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1. OBIIHUE ITOJIOKXEHHA

byxrantepus Jluneukoro ¢unuana @uHyHHBepcuTeTa (nanee Byxramrepust)
SBIISIETCS CaMOCTOSTENIbHBIM CTPYKTYPHBIM TIOpa3/ielleHneM (Quanana, moJ4MHEeHHBIM
HETIOCPEICTBEHHO MUPEKTOpYy (uinana. byxranirepus: ocylecTBISET AEATENLHOCTD 110
CIIEAYIOIIUM HaIlpaBIIEHUSIM;

- obecrieurBaeT (opMHpPOBaHHE WHPOPMALMOHHOW CHUCTEMBI OyXrajaTepcKoro
y4yeTa U OTYETHOCTH B COOTBETCTBHHM C TpeOOBaHMUSAMHU OyXraJlTepcKOro, HalIOrOBOTO,
CTATUCTMYECKOTO U yIpaBJIeHUYEeCKoro yd4era, oOecHeunBaeT IpPeAOCTaBIEHHE
Heo0X0IMMO# OyxrajiTepckoi HH()OPMalMK BHYTPEHHUM U BHELLIHUM I10JIb30BATENSIM.

- obecrieuMBaeT CBOEBpEMEHHOE M TOYHOE OTpaKeHME Ha  cyeTax
Oyxrantepckoro  yudera  XO3SHCTBEHHBIX  OIepaldd, JBWXKEHHS  aKTHBOB,
(dbopMUpOBaHUs JOXOIOB M PACXO0B, BLINOJIHEHHS 0053aTEIbCTB.

- obecrieuyrBaeT KOHTPOJIb 3a COOTIOEHUEM MOPSIKa ODOPMITEHHS TTEPBUIHBIX
YUETHBIX JOKYMEHTOB.

- obecreuynBaeT CBOEBPEMEHHOE IIepeurciieHre HaJloroB U  cOOpoB B
(enepasbHblil, pervoHaJbHBIH M MECTHBIA OIOKETBI, CTPAXOBBIX B3HOCOB B
rocy1apCTBEHHbIE BHEOIOKETHBIE COLIMAIIBHBIE (DOHBI, KOHTPOJIb 32 pacX0A0BaHHUEM
(doHaa ormatel TpyAa, OpraHuzalueidl U MPaBUIBHOCTHIO PACUYETOB IO OILIATE TPyAa
pabOTHHUKOB, IPOBEACHHEM WHBEHTapHU3allMH, [OPSAKOM BeIeHUS OyXTaJaTepcKOro
yuera, OTYETHOCTH,

- ofecreuuBaeT cocTaBleHHe OT4eTa 00 HCIOJHEHHH OIO/DKETOB IE€HENKHBIX
CpPeICTB M CMET pacxoJ0B, IIOAIOTOBKY HeOOXonuMoil OyXraiaTepckod H
CTaTUCTMYECKOM OTYETHOCTH, IpPEACTaBI€HHE HMX B YCTAHOBJIEHHOM IIOPSIKE B
COOTBETCTBYIOLLIHE OPTaHkbI.

B cBoeit pabore Oyxrantepusi pykoBoacTtByeTcs: KoHctutyumei Poccuiickoit
Qepepanuy, PenepanbHbiM  3akoHOM «O  Oyxrantepckom yuere». HanoroseiM
KomekcoM, MHcTpykuueld mo OyxraarepckoMmy ydyeTy B OFOIKETHBIX YYpeKJAECHHSX,
WucTpykuued o rojoBOi, KBapTaJbHOM M MECSAYHOM OyXraiaTepcKod OTYeTHOCTH
OI0/UKETHBIX ~ y4YPeXXIEeHHUHl, HWHBIMH  (efepalbHbBIMA  3aKOHaMH,  yKa3aMH,
IIOCTaHOBJIEHHUAMH U pacnopsbkeHusamu IIpesunenta Poccuiickoit ®@enepanuu,
OpYTHMH HOPMATHBHBIMH aKTaMH, a TakKKe IpHKa3aM{, paclopsHKeHUIMH U
ykasanusMu OuHyHHBepcuTeTa U Jluneuxoro ¢unnana OUHYHUBEPCHTETA.

