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1. OBIIASI XAPAKTEPMCTHKA PABOYEI TPOT'PAMMBI YYEBHOM
JUCUMIIIAHBI

1.1. MecTO JTUCUMIITIMHBI B CTPYKTYpPe OCHOBHO 00pa30BaTeibHOI NMPOrpaMMbI:

VYuebnas mucumruinHa OIL09 «MHpOpManMOHHBIE TEXHOJOTHH B HPOQecCHOHATBHON
NEeSITEIbHOCTH»  SIBJISIETCS  00s3aTENIbHOM  4YacThi0  O0IIEeNnpOoecCHOHATBHOTO IMKJIA OCHOBHOW
npodeccuoHabHONW oOpa3zoBarenbHON mporpamMmbl B cooTBeTcTBUM ¢ PI'OC mo crnenmanibHOCTH

38.02.06 duHAaHCEL.

1.2 Heap n niianupyemblie pe3yJbTAaThl 0CBOCHUSI A CUMIIJIMHBI:

B pamkax mporpaMMbl y4yeOHOW TUCIHUIUIMHBI OOYYaIOUIMMUCS OCBAMBAIOTCS yMEHHS U

3HaHUS
Kon Ymenus 3HaHuA
IIK, OK,
JIP
OK 02 - Ucnonb30BaTh pecypceel, B TOM CoBpEMEHHBIX CPECTB U yCTPOUCTB
YHCIIe JJOKAJIbHOM | INI00aNbHOM ceTH | uupoBU3auyi nHGOPMAIUK; TOPSIIKA
OK 09
JUIs IOMCKa MH(POPMaIUK U UX IPUMEHEHHUS ¥ BUJIOB
MK 1.2 OCYILECTBIICHUS] MOHUTOPUHTA IPOTPaMMHOTO OOecTrieueHHE B
KOHTPareHTOB. poQeCcCHOHATBLHOM I TETFHOCTH
IK 2.1 PecypcoB r106anbHOM 1 TOKaIbHOM
- Ucnonb30BaTh BO3MOXKHOCTH
N cetu u MIHTEpHET-pECYPCOB.
[IK 2.2 TIOUCKOBOM MH(OPMALIOHHO-
IPaBOBOW CHCTEMBI s Tog0opa . .
K 3.1 p 5 a Ao0p . OcoOenHocTeli 6e30MmacHoi paboTHI ¢
aKTyaJbHOI HOPMaTHBHO-IIPaBOBOM .
5 BBOJIOM, XpaHEHHUEM M Iepeaueit
UH(pOPMaLINK, PETyIupyroIIen
K 3.4 (bopmarym, perysmpyiony uHpOpMaLnu, U o0ecTieYeHHEM
(MHAHCOBYIO AEATEIBHOCTD 6
K 3.5 N pecypcocOepeKeHHs.
: OpraHu3aluil, 1esTeIbHOCTD B
00J1aCTH KpEeAUTOBAHUS U
TK 4.1 pedt
CTpaxoBaHHs, B cepe 3aKyTOoK, JUIs
HuTepdeiicoB nHGOpMaAIIMOHHO
JIP 3 OCYIIECTBIICHUS (POPMHUPOBAHUS
. IPaBOBBIX CUCTEM JIsl IOMCKA
HaJIOroBoi 0asbl, 17151 pacyera u
HOPMATHUBHBIX NPABOBBIX aKTOB, JJIS
TP 4 yIUIaTHl HAJIOTOB B OIOJKET U op pago 0B, I
OCYILECTBIICHUS MPO(HEeCCHOHANBHOM
JIP 10 BHEOOKETHBIE (DOHIBI, IS yim pod
JeSITeTbHOCTH.
OIpEIENIEHUs] CPOKOB UCTIOIHEHUS
JIP 11 TTATCHCH. [TpreMOB CTPYKTYPUPOBAHHUS
UH(pOpMaLIUK; TPaBUIT 0POPMIICHHS
JIP 13 - ObopMIIATh U IPUMEHSATH (bopmarn; ip bop
. Pe3yIBTaTOB MOUCKA HH()OPMAIIH
TP 14 HalJIeHHY0 HHPOPMALIUIO A1
ONTHMHU3ALNN 1 KOHTPOJLA COBPEMEHHBIX CPEJICTB U yCTPOMCTB
JIP 15 npogecCUOHATBHOM 1eATEIEHOCTH. MHDOPMATH3ALIMH; TIOPSIKA HX
NPUMEHEHHUS ¥ IPOTPAMMHOTO
- OnpenensaTh 3a1a4u Ui IOUCKa .
oOecrneyeHue B MpodheccuoHanbHOM




UH(POPMALIUH; ONPEICIATH
HEO0OXOMMbIE UCTOYHUKHU
UH(POPMALINH; TUITAHUPOBATH TPOIIECC
TIOWCKA; CTPYKTYPHUPOBATh
noJry4aemMyro HH(OpMAITUIO U
0OpMIIATH Pe3yIbTAThI TOUCKA.

- [IpumMensTh cpenacra
MH(QOPMALMOHHBIX TEXHOJIOTUH U
coBpeMeHHoe npodeccuonanbHoe [10
JUIs peleHns: NpoeCcCHOHATBHBIX
3aa4: co3aHus U opopmIIeHUS
JTIOKYMEHTOB, 0(OpMIICHUS
IUTATEXKHBIX TOKYMEHTOB JUISI
IIPOBEJICHUS KACCOBBIX BBIILIAT,
3aIIOJIHCHUS TUIATEKHBIX TIOPYUYEHUI
10 IEPEYHCIICHUIO HAJIOTOB, COOPOB U
CTPaxOBBIX B3HOCOB, IPOBEACHUS
pacyeToB B 3JEKTPOHHBIX Ta0IUIAX, B
TOM 4MCJIC, Ul pacy€Ta IUIATEeKEH 110
JIOTOBOpaM KpeIUTOBaHUS U JIM3UHIA;

