PefiepanibHOE roCyIaPCTBEHHOE 06pa30BaTe/IbHOe OHOIKETHOE
YUpEeXEHVE BbICLLEr0 06pa30BaHyA
«PUHaHCOBbIN YHMUBepcUTET Npu MNMpaBuTtenbcTBe Poccuiickon degepaunm»
(PUHAHCOBbI YHUBEPCUTET)

MOCKOBCKUIA (PHAHCOBbIN KOMNemLK

YTBEPXXJAKO

3amecTuTeNlb ANpPeKTopa
Mo y4ebLUneTOANYECKON paboTe

[".P. ConoxoB.a

2019.

PABOYASA MPOrPAMMA YUYEBHOW ANCLUNMTNHBI

Orl. 09 NHgopMaLUMOHHbIE TEXHONOTMK B NpoeccuoHasibHON AeATeNbHOCTU / AganTUBHbIE
NHOPMaLMOHHbIe TEXHO/IOrMY B NPOJECCUOHANIbHON AeATENbHOCTHU

38.02.06 ®PuHaHCHI

Mocksa - 2019



2

Pabouyas nporpaMma y4ebHON AMCLMNAMHBI pa3paboTaHa Ha OCHOBe PefepasibHOro
rocyfapCTBeHHOro  00pa3oBaTeNlbHOTO  CTaHAapTa N0 CMeuuanbHOCTU  CpeaHero
npogeccroHanbLHOro obpasosaHusa (ganee - ®roC Cri0) 38.02.06 PrHaHCHI.

HopmaTuBHbIN CpoK 06yuveHMs - 2 roga 10 mec. Ha 6a3e OCHOBHOro 00LLEro
06pa3oBaHus.

Pa3paboTuuk:

CasyLikmHa E.O.- npenogasatens M®K ®drHaHCOBOro yHmMBepcuTeTa

PeLeH3eHT:

KomneB PomaH bopucoBumy - MeHepasibHbIn Aupektop OO0 «dopsaTep»

Pabouass mporpaMma Y4yeGHOW AMCLMMIMHBI PAacCMOTPEHA W PEKOMeH[oBaHa K

YTBEPXJEHNIO Ha 3acefjaHuy  npegmeTHOM  (UMK/IOBOM)  KOMMCCUM — «ABTOMAtM3aums
(PMHAHCOBbLIX PacYeTOB.

Mpotokon Ne / ot «/ [€/C* 2019 .

Mpeacepatens MUK E.O. CaByLikuHa



PEUEH3UNA
Ha paboyyto nporpammy AMCUMNAUHbI «/HDOPMAaLMOHHbIE TEXHOMOMMN B MPOgECCUOHaIbHOM
JeATenbHocT/ AfanTuBHbIE MH(POPMaLVIOHHbIE TEXHOMOMN B NMPOMECCUOHA/IBHON AeATENIBHOCTU
no cneyuanbHocTy CMO 38.02.06 «PuHaHCbP 415 04HOM (hopMbl 00YyYeHUSs
MOCKOBCKOro pvHaHCOBOro Kosnemka PrHaHCOBOro yHUBEPCUTETA
(ABTOp - npenogasatesib MPK CasyLukuHa E.O.).

[aHHaa obpa3oBaTefnibHas mnporpamMa no guvcumnavHe «WHGpoOpMaunoHHbIe
TEXHONOrMM B NPO(eCCUOHaNbLHONW AeATenbHocTU/ AfanTUBHbIE WH(OPMALUOHHbIE
TEXHONOrUM B NPOYECCUOHANBHON [eATeNIbHOCTU»  ABNSETCA 4acTbld OCHOBHOM
npoteccMoHanbHOM  0bpa3oBaTeNibHOW  NporpaMmbl  MOATFOTOBKM  CMELMannCcToB
cpepnHero 3BeHa (MMCC3) B cootBetcTBUM ¢ PIOC CINO no cneymanbHocTn 38.02.06
«®@UHaHCbI». AucunnanHa «WHpopMaunoHHbIE TEXHOMNOrMKM B NPOMeccMoHanbHO
peatenbHocTn/ ApanTMBHbIE WH(OPMALMOHHBIE TEXHONMOrMM B MPOecCMOHaNbHOM
[eATeNIbHOCTM» OTHOCUTCA K 06L,eNpOecCMOHanbEHOMY YYe6HOMY LUKy .

Paboyas nporpamma AucuunauHbl  «WHMOpMaLUOHHbIE TexHonorum B
npogeccnoHanbHOW feAatensHocTM/ AfanTUBHbIE WHMOPMAaLWOHHbIE TEXHO/IOrMK B
npogeccnoHanbHOM AeATENbHOCTU» COCTOUT U3 CNeAYLLINX pa3fenos:

1 O6Llas xapakTepucTrKa paboyein nporpaMmbl y4ebHO
ANCUMUNNHBI.

2. CTpyKTypa 1 cofiep>kaHune guCLUNINHbI.

3. Ycnosus peanusayun nporpaMmbl AUCLUUNINHDI.

4. KOHTpPO/b 1 oueHKa pe3ynbTaTOB 0CBOEHUS AUCLUNINHDI.

B o6wein xapaktepucTuke paboyeil nporpammbl CHOPMYIMPOBAHbI Len U
3afla4yn OCBOEHUS AUCLUMMNINHBI, Hanpas/ieHHble Ha OBNafeHne 06yYyatoLwMMncs oL umm
M NPOeCCUOHANbHBbIMN KOMMETEHUNAMN.

Ha ocBoeHue paboyeil nporpaMmMbl y4ebHOM AUCLMNANHBI 3an/laHUPOBAHO:

- MakcumanbHasa yyebHaa Harpyska obyyatouierocs - 96 yacos, B TOM 4YuC/e:

- ob6a3atenbHas ayauTopHasa Harpyska - 80 4acos;

- camocToaTenbHasa pabota obyyarowerocs - 16 yac.

[laHHOe KOMMYecTBO 4acoB, Bblfe/IeHHOe Ha OCBOEHWe YYeOHON AUCUUNINHBI,
MO3BOMUT:

- c(hopMuMpoBaTh Yy 00yyaroLMxcs Heo6XoANMble NpodeccuoHanbHble 1 06w Ke
KOMMEeTeHUMN;

- NONY4YNTb HEOOXOAMMble 3HAHUS N YMEHWUSi, KOTOPble MOXHO MPUMEHSTb B
AanbHenwen npoteccMoHanbHOW AesTeNbHOCTH.

TemaTuUyecKuin nNnaH NMeeT ONTUManbHOe pacnpejesneHune Yacos Mo pasgenam u
TeMam.

CopaepXaHue Y4yeOHOW AMCUMNAWHBI BKMOYAeT fIBa OCHOBHbIX pas3gena, B
KaXK[I0M 13 KOTOPbIX 06beANHAETCS HECKOMBbKO TEM.