2. OCHOBHBIE 3ATAYH

OcHOBHBIMH 3a/1a4aMU OyXTaJITEPUH SBJISIOTCS:

- BeJleHMe OIOJPKeTHOro yueTa (UHAHCOBO-XO3SIMCTBEHHOM JesATeIBbHOCTH
YHUBEPCHUTETA;

- 0TOOpa’KeHHE B JIOKyMEHTaX JOCTOBEPHON W B IOJIHOM 0OBbeMe HH(POPMALUH
0 XO3SICTBEHHBIX ONEpalUsIX U pe3ybTarax JAesTebHOCTH;

- obecneueHue coONOAEHNUS OIOMKETHOTO 3aKOHOAATENCTBA NPH  B3ATHH
OIOJKETHBIX 0053aTEe/IbCTB, OCYIIECTBICHHS IUIATEXEH B COOTBETCTBHH C B3STHIMH
Oro/KeTHBIMM  00513aTeIbCTBAMH, B IIOJTHOM O0OBEMe OTOOpakeHHs OIepaluil B
OyXrajTepckoM yueTe U OTUETHOCTH;

- ofecrieyeHWe KOHTPOJIS 32 HalM4YMeM © JABI)KEHHEM KMMYILECTBa,
MCII0/Ib30BaHHEM (DMHAHCOBBIX M MaTEPHAILHBIX PECYPCOB;

- NOArOTOBKAa M  IPEJOCTaBIeHHE OyXrajaTepcKod H  CTATHCTHUECKOM
OTUYETHOCTH.



3. DYHKIIUU

JIns ocyllecTBIEHHUS BBINIEYKa3aHHBIX 3a/la4 Ha OyXrajlTepHio BO3JIAraroTCs
cIeAyroIie QyHKIUHU:

- BeJleHHEe OyXTalTepcKOro M HAJOTOBOTO ydeTa (MHAHCOBO-XO3SHCTBEHHOM
JIEATENILHOCTH B COOTBETCTBUU C TPEOOBAHUAMU IEHCTBYIOIIEr0 3aKOHOIATENLCTBA;

- IpeIBapUTENBHBIA KOHTPOJb 338 COOTBETCTBHEM 3aK/IIOUAEMBIX IOTOBOPOB
roCy/JapCTBEHHOMY 3aJaHuI0 yupenuTenss W [lnaHy XO3SHCTBEHHOH IesTEIBHOCTH
YHUBEpCHUTETA NP Ka3Ha4YeCKOM 0OCITyKHMBaHWUHU MOJTydaTeNiel yepe3 JTHUIEeBBIE CUeTa,
CBOEBPEMEHHBIM U IPABUILHBIM O(OpPMIIEHUEM IMEPBHYHBIX YYETHBIX JOKYMEHTOB M
3aKOHHOCTBIO COBEPLIAEMBIX OIlepalUil:

- TEKyIIMH KOHTPOJb 32 IEJNIEBHIM M 3KOHOMHBIM PacXOJOBaHUEM CPEICTB B
COOTBETCTBHH C TOCYAAapCTBEHHBIM 3aJaHMeM yupeauTens ¥ [lmaHom QuHAHCOBO-
XO3HCTBEHHON JIeSITEIbHOCTH YHHBEPCHUTETa, a TAaKXKe 32 COXPaHHOCTHIO JEHEXKHBIX
CPE/ICTB M MaTepHAJIbHBIX IEHHOCTEH B MECTaxX MX XPaHEHUsS U SKCIUTyaTalllH;

- HayWcIeHHWe W BBIIATA B YCTAHOBJIEHHBIE CpPOKH 3apabOTHOW ILIATHI
pabOTHHUKaM YHUBEPCUTETA;

CBOEBPEMEHHOE TMPOBEJIECHHE pACUYEeTOB C HOPHUAMYECKUMH H (PU3HUECKUMHU
JIMLIaMH;

- TIpPaBUIIbHOE HAYUCIEHHE W TEepeurclieHHe HajoroB M cOOpoB B OIOMKETHI,
CTPaxOBBIX B3HOCOB B TOCYJapCTBEHHBIE BHEOIO/DKETHBIE COLUAIbHbIE (POH/IbI;

- BeJIeHWE yd4eTa JIOXOJOB M PAcXOJOB IO CPEJCTBaM, ITONyUYE€HHBIM 3a CUeT
BHEOIOKETHBIX UCTOYHHUKOB,

- KOHTPOJIb 3a WCIIOJIb30BAaHUEM BBIIAHHBIX JOBEPEHHOCTEH Ha IOJIyYeHHUe
TOBapPHO-MaTePUAJIBHBIX IEHHOCTEH;

- TIpOBeJIeHWEe WHBEHTApU3alldd HUMYLIECTBA M (PUHAHCOBBIX 00SA3aTENbCTB,
CBOEBPEMEHHOE OMpEIEJICHUE €€ PEe3YJIbTaTOB U OTPAKEHUE UX B YUETE;