00paboTKu 60IBIIOT0 00BEMa
JAHHBIX C LIEJIbI0 0TOOpa HYKHOM
UH(pOpMaLnY;

- popMUpOBaHUE U HACTPOUKA
MIPE3EHTALNM;

ACATCIIbHOCTH

Untepdeiic cnermansuoro 110 nns
3aII0JIHEHUS [UIATEKHBIX JOKYMEHTOB
II0 YIUIaTE€ HAJIOrOB U CTPAXOBBIX
B3HOCOB
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2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCIIUILINHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BUAbI Y4eOHOil padoThl

Bua y4eOHoii padoThI

O0BbeM yacoB

O0wem 00pa3oBaTeNbHOI MPOrpaMMBbl Y4eOHOW AUCIUTUTNHBI 158
O6beM paboOTHI 00YYAIOIUXCS BO B3aMMOIENHCTBUM C IIPENOIaBaTEIeM 112
B TOM YHUCIJIE:

TeopeTuieckoe o0ydeHue 16
MIPaKTUYECKHUE 3aHATH 96
nabopaTopHbIe PabOTHI -
KOHTPOJIbHBIE PabOThI -
CaMOCTOSITENIbHAs paboTa 28
IIpomexxyTouHas arTecTanus B popMe SK3aMeHa 18




2.2 TemaTnyeckuii IJIAH U COJePKAHNE YUeOHON TMCUUNIMHBI

Koner
KOMIIETEHIINH,
O6wem | popMHUPOBaAHUIO
HaumenoBanue
Copneprxanne yueOHOro Marepuana u GopMbl OpraHU3aluy AEATEIbHOCTH CTYAECHTOB B KOTOPBIX
pa3zenoB U TeM
gacax | crmocoOCTByeT
HJIEMEHT
IPOTPaMMBbI
1 2 3 4
1. Lenu, 3amaun, crpykrypa aucuumuinael. Mecto nuctuminael B OITOI. MapopmanronHoe OK 02, OK 09
obmectBo. IIpeacraBiaenre 06 aBTOMAaTU3UPOBAaHHBIX cucTeMax ynpasienus (ACY),
Baeere nH(opmanmonnbix cucreMax (MC), azanTuBHbIX MHOOPMAIMOHHBIX CHCTEMAX. ) IK 1.2, TIK 2.1
-2.2;1IK 3.1,
3.4,3.5, 11K 4.1,
JIP 4
PA3/IEJI 1. BABOBBIE [TPOI'PAMMHBIE ITPOAYKTHI 68
Tema 1.1. Copneprxanue yueOHOro Marepuana
TexHonorus 1. TekcToBBIE peIaKTOPHI, KaK OJWH U3 BUAOB MPHUKIIAJTHOTO MporpaMMHoOro obecnieueHus. O0paboTka 10 OK 02., OK 09
00paboTKH TEKCTOBBIX JOKYMEHTOB. CO3/1aHUE TEKCTOBBIX JOKYMEHTOB CJIOKHOH CTPYKTYPBI. JIP 11, JIP 13.
TEKCTOBOH B TOM umcIte IpaKTHYECKUX 3aHATHI 10
uHpOpMaun
1. Ilpaktuueckoe 3anarue. «Co3anue, pelakTHPOBaHUE U (POPMATUPOBAHHUE JOKYMEHTOBY. 2
2. l[Ipaktuueckoe 3aHsTue. «Pabota ¢ Tabmuuamu, odopmiaeHHE TOKYMEHTOB TpaduuecKumMu 5
00BEKTaMHU MIOJTOTOBKA K IIEUATH.
3. Ilpaktuueckoe 3astue. «lcnonb3oBanue ctuiei, abIo0HOBY. 2
4. IMpaktnyeckoe 3aHsaTHE. «Pabora ¢ OonmpmmMu nokymMeHTamu. DOpMHUpOBAaHHE OTJIABICHUS H )
CHMCKA WIUTIOCTPALIMITY.
5. IlpakTuueckoe 3aHsTHE. «3ayeTHas IpakTHuUeckas pabora mo Teme (BbimonHeHue 3aueTHOrO )
PaKTUYECKOT 0 3a1aHuUs)»
CamocrostenbHas paboTa CTy/I€HTOB:
1. Coznanue, pegakTupoBanue U (opMaTUPOBAHUE TOKYMEHTOB. 4
2. Hcnonp3oBaHue cTuiei mis ohopMIICHHS TOKIAI0B, pedepaToB U APYTHX 3aTaHUH
Tema 1.2. CopnepxaHnue yueOHOro Marepuaia 6 OK 02., OK 09,




