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PEUEH3NA
Ha paboyyto nporpamMmMmy gucumnanHbl «HHOPMALUOHHbIE TEXHONOTUN B
npogeccuoHanbHOM
pesTenbHOCTU» no cneynanbsHocTn CMO 38.02.01 «3KOHOMUKA M ByXranTepcKui
yyeT (no oTpacnsm)» MOCKOBCKOro (MHaHCOBOro Konnemka ®MHYHUBEpCUTeTaA
(ABTop - npenogasatens M®K CasyuwkunHa E.O.).

[aHHas o6pasoBaTtenbHas nporpamMma no  gucuunnmHe  «VH(popMaLMOoHHbIe
TEXHONOMMM B MPO(eCcCMOHaNbHON  [eATEeNbHOCTU»  ABMSETCA  4YacTbld  OCHOBHOM
npodgeccmoHanbHOW 06pa3oBaTelbHON MporpaMmbl MOAFOTOBKW CMELMaNINCTOB CPeLHEero
3geHa (MMCC3) B cootBeTcTBUM ¢ PIOC CIO no cneymanbHocTn 38.02.01 «OKOHOMMKA
N 6yxrantepckuin yyet (no otpacnsam)». AucumnnnHa «MHGpopmMaLunoHHbIe TEXHONOIUKN B
NpogeCcCMOHaNbHON  [eATeNbHOCTU»  OTHOCUTCS K MareMaTuyeckomy U obuiemy
eCTeCTBEHHO Hay4YHOMY YUYEOHOMY LUKIY.

Pabouyas  nporpaMma  AuMCUMNAMHBbI  «WHMDOPMaLUMOHHbIE  TeXHONMOrMM B
npogecCMOHaIbHON AeATEeNbHOCTU» COCTOUT U3 CNeyHOLNX pa3Lenos:

O6uwas xapakTepucTuka paboyert nporpaMmMbl y4ebHON ANCUUNINHBI.
CTpyKTypa 1 cofepxxaHue AUCUUMNIUHBI.

Ycnosua peannsauumn nporpammbl JUCLUMANHbI.

KOHTpPONb 1 OLeHKa pe3y/ibTaToB 0CBOEHUA AUCLUMINHbI.

B o6Leii xapakTepucTuke paboyer nporpammbl CHOPMYINPOBAHbI Leu U 3afayun
OCBOEHMA [UCLMUMAMHBI, Hanpas/eHHble Ha O0BNaZeHue obydarwwmnmmca obwmumm nu
NPogecCnoHabHbIMN KOMMNETEHLMAMMN.

Ha ocBoeHue pabouyeil nporpaMmMbl Y4e6HON AMCUNNANHBI 3an1aHUPOBaHO:

- MakcuMManbHas yyebHas Harpyska obyuvatouierocs - 94 yacos, B TOM YuC/e:

- 0653aTenbHasA ayamMTopHas Harpyska - 80 4acos;

- camocTosTeNIbHas paboTa obyyatowierocs - 14 yvac.

[laHHOe KO/MMYeCcTBO 4acoB, BblAeNeHHOE Ha OCBOEHMe Y4ebHOW AMCUMNIINHSI,
MO3BOJIUT:

- cthopmupoBatb Yy obydarowmxca HeobxoaMmble NPO(eCCMOHaNIbHbIE U 06LymMe
KOMNeTeHuuu;

- Noy4YnTb HEO6XOAMMbIE 3HAHWUS M YMEHUS, KOTOPblE MOXHO MPUMEHSATb B Aa/bHENLLUEN
npodecCMoHanbHOM AeATeNbHOCTY.

TemaTnyeckuii NnaH MMeeT ONTUMa/IbHOE pacnpefeneHne YacoB Nno pasgesiam u TeMam.

CofepxxaHue y4yebHOW AMCUMNAMHBLI BK/KOYAeT ABa OCHOBHbIX pa3sfena, B Kax4oM W3
KOTOPbIX 00beAVHAETCA HECKO/IbKO TEM.

Kaxablli pa3gen nporpaMMbl OTpaXkaeT TEMaTUKy W BOMPOCHI, MO3BOAAIOWME, B MOHOM
obbeme, M3y4nTb HeOOXOAWMMbIA TeopeTUyecKuUid MaTepuan. [posefeHWe MPaKTUYECKUX
3aHATUIA, NPeayCMOTPEHHbIX paboyeli MPOrpamMMoii, MO3BOMISKOT 3aKPenuTb TeopeTUYecKue
3HaHWA, NPUOBPETEHHbIE NPU U3YYEHUW LaHHOW AUCUMMVHLI.

B nepBblii pa3gen ANCUUNINHBI BKNKOYEHO M3YUYeHUe TeM MO MCNONb30BaHUID 6a30BbIX
nporpaMMHbIX MNPOAYKTOB, AalLWMX Pa3sHOCTOPOHHee NpeACTaB/iEHWE O COBPEMEHHbIX
MHDOPMALMOHHBIX TEXHOMOrNAX, WX MPUMEHEHUW B Pa3NNYHbIX 06nacTsaX



9KOHOMUKN W (DUHAHCOB W WCNOMb30BAHUN B MPOMPECCUOHANbHOW [eATeNbHOCTH
oyxrantepa.

BTopoii pasgen nNocBALLEH M3YYEHUD NPOgecCUOHaNbHbIX MHPOPMALMOHHbLIX CUCTEM,
aBTOMATU3NPYHOLLMX NMPOMECCUOHANBHYIO LeATENbHOCTb, - 3TO NPaBOBble, (PUHAHCOBbIE
M ynpasnsoLine CUCTEMBI.

TpeTtuii pasgen GOpMUpyeT HaBblKW 3alMTbl UHPOPMaLUK (MHDOpMaLMOHHASA
6e30nacHOCTb) MpW ee XpaHEHWU nepefayn yepes fIOKaNbHbIE CETU U UCMOJSIb30BAHUY
WHTepHerT.

