[Tpunoxenne Ne 41

YTBEPXJIEHO
MPUKA30M JUpEKTOpa durana
®uHyHUBEpPCUTETA
oT «27» aBrycrta 2026 r. Ne 92-0/1

ITOJIOXXEHHUE

00 napopmanuoHnom otaesie Ilepmckoro puianana @uHyHUBEepcUTETA

1. O01Me noJ10KeHus

1.1. HWnadopmanuonubii otaen (mamee — Otaen) SBISETCS CTPYKTYPHBIM
noapasaenenueM Ilepmckoro puinana @unyHuBepcurera (najiee — @unnana).

1.2. Otnen co3naercs, peopraHu3yerca M pac(HOpMHUPOBBIBAETCS MPUKA30M
nupekTopa Punnana.

1.3. Otnen Bo3rnaBisieTcss HayanbHUKOM OTAena, MOAYMHSAETCS 3aMECTUTEIIO
JUPEKTOpPA 110 UHPOPMaTU3ALIH.

1.4. JlomkHOCTHBIE OOSA3aHHOCTH, TpaBa U OTBETCTBEHHOCTb KaXKIOTO
pabotHuka OTAena yCTaHaBIMBAIOTCA JOJDKHOCTHOM HMHCTPYKIMEHW, KoTopas
COTJIaCOBBIBAETCS C HauYadbHUKOM OTJena v yTBepxkaaercs nupekropom dunuana.

1.5. B cBoeit gpesarensHOocTH Otnen  pykoBojcTtByercsi  KoHcTuTynuen
Poccuiickoii @eneparun, PenepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-d3 «O6
nHpopmanuy, HMHPOPMALMOHHBIX TEXHOJOTMSAX M O 3alure UHOOpMaIn»,
®enepanbHbiM 3ak0HOM 0T 27.07.2006 Ne 152-03 «O mnepcoOHaNbHBIX JTAHHBIXY,
YcraBoM @PUHAHCOBOTO YHUBEPCUTETA, MPUKA3aMHU W PACIOPSIKEHUSIMU PEKTOpa
OUHAHCOBOrO YHMBEPCHUTETA, NMPUKA3aMU U PaACMOpsDKEHUsIMU AupekTopa Pumnmana,
JIOKaJIbHBIMU HOPMATUBHBIMU akTamMu Puinmana, a Takke HacTosmum Ilosoxenuem.

2. 3apaun

2.1. OcHoBuble 3a7aun OT/eMa 110 HAMPaBJICHUIO HHPOpMATH3AIUH:

- TEXHUYECKOE COMPOBOXKICHHE 00pa30BaTEIBHOIO MPOIlEcca C UCTIOIb30BaHUEM
MH(POPMAITMOHHBIX TEXHOJIOTUH;

- BHEJIPEHUE U COMPOBOXKIECHUE TPOTPAMMHOTO 00ECIICUEHUS;

- y4eT CYIIECTBYIOIIMX  JIMIIEH3UH Ha TporpaMmMHOEe  oOecreyeHue,
dbopmupoBaHre TpeOOBAHUM HA MPUOOPETEHHNE HOBOT'O MPOrPAMMHOT0 00ECIICUEHNS;

- U3y4YEHHUE, BHEJIPCHUE, COMPOBOXKICHHE  HOBBIX  HH(POPMAIMOHHBIX
TEXHOJIOTHI;

-pa3padotka T3 Ha  TPOEKTUPOBAHHWE,  OOCIYyKMBAaHWE  JIOKAJIHHOU
BBIYHCIIUTENIRHON ceTn Punnana v TeIeKOMMYHUKAIIMOHHOTO 000PY/I0BaHUS;

- MOJJIEp’)KKa W aJIMUHHCTPUPOBAHUE CEPBEPHOTO OOOPYIOBAHUS JIOKAJIBHOM
BBIYUCIIUTEILHOM ceTn Pununana;

- pazpaboTKa W BHEAPEHHE PErJIaMEHTOB, MHCTPYKIIUH IO HMCIOJIh30BAHUIO
MH()OPMAIIMOHHOM CETH, BRIUUCIUTEIIBHOM TEXHUKH U TTPOTPAMMHOTO 00€CTICUeHUS;
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- KOHTPOJIb 32 HCIOJHEHHWEM HOPMATUBHBIX JIOKYMEHTOB B 00JacTH
UH(OPMAITMOHHBIX TEXHOJIOTHI U 3aIUTHI HH(OPMAIUY;

- CONPOBOK/JIeHNE O(ULIHATBHOTO caiita dunuana B cOCTaBE KOPHOPATUBHOIO
noprana GUHAHCOBOTO YHHUBEPCUTETA C y4yeToM TpeOoBaHuii denepanibHOro 3aKOHA
or 27.07.2006 N 152-®3 «O nepcoHaldbHBIX JaHHBIX», DenepalbHOrO 3aKOHA OT
27.07.2006 N 149-®3 «O06 unpopmanuu, HGOPMAIMOHHBIX TEXHOJIOTUAX U 3aIUTE
uHbOpMaII,

- conpoBokenue LMS  Moodle ®ummana ¢ yderom  TpeOoBaHHIA
®enepanbHoro 3akoHa oT 27.07.2006 N 152-®3 «O nepcoOHaIbHBIX JAaHHBIX,
@®enepanpHoro 3akoHa ot 27.07.2006 N 149-®3 «0O6 wuHbopmauwy,
UH(OPMAITMOHHBIX TEXHOJIOTHSIX U 3allUTe HH(DOpMaAUn»,