Kongsr
KOMIICTCHITHM,
O6beM | popmupoBaHuIo
HaumenoBanue dopmup
CogepxaHue yueOHOTo MaTeprasia ¥ GOpMbI OpraHU3AIUH ICATEIHLHOCTH CTYJACHTOB B KOTOPBIX
pa3esoB U TeM
gacax | CIIOCOOCTByeT
AIEMEHT
IPOrPaMMBbI
Texnonorus 1. IlpezenTanuu, Kak HMHCTPYMEHT NPO(PECCHOHANBHON AeATeNbHOCTH. BO3MOXXHOCTH, TOPSIOK JIP 11.
CO3/1aHUS CO3/aHHUs, pelakTUpoBaHus, opopmieHusa. HacTpoiika u 3amyck B aBTOHOMHOM PEKUME.
MpEe3EHTaLHI
B ToM uncre npakTU4ecKuX 3aHATUN 4
6. Ilpaktuueckoe 3anstue «I'paduyeckre OOBEKTHI, TEKCT, TAOJHMIIBI, AWArpaMMbl, SmartArt, Kak
AIIEMEHTHI Npe3eHTauu. Boibop au3aiina, 3¢ hexTrl, aHnMaIus». 2
7. llpakTueckoe 3aHiATHE «3aMeTKM K cjaiijaM, KaKk KOHCIEKT BBICTYIUICHUS. 3BYKOBOE
CONPOBOXKACHUE, HACTPOMKA MTOKA3a: BpeMsl, YACTUYHBIN MOKa3. 3aluTa Mpe3eHTAUN.)» 2
CamocTtosaTenbpHas paboTa CTYJEHTOB
1. [TonGop mHPOpPMAIHK U CO3aHUE TTPE3CHTAIIMH Ha YKA3aHHYIO TPEIoIaBaTelieM TeMy, CBI3aHHYIO 4
¢ mpodecCUOHaTBHON AESITEbHOCTHIO.
2. Co3gaHue 3aMETOK K IIPE3EHTAIIMHU, TTOITOTOBKA K 3aIIMTE NMPE3CHTAIINN
Coneprkanue yueOHOro MaTepuasa
1. HazHaueHue aIeKTpOHHBIX TaOMuIl. CBS3b JIMCTOB M KHUT. Pacderhl, MCIOJb30BaHUE (YHKITHMA.
Hcnonb30BaHue pa3nuvHbl KaTeropuil BCTPOEeHHBIX (yHKImi. O6paboTka nanubix. [locTpoeHue 44
nuarpaMm. J[omosHUTETbHBIE BO3MOKHOCTH
Tema 1.3.
Texnomorns B ToM uncie npakTH4eCKUX 3aHATHIA 40 OK 02., OK 09
HCIIOJIH30BaAHUS
3JIEKTPOHHBIX TP 14, TP 15.
p 8. Ilpaktnueckoe 3aHsatue «Co3maHMe W penakTHUpoBaHWE TaOmuil: (HOpMys, HCIOIB30BAHKE
TabIHIL MaTeMaTHYeCKUX, CTaTUCTHYECKuX (yHkumid. IlocrpoeHue auarpamm. 3ammra HHGOPMAIMU B 2
Ta0IULAxX)>)
9. IIpaktuueckoe 3anatue. «[IpoMexxyTouHOE 3a4ETHOE 3aHATHUE TIO TEMEH 2
10.  Tlpaktuueckoe 3aHsiTHE. «MaTeMaTuyecKue, CTATUCTUYECKHE, AaTa U BPeMsi». 2




Kongsr
KOMIICTCHITHM,
HanMeHOBAHNE O6nem | hopmupoBaHUIO
Copneprxanue yueOHOTo Marepuana u GopMbl OpraHU3alMy AEITEIbHOCTH CTYACHTOB B KOTOPBIX
pa3esoB U TeM
gacax | CIIOCOOCTByeT
AIIEMEHT
IPOrPaMMBbI
11.  Tlpaktuueckoe 3aHsiTHe. «baHKOBCKHE QYHKLIUN. 2
12.  IIpaktuyeckoe 3aHsaTHe. « PYHKIUHU pabOTHI C IEHHBIMU OyMaramm. 2
13.  IIpaktuyeckoe 3aHsaTue. « PyHKIuU 0TO60pa YcaoBHOE HOpMaTHPOBAHUE —[TPOCTOEH 2
14.  Tlpaktuueckoe 3aHsTHE «YClIOBHOE (POPMATUPOBAHKE C UCTIOIB30BAHUEM (DYHKIIHID . 2
15.  Tlpaktuueckoe 3aHsTue. «I[poMeXyTOUHOE 3aUE€THOE 3aHIATHE TIO TEMEY. 2
16.  Ilpaktuueckoe 3ansTue. «O0paboTKa JaHHBIX: COPTUPOBKA, PUIBTpaLUs U €€ OCOOCHHOCTHY. 2
17. [Ipaktrueckoe 3ansTHe. «OO0paboTKa MaHHBIX: CTPYKTYPHUPOBAaHHE TaOIUIl TOABEIACHUE )
UTOTOBY
18. [Tpaktrueckoe 3ansTue. «OOpaboTka nanHHbIX: [locTpoeHme cBogHBIX TaOimui. CBOIHBIE 5
JUarpaMMBbL.»
19.  TIlpaktuueckoe 3aHsaTHe. «O06pabOTKa JaHHBIX: KOHCOJIUIUPOBAHUE JAHHBIX.)» 2
20. [IpakTrueckoe 3ansaTue. «IIpomMexyTOUHOE 3a4ETHOE 3AHSITHE 110 TEMEY. 2
21. [IpakTrueckoe 3aHsTue. «PenieHne JUHEMHBIX 33J1a4 - ONTHUMHU3aIMs BBITYCKA MPOIYKIIHI. 2
22. [TpakTuueckoe 3anstue. « TpaHCIOPTHBIE 3a]1a49H.» 2
23.  Tlpaktuueckoe 3anstue. «IIpon3BOJACTBEHHBIC 3a0aUH.)» 2
24.  IlpakTuueckoe 3aHsATUE «AHAIN3 YCTOMUMBOCTH PELICHHUS 3a/1a49». 2
25. [TpakTrueckoe 3anstue «I1oaroToBka K 3a4eTy». 2
26.  Ilpaktuueckoe 3aHsiTue. «IIpoMexXyTOUHOE 3aU€THOE 3aHITHE IO TEMEN 2
27.  IlpakTtuueckoe 3aHsiTHE. «3a4ETHOE 3aHATUE TI0 TEMEN 2
PA3JIEJI 2. UICTIOJIb30BAHUE TEJJEKOMMYHUKAITMOHHBIX TEXHOJIOTUI B [TIPO®ECCUOHAJIBHOM 4
JEATEJIBHOCTU. UHOOPMAIIMOHHA S BE3OITACHOCTb.
Conepxkanue yueOHOro MaTepuaia OK 02, OK 09,
Tema 2.1. 1. WMcnonb3oBaHue rio0aibHBIX U JJOKATBHBIX CEeTeH B MPOPECCHOHATBHOMN e TebHOCTH. 2 Jp 3, JIP 14,
Komrmbroreprnie DIIeKTPOHHAs [0YTA U TEJEKOMMYHUKAMOHHBIX TEXHOJIOTHH. TP 15,