Mpw N3yyeHunu ANCLUUNNNHBI «NHpopMayNOHHbIE TeXHONornu B
NpoMeccnoHanbHOW AesATeNIbHOCTU» MpeAnonaraeTca MCnonb3oBaTb yyebHble nocobus,
pPeKOMeH/JOoBaHHble ANd MNOATOTOBKW CreunannctoB B cpegHeM MNpPodeccMOoHanbHOM
3BeHe MO [JaHHbIM CreynanbHOCTAM, 3/IEKTPOHHbIE PEecypcCbl, CNpaBOYHble MpaBOBble
CUCTEMBbI, a TaKXXe MeToAm4yeckne pa3paboTkm npenogasatenen MOK.

N3yyeHne agmcumniamHbl «MHDOPMaLNOHHbIE TEXHOMOTMU B MPO(ecCMOoHanbHOM
AeATEeNbHOCTU» COOTBETCTBYET COBPEMEHHbIM TpeboBaHMAM, MpPeAbABASEMbIM K
MOMOAbIM CneunanncTam 3KOHOMMYECKNX N (PUHAHCOBbIX CNeynanbHOCTe.

" A Xce npu
no;



COJAEP)KAHUE

OBIIAS XAPAKTEPUCTUKA PABOYEH ITPOTPAMMBI YUEBHOU
TACHTUTUIAHBI

CTPYKTYPA U COJIEP)KAHUE YUEBHOU JUCLIUILJIMHDI
VCJIOBUS PEATIM3ALIMM YUEBHOM AUCITUTUIVHEI

KOHTPOJIb M OLIEHKA PE3VJILTATOB OCBOEHMS YUEBHOM
TACITUTUIAHBI

Crp.

11

14
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1. OBIIASA XAPAKTEPHCTHUKA PABOYEHN NIPOT'PAMMBI YYEBHOM

JNCIUITJINHBI

1.1. MecTo AMCUHMIINHBI B CTPYKTYPe OCHOBHOM 00pa3oBaTeIbHOI MPOrpaMMsl

Yuebnas nucuuruinHa « MHPOpMAIIMOHHbBIE TEXHOJIOTHH B MPOQPECCHOHATIBHON e TEIbHOCTI
SIBJISIETCS  00S13aTeNIbHOM  4acThi0  00IIenpodecCuOHaNbHOTO IHMKJIA OCHOBHOW 00Opa3oBaTebHON
nporpammbl B cooTBeTcTBUM ¢ @I'OC no cnenuansHocTr 38.02.01 Dk0OHOMUKA U OyXTraaTepCKUid ydeT
(o oTpaciusim).

Yuebnas nucuuruinHa « MHPOpMAIIMOHHbBIE TEXHOJIOTHH B MPOQPECCUOHATBHON e TEIbHOCTI
obecrnieunBaer (opMHupOBaHUE MPOGECCHOHANBHBIX M OOMMX KOMIIETEHIMH MO BCEM BHOAM
nesitenbHoCTH PI'OC no cnienmanpHOCTH 38.02.01 DKOHOMUKA U OyXTanTepcKuil yueT (Mo OTpaciisM).
Ocoboe 3HaueHne TUCIUITINHA IMEET MPU (POPMUPOBAHUH U PA3BUTHH OOIIUX KOMIIETECHIIHMIA

OK 09. Ucnonp3oBaTh HHPOPMALUOHHBIE TEXHOJIOTHH B IPO(PECCHOHATBHOMN e TETbHOCTH.

1.2 Ilens 1 NIaHUPYeMbI€ Pe3YJIbTATBI 0CBOCHHSI JHCLHHIIJINHDI:

B pamkax mporpamMmbl y4eOHOW TUCIUIUTHHBI OOYYAarOIIMMHCS OCBAWBAIOTCS YMEHUS W

3HAHUS
Kon YMmenust 3nanus
IIK, OK
OK 02. Onpenenars 3a7a4u s IOHUCKa IIpuemsl CTPyKTYpUpOBaHUS
OK 09 WH(POPMALIUU; OTIPEAEIISATD uHpopmanuu; hopmat opopMIICHHS
' HEOOXOIMMbIE UCTOUHUKU Pe3yJIBTATOB MOMCKA HH(POPMALIH

UH(pOpMALNY; TUIAHUPOBATH POLIECC

CoBpeMeHHEBIE CPEACTBA U YCTPOMCTBA
MOUCKA, CTPYKTYPUPOBATH p pen yerp

HUHPOPMATU3AIUHN, ITOPAAOK UX
NOJIy4aeMyr UH(POPMALIHIO, bop UM, TIOPSN

PUMEHEHHsI U IPOrPaMMH
0OpPMIIATE Pe3yIBTATHI TONCKA PHUMEHE POTPaMMHOE

obecnieueHne B MpoQecCHOHATBHON
[TpumensiTh cpencraa AESATENbHOCTH

UH(POPMALTMOHHBIX TEXHOJIOTHH IS
pemeHus mpodecCHOHANBbHBIX 3aa4,
MICTIOJNIb30BATh COBPEMEHHOE
porpaMMHOe oOecrieueHne

Wnrepdeiic nmpaBoBbIX
UH(POPMALMOHHBIX CHCTEM TSI IOMCKA
HOPMATHBHBIX MPABOBBIX aKTOB,
OTIPENEIISIIOIUX CPOKHU, TIOPSIIOK
WCUHNCJICHUS U YIIJIaThl HAJIOTOB U
Opyrux 00s3aTeIbHBIX TUIATEKEH.




Koz
MK, OK
MK 1.1
NnK 1.2
MK 13.

MK 1.4.

YMeHus

Vcnonb3oBaTb crieyunansHoe MO ana
(hopMmnpoBaHMA 1 yyeTa NePBUYHbLIX
LOKYMEHTOB, MNATEXHbIX
[LOKYMEHTOB N5 NPOBEAEHNS
pacyeToB yepe3 6aHK M KacCOBbIX
onepauuii.