- opraHuzaius pabOTEl MaTepHalbHO OTBETCTBEHHBIX JIMI[ IO Y4eTy H
COXPaHHOCTH LIEHHOCTEH, HAXO/SIIIUXCS HA HX OTBETCTBEHHOM XPaHEHUH;

- IIHPOKOE [PUMEHEHHWE COBPEMEHHBIX CPEJICTB aBTOMAaTH3allud  IIpU
BBITIOJTHEHHH YUETHO-BBIYHCITHTENBEHEIX PadoT;

- BelleHWe JOKyMEHTallud II0 Y4YeTy M OTYETHOCTH, OTHOCALIeHcs K
KOMIIETeHLIMU OyXTraJITepun:

- TpUMEHEHHEe YTBEePKIEHHBIX B  YCTAHOBJICHHOM  IIOPAJKE  THIIOBBIX
YHUGHUIUPOBAHHBIX (DOPM IEPBUYHOM YYETHOHM MOKYMEHTAllUH, CTPOroe coOIofeHue
nopsiika opOpMIIEHHS STON TOKYMEHTAIHH;

- cocTaBjieHHe OyXraaTrepckod OTYETHOCTH Ha OCHOBE JIOCTOBEPHBIX
MIEPBUYHBIX JOKYMEHTOB M COOTBETCTBYIOIIUX OYXTalTepCKUX 3alucei;

- obecreyeHHe CTPOTroro CoOJIIOJIEHHS] KAacCOBOM M pPacyUeTHOM NHUCLHMILIIHHEI,
NPaBUJIIBHOE pACXOIOBaHHWE IIOJIyYeHHBIX B 0OaHKaxXx CpeACTB II0 Ha3HAYEHHIO,
COOJIIOIEHIE TTOPSIIKA BBITTMCKH YeKOB U XpaHEHUs YEKOBBIX KHHUKEK;

- TPUHATHE Mep K MpeaynpexIeHUI0 HeJoCcTay, PacTpaT U JPyTruX HapyllIeHHH
U 310ynotpebieHuii, obecrieueHHe CBOEBPEMEHHOCTH O(QOpPMIIEHHS MaTE€pHajoB II0
HeJocTayaM, pacTparaM, XHUIIMEHHSM W APYTUM 3JI0yNOTpeOIeHUsIM, OCYyLIECTBIEHHE
KOHTpOJIS HajJ TMepefadell B HaUIEKAIIUX CllydasiX STHX MaTepHaioB cyjaebHo-
CJIEJICTBEHHBIM OpraHaM;

- CHCTEMATH3MpPOBAHHBIH  y4eT  TIOJIOKEHHM,  HHCTPYKUWH,  JAPYTHX
HOPMATHBHBIX AaKTOB II0 BOIpPOCaM OpraHM3allud M BeJeHUs OyXrajaTepckoro H



HaAJIOr0BOI'0 Y4€Ta,

- XpaHeHHE JIOKYMEHTOB (TIEpBMYHBIX YYETHBIX JOKYMEHTOB, PETHCTPOB
OyXrajaTepcKoro ydera, OTYETHOCTH, & TAK)Ke PacueTOB K HUM Kak Ha OyMaXXKHBIX, TaK U
HA MAlIMHHBIX HOCHUTENSX WH(GOpPMAalMK) B COOTBETCTBUM C MPaBUIaMK OpraHM3alluu
apXUBHOTO JIeNa;

- OCYIUIECTBJIEHHE KOHTPOJIA 3a:

- TPaBHJIBHBIM KM CBOEBPEMEHHBIM O(OpMIEHHEM IpUeMa MU pPacXOJOBaHHs
CBIPbSI, MAaTEPHANIOB, TOILIMBA, FOTOBBIX M3/I€NHMH, TOBAPOB M APYTMX LIEHHOCTEH, 3a
CBOEBPEMEHHBIM TIPEIbSBIEHUEM NIPETEH3UH K MOCTABIIIUKAM;

- CBOEBpPEeMEHHBIM B3BICKAaHWEM Ae0MTOPCKOW W IOTallleHHeM KpeIuTOPCKOH
3aJJ0JDKEHHOCTH;

- IpaBWIBHBIM pacxoji0BaHHeM (DOH/IA OIIATHI TPY/ia, HCUHUCIIEHHEM U Bhlauei
BCEX BHJIOB IIPEMHH, BO3HArpa)<JIeHHH M TMOCcOOWi, COONIOJIEHHEM YCTaHOBJIEHHBIX
IITATOB, JOJUKHOCTHBIX OKJIAJIOB, CMET aIMUHUCTPAaTHBHO-XO3SIMCTBEHHBIX U APYTHX
pacxomoB, a TaK)Ke COOIOeHUEM TUIATeXKHOW U (PMHAHCOBOW JMCIIMITIIHHEL,

