX U

IKOHOMHYECKUX PaCUEeTOB.

Cs3u Meky (aitmamu v KoHCOoMaarms naHabix B MSEXcel.

KonTpoabnas padora 2
Tema 2.3. Texnonornu Copaepxanne yueOHOr0 MaTepHuasia 6 OK 1, 0K 2,
Cco31aHHUsI M 00pPabOTKH KommbrotepHas rpaduka, ee BHABL MylIbTUMEIMIHBIE TPOTPAMMEL 6 OK-3, OK5,

Ha3HaueHne M OCHOBHBIC BO3MOYKHOCTHM HpPOIPaMMBbl ITOJTrOTOBKH
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rpau4yeckoi npesenranuii  MSPowerPoint. OcHoBHble TpeOOBaHHS K JICIOBBIM OK 9, OK10,
uHdopmManuu NPE3EHTAlNIM OK11

B ToM uHc/Ie, MPAKTHYECKHX 3aHATHI IIK 1.1, IIK 1.3,

Cosnanue MyabTUMEANNHHBIX Tipe3enTanuii B MSPowerPoint. 4 TIK 2.1
Paznea 3. TeJeKOMMYHHKAIIMOHHBIEC TEXHOJIOTHH 16
Tema 3.1. [IpencraBiaenus | Coaep:xxanue yuedOHOro MaTepuasia 7 OK 1, 0K 2,
0 TEXHHIECKHUX U Hnteprer-TexHonorud. CrnocoObl M CKOPOCTHBIE XapaKTePHCTHKH OK-3, OKS,
HPOTPAMMHBIX CPEACTBAX | 1107k mouenns, npoaiizep. Ilouck MHGOPMALMK C HCIONb30BAHUEM OK 9, OK10,
TETEKOMMYHUKAMMOHHBIX | yoyppiorepa. [IporpaMMHbIE [OMCKOBBIE CepBHCHL Mcrmonb3oBaHue OKI1
TexHoI0ruN. KJIFOYEBBIX CIIOB, (hpas mis nmorcka uadGopmanun. KoMOUHAIMY yCIOBHS HK 1.1, IIK 1.3,
BosmozknocTu cereBoro noucka. Ilepenaya nHpOpMALME MEKIY KOMIIbIOTEpamH. [IpoBoaHas u 4 [K 2.1
1O pas opraHusaniu OecnpoBofiHas CBA3b. MeTOAbl CO3JaHUS M COHNPOBOXKIEHUS CaiTa.
KOJJIEKTHBHOH CouuanbHble CEeTH. DTUYECKME HOPMBbI KOMMYHHUKaluii B MHTepHETE.
AEATEILHOCTH B Unrepuer-xypHansl 1 CMU.
I1002/1bHBIX H JIOKANLHBIX 7B oy Yucjie, NPAKTHYECKUX 3aHATHH
KOMIEIOTEPHBIX CETHX. PaboTta ¢ mouckoBbIMH cucTeMamu. Pa0oTa ¢ 3MEKTPOHHOH MOYTOM.

Coznanne CalTa-BU3UTKU CpeACTBaMU OHJIAH-peAaKTopa. 2

Hcnonp3oBanue cepucoB GoogleDocs mist coBMecTHOW pabOTHI C

JIOKyMEHTaMH

CamocTtosTeabHasi padoTa

Bbpayzep. Ilpumepsl paboOTBl C HMHTEpHET-Mara3puHOM, WHTEPHET-

TYpareHTCTBOM, HHTEPHET-OHOIHOTEKO# U TIp.

I[TouckoBsie crcteMbl. [Ipumep norcka nHGoOpManum Ha 3

roCyIapCTBEHHBIX 00pa30BaTeIbHBIX MopTanax. OCyIIecTBICHHE TOMCKa

UHQOpMAIUK WK MHOOPMAIIMOHHOTO 00BEKTa B TEKCTE, (hailIoBBIX

CTPYKTypax, 6a3ax JaHHbIX, ceTd MHTepHeT. DOpMHUpOBaHUE aIPECHON

KHHTH.
Tema 3.2. [lonsitue u cym- | Coaep:kanue yueOHOro MaTepuaJa: 0 OK 1, 0K 2,
HOCTb HHPOPMAUMORHBIX  [TThyvenenne HHOPMALMOHHBIX TEXHOIOIHIT B 6AHKOBCKOM OK-3, OKS,
cucrem. Ipumeper cere- NIeATeNbHOCTH. ABTOMaTH3MPOBaHHbIE paboune MecTa. CrocoOb! OK 9, OK10,
BeIx UC ATS PAasIMIHBIX | 6GpaGoTKy, XpaHEeHNs, Epeaun U HAKOIUICHUs. MH(pOPMALIH. 6 OKI11
HanpasJIeHuN Onepauynu 06paboTku HHGOpMaHy.
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npogdeccuoHaIbHOMI
AeATECJIbHOCTH.

Knaccudukanus u cocraB uHpopMannoHHbx cucteM. [lonsarue
KayecTBa MH(OPMALMOHHBIX IIporieccoB. JKU3HEHHBIN UK
nHPOPMATMOHHBIX crcTeM. CIpaBOYHO-TIPABOBBIE CHCTEMBI.

B ToM yucie, MPAKTHYECKUX 3aHATHIT

Pa6ota B CIIC «Koncynprant [Imtocy.
Pa6ota B CIIC «KoncynperanT [1mtocy.

CamocTosiTesibHAs padoTa

CereBble HHGOPMALIMOHHBIE CUCTEMBI ISl pa3IMYHBIX HampaBleHUN
npodecCHOHANBEHON AEATENFHOCTH (CUCTEMBI SIEKTPOHHBIX OUIIETOB,
OaHKOBCKHUX pacyeToB, PETHCTPAIMU aBTOTPAHCIOPTA, 3JIEKTPOHHOTO
TOJIOCOBaHMUsI, CHCTEMbI MEAUIIUHCKOTO CTPAaXOBaHUS, TUCTAHIHOHHOTO
00yYeHHs M TECTUPOBAHUSI, CETEBBIX KOH(epeHnit u popymMoB u 1p.)

IIK 1.1, IIK 1.3,

K 2.1

Pa3nes 4. UndopManmoHHble CHCTEMbI ABTOMATH3ALMHU OyXTaJITepCKOro y4era.

Tema 4.1 TexHoJiorust
padoThI C MPOrPAMMHBIM
o0ecrneyeHHEM
aBTOMATH3AIMU
0yXraJTepckoro ydera.

Conep:xanue yueOHOro MaTepuaJia

OcHoBHBIE (YHKIIMHM, PSKHMBI U TpaBWia pabOThI C OyXraarepckon
mporpammoii. Hactpolika Oyxraiarepckoil mporpaMmbl Ha  yder.
KoHTekcTHas moMomib, padoTa ¢ JOKyMEHTaITHeH.