MpocMOTpeTb 1 NpoaHaNn3npoBaTh
Oyxrantepckue NpoBOAKY,
chopmupoBaHHble ByXranTepckum
nporpaMMHbIM 06ecneyeHnem

3HaHusA

CTpyKTYypy UHTep(eiica COBPEMEHHOTO
oyxrantepckoro MO n meToAbl ee
HaCTPOIiKMK

CTpyKTYypy UHTep(eiica COBPEMEHHOTO
OyXxranTepckoro ans popMupoBaHns u
y4yeTa NepBUYHbIX JOKYMEHTOB, A1
KOPPEKTUPOBKM paboyero niaHoB
CYEeTOB, ODOPMIEHNS AEHEXHBIX U
KaccoBbIX JOKYMEHTOB, a Takxe
NpoCMOTpa NPOBOLOK,
CPOPMUPOBAHHbIX X03AACTBEHHbLIMY
ornepauuamu

2. CTPYKTYPA 1 COAEP>XAHWE YUYEBEHOW ANCLIVMNJINHBI

2.1 O6bemM yyebHON ANCUUNINHBI U BUAbI Y4eOHOW paboThl

Bug yyebHoi paboThbl

O6beM YyacoB

O6bem 06pazoBaTe/ibHOM NPOrpaMMbl YHEOHON AUCLMM/INHBI 94
O6bemM paboTbl 06yHatOLLMXCA BO B3aMMOAEACTBMM C NnpenogasaTesieM 80
B TOM 4Hucne:

TeopeTnYecKoe 0byyeHune

NPakKTU4YeCKMNe 3aHATUA

nabopartopHble paboTbl

KOHTPO/bHbIE PaboThl

camocToATeNlbHasa paboTa

74

14

MpomexyTouHasa aTTectauus B hopme AnddepeHLUMPOBAHHOIO 3a4eTa 2



2.2 TemaTuueckuii NJ1aH U coJepKaHue YUeOHOI JUCIUILINHBI

Koapl komneTreHuuii,

(popmupoBanmio
HaumeHoBaHue CoaepxaHue y1eOHOro Marepuajia u (popmMbl OPraHU3aALNHU AeATEIbHOCTH O6bem KOTODBIX
pa3fesioB U TeM o0yyaromuxcst B yacax p
CMOCOOCTBYET JIeMEHT
NPOrpamMmsl
1 2 3 4
1. lenn, 3amauu, CTpykTypa aucuurumHbl.  Mecro  pucuumimesl B OITOIL OK 02.. OK 09
HNudopmanmonnoe obmectso. IlpencraBienne 00 aBTOMATH3MPOBAHHBIX CHCTEMAaX ? .
Brenenne 2 IK 1.1, IIK 1.2,
ynpasienuss  (ACY), wuHpopmammonHeix  cucremax  (MC),  amanTuBHBIX K 13 TIK 1.4
UH()OPMALIMOHHBIX CHCTEMAX. U o
PA3JAEJI 1. BAJOBBIE ITIPOI'PAMMHBIE ITPOAYKTbBI 50
T 11 CoaeprrkaHue yueOHOro MaTepuajia
ema 1.
TexHon0 1. TexcTOBBIE peNaKTOPHl, KaK OJWH U3 BUIOB MPUKIATHOTO MPOrPAMMHOTO 00€CTIEUEHHS. 3
XHOJIOT Ul .
OO6paboTka TEeKCTOBBIX NOKyMeHTOB. (CO37MaHHME TEKCTOBBIX TOKYMEHTOB CIJIOJKHON
06paGoTKH P y y OK 02., OK 09.
. CTPYKTYPBL
TeKCTOBOI =
N — B TOM 4HCJIe NPAKTHYECKHX 3aHATHI U J1a00paTOpPHBIX padoT: 8
1. Ilpaktuueckoe 3amstue 1 Co3maHue, penmakTupoBaHue U (popmaTtupoBaHHE 5
JOKYMEHTOB.
2. Ilpaktuyeckoe 3amatue 2 PaGora ¢ Tabaumamu, odopmieHHE JOKYMEHTOB 5
rpadpuuecKuMu 0ObEKTaMH MMOATOTOBKA K IEYATH.
3. Ilpaktuueckoe 3amatue 3 Mcnomp3oBanue crwied, mabiaoHoB. PopMupoBaHHE 5
OTJIaBJICHUsI U CIIMCKA WIIIFOCTpalui
4. Ilpaktudyeckoe 3ansaTtue 4 3aderHas mnpakThueckas padora mo teme (Bbimonnenue 5
3a4ETHOTO MPAKTUYECKOTO 33aJaHHS)
CoaepxkaHue y4eOHOro MaTepuaja
1. Ilpe3eHTanuu, Kak WHCTPYMEHT MpO(EeCCHOHANBPHOW AEATENbHOCTH. BO3MOXKHOCTH, 6
Tema 1.2 NOPSIAOK  CO3MaHUs], penakTupoBaHus, odopmienus. Hacrpoiika u 3amyck B
TexHosorus
ABTOHOMHOM PECKUME. OK 02., OK 09.
co3naHus B TOM YHCJIE IPAKTHYECKHX 3aAHATHI M J1a00paTOpPHBIX paboT: 6
Npe3eHTAHH 1. Ilpaktuueckoe 3aHathe 5 I'paduyeckne OOBEKTBI, TEKCT, TAOIMIBI, IHATPAMMBIL, 5
SmartArt, kak 35meMeHTbI pe3eHTanun. Boibop nuzaiina, 3¢ dexTrl, aHuMaIus
2. IlpakTudeckoe 3aHsaTHe 6 3aMETKU K ciaijgaM, Kak KOHCHEKT BBICTYIJIEHUsl. 3BYKOBOE 2