cetu. aTepuer

B TOM uncie npakTU4EeCKUX 3aHATHH
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Kongsr
KOMIICTCHITHM,
O6beM | popmupoBaHuIo
HanmenoBanue dopmup
Copneprxanue yueOHOTo Marepuana u GopMbl OpraHU3alMy AEITEIbHOCTH CTYACHTOB B KOTOPBIX
pa3esoB U TeM
gacax | CIIOCOOCTByeT
AIIEMEHT
IPOrPaMMBbI
28.  IlpaxTtuueckoe 3ansitTue «CeTreBblie pecypchl. Mcnonb30Banue NporpaMm B pexXuMe yIaIeHHOTO )
10JIb30BaHus. VIcrionp30BaHNe IJIEKTPOHHOM MOYTHI, On-line CEMUHAPOB M KOH(MEPESHITHI.
Conepkanue yueOHOro MaTepuasa )
HNudopmannonnas 6e3onacHocTh. «Knaccudukamnus cpeicTB 3alIUTh.
Tema 2.2. =
06 B ToM uncre npakTU4ecKuX 3aHATUN ) OK 02, OK 09,
ecrieueHue
. JIP 10, JIP 14,
UH(pOpMaLOHHON
5e30MIACHOCTI 29.  Ilpaktuueckoe 3aHsTHE «3amuTa HHGOPMALMU NIPU XpaHEHUU (pe3epBHOE KOMHMPOBAHHE) U B JIP 15
KaHaynax cBsa3u (mm¢ppoBanue). Pusmueckas (3ammra gocryna k 1K) m mporpammHuas 3amura 2
(Paznenenue npaB qocTyna, aHTUBUPYCHBIE IPOTPAMMBI ).
PA3JIEJI 3. UCITIOJIbB3OBAHUE TTPUKJIAIHBIX ITPOT'PAMM B ITPO®ECCHUOHAJIBHOU AEATEJIBHOCTHU 66
CopepxaHue yueOHOTo MaTepuaia
1. CopaBouno-nipaBoBeie cuctembl (CIIC) B mpodeccroHanbHOW JeATEILHOCTH (PUHAHCHUCTA.
6
OcHosable pynkmuu u npasmia padotel ¢ CIIC. IMTouckoBeie Bo3moxHocTu CIIC. O6pabotka
pe3ynbTaToB noucka. Paborta ¢ coaepKUMbIM JOKYMEHTOB.
B TOM uncie npakTH4EeCKUX 3aHATHN 4
Tema 3.1. OK 02, OK 09,
MH(OPMAIHOHHO 30.  Ilpaktuueckoe 3aHsaTHe «OcyuiecTBieHrne coopa HHGOPMAIMH 10 KApTOUKe MOKCKA, CIOBAPIO JIP 3, JIP 14, JIP
~ npaBoBBIe TEPMUHOB, CIIPAaBOMHOH uHpopmanuu. [Ipecca u KHUTH, KOACKCHI, MyTeBoAUTeNH. Vcmonbp30Banue 2 15
CHCTEMBI HaliIeHHO HHQOPMAIINH B TEKCTOBOM PEIAKTOP»HE
31.  Ilpaktuyeckoe 3aHsATHE «3aueTHas MpakTHyeckas paboTa mo teme (BpImonHeHue 3aueTHOrO )
MPAKTHYECKOTO 3aJIaHuUs )».
CamocrosiTenpHas paboTa CTy/IEHTOB
1. Tlouck Heobxoammoii nHpopManmu B HekoMMmepueckoi Bepcun CIIC. dopmupoBanue oTdyeTa 1o 2

pOBEpEHHOH paboTe.
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Tema 3.2.
DOuUHAHCOBLIC U
YIIPaBJICHYECKHE
CUCTEMEI

Coneprkanrie yueOHOTO MaTepraia

1. CpencTtBa aBTOMaTH3alMU MPOGECCHOHATEHON AESTEILHOCTH: 00IIME BO3MOKHOCTH M 0COOEHHOCTH
OTJEJbHBIX MPUKJIAAHBIX PELICHUH.

2. OnepaTHBHBIN U YIIPABIECHYECKUN U PErJIAMEHTUPOBAHHBIN yUeT 40

3. AHanu3 X034HCTBEHHOM AEATEIBHOCTH U IUTAHUPOBAHUE MTPOJAXK

B TOM uncne npakTM4EeCKUX 3aHATHN 34

32.  IIpaktuyeckoe 3aHsatue «Pabora co cmHpaBOYHMKaMH, IIJJAHOM CYETOB, IEPBHUYHBIMU )
JOKYMEHTaMU»

33.  Ilpaktuueckoe 3aHsTHE «3aKa3bl IOKyNaTeseH, 1I0r0BOpa, KaIbKYJIALHUS 3aKa3ay 2

34. [IpakTnueckoe 3ansitue. «Omiara CYETOB KOHTPATCHTAM). 2

35. [TpakTuyeckoe 3ansTue «BeneHne Xo3aiCTBEHHBIX onepanuii. BeImoaHEeHne OT/IeIbHBIX padoT 2

36.  Ilpaktuueckoe 3ausiTue «[IpoMexyTouHbI 3a4eT (OMpoc) Mo NPOHACHHOMY MaTepHaITy» 2

37. [Ipaktnueckoe 3ansatue «IIpon3BOACTBO MPOAYKIMU M TONy(haOpPUKATOB IJIsi HEe, CKIAICKON )
y4eT TOTOBOW MPOTYKIIHI

38. [Ipaktnueckoe 3ansitue «[IpmoOpeTeHne HOBOTO BHAA MPOAYKIIMH, OCOOECHHOCTH CO3IaHUS )
HOMEHKJIATyphl TOBapa U €€ XapaKTEPUCTUKI