Kaxablii pasgen nporpaMMbl OTpaXkaeT TeMaTUKY U BOMPOCHI, NO3BONsOLME, B
MoNHOM 06beme, W3Yy4MTb HeOOXOAMMbIA TeopeTuyeckuii matepuan. [lpoBegeHUe
MNPaKTUYECKNX 3aHATMIA, NpefycMOTPeHHbIX paboyeli nporpaMmoii, NO3BONAT
3aKpennTb  TEOPETUYECKME 3HaHWUS, NPUOGPETEHHbIE MPW  WU3YYEHUU [aHHOM
AUCLUUMUHBI.



B nepsblil pasgen AUCLUMAUHBI BK/IKOYEHO M3Y4YeHWe TeM MO UCMO/b30BAHUIO
6a30BbIX nporpaMmHbiX npoayktoB Microsoft Office: Word, Excel, Access,
PowerPoint,  fatlOlWnX  pa3HOCTOPOHHee  TMpeAcTaB/ieHMe 0  COBPEMEHHbIX
NHPOPMALMOHHBLIX W TEXHONMOTUAX, WX TMPUMEHEHUM B pPasINYHbIX 061acTaX
9KOHOMUKM W (PMHAHCOB W WCMOMb30BaHUM B NPOMECCUOHANBbHOW [esTeIbHOCTU
(pmHaHcuCTA.

BTopoin pasgen MnocBALeH U3YYeHUO NPOgecCroHanbHbIX UHHPOPMALMOHHbIX
CUCTEM, aBTOMATM3UPYIOLMX MNPOGECCUOHANIbBHYIO [eATeNbHOCTb, - 3TO MpaBOBble,
(huHaHCOBbIe 1 yNpaBnAoLWLmne CUCTEMbI.

TpeTnii pa3gen opMmMpyeT HaBbIKM 3aWuUTbl MHGOpMauUm (MHGOPMaLMOHHO
6e30nacHOCTM) MpU ee XpaHeHUW Mepefayn yepes JIOKa/lbHble CETU U UCMOMb30BaHNN
HTepHeT.

Mp  W3y4YeHUW  AMCUMMAWHBI  «VH(OPMALIMOHHbIE  TEXHONOTUU B
NPOEeCCMOHaNLHON AesTeNbHOCTW» NPeanonaraeTcs UCrMonb3oBaTh yueGHble Nocobus,
PEKOMEH/0BaHHble /15 MOArOTOBKM CMELWasMCToB B CPefHEM MPO(eccUOHaNbHOM
3BeHe MO [aHHbIM CMELManbHOCTAM, 3M1EKTPOHHbIE PECYPChl, CMPaBOYHbLIE NPABOBbIE
CUCTEMbI, a TAKXXE METOAMYECKIE pa3paboTKu npenogasaTteneit MoK,

N3yueHne ancumnamHbl «HGOPMaLMOHHbIE TEXHOMOTMU B NPOKECCUOHANBbHON
AesATeNbHOCTM»  COOTBETCTBYET COBPEMEHHbIM TPebGOoBaHWAM, MpPeAbABNsSEMbIM K
MO/O0/bIM CreLuanmcTamMm 3KOHOMUYECKUX M (IMHAHCOBbLIX CMeLManbHOCTENA.

[laHHas nporpamma peKoMeHAyeTCs Ans UCNoMb30BaHMS B y4eOGHOM npoLecce
Mpn NOAroTOBKE CMeLUmnanmcToB CPoHCro 3BeHa, 06yyatoLMXCs N0 CNeLnanbHOCTY
38.02.06 «DUHAHCbI». /

- [enepanbHblii gnpektop OO0 «PopsaTep»
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COJIEP’)KAHUE

OBIIASL ~ XAPAKTEPUCTUKA PABOYEN [NPOT'PAMMBbI
YYEBHOU JUCHUIUIMHBI

CTPYKTYPA U COAEPXAHUE YYEBHOU JUCLIMIIJINHBI
YCJIOBUS PEAJIM3ALIMM YUEBHOM JUCLIMITIIMHBI

KOHTPOJIb U OLIEHKA PE3VJIbTATOB OCBOEHUSI VUEBHOI
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1. OBIIASI XAPAKTEPUCTHKA PABOYEI IPOTPAMMBI YUEBHOI
JUCHUIINHBI

1.1. MecTO AMCUUIIUHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTebHOIl MporpaMmbl:

VYuebnas nucuumnHa OIL.09 «MHpopManmoHHbIE TEXHOJOTMH B HPOQECCHOHATbHON
NeATeNbHOCTH/AZJANITUBHBIE ~ MH()OpPMAIMOHHBIE  TEXHOJOTHMH B IpodecCHOHATBHON
NESITEIILHOCTHY SIBIISIETCS 00s3aTeIbHONM YacThio OOMIeTPO(EeCcCCHOHATBHOTO ITUKIA OCHOBHOMU
npodeccrnoHaIbHOM 00pa3oBarenbHOM mporpammbl B cooTBeTcTBHE ¢ PI'OC mo cnienmanbHOCTH
38.02.06 duHaHCHI.

VYuyebnas nucrumumHa OI1.09 «MHpopManmoHHbIE TEXHOJIOTMH B MPOQEeCCHOHATbHON
NesTeNbHOCTH/AJaNTUBHbIE ~ HWH(OpPMALMOHHBIE  TEXHOJOTMH B MPOQecCHOHANTbHON
JeSITeNIbHOCTH» obecrieunBaeT (OpMUPOBAHNUE NMPOPECCUOHAIBHBIX U OOUIUX KOMIIETEHIUI 1O
BceM BuaaM aedreinbHocTd PI'OC mo cnemumansHocT 38.02.06 @unancel. Ocoboe 3HaYyeHUE

JTUCHMIUIMHA UMEET IPH POPMHUPOBAHUU

OK 09.