- conpoBoxaeHne EMC CIIO ®ummana B cocrae ENC ®uHaHCOBOrO
YHUBEpCcUTETa ¢ yueToM TpeboBaHuil denepanbHoro 3akoHa ot 27.07.2006 N 152-
@3 «O nepcoHaNbHBIX AaHHBIX», PenepanbHOro 3akona or 27.07.2006 N 149-03
«O06 undopmanuu, UHPOPMAITMOHHBIX TEXHOJIOTUSIX U 3alIUTE UHDOpMAITUN Y,
obecrnieueHue goctyna coTpyaHukaM Ouimmana xk uHGOPMAIMOHHBIM CHCTEMaM
¢unancoBoro ynusepcurera: 1C:BI'Y, 1C:3KBVY3, 1C:3KI'Y, 1C: KneBepenc: Yuer
umyiectBa (JInuHbiii kaObuHET MaTepualibHO-oTBeTCTBeHHOTO Jnuina (JIK MOJI)),
l'anaktuka ERP, EMC, 1C: YuuBepcuret [TPO®Db 1C: Yuuepcurer I1TIPOD IO,
Campus.fa.ru, edu.fa.ru, CRM (crm.fa.ru), Caitr fa.ru, Enuneiii audHbIi KaOWMHET
(EJIK) c yuetom TpeboBanuit denepanbHoro 3akoHa ot 27.07.2006 N 152-®3 «O
MIEPCOHANIBHBIX JaHHBIX», PenepanbHoro 3akona ot 27.07.2006 N 149-03 «O06
nH(popmanuu, THGOPMALIMOHHBIX TEXHOJIOTHIX U 3alllUTe UH(pOpMaAUn»;

- y4acTHE€ B OpraHM3allid U CONPOBOXKAEHUM 00pa30BATENBHOIO Ipolecca B
obnactu nHbopmatuzanuu B Ounnaie;

- OpraHu3anus  paboT MO JUATHOCTHKE, TEXHUYECKOMY OOCITYy>KMBAHHIO
KOMIIBIOTEPHOW TEXHUKU;

-o(dexTuBHAs  momnepkka moApasnencHuit dunmana Tpu  peanuzanuu
IIPOEKTOB IO co37aHuio U pazButuio UT-undppactpykTypsr;

-y4acTHe B JACSATeNbHOCTH 10 peanu3anuu mpoektoB «UT - kmacrepy,
«bUIly, «DPunEguncrBoy», paszutun DOUC dumuana, VR- paboparopuu,
BUZICOCTYIUN «DOKYyC»;

- o0ecrieyeHne PyHKIMOHUPOBAHMS U TEXHUYECKON OEPKKU yueOHo VR-
nabopaTopuu U BUAEOCTYIUU «DOKyC»;

- pa3BUTHE HAMPaBJICHUMN AEATEILHOCTH, BXOASIINX B KoMreTeHno OTena.

2.2. OcHoBuble 3amauun Ortnena mno oOecrnedyeHno UHPOPMaIMOHHON
0€30MacCHOCTH:

- pa3paboTka W MpaKTUYECKas peaau3aius eIUHON MOJUTUKH (KOHIICTIIIUN)
obOecrieuennss WH(POPMAIMOHHOW OE30MACHOCTH, OMpeaeieHrue TpeOOBaHUN K
cuctemMe 3amuThl uHGopManuu B Ilepmckoro ®ummana dunyHuBepcurera u
CTPYKTYPHBIX MOAPA3ACIICHUSIX B COOTBETCTBHE C MOJMUTUKOW MO MHPOPMAITMOHHOM
6e3onacHocTr OUHAHCOBOTO YHUBEPCUTETA,

- KOHTPOJIb 32 3P(HEKTUBHOCTHIO MPEAYCMOTPEHHBIX MEP 3aIUTHl CBEICHUM,
BXOJIAIIMX B COCTAaB MEPCOHANBHBIX JaHHBIX, KOHPHUICHIIMAILHON HHPOpMAIUUA |
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uHOM nHpoOpMaIMU ¢ ydeToM TpeboBanuii deaepanbHoro 3akoHa ot 27.07.2006 N
152-®3 «O nepcoHaNbHBIX JaHHBIX», DenepanbHoro 3akoHa ot 27.07.2006 N 149-
@3 «O06 unpopmaluu, HTHPOPMAIIMOHHBIX TEXHOJIOTUAX U 3aIIUTE HHPOPMAITUNY;

- KOOpJIMHALHS JEITEIbHOCTH W METOJUYECKOE PYKOBOJACTBO  IIPHU
MpOBEACHUN paboT Mo oOecnevyeHrui0 WH(OPMALMOHHONW OE30MacCHOCTH W 3alUTe
uH(popMaluu ¢ yuetom TpeboBanuit deaepanpHoro 3akona ot 27.07.2006 N 152-03

«O mepcoHaNbHBIX JaHHBIX», DenepanbHoro 3akona ot 27.07.2006 N 149-03
«O06 uHpopManuu, UHPOPMALMOHHBIX TEXHOJOTUAX U 3aLUTE UHPOPMALTH.