Koapl komneTreHuuii,

(popmupoBanmio
HaumeHnoBanmue Coaeprxanue yueOHOro MaTepuajia 1 (OpMbI OPraHU3ALMH JesITeIbHOCTH Oobem KOTOpIX
pa3aesioB H TeM o0yyaromuxcst B Yacax
CMOCOOCTBYET JIeMEHT
NPOrpaMMmsl
CONIPOBOXKAEHUE, HACTPOMKA MOKA3a. BPEMsl, YACTUUYHBIN MOKa3»
3. IlpaxkTnueckoe 3anaTue 7 3amura npe3eHTauuu
CamocrosiTesibHast padoTa 00y4arOmMMUXC:
1. ITonbop mHpOpPMALH U CO3aHKE TPE3CHTALUN Ha YKa3aHHYIO MPEroAaBaTeieM TeMY, 2
CBSI3aHHYIO C TIPO(ECCHOHATBHON NESITENBHOCTHIO.
CoaepxkaHue y4eOHOro MaTepuaja
1. HazHaueHue 3neKTpOHHBIX Tabnmui. CBS3b JHCTOB M KHUT. PacdeTsl, MCIONb30BaHUE 20
¢ynknuii.  O6paborka  manubix. IlocTpoeHwe  guarpamm.  JlOMOJSHUTENbHBIE
BO3MO>KHOCTHU
B TOM 4HCJIe NPAKTHYECKHX 3aHATHI U J1a00paTOpPHBIX padoT: 20
1. IIpaktuueckoe 3amstre 8 CosmaHue U pemakTupoBaHue Tadnmmm:  Gopmyr,
UCITIOJIb30BAHNE MATEMATHYECKUX, CTaTUCTHUeCKUX (yHKimid. [locTpoeHue auarpaMm. 2
3amura nHPOPMAITUU B TAOTHUIIAX)
2. Ilpaktudyeckoe 3ansaTue 9 3aderHas npaxkTuueckas padora mo teme (BbimonHeHue 5
T 1.3 3a4€THOTO NMPAKTUYECKOTO 3aJaHHsI 10 MPOHAEHHOMY MaTepHaIty)
Texeﬂnz)io;nﬂ 3. Ilpaktuueckoe 3anstue 10 PuuaHcoBble (yHKUMH, (PYHKIUH OTOOpPaA, YCIOBHOE )
N —— ¢dopmatrpoBanre. CBOIHBIE THATPAMMBI OK 02., OK 09,
JIEKTPOHHBIX 4. Ilpaktudeckoe 3anHsarue 11 3auerHas TPAKTHIECKA pabora nmo Teme (BrimonHeHue 5
- 3a4€THOTO NMPAKTUYECKOTO 3aJaHHsI 10 MPOHAEHHOMY MaTepHaIty)
5. Ilpaktuueckoe 3ansatue 12 O6paboTka JaHHBIX: COPTUPOBKA, (PHIIBTpALIHS], TOCTPOCHHE )
CBOJIHBIX TAOJIHIL
6. Ilpaktuueckoe 3ansatue 13 OOpaboTka HAaHHBIX: CTPYKTYpUpPOBaHHME TaOUIL, )
NOJIBE/IEHHE UTOrOB, KOHCOJUAUPOBAHHUE JAHHbIX
7. Ilpaktuueckoe 3amsatue 14 3auerHas npaktudeckas padora mo teme (Bpimonnenune 5
3a4€THOTO NMPAKTUYECKOTO 3aJaHHsI 10 MPOHAEHHOMY MaTepHaIty)
8. IIpakTuueckoe 3ansitue 15 PelneHne TUHENHHBIX 3a4a4, JOMOJHUTEIbHBIE BO3MOKHOCTH 5
Excel.
9. IlpaxkTnueckoe 3anatue 16 TpancnopTHble 3a1aun. AHanu3 JUHEH 3a1a4.» 2