HUcnons30BaTth

JACATCIBbHOCTH.

nH(pOpPMallMOHHbBIE

TEXHOJOTMM B MpodeccuoHaTbHOM

1.2 lleab u miIaHMpyeMble pe3yabTAThl 0CBOEHHS TUCHUILIUHBI:

B pamkax nmporpammbl yueOHOM TUCHUIUIMHBI 00y4aroIIUMHCS OCBAaWBAIOTCS YMEHUS U

3HaHUSA
Kon IIK,
Ymenus 3Hanus
OK
Omnpenenarp  3agaud  JJid  [IOUCKA
uH(popMmanuy; OIPENENATh
(bopmarnt; e ITpuemsbl CTPYKTYPUPOBaHUS
HEO0OXOIUMBIE HUCTOYHUKHU
uHpopmaruu;  Gopmar  odopmieHUS
uHbOpMalMK; TJIAHUPOBATH IPOLIECC
pe3yabTaTOB MOKCKa WH(OpMALIUU
MIOUCKA; CTPYKTYPUPOBaTh .
CoBpeMeHHbIE CpeAcTBa M YCTpOWCTBA
OK 02. | nomydaemyo nHpOpMAIHIO;
uH(pOpPMAaTU3ALINY; MOPSIA0K ux
OK 09. | opopmisTh pe3yabTaThl HOUCKA
MPUMEHEHUS u IPOrpaMMHOE
[IpumeHsTH cpencTea N
9 obecriedueHne B IpodeccHoHaNBHOM
UH(GOPMALMOHHBIX ~ TEXHOJOTUH  AJis
JeATEIbHOCTH
pemieHuss MPoQecCUOHANBHBIX 3a7ay;
UCII0JIb30BaTh COBPEMEHHOE
porpaMMHoe o0OecreyeHue
TIK 2.1. Ucnonws3oBars cneunansHoe [1O s | Anroputm MIOMCKa CYLIHOCTH u
[IK 2.2. | odopmieHuss miaTexHbBIX JOKYMEHTOB | CTPYKTYPBI OFOKETHOM KIaCCHU(pUKAIIUU
I[IK 2.3. | (onmekTpoHHBIE 3asBKHM Ha KaccoBble | Poccuiickoit denepanuu U mopsiaka ee
I[IK 3.1. | pacxomp! U TIaTEXKHbIE TOPYUCHHUS) VI | TPUMEHEHUS
[IK 3.2. | npoBeaeHuUs1 KAaCCOBBIX BBIILIAT. Bo3moxxHOocTH HCIIOJIb30BAHUS
IIK 3.3. | Ucnonb3oBarh uHpopManroHHble | cnenuanbHoro [1O  mis  kaccoBoro
IIK 3.4. | rexHonorun B npoiecce | 0OCIy)KUBAaHUS HCIIOJHEHUS OI/HKETOB
I[IK 3.5. | popmupoBanuss ¥  HCIOJB30BaHUS | OOUKETHOW  cucTeMbl  Poccuiickoit
I[IK 4.1. | ¢unHaHCOBBIX pecypcoB opranuzanuii u | enepauuu
1K 4.2. | ocymectBieHus ¢dbunancoBbsIx | UHTEpdeiic MIPaBOBBIX




[IK 4.3.
[IK 4.4.

ornepauun

C IIOMOILBIO IIPaBOBBIX
UH(POPMAIMOHHBIX CHCTEM
OPUEHTUPOBATHCSI B 3aKOHOJATEIBHBIX
M HHBIX HOPMATHBHBIX IIPAaBOBBIX
aKTax, HEO0XOAMMBIX st
OCYILIECTBIICHUS (buHAHCOBOTO
TUTAHUPOBAHHS

C HOMOIIBIO IIPaBOBBIX
UH(POPMAIMOHHBIX CHCTEM
OpUEHTHPOBATHCSI B 3aKOHOJATEIBHBIX
W  WHBIX HOPMATUBHBIX MPAaBOBBIX
aKTax, perIaMeHTHPYIOIINX
(brHAHCOBYIO JEATEeIIbHOCTh
OpraHu3aIuH.

C mnomompeio Excel paccunthiBaTh

MJIATEXKHU 0 JIOTOBOpPaM KPEIUTOBAHUS
¥ IOTOBOPAM JIM3UHTA

Hcnone3oBars nH(OpPMaLMOHHbIE
TEXHOJIOTHH (DJIEKTPOHHBIE TAOJUIBI U
TEKCTOBBIE  TIPOIIECCOPBI,  CETEBBHIE
pecypchl), TpUMEHSEMbIE B TPOIECCE
MPOBEACHUS 3aKyIMOYHOW MPOIEAYPHI
MPOBEJCHUSI 3aKYIIOK TOBAapoOB, padoT,

yCIyr  OTAEIbHBIMU  IOPUAMYECKUMU
JIUAMU
[TpumensaTs MPOTPAMMHOE

obecrieueHne TpH pa3pabOTKe IIaHA U
IPOrpaMMbl MPOBEACHUS KOHTPOJIbHBIX
MEpOIPHUATHH.

HcnoapizoBate conermmansHoe I[10 misa
OPUMEHEHUS B Pa3jIMYHBIX METOJax U
npueMax  KOHTpPOJE M aHajuu3a
(hMHAHCOBO-X035HCTBEHHOU
JEeSITeIbHOCTH.

Ucnonws3oBare cremmanpHoe 10 s
MPOBEJCHUSI BHYTPEHHETO KOHTPOJS U
aymuT ¢ yd4eroM  ocoOeHHocTel
OpraHu3aIii, OCYILIECTBICHUS
MIPOBEPKU  COOMIONCHUST TpeOOBaHMIA
3aKOHOJATENbCTBA MPU  MPOBEACHUHU
3aKyMOYHBIX POLEAYD.

WH(OPMAIIMOHHBIX CHUCTEM JMJIsi MOUCKA
HOPMAaTHUBHBIX MIPaBOBBIX aKTOB,
OTIPEICIIAIONINX TOPSIOK UCUUCICHUS U
YILIATHI HAJIOTOBBIX u IPYTUX
00sI3aTENILHBIX TUIATEXKEH B OFOJKETHI
Oro/pkeTHOM  cuctembl  Poccuiickoit
Denepanum. JUTS IIPOBEACHUSA
MOHHTOPHWHTA YIUIAYCHHBIX HAJIOTOB,
cOOpOB, CTPaxOBBIX B3HOCOB M JPYrHUX
00s13aTENIbHBIX TUIATEXKEH B OFOJKETHI
OIO/DKETHOH  cucTeMbl  PoccHIiCKOM
denepannu;

[TpyHIMITBI ¥ TEXHOJIOTHH OPTaHH3AIHH
OC3HATUYHBIX PACUYETOB C MOMOIIBIO
nH(popManoHHbIX TexHonorui (Knuenr
bankoB), PUMEHSIEMBIX B
poeCCHOHATBHOU EATETLHOCTH
Bo3moxHoCcTH MIPaBOBBIX
WH(OPMAIMOHHBIX CHCTEM M CETEBBIX
pPECypcoB ISl TIOMCKA OCOOCHHOCTEM
MPOBEACHHS 3aKylOK TOBAapoB, pPaboT,