2.3. Tlo mopyuenuto nupekropa OTIen MOXKET 3aHHUMAThCSl PEIICHUEM HHBIX
3aay, A pead3aliy KOTOPhIX HEO0OXOJAMMO MPUMEHEHUE 3HAHWM, HABBIKOB U
omnbiTa paboTHUKOB OTaENA.

3. ®yHKUMHU

3.1. B cooTBeTcTBMM C BO3JIOKEHHBIMH Ha Hero 3agadamu OTtaen
OCYUIECTBJISIET cieayromue (yHKIMU M0 BOMpOcaM MPUOOPETEHHs anmapaTHOro U
IPOrpaMMHOTO OOECIICUECHHUS:

- popMHUpOBaHUE MPOCKTOB TEXHUUYECKHX 3aJaHuil H crnerudukanuii Ha
npuoOpeTeHNe aKTUBHOI'O CETEBOTO 0OOPYIOBAaHMSI, CEPBEPOB, CPEICTB PE3EPBHOTO
KOIUPOBAHUS M BOCCTAHOBJICHHUS JAHHBIX, CPEACTB 3aIUTHl MHGOPMAIMH, CPEICTB
KOHTPOJII ¥  YOPaBICHUS  CETeBOM  MHQPPACTPYKTYpPOH, CpPEICTB  CBS3H,
nepudepuitHoro  000PYIOBAHUS, BBIYUCIUTEILHON TEXHUKA W KOMILICKTYIOIIUX,
MIPOTPaAaMMHOTO OOEeCIIeUeHHs, YCTPONCTB NeYaTH W O(UCHON TEXHHKH, PACXOIHBIX
MaTepHaJOoB W 3alMacHBIX YacTed K HHUM, WHOTO amnmapaTHOro0 W IPOrpPaMMHOTO
oOecTcUeHNS,

- KOOpAUHAIMS pa0do0T C MOCTABIIMKAMU U MPOU3BOIUTEISIMU BHIYUCIUTEIEHON
1 OPUCHOM TEXHUKHU IO BOTIPOCAM TapaHTUHHOTO 00CITY)KMBAHUS U PEMOHTA;

- OTCICKUBAHUE TIEPUOJOB TEXHUYECKOW TOMJEPKKH, (POPMUPOBAHUE
POEKTOB M IUTAHOB MPUOOPETEHHs] W TPOJJICHUS YCIYT TO COIMPOBOXKICHUIO
IPOrpPaMMHOTO O0ECTICYCHHUS;

- KOOpAWHAIMsl  pabOT ¢  MOApSAYMKAMU H  CyOmoapsiAuukamMu — —
IPOU3BOIUTEIISIMU ITPOTPAMMHOTO 00ECTICUEHUS;

- cOOp HEOOXOTUMBIX MAHHBIX IS CO3JaHMS WM JOPAOOTKH MPOTPAMMHOTO
MIPOJTYKTA;

- aHanmu3 TOTpeOHOCTEH Toapa3fAeNieHuii B JOMOJHUTEIBHBIX CpPEICTBaX
BBIYHMCIIUTEILHON TEXHUKHU B 00pabOTKK MH(DOpMaIuy;

- MOJITOTOBKA OIOKETHBIX 3asiBOK IO pacxoiaM B YacTH WH(OPMAIMOHHBIX
TEXHOJIOTHH;

-COBMECTHO C PYKOBOJIUTEISIMU TOApA3JCICHUN, OmNpeneieHrue 3aaad,
MO/IJICXKAIINX aBTOMATHU3AIIHH.

3.2. Tlo Bompocam pa3pabOTKHM ¥ COMPOBOXKICHHUS CHUCTEM CBSI3H,
TEJIEKOMMYHUKAIUI:

- obecrieyeHne paboTocrocoOHOCTH W Oecrnepe0oitHOro (yHKIIMOHUPOBAHUS
anmapaTHOM W MPOrPaMMHOM COCTABIIOLIEH CEPBEPHOTO, KOMMYTAMOHHOTIO,



TeneKoOMMyHUKaunoHHoro (B toM uuciae ATC), cereBoro mnepudepuitHOro
o0opynoBaHnusi, kabenpHOM cuctemsl JIBC;

- IOKau3anus yCcTpaHeHus cO0oeB W HewucrpaBHocTedr B padore JIBC, 6a3
JaHHBIX, OOIIECUCTEMHOIO MPOTPAMMHOI0 00eCIIeUeHH s, BIUSIOMUX Ha paboTy Bcei
CETH;

-obecrieueHue mpueMa W Hepegaud  “HGoOpManMM MO KaHalaM
TEJIEKOMMYHUKALIMOHHOM CBSI3M, pa3rpaHUYEHUE W KOHTPOJIb MpaB J0CTyna K
JMCKaM, KaTajloraM, 6a3am JJaHHBIX KOJIJIEKTUBHOTO MOJIb30BaHMS;

- o0ecrneunBaeT BO3MOYKHOCTU OCYILECTBJICHUs MojapasfeneHusaMu Puumana
CaMOCTOSITEJIbHOM OTIPaBKU U MOIY4YEHHsS MHPOPMAIMH IO 3JIEKTPOHHBIM KaHAJIaM
CBSI3M, @ TaKKe IPEJOCTAaBIECHUE JOCTyla K TIJ100albHBIM HH(POPMAIMOHHBIM
pecypcam;