10. IIpakrrueckoe 3ansaTue 17 3aueTHas npakTudeckas padora no teme (BoimosHeHne




Koapl komneTreHuuii,

(popmupoBanmio
HaumeHnoBanmue Coaeprxanue yueOHOro MaTepuajia 1 (OpMbI OPraHU3ALMH JesITeIbHOCTH Oobem
pa3aesioB H TeM o0yyaromuxcst B yacax KOTOpBIX
CMOCOOCTBYET JIeMEHT
NPOrpaMMmsl
3a4€THOTO MPAKTUYECKOTO 3aJaHHsI 10 MPOHIEHHOMY MaTepHaiy)
CoaepxkaHue y4eOHOro MaTepuaja
1. Penssunonnsle 0a3pl nanHbIX. CTpykTypa 0a3el nanHbX. OCHOBHBIE THITHI HHYOPMALIUH, 12
cniocoObl 3anonHenus tabmun. Co3maHue U penakTuposanue tabmun. Popmuposanme
3anpocoB BeIOOPKHU. BeIBO MHpOpMaIK HA SKpPaH U NeYaTh.
B TOM 4HCJIe NPAKTHYECKHX 3aHATHI U J1a00paTOpPHBIX padoT: 12
1. ITpaktudeckoe 3ansThe 18 Cosnmanue Oa3bl MaHHBIX. MMOJII CO CIUCKaMH, IPABHIIO 5
NPOBEPKH JAHHBIX MPHU BBOJIE, COOOIIEHNE 00 OMMOKe, 3HAYSHHE MO — YMOTUAHHIO
2. Ilpaktuueckoe 3ansarue 19 3anonnenue b/l u koppexkruposka cTpykTyps! bJI 2
Tema 1.4 3. Ilpaktuueckoe 3amsatue 20 3auerHas mpakTtudeckas padora mo teme (BrimonHeHue
TexHoT0rMs 3a4ETHOTO TPAKTHYECKOTO 3aMaHus MO MPOiIeHHOMy MaTepuany). ®opMuUpoBaHHE 2 OK 02., OK 09.
HCMOJIb30BaHus 0a3 3a1pOCOB BLIGOPKU HK 11, K 1.2,
NaHHBIX 4. Ilpaktnueckoe 3anarue 21 PacuerHele noss. 2 1K 1.3, TIK 1.4.
5. IlpakTnueckoe 3aHsATHEe22 3adeTHas mnpakTHueckas padora mo Teme (BrimomHenue 5
POMEKYTOYHOTO 3a4ETHOIO NMPAKTHYECKOTO 3aaHHUs).
6. IlpakTuueckoe 3aHsaTue 23 POpMBL, OTYETHL. 3aueTHas MpakTUdeckas paboTa rmo Teme 5
(BrimosiHEHHE POMEIKYTOUHOTO 3a4€THOTO MPAKTHYECKOTO 3a/1aHHs])
CamocrosiTesibHast padoTa 00y4arOmMMUXC:
1. CdopmynupoBaTh 3aaHue MO CO3AaHUIO coOCTBeHHON CTpyKTyphl B/l ¢ ykazanuem
TUTMOB TOJIE WX pa3MepoB, MNPHAYMaTb WHGOPMALMIO AN 3arOJHEHUs 0asbl 2
nanHbiMH.  CHopMynrpoBaTh MATH 3amMpPOCOB PA3HOTO BHUAA U PA3HOW CTENEHU
CJIO2KHOCTHU
PA3JIEJI 2. HCHOJIb30BAHUE ITPUKJIAJTHBIX IPOTPAMM B TIPO®ECCHOHAJBHOM 38
JAEATEJBHOCTH
Conep:kaHue yu4eOHOro MaTepuajia
Tema 2.1 1. CrnpaBouno-npaBoBbie  cuctrembl (CIIC) B mpodeccnoHambHOH —EATENbHOCTH
Nudopmannonno — ¢unancucra. OcHoBHble ¢(yHKkuMH u mnpaBuwia pabotel ¢ CIIC. Ilouckosble 4 OK 02., OK 09.

MpaBoOBbLIC CHCTEMBbI

BosmoxkHOCTH CIIC. OO6pabotka pesynpTaToB moucka. Pabora ¢ comepKuUMbIM
AOKYMEHTOB.




Koapl komneTreHuuii,

HaumeHnoBanmue Coaeprxanue yueOHOro MaTepuajia 1 (OpMbI OPraHU3ALMH JesITeIbHOCTH Oobem (bopmHpoBanuio
pa3aesioB H TeM o0yyaromuxcst B Yacax KOTOpBIX
CMOCOOCTBYET JIeMEHT
NPOrpaMMmsl
B TOM 4HCJIe NPAKTHYECKHX 3aHATHIl 1 J1a00paTOPHBIX padoT: 4
1. Ilpaktudeckoe 3ausTe 24 OcymecTsieHne cOopa HHPOPMAMU MO KaPTOUYKE TIOUCKA,
CJIOBapI0 TEPMHHOB, crpaBoyHOll wuHpopmammu. Ilpecca W KHUTH, KOIEKCHI, 2
nyteBoauTenu. Mcnonp3oBanne HaiieHHOH HHPOPMALIMK B TEKCTOBOM PEIAKTOPE
2. Ilpaktudeckoe 3aHsaTHe 25 3aderTHas npaktudeckas padbora mo teme (BrmonHenue 5
3a4€THOTO MPAKTUYECKOTO 3aJaHMHS)
CamocrosiTesibHas padora:
1. ITonck HeoOxoaumoi nHpopmaunu B HekoMmMmepueckoil Bepcuu CIIC. @opmuposanue 2
OTHeTa M0 MPOBEPEHHOH padoTe.
CoaepxkaHue y4eO0HOro Marepuaja
1. Cpencrea aBTOMaTH3aMH NPO(ECCHOHANBHON NESTETbHOCTH: OOIINe BO3MOKHOCTH U
0COOEHHOCTH OTZEIBHBIX NPUKJIIATHBIX PEIIEHHH. 24
2. Hacrpoiika KOH(}pUrypauud  NPHUKJIATHOTO  PEIIeHUs B  COOTBETCTBHH  C
npoheCCHOHATBHBIMU LIEJSIMH U 331a4aMU.
3. OnepaTuBHbBIN U perylaMEHTUPOBAHHBIN yUeT
B TOM 4HCJ/Ie NPAKTHYECKHX 3aHATHII U J1a00paTOpPHBIX padoT: 22
1. Ilpaktudeckoe 3anaTue 26 Pabota co cipaBOUYHUKAMH, TUIAHOM CUETOB, MEPBHYHBIMU 5
Tewa 2.2 JOKyMEHTAMH OK 02., OK 09.
DUHAHCOBBIC H 2. Ilpaxtuueckoe 3anHatue 27 IlocTynnenne u y4eT NEeHEKHBIX CPEACTB. YUeT PacxonoB 5 K l.l.:HK 12,
YUpPaBJICHYCCKHE JEHEXHBIX CPENCTB.» MK 13, [IK 1.4.
CHCTEMBI 3. Ipakrudeckoe 3ansiTre 28 OmiaTa CYETOB KOHTPAreHTaM. 2
4. Ilpaktuueckoe 3ausatue 29 Beaenue x03s1MCTBEHHBIX ONepaLuil 2
5. Ilpaxtuueckoe 3aHsaTue 30 OnepaTUBHBIE U PErIaMEHTHPOBAHHbIE OTYETHI 2
6. IpakTudeckoe 3anstTue 31 OmnpeneneHue HANIOrOBOW 0as3bl IJisi HAJIOTOB, COOPOB U 5
CTPAaxOBbIX B3HOCOB.
7. IlpakTudeckoe 3aHsATHE 32 PacueT W yruiata HajJoros, cOOPOB U APYTUX OOSI3aTENbCTB 5
B OrojuKeTnl PO
8. Ilpaktrueckoe 3ansiTre 33 AHAJIM3 U KOHTPOJb PACYETOB IO YIUIaTe HAJIOTOB, COOPOB 5