yCIyr OTAEIBbHBIMU BUJIAMUA
IOPUINYECKUX JTUI]
Bo3moxHocTH MPaBOBBIX

I/IH(l)OpMaI_II/IOHHBIX CUCTEM H CETCBBIX
PECYPCOB I MOUCKA 3HAYCHHA, 3aaa4 U

o0mumx MIPUHITUTIOB ayJIUTOPCKOTO
KOHTPOJIS.
BosmoxHocTH MIPaBOBBIX

I/IH(l)OpMaI_II/IOHHBIX CUCTEM H CETCBBIX
PECYPCOB IJid IIOMCKAa HOPMATHUBHBIX H

UHBIX  aKTOB,  PErIAMEHTUPYIOLIUX
JeSITeNIbHOCTh OpraHoB,
OCYIIIECTBIISIOLIUX (uHaHCOBBII
KOHTPOJIb

BosmoxHocTH MPABOBBIX

UH(POPMALIMOHHBIX CHUCTEM U CETEBBbIX
pecypcoB JUlsl NOMCKAa HOPMATUBHBIX U
UHBIX aKTOB, PEryIUpYOLINX
OpraHU3alMOHHO-TIPABOBBIE MOJIOXKEHUS
U (PUHAHCOBYIO JEATENbHOCTh OOBEKTOB
(MHAHCOBOTO KOHTPOJS, Ui TIOMCKA
OCHOBHBIX KOHTPOJIBHBIX MEpONPUATUN
IPU  OCYIIECTBJIEHUWM  3aKyNOK JUId
TOCYIapCTBEHHBIX  (MYyHHIHUITATbHBIX)

HYXK]
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2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCIIUILIVHBI

2.1. O6beM yueOHOii JMCUUNJIMHBI M BUALI Y4e0HOIH padoThI

Bua yueOHo# paGoThl O0bem yacoB

O0Bem 00pa3zoBaTeIbHOM MPOrpaMMbl YIEOHON AUCIUTITNHBI 96
O06BeM paboThl 00YJAOIIMXCS BO B3aMMOJICHCTBHH C TPETOAaBaTEIeM 80

B TOM YHCIIE:

TeopeTudeckoe o0yueHue 4
IIPAKTHYECKUE 3aHATUA 74
nabopaTopHbIE PAOOTHI -
KOHTPOJIbHBIE PA0OTHI -
CaMOCTOsITeNIbHAS paboTa 16
[Tpomexxyrounas arrectanus B Gopme auddhepeHIInpoBaHHOTO 3a4eTa 2




2.2. TemaTu4ecKHii IJIaH U COJIeP:KaHHe YUeOHOH TUCIUILINHBI

Koabl koMneTeHIUid,

O0bem
HaumenoBanue Coaep:kaHue y4e0HOTro MaTepuaja u GopMbl OPraHu3alNu IesITeTbHOCTH (¢popmupoBaHuio
pa3aeyioB M TeM 00yyarImuxcsi qalzax KOTOPBIX CIIOCOOCTBYET
3JIeMEeHT MPOrpaMmMbl
1 2 3 4
OK 02., OK 09.,
IK 1.3, TIK1.4., TIK 1.5,
1. Uenmn, 3amaum, crpykTypa aucuiummabl. Mecro mucuumiuasl B OITOIL IIK 2.1, IIK 2.2., IIK
Brexente Nudopmanmonnoe obmectBo. IlpeacraBnenne o0 aBTOMATH3WPOBAHHBIX CHUCTEMAaxX 5 2.3,
yopasieHuss  (ACY), nHpopmanmonneix  cucremax  (MC), aJanTUBHBIX K 3.1., T[IK 3.2., TIK
MH(OPMALIMOHHBIX CHCTEMAX. 3.3,1IK 3.4, 11K 3.5,
K 4.1.,TIK 4.2., TIK
4.3.,1IK 4.4.
PA3/IEJI 1. BASOBBIE IPOI'PAMMHBIE ITPOJAYKTbI 50
Copep:xaHue y4eOHOro MmaTepuaJja
Tema 1.1. 1. TexcToBbIE PeNaKTOPHI, KaK OJAWH U3 BUIOB MPUKJIAJHOTO MPOTPAMMHOTO 00CCTICUCHHS. 8
TexHonorus OO6paboTka TEKCTOBBIX JOKYMEHTOB. CoO3/laHUE TEKCTOBBIX JOKYMEHTOB CIIOKHOM
00padoTKu CTPYKTYPBHI. OK 02., OK 09.
TEKCTOBOM B TOM 4mciie IpaKTHYECKUX 3AHATHI M J1Aa00PAaTOPHBIX PadoT: 8
uHopmanumn
1. Ilpaktuyeckoe 3anstue 1 Cozmanue, penaktupoBaHue U (opmartupoBaHue 2
JIOKYMEHTOB.
2. [Ipaktnueckoe 3ansitue 2 Pabota ¢ Ttabmuuamu, odopMmieHHE JTOKYMEHTOB 2
rpaduyeckuMu 00bEKTaMU MOJITOTOBKA K MEYATH.
3. [Ipaktnueckoe 3anstue 3 Mcmonb3oBaHue cTwiied, mabmoHOB. DopmMupoBaHUE 5
OTJIABJICHUS U CIHCKA WIUTFOCTPAIUH.
4. paktudeckoe 3ansTue 4 3adeTHas mpakThyeckas pabora mo teme (BwimonHeHnue 5
3a4€THOTO MPAKTUYECKOTO 3a/IaHuUs)
Tema 1.2. Coaepikanue yueOHOro MaTepuajia
Texnosorus 1. TIpe3eHTaluKi, KaK HHCTPYMEHT MPO(ECCHOHANIBHON IeITENbHOCTH. BO3MOXKHOCTH, 6 OK 02., OK 09.
co3pamHus MOPSIIOK  CO3JAaHMs, penakTupoBaHus, odopmieHus. Hactpoiika u 3amyck B
npe3eHTalu

ABTOHOMHOM PCKHUME.