OcHoBHBIE TpaBWiIa oOecrneueHUs HMH()OPMAIMOHHON O0€30MacHOCTH
OyxranTepckoro  mporpaMMHoro  komiuiekca.  CoxpaHeHue |
BOCCTaHOBJICHHE MHPOPMAIIMOHHOH 0a3bl.

OcHoBHbIE BO3MOKHOCTH nporpaMmel 1C: byxrantepus. [lepBsrif 3amyck
cucteMbl. PaboTa B 10J1530BaTEILCKOM PEXKHUME.

B Tom YUCIE, MPAKTHYCCKHUX 3aHATHI

3nakomcTBO ¢ uHTepdeiicom nporpammsl 1C:Ilpeanpusarue. Pabora co
CIPaBOYHHKAMH, TOKYMEHTaMH, KypHaJlaMH

BBop cBenenuit 06 opraHu3aiyu, BBOJ OCTaTKOB IO CYETaM.
Odopmienue xxypHaia (pakToB X031HCTBEHHON KU3HU Ha OCHOBAaHUH
MEPBUYHBIX TOKYMeHTOB. Onpeienenne QUHAHCOBBIX PE3yJIbTATOB
JeSITEIBHOCTH SKOHOMHUYECKOTO cyOBbekTa. [loAroToBKa OyXxranTepckuii
(duHaHCOBOIT) M HaOTOBOI oTYeTHOCTH. COXpaHEHHUE U
BOCCTaHOBJIEHUE 0a3bl JIAHHBIX.

OK 1, OK 2,
OK-3, OK5,
OK 9, OK10,
OK11
MK 1.1- 1.4,
K 2.1-2.7,
K 3.1-3.4,
K 4.1-4.7

KoHncynbranuu

DK3amMeH

10

Bcero:

100
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TemaTuuyeckuii JIaH U cofepkaHue Y4eOHOI TUCIUILIINHBI 3204HO€E 00yUYeHne

HanmeHoBanue Coaep:xanue yueOHOro MaTepuaJia u (popMbl OPraHu3aluM AeATeIbHOCTH Oo6bem Koant
pa3aeioB M TEM o0y4Jaromuxcs B yacax KOMIETeHIMi,
¢opmupoBanuio
KOTOPBIX
crnoco4cTBYeT
3JEMEHT
nporpaMmel
1 2 3
Pasnes 1. [Ipumenenne HHPOPMANMOHHBIX TEXHOJIOTHIl B IKOHOMHKE. 16
Tema 1.1. [lousitue u | CamocrosiTe/iIbHAsI padoTa 8 OK 1, OK 2,
CYLIHOCTD [Tonstue, Ki1accu(puKalus, OCHOBHBIE TIPUHIIUIIBI, METO/IBI U CBOMCTBA MH()OPMAIIMOHHBIX OK-3, OKS,
HH(OPMALHMOHHBIX TEeXHOJIOIHIL OK 9, OK10,
TeXHOIOr il Tonsitue mporpammuoro obecnedenus. CTpykTypa 6asosoro I10. Knaccuduxamms n OKI11
ocHoBHEBIe XapakTepuctuku OC. Ocobennoctu nnTepdeiica OC. [IporpaMMbl — yTHITUTHL.
Tema 1.2. Knaccudukanus 1 HanpasieHus ucnonb3osanus 110 y1s pelenus NpUKIaaHbIX 3a/1a4,
Texnmieckoe u TIEPCIIEKTHBEI €T0 pa3BuTHs. [IpHHIMITEI KTaccH(UKAIME KOMIBIOTepoB. Apxurektypa I1K.
NporpaMmMHo¢€ OCHOBHBIE XapaKTEPUCTHKH CHCTEMHBIX GJI0KOB M MOHHTOPOB. Kinaccudukarus
obecnevenne UT IeYaTarouuX yCTPOICTB.
CocraB nepudepuitHbIX YCTPONCTB: CKaHEPHI, KOMUPI, SIEKTPOHHbIE IUIAHIIEThI, BeO-KaMepbl
W T.L
Tema 1.3. CamocTosiTesibHast padoTa 8 OK 1, OK 2,
Hureppeiic OC Ucnons3oanne Windows, kak eauHoro rpaMueckoro mporpaMMHoro uHrepdeiica s OK-3, OKS,
Windows. nporpamm. Uurepdeiic OC Windows. Pabounii cTon. Paiinosas cucrema: mporpammelr Moit OK 9, OK10,
®@aiisioBast cUCTeMa. | yovpiorep u [IpoBoannk. [IOHATHE KOMIIBIOTEPHOIO BUPYyCa, 3alUThl nHdopmauun u UB. OKl11
Komnriorepnnie [puHuMIBL ¥ criocobbl 3auuThl nHGpopmaimu B UC. Metonsl obecnieuenus B, TpuHumb
BUPYCBI. 3amuThl MHGOpPMAlUMKM OT HECAHKIMOHMPOBAHHOTO JjocTyma. IIpaBoBoe obecneueHue
AHTHBHpPYCHbIE npuMenenus UT u 3amutel uHGopManum
nporpamMMabl
Pa3gen 2. TexHoJIOTHU CO3AaHMS U IPe00Pa30BaHUs HHPOPMALMOHHBIX 00HEKTOB 48
Conep:xanue yueOHOro MaTepuaJa: 20 OK 1, 0K 2,
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Tema
TexHO0JI0OruMn
co3daHus
00pabdoTkn
TEKCTOBOM
uHdopmManuu

2.1.

®dopmaTrpoBaHHE CUMBOJIOB U ab3arieB. CIMCKH: MapKUPOBaHHbBIC, HYMEPOBaHHEIC,
MHOTOYPOBHEBBIE. ABTOMaTHYECKOE CO3/1aHue CIMCKOB. CO31aHUE U OMTUCAHUE HOBBIX
CTWJICH CIMCKOB, (hOPMATUPOBAHKUE CO3/IaHHBIX CIUCKOB. Co31anne U 0(hOpMIICHHAE Ta3eTHBIX
K0JIOHOK. O(hopMIICHHE KOJIOHOK TEKCTa C MTOMOIIIBIO TaOyISIHH

Crioco0rI co3manus Tabmnwu, mpeodpa3zoBaHne TEKCTa B TAOMUIBL. KOHCTpYKTOp: CTHIN
odopmiieHue Tabnuil. Maket: o0aBieHue u ynajieHne (parMeHTOB TaOJHIIbI,
PacroIoKCHHUE U HAMPABJICHUE TEKCTa

Hywmeparus ctpaHuil, KOJIOHTHTYJIBI, Pa3phIBBI CTPAHUIL, pa3zeioB. CtuneBoe opopmiieHUe
3aroJIOBKOB, peflakTiupoBanue cTiei. Co3iaHue U pelakTHPOBaHUE aBTOCOOUPAEMOTO
OTJIABJICHUS

NPaAKTHYC€CKUE 3aHATHUSA

dopmatupoBanue cuMBOJIIOB M ab3aueB. Co3manue U ohopMIIEHHE MapKHUPOBAaHHBIX,
HYMCPOBAHHBIX 1 MHOT'OYPOBHEBLIX CIIMCKOB.

dopMaTUpoBaHUE TEKCTAa € HCHONb30BaHUEM cTwiel. Co3gaHue W peAaKTUPOBAHHE
aBTocoOupaemMoro ornapieHus. CIusHue JOKYMEHTOB.