U Ipyrux 00s13aTeNnbCTB B Or0keThl PO
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Koapl komneTreHuuii,

(popmupoBanmio
HaumeHnoBanmue Coaeprxanue yueOHOro MaTepuajia 1 (OpMbI OPraHU3ALMH JesITeIbHOCTH Oobem
pa3fesioB U TeM o0yyaromuxcst B yacax KOTOpBIX
CMOCOOCTBYET JIeMEHT
NPOrpaMMmsl
9. IlpakTuueckoe 3aHsTue 34 JleOuTopckass W KpPEIUTOPCKAas 3aI0JDKEHHOCTb NPHU 5
pacueTe ¢ KOHTpareHTaMu 1 Ol KeTaMu.
10.  IIpaktuueckoe 3ansTue 35 YmOpasieHUE NPEANPUATHEM. OMNEPATHBHBIN yY€T H
(uHAHCOBAs OTYETHOCTh. AHAJIN3 (PUHAHCOBON AEATEIILHOCTH.
11.  TIlpaktuueckoe 3aHstue 36 3aueTHas mpakTudeckast pabora no teme (Boimonanenne
3a4€THOTO MPAKTUYECKOTO 3aJaHMHS)
CamocrosiTesibHast padoTa 00y4arOmMMUXCs: 8
1. BeneHnue X035iCTBEHHBIX ONEpPaLlUil MO 3aJaHUIO.
PA3ZJAEJ 3. HCHIOJIb30BAHUE TETEKOMMYHUKAINTNOHHBIX TEXHOJIOT'HH B 2
MNPOPECCHOHAJIBHOU AEATEJBHOCTHU. THOOPMANIMOHHAA BE3OITACHOCTb.
CoaepxkaHue y4eOHOro MaTepuaja
1. HMcnonp3oBanue riobaibHBIX U JIOKAJIBHBIX CETEH B POQEeCCHOHATBHON 1
Tema 3.1 JESITeIbHOCTH. DJIEKTPOHHAs [I0YUTA U T€JI€KOMMYHHUKALMOHHBIX TEXHOJIOTHH.
Komnbiotepubie | g rom yucie NPAKTHYECKHUX 3aHATHH U J1a00pATOPHBIX padoT: 1 OK 02., OK 09.
ceTu. Hurepuer 1. Ilpaxtuueckoe 3anatue 37 CereBble pecypcbl. McnonpzoBaHne NporpamMm B pexxume
yIIaJIEHHOTO TMOJIb30BaHMs. MCNoIbp30BaHUE 3JIEKTPOHHON MOYTHI, On-line ceMHHApOB U 1
KOH(pEepEHITHIHA.
CoaepkaHue y1e0HOro MaTepuaja 1
T 32 HNudopmanmonnas 6e3onacHocTs. Knaccubukaius cpeacTs 3aluThl.
ema 3. B TOM YHCJIe IPAKTHYECKHUX 3AHATHH H J1a00paTOPHBIX padoT: 1
Ooecneuenne
P —— 1. Ilpaktudeckoe 3ansrue 38 3amura nHGOPMALIMH IPU XPAHEHUH (Pe3epPBHOE OK 02., OK 09.
B5e30MACHOCTH KOITMPOBAHNE) U B KaHaJax CBsA3U (mudposanne). Pusuueckas (3amura 10CTyna K 1
IIK) u nporpammHast 3auura (Pa3nenenue npas 10CTyna, aHTUBHPYCHBIE
IPOTPaMMBI).
IpomesxxkyTounas arrectauus B popme audPpepeHuUpPoBaHHOIO 3a4eTa 2
Bcero 94




3. YCJIOBHS PEAJIM3ALIAYU TPOI'PAMMBI YUEBHOM JITUCHUTIJINHBI
3.1. MaTepua/ibHO — TeXHHYeCKoe o0ecreyeHue

JUis  peanw3anuu  MpOrpaMMbl  y4eOHOH AWCHMIUIMHBI JOJDKHBI  OBITh  TPEIyCMOTPEHBI
cnenyoimue crenuanbabie nomMernenus (B cootsercteun ¢ @I'OC u [TOOI]):

naboparopust UHpOpMaIIMOHHBIX TEXHOJIOTUIN B IPOGECCHOHATBHOM ASITETbHOCTH,

OCHAIIIeHHAas1 000PyIOBaHUEM:

pabodee MeCTO IpernoaaBaTers;

JOCKa,;

CTOJIBI ISt OOy UArOIIUXCS,

CTYJIbsL U151 OOYHarOIUXCS.

TEXHUYECKUMHU CPEACTBAMHU OOYUEHHUS:
- KOMIIBIOTEP MPENoAaBaTeNs,

- KOMIBIOTEP CTYIEHYECKHIA,

- KOJIOHKH JJIs1 BOCIIPOU3BEEHUS,

- MyJIbTUMEIUA-TIPOEKTOP.
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3.2. H(hopmaunoHHOe obecneyeHne peasimsaymm NporpaMmbl:
Ona peanuszaumm nporpammbl 6MG6MOTEYHbIA (DOHA 06pa3oBaTe/IbHOW OpraHM3aunmn LOMHKEH
MMeTb  MNedyaTHble  W/MAWM  3NEKTPOHHble  06pa3oBaTesibHble UM UH(OPMALMOHHbIE  PECYpChl,

PEKOMEHAYeMbIe [/151 NCMO/b30BaHUs B 06pa3oBaTe/lbHOM MPOLLEcCe.

