DenepanbHoe rocynapeTsennoe odpasosarensHoe G10KeTHOE
yupexaeHue Bbiciero obpazoBanus
«®unancossiii yuusepcurer npu Hpasureascree Poceniickoii ®enepaunn»
(Punancossiil ynnsepenrter)

K HHYHH Hrera

COI'JIACOBAHO YTBEPXJIAIO
[nasnoe ynpasnenue ®enepanbHoi 3amecTHTens AMpeKTOpa NO Y4ebHo-
cayxObi Cy1eOHBIX TPHCTABOB MeToauyeckoi pabore
Kpacuospckoro punnana
OuryHHBEpCHTETA

” 0.C. Bepreitunx

“04» geuamiSa, 2025T.

PABOYAS INTPOI'PAMMA
[TpoussoacTBEeHHOMN NPaKTHKH (N0 NPOPHIIO CEUHATBHOCTH)
no cneunansHocTH 40.02.04 IOpucnpy aeHums

r. Kpacnospck — 2025



PabGouas mporpamma TPOU3BOACTBEHHONW TPAKTHKH (10  TPOPHITIO
CHELMATbHOCTH) pa3paboTaHa Ha OCHOBE (PelepaibHOTO TOCYAapCTBEHHOTO
00pa30BaTeNbHOTO CTaHAapPTa CPEAHETO MPOPECCHOHATBHOIO 00pa3oBaHus (aanee -
®I'OC CIIO) no cnennanbHoctr 40.02.04 FOpucnpyaeHuus.

OpraHu3anum napTHEPHL:
I'maBHoe ympaBnenne DexepanbHON  CIyKObl  CylEeOHBIX MPUCTABOB IO
KpacHosipckomy Kparo

Pazpabotuuku:
Mnuuneea Mapuna BajgepssaHoBHa, npenoaasaresib BKK
[lecTtakoBa Mapraputa BiagumuposHa, npenonasareis | KK

(pamunus, UMs1, OTIECTBO, NOIDKHOCTD, KBATHM(HUKAIMOHHAS KATETOPHs)

Paboyas nporpaMma npOH3BOACTBEHHOH mnNpakTHKH (mo npodumo
CMIELHAIBHOCTH) PacCCMOTPEHa H PEKOMEH/IOBAHA K YTBEPKICHHIO HA 3acejaHHH
NpeAMeTHOH (LHKI0BOH) KOMHCCHH NMPOdECCHOHANIBHBIX MOIYJICH.

Iporokon ot «0f» 0% 2025r.Ne /

I[Ipeacenarens npeamMeTHO# (LHKI0BOIH)

/‘A
/, ” e
131741/
KOMHCCHH Y M.B. lllecrakoBa
(noanmcs) (omumanst, pavans)



1. OOmasi xapakTepucTuka paboueld mMporpaMMbl MPOU3BOACTBEHHOM
MPAKTUKH (110 TPODUITIO CTICTIMATEHOCTH )

1.1. Ilens w 1UIAaHWpyEMBIE pE3yJbTaThl  OCBOEHHsS  IPOTPaMMBbI
MPOU3BOJICTBEHHOMN MPAKTUKU (1O TPOQPUITIO CIIEIIUATBHOCTH)

[lenrs TIPOM3BBOACTBEHHOW TMPAKTHKH, OCBOCHHE OOYYaIONUMHUCS BHJIA
npodeccuoHaIbHON TSI TEIIbHOCTH 1o CHEIHATbHOCTH CpeIHEro
npodeccruonansHOT0 00pazoBanus, (popMUpoBaHUE OOIIMX U MPOQPECCHOHATBHBIX
KOMIIETCHIIUM, a TakKe MpuoOpeTeHne HEeOOXOJUMbIX YMEHUW U  OIbITa
MPaKTUYECKON padOTHI MO CHEIHAIBHOCTH.

Pe3ynbraroM OCBOEHHS TPOrpaMMbl TPOU3BOJCTBEHHOW MPAKTUKHU (TI0
npo(HIII0 CIEIUMATIBHOCTH) SIBIISIETCA:

- bopMUpOBaHUE Y OOYYAIOIIUXCS MPAKTUYECKUX YMEHUH (MpruoOpeTeHue
MPAKTUYECKOTO ONbITa) B paMKaX OCBOEHHUS MPOGECCHOHANBHBIX MOJIYyJIeH
obpazoBatenpbHOi mporpamMmbl CIIO 1Mo OCHOBHBIM BHJAM JACATEIHHOCTH B
cootBeTcTBUHU ¢ PI'OC CIIO;

- BBITIOJIHEHUE pabOoT o padboueii mpodeccun, 00yueHre TpyA0BbIM IpUEeMaM,
oTmepalysM W CIIOCOOOM BBITIOJIHEHHE TPYIOBBIX IMPOIECCOB, XapaKTEPHBIX IS
cnerunansHocty 40.02.04 YOpucnpynenmus.

1.1.1 TlepedeHn oOIMIMX KOMIETEHIIUN

Kon O0111e KOMIIETEHIIUN
OK 01 Bribupare crnocoObl  pemieHuss 3agad  Opo(eCCHOHAIBHOM  AESITEIbHOCTU
IPUMEHUTEIBHO K Pa3JIMYHbIM KOHTEKCTaM
OK 02 Hcnonp30BaTh COBpEMEHHBIE CpEACTBA IIOMCKA, aHAIM3a W UHTEPIpETaluu

uHbpopMallud W HMHPOPMALIMOHHBIE TEXHOJOTUU JJIs BBINOJIHEHUS 3a1ady
npodeccuoHaIbHOMN e TeTbHOCTH

OK 03 [TnanupoBaTh M peanu30BbIBaTh COOCTBEHHOE MPOPECCHOHATBHOE U JIUUYHOCTHOE
pasBUTHE, MPEANPHUHUMATENIbCKYIO JEITEIbHOCTh B HpodeccroHaIbHOU chepe,
UCTIOJIB30BaTh 3HAHMS IO MPABOBOW M ()MHAHCOBOW TPAMOTHOCTH B Pa3IMYHBIX
KU3HEHHbIX CUTYalUsiX

OK 04 D¢ heKTUBHO B3aMMOJIEHCTBOBATh U padOTATh B KOJUIEKTHBE U KOMaH/Ie

OK 05 OcCylecTBISITh YCTHYIO M NMHCbMEHHYI0 KOMMYHMKAIIMIO Ha TOCYJapCTBEHHOM
s3pike  Poccuiickoit degepanuu ¢ y4eToM OCOOEHHOCTEH COIMAIBHOTO U
KYJIbTYPHOT'O KOHTEKCTa