CamocrosiTesibHast padoTa

16

l'unepccpinku. @opmaTupoBanue CTpaHUI (KOJIOHTUTYIBI, KOJIOHKH, CHOCKM). Co3naHue u
odopmiieHre TabIuII.
BcraBka u opopmnenue popmyn. Cozganne u ohopMIIeHHE CIOXKHOTO TOKYMEHTA.

OK3, OKS,
OK 9, OK10,
OK1l1
K 1.1, TIK
1.3,1IK 2.1

Tema 2.2.
TexHosgoruu

00pabdoTKMN YUCIOBOM

uHdopmanun

Coaepsxanue y4eO0HOro MaTepHuaJia

22

DOKOHOMHYECKHE pacdeThl U aHajdu3 (PMHAHCOBOI'O COCTOSIHHS Tpeanpusatus. OpraHuzamus
pacuetoB B TabamuHOM mporieccope MSEXcel. OtHocuTenbHas u abCOMIOTHAS agpecarvs B
tabnuaHoM nporeccope MSEXxcel.

Ces3annble TaOmuIbl. Pacyer mpomekyTodHbix uToroB B Tabmmmax MSEXxcel. TToabop
napamerpa. Opranmzamus oOpatHoro pacuera. CBs3m Mexny (aimamMu M KOHCOJTHIAIUS
manaeix B MSEXcel. HakoruteHwe cpeiacTB W HWHBECTHpOBaHWe mpoektoB B MSEXcel.
Hcnonp3oBaHUe DIICKTPOHHBIX TAOMUI[ Ui (UHAHCOBBIX M 3KOHOMHUYECKHUX PaCUYETOB.
Hcnonp3oBaHue CrielMaM3UPOBAHHBIX MPOrpaMM s aHaiu3a (WHAHCOBOTO COCTOSIHUS
OpraHu3aIuu

NMPAKTUICCKHEC 3AHATUSA

OtHocuTenbHas ¥ adCOIOTHAS axpecanus B TabarmyHoM npoueccope MSEXcel.

Criucku. Mcnons3oBanne GyHKIWHT 111 aBTOMATH3AIMK pabOThI CO CIUCKaMK. ABTO(QHIBTPHI
W paciiupeHHble (UITBTPEI.

Caojnble Ta0muIblL. Pacuer npoMexxyToyHbIX uToroB B Tabmumax MSEXxcel

OK 1, 0K 2,
OK-3, OKS,
OK 9, OK10,
OK11
I[IK 1.1, TIK
1.3, TIK 2.1
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CamocTosiTeIbHOE H3yYeHne
MSEXSEL B pacueTHBIX omeparusx OaHka.
Pemenue 3a71a4 mporHo3upoBanus: pyHKIUH, JIMHAU TPEHIA.

Pelenve 3a1a4 ONTUMHU3ALKN: 000D TIAPAMETPA, TIOUCK PELIEHUS. 18

Hcnonb30BaHue 3IEKTPOHHBIX TAOHUIL 11 (PUHAHCOBBIX M SKOHOMHYECKHX PACUETOB.

Cas13u Mexay (aitmamu u KoHconuaanus gaHabix B MSEXcel.
Tema 2.3. CamocTosiTe/IbHOE U3yUeHue 6 OK 1, 0K 2,
Texnonorun Komnerotepnas rpaduka, ee Buasl. MyIbTUMeINIHBIE TpOrpaMMbl. HasHaueHre 1 OCHOBHEIE OK-3, OKS,
CO3IaHMsI U BO3MOXHOCTH ITPOrPaMMbI IIOATOTOBKH Tipe3eHTaruit MSPowerPoint. OcHoBHbIe TpeOOBaHUS OK 9, OK10,
obpaboTkn K JICJIOBBIM NPE3CHTALHAM 6 OK11
rpaguyeckoi K 1.1, TIK
nHpopManuu 1.3, TIK 2.1
Paznen 3. TenekOMMYHHMKANMOHHBIE TEXHOJIOT MU 16
Tema 3.1. Conep:xanue yueOHOro MaTepuaJa 4 OK 1, 0K 2,
Ipencrasienns o UntepreT-TexHOonorun. Croco0bl ¥ CKOPOCTHBIE XapaKTEPUCTUKH MOAKIFOYEHHUS, TPOBaiiaep. OK-3, OKS,
TEXHHYECKHX H [Morck MH(GOPMALMHU C MCIIOIL30BAHMEM KOMIIBIOTEPA. IIpOrpaMMHEIE OMCKOBEBIE CEPBHUCHI. OK 9, OK10,
NpOrpaMMHBIX Hcnonb30BaHne KIIOYEBBIX CJIOB, (pa3 s noucka uadopmanuu. KoMOuHamu ycnoBus 1 OKl11
cpeacrsax noucka. I[lepenada undopmanum Mex 1y KoMnbrotepamu. [IpoBoaHas U GeCIIPOBOIHAS CBA3b. HK 1.1, IK
TETEKOMMYHUKALHMO | Meronpr cosmanuss M CONPOBOXKAEHUs caiita. COLMANbHBIE CETH. DTHYECKHE HOPMBI 13,IIK2.1
;;HHX TEXHOIOrHH. xommyHuKanui B aTeprere. MaTepreT-)ypHans 1 CMU.