3.2.1 MNMeyaTHbIe N3gaHNA
HopmaTnBHO-NpaBoBbIE AOKYMEHTbI:

1 KoHctuTtyumsa Poccuitickon degepaymm ot 12.12.1993 roga (C y4eTOM C U3MEHEHWIA 1 AONONHEHWN).

2. IpaxpaHckmii Kogekc Poccuiickont ®epepauun (Yactb nepsas) oT 30.11.1994 r. Ne 51-P3 (c yueTom
N3MEHEHWUI 1 JONOMHEHWA).

3. MpaxpgaHckuii kogekc Poccuiickoli defepauun (4actb BTopas) oT 26.01.1996 r. No 14-d3 (c yueTom
N3MEHEHWIA 1 AONONHEHW).

4. Hanorosbli Kogekc Poccuiickonr ®epepaumm (Yactb nepsast) oT 31 uong 1998 r.Ne 146-d3 (c
YUYETOM U3MEHEHWI W LOMONHEHUIA).

5. Hanorosbili Kogekc Poccuiickoin ®egepauun (Yactb BTOpas) oT 5 aBrycta 2000 r.Ne 117-®3 (c
YYETOM WM3MEHEHMWIA N [OMOSHEHWUIA).

6. TpypoBoii Kogekc Poccuiickoi ®efepaunmn™ ot 30.12.2001 N 197-d3 (pes. ot 05.02.2018)

7. ®efepanbHblii 3aKoH OT 18.07.2011 Ne223-d3 «O 3aKynkax TOBapoB, paboT, CAyr OTAeNbHbIMU
BUAAMW HOPUANYECKUX NUL» (B AECTBYIOLLER pefakuum).

8. ®epnepanbHbli 3aKoH 0T 05.04.2013 No 44-®3 «O KOHTPaKTHOI cucTeMe B chepe 3aKymnoK TOBapos,
paboT, ycnyr ons obecneyeHWs rocyfapCTBEHHbIX WM MYHULMUNANbHbIX HYXA» (B AeNCTBYHOLLEN
pefakumn).

9. depepanbHbIl 3aKOH 0T 27.07.2006 N 149-®3 (pes. ot 23.04.2018) "O6 wHopmauuw,
MHHOPMALMOHHBLIX TEXHONOTMAX 1 0 3awuTe nHpopmayum'™

OCHOBHas nuTepatypa:

1 ®unmumoHoBa E.B. WMHhopmaumoHHble TEXHOMOrMM B MNpodeccroHanbHoi paedtensHocTn (CMO)
[OnekTpoHHbIM  pecypc] -  Mockea:  KHOPyc, 2017 - 482 - Pexum pgoctyna:
http://www.book.ru/book/922139

3.2.2 ONeKTPOHHbIe n3faHns (3N1eKTPOHHbIe pecypchl):

ANeKTpoHHO-6MbNMoTeyHan cuctema BOOK.RU http://www.book.ru

http://www.consultant.ru - CnpaBo4Ho-npasoBas cuctema «KoHcynbTaHT Maroc»

http://www.garant.ru - CnpaBo4HO-MpaBoBas cuctema «l apaHT»

http://www.minfin.ru - OduunanbHbIi cainT MuHucTepcTBa (hMHaHCOB Poccuiickoi ®efepauun

http://www.nalog.ru - OdmymanbHbIin canT ®eaepanbHON HATIOrOBOW CNYXObl

o gk W DN

http://znanium.com - 3eKTPOHHO-6M6/IMOTEYHAsA CMCTeMa znanium.com


http://www.book.ru/book/922139
http://www.book.ru
http://www.consultant.ru/
http://www.garant.ru/
http://www.minfin.ru/
http://www.nalog.ru/
http://znanium.com/
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http://www.urait.ru - 3nekTpoHHas 6ubanoTeKa nsgatenscrea KOPANT

https://edu.1lcfresh.com - 1C:Mpeanpusitue 8 yepe3 NHTepHeT" Ans Y4yebHbIX 3aBeeHUI

3.2.3 lononiHnUTEeIbHbIE UCTOYHUKMN:

MuxeeBa E.B. VIHhopmMauMOHHbIE TEXHOMOTMU B MpodeccuoHanbHom paeatensHoctn / E.B.
Mwnxeesa. - M.: N3paTensctBo: UL, «Akagemusa», 2016.

Muxeesa E.B. TlpakTukym no WHMOPMaLMUOHHLIM TEXHOMOTUAM B MNPOKMECCUOHABHOM
neatensHocTn / E.B. Muxeesa. - M.: N3paTtenbctBo: VL, «Akanemusi», 2015.

Kypunoea A.B. XpaHeHve, nepefada v nybnvkaums unpoBOil MHDOpMaLMn: y4yebHUK aANns
CTYAEHTOB Y4peXaeHWii cpeaHero npogeccnoHanbHOro o06pa3oBaHMsi, 06y4varoWmUxcs Mo
npoeccun "Mactep no o06paboTke umpposolr wuHhopmauun” / A. B. Kypunosa, B. O.
OraHecsH. - M.: Akagemuns, 2015.

Octpoyx A.B. OcCHOBbl MH(HDOPMALMOHHBLIX TEXHOMNOTUA: Y4YEeOHWK AN UCMONb30BaHUA B
y4yebHOM npouecce 06pa3oBaTeNbHbIX YUPEXAEHWIA, peannsyroWwmx MporpaMMbl CpeaHero
npogeccMoHanbHOro  obpasoBaHMA MO HanpaBfeHWO  NOArOTOBKM  "MHpopmaTuka U
BblUNCNTENbHASA TEXHUKA" /
A. B. OcTtpoyx.- M.: Akagemus, 2015.

