AHHOTALMA

paboueii mporpaMMbl Y4eOHON TUCIIUTLTAHBI

OI1.04 loxymeHTALIHOHHOE O00ecneuyeHue YpPaBJIeHUus

1. MecTo 1MCHUIJIMHBI B CTPYKTYP€e OCHOBHOM 00pa30BaTe/ibHOI MPOrpamMMbl

VYyeOnas nucruruinHa OI1.04 «/lokymeHTanmoHHOE oOecrieueHre ynpaBiICHUsD SIBISICTCS

00s13aTeIbHON

4acThi0  OOIIETPOPECCHOHATHHOTO

UKJIa

OCHOBHOH  MpodeccHoHaNbHOM

oOpazoBarenbHOM Tporpammsel B cooTBeTcTBUM ¢ PI'OC no cnenmansHocTr 38.02.06 duHAHCHI.

2. Heap u niiaHupyemble pe3yJIbTaThl 0CBOEHUS AU CUHUILIMHBI.

B pamkax mporpaMMbl y4eOHOW IUCHMITIMHBI OOY4arOIIMMUCS OCBAMBAIOTCA YMEHHUS U

3HAHUSL:
Kon Ymenus 3HaHuA
IIK, OK,
JIP
OK 02 | —ocymiecTBsITh TIOWCK, aHAIN3 u COZIepXKaHHE aKTyaJbHON
HCIIOJIb30BaHUE HOPMAaTHBHO-IIPABOBBIX HOPMAaTHBHO-IIPABOBOM
OK 03 JOKYMEHTOB B NPHUMEHCHHH K 3aJadyaM JIOKYMCHTAITUH,
J10Y; OCHOBHBIE MOHSITUSI
OK 05 | —cocraBnars u 0popMIATH yIpPaBIEHYECKYIO JOKYMCHTAIIMOHHOTO  00eCTeueHH s
U 1po(EeCCHOHATBHYIO JTOKYMCHTAIMIO B yIIpaBICHHS;
OK 09 COOTBETCTBHE C HOPMATHBHOM 6a30; knaccuukanus YIPaBIEHYECKUX
— MCIOJIb30BaTh YHU(DHUIUPOBAHHBIE (OPMBI JIOKYMCHTOB;
OK 10 JIOKYMEHTOB; IpaBHIa COCTABICHUS U OPOPMIICHHUS
— OCYILIECTBIIATh JICNIOBYIO TEPEMUCKY | YIpPaBICHYECKUX  JOKYMEHTOB W
IK 1.5 HO/IJICP/KUBATh ANEKTPOHHBIC BEJICHUS ICTIOBOM MEPEIUCKH;
KOMMYHUKAIHH; COCTaB JIOKYMEHTOB CIICIHAIBHBIX
[K4.1 ) _ IPUMEHATh  CpeACTBAa  HH(MOPMAIIHOHHBIX CHCTEM JIOKYMEHTAIUH;
TEXHOJIOTHH JUIS CO3[aHus U O(OpPMIICHHS NpaBWia OPraHM3alli¥ BCEX HTAIllOB
MK 4.3 JOKYMEHTOB; paboTHI ¢ JOKYMEHTaMHU;
—pa3bupaThCsi B CHCTEME BHYTPEHHETO NpUIOKEHHsT mporpamMmbl Windows,
P2 JOKYMEHTO000POTa OpraHH3aIlHH; UCIIOJIb3YEMBIE [UTS peau3aliu 3a1a4
P 3 —OCYLUECTBJIATH ~ XpaHEHHE U IIOUCK J0V;
JIOKYMEHTOB; COBPEMEHHBIC UH()OPMAIIMOHHBIC
w13 | pa3duparbCs B HOMEHKIIATYPE JET; texaonoruu I0Y
— MCIOJIb30BaTh COBPEMEHHOE MPOTPAMMHOE 0COOCHHOCTH COCTaBIICHUS u
P 14 obecrieucHue B 3JIEKTPOHHOM obOpMIICHUsI  OTHETBHBIX  BHIOB
JOKYMEHTO000pOTE; 3aKyMOYHOU TOKYMCHTAIIHH;
— IIPOBEPSATh HEOOXOMUMYIO TOKYMEHTAIHIO JOKYMCHTHPOBAHHUE OpraHu3aIuu
JUTSE 3aKITFOUCHUST KOHTPAKTa; KOHTPOJIBHBIX MEpOTIPHUSITHIA
—dopMupoBaTh  MPOEKTHI  MPHKA30B | OpraHaMmH, OCYIIECTBIISIOIIAMH
pacropsuKeHHR o [POBEICHHIO (bMHAHCOBBIN KOHTPOIIb;
BHYTPEHHETO KOHTPOJIS; poreaypa COCTaBJICHHUS u
—0opMIIATh  PE3yNIbTaThl  HPOBEICHHBIX ohopMIICHHS aKTOB W CIPABOK II0
KOHTPOJIbHBIX MEPOTIPHS THIA yTeM pe3yiabTaTam KOHTPOJIBbHBIX
COCTaBJICHHs aKTOB U CIPABOK MEPOIPHSTHIA.




3. O0bem yueOHOM JUCUMIITIMHBI M BUAbI Y4eOHOH padoThl

Oo0beMm B
Bua yyeOHoii padoThl yacax
O06beM 00pa3oBaTeLHON MPOrpaMMbl YUEOHOM TUCIUILTHHBI 46
O0bem paboThl 00YUAIOIIMXCS BO B3aMMOJICHCTBHH C TIPEIIOJaBaTEIeM 8
B TOM YHCJIE!
TEOPETHUECKOE 00yUEeHNE 2
MPAaKTUYECKUE 3aHITUS 6
KypcoOBOH TIPoeKT (paboTa) -
camocTosATenpHas paboTa 38

[IpomexxyTouHas aTTecTanus B popme auddHepeHIpoBaHHOTO 3aUeTa

4. TemaTu4ecknii JIAaH Y4eOHOM IMCUMILINHBI
Pa3nen 1. JlokyMeHTHpOBaHUE yIPaBIECHUYECKOHN 1€ATEIbHOCTH.

Paznen 2. Opranuzanust paboThI ¢ JOKYMEHTaMHU.