03MOKHOCTH
O7RHOC NPaKTHYECKHE 3aHATHUS
ceresoro IO nus v v =
P — Pa6ota c nouckoBbiMu cucteMamu. Pabora ¢ anekTpoHHO# nouroii. Co3fjanne caifTa-BU3UTKA
P i CpeAcTBaMH OHJIalH-pemakTopa. Mcmons3oBanue cepBrcoB G00gleDOCS mist coBMECTHOM 1

KOJJIEKTHBHOM

PabOThI ¢ JOKYyMEHTAMK
JeATEILHOCTH B
r1002IbHbIX H CamocTosiTesibHast padoTa
JIOKATHHBIX Bpaysep. [Ipumepsl paGoThl ¢ MHTEPHET-MATa3uHOM, UHTEPHET-TYPATE€HTCTBOM, MHTEPHET-
KOMITLIOTEPHBIX OUOIMOTEKOM M TIp.
CeTHIX. ITouckosele cucteMbl. [Ipumep noucka HHPOPMALMHU HA TOCYIAPCTBEHHBIX

oOpa3oBarebHbIX MopTaiax. OCyIIeCTBICHUE MMOMCKa HH(pOPMALIMK WK HHPOPMAIIMOHHOTO 2

00BeKTa B TeKCTe, (PaiyIoBBIX CTPYKTypax, 6a3ax AaHHBIX, ceTh MHTepHeT. PopMHupOBaHUEe
aJipeCHON KHUTH.
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Tema 3.2. [lonsatue n | Coxepskanue y4eOHOro MaTepuaJa: 6 OK 1,0K 2,
CYyW-HOCTD [IpumeHeHne HHPOPMALMOHHBIX TEXHOJIOTHI B IPO()ECCHOHAIBHOMN JIEATETBHOCTH. OK-3, OKS,
HH(OPMALUHOHHBIX ABTOMaTH3MpOBaHHBIE paboune MecTa. CriocoObl 00pabOTKHU, XpaHeHHs, epeaul 1 OK 9, OK10,
cucrem. lipumepnt HaKoIIeHus uupopmarmu. Onepanun 06paboTku HHPOPMALIUH. 1 OKl11
cere-BbIx UC nst Knaccudukanus 1 cocraB HHGOPMALUMOHHBIX cucTeM. [ToHsTHE KayecTBa HH()OPMAIIMOHHBIX HK 1.1, TIK
pasTHHbIX npoteccoB. JKu3HEHHbIN LMK HHPOPMALMOHHBIX cicTeM. CipaBOYHO-TIPABOBBIC CHCTEMBI. 13,1IK2.1
HaNpaBIeHuH . | MpaKTHYeCKHe 3aHITHS 2
NPOPeCCHOHALHON Pa6ora B CIIC «KoncynpranT [lmrocy.
JeSATEIbHOCTH.

CamocTrosiTesibHasi paboTa

CeTeBble HHPOPMALMOHHBIE CHCTEMBI JUIS PA3JIMYHBIX HAPABICHUH IIPOPECCHOHANTBHOM

JEATETLHOCTH (CHCTEMBI 2JIEKTPOHHBIX OMJIETOB, GAHKOBCKUX PACUETOB, PETUCTPALUN 3

ABTOTPAHCIIOPTA, JJIEKTPOHHOTO FOJIOCOBAHMS, CUCTEMBI MEAUIIMHCKOTO CTPAXOBAHHUS,

JIUCTAHIIMOHHOTO O0YYCHMsI U TECTUPOBAHUS, CETEBbIX KOH(pepeHIuil 1 (JOPYyMOB U 1p.)
Paznen 4. UndopmManmoHHble CHCTEMbI ABTOMATH3AIMH OYXTaJITEPCKOro y4yera. 6
Tema 4.1 CamocrosiTesibHast padoTa 6 OK 1, OK 2,
Texnosorust paboThl " Ocyopmpie dyHKIMH, PEKIMBI U IPABHIA PAOOTHI C GYXTATTEPCKON IPOrPaMMOii. Hacrpoiika OK-3, OKS,
¢ NPOrpaMMHBIM OyXIanTepcKoii IporpaMMsbl Ha yueT. KoHTeKCTHas oMolIb, paboTa ¢ JOKyMEHTAIHEH. OK 9, OK10,
obecreyennem OCHOBHBIE TIpaBWIa oOecredeHuss HMHPOPMALMOHHON O€30MacHOCTH OyXTalTepPCKOro OKl11
ABTOMATH3AIUH porpaMMHOro Komruiekca. CoxpaHeHHe U BOCCTaHOBJIEHHE HH(POPMALMOHHOMN 6a3bl. 3 HK 1.1- 1.4,
Gyxrairepckoro OcHoBHbIe BO3MOXHOCTH nporpammbl 1C: Byxrantepus. [lepsbiii 3amyck cucremsl. PaGora B 1K 2.1-2.7,
ydera. H0JIb30BATENLCKOM PEKHIME. IIK 3.1-3.4,

NpaKTHYeCKue 3aHATHUS 1K 4.1-4.7

3uakoMcTBO ¢ uHTepdeticom nporpammsl 1C:Ilpeanpusitiue. Padora co cipaBouHuKamu,

JIOKyMEHTAMH, KyPHAIIaAMU

BBoJ cBesieHHI 00 OpraHu3alyy, BBOJ OCTATKOB 110 cyetaM. OpopmiieHue KypHana GpakTos 3

XO351MCTBEHHOM KM3HU Ha OCHOBAHWH TIEPBUYHBIX JJOKyMeHTOB. Ornpe/enenue GUHaHCOBIX

PE3yIbTAaTOB JEATENFHOCTH SKOHOMHYECKOTO cyOhekTa. [1oAroToBKa OyXraarepckuii

(huHaHCOBOI) M HaOoroBoit oT4eTHOCTH. COXpaHEHUE U BOCCTAHOBIICHHE 0a3bl JAHHBIX.
Koncynpranum 2
DK3aMeH 10
Bcero: 100
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3. YCJIOBUSI PEAJIU3ALIMU TPOT'PAMMBI YYEBHOM JUCHUTIJINHBI
3.1. ng peanuzanvy IporpamMMbl yueOHOW AMCIMILIUHBI JOJKHBI OBITH MPEITyCMOTPEHBI
CIIEyIOIIKE CIEeIaIbHbIE TOMEIIECHHUS:

VYuebnas maGopatopust HMH(MOPMAIIMOHHBIX  TEXHOJIOTMH B MpOdecCHOHANBHOM
NEeSATEIbHOCTH, OCHAILIEHHAs B COOTBETCTBUM ¢ 11.6.1.2.1 [TpuMepHO mporpamMmsl 0 CIENUATBbHOCTH
38.02.01 DxoHOMUKa 1 OyXTalTepCKHii y4deT (110 0Tpacisim).