OK 06 [TposiBIATE  IpakJaHCKO-NIATPUOTUYECKYIO  IMO3ULMUIO,  JIEMOHCTPUPOBATH
OCO3HAaHHOE MTOBE/IEHNE HAa OCHOBE TPAJAUIIMOHHBIX O0IIEUEI0BEYECKUX IEHHOCTEH,
B TOM YHUCJIE C YYE€TOM TapMOHHU3allUM MEXHALMOHAJIBHBIX U MEXPEIUTHO3HBIX
OTHOUIICHUH, IPUMEHSATh CTaHIapPThl aHTUKOPPYIIIMOHHOIO TIOBEICHUS

OK 07 ConelicTBOBaTh  COXPAaHEHMIO OKpYXaroIllell cpenbl, pecypcocOepexeHuIo,
NPUMEHSTh 3HaHUS 00 W3MEHEHMH KIMMara, HPUHLHUIBI OepexIMBOTO
POM3BOJICTBA, 3P (EKTUBHO AEHCTBOBATH B UPE3BBIYANHBIX CUTYALUAX

OK 08 Hcnonbs3oBath cpeacTBa GU3MUECKON KyIbTYphl ISl COXPaHEHHS] U YKPEIUICHUs
3I0pOBbsl B TIIpoliecce MNPO(PECCHOHANBHOM JAEATENIbHOCTH U TMOAJEpKAHUS
HE00X0IMMOT0 YpOBHS (PU3HUECKOM MOATOTOBIEHHOCTH

OK 09 [Tonp3oBaTbess TpoQeccHoHaNbHON JTOKYMEHTaluell Ha TOCYIapCTBEHHOM U
MHOCTPAHHOM $I3bIKaX

1.1.2 Tlepeuenb mpodeCCHOHAIBHBIX KOMIETSHITUI
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I[IM.01 IIpaBonipuMeHUTENBHAS ACATEIBHOCTD

Kox [TpodeccuonanbHble KOMIETCHIIUT

B 1 [IpaBonpUMEHUTENbHAS ACSITEIBHOCTD

[IK 1.1  |OcyuiecTBiasiTh MpodheCcCHOHATIFHOE TOJIKOBAHNUE HOPM IpaBa

[1K 1.2 [[IpuMeHSTh HOPMBI ITPaBa JJisl pEIICHUs 33/1a4 B IPO(ECCHOHAIbHON ACATENbHOCTH

[IK 1.3 |Bnangers HaBbIkaMu HOATOTOBKH IOPHIMYECKHX JOKYMEHTOB, B TOM UHCIIE C
MCIIOJIb30BaHUEM HH(OPMAIIMOHHBIX TEXHOJIOTHMA

[IM.02 IIpaBooxpaHuTeNbHAS IEITEIBHOCTD

Kon ITpodeccnoHabHBIC KOMITETCHITUH
B/l 2 [IpaBooxpaHuTeibHAs AEATEIbHOCTh
K 2.1 Ocy1iecTBIATh KOHTPOJIb COOIIOACHNUS 3aKOHOAATENbCTBA Poccuiickoit
Denepanyn cyObeKTaMU IIpaBa.
[IK 2.2 CucrtemMaTu3npoBaTh HOPMATHBHBIE MTPABOBBIEC aKThI M 0000IIATH

[IPaBOIIPUMEHUTENBHYIO IIPAKTUKY 10 BOIIPOCAM PaccClIeOBaHUs U
NpEAYNPERKACHUS TPECTYIUICHUN U MHBIX IPABOHAPYIICHUH.

IIK 2.3 OcCy1IecTBIATh OLIEHKY POTUBOIIPABHOTO MTOBEACHUS U ONPEACIIATh
IIOIBEIOMCTBEHHOCTh PACCMOTPEHUS AL

[IM. 03 OpranuzanmoHHoe oOecreueHrue AesTEILHOCTH TMPABOOXPAHUTEIBHBIX
OpraHOB

Kon [TpodeccuonanbHble KOMIETEHLIIUT

B/ 3 Opranu3zalnoHHOE 00ecrieYeHre AEITEIbHOCTH IPABOOXPAHUTEIbHBIX OPIaHOB

IK 3.1 Ocy1iecTBIATh BEACHHUE JCTONPOU3BOICTBA B IPABOOXPAHUTEIILHOM OpraHe.

IK 3.2 Ocy1iecTBIATh AEHCTBHS MO MJIAHWPOBAHUIO U PEANM3ALUU MEPONPUATHH IO
o0ecnieueHnto paboThl apX1Ba B IPABOOXPAHUTEILHOM OpraHe.

K 3.3 CocTaBisTh  NPOEKTHI  MPOLECCYalNbHBIX U  CIYXKEOHBIX JOKYMEHTOB
MIPaBOOXPAaHUTEIHHOTO OpPraHa.

1K 3.4 OcymiecTBiATh paboTy ¢ 3asBICHUAMHU U 0OpaIliCHUSIMU TPAXKAaH U OpraHu3alui
B IIPaBOOXPAHHUTEIBHBII OpTaH.

K 3.5 OcymecTBiaTh pabOTy MO HOMEHKIATYpHOMY YYE€Ty M TEXHHYECKOMY
o(opMIIeHHIO JOKYMEHTOB B ITPABOOXPAHUTEILHOM OpraHe.

1.1.3 B pesynbTaTe MNPOXOXKACHUS TPOU3BOJCTBEHHOW TMPAKTUKH (I10
npouiit0  CHenuaabHOCTH) TIO BUJAAM  MPOPECCHOHAIBHONW  JIEATeTLHOCTH
OOyJarOIIHICS TOJKEH:

BI/IJI ACATCIIbHOCTH . HpaBOHpI/IMeHHTeHBHaﬂ JCATCIBHOCTD

Nmets — OCYILECTBJIEHMS MPOPECCHOHATBHOIO TOJIKOBAHUS HOPM NpaBa;
MPAKTHICCKUI — B IIPUMEHEHUU HOPM IpaBa JJjisl pelieHus 3a1a4 B IpodeccuoHaIbHOM
OIIBIT JOEATEIIbHOCTH,

— IOATOTOBKHU IOPUINYECKHUX JOKYMEHTOB, B TOM YHUCIIE C
HCI0JIb30BaHUEM MH(GOPMAIIMOHHBIX TEXHOIOTHI.