- opranuzanys padoT Mo OKa3aHMIO YCIyr B cdhepe nHpopMaTu3alu U CBA3H,
BBIIIOJIHAEMBIX CTOPOHHUMH OPTaHU3aLUsIMU;

- U3y4€HHE, BHEIPEHUE, KCIUTyaTallls HOBBIX HHPOPMALIMOHHBIX TEXHOJIOTHUM;

- pa3paboTKa 1 peanu3ainusl KOHUENIUA HHPOopMaTU3aui 1 HH(HOPMAIMOHHON
0€30IacHOCTH, Pa3BUTHE CHCTEM CBSI3U U TelekoMMyHHKauui [lepmckoro ®@unumana
dunyHHBEpcHUTETa ¢ yuyeToM TpeboBanuil denepanbHoro 3akoHa ot 27.07.2006 N
152-®3 «O nepcoHadbHBIX JaHHBIX», DeaepanbHoro 3akoHa ot 27.07.2006 N 149-
@3 «O0 nnpopMaluu, THPOPMAIIMOHHBIX TEXHOJIOTUSX U 3aIIUTE HHPOPMALIUN»;

- IpoBeiIeHrE padoT MO aHAINU3Y U YHOPSA0YEHHIO HTHPOPMAITMOHHBIX TOTOKOB
Mexay noapasaeneHusaMu llepmckoro @Punmana @OUHyHUBEpCUTETA W WHBIMHU
OpraHu3aALMIMHU.

3.3. Ilo BompocaM uH(pOpMaTHU3ALMK, CONPOBOXKJIEHHUIO aIlapaTHOro U
IPOrpaMMHOTr0 0OecTIeueHUs:

- YCTAaHOBKa, HACTpPOWKa, TEXHUYECKOE COMPOBOXKICHHE U OOCIYKHMBAHHE
AKTUBHOTO CETEBOr0 O0OpPYAOBaHMS, CEPBEPOB, CPEACTB PE3EPBHOIO KOMUPOBAHMS U
BOCCTAHOBJICHMSI JAHHBIX, CPEACTB 3alllUThl WH(OPMALUHU, CPEACTB KOHTPOJIS H
yIOpPaBJICHUs]  CETEBOM  WMH(PPACTPYKTypOH, CpEICTB  CBSI3U, NEpUPEPUITHOTO
00Opy/IOBaHUs, BBIYMCIUTEIBHON TEXHUKHM U KOMIUIEKTYIOIIMX, MPOrPaMMHOTO
o0OecrieyeHus, YCTPOMCTB MeyaTH O(PUCHOW TEXHUKH M PACXOJHBIX MaTepHaloB,
3aMacHbBIX YacTe! K HUM;

- IpUeM OT pa3pabOTUMKa, TECTUPOBAHUE KOMIUIEKCA MPOrpaMM, MOAJIEKAIINX
BHenpeHnto B Ouinarne;

- IOJrOTOBKA HOBOW TEXHUKHU K BBOJY B IKCILTyaTallHIO;

- MOAKJIIOYEHHE W HACTpOMKa TEXHMKHM Ha pabdoyux MecTax COTPYIHHKOB
dununana;

- OCYIIECTBJICHHE BBITIOJIHEHHSI PE3EPBHOIO KOMMPOBAHUS, apXUBUPOBaHUs 0a3
JAHHBIX W BEPCHM MNPUKIAIHOTO MPOTPAMMHOIO oOecreyeHusi, 00ecleueHue ero
XpaHEHHS;

- o0ecrieyeHne HEeMpepbIBHOCTH Tpoliecca 00pabOTKH, MPOBEICHUS PE3EPBHOTO
KONUPOBaHUs (apXHWBHUPOBAHM) TOJIH30BATENbCKOW HHpOpMAIK, 0a3 JaHHBIX U
obmecucremuoro I10;

- IPOBEICHNE MEPOIPUATHI M0 aHTUBUPYCHOMN 3aIIUTE U ONITUMHU3ALNN PAOOTHI
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I10;

- obecrieueHue KOHTPOJIS 3a MPOBEICHUEM MPOPUIAKTUYECKUX paboT B 00beMeE,
MPEyCMOTPEHHOM TEXHUYECKUMH YCIIOBUSIMU Ha APM;

- o0ecrieyeHre KOHTPOIIS 3a IPaBUIIBLHOM dKcIuTyaTanueit APM;

- OpraHM3anys CBOEBPEMEHHOIO pAacCMOTPEHUS M HCIIOIHEHUS 3asiBOK Ha
BBIMIOJIHEHHE paboOT, CBS3aHHBIX C (QYHKIUOHUPOBAHMEM IPOrPAaMMHOIO U
amnmapaTHOro 0OCCIICUCHHSI,

- IMarHOCTHKA, YCTPAHEHHWE HEHCIPABHOCTEH BBIUMCIUTEILHOW U O(UCHOI
TEXHUKH;

- IMarHOCTHKA U YCTPAHEHNE HEMOJaI0K IPOrPaMMHOT0 00eCTIeueHus;

- OCYILIECTBJIICHHE TEXHUYECKOTO 00CITy>KUBaHUsI U MOJIEPHU3ALIUN TEXHUKH.