NHpopmaunoHHas 6e3onacHocTb: yyebHuk / B.I. MenbHukos, A.W. KynpusaHos, T.1O.
Bacunbesa; nog pea. B.IN. MenbHukosa. M.: KHOPYC, 2017.


http://www.urait.ru/
https://edu.1cfresh.com/
http://go.mail.ru/redir?via_page=1&type=sr&redir=eJzLKCkpsNLXT00p1TNMTitKLc7QS87P1WdgMDQ1sjQ2MjUwNmaYtN1ewEe17o3lGZ9zJ8LdwgG0shFc
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4. KOHTPOJIb 1 OHEHKA PE3VYJIbTATOB OCBOEHUA

YUEBHOI TUCIHUATLIHHBI

Kpurepun
Pe3yabTaTbl 00yueHust prrep MeToabl OleHKH
OLICHKH
Ilepeyenb 3HAHMH, 0CBANBAEMbIX B PAMKAX
AUCHUTLTHHBI
BosmokaOCTEH HCTIONB30BaHUS HHOPMAIIOHHBIX OLEHUBANMIO HOMLIEKAT
TEXHOJIOTUH JIJIsl pEIIEHHsI TOCTABIICHHBIX ! a
. BCE 3a4ETHbBIE
npo¢eCCHOHANBHBIX 3a7a4, TPAMOTHBIH BBIOOD
npakTuIeckue paboTsl
MHCTPYMeHTa 0a30BOT0 MPOrPaMMHOI0 00OECTIeUeHuUs ISt
. 0 TEMaM U pa3aeiiam.
TaTbHEHIIEro MPUMEHEHUS
. . 3amaHue, BLIIOJIHEHHOE
Hurepdeiica nHGOPMAIIMIOHHO MPABOBOM CUCTEMBI, HOAHOCTLO - 5
BCECTOPOHHHX BO3MOYKHOCTEH IMOMCKA HOPMATHBHO DKcrepTHOe (oTmHuno)
MpaBoBOM MH(pOPMAIH, CTOCOOOB ee 0TOOpa U HaOJrOIeHne U '
odopmIIeHHsI U151 JaTbHEHIIIETO UCTIONb30BaHUS OLIEHKA Ha
R 3anaHue, BLIMOJIHEHHOE
. P B MUHUMAJIBHOM O00BeMe
BosmokHOCTEH CIeHnanbHOTO MPOrPAMMHOTO 3QHITHSIX TIPH
(HEe MeHee YeM Ha
obecnieuenns. ITonbop onTUMAaNIBEHOTO MPUKIATHOTO BBINMONHERMA | )= 3
PELIeHHsI U alanTalysl €ro U1 MOCTaBICHHBIX padoTHI Hy

npodecCHOHANBbHBIX 3a7a4. 3HAHUE METOJIOB H3YYSHUS
uHTepdeiica BBIOPAHHOTO MPOrPaMMHOT0 0OecreyeH st

PecypcoB riiobanbHOM U JTIOKaIbHOW CETH, OpraHu3aIui
CEKTOpa roCyaapCTBEHHOTO (MyHHUIIUTIAIBHOTO)
ynpasieHust 1 MHTepHeT pecypcamu.

Ocobennoctu 6e30macHoi paboTHI ¢ BBOIOM, XPAHEHHUEM
U niepenadeil nHpopManuu, 1 odbecrneyeHrneM
pecypcocOepexeHus

(YIOBIETBOPUTENBHO).

3amaHue, BLIIOJIHEHHOE
Oonee yem Ha ¥4 - 4
(xopormio)
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Ilepeyenb ymMeHuii, 0CBAUBAEMbIX B PAMKAX
AMCUUNJINHBI

TToka3bIBaThL HABBIKM aHAJIN3a 3aJa4uy AJjisi OITUMAaJIbBHOT'O
UCTIOJIB30BAHUS CPEICTB MH(POPMALIMOHHBIX TEXHOJIOTHH
6a30BOr0 MPOrpaMMHOIO OOECTIEUSHHUS ISl PELIeHHSI
npo¢eCCHOHANBHBIX 3a7a4: CO31aHusI U oopMIIeHNE
AOKYMEHTOB, MPOBCACHUEC PACUCTOB B SJICKTPOHHBIX
Tabmuax; oopaboTka 6a3 qaHHBIX, GOPMUPOBaAHHE U
HACTPOMKa MPEe3EeHTALUMN.

Hcnonb30BaTh pecypehl U BO3MOXKHOCTH IOUCKOBOH
UH(OPMALIMOHHO MPABOBOI CUCTEMBI TSI oadopa
aKTyaJbHOH HOPMAaTHBHO-TIPAaBOBOH MH(OpMAIUy.
OdopmMiATh U MPUMEHATH HARACHHYIO HHPOPMALHIO IS
ONTUMU3ALNH U KOHTPOJIA POPeCCHOHATBHON
TEeSTEIbHOCTH.

Hcnonp30BaTh BO3MOXKHOCTH NPUKIATHOTO
NPOTrPaAMMHOTO 0OeCTieueH sl Ut TPaMOTHOTO U OBICTPOTO
oopmIIeHHsI XO3HCTBEHHBIX ONEPALINi, TPOBEACHUS
pacdeToB, aHAIN3a PE3yJIbTATOB MPO(ECCHOHANTBHON
NEeSITEeIbHOCTH U €€ KOHTPOJIS

Hcnop30BaTh pecypehbl TIOOATBHON U JIOKAJTbHOM CETH,
OFOJIKETHBIX ¥ BHEOIOIKETHBIX (POHIOB, 0OOMEH
3JIEKTPOHHBIMH TOKYMEHTaMH, paboTa C TUYHBIMU
KaOMHEeTaMH, MPOBEJICHUE TPOBEPOK Yepe3 PeCypChl
KOHTPOJIMPYIOIIHNX OPTaHOB

Ha sx3amene
(mpomexyToYHast
aTTecTalus)
OLIEHUBAIOTCSI
BBITIOJTHEHHUE
5K3aMEHAITHOHHBIX
MPAKTUYECKHI 3aJaHHI
MO OCHOBHBIM TE€MaM 1
BBIBOJIUTCS] U3 HUX
CpenHsIsi OIICHKA.