VYmeTs — AHaJIM3UpOBATh, TOJIKOBATH U IPABUJILHO IIPUMCHSTL ITPABOBLIC
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HOPMBHI;

XapaKkTepu30BaTh, UHTEPIPETUPOBATh, AHATTU3UPOBATh, COITOCTABIIATh
U UCCIIEZIOBaTh OCOOCHHOCTH MPAaBOBOTO CTaTyca CyObEKTOB
IIPaBOOTHOLLICHU;

CpPaBHHBATh, TOJIKOBATh U KBATU(UIIUPOBATH JICTHHUE KaK
MIpaBOHApYLICHHE, PETryJINPyeMOe HOPMaMU aIMUHUCTPATUBHOTO
npaBa ¥ Mporecca;

OTIEpUPOBATH IOPUIUUECKUMU TTOHATUSIMHU U KaTETOPHUSIMH;
AHATM3UPOBATH IOPUINICCKUE (PAKThI U BOZHUKAOIINE B CBSA3H C HUMU
MIPaBOOTHOLIEHUS; pa3rPaHUYUBATh IPABOBBIE HOPMBI U
MPaBOOTHOIICHUS B 3aBUCIMOCTH OT OTpaciieil mpasa;
AHATM3UPOBATH ¥ TOTOBUTH MIPEIOKECHHUS 110 YPETYIUPOBAHUIO
TPYIOBBIX CIIOPOB;

AHAIM3UPOBATH U pelIaTh IOpUANYECKUEe IPoOiieMbl B chepe
aJMUHHCTPATUBHO-TIPABOBBIX, I'PaXk/IaHCKO-TIPABOBBIX U TPYAOBBIX
OTHOIIICHU;

AHAIM3UPOBATH M TOTOBUTH MIPEIOKECHHS 110 COBEPIICHCTBOBAHUIO
MIPABOBOM JI€ATEILHOCTH OPraHU3AIINH;

MPUMEHSITh COBPEMEHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTHH /ISl TIOUCKA
1 00paboTKH MpaBoBOM HHPOpMaHK U 0POPMIICHUS IOPUIHUECKUX
JIOKYMEHTOB;

COCTaBIISITh PA3JIMYHbIC BUJIbI FOPUAMYECKUX TOKYMEHTOB.

3Hare

MOHATUE W  OCHOBHBIE TIOJIO)KEHUSI U  OCOOCHHOCTU  HAyKH
aJMMHHUCTPAaTUBHOIO IpaBa B YacTH pPAa3BUTUS aJIMUHUCTPATHBHO-
IIPOLECCYalIbHOTO PErYJIMPOBAHUS;

CYLIHOCTb, COJIEp’KaHHE OCHOBHBIX OHATHUH, KaTeropuii, KOHCTPYKLIHUH,
UHCTUTYTOB  aJIMUHHCTPATUBHO-IIPOLECCYAIbHOIO, TPYIOBOIO U
Ipa)1aHCKO-IIPAaBOBOI'0 3aKOHO/1aTENIbCTBA;

HUCTOYHUKHA aJMHHHMCTPAaTMBHOIO IIpoliecca, TPYJAOBOro IIpaBa,
IPa)IaHCKOI0 IIPOLEecca;

MOHATHE U BHUJIbl aIMUHUCTPATUBHO-TIPOLIECCYAIBHBIX U I'PaXAAHCKO-
MpOLIECCYalIbHBIX ~ HOPM;  BHJABI U IPaBOBOE  COJEpXKaHUE
CaMOCTOSITEJIbHBIX IPOU3BOJACTB W aJMUHHUCTPATHUBHBIX MpPOLEAYD,
BXOJIALIMX B COCTaB a]IMUHUCTPATUBHOTO MPOIIECCa;

CYLIHOCTh U COJIEp)KaHUE CTaTyca YYacCTHMKOB aJIMUHHUCTPAaTHUBHO-
MIPOLIECCYANIBHBIX OTHOIIEHUH, TPYAOBBIX OTHOLIEHHMH, I'Pa)IaHCKO-
MPOLECCYaTbHBIX OTHOIICHUN;

MOPAJIOK 3aKJIIOYEHUs, MPEKpalleHUs] W HU3MEHEHHUs TPYJIOBBIX
JIOTOBOPOB;

BH/JIbI TPYJOBBIX IOTOBOPOB;

CoJiepKaHKe TPYIOBOW JTUCIHUILIHHEI,

MOPAIOK pa3pelIeHHs] TPYJOBBIX CIIOPOB;

BUJIbI pab0overo BpeMEHU U BPEMEHHU OT/IbIXa;

(hOpMBI U CUCTEMBI OIIATHI TPyJa pAOOTHUKOB;

OCHOBBI OXpaHbl TPY/a;

MOPAIOK M YCIOBUS MaTepHalIbHOM OTBETCTBEHHOCTH CTOPOH
TPYZOBOI'O JOrOBOPA;

MOPSAI0K cyneOHoro pa3duparenbCcTBa, 00aoBaHus,
ONPOTECTOBAHMS, UCTIONIHEHUS U TIEPECMOTpa pelIeHUs Cya;

(hOopMbI 3aIIUTHI IPAB I'PaXkJ1aH U IOPUINYECKUX JIUIL;




BUII U  TOPAJOK  TPaKTAHCKOTO M aIMUHUCTPATUBHOTO
CYJIOIPOU3BO/ICTBA;

OCHOBHBIE CTAJIUU TPAXKIAHCKOTO U IMUHUCTPATUBHOIO IIpoIIecca.
MIpaBUJIa COCTABJICHUS FOPUANYECKUX JIOKYMEHTOB.

BI/II[ JCATCIIbHOCTH HpaBOOXpaHI/ITGHBHaH JACATCIIbHOCTD

Hmern — uHQOPMHUpPOBaHUS, MpUEMa U KOHCYJIbTUPOBAHMUS TpaxIaH U
MPaKTUYECKUI MpEeACTaBUTENEH FOPUANYECKUX JIUIL IO IIPaBOBBIM BOIIPOCAM;
OIIBIT — TMpUeMa U PETUCTpAIlMU 3asiBJICHUI U JOKYMEHTOB I'pa)KJaH;

— (opMuUpOBaHUS U PACCMOTPEHHUS MMaKeTa TOKYMEHTOB JJis pa3pelieHus
CIIOPHBIX BOIIPOCOB;

— BBIBJICHMA W OCYLISCTBIEHUS  ydeTa  JIML, COBEPILIMBIIUX
NPECTYNICHUS

YmMmerh — OpHUEHTUPOBATHCA B CHUCTEME U CTPYKTYpE IPABOOXPAHUTEIBHBIX U
CyJ1IeOHBIX OPTraHoB;

— pasrpaHu4MBaTh byHKIIUN " KOMIIETEHIINIO pasiuyHbIX
[IPaBOOXPAHUTEIIBHBIX OPIraHOB;