3.4. Tlo Bompocam MOAJIEPKKH MOJIb30BATENCH:

- KOHCYJbTallMi 10 paboTe TEXHUKH M MPOrpaMMHOr0 oOecredeHus
coTpyaHukaMm dunnana;

- ”HPOPMHUPOBAHUE  COTPYJHUKOB  @Duimara O  BHEAPEHUH  HOBBIX
MPOrPaMMHBIX MIPOAYKTOB;

- y4acTHE€ B OIpPEACIICHUH MOTPEOHOCTEN MO MOJATOTOBKE, MEPENOATrOTOBKE
KaJpoB, B COOTBETCTBUM C MPOrpaMMON MH(pOpMaATH3aLUH, [JIaHAMH BHEIPEHUS U
pa3BUTHUSI ABTOMATU3UPOBAHHOW HH(POPMAIITMOHHON CHCTEMBI;

- OpraHu3anys KOMIIBIOTEPHOr0, HMH()OPMALIMOHHOTO, WHOTO HEOOXOIUMOIO
oOecrniedyeHrsl COBELaHUH, BUICOKOH(EPEHIINM, CEIEKTOPOB U MHBIX MEPOINPUSATHUH,
IPOBOJAUMBIX (punuanom;

- o0ecrieueHUue CONpPOBOXKIEHUS OQUIMaIbHOro caifta duinuana B COCTaBe
nH(popmanmonHoro noptaia @uHancoBoro yHusepcurera, CI0 Moodle ®unuana c
yuetoM TpeboBanuii ®DenepanbHoro 3akoHa ot 27.07.2006 N 152-®3 «O
MEPCOHANIBHBIX JaHHBIX», PenepanbHoro 3akoHa ot 27.07.2006 N 149-03 «O06
nH(popmaruu, HOOPMALIMOHHBIX TEXHOJIOTUSX U 3aIUTE UH(POPMAITUNY;

- BHECEHUE pYKOBOACTBY @uinana MNOpeIJIoKeHUs O MPHUBICUYCHHH, B
COOTBETCTBUM  JICUCTBYIOIIMM  3aKOHOAATEICTBOM, K  JHUCLHMIUIMHAPHOU
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI] 32 HApYUIEHUs, AOMYIIEHHbIE UMU B padoTe.

3.5. 1o BompocaM pyKOBOIAIINX JOKYMEHTOB:

- pa3paboTKa, BHEAPEHHE WHCTPYKIMUH, PErJaMEeHTOB  MCIOJIb30BaHUS
IPOrpaMMHOTO U almnapaTHOro 00ecreueHus;

- pazpaboTKa (COBMECTHO C COOTBETCTBYIOLIMMHU MojpasaeneHusmu dunnana)
MEpOIPUATANA 1O  COBEPIICHCTBOBaHMIO (HOpM W  METOIOB  paboOThl C
MHPOPMAITMOHHBIMU PeCypcaMu;

- pa3paboTKa, BHEIPECHUE U OpraHU3alUs KOHTPOJISI HCTIOJTHEHUS PYKOBOISIIINX
JIOKYMEHTOB 10 00€cTieueHnI0 HHPOPMAITMOHHOM 0€30MacHOCTH;

- pazpabotka Ilmana obecriedeHuss HEMPEPHIBHOM pabOThI U BOCCTAHOBIICHMS
PaboTOCTIOCOOHOCTH MOJCUCTEM aBTOMATU3UPOBAHHBIX CUCTEM;

- pa3TpaHUYEHUE JIOCTYyMa IMOJb30BaTeNei K CETEeBbIM HH(GOPMAIIMOHHBIM
pecypcaM, 0a3zaM JaHHBIX, MepudepuitHOMy OOOPYIOBAHUIO B COOTBETCTBUU C
YCTaHOBJICHHBIM PETIIAMEHTOM.

3.6. ITo Bompocam nenonpon3BOICTRA!
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- BEJICHUWE yyeTa CYUIECTBYIOUIMX JHUIEH3UNA Ha MpPOrpaMMHOE oOecrieyeHue
MOJIL30BATEIICH

- IOATOTOBKA IPOEKTOB JOKYMEHTOB IO BONPOCaM, BXOJSAIIMM B
komreTeHuio OTena, OTBEThl Ha MUChMa U 3alPOChl (PUHAHCOBOTO YHUBEPCUTETA,;

- OCYILIECTBJICHHE Y4YeTa U XpPaHEHUS] KOHTPOJIbHBIX BEPCH TUCTPUOYTHBOB U
JOKYMEHTAIIMU Ha UCIOJIb3yeMbIe PUKIaIHbIe HH(OPMAIIMOHHBIE CUCTEMBI,

- OCYILIECTBIICHUE, B paMkax CBOCl  KOMIIETEHIINH, BEJICHUS
JIEJIONPOU3BOACTBA, (POPMHUPOBAHHUS, OTHPABICHUS/TIONYUYSHHUS] KOPPECTIOHACHIINN U
Ipyroil nH(pOpMaIUKU 1O SJIEKTPOHHBIM KaHaJIaM CBSI3H;

- OCYILIECTBIICHUE  OpraHU3allMid  BEJIEHUS  HOPMATHUBHO-CIPABOYHOM
uHpopmalmm, oTHocsecs k ynkuusm OTaena;

- OCYILIECTBIICHHE B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoi
Qdenepallid W JIOKAIbHBIMA HOPMATHBHBIMH akTamu @uinana palboThl 1O
KOMILIEKTOBAHHIO, XPAHEHHUIO, YYETYy W HCIOJIb30BAHUIO ApXMBHBIX JIOKYMEHTOB,
o0Opa3oBaBIIMXCSA B X0Jie AesTenbHocTh OTaena;

- IOATOTOBKAa HMH(POPMALIMOHHBIX M MHBIX MAaTE€pUalOB IO BOMIPOCAM,
OTHOCAIIMMCA K KomneTeHuu @unnana u Otaena.