Koabl koMneTeHIUIA,

O0bem
HaumenoBanue Copep:xanue yueOHOro MaTepuasia u (popMbl OPraHU3aLMM JeATeTbHOCTH B (¢opMHUpOBaHUIO
pa3/iesioB U TeM o0y4yarommxcs qacax | FOTOPBIX CIocoocTBYET
3J1eMEeHT MPOrpaMMbl
B ToM unciie IpaKTHYeCKUX 3aHATHH U J1a00paTOPHBIX padoT: 6
1. Ilpaktuueckoe 3aHsTHE 5 ['paduueckne OOBEKTHI, TEKCT, TAOIMIBI, JUATPAMMBI, 5
SmartArt, kak aneMeHTHI pe3eHTanuu. Beibop auzaiina, 3¢ hexTsl, aHuMaIusl.
2. Ilpaktudeckoe 3aHaTHEe 6 3aMETKH K CiiaiiaM, KaKk KOHCIIEKT BBICTYIUICHHS. 3BYKOBOE 5
COTIPOBOJKJICHHE, HACTPOMKA IMOKa3a: BpeMsl, YaCTUIHBIH MOKa3.
3. [IpakTrdeckoe 3aHaTHe 7 3alIUTa MPEe3CHTAINH.
CamocrosiTesibHas padoTa 0o0yyaroummxces:
1. Tlon6op uHbOpMaIMK U co3aHNe PE3EHTALMN HA YKAa3aHHYIO MIPEMoJIaBaTeIeM TeEMY, 2
CBSI3aHHYIO C TIPO(ECCHOHATBHON IEeSITETHHOCTHIO.
Conep:xanue y4yeOHOro Mmarepuaja
1. Ha3znauenue »neKTpoHHBIX Tabmuil. CBsi3b JIMCTOB M KHHUT. Pacdersl, MCIOJIb30BaHUE 20
¢byakuumit. OOpabotka  maHHbIX. [locTpoenme  muarpamm.  JlOMOJTHUTENIBHBIS
BO3MOXHOCTHU
B TOM 4mciie IpaKTHYECKUX 3AHATHI M J1a00PaTOPHBIX padoT: 20
1. ITpaktnueckoe 3anstue 8 Co3gaHue W peaakTUpoBaHUE Tadmui:  Gopmy,
HCIO0JIb30BaHNE MaTEMaTHYeCKUX, cTaTucTuueckux pyHkuuid. [Toctpoenue muarpamm. 2
Tema 1.3. 3amura nHGOPMAIIMK B TaOIHIAX
Texuonorus 2. [Ipaktnueckoe 3aHsTe 9 3adeTHas mpakTudeckas pabora mo teme (Boimonmnenue 5
UCIO0JIb30BAHUS 3a4€THOTO MPAKTUYECKOTO 3aJJaHUs IO MPONHJICHHOMY MaTepHany) OK 02., OK 09.
JIEKTPOHHBIX 3. [Ipaktuueckoe 3ansatue 10 @dunancoBble QyHKuIMH, (QYHKIUU OTOOpa, YCIOBHOE 5
TabIML ¢dopmaTtupoBanue. CBOJHbIE THArpaMMBbl
4. ITpaktuueckoe 3aHstue 11 3aueTHas mpakTuyeckas pabora mno Teme (Bpimonnenue 5
3a4eTHOr0 MPAKTHYECKOTO 33J[aHus IO NPOIIECHHOMY MaTepHaiy)
5. Ilpaktuueckoe 3ansatTue 12 O6paboTka JaHHBIX: COPTUPOBKA, (PUIBTPALMSL, TOCTPOCHHUE 5
CBOJIHBIX TAOJHIL.
6. [lpaktuueckoe 3anstTue 13 OOpaboTka JaHHBIX: CTPYKTypHUpOBaHHE TaOIuII, 2
M10/IBEJICHHE UTOTOB, KOHCOJIUIMPOBAHHUE JAHHBIX.
7. Ilpaktuueckoe 3aHatue 14 3auerHas npakTuyeckas paborta no teme (Bpimonnenue 5

3a4€THOTO NMPAKTUYECKOI0 3aJJaHUS 110 TPONHJIEHHOMY MaTepHaiy)




Koabl koMneTeHIUIA,

O0bem
HaumenoBanue Copep:xanue yueOHOro MaTepuasia u (popMbl OPraHU3aLMM JeATeTbHOCTH B (¢opMHUpOBaHUIO
pa3/iesioB U TeM o0y4yarommxcs qacax | FOTOPBIX CIocoocTBYET
3J1eMEeHT MPOrpaMMbl
8. Ilpaktudeckoe 3anstue 15 Pemenne TMHEWHBIX 33124, JOTIOJTHUTEILHBIE BO3MOXHOCTH 5
Excel.
9. Ilpaktuueckoe 3anstue 16 TpancnopTHbIe 3ajaun. AHAJIN3 JTMHEH 3a/1a4. 2
10.  TIlIpaxTtmueckoe 3anarue 17 3aueTHas mpakTudeckas padora mo teme (BrmonaHenne
3a4€THOTO MPAKTHYECKOTO 3aaHuUs TI0 POIECHHOMY MaTepHaiy)
Conep:xxanue yuyeOHOro marepuaJja
1. Pensunonusbie 6a3bl naHHBIX. CTpyKTypa 0a3bl JaHHBIX. OCHOBHBIE TUIIBI HH(OPMAIIH, 12
criocoObI 3amoHeHust Tabnui. Co3naHue W penaktupoBaHue Tadmun. @opmupoBaHue
3anpocoB BbIOOPKHU. BrIBOJ HHpOpMAIMK HA SKPAH U NI€YaTh.
B TOM 4mciie IpaKTHYECKUX 3aAHATHI U J1a00PATOPHBIX PadoT: 12
1. ITpaktnueckoe 3anstue 18 Cosmanume 0a3bl JNAHHBIX: TOJS CO CIUCKAMH, TPABUIO 5
MIPOBEPKHU JAHHBIX IIPH BBOJIE, COOOIIEHNE 00 ONTHOKE, 3HAUEHUE 110 — YMOJTYAHUIO.
Tema 1.4. 2. Ilpaktnueckoe 3ansatue 19 3anonnenne bJl u koppektupoBka cTpykrypsl b1, 2
TexHOTOrHsI 3. [Ipaktrueckoe 3anstue 20 3ayeTHas mpakThyeckas padbora mo teme (BpimonHenue
HCIOIL30BAHMS 623 3a4ETHOr0 MPAKTHYECKOTro 3aJaHusd MO NpoiieHHOMYy Marepuaiy). PopMupoBaHue 2 OK 02., OK 09.
NAHHBIX 3a1poCcoB BEIOOPKHU.
4, Tlpaktaeckoe 3ansatue 21 dopmupoBaHue 3aIIpOCOB BHIOOPKHU 2
5. [Ipaktrueckoe 3ansaTue 22 PacdeTHple OIS 2
6. [IpakTuueckoe 3anarue 23 DopMbl, OTYETHI. 3a4eTHAs MpakTUdeckas padoTa 1Mo Teme 2
(BpImoHeHHE TPOMEKYTOUHOTO 3a4ETHOTO MPAKTUYECKOTO 3a/1aHus)
CamocrosiTesibHast padoTa 00y4aIOIIMXCH:
1. CdopmynupoBaTh 3ajaHue MO CO3JaHUI0 cOOCTBEHHOH cTpykTypbl B/l ¢ ykasanuem
TUINOB TOJIEH MX pa3MepoB, NpUAyMaTh HHGOPMALMIO JUId 3amoJHEHUs Oa3bl 2

naHHpIMH. CdopMyiaupoBaTh IATh 3alpOCOB PA3HOTO BHJAa M pa3sHON CTENEHH
CJIOKHOCTHU
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PA3JIEJ 2. ACHIOJIb30BAHHME ITPUKJIAJTHBIX ITIPOT'PAMM B TIPO®ECCHOHAJIBHOM

AEATEJIBHOCTH

40

Tema 2.1.
NudpopmannonHo —
NpaBoOBbIE
CHCTEMBI

Conepxxanue yueOHOro Marepuasa

1. CopaBouHno-tipaBoBble  cucteMbl (CIIC) B mpodeccroHalbHON — J1€ATEIBHOCTH
¢unancucra. OcHoBHble ¢QyHkOMM U npaBwia pabotel ¢ CIIC. IlouckoBbie
Bo3moxkHoctu CIIC. OOpaboTka pe3ynabTaToB moucka. PaboTa ¢ COAEpKUMBIM
JIOKYMEHTOB.