— aH”aJu3upoBaTh YIOJIOBHOE 51 YI'OJIOBHO-IIPOLIECCYaIbHOE
3aKOHOJATEIBCTBO, HOpPMAaTUBHbIE [IPaBOBEIE aKTBhl,
perIaMeHTHPYIOIINE ACSITENFHOCTh TPABOOXPAHUTEIBHBIX U Cy1€OHBIX
OpraHoB;

— I0JIb30BaThCSA NPUEMAMHU TOJIKOBAHUS YTOJOBHOTO 3aKOHA M IPUMEHATh
HOPMBI YT'OJIOBHOI'O IIPaBa K KOHKPETHBIM KU3HEHHBIM CUTYaLVsIM,

— OIpefensaTb IPU3HAKM COCTaBa KOHKPETHOIO  IIPECTYILICHUS,
conepskamierocss B OcoOOCHHON 9acTh YTOJIOBHOTO KOJICKCA;

— COCTaBJIATH YIOJOBHO-IIPOLECCYAIIBHBIE JOKYMEHTHI;

— pemiath 3a/1a4M 10 KBATM(HUKAINY TPECTYIUICHUH.

3HaTh —

JEHCTBYIOILYIO CUCTEMY IPAaBOOXPAHUTEIBHBIX U CYJIE€OHBIX OPraHOB B
Poccuiickoit denepanuu, UX CTPYKTYpy U KOMIIETEHIUIO;

OCHOBBI IIPaBOBOIO craTtyca cynen u COTPYAHHUKOB
[IPaBOOXPAHUTENBHBIX OPraHOB;

OCHOBHBIC 33/Ja4yM U HampaBieHus (QyHKIUHM) JesITeIbHOCTU
IIPaBOOXPAHUTENBHBIX OPraHOB;

IIPU3HAKHU COCTABA MPECTYIUICHUS;

CTaJIMM YTOJIOBHOTO CYJONPOU3BOJICTBA;

IIPABOBOE MOJIOKEHUE YYACTHUKOB YTOJIOBHOTO CYJOIIPOU3BOICTBA;
(bOopMBbI U TOPSAIOK MPOU3BO/ICTBA MIPEIBAPUTEILHOTO PACCIIEIOBAHUS;
IIPOLIECC TOKA3BIBAHUS U €TI0 YIEMEHTBHI;

Bun nesarennrHOCTH:

OpranuzaiinoHHOe o00ecreyeHne JesTebHOCTH IPAaBOOXPAaHUTEIbHBIX

OpraHoB

Nwmetp — OCYILECTBJIATh BEACHHE JEJONPOU3BOJCTBA B INPAaBOOXPAHUTEIBHOM
MIPAKTUYECKUN oprase

OTIBIT

Ymets —  0(hOpMIISATE OCHOBHBIE JIOKYMEHTHI, HCIOIb3yEMbIE B JESATEIbHOCTH

(mmaHbl, OTYETHI, JOHECEHUS, MPOTOKOJbI, CIPABKH, 3aKIIOUEHHMS,
panopThl);

coOnofarh TpeOOBaHUSA pexXUMa CEKPEeTHOCTH Npu paboTe ¢
MaTepHajaMHi OTPaHUYEHHOTO JOCTYTIA;

UCIOJIb30BaTh TEXHUUECKUE CPEJICTBA MTPU padoTe C TOKYMEHTaMHU,
COCTaBJISITh TOI0BOM MJIaH paboThI, MIaH-TpapuK MpHeMa Jell B apXuB
C TIPUMEHEHHEM COOTBETCTBYIOIIUX CPEJICTB XPaHEHUS apXUBHBIX
JIOKYMEHTOB,




COCTaBJISITh CITyKEOHBIC TPaPUIECKHE JOKYMEHTHI;

MPAaBUIBHO COCTABIIATh M OPOPMIISTE CITy)KEOHBIE TOKYMEHTHI, B TOM

YHUClie  CEKpPeTHBbIe,  COJACpKAIIUE  CBEICHUS  OrPAaHUYCHHOTO

MIOJIb30BAHUS;

—  BeCTH paboTy C JOKyMEHTaMH (peructpaius, KOHTPOJIb UCIIOJHEHHUS,
CIpaBOYHO-UH(pOpMALIMOHHAS paboTa);

—  COCTaBJATH B 0OPMIISITH HOMEHKIIATYPY JET;

—  HUCHOJb30BATh UHPOPMAITMOHHBIE TEXHOJIOTHH npu
JOKYMEHTUPOBAaHUH U OPTaHU3aIK PabOThI C JOKyMEHTAMH;

—  BeCTH paboTy C JOKyMEHTaMH (perucTpaius, KOHTPOJIb UCIIOJHEHHUS,
CIIpaBOYHO-UH(pOpMaImoHHas pabora);

—  COCTaBJIATH U 0QOPMIIATH HOMEHKIIATYPY JEIT;

—  HUCHOJB30BaTh WH(POPMAIIMOHHBIC TEXHOJIOTUH npu

JIOKYMEHTUPOBAHHUH W OPTaHU3aIMH Pa0OTHI C JOKYMEHTAMH,

3HaTh — IPaBOBYIO OCHOBY JIEJIOIIPOU3BOJICTBA U PEXKHUMA CEKPETHOCTH;

—  OPraHU3aLUIO CIIYKOBI IEIOIPOU3BOJICTBA;

— mpaBuia oQOpPMIICHUSI TOKYMEHTOB, UCIIOIB3YEMBIX B JESTEIHLHOCTH
IIPABOOXPAHUTENbHBIX OPIaHOB;

— TIpaBWJIa OPraHU3alUU JJOKYMEHTO00O0POTa;

—  TOPSIOK XpaHEHUs JOKYMEHTOB U JIEJl;

— CO3lIaHMeM ®  COONIOZACHWEM B apxXUBE  HOPMATHUBHBIX
IPOTHBOIIOXKAPHOTO,  OXPAHHOIO,  TEMIEepPaTypHO-BIIAXKHOCTHOTO,
CBETOBOI'0 U CAHUTAPHO-TUTHUEHUYECKOTO PEXKUMOB;

— HaJUIe)Kalled OpraHu3aluedl COXPAaHHOCTH, BKIIOYas IPOBEPKY
HAJINYMS U COCTOSHUS apXUBHBIX JIOKYMEHTOB;

— YCTAQHOBJICHHBI  MOPSJAOK  OpraHu3aluu  JIeJIONpPOM3BOJICTBA,
MCIIOJIb30BaHUs CBEJCHUM, COIepKaLMXCs B TIOKYMEHTaX; - OCHOBHbBIE
IpaBUiIa U MOPSIIOK MOATOTOBKU M OPOPMIICHHS JOKYMEHTOB;