3.7. ITo BompocaM HHPOPMAITHOHHOM OE30TTaCHOCTH

- o0ecrieueHre peanu3aldd Mep MO 3alluTe HHQOpMalud Ha pecypcax
JOKAJIbBHOW  BBIYMCIHUTENIbHOW ceTtn Puiumana, aHTUBUPYCHOTO KOHTPOJS B
JIOKaJIbHBIX BEIYUCIUTEIBHBIX ceTsax Dunnana;

- obecriedyeHre B INpelenax CBOEH KOMIIETEHLUMH 3allUThl CBEJICHUM,
OTHOCSIIIUXCS K TIEPCOHANBHBIM JAHHBIM, W HWHBIX CBEJCHUN OTPAaHHUYECHHOTO
pacripocTpaHeHus ¢ ydetoMm TpeboBanuii denepanbHoro 3akona ot 27.07.2006 N
152-®3 «O nepcoHadbHBIX JaHHBIX», DeaepanbHoro 3akoHa ot 27.07.2006 N 149-
O3 «O6 nndopmanyu, UHPOPMAIMOHHBIX TEXHOJOTUAX U 3alTUTe HHHOPMAIIII;

- IPEAOTBPALIEHUE TONBITOK HECAHKIIMOHUPOBAHHOTO JOCTyIa HeJerajabHbIX
MOJIb30BaTeNe K MHPOPMALIMOHHBIM pecypcam;

- pa3paboTka M peaju3alusi €JAUMHOW TOJUTUKH 3alllUThl HHTEPECOB
®dunmana ot yrpo3 B uH(OOpPMaIIMOHHOU cdepe;

- obecrnieueHue METOIMYECKOTO PYKOBOJICTBA CTPYKTYPHBIMH
MO/Ipa3ieNICHUsIMU MIPU POBEICHUU PadOT MO 3alUTe HHPOPMALIUK;

- o0ecrnieueHre OpraHu3allMOHHON 1 TEXHUYECKOM 3alUThl HHPOpMAITIH;

- OIIpeJIeICHNE B Mpeesiax CBOEH KOMIIETEHIIUU PeKKUMa, TPaBuil 00paboTKH,
3amuThl THHOPMAIIMOHHBIX PECYPCOB U AOCTYIA K HUM;

- OCYIIECTBJICHUE KOHTPOJISA 3a 3(PPEKTUBHOCTHIO MPEAYCMOTPEHHBIX MEp
3aIIUThl THPOPMALINH;

- obecrieueHre 3alUThl WH(OpManuu TMpu nepegade UHopManuu 1o
TEXHUYECKUM KaHallaM CBSI3U;

- OCYILIECTBJICHUE COIJIACOBAHMSI TEXHUYECKUX MOPSIAKOB MO TEXHOJOTHUSIM,
CBSA3aHHBIM C UHPOPMALIMOHHBIM OOMEHOM U IOKYMEHTOOO0POTOM;

- yyacTMe B NIPOCKTUPOBAHMM, TIPUEMKE, cllade B  HSKCIUTyaTaluIo
IPOrpAaMMHBIX M allapaTHBIX CPEJCTB (B YaCTU TpeOOBAaHUM K CPEICTBAM 3AILUTHI
uHbopMaIUn);



- OCYLIECTBJICHUE KOHTPOJs 3a COOJIOACHMEM MpaBuil  0Oe30macHOM
AKCIUTyaTalliy alnapaTHO-NIPOTPAMMHBIX CPEACTB, HOPMATHUBHBIX TpPEOOBAHUH,
cepTu(UKaTOB, JTUICH3UN Ha MPOTpaMMHBIC U ammapaTHbIE CPEACTBA (B TOM YHCIE
CpeICTBa 3alIUTHl HHPOPMAIUH );

- OCYLIECTBJIEHHE KOHTPOJS 3a Pa3PEIIMTEIbHOM CHCTEMOW JOITyCKa
UCIIONTHUTEIIEH K padoTe ¢ 3aluinaeMoi nHpopmarmei;

- OCYILECTBJICHHE MOHUTOPUHTa WH(OpMAaLWHU, MUPKYIUPYIOMIEH B CETsIX,
CUCTEMAaXx M 3alIMIIAaeMbIX OMeIeHusAX Puinana;

- y4acTue B IMPOBEPKax M0 BOIPOCAM, OTHOCALIMMCS K KoMmeTeHuu Otrena,
B OOOOIIEHMHM M aHalIM3€ HX pe3yJbTaToB (IpU HEOOXOJUMOCTU OpraHu3alus
TEMaTHYECKHUX IPOBEPOK);

- yyacTue B OOyueHuUH pabOTHUKOB Puimana, OKa3aHHWE NPAKTUYECKOU
IIOMOIIIY 10 BOIIpocaM MH(POPMaLlMOHHON 0€3011aCHOCTH.