39. [IpakTnueckoe 3aHsiTue «DUHAHCOBOE COMPOBOXKACHUE M JOKYMEHTAIMOHHBIA KOHTPOJIb )
pacyeToB C KOHTPareHTaMu»

40.  Ilpaktuueckoe 3anaTue «IIpoMexyTOUHBIN 3a4€T N0 NPOUACHHOMY MaTepUaIy» 2

41. [TpakTrueckoe 3anstue «KaapoBple JOKYMEHTBL. YUeT pabodero BpeMeHH 3apa0oTHasl T1aTay 2

42. [TpakTrueckoe 3ansTue «Pacuer HAJIOroB M CTpaxoBbiX B3HOCOB ¢ DOTH 2

43. [IpakTuueckoe 3ansitue «PeriameHTHpoBaHHbIE OTUeThl. OmpeneneHrne HaJIOrOBOM Oa3bl s )
HAJIOTOB U COOPOBY.

44.  IlpaxTtuueckoe 3aHatue «Pacuer u yniuaTta HaJIoOroB, cOOPOB U JPYIUX 0053aTEIbCTB B OIOKETHI )
PDy

45. [IpakTuueckoe 3ansaTHe. «JleOuTOpcKass W KPEeAUTOPCKas 3aJ0JDKEHHOCTh IPU  pacyere ¢ )
KOHTpareHTamMu u O10/pKeTaMu

46. IIpakTrueckoe 3ausaTue. «CtangapTHbie OTYETHI. [[0ArOTOBKA K COCTABIECHUIO OTYETHOCTH.»

47. [IpakTueckoe 3aHATHE. «YTPAaBICHUE TMPEANPHUATHEM: OIEPATUBHBIA ydeT W (QUHAHCOBAs )
OTYETHOCTh. AHAIM3 (PMHAHCOBOH NESTEILHOCTI

48. [TpakTnueckoe 3aHsATHE. «3adeTHasl MpakTHueckas pabora mo Teme (BrimonmHeHue 3adeTHOTO )

IIPAKTUYCCKOT'O 3a;[aH1/1;1).»

OK 02, OK 09
IIK 1.2,
I[IK2.1-2.2
IIK 3.1,3.4 -
3.5
I[IK4.1-4.4
JIP 3, JIP 14,
JP 15
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49. HpaKTI/I‘-IeCKOG 3aHATHUC. <<3aH_[I/ITa BBINTOJIHCHHBIX pa60T. ITouck n HCIIPABJICHUC OIINOOK»

CamocTosiTenbHast paboTa CTyJAEHTOB

1. Benenue x034iCTBEHHBIX OTepalyii o 3aganuio. (padbota B 6aze)
2. Ucnonb3oBanue cuctemsl 1C: UTC (Bompock! mo uaTepdercy)

3. Anamu3 mHoxectBa [10 1C.9Ha3Hauenue nporpamm (OT4ET)
4.

18
UcnonwzoBanne cucrtemsbl 1C: I'BY (IlnmanupoBanue ¥ CaHKIIMOHMPOBAHUE PACXOAOB OIOKETHOTO
yupexaenusi. DopMupoBaHHe TUIAHOBBIX Ha3HAYeHMI MO Kojam noxoaoB Oromkera (KJB) u xomam
pacxonoB O0romketa (KPB). Yuer cyOcumuin)
5. AHanu3 MHOXECTBA OMEPATUBHBIX OTYETOB (CIIpaBKa O HA3HAUECHUHU OTYETOB)
[TpomexyTouHas aTTectanus B popme sK3amMeHa 18
Bcero 158




3. YCJIOBUS PEAJIM3AIIMU ITIPOTPAMMBI YYEBHOU JIUCIIUTLIIAHBI

3.1. Jlasa peaau3anuu nporpaMMmbl y4eOHOW JMCHUILIMHBI JOJDKHBI OBITH TPETyCMOTPEHBI
cieayromue cnenuanbabie noMemenus: B cooretctBur ¢ ®I'OC CIIO u ITOOIT:

naboparopust  «MHOpmManMoOHHBIE ~ TEXHOJOTMM W JIOKYMEHTAIIHOHHOE  oOecreueHue
npodeccroHalbHOM 1eATeTbHOCTHY,

OCHAIIICHHBI 000pYyIOBaHUEM: MTOCA0YHBIE MECTa IO KOJIMYECTBY 0Oydaromuxcs, pabouee MecTo
npernojaBaTenss, HWHQOPMAIMOHHBIE CTEHIBI, Y4eOHO-MeToAMYecKoe obecreueHue:  ydeOHO-
METOJIMYCCKUN KOMIUICKC [0 IUCIUIUIMHE, METOJMYECKUE IOCOOMS ¥ TPAKTHYCCKHE 3aJaHusl C
METOJIMYECKUMHU PEKOMEHIAIMSIMHU 110 UX BBIIIOJHEHUIO, KpaTKUE KOHCTIEKTHI (CIPaBKH) U pa3aTOYHbIN
Marepuan,

TEXHUYECKHUMH CpPEJICTBAMU OOYYECHHs: TIEpPCOHAJIbHBIE KOMIBIOTEPHI C  JIMIEH3MOHHBIM
porpaMMHBEIM obOecrieueHueM (orepannonHas cucrema cemeiictea Windows, maker Microsoft Office,
MH(OPMALIMOHHO TPABOBbIE CHUCTEMbI, MpOrpaMMHbIe cpeactBa Ha miardpopme 1C) ¢ BbBIXOOOM B

JIOKaJbHYIO ceTh U B IHTepHET, MapKkepHas (MHTepakTUBHAA) 10CKa, MyJIbTUMENA IPOEKTOP, IPUHTED.
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3.2. UnpopmanmonHoe obecriedyeHre peaau3anun NporpaMmmbl

UMCTB

Jlis peanuzany NporpaMMbl OMOIMOTEUHbIH (OHJ 00pa30BaTENbHOW OpraHU3alMy J0JIKEH

NeyaTHbIE W/MIM  DIEKTPOHHbIE OO0pa3zoBaTelbHbIE M HH()OPMALMOHHBIE  PECYPCHI,

pexomenayembie DUUMO u1st HCTIOIB30BaHUs B 00pa30BaTEILHOM IPOIIECCE.