B TOM 4mciie IpaKTHYECKUX 3aAHATHI M J1a00PaTOPHBIX PadoT:

1. Tlpaktryeckoe 3anstue 24 OcymiecTBieHUe cOopa HHPOPMAITUH 1T0 KapTOUKE MOWCKa,
CIIOBApI0 TEPMHUHOB, cIpaBoyHOW wuHpopMauuu. Ilpecca © KHUTH, KOJIEKCHI,
nyreBoauTenn. Vcronp30Banme HailIeCHHONW WH()OPMAITMU B TEKCTOBOM PEIAKTOPE

2. Ilpaktrdeckoe 3aHsATHE 25 3adeTHas MpakTH4eckas pabora mo teme (BwimmonHeHume
3a4ETHOTO MPAKTHYECKOTO 3aaHus).

CamocrosiTesqibHast padora:
1. TTouck HeoOXxoaMMOM HpOpManuu B HeKommepueckor Bepcun CIIC. dopmupoBanme
OTueTa 10 NPOBEPEHHON padoTe.

OK 02., OK 09.

Tema 2.2.
duHaHCOBbIE U
yHnpaBJIeHYeCKUe
CHCTEMBbI

Conep:xaHue y4eOHOIro MmaTepuaja

1. Cpez[(:TBa aBTOMaTu3alun HpO(bCCCHOHaHBHOﬁ JCATCIIbHOCTH: O6H_II/IC BO3MO>XHOCTH U
0COOEHHOCTH OTJACJIbHBIX IMMPUKIAOHBIX pemeHI/Iﬁ.

2. Hactpoiika  koHUrypanuu  NPUKIAJAHOTO  pEHIEHHs] B COOTBETCTBHH  C
podeccHOHATILHBIMY LIETSIMU U 3a/1a4aMH.

3. OnepaTuBHBIN U pErIaMEeHTHPOBAHHBINA yUEeT

24

B TOM 4mciie IpaKTHYECKHUX 3aHATHI 1 J1a00paTOPHBIX PadoT:

22

1. HpaKTI/I‘{eCKOG 3aHsaTHe 26 PabGoTa co CIIpaBOYHUKAMH, IJIaHOM CYCTOB, INCPBUYHBIMU
JOKYMCHTaMU

2. Ilpaktuueckoe 3aHstue 27 IlnaHupoBaHMe W CaHKIMOHMPOBAHHE PACXOJOB
010/KeTHOTO yupexaeHus. DopMupoBaHue MIAHOBBIX Ha3HAUEHHUH MO KOJaM JI0XOJIOB
o6ropkera (KJB) u kogam pacxonos 6romxera (KPB). Yuer cybeuauit

w

HpaKTI/I‘-IeCKOC 3ansaTHe 28 Omiara c4eToB KOHTpArcHTaMm.

&

[TpakTueckoe 3anarue 29 Benenre X03s5UCTBEHHBIX ONepaiuii

N

5. Ilpakruueckoe 3ansatue 30 OnepaTuBHbIC H PErIaMEHTHPOBAHHBIE OTYETHI

OK 02., OK 09,
I1K 1.3., I1IK1.4., IIK 1.5,
K 2.1, 11K 2.2, TIK 2.3.,
IIK 3.1, 11K 3.2,, [IK 3.3,
I1K 3.4, TIK 3.5,,
I[IK 4.1, 11K 4.2., IIK 4.3.,
[IK 4.4.
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6. Ilpaktuueckoe 3anstue 31 OmpeneneHue HaJIOTOBOW 0asbl Ui HAJIOroB, COOPOB U

CTPaxoOBbIX B3HOCOB. 2
7. Ilpaktuueckoe 3ansaTue 32 Pacuer u yruiara HajJoroB, cOOPOB U APYIHX 00S3aTEIBCTB B 5
OroxeTsl PO.
8. Ilpaktuueckoe 3anstne 33 DHUHAHCOBOE COMPOBOXKICHWE U JOKYMEHTAIIMOHHBIN 5
KOHTPOJIb 3aKYIIOK
9. Ilpaktuueckoe 3ansTue 34 Jlebutopckas 1 KpeAUTOPCKas 3aJOJDKEHHOCTh TIPU pacdeTe 5
C KOHTPareHTamu ¥ OI0JKETaMU»
10.  IIpaktuyeckoe 3aHaTue 35 YmpaBieHHE NPEANPHUATHEM: OIEPATUBHBIA YYET H 5
(uHaHCOBAsl OTYETHOCTh. AHAIN3 (PMHAHCOBOM JEATENHHOCTH.
11.  IIpaktudeckoe 3aHsTue 36 3adeTHas mpakTHyeckas padora mo teme (BemmomHeHme 5
3a4€THOTO MPAKTUYECKOTO 3a/IaHus).
CamocrosiTesibHast paboTa 00y4aroUUXCs: 10
1. Benenue X035 CTBEHHBIX OTIEPALIAIA 110 33ITaHUIO.
PA3JIEJI 3. ACITOJIb30OBAHHUE TEJJEKOMMYHHUKAIIHOHHBIX TEXHOJIOT'WI B 4
INPOPECCUOHAJIBHOU JEATEJIBHOCTH. UTHOPOPMAINIMOHHASA BE3OITACHOCTD.
Coaepskanue y4eOHOro MaTepuajia
1. Ucnonp3oBaHue rI00abHBIX U JIOKAIBHBIX ceTell B Mpo(ecCHOHaIBbHOM AeATeNbHOCTH. 1
Tema 3.1. ONEeKTpOHHAs 0YTa U TeJICKOMMYHUKAMOHHBIX TEXHOIOIHH.
KoMnbloTepHbIe B TOM 4mciie IpaKTHYECKHUX 3aAHATHIA 1 J1a00PaTOPHBIX PadoT: 1 OK 02., OK 009.
cetu. UHuTEpHET
1. IIpaxTuueckoe 3anstre 37 CeTreBble pecypchl. Vcnoabp30BaHue MPOrpaMM B peKuMe
yIaJeHHOTO MOJIb30BaHus. VICIoIb30BaHKe AIEKTPOHHOM TTOUTHI, ON-line ceMuHapoB u 1
KOH(EPCHIIHA.
Conepxanue yueOHOro Marepuasia 1
Wudopmanmonnas 6e3onacHocTs. Knaccuukarus cpeicTB 3aIUThI.
Tema 3.2. B ToM yHciIe NPAaKTHYECKHUX 3aHATHH U 1a00paTOPHBIX padoT: 1
O0ecrieuenne . OK 02.. OK 09.
HHpopMaLHOHHOH 111 373
5e30NACHOCTH . IIpakTnueckoe 3aHsATHE aluTa UH(GOpMAIMK TIPU XpaHEHUH (pe3epBHOE
KOITMPOBAHKE) U B KaHaJIaX CBsA3HU (mudpoBanue). dusnueckas (3amiura J0CTyna K 1
1K) u nporpammuas 3amura (Pa3nenenue npas 10CcTyna, aHTUBUPYCHBIE IPOrPaMMBbl).
IIpome:kyTouHnast atTecTanusi B popme 1udpepeHINPOBAHHOIO (32 CUET BpEMEHH, OTBEJCHHOTO Ha 2