O6opynoBaHye KOMIIBIOTEPHOTO KJlacca:

a) TeXHUYeCKoe obecrieueHune
- CoBpeMeHHbIE NTEPCOHANTbHBIE KOMIIBIOTEPHI;
- JlokasibHas CETh C BBIXOJIOM B TNI00ANBEHYIO ceTh IHTEpHET.
0) mporpaMMHOe o0OecrieueHne
- Oneparonnas cuctema Windows XP u Bbiiie
- MS Office 2016 u BbIie
- 1C:IIpennpusitue 8
- TUIIEH3UOHHOE aHTUBUPYCHOE MPOrpaMMHOE 00eCIICUeHHUE;
- TUIICH3NOHHOE CIICIIMATTM3NPOBAHHOE MPOTPAMMHOE 00ECTICUeHHUE;
- MYJIbTUMEIUATIPOEKTOP.

3.2. UndopManuoHHoe ofecnievyeHne peajn3anui NporpaMmbl

Junist peanuzanmy nporpaMMbl OHOIHOTEUHBIH (OHA 00pa30BaTENbHON OpraHU3alud JOKEH UMETh
NeyaTHbIe W/WIN DJIEKTPOHHBIE 00pa3oBaTeNbHbIE M WH()OPMALMOHHBIE PECYPChl, PEKOMEHIYEMbIX IS
UCIIOIb30BaHUs B 00pa30BaTeIbHOM IIpOIecce

3.2.1. IleyaTHbIC H3TAHUS

OcHOBHbIE HCTOYHHKH:

1.bespyuxo B. T. Undopmaruka (kypc nekuuii) : yued. mocobue / B.T. be3pyuko. — M. :
NI «®OPYM» : UHDOPA-M, 2018. — 432 c. — (Bricuiee oopa3oBanue: bakanaspuar).

2.bpeikcuna O. @. MHpOpMaIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOIMH B 0Opa3oBaHUU !
yuebnuk / O.®. bpeikcuna, E.A. [Tonomapesa, M.H. Connna. — M. : UHOPA-M, 2018. — 549 c.

3.Tarapuna JI. I' Beenenue B nHOOKOMMYHUKAIIMOHHBIE TEXHOJIOTHH: YuebHOe mocodue /
lNarapuna JI. I'., baun A. M., Ky3uenos I'. A., IloptaoB E. M., Teruosa 4. O.; Ilox pen. ['arapunoii
JL.T.-M.: U1 ®OPYM, HUL] UHDPA-M, 2018. - 336 c.

4.TaBpmiioB M.B. Undopmaruka u uHpopManmonusie TexHosoruu: yuyeonuk st CIIO /
M.B. I'aBpuiio, B.A. Knumos. — 4-e u3zf., nepepad. u gon. — M.: FOpaiit, 2018. —383 ¢

5. Kyx A. I1. 3amura unpopmaruu : yued. mocodue / A.IL. XKyxk, E.IT. XKyk, O.M. Jlenemxkus,
AN. TumomikuH. - 2-e u3a. - M. : PUOP : UTHOPA-M, 2018. - 392 c. - (Bsicuiee o6pa3oBaHue:
bakanaBpuat; Maructpatypa). — https://doi.org/10.12737/4868.

6.Mattomoxk B. M. HMudopmatuka a1 SKOHOMHUCTOB : Yy4eOHMK / moa oOuml. pen.
B.M. Martomka. — 2-¢ u3n., nepepad. u pon. — M. : UH®OPA-M, 2017. — 460 c. + + [lom.
MaTepuaibl [DJIeKTpoHHBIM pecype; Pexum nocryma http:/www.znanium.com]. — (Bsicmiee
obpasoBanue: bakanaBpuar). — Www.dx.doi.org/10.1

7.Muxeesa E.B., TuroBa O.M. IlpakTMkymM 10 HH(OPMAIIMOHHBIM TEXHOJIOTUSIM B
npodeccuoHanbHOH aesTensHocTH. — M. : M3narenbckmii neHTp «Axagemusy», 2017. — 288 c.

8.Ilapteika T.JI. BeruncaurensbHas TexHuka : yue6. nocodue / T.JI. ITapteika, 1.W. ITonos.
— 3-e 3., nepepad. u gon. ®DOPYM : UTHOPA-M,— (Cpeanee npodeccuoHanbHOoe 00pa3oBaHUe).

9.1MnoraukoBa H. I'. MadopmaTika n nHPOPMAIIMOHHO-KOMMYHUKAITMOHHBIE TEXHOJIOTUU
(MKT) : yueb. mocobue / H.I'. IlnotaukoBa. — M. : PUOP : UHOPA-M, 2018. — 124 ¢. — (Cpennee
npodeccroHanbHOe 00pa3zoBanue). — https://doi.org/10.12737/11561.

10. Cepreea U. U. Nupopmatuka : yueOnuk / WU.M. Cepreesa, A.A. My3zaneBckas,
H.B. TapacoBa. — 2-e u3z., nepepad. u gorn. — M. : UJI «DOPYM» : UHDPA-M, 2018. — 384 c.
— (Cpennee npodeccroHaibHOE 00pa30BaHue).

11. YepunukoB b. B. MNudopmanuoHHble TEXHOJOrMH YyrpaBieHus : yueOHuk / b.B.

22


http://znanium.com/catalog.php?item=tbk&code=51&page=2#none
http://znanium.com/catalog.php?item=tbk&code=51&page=3#none
http://znanium.com/catalog.php?item=tbk&code=51&page=2#none
http://znanium.com/catalog.php?item=tbk&code=51&page=10#none
http://www.dx.doi.org/10.1
http://znanium.com/catalog.php?item=tbk&code=51&page=3#none
https://doi.org/10.12737/11561
http://znanium.com/catalog.php?item=tbk&code=51&page=2#none
http://znanium.com/catalog.php?item=tbk&code=51&page=11#none

YepHukoB. — 2-¢ u3M., nepepad. u gom. — M. : U] «®OPYM» : UHDOPA-M, 2017. — 368 ¢c. —
(Bricmiee oOpazoBanue).

12. DxoHomuueckass wHOpMaTHKa : YYEOHMK W TPAKTHKyM Ui OakajiaBpuara W
maructpatypsl / FO. JI. PomanoBa [u ap.] ; orBeTcTBeHHBIN pegakTop FO. /1. PomanoBa. — Mockaa :
M3parensctBo FOpaiit, 2019. - 495 c.

13. Slumu B. H. MuadopmaTuka: mporpaMMHbIe CpeACTBa MEPCOHATBHOTO KOMITBIOTEPA :
yue6. nocobue / B.H. Slmmu. — M. : UHOPA-M, 2018. — 236 c. + Jlon. Matepuansl [ D1eKTPOHHBIN
pecypc; Pexxum moctyna http://www.znanium.com]. — (Bsiciee o6pa3oBanue: bakamaBpuar). —
www.dx.doi.org/10.12

14. MenbaukoB IL.II. KoMmmbproTepHBIE TEXHOJIOTMH B OKOHOMHUKE: y4eO. mocooue /
[L.I1.MensuukoB.- M.: Knopyc, 2016

3.2.2. D1eKTPOHHBbIE N31aHUs (3J1eKTPOHHbIE PeCypChl)

1. http://www.consultant.ru. - CripaBouno-npaBoBas cucreMa «Koncynsrant ITimrocy»

2. http://www.garant.ru - CrnpaBouHo-tipaBoBasi cuctema «I apaHry.