4. CTpyKTypa M OpraHM3anms JesiTeJJbHOCTH

4.1. Otgen opraHu3yer cBOIO pabOTy, MCXOIS M3 BO3JIOKEHHBIX Ha HErO
3a/1a4 ¥ BBITIOJIHSAEMBIX (YHKIIUH B COOTBETCTBUM C MEPCIHEKTUBHBIMU U TEKYIIUMHU
1IaHaMu paOoThI.

4.2. CocraB OTmena ompenenseTcs OPTaHW3alMOHHOW CTPYKTYpOH W
IITAaTHBIM pacniucanuem Ounnana.

4.3. Pa3paboTKy  JOJDKHOCTHBIX  MHCTPYKUMHA  coTpyaHukoB  Otaena
OCYLIECTBJIISET pyKoBoauTenb Otaena.

4.4.Bce cnemmanuctel OTtaena B CcBOeH paboTe PYKOBOACTBYIOTCS
JIOJDKHOCTHBIMU MHCTPYKITUSIMU, B MpeJesaX CBOCH KOMIIETEHTHOCTH U 3aHMMaeMOMn
JOJKHOCTH 3aMenlatoT (PyHKIMOHAJIbHbIE 00S3aHHOCTH APYT JIpyTra.

4.5. OTaen KOOPAMHUPYET CBOKO JEATEIBHOCTh C JIPYTHMMHU CTPYKTYPHBIMU
noapazaeneHusamMu Ounmnana: ydeOHOW 4acTbio, BOCMUTATENbHBIM OTAeiaoM, BUII,
MPEIMETHO — ITUKJIOBBIMU KOMUCCHUSIMU, aIMUHUCTPATUBHO — XO35MCTBEHHON YaCThIO
B LIEJISIX oOecnieueHust o0pa3zoBaTenbHOM aesTenbHocTy unnana.

5. [IpaBa

5.1. B nensx o0ecrieueHNs BBIOJIHEHNS BO3JIOKEHHBIX HAa HETO 00sI3aHHOCTEH
Otnen umeer npagso:

- B YCTaHOBJICHHOM IIOPSJKE MOTy4YaTh JOCTYIT K HH()OPMAIIMOHHBIM pecypcam
dununana;

- BHOCUTh PYKOBOJCTBY MPEJIOKEHUS II0 BOMPOCAM, OTHOCSIIUMCS K
koMmIiieTeHuu OTaena;

- 3alpaiivBaTh W TOJy4aTh B YCTAHOBJIEHHOM TOPSAKE OT CTPYKTYPHBIX
nojApa3eieHu JTOKYMEHTbl W MaTepHalibl, HEOOXOJMMbIC ISl pEIIeHUs 3ajad,
BO3JI0KEHHBIX HA OTaen;

- BECTHU MEPENUCKY ¢ nojapaszaeieHusiMi OUHAHCOBOTO YHUBEPCHUTETA, UHBIMU
OopraHaMu, ¥ OpraHM3aIusMH 110 BOIIPOCaM, OTHOCSIIIMMCS K KoMmneTeHuu OTaena;

- pazpabaThiBaTh MPOCKTHI HOPMATHBHBIX akTOB IlepMckoro ®umuana
@uHYyHUBEPCUTETA B COOTBETCTBUU C KommeTeHuuen OTjaena, HampaBisTh UX Ha
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3aKJIFOYEHUE COOTBETCTBYIOIIUM CTPYKTYPHBIM IOIPA3/ICICHUSIM;

- IPUBJIEKATh B YCTAHOBJIEHHOM IMOPSAKE CHEUUAIMCTOB CTPYKTYPHBIX
MoJIpa3/ieNIeHuii K MOJATOTOBKE MPOEKTOB JOKYMEHTOB, CIPaBOYHON MH(OpMauu u
JOPYTUX MaTE€pUaIIOB 110 NOPYUYEHUIO PYKOBOJICTBA;

- IOJIb30BAaThCSl KOMITBIOTEPHOM, MHOXXMUTEIBHOM WM WHOW OPITEXHUKOU,
CpeICTBaMH CBSA3M, a TAK)K€ MHBIMA MaTepUaJbHBIMU PECYpCaMU, HEOOXOAUMBIMH
U1 obecnieueHus aesreapHocty OTaena;

- OCYIIECTBIISITh MOAU(DUKAINIO CYIIECTBYIOUIETO aIMapaTHO-TIPOrpaMMHOTO
KOMILJIEKCA C IEJIbIO MOBBIIEHHS 3PHEKTUBHOCTH €T0 UCTIOIb30BAHUS

- IPOBOJIUTh ~ NPOBEPKM  HCIOJb30BAHUS  BBIUMCIHUTEIBHOM  TEXHUKH,
BHYTPEHHHX U BHEIIHUX WH(OPMAIIMOHHBIX PECYpPCOB, JTOBOAUTH PE3YyIbTaThl ATHUX
IPOBEPOK 1O PYKOBOJMTENIEH CTPYKTYPHBIX NOAPA3ACICHUN Uil TPUHATHS
COOTBETCTBYIOIINX MED;