12.

3.2.1. OcHOBHBIE TIEYaTHBIC U AICKTPOHHBIC U3/IaHUs (PECYPCHI)

. Kocunenko, H. C. HMHpopManmoHHBIE TEXHOJOTHH B MPO(ECCHOHATBHONW AeATeIbHOCTHU:

yuebnoe mocobue s CIIO / H. C. Kocunenko, 1. I'. ®puszen. — 2-e u3g. — Caparos:
[Ipodobpazosanue, Aii [lu Ip Menua, 2018. — 308 c¢. — ISBN 978-5-4486-0378-5, 978-5-
4488-0193-8. — TeKcT: 3JEKTPOHHBINA // DIEKTPOHHBIN pecypc nuppoBoil 0OpazoBaTeIbHON

cpensl CITO PROFo6pasoBanue: [caiit]. — URL: https://profspo.ru/books/76992.html

[Ternuna, E. M. UapopManmoHHbIE TEXHOJIOTHH B MPOPECCUOHATHHON JAEATEILHOCTH: YIeOHOE
nocodue ans CIIO / E. M. Iletnuna, A. B. 'op6aueB. — Caparos: IIpodobpazoBanue, 2021. —
111 c. — ISBN 978-5-4488-1113-5. — TekcT 37eKTpOHHBIH // DIEKTPOHHBIH pecypc uppoBoii
o0pa3oBaTeNnbHOI cpenbl CIIO PROFo6pa3oBanue: [caiit]. — URL:
https://profspo.ru/books/104886.html

. Jdybuna, . H. Nudopmaruka: MHPOPMALMOHHBIE PECYpChl M TEXHOJOTUU B HKOHOMUKE,

yhnpaBieHuH ©  OusHece: yueOHoe mocobme it CIIO / W, H. [yOwuna,
C. B. llanmoBanoBa. — Caparos : IIpodob6pazosanue, 2019. — 170 c. — ISBN 978-5-4488-
0277-5. — TexkcT: 27MeKTPOHHBIN // DAEKTPOHHBIA pecypc 1udpoBoit 00pa3oBaTEIHHONU CPEIbI
CIIO PROFoGpa3oBanue : [caiit]. — URL: https://profspo.ru/books/84677

3.2.2. JlomoJIHUTEIbHBIC HCTOUHUKHI
MuxeeBa, E.B. UHpopMannoHHbIE TEXHOJOTUU B MPO(GECCHOHATBHON JESITEIbHOCTH: yueOHOe
nocobue g CIIO / E.B.Muxeesa, O.11.TutoBa — Mocksa : Akagemus, 2019. — 416c¢. —
ISBN: 978-5-4468-8202-1. TekcT: 3JeKTPOHHBINA //DNeKTpoHHBIA pecypc: [caiit]. — URL:
https://obuchalka.org/20191229117066/ informacionnie-tehnologii-v-professionalnoi-
deyatelnosti-miheeva-e-v-titova-0-i-2019.html

. Muxeea, E.B. Ilpaktukym 1o uH()OpPMAIMOHHBIM TEXHOJOTUAM B MPOdeCcCHOHATHHON

nesitenbHOCcTH: yaeOHOoe mocodue mist CIIO / E. B. Muxeesa, O. . Turtosa. - 2-e u3sn., crep. -
Mocksa : Axagemusa, 2018. — 288 c. — ISBN 978-5-4468-6563-5 TekcT: 31eKTpOHHBIN
//OnexktponHnsbIit pecypc: [caiit]. — URL: https://academia-library.ru/catalogue/4831/344884/
@unumonosa, E.B. MHpopmannoHHbIE TEXHOJIOTMH B TNPO(PECCHOHATBHON J1EATENbHOCTH:
yuebnuk s CI1O/ ®dunmnmonosa E.B. — Mocksa : KnoPyc, 2021. — 482 c. — ISBN 978-5-
406-03029-5. — TekcT : DNEKTpOHHBIA // DnekTpoHHBIH pecype: [cait]. — URL:
https://book.ru/book/936307.

Koncturynus Poccuiickoit @enepanuu.

I'paxnanckuii kogeke Poccuiickoii @eneparuu (neiCTBYOMAs peIaKIIus).

Hanoroseiit koaekc Poccuiickoit denepanuu (aedcTByIONas peaaKIus).

. TpynoBoit koaekc Poccuiickoii @eneparuu (1eHCTBYIOMAS pEIAKIIHS).
. ®enepanbubiii 3ak0H oT 05.04.2013 N 44-®3 «O KOHTpakTHOW cucTemMe B cepe 3aKymok

TOBapoB, paboT, yciayr Juisi oOecredeHHsl TOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX HYXI»
(meicTByrOIIAs pelaKius).

Oepnepanbubiii 3akoH o  18.07.2011 N 223-03 «O 3akynkax TOBapoB, paboT, yCiayr
OTICIFHBIMU BHJIAMH FOPUANYCCKHX JIUID (IEHCTBYIONIAS PEIAKIIU).



13.

14.
15.
16.

17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.

28.
29.
30.
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®enepanbubiii 3akoH oT 27.07.2006 N 149-03 «O6 wunHpOopManuu, HHHOPMAITMOHHBIX
TEXHOJIOTHSIX U O 3anuTe HHGOpMAaImy (IeHCTBYIOMAs PEAAKIINS).

CnpaBouHo-nipaBoBas cuctema «Koncynsrant [Imroc» — URL: http://www.consultant.ru. -
CrpaBouHo-nipaBoBas cucrema «l'apant» — URL: http://www.garant.ru -.