— OCHOBHBIE TMpaBWJia M TOPSJOK TIOATOTOBKH M O(QOPMIICHHS
JIOKYMEHTOB;

—  HOPMAaTHBHO-METOJUYECKHE JOKYMEHTHI IO JOKYMEHTALlHOHHOMY
o0ecrnieueHnto paboThl;

—  KJIaccu(UKaIMIo CITy>)KEOHBIX TOKYMEHTOB U TpeOOBaHUS K HUM,

— KOMIIBIOTEPHYI0 TEXHHUKY W COBpEMEHHble HH(POpPMAIMOHHbIE
TEXHOJIOTHH;

— OCHOBBI OXPaHbI TPYAa U TEXHUKH O€30MaCHOCTH;

— - HOPMaTMBHO-METOJUYECKHE JOKYMEHTBHI IO JIOKYMEHTALIHOHHOMY
o0ecrnieueHnto paboThl;

—  KJIaccu(UKalMIo CIyKEOHBIX JOKYMEHTOB M TpeOOBaHUS K HHUM

KOMIIBIOTEPHYI0O TEXHUKY W COBpPEMEHHble HH(OPMalMOHHbIE

TEXHOJIOTHH;

OCHOBBI OXpaHbl TPYJIa M TEXHUKU OE30IaCHOCTH.

1.2 KomnyecTBO YacoB, OTBOJAMMOE Ha OCBOCHHE MPOW3BOJICTBEHHOW IMPAKTUKH
(o mpouiTIo CrIeUATBHOCTH )
Bcero 324 yaca, u3 Hux:
Ha ocsoernue [IM. 01 - 108 yacos;
Ha ocsoenue [IM. 02 - 108 yacos;
Ha ocBoenue IIM. 03 - 108 gacos.



2. CTpyKTypa U cojiepKaHue MPOU3BOJCTBEHHON NMPAaKTUKHU (110 TPOGUIIIO CIICI[UATBHOCTH )

[IpodeccuonanpHbIe Buner pabot O6wem B
MOJYJIH U gacax
MEX M CUHUIIITNHAPHBIX
KYPCBhI, KOJIbI
npodeccuoHalbHbIX,
00X KOMIETEHIUM
1 2 3
[IM.01 ITpaBonpuMEeHHTENbHAS ICATEIBHOCTD 108
MK 01.01 | 1 HaCcTpykTaxk mo oOmmM BompocaM; [loaroroBka HMHIMBHAYyaIbHOTO IUIaHA BBITOJHEHHUS MPOTPAMMBbI
AJIMUHUCTpPATUBHBIN nporiecc | mpakTuky; OnpeneneHue Kpyra oOs3aHHOCTEH B MEpUOJ MPOXOKJIEHUS MPAKTUKU C YKa3aHHUEM CPOKOB
M/IK 01.02 TpyznoBoe nipaBo | BBIIIOJIHEHHUS.
MK 01.03 Tpaxnanckuii | 2 O3HakomiieHHE €O crneuu(uKoil Mpo(ecCHOHATBFHOW  JESTeIbHOCTH KOJUICKTHBA  CTPYKTYPHBIX
nporecc Mo/Ipa3IesIeHui I0PUAUYECKUX CITYXKO.
3 O3HaKOMJIEHHE C MOPSAKOM MOJIYYEHHS] HEOOXOAMMBIX CBEACHUN M JIOKYMEHTOB B OyXTajTepuu, OTIEnax
cHaOKeHUs U cObITa, APYTUX MOAPA3ACTCHUIX MIPEATPUITUS (OpTraHU3AIIH).
4 Osnakomiienue c IlonoxeHuem o cityx0e, T0JPKHOCTHON MHCTPYKIMEN crieluanucTa, OpUCKOHCYIIbTA.
5 O3HaKkoOMIIEHHE C OpraHu3alel JOroBOpHOW paboThl U OCOOEHHOCTSIMH CaMOW IOPHIMYECKOM cIyxObl, ee
POJIBIO B OPraHU3allMOHHOM CTPYKTYpe NpeanpusaTus (OpraHu3aiun).
6 Mzyuenue nMmeromencs B IOpuAMYECKOM OT/eie KapTOTEeKH 3aKOHOAATENNbCTBA, Cy1eOHOM MPaKTHKH.
7 N3yueHne UMEIOIUXCs B FOPUINIECKOM OT/IeJIe TEKYLINX U apXUBHBIX JIEI. 108
8 O3HaKOMJIEHHE C JIEHCTBYIOIMMH JOTOBOPAMH, XOJIOM MX BBIIIOJHEHHUS, ONPEIEIsAs IPU 3TOM IOPUIHUECKYIO
MPUPOAY JaHHBIX JIOTOBOPOB COOp M MOArOTOBKA MAaTE€pPHANIOB JII COCTABJICHUS MPETEH3UH U HCKOBBIX
3adBJICHMH ydyacTHe B Jaue KOHCYJbTalMi (IO IpakJaHCKOMY, TPYAOBOMY, CEMEHHOMY, Ipa)kJIaHCKOMY,
MIPOLIECCYaTbHOMY IPaBy) MPEANPUATUSAM, OPraHU3aLMSIM, OOPATUBIINMCS B FOPUANYECKUNA OTIEN.
9 CoBMecTHOE C IOPUCKOHCYJBTOM IMPUCYTCTBUE Ha 3acellaHMsIX B CyAax (MpH HEOOXOIMMOCTH), a TaKXkKe B
KOMHCCHH TI0 TPYIOBBIM CIIOpaM, YUacTHE B IOJrOTOBKE PEIICHNUH, BRBIHOCUMBIX STUMH KOMHCCHSIMHU.
10 AHanu3 copep)kaHusi BHU3UPYEMbIX IOPUCKOHCYJIBTOM JOKYMEHTOB C TOYKM 3pPEHHS UX 3aKOHHOCTH M
MIOJIHOTBHI.
11 Beicka3biBaHHE COOOpaXEHUH 1O BONPOCAM COOTBETCTBHS YKa3aHHBIX JIOKYMEHTOB IPaBOBBIM HOpMaMm H
MOJIHOTE U3JI0KEHUS IOPUANYECKU MTOJIE3HON HHPOpMAaILIUHU.
12 Ananu3 pe3ynbTaToB NPOX0XKACHUS TPAKTHKY.
[1M.02 ITpaBooXpaHHUTEIbHAS IS TEIHHOCTD 108