3. http://www.minfin.ru. — OdunuansHeii caiit MunHKHcTEpcTBa (GHHAHCOB Poccuiickoi
®enepauun

4. http://www.nalog.ru. - Odurranpubiii cant OenepanbHON HATOTOBOM CITyXKObI

5. http://znanium.com — DaeKTPOHHO-OMOIMOTEYHAsI CHCTEMa ZNanium.com

6. http://www.urait.ru — sekTpoHHas OUOIHOTEKA U3AaTEIbCTBA OPAUT

7. https://edu.1cfresh.com/ - 1C:IIpeanpusitue 8 uepe3 Mureprer" ais YueOHbIX 3aBeICHUI

3.2.3 JlomoJHUTEIbHbIE HCTOYHUKHU

1. BonkoBa B.H. Teopus nHpopManimoHHBIX MpoIieccoB u cucteM. - M.: FOpaiit, 2016. - 504

C.
2.T'onoBunpina, M.B. MH}opManmoHHbIe TEXHOJIOTMH B IKOHOMHKE @ KypC JIEKIUH /
I'onoBuukiHa M.B. — Mocksa : Uatyutr HOVY, 2016. — 590 c.

3. MHdopManoHHbIe TEXHOJIOTHH B YIIPABICHUH TEPCOHAIOM: YYCOHHK M MPAKTHKYM IS
npukianHoro 6akanaspuata/k0.Jl. Pomanosa, T.A. Buntosa, U.E. KoBanb. — Mocksa: FOpaiir, 2014.
—-291 c.

4.Kosanenko, I0.W. 3amura nHpOpMaALMOHHBIX TEXHOJOIMH. : cnpaBouHuk / KoBaneHko
KO.1. — Mockaa : Pycaiince, 2018. — 321 c.

5.Jlammna, M.B. UHpopmanioHHbIe CUCTEMBI U TEXHOJIIOTUM B SKOHOMHUKE U MapKETHHTE. :
yueonuk / Jlammuua M.B. — Mocksa : KaoPyc, 2019. — 301 ¢. — (i1 6akanaBpoB).

6. Jlammuna, M.B. HdopMariioHHbIE CUCTEMBI U TEXHOJIOTUM B 5KOHOMUKE M MapKETUHIE :
yueonuk / Jlammuua M.B., ConoBseB T.I'. — Mocksa : KanoPyc, 2017. — 304 c.

7.MenbuukoB B.I1. Uadopmanmonnas 6e3onacuocts 2015 OO0 «KuoPycy, -267¢

8.Octpoyx A.B. u np. OcHoBbI HHPOpPMAIMOHHBIX TexHonoruid 2015 Axanemus-Menua, -
206¢

9.TIpoceeroB I'.1. AHanu3 naHHBIX ¢ oMomibio Excel. 3amaun u pemenus. - M.: Anbda-
IIpecc, 2015. - 160 c.

10. Cunaropos, C.B. MHpoOpMannoHHbIE TEXHOJOTHH. 3aJayHHUK : ydeOHOe mocodme /
Cunaropos C.B. — Mocksa : KnoPyc, 2017. — 253 c.

11. Cyxomnmunosa, C.1. KommnbroTeps! 1 HH(OpMallMOHHbIE TEXHOJIOTHH : y4eOHOe mocodue
/ CyxomnuHoBa C.11. — Mocksa : [Ipocnexkr, 2015. — 116 c.

12. ®unmumonoBa, E.B. Hadopmatnka w©  WHPOPMAIMOHHBIE  TEXHOJOTHH B
npodeccuoHaIbHOM AeaTenbHOCTH : yueOHuK / @unumonosa E.B. — Mocksa : FOctunus, 2019. —
213 c.

13. ®umumonoBa, E.B. HMudopmannoHHbIE TEXHOIOTMHM B  Npo(hecCHOHAIbHOM
nesTenbHOCTH. : yueoHuk / dumumonosa E.B. — Mocksa : KnoPyc, 2019. — 482 c.

14. XnebuukoB, A.A. VUHpopMalMoOHHbIE TEXHOIOTUU : yuyeOHUK / XneOHUKoB A.A. —
Mocksa : KnoPyc, 2018. — 465 c.
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15. Xwuwikuna, A.I'. UadopmarimonHsie TEXHOJIOTUHN : ydeOHOe mocodue / XubikuHa AT,
Munkuna T.B. — CraBponoss : CeBepo-KaBkaszckuii ¢penepanbablii yauBepeuter, 2017. — 126 c.
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4. KOHTPOJIb H OIIEHKA PE3YJIbTATOB OCBOEHHA YYESHOH JUCITHII/IHHBI

Pe3yabTaThl 00yyeHust

Kpurepum onenkun

MeTtoabl OLIEHKH

YcBoeHHDBIE 3HAHNMA:

AKTyaJIbHBIA IPO(PECCHOHANBHBIN U COMANTBHBIN KOHTEKCT, B KOTOPOM MPUXOIUTCS pab0OTaTh U )KUTh;
OCHOBHBIC HCTOYHHUKY WH(POPMAITUH M PECYPCHI JUIS PEIICHHS 3a]1ad U MpodiaeM B nMpohecCHOHATHHOM
W/WIN COIMATBHOM KOHTEKCTE;

QJITOPUTMEBI BBIITOJIHEHUS paOOT B MPO(PECCHOHATILHONW U CMEKHBIX 00JIaCTSIX;

MeToABI PabOTHI B TPOQECCHOHATLHON H CMEKHBIX chepax;

CTPYKTYpY IUIaHA JUIs PEIICHHs 3a]1ay;

MOPSIZIOK OICHKHU PE3YJIbTATOB PEIICHUS 3a/1a4 NMPo(eCcCHOHATBLHON A TCIBHOCTH.