Odurmmansueiii  callt  MunuctepcrBa  ¢unancoB Poccuiickoit  ®enepaumun  — URL:
http://www.minfin.ru. —

Odunmanereii caiit OenepanbHON HaTOroBoM ciy)0b1 — URL: http://www.nalog.ru. -
DneKTpoHHO-0nOIMoTeYHast cuctema znanium.com — URL: http:/znanium.com —

DnektponHas 6ubtHoTeka n3garenscrsa FOPAWUT — URL: http://www.urait.ru —
1C:Ilpennpusitue 8 uepe3 Untepue» nis Yueonsix 3aBenenuii — URL: https://edu.1cfresh.com/
Enunoe okxHO noctyna k obpazoBarenbHbIM pecypcam — URL: http://window.edu.ru/
MunucrepctBo obpazoBanus Poccuiickoit @eneparun — URL: http://www.ed.gov.ru
®enepanbublii mopran «Poccuiickoe odpasosanue» — URL: http:// www.edu.ru

bubnmoreka komnbroTepHbIX yueOHukoB — URL: http://biblioteka.net.ru —.

bu6mumoreka Britannica — URL: http://www.britannica.com

bubnmoreka moprana « KT B o6pazosarmm» — URL: http://ict.edu.ru/lib/

[Mopran «BceoOyu»- crpaBoYHO-HH(GOPMAIIMOHHBIN 00pa30BaTENbHBIA CAaWT, €AMHOE OKHO
JocTyma K oopa3oBareinbHbIM pecypcam — URL: http://www.edu-all.ru/ -
OnexktponHo-O0nbroreunas cucrema BOOK.RU — URL: http://www.book.ru

VYpoxku Excel, mactep-knaccel, ananu3bl 1 ot4etsl B Excel — URL: https://exceltable.com
OkoHOMuKO-TIpaBoBas Oubnuorexka — URL: http://www.vuzlib.net
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4. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMSI YYEFHOU JJUCIIAUTLIIMHBI

Pesynbrarel 00yuenus’

Kpurepuu ouenku

MeTtonasl onieHkH

Hepequb 3H8.HI/II>’I, OCBaMBACMBIX B paMKaXxX JUCHHUIIIINHBI

CoBpeMeHHbIE CPe/ICTBa U YCTPOMCTBA
nudpoBuzauu HHGOPMAITIH; TIOPSIKA UX
MIPUMEHEHHUS U BUJIOB IPOTPAMMHOTI0
obecrieueHre B MpodecCHOHATHHON
JIeSITSIbHOCTH

Pecypchbl rmobanbHO 1 TOKAIBHOM ceTH U
HuTepHeT-pecypcos.

OcoGenHocTr 6€30MmacHoi paboThI ¢ BBOAOM,
XpaHEHUEM | Iepeaaueit HHPopMaIum, u
o0ecrneyeHneM pecypcocoepexeHus
WuTepdeiicsl ”HPOPMAIIMOHHO MPABOBBIX
CHCTEM U CETEBBIX PECYpPCOB JIJIsl TIOMCKA
HOPMAaTUBHBIX IIPABOBBIX aKTOB,
OTIPEIETISIONINX TTOPSAIOK U CPOKU UCUUCIICHUSI
Y YIIJIaThl HAJIOTOBBIX U APYTUX 00s13aTENbHBIX
IUTaTEXENR B OIOIKETHI OIOIKETHON CHCTEMEL
Poccuiickoit deneparuu, 111 TpOBEACHUS
MOHUTOPUHTA yIUIAYE€HHBIX HAJIOTOB, COOPOB,
CTpPaxOBbIX B3HOCOB U JIPYTUX 00s3aTeIbHBIX
IUIAaTEXENR B OIOMKETEI OIOIKETHON CHCTEMEL
Poccuiickoit deneparuu, 11t OCyILLECTBICHUS
MOHUTOPUHTA TTOCTABIIMKOB, TOAPSTINKOB,
WCIIOJTHUTEIIEH, ISl TOUCKa HOPMATUBHBIX U
WHBIX aKTOB, PETYIHPYIOMHUX (PUHAHCOBYIO
JeSITeIbHOCTh OpraHu3aluu

[Ipuemsl CTpyKTypUpOBaHUS WH(DOPMALINY;
npaBui OPOPMIICHUS PE3YIHTATOB MOUCKA
uH(popMaluu

CoBpeMeHHbIE CPeICTBa U YCTPOICTBa
nH(}OpMATU3AINH; TIOPSATOK UX PUMEHECHHS 1
porpaMMHOe 0OecTieYeHIE B
poeCCHOHAIBHON JeATETLHOCTH
B03M0XHOCTH MCIIOJIL30BAHMS CIIEIUATIHLHOTO
1O st KaccoBOTO OOCITY>KUBAHUS
HUCIIOTHEHUS OFOKETOB OFOKETHON CUCTEMBI
Poccuiickoit @enepanuu, s 3aI10IHEHUS
MJIATEKHBIX JOKYMEHTOB I10 yIUIaTe HAJIOTOB U
CTPaxXOBbIX B3HOCOB

[IpuHIKIIBI M TEXHOIOTUU OpTraHU3ALI
OC3HaTUYHBIX PACUETOB C TTIOMOIIBIO
MH(OPMAIIMOHHBIX TEXHOJOTUH, MPUMEHSIEMBIX
B Mpo¢heCCHOHATBHOU JIEATETLHOCTH

OrneHKa «5» - «OTINYHO)»
CTaBUTCSI, €CIIH CTYICHT
YETKO OTBEYAET Ha BOMPOC U
CBOOOJHO OPUEHTHUPYETCS B
BO3MOXKHOCTSIX
WCIONIb30BaHus nHTepdeiica
nzyqaemoro I10