MK 02.01 CynoycTpoilcTBO
Y TIPaBOOXPaHUTEIbHBIC

1. HNHcTpykTax no obmum BomnpocaM; [loaroroBka MHAMBUIYaIbHOIO IUIAHA BBINOJIHEHUS MPOrPaMMBbI
npaktuku; OmpeneneHne Kpyra OO0sS3aHHOCTEH B HEpUOJ MPOXOXKIEHHUS MPAKTUKUA C YKa3aHHEM CpPOKOB

OpTatibl BBITIOJTHEHU S
MJIK 02.02 YrosioBHbBIH '
nporecc 2. O3HakomiieHHE CO cCrnenupuKo NpoPecCHOHATBHON MEATEIbHOCTH KOJUIEKTHBA CTPYKTYPHBIX
MJIK 02.03 YronoBHoe MO/Ipa3IeJIeHUH I0PUANYECKUX CITYXkO0.
TpaBo 3 O3HaKOMJIEHHE C IO 6 7 6
. PSAIKOM TOJMY4YeHHsS HEOOXOAMMBIX CBEICHHUN W JOKYMEHTOB B OyXrajirepuw,
OTJeNax CHaOXKEeHHs U COBITa, IPYTUX MOAPA3ICICHUSX.
4. AHam3 I0pUINYeCKUX (PaKTOB M BOZHUKAIOUIMX B CBS3H C HUMH IIPABOBBIX OTHOIICHUIA
5. AHanu3, TOJIKOBaHHE U MPABUILHOE IPUMEHEHHE MTPABOBBIX HOPM
6. BrisiBnenue, 1aua olieHKH KOPPYNLHOHHOIO OBEIEHUS U COJIEHCTBUE €T0 MPECceueHus
7. Hcnonp30BaHWe OCHOBHBIX IMOJIOKEHHUI W METOJIOB COLIMATBHBIX, TYMAaHUTAPHBIX U IKOHOMHUYECKUX 108
HayK IpU pelieHUu NpOoPeCCUOHANbHbBIX 3a/1a4.
8. [TonroroBka HOPUINYECKUX JOKYMEHTOB (COCTAaBIIEHHWE NMPOEKTOB HCKOBBIX 3asBIIEHUH, XOJIaTalCTB,
*kaJ00, MPOTOKOJIOB CYACOHBIX 3aceIaHNi, ITOCTAHOBIICHHUH, ONIPE/ICIICHNI, PCIICHHUI U IIPUTOBOPOB Cy/1a)
9. [TpunsTHE pemeHui M COBEpIICHUs FOPUIMYECKUX ACWCTBUH B TOYHOM COOTBETCTBMM C 3aKOHOM
(mpucyTCcTBHE Ha OTKPBITHIX CyI€OHBIX 3aCEAAHUAX IPU PACCMOTPEHUH CYyJIaMH /1€ U T.11.)
10.  IIpaBoBo€ TOJKOBaHME PA3TUYHBIX HOPMATUBHBIX aKTOB, PETYJIUPYIOIINX AEATEIHOCTh YUPEKICHUS
MPEIYIPEKACHNST IPABOHAPYIICHUH, BBISBICHUS W YCTPAHEHUS TPUYMH U YCIOBUH, CIIOCOOCTBYIOIINX HMX
COBEPLICHHUIO: TPABMJIBHOE M IIOJIHOE OTPaKEHUE pe3yJIbTaTOB MNPOPECCHOHATBHON JAEATENbHOCTH B
JIOKYMEHTallMH, BBIHOCUMOM B pe3yJIbTaTe JesITeIbHOCTH CYAa;
11.  Odopmienus cyaeOHBIX TOKYMEHTOB, JUIsl 00eCIeueH s IITaCHOCTH U OTKPBITOCTH JIEATEIbHOCTHU Cy/a
12 Amnanu3 pe3ynbTaToB MPOXOXKICHHS MPAKTUKH.
I1IM. 03 Opranu3zanuoHHoe o0ecrieyeHHe AesITeIbHOCTH TPABOOXPAHUTEIbHBIX OPTaHOB 108
MK 03.01 OcHoBbI 1) Ha ocHOBaHMY MPaBOYCTaHABIMBAIONINX JOKYMEHTOB pa3paboTaTh aHaIHM3 TPeOOBAHMUI 110 BOITPOCAM:
yIpaBJIeHUs B 1. B3zaumopneiicTBHE CTPYKTYPHBIX HOApaA3eIEHIH TPABOOXPAHUTEIbHBIX OPTaHOB.
MIPaBOOXPAHUTEITHHBIX 2. Kynbrypa nemnoBoro oOIIeHNs B IPaBOOXPAHUTEIBHBIX OpraHax. 108
oprasax 3.  Kynbrypa o0meHust coTpyJHUKOB ITPABOOXPAHUTEIBHBIX OPIaHOB C PA3TUYHBIMU KaTETOPUSMH TPaX/IaH.
M/IK 03.02 4. Paszpenienre KOHQIUKTHBIX CUTYaIH.
AJIMMHHCTpaTHBHAS 5.  Drtuka pykoBojauTesns. B3auMOOTHOIIEHUS PYKOBOJIUTENSI U MOAYMHEHHOro. Pe3ynbTaThl 3aKkpenuTh B
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NEeATEIIbHOCTD
[PaBOOXPaHUTEIbHBIX
OpraHoB

OTYET I10 NMPAKTUKE.

2) IloaroToBUTH MPOEKTHI IPUKA30B 110 JINYHOMY COCTABY IOJpa3AeiI€HUs IPOXO0KIECHUS PAKTUKU, CBSI3aHHBIE
C NpueMoM Ha paboTy, MPOXOXKIACHHEM CIYyXObl, IMOOLIPEHHEM 3a YCIENIHOE MPOXOXKIECHUE CIYKOBI,
NpUBJICUCHUEM K JTUCHUIUIMHAPHOM OTBETCTBEHHOCTH, a TAaKXKe OpraHu3aluyd paboThl aTTeCTAl[MOHHON
KOMUCCHH.

3) IloaroroBuTh MpoLEcCyaabHbIE JOKYMEHTBI B paMKaX OCYIIECTBICHUS IPABOOXPAHUTEIBHON 1€ATEIbHOCTH:
-IIpoTok01 06 aIMUHUCTPATUBHOM MPABOHAPYIICHUY;

-ITocranoBnenue o aemy 06 aAMUHUCTPATHBHOM IIPaBOHAPYILICHUH;

-ITocTtanoBnenue o BO30Yy>KJIEHUH YTOJIOBHOIO Jea;

-ITocranoBnenue 00 0Tka3e B BO30YXKIEHUH YTOJIOBHOTO JIEa.