- 00OCHOBaHHBIM M 3aKOHHBIM CIIHCaHHEM C OyXrajiTepckoro OamaHca
HeJlocTau, MoTeph, NeOUTOPCKOM 3aT0IKEHHOCTH U JPYTUX CPEJICTB, MPaBHIIBHBIM H
CBOCBPEMEHHBIM TMpOBEJeHHEM UM O(QOpMICHHEM B YCTAaHOBIIEHHOM IIOPSIKE
TepeolieHKH TOBAPHO-MaTEPHATBHBIX IEHHOCTEH.

- DKOHOMMYECKOE IUIaHMPOBAaHUE PACXOJI0OB Ha COJAEpIKaHHME YHUBEPCUTETA B
COOTBETCTBUH C pa3paboTaHHBIMH (HHAHCOBBIMH HOPMATHBAMH, MHUHHMAJIbHBIMH
COLMAJIbHBIMU CTaHJAPTaMU M C Y4YeTOM NOTpeOHOCTH B OIOKETHBIX CpEICTBax,
HEOOXOAUMBIX Ul CTA0MIBEHOTO (QYHKIIMOHUPOBAHHS YHUBEPCHUTETA.

- IpOBeJleHUe aHaJlh3a UCIIOJIHEHHUS OI0)KeTa YHUBEPCHUTETA.

- TIpOBeleHHE KOMIUIEKCHOTO JKOHOMHYECKOI0 aHalu3a JIEeATEIbHOCTH
YHUBEPCHUTETA.

4. IIPABA

Byxrantepus uMeeT mpaBo:

- TpeboBaTh OT MOJpa3/ieleHui U COTPYIHHKOB YHUBEPCHTETA IIPEACTABIECHHUS
MaTepuanoB (IJIaHOB, OTYETOB, CIIPABOK M T.II.), HEOOXOJMMBIX IS OCYLIECTBIICHHSI
paboThl, BXOSLIEH B KOMIIETEHIMIO OYXTralTepCKOi Ci1yKOBbI.

- He NPUHMMATh K HCTIOJHEHHIO U O(OPMIICHHIO JIOKYMEHTBI I10 OIEepallMsM,
KOTOpble HapyLIaloT JAEHCTBYIOIee 3aKOHOAATENIbCTBO M YCTAHOBJIEHHBIM MOPSIOK
NpueMa, OIPUXOJOBaHMs, XpaHEHUS U pacXOJOBaHUS IEHEXHBIX CPEJICTB,
00opyaoBaHus, MaTepUaIbHBIX U IPYTHX IIEHHOCTEH,

- TPEeACTaBIATh PYKOBOACTBY YHHBEpPCHTETa IPEMUIONKEHHS O HAJI0KEHHH
OUCUHIUIMHAPHBIX  B3BICKAHWH HA JIML, JONYCTUBIIMX HEJOOPOKAYECTBEHHOE
o(OpMIIEHHE W COCTaBJI€HHWE JIOKYMEHTOB, HECBOEBPEMEHHYIO Iepemady HX s
OTpaKeHMsI Ha cueTax OyXrajTepcKol ydeTta M B OTYETHOCTH, a TakXe 3a
HeJIOCTOBEPHOCTh COJIepKAIIUXCS B JOKYMEHTaX JaHHBIX.

- OCYILECTBNIATH CBSI3b C JAPYTMMM OpraHH3allMsIMH H TOCYIapCTBEHHBIMU
opraHamH I10 BOIIpOCaM, BXOJSIIIIUM B KOMITETEHIIMIO OyXIralTepuu.

- yKazaHus OyxraaTepHud B npenenax QyHKIWN, IpeayCMOTPEHHBIX HACTOSIIMM
IIOJIOKEHUEM, SBIIAIOTCS 0053aTeNIbHBIMH K PYKOBOACTBY W HCIIOJHEHHIO BCEMHU
NoApa3ieaeHUsIMH U COTPYAHHUKAMH OpPraHH3allkH.