IIPAKTUYCCKUC 3aHHTI/IH)

Bcero

96




3. YCJOBHUSA PEAJIN3AIIMA ITIPOTPAMMBI YYUEBHOM JTUCIIUILIUHBI
3.1. MaTepuabHO— TeXHHYeCKOe o0ecrnevyeHne

Jlnist peanu3aliy IporpaMMbl YUeOHON JUCHUIUIMHBI TOJDKHBI OBITh PEAYCMOTPEHBI CIIEAYIOIINE
cnenuanbubie nomemienus (B coorerctBur ¢ ®I'OC u I[TOOII):

nabopatopust ~ «MHpOpMAMOHHBIE  TEXHOJOTHM W  JOKYMEHTAIlMOHHOE  olecreyeHue
podecCHOHABHON IEATEITBHOCTHY,

OCHAIIICHHAs] 000PYIOBAaHHEM: MMOCAJOYHBIE MECTAa 10 KOJIMYECTBY OOydJarOUIMXCs, pabouee MeCTo
npenojaBaTesisd, HWHPOPMAIMOHHBIE CTEHIbl, Y4eOHO-METOOUYEecKoe obecreueHue:  y4yeOHO-
METOJMYECKUH KOMIUIEKC MO JAUCIHUIUIMHE, METOJIUYECKHe MOCOOWs W TPAKTHUYECKHE 3aJaHusl C
METOIMYECKUMH PEKOMEHIANNSMH 10 X BBITOJHEHHUIO, KPATKHE KOHCTIEKTHI (CITPAaBKH) U pa3 aTOYHBIN
MaTepHall,

TEXHUYECKUMHU  CpEICTBAaMH OOYYEHHUS: TEePCOHAIBHBIE KOMITBIOTEPHl C  JIMIEH3MOHHBIM
MIpOrpaMMHBIM oOecrieueHueM (ornepanronHas cucreMa cemeiictBa Windows, naker Microsoft Office,
WH(POPMAIIMOHHO TPAaBOBBIE CHUCTEMBI, IporpaMMHBIE cpenctBa Ha tuiatdpopme 1C) ¢ BBIXOJOM B

JIOKaNbHYIO ceTh U B MIHTepHEeT, MapKkepHas (MHTepaKTUBHAs) I0CKa, MyJIbTUMEI1a MPOEKTOP, MPUHTEP.
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3.2. UndopMmannoHHOe o0ecnieyeHne peajn3aiun NporpaMmmel
s peanuzaniuu mporpaMmbl OMOIMOTEUHBIM (OHA 00pa30BATENBHONW OPraHU3AMUU JOJHKEH

MMETh T[ICYaTHBIE W/WIM  DJIGKTPOHHBIE 0Opa3oBaTeNbHbIE W  WH(DOPMAIMOHHBIE  PECYPCHI,

PEKOMEH/IyeMBbI€ JIJIsl UCIIOJIH30BaHUS B 00pa30BaTEIbHOM MPOIIECCE.

3.2.1 lleyaTHble U31aHUS

1. HopmaTuBHBIE IPABOBBIEC IOKYMEHTHI:

2. Koncrurymus Poccwuiickoit @eneparuu oT 12.12.1993 rona (¢ yueToMm ¢ U3MEHEHUN U JIOTIOJTHEHHH ).

3. I'paxnanckuii kogekc Poccuiickoit @eneparuu (dacth nmepsas) oT 30.11.1994 r. Ne 51-D3 (¢ yuerom
W3MEHEHUN U JOTIOTHEHUH).

4. T'paxxnanckuit koaeke Poccuiickoit @enepaniuu (yacts BTopas) ot 26.01.1996 r. Ne 14-®3 (c yuetom
W3MEHEHUH U JOTIOTHEHUH).

5. Hamoroseiii konexc Poccuiickort ®enepanuu (dacte mepBas) ot 31 wutons 1998 r.Ne 146-D3 (c
Y4€TOM M3MEHEHHUH U TOTIOJTHEHUH ).

6. HamoroBerii kogekc Poccmiickoit @eneparuu (wacts BTOopas) oT S aBrycra 2000 r.Ne 117-®3 (c
Y4€TOM M3MEHEHHUU U JTOTIOJTHEHUH ).

7. Tpynosoi konekc Poccutickoit @eneparuu ot 30.12.2001 N 197-®3 (pen. ot 05.02.2018)

8. ®enepanbubiii 3ak0oH OT 18.07.2011 Ne223-d3 «O 3akymkax TOBapoB, pabOT, CIYr OTIACIbHBIMH
BUJIaMU IOPUINYECKUX JIUID) (B AEUCTBYIOIIEH pelaKkIun).

9. ®enepanbubiii 3akoH 0T 05.04.2013 No 44-D3 «O KOHTpaKTHOU cUCTEME B chepe 3aKyroK TOBAPOB,
paboT, ycnyr s obecriedyeHHs] TOCYIapCTBEHHBIX M MYHULUMAIBHBIX HYXKI» (B JEHCTByOIIEH
penaKIun).

10. ®enepanbubiii 3akoH oT 27.07.2006 N 149-®3 (pen. ot 23.04.2018) "OO6 wundpopmanmu,

MH(OPMALMOHHBIX TEXHOJIOTUAX U O 3aluTe HHPopMaIun"
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OcHoBHas nuTeparypa:

1. ®wimmonoBa E.B. Mudopmarmonnsie Texnonoruu B npodeccruonanshoii aesrensHoctu (CIIO)
[DnexTponnbiii  pecypc] -  MockBa:  KuoPyc, 2017 - 482 — Pexum jgocryna:
http://www.book.ru/book/922139.