4)U3yunuTh  TOHATUSA U BUABI aJIMUHUCTPATUBHOMN NEATEIHHOCTH MPABOOXPAHUTENBHBIX OPraHoB (OTHena,
MIO/Ipa3/ICJIEHNUs) - MECTa MPOXOKIEHUS IPOU3BOJACTBEHHON IPAKTUKY (110 MPOPHUIIIO CIIEHUATBHOCTH).

5) W3y4uTh ¥ MIPUHATH y4acTHE B OCYIICCTBICHUH aIMUHUCTPATHBHOM JAEATSILHOCTH PABOOXPAHUTEIbHBIX
OpraHoB (OTHaena, TMOIPA3ACICHUS) - Mecma NPOXONCOeHUs NPOUIBOOCMBEHHOU NPAKMUKU (N0 Npoghuio
cneyuantbHOCmu,):

- moapaznenennid OB/l (Hapy»HOM CITyOBI 110 OXpaHe MOPSAKa B OOIIECTBEHHBIX MECTaX, IO 00ECIICUCHUIO
MOpSAJKA MPU MPOBEICHUH PA3UYHOTO POJIAa MACCOBBIX MEPONPUATUHN, YIUYHBIX MIECTBUHN, KOJIEKTUBHBIX
IIPOTECTHBIX EUCTBUM U T.J.; OCYLIECTBICHUS JTULEH3NOHHO-PA3PEUINTENbHON CUCTEMBL, 3 AMUHUCTPATUBHOTO
Ha/130pa 3a coOII0IEHUEM TPaKJaHAMU U TOJDKHOCTHBIMH JIMLIAMHU YCTAHOBJICHHBIX MPaBUJI PETUCTPALUOHHOTO
y4eTa pOCCUMCKUX TpaXk/iaH, a TaKKe COOII0ACHNSI MHOCTPaHIIaMU U JIMI[aMH 0€3 rpaskJJaHCTBa yCTAHOBJICHHBIX
NacIOPTHO-BU30BBIX MPaBWI; KOHTPOJS 3a COOJIOJEHHEM JIMLAMH, OCBOOOXIEHHBIMH M3 MECT JIMLICHUS
cBOOO/IBI M YCIOBHO OCYXXICHHBIMH K JIMIIEHHIO CBOOOJBI, YCTAHOBJIEHHBIX [UIsi HHMX OTpaHUYEHUM;
obecriedyeHreM 0e30MacHOCTH MeleX0/10B U MPABUJI IBUKEHUS TPAHCIIOPTA 10 YJIULAM U JJOPOTraMm);

- OCCII Poccun 1 ee TeppUTOPHATIBHBIX NOJIpa3AeieHUl;

- M3y4YEHHE BONPOCOB y4acTUs NIPOKypopa B aIMUHUCTPATUBHOM MPOLIECCE.

6) M3yuuTh M MPUHATH y4acTHE B MPOIECCE MPHEMa U PErUCTPAIMHU 3asIBICHUH TPaXKIaH U FOPUIUICCKUX JIUIL
B IIPaBOOXPAHUTEIILHOM OpraHe - MeCTE IPOXOXJAECHUS MPOM3BOJICTBEHHON MNpakTHUKU (MO0 HpodHIIo
CHEIHAIbHOCTH).

7) CocraBUTH paropT O MPHUHATHH YCTHOTO 3asBJICHUS O MPECTYIJICHUH/TIPOTOKONA 00 aMUHHCTPAaTHBHOM
MIpaBOHAPYLIEHUH (IIPUIJIOKUTD K OTUETY IO MPAKTHUKE).

[IpomexxyTouHas arrectanus B popme audPpepeHIupoBaHHOro 3aueTa

Utoro

324
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3. VYcnoBus peanuzauuyu NporpaMMbl TPOU3BOACTBEHHON MPAKTUKU
(mo mpoduio cneuuaabHOCTH)
3.1 MaTtepuanbHO-TEXHUYECKOE 00ecTIeYeHHE

[IpousBoacTBeHHAs MpaKTHKA (10 MPOPUITIO CIEHATFHOCTH) MMPOBOAUTCS Ha
0aze I'maBHOro ympasiieHus DenepalbHON CIykObl CyJeOHBIX IPUCTABOB IIO
Kpacnosipckomy kparo.

Kabuner oprannzanuu AeI0npou3BOACTBA.

660020, r. Kpacuosipck, yi. 6-a Ilomsapuas, n.2., xka6.302, BT Ne 22,
kagacTpoBbiid HOMep 24:50:0400130:2122, 3 stax, miowmwans 72,17 kB.M,

Coenuaim3upoBaHHas MeOEb:

1. crton oducHsIit -10 mT.,

2. ctyn oducHbli - 20 1miT.

TexHuueckue cpeacTBa O6V‘ICHI/I$IZ

1. monurtop — 10 .,
CHCTEeMHBIN 010K — 10 1T,
KiaBuarypa — 10 mr.,

KOMIIBIOTEPHAS MbIIb — 10 mT.,

ok~ D

IPUHTEP — 3 IIT.
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4. KoOHTpOJIb M OILIEHKa pe3yJbTaTOB OCBOEHHS IPOTPAMMBI
MIPOU3BOICTBEHHON MPAKTHKH (TIO TPOQIITIO CIIEITUATHLHOCTH )

B pesynbrare OCBOGHHS MPOW3BOACTBEHHOW TMPaKTUKU (IO TMPOGUITIO
CHEIUATBHOCTH) B paMKaX MpodheCCHOHATBHBIX MOAYJIEH 00yJaromuecs MpoXOasiT
MIPOMEKYTOUHYIO aTTecTanuio B hopme mudpepeHInpoBaHHOTO 3a4eTa. ATTECTAIUS
0 WTOTaM TMPOU3BOJCTBEHHOM TPAKTUKH (10 TPOPIII0  CIEeHUATEHOCTH)
npou3BoauTCcsT B QopMe nuddepeHIMpPOBAHHOTO 3a4eTa HA OCHOBAHHH
MPEIOCTABIEHHBIX OTYETOB M XapaKTEPUCTUK (OT3BIBOB) paboTopaTesis ¢ MecTa
MPOXOKJICHUS MPAKTUKH, aTTECTAIIMOHHOTO JIUCTA.