OCHOBHBIE METOJIBI U CpelICTBa cOopa, 00padOTKHU, XpaHEHHUs, Tepejaull ¥ HAKOTUICHUS HHQOPMAIIH;
TEXHOJIOTHIO TOMCKA MH(POPMAINHU B ceTH MHTEpHeT;

HOMEHKJIaTypa WH(POPMAIMOHHBIX UCTOYHUKOB, MPUMEHIEMBIX B MPO(MECCHOHATBHON AEATEIbHOCTH;
MPUEMBI CTPYKTYpHPOBaHUS HH(POPMAIINH;

(hopmat ohopmiIeHHS Pe3yabTATOB OMCKA HHPOPMAIIHH.

coJlepKaHue aKTyallbHOM HOpMaTHBHO-TIPAaBOBOW JOKYMEHTALUH;
COBpEMEHHasl Hay4Hasi ¥ MPpOoQecCHOHAIbHASI TEPMUHOJIOTHS;
BO3MOYHBIEC TPAEKTOPHHU NPO(ECCHOHATHLHOTO Pa3BUTHUSI M CAMOOOPA30BaHUSI.

TICUXOJIOTUYCCKHUEC OCHOBBI JACATCIBHOCTHU KOJUICKTHUBA, IICUXOJIOTHYCCKUC 0COOEHHOCTH JIMYHOCTH,
OCHOBBI HpOGKTHOf/'I JCATCIBbHOCTH.

0COOEHHOCTH COLIMAIBHOTO M KYJIBTYPHOTO KOHTEKCTA;
npaBuiIa oopMIIeHUs] JOKYMEHTOB M MOCTPOCHHSI YCTHBIX COOOIIECHHIA.

Ha3Ha4YeHHe, COCTaB, OCHOBHBIC XapaKTEPUCTHKN OPraHM3alMOHHON 1 KOMITBIOTEPHON TEXHUKH;
OCHOBHBIE KOMIOHEHTHI KOMITBIOTEPHBIX CETeH, MPUHIIMIIBI TAKETHOM Nepeauyl JaHHbIX, OPraHu3aInIo
MEXKCETEBOT'0 B3aMMO,ICHCTBUS;

Ha3HAYCHHE W PUHIUITBI UCTIOIb30BAHUS CUCTEMHOTO M IIPUKIIAJHOTO MPOTPAMMHOT0 00eCTICUeHHUS;
NPUHIMIIGI 3aIIUTH HHPOPMALUK OT HECAHKITHOHUPOBAHHOTO JIOCTYTIA;

MPABOBbIC ACHIEKThI HCIOIb30BAHUS HH()OPMAIIMOHHBIX TEXHOJIOTHIA M MPOrPaMMHOT0 00eCTICUeHNS;
OCHOBHBIE TIOHSITHS aBTOMAaTU3UPOBAaHHON 00pabOTKK HH(pOpMAIINK;

HaIpaBJIeHHUs aBTOMATH3aMK OAHKOBCKOM JEITEILHOCTH;

Ha3Ha4YeHHE MPUHIMITBI OPraHU3aAIUH U SKCIUTyaTalii OAaHKOBCKMX WH(OPMAIIMOHHBIX CUCTEM;
OCHOBHBIE YIpO3bl M METO/IBI 00ecieueHns HHPOPMAIIMOHHOM O€30MaCHOCTH.

MpaBuJia TIOCTPOCHHMSI MTPOCTHIX M CIOXKHBIX MPEIIOKEHUN Ha MPo(ecCHOHaIbHBIC TEMBI,
OCHOBHBIC 00IIEYNOTPEONTENBHBIE TIIAroibl (ObITOBas U MPOoeCCHOHANbHAS JICKCHKA);

- YPOBEHb OCBOCHHS  y4eOHOTO
Marepuana;

- yMEHHE WCIIOJb30BaTh  TEO-
peTuueckue 3HAHHSA "
MPaKTUYECKUE YMEHUS npu

BBIMOJIHEHUH TPO(ECCHOHATb-HBIX
3az1ad;

- YpOBEHb C(HOPMHUPOBAHHO-CTH
00X KOMIIETCHITH.

- YcrHbIH o1poc,

- Bomonnenue
MPaKTUYECKUX padoT

- BHeayaurtopHas
CaMOCTOSITENIbHAs
pabota

- IIpomexyrounas
aTTecTalus
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JICKCUYECKUI MHUHHMYM, OTHOCSIIMUKCA K ONUCAHUIO TIPEIMETOB, CPEACTB M  MPOIECCOB
PO ECCHOHATIEHOM NeATeIFHOCTH; OCOOCHHOCTH IMPON3HOIICHHUS,
MpaBUJIa YTEHUS] TEKCTOB POPECCHOHAILHOM HAIPABICHHOCTH.

OCHOBBI ITPEIITPUHUMATEIILCKOHN ICATEIBHOCTH;
OCHOBBI (PHHAHCOBOW TPAMOTHOCTH;

MpaBuja pa3pabOTKN OM3HEC-TIIAHOB,;

MOPSIZIOK BHICTPAUBAHUS MPE3CHTAIINH;
KpPEJUTHBIC OAaHKOBCKHUE MPOTYKTHI

OcBoeHHbIE YMEHHS:

pacno3HaBaTh 3a7a4dy WK IpodiIeMy B IPOpeCcCHOHATEHOM HIIH COLMAIFHOM KOHTEKCTE;
aHaJM3MPOBATH 3a/1a4y WIH Npo0IeMy U BBIACTTH €€ COCTaBHBIC YacTH;

OIMPEACIATDL 3TAIlbl PCIICHUA 3aa4u,

BEISBIISITE U 3(pPEeKTUBHO UCKaTh HH(POPMAITUIO, HEOOXOIMMYIO IS pEIIeHNS 3a]1au ¥/FITH POOIIeMBI;
COCTaBHTH ILIaH JACHCTBHSI;, ONPENEIUTh HEOOXOIUMBIE PECYPCHI;

BJIaJIETh aKTyalbHBIMUA METOJIJaMH Pa0OTHI B MPO(ECCHOHATBHON U CMEXKHBIX chepax;

peann3oBaTh COCTAaBICHHBIN IUIaH, OICHUBATH pE3YNbTaT ¥ IOCIEACTBHS CBOUX JCHCTBHUIA
(camMOoCTOSATETHHO TN C IIOMOIIBIO HACTABHUKA).

OTIPENEIISATh 3a]]a4u [ IOUCKa HH(POPMalIny;

OTIpEIeNISATH HEOOXOIUMBIE HCTOYHUKU HH(OpMAaINy;

IUTaHUPOBATH MPOLIECC MTOUCKA; CTPYKTYPHUPOBATH MOIyIaeMy0 HHPOPMALHIO;

BBIJICJISITH HanOoJIee 3HAYMMOE B TIepeuHe HHPOPMAIIUH;

OLIEHMBATH MPAKTHYECKYIO 3HAYUMOCTD PE3YJIbTATOB MOKCKA; 0OPMIISITH pe3yIbTaThl OUCKA.