3.2.2 DyiekTpOHHbBbIE U31aHNs (3JEeKTPOHHbIE pecypchbl):

1. DnekrponHO-OubMoTeyHas cucrema BOOK.RU http://www.book.ru

3.2.3 /lonoTHUTEIbHbIE HCTOYHUKM:

http://www.consultant.ru - CnipaBouno-npaBoBas cucrema «Koncynprant [Tnrocy

http://www.garant.ru - CrpaBo4HO-TIpaBOBasi cuctema «I apant»

http://www.minfin.ru — OdunuansHelii caiit MunucTepcTBa puHaHcoB Poccuiickoit deneparn

http://www.nalog.ru - Odwurmansusiii caiit denepanbHOil HATOTOBOH CITYXKObI

http://znanium.com — DyeKTPOHHO-OMOIMOTEYHASI CHCTEMa Znanium.com

https://edu.1cfresh.com - 1C:IIpeanpusitue 8 uepe3 Uurepuer" mis YueOHbIX 3aBeACHUI

N o a b~ w np e

Nudopmanmonnas 6e3onacHocTh: yueOonuk / B.I1. MensuukoB, A.U. Kynpusinos, T.}O. Bacunnesa;

nonx pen. B.I1. Mensaukosa. M.: KHOPYC, 2017.


http://www.book.ru/book/922139
http://www.book.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.minfin.ru/
http://www.nalog.ru/
http://znanium.com/
https://edu.1cfresh.com/
http://go.mail.ru/redir?via_page=1&type=sr&redir=eJzLKCkpsNLXT00p1TNMTitKLc7QS87P1WdgMDQ1sjQ2MjUwNmaYtN1ewEe17o3lGZ9zJ8LdwgG0shFc
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KOHTPO.Ib M OLIEHKA PE3YJIbTATOB OCBOEHUA YUYEFHOM IUCIUATLINHBI

Pe3yabTaThl 00yueHus Kpurepui MeToabl OlleHKH
OIIEHKH

[TepeueHs 3HaHUH, OCBAUBAEMBIX B PAMKaX JUCIUILTAHBI:
BO3MOKHOCTEH WCTIOJIb30BaHUS UH(OPMAITMOHHBIX
TEXHOJIOTUI JUIst pereHus MOCTaBJICHHBIX
npoheccHOHATBHBIX 3ajad, IPAMOTHBIH BEIOOD
MHCTpYMEHTa 0a30BOro MpPOrpaMMHOIO OOecreueHus yis
JAIBHENIIETO IPUMEHEHUS
Wnrepdeiica  MHPOPMAIMOHHO  NPABOBOM  CHCTEMBI,
BCECTOPOHHHX  BO3MOXHOCTEH  IOWCKa  HOPMATHBHO
paBoBOW  HMHGpOpMaIMM, CcHocoboB ee orbopa H
oopMIIeHHS ISl TaTbHEHUIIETO UCTIOIb30BaHUS
BosmoskHOCTEH CTIEIUAITBHOTO IPOTPaMMHOTO
obecrieuenus. [lombop  omTUMaNBHOTO  TPUKIIAHOTO O11eHUBaHUIO
pemieHUsT W aJanTanus  €ro  JUIA  TOCTaBJICHHBIX MO JITeXKAT BCE
npodecCHOHANBHBIX 3a7ad. 3HAHWE METOJOB H3yYCHHS 3a4eTHBIC
uHTepdeiica BHIOpaHHOTO MPOrpaMMHOI0 oOecreueHus MIPAKTUYECKHE
PecypcoB Tr00anbpHOW ¥ JIOKaTBbHOW CETH, OpraHU3aIuil paboTHI IO TEMaM U
CEKTOpa rocy1apCTBEHHOTO (MYHUIIMTIATBHOTO) YIIPABJICHUS pasznenam.
n HTEepHeT pecypcamu. 3agaHue,
OcoOenHoctu 6e30macHOi paboThl C BBOJIOM, XpaHEHUEM U BBITIOJTHCHHOE
nepenavei nHpopManm, u obecrieueHHEM | DKCIIEPTHOE MOJIHOCTBIO - 5
pecypcocOepexeHus HaOJIIO/ICHHUE U (OTIMYHO).
[Iepeuenb ymMeHU, 0CBaUBAEMBIX B paMKaxX JUCUUTUIMHBI: OLICHKA Ha 3anaHue,
MOKa3bIBaTh HABBIKM aHalIM3a 3aJauyd JJs ONTHUMAJIbHOTO | IPAKTHYECKUX BBITIOJIHEHHOE B
WCIIOJIb30BAHUS CPEACTB HH(OPMAILIMOHHBIX TEXHOJOTHH | 3aHATHUAX IPU MUHUMAaJIbHOM
0a30BOT0 MPOTPAaMMHOTO OOECIIEUEHUsT JI PEIICHUS | BHIITIOJTHEHUHU obbeMe (He MeHee
npoecCHOHANBHBIX ~ 33a7adu: co3laHus u  odopmiieHue | paboThI YeM Ha MOJIOBUHY) —
JOKYMEHTOB, MIPOBEICHHE pPacyeTOB B  AJIEKTPOHHBIX 3
Tabnuiax;, oOpaboTka ©0a3 MAaHHBIX, (OPMHpPOBAHHUE U (ynoBieTBOpUTEIbH
HACTpPOMKa MPe3eHTALIUA. 0).
Hcnonb3oBath pecypcbl M BO3MOXKHOCTH  TOWCKOBOI 3ananue,
nH(OPMALIMOHHO MPABOBOM  cHUCTEMBl Juid  mojadopa BBHITIOJIHEHHOE OoJiee
aKTyaJlbHOMN HOPMATUBHO-TIPABOBOM uH(bOpMaIUu. yeMm Ha %4 - 4

OdopMiaTs ¥ NPUMEHATh HAWICHHYIO HHGOPMALUIO JUIS
ONTHMU3ALIUH n KOHTPOJIS npodeccuoHaIbHON
JIeSATEIIbHOCTH.

Hcnonb3oBare BO3MOKHOCTH IPUKIIAJIHOTO IPOrPaMMHOTO
obecrieueHus AN TPaAMOTHOTO U ObICTporo odopMIICHUS
XO3SMCTBEHHBIX OIEpPALMM, ITPOBEAEHUS PACUETOB, aHAIN3A
pe3ynbTaToB  MPO(ecCHOHANBHON AESITENTbHOCTH U €€
KOHTPOJISL

Hcnonb3oBaTh pecypchl TI00ANbHONW M JIOKANBHOW CETH,

OI0JUKETHBIX M BHEOIO/DKETHBIX  (QOHAOB,  0OMeH
SNIEKTPOHHBIMU  JIOKyMEHTaMH, paboTa C  JUYHBIMHU
KaOMHeTaMH, TpPOBEJICHHE IPOBEPOK Yepe3 Ppecypchl

KOHTPOJIMPYIOIINX OPraHOB

(xopor1o)