PesynbraTsl 00y4eHus (OCBOEHHBIE YMEHMUS ®opMbI U METOABI KOHTPOJIA U
IIPAKTUYECKUM ONBIT B paMKaX BUJA 1€ATEIbHOCTH) OLICHKHU
IIM.01 IIpaBonprMeHUTENbHAS JEATENBHOCTD

YMers:

aHaJIM3UpPOBaTh, TOJKOBATH M IPABWJIBHO IPUMEHSThH
IIPaBOBBIC HOPMBEI,

XapaKTepu3oBaTh, WHTEPIPETUPOBATH, AHAIU3UPOBATH,
COIIOCTABJIAITh M HCCIIEAOBAaTh OCOOCHHOCTH IPABOBOTO
cTaTyca CyObEeKTOB PAaBOOTHOIIECHUH;

CpaBHUBATh, TOJKOBATh M KBAIM(UIIMPOBATH JESTHUE KaK
[IpaBOHApYIICHHUE, peryianpyemoe HOpMaMH
aJIMIUHUCTPATHBHOTO MIPaBa 1 MpoIIecca,

OIEpPUPOBAThH FOPUANYECKHUMHU MOHATUIMHU U KaTETOPUSIMH;
aHAM3UPOBATh IOpHIUYEcKUe (DAKThI U BO3HUKAIOIINE B
CBA3M C HHMMM NPAaBOOTHOINCHMSA, pasrpaHM4uBaTh | JudpepeHMpoBaHHbI 3aueT
NIPaBOBBIE HOPMBI M MTPABOOTHOIICHHUS B 3aBUCUMOCTH OT
oTpaciel npasa;

aHATM3UPOBaTh W TOTOBUTH  MNPENJIOKEHUS 10
YPeryJIUpOBaHUIO TPYJIOBBIX CIIOPOB;

aHAJTM3UPOBATh M pEIIaTh FOPUIMYECKUE IPOOIIEMBI B
chepe  aJAMUHUCTPATUBHO-TIPABOBBIX,  T'PaKIAHCKO-
NPaBOBBIX U TPYIOBBIX OTHOIIICHHIA;

aHaM3UpoBaTh M TOTOBUTHh  MNPENJIOKEHUS IO
COBEPILIEHCTBOBAHUIO MIPaBOBOM JeSITeTbHOCTH
OpraHu3aIuy;

NPUMEHSTh COBPEMEHHBIE MHPOPMAIIMOHHBIE TEXHOJIOTHH
JUIs TIOMCKAa M 00pabOTKM NpaBOBOM HHMOpMAMM U
oopMIIeHHS IOPUINIECKUX TOKYMEHTOB;

COCTaBJIATh PA3JIMYHbIE BUIBI FOPUIMUECKUX JOKYMEHTOB.
[IM.02 ITpaBooxpaHuTEIbHAS ACATETLHOCTD

YmeTs:
OPHUCHTHUPOBATHCS B CHUCTEME )58 CTPYKTYype I[H(I)(I)epeHunp()BaHHHﬁ 3a4yeT
MMPaBOOXPAHUTCIILHBIX U CyILGGHLIX OpTraHOB;
pasrpaHn4nBaTh (i)yHKHI/H/I U KOMIICTCHIIMIO PAa3JIMYHBIX
MMPaBOOXPAHUTCIILHBIX OPTraHOB;

AHAJIM3UPOBATE YT'OJJOBHOC M YT'OJIOBHO-ITPOLICCCYAJTBbHOC
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3aKOHOOAaTCJIbCTBO, HOpMaTI/IBHBIe HpaBOBBIC AaKThI,
periaMeHTHPYIOIINE eATEIbHOCTD
HpaBOOXpaHI/ITCJIBHBIX 158 CYILC6HBIX OpFaHOB;
MOJI30BATHCS TPUEMaMH TOJIKOBAHUS YTOJIOBHOTO 3aKOHA
U IIPUMEHATH HOPMBI YTOJIOBHOI'O IIPpaBa K KOHKPETHBIM
JKU3HEHHBIM CUTYaIIUSIM;

ONpENIETATh MPU3HAKU COCTaBa KOHKPETHOTO
MpEeCTyIUIeHUs, cojaepxamierocss B OcoOCHHOW 4YacTh
YT0JI0BHOTO KOJIEKCA;

COCTaBJISITh YTOJIOBHO-TIPOIIECCYATbHBIC IOKYMEHTHI;
pemarthb 3aJa4u 10 KBaTH(PUKALKUU IPECTYIUICHUH.

[IM. 03 OpranuzanoHHOE OOeCIeYeHUE ACSITCIbHOCTH
MIPaBOOXPAHUTEIHHBIX OPTraHOB

YMmersb:

0(OpPMIIATH OCHOBHBIE JOKYMEHTBI, MCIIOJIb3yEMbIE B
NeSITeAbHOCTH (ILJIaHbI, OTYETHI, JOHECEHHUs, TPOTOKOIIBI,
CIPABKHU, 3aKJIFOUEHUS, PariopThl);

coOuro1aTh TpeOOBAHUS PEXUMA CEKPETHOCTH IpHU padoTe
C MaTepuanaMu OrpaHUYEHHOIO J0CTYIIa;

UCIOJIb30BaTh TEXHUYECKHE CpelcTBa Npu padore ¢
JIOKYMEHTaMU;

COCTaBJIATh I'OJIOBOI IU1aH padoThl, MIaH-rpaduK npuema
JIel B apXHB C IPUMEHEHHEM COOTBETCTBYIOIIUX CPEICTB
XpaHEHHS apXUBHBIX JOKYMEHTOB;

COCTABIIATH CITy>KE€OHbIE rpa)uIecKre JOKYMEHTBL;
MPAaBWJIBHO COCTaBIATH W OQOPMIISITH  CITy>KEOHBIC
JOKYMEHTBI, B TOM 4YHCIIE CEKPETHBIe, COJepiKalue
CBEJICHUS OTPAaHIMUYEHHOTO TTOJIb30BaHUS;

BECTH paboTy C MOKYMEHTaMHu (perucrparusi, KOHTPOIb
UCIIOJIHEHUS, CIIPaBOYHO-UH(OpMaLMOHHAas padoTa);
COCTABIIATH M 0OPMIIATH HOMEHKIIATYPY AET;
UCTIONIB30BaTh ~ MH(POPMALMOHHBIE TEXHOJOTUH  TpU
JOKYMEHTHPOBAaHUM M  OpraHu3aluu  paboTel  C
JIOKYMEHTaMU;

BECTH palboTy C JOKYMEHTaMHu (perucrparusi, KOHTpOJIb
UCTIOJIHEHUS, CIPaBOYHO-UH(OpMaLIMOHHAs paboTa);
COCTaBJIATh U 0OPMIIATE HOMEHKIIATYpPY AeI;
UCIONb30BaTh ~ MH(POPMALMOHHBIE TEXHOJOTUH  MpHU
JOKYMEHTUPOBAaHUM U  OpraHu3anmuu  paboThl ¢
JIOKYMEHTaMHU.

JuddepeHnmpoBaHHbIN 3a4eT
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