- TNpPEACTaBIATh B YCTaHOBJIGHHOM IIOPAIKE HWHTEPEChl YHHBEPCUTETA 10
BOIIPOCAaM, OTHOCAIIMMCS K KOMIETEHIMH Byxrantepuu, BO B3aMMOOTHOLIEHUSX C



HaJIOTOBBIMH, ()MHAHCOBBIMH OpraHaMH, TOCYIapCTBEHHBIMH BHEOHOKETHBIMU
(oHmamu, OaHKaMM, KPEIUTHBIMU YUPEKAECHHSIMH, HMHBIMH TOCYAapPCTBEHHBIMH
OpraHU3alUsIMH, a TAKIKe APYTHMH KOMIIAHUSIMH, OPTaHU3aLUsIMHU, YIPEKIECHHIMH.
- TIPUHUMATh y4acTHe B paboTe KOMUCCHH, pabourX TPyYIII, IPUCYTCTBOBATH HA
COBEMIaHMAX IIPH PACCMOTPEHUHU BOIIPOCOB, BXOASILIMX B KOMIIETEHIHIO Byxrantepun,
- OCYLIECTBJIATh WHBIE IIpaBa B COOTBETCTBHH C 3aJadaMM ¥ (DYHKIMAMHU
byxranrepuu, npeaycMOTpeHHBIMEU HacToAIIUM [Toj1oKeHneM.

S. OTBETCTBEHHOCTbD

BCro 110JIHOTY OTBETCTBEHHOCTH 3@ Ka4eCTBO U CBOEBPEMEHHOCTH BBIIIOJIHEHHS
BO3JIO’KEHHBIX HACTOSIINM I0JI0KEHUEM Ha OyXTalTepcKylo ciyx0y 3a1a4 U (pyHKLUK
HECET IIaBHBIM OyXrantep yHHBEPCUTETA.

Crenenp OTBETCTBEHHOCTH APYrHX pabOTHUKOB OYXIaATE€pPUM YCTaHABIMBAETCS
AOJDKHOCTHBIMH MHCTPYKUMAMH. ['naBHBI Oyxrantep ycTaHaBIHBaeT CiyKeOHbIE
00s13aHHOCTH ~ pabOTHUKOB  OyXraliTepud B  JOJIDKHOCTHBIX — MHCTPYKIMAX,
YTBEPXXIIAEMBIX ~ PYKOBOAMTEJIEM OpraHU3allii 0 IMPEACTAaBIEHHMIO TIJIaBHOI'O
OyxranTepa.

Pabortnuky  OyXraaTepud  OTBe4YalOT 3a  coxpaHeHme  uHGMOpPMAIUH,
COCTaBIIAIOIEH CITy)KEOHYIO M KOMMEpUECKYI0 TalHy YHHBEPCHTETa, a TaKKe
CBEJIEHUH KOH(DHUISHIIMATBHOTO XapaKTepa, KaCaloIUXCsl COTPYIHHKOB YHHBEPCUTETA.

6. BBAUMOOTHOILIEHUS (CJIYXEBHBIE CBSI3H)

M1 BeIONHEHUS QYHKLIUH U peanu3aluy [pas, MPeLyCMOTPEHHBIX HACTOSIIUM
II0JIOKEHUEM, OyXranTepus B3auMOJEHCTBYET C:

Kanposoii ciyx6oit

NOJy4YaeT: CBEACHHA O [BH)KEHHHM YHUCJIEHHOCTH (mpueme, IEpeBOJIE,
MEepEMEIIEHHH, YBOJBHEHMH); CBEIEHUS O TeKy4ecTH KaJpOB; CBEIEHHS O
YUCIIEHHOCTH (SBOYHOM, CIHMCOYHOM) PaGOTHHUKOB; MPOEKTHI IMPHKA30B O IIPHEME,
nepeBojie, NepeMeNIeH!H, YBOIbHEHHH; Tabenu yuyera pabodero BpeMeHH, JTHCTKH
BPEMEHHOM HETPYIOCIIOCOOHOCTH K OILIATE;

Cekperapuar

IOJIy4aeT: KOIIUH I[IPUKAa30B M pPaclOpsDKEHUM AUpeKTopa II0 OCHOBHOM
JESATEILHOCTH, KOPPECIIOHACHLIMS B aJpec OyxraaTepuu, NpPOEKThl IIPHKA30B U
pacnopsKeHUH 1o BollpocaM (PUHAHCOBOM NIEATEIBHOCTH,;

nepesaeT: CBOJKH, CIIPaBKH, CBeICHHUSI 10 3alIpocaM PYKOBO/ICTBA;

Co Bcemu noJzipa3eieHusIMH

[IPE/ICTABIISIET: CIIPABKH, CBEJICHUS U IpoUee;

Hannoe [lonoxxenue nefcTByeT 10 3aMEHBI HOBBIM.