Onenka «4» - «XopoIo»
CTaBUTCS, €CITU CTYJICHT
JIaeT OTBET,
YAOBJIETBOPSIOUIUN TEM K€
TpeOOBAHMAM, UTO U JIJIS
OIICHKH «OTIIMYHO», HO
nomyckaer 1-2 omuoku,
KOTOpBIE CaM ke
WCIIPABIISET;

«YIOBJICTBOPUTEILHO
CTaBUTCH, CCJIIN CTYACHT
OPUEHTUPYETCS B
BO3MOYKHOCTSIX
WCIOJIb30BaHus nHTEepdeiica
[1O, Ho 3naraetr marepuan
HETIOJTHO | JI0IyCKaeT
HETOYHOCTH U OIIHOKHU;

OneHKa «2) -
«HEYAOBIETBOPUTEIILHO»
CTaBUTCSI, €CIIH CTYICHT
oOHapy’KUBaeT HE3HAHHE
BO3MOXKHOCTEH uHTepdeiica
1o

O1eHka «2» OTMEUYaeT TaKue
HEJIOCTATKH B MOATOTOBKE,
KOTOPBIE SIBJISIFOTCS
CEPBbE3HBIM MPEMSATCTBUEM K
YCHEITHOMY OBJIaICHHUIO
HaBBIKAMHU B YMEHUU

OpoHTaTBHBIN
OTIpoC Ha
MPAKTHYECKHUX
3aHATUAX U
HKCIEPTHOE
HaOIIOIEHNE,
OIICHKA
pe3yIbTaToOB Ha
MPAKTUYECKUX
3aHATUAX TPU
BBITIOJTHEHUH
paboTsI

OueHnBaHUIO
MOJIJIEKAT OTBETHI
Ha BOTIPOCHI
IpernoaBaTess 1mo
BOIIpOCaM
UCTIOJIb30BaHUS
uHTEpPEiicoB
n3yudaemoro I10,
KoTopoe Oyner
MPUMEHSIThCS Ha
MPAKTHYECKHUX
paboTHI 1O TeMaM U
paznenam Juis
3aKpeIICHUS
3HAHUM B YMECHUSX.
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HCIIOJIb30BaTh U3y4aeMOe
I10.

[lepeuenb yMeHUI, OCBaMBAEMbIX B paMKax JUCHUIUIMHbI

— IlpumeHnsaTs cpeacTBa HHPOPMAIIOHHBIX 3aaHue, BBIIIOJHEHHOE OKcnepTHOe
TEXHOJIOTHH JJIs1 pelIeHus MPpOo(eCCUOHATBHBIX | TTOJIHOCTHIO - 5 (oTIMYHO). HaOJIFOEHYE U
3a/1a4: co3aHus U 0(hOpMIICHUS TOKYMEHTOB, OlLCHKA
MIPOBEACHUS PACUETOB B AJICKTPOHHBIX 3amanue, BHIIOJIHEHHOE peay/IETATOB Ha
tabimiax, 0opadoTka 6onbpIIoro 0obeMa 6osee yeM Ha ¥ - 4

N MPAKTHYECKHUX
JTaHHBIX, ((OPMHUPOBAHKE U HACTPOITKA (xopo1o)
- o 3aHATUSAX TPU
PE3EHTAlIHi{; UCTI0JIb30BaTh COBPEMEHHOE
IPOrpaMMHOE O0eCIIeYEHHE. 3ananue, BBITOJIHEHHOE B BBIIOTTHCHIH
— MHcnonp3oBats cniennansHoe 110 ms MHHHMAIBHOM 00beMe (He paboTHI

0 OpPMIICHHUS TIATEKHBIX JOKYMEHTOB IS
MPOBEICHMS OAHKOBCKHMX U KaCCOBBIX
pacdeToB, s MpUMEHEHUs! B PUHAHCOBO- MOJIJICKaT BCE
XO3SIICTBEHHOM JESATEIbHOCTH MPEINPUSITHS. 3a4ETHBIE

— Hcnonb3oBaTh HHGOPMAITMOHHBIC TEXHOJIOTUH IPAKTHIECKHE
B Tporiecce GOpMUPOBAHUS U UCTIOTH30BAHUS
(hMHAHCOBBIX PECYPCOB OpPTaHHU3AIUN U
OCyIIeCTBIICHUS] (PUHAHCOBBIX OTepaInit

— C noMoIbio IpaBoOBBIX HH()OPMAITHOHHBIX
CUCTEM OPUEHTUPOBATHCS B 3aKOHOAATEIHHBIX
Y MHBIX HOPMATUBHBIX MMPABOBHIX AKTaX,
HEOOXOUMBIX JJIsl OCYIIECTBICHUS
(hopMUPOBaHUS HAJOTOBOM 0a3bI IS pacueTa u
yIUIaThl HAJTOTOB B OI0/KET U BHEOIOI>KETHBIC
($OHJTBI, OCYIIECTBIISTH TPOBEPKY
CBOEBPEMEHHOCTH M TIOJTHOTHI YIUTAThl HAJIOTOB
Y B3HOCOB, PETJIAMEHTHPYIOMIHNX (PUHAHCOBYIO
NEeSATEIbHOCTh OPTaHU3AIINH, IS COOTIOACHUS
TpeOOBaHUI 3aKOHOIATEILCTBA TIPH
MIPOBEACHUH 3aKYTIOYHBIX TTPOLIECITYP

— C momompio MS Excel paccunThIBaTh TIaTeXH
T10 JIOTOBOpPaM KpPEIUTOBAHUS U JOTOBOPaM
JIN3UHTA

— Hcnonb3oBaTh ceTeBbIe PECYPCHI,
OCYIIECTBIISATh MOHUTOPUHT TTOCTABIINKOB,
MOAPSTYNKOB, UCTIOTHUTEIICH

MEHEE YeM Ha TMOJIOBUHY) —
3 (YIOBIETBOPHUTENHHO).

O1LeHUBaHUIO

paboOTHI IO TEMaM 1
paszenam.