- BHOCUTh PYKOBO/JICTBY MPEIJIOKEHUS O IPUMEHEHUN aIMUHUCTPATUBHBIX MEP
BO BCEX CIy4yasx HApYLWICHHW MOAPA3ACICHUAMU W JOJDKHOCTHBIMH JIMIIAMU
YCTAaHOBJICHHBIX  MpaBWJI  pabOTbl C  BBIYUCIUTENIBHOM  TEXHUKOW U
MH()OPMALIMOHHBIMH PECYPCAMH;

- IPECEKATh CIy4aW HELEJIEBOr0 HWCHOJIb30BAHHUS BHYTPEHHMX W BHELIHUX
MH()OPMALIMOHHBIX PECYPCOB JIOCTYITHBIMU CPEACTBAMHU, YCTAHOBIEHHBIM MOPSAIKOM;

- IpY MPOBEJICHUM IPOBEPOK TEPPUTOPUAIBHBIX IOIPA3ICICHUN NMPUHUMATh
ydyacTue B paboTe KOMHUCCHI B paMKax MOJHOMOYMM, OMPEACIICHHBIX HACTOSIIUM
[TonoxxeHuewm;

- IPOBOJIUTH B YCTAHOBJIEHHOM IIOPSAKE COBEILIAHU 110 BOIIPOCAM, BXOIALIUM
B KoMmmereHumwo Ortaena, ¢ yd4acTHEM B HUX CHELUAINCTOB CTPYKTYPHBIX
noapasaesicHnii dunmana;

- OCYLLECTBJIATh KOHTPOJIb 38 UCIIOJb30BAHUEM U DKCIUTyaTallued TEXHUYECKUX
CpeAcTB B noapasaeneHuax dunnana;

- npeactaBiaTh llepmckuil ¢unman @OUHYHHBEpPCUTETa B YCTAHOBJICHHOM
NOPSAJIKE B OPraHU3alusX [0 BOIPOCaM, BXOJAIIMM B KoMIleTeHIHno OTaena.

5.2. Paboraukn Ortnena WMEIOT TMPaBO YYacTBOBAaTb B  IMPOBEACHUHU
CEMHUHApPOB, KOHPEPEHIU, MTHBIMU CIIOCO0AMU TOBBIIIATHL CBOM MPOdheCCUOHANTBHBIM
YPOBEHb.

Hcnons3oBanne  paboyero BpeMeHM U (UHAHCHUPOBAHUE OTHX LEJeH
COTJIACOBBIBAIOTCS C PYKOBOJICTBOM.

6. B3auMooTHOIIEHHS ¥ CBA3M C IPYTUMHU CTPYKTYPHBIMH NOJApa3aeIeHusIMHI

6.1. Otnen B COOTBETCTBUM C 3aJayaMU U (PYHKIMSIMH, BO3JIONKEHHBIMU Ha

HEro:

- OCYILECTBISIET  KOHTPOJb IO CBOMM  HAmpaBJICHUSM  JIEATEIbHOCTU

CTPYKTYPHBIX noapaszaeneHui Ounmana;

- OKa3bIBA€T CTPYKTYPHBIM MOAPA3ACICHUSIM METOJUYECKYI0 TOMOILb IO
CBOUM HaIpaBJICHUSIM AESITEIbHOCTH;

- COBMECTHO C JIpYTMMH TOJpa3AeIeHUSIMU OCYIIECTBISIET cOOp, HAKOILJICHUE,
0000111IeHrne U aHaIu3 nH(pOpMaIuu.

6.2. Otnmen oCyIIEeCTBISET CBOIO JEATENBHOCTH BO B3aUMOJIEHCTBUHU C
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IPYTrUMU CTPYKTYPHBIMU NOJIpa3ICICHUSIMHA IIepmckoro Owimana
@uHyHMBEpPCUTETA, C MoApasneacHusAsMH @OHUHAHCOBOIO YHUBEPCUTETA HWHBIMU
OpraHaMM M OpraHM3alMsAMH Ha OCHOBE IUJIAHOB, COCTABJICHHBIX B COOTBETCTBUM C
OCHOBHBIMU HamnpasieHusMU pabotel Ilepmckoro ®unuana PuHyHUBEpCUTETA,
IIPUKA30B, MEPOIPUATHM, YTBEPKIAEMBIX JUpPEKTOpoM dPunmana, PpeKTOPOM
@UHAHCOBOIO YHUBEPCUTETA.

7. OTBeTCTBEHHOCTH

7.1.PabotHrkn Orthena HECYT JIMYHYKO OTBETCTBEHHOCTh 3a KayecTBO U
CBOEBPEMEHHOCTb BBIIIOJIHEHUS BO3JIOKEHHBIX Ha HUX 003aHHOCTEH U 3a/1a4.

7.2.3a HEuCHONHEHHE WU HEHaAJeXallee HCIOJHEHHEe O00sS3aHHOCTEN
pabotHuku OTAena MOTyT OBITh MPHUBJICYCHBI K JUCIUILUIMHAPHON OTBETCTBEHHOCTHU
B COOTBETCTBUU C HOPMaMHU TPYJIOBOTO 3aKOHOJATENbCTBA.

7.3.Hauanpuuk Ortaena HeceT MEPCOHANbHYIO  OTBETCTBEHHOCTHh 32
opranm3anuio paborel OTnaena, a Takke 3a MNPUHATHE PEUICHUH IO BOMIpOCaM,
BXOJAIIMM B €r0 KOMIIETCHIIMIO.