ONPENeNATh  aKTYaJIbHOCTh  HOPMATHBHO-IIPABOBOM  JOKYMEHTalUMM B  HpodeccHoHaTbHOR
NeSITEeNbHOCTH;

MPUMEHSITh COBPEMEHHYIO HayYHYIO Tpo(ecCHOHATBHYIO TEPMUHOJIOTHIO;

OIIPEJIEIISITh ¥ BBICTPAUBATh TPACKTOPUH MPO(GECCHOHAIBHOTO Pa3BUTHUS M CAMOOOpa30BaHUsl.

OpPraHu30BbIBATH pa60Ty KOJUICKTHBA U KOMaH/IbI;
BSaHMOHeﬁCTBOBaTB C KOJUICraMH, PpYKOBOACTBOM, KIHWCHTAMHU B XOJC HpO(i)eCCHOHaHBHOﬁ
JCATCIIBHOCTH.

IrpaMOTHO H3JlaraTh CBOM MBICIH U O(OPMIISATH JOKYMEHTHI MO MPOQpECcCCHOHAILHOW TeMaTHKe Ha
TOCYJapCTBEHHOM $I3bIKE, IPOSIBIISITH TOJIEPAHTHOCTH B pa004YeM KOJUICKTHBE.

00pabaTeIBaTh TEKCTOBYIO TAOIMYHYIO HH(OPMAIIHIO;
WCTIOJIB30BaTh JICTIOBYIO rpaduKy U MyJIbTUME 1A HHPOPMAIHIO;
CO3/1aBaTh NPE3EHTALUH;

MIPUMEHSITh aHTUBUPYCHBIE CPEACTBA 3aLUTEHI,

OIICHKA «OTJINYHO» BBHICTABIACTCA
00yJaroleMycs, €clid OH TIIyO0KO
Y TIPOYHO YCBOWJI IIPOTPAMMHBIIHA
MaTepuan Kypca, 9eTKO
JIOTUYECKH CTPOMHO €0 U3JIaraer,
YMEEeT TECHO YBSI3bIBATH TEOPHIO C
MIPAKTUKOW, CBOOOTHO CITPABIISETCS
C 3aJlayaMu ¥ BOIIPOCAMH, HE
3aTPyAHSIETCS C OTBETAMU IIPH
BUJIOM3MEHCHHMH 3aIaHMNI;

OLIEHKA «XOPOILI0» BbICTABIISIETCS
00yyJaromemMycsi, €ciii OH TBEPJO
3HAeT MaTepHuaj Kypca, F[paMOTHO U
IO CYLIECTBY U3J1araer ero, He
JIOITyCKas CYIIECTBEHHbIX
HETOYHOCTEH B OTBETE HA BOIPOC,
BJIaJieeT HEOOXOMMBIMU HaBBIKAMH
W TIPHeMaMH WX BBITTOITHEHUS;

OIIEHKA «YJOBJIETBOPUTEIHHOY
BBICTaBJISIETCST 00yJarOIIeMycs,
€CJIM OH UMEET 3HAHUSI TOJIBKO
OCHOBHOTO MaTepHaia, HO He
YCBOMJI €T0 JIeTalei, JOMycKaeT
HETOYHOCTH, HEZJOCTATOYHO
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yuTaTh (MHTEPHPETHPOBaTh) HHTepQeiic Cnenuaau3upoOBaHHOTO MPOTPaMMHOTO OOeceUeHus,
HaXOIUTh KOHTEKCTHYIO IIOMOILb PadOTaTh C JOKYMEHTAIUEH;

MPUMEHSTh CIEHUATN3NPOBaHHOE MPOrpaMMHOE oOecrieueHue sl cOopa, XpaHeHHs M 00paboTKh
0aHKOBCKON MH(OpMAIMK B COOTBETCTBHH C H3Y4aeMbIMHU MPO(PECCHOHATBHBIMU MOAYIISIMH;
M0JIb30BATHCS] aBTOMATH3UPOBAHHBIMY CUCTEMAaMH AEIONPOU3BOACTBA;

HPUMEHSITh METOIbI U CPEJICTBA 3aAILUTH OAaHKOBCKOM MHQOPMAIIHH.

MOHUMATh OOMIMA CMBICT YETKO TNPOU3HECEHHBIX BBICKA3bIBAHWNW HA HM3BECTHBIE  TEMBI
(mpodeccronanbHbIe U OBITOBBIC), TIOHUMATH TEKCTHI HA 0a30BbIe MPOPECCHOHAIBHBIC TEMBL;
Y4acTBOBaTh B AMAJIOTax Ha 3HAKOMBIE 001IHE U TPOdECCUOHANBHBIEC TEMBL

CTPOUTH NPOCTHIE BBICKA3bIBAaHUA O ceOe 1 0 CBOEH NMPO(heCCHOHATIBHOM NesITeNbHOCTH;

KpaTKo 00OCHOBBIBATh H OOBSICHUTH CBOU JACHCTBHS (TEKYIME U INIAHUPYEMEIE);

MUCATh NPOCTHIE CBS3HBIE COOOIIEHHUS HA 3HAKOMBIE MJIM HHTEPECYIOIHe PoheCcCHOHAIBHBIE TEMBI.

BBISIBJISITH JOCTOMHCTBA M HEIOCTATKH KOMMEPUECKON HIIeH;

MPE3eHTOBATh UACU OTKPHITHS COOCTBEHHOTO Jiefia B MPOPeCCHOHANBLHON ACATEITBHOCTH;

oopMIISITE OM3HEC-TUIaH; paCCUUTHIBATH pa3Mephl BHIILIAT 10 MPOLIEHTHBIM CTaBKaM KPEAUTOBAHUS;
OIIpEeIIATh MHBECTULIMOHHYIO [IPUBJICKATENbHOCTE KOMMEPUECKUX HEH B paMKax NpodeccuoHaIbHON
JeSITeNbHOCTH; IPE3EHTOBATh OM3HEC-UIIEIO;

OTIPEIeINISATh UCTOYHUKN (PMHAHCHPOBAHMSIL.

MpaBUIbHBIE POPMYIUPOBKH,
HapyILIEHUs JOTHYECKOM
MOCJIEA0BATENILHOCTH B U3JI0KEHUH
MIPOrpaMMHOI0 MaTepuana;

OLICHKA «HEYJOBJIETBOPUTEIBHO»
BBICTABIISICTCS 00YYarOIIEeMyCs,
KOTOpPBIN HE 3HAET 3HAUYNUTEIbHOU
YacTH MPOrPaMMHOI0 MaTepuaa,
JIOITYCKAET CYIIECTBEHHbIE
OINMOKHU, HEYBEPEHHO, C OOJILIITUMHU
3aTPyAHCHUSIMHU PELIACT
MPaKTUYECKUE 3a/1a4i I HE
CIIPABJISIETCS C HUMU
CaMOCTOSTEIBHO.
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