AHHOTALMA

paboueii mporpaMMbl Y4eOHON TUCIIUTLTAHBI
OI1.04 loxymeHTALIHOHHOE O00ecneuyeHue YpPaBJIeHUus

1. MecTo 1MCHUIJIMHBI B CTPYKTYP€e OCHOBHOM 00pa30BaTe/ibHOI MPOrpamMMbl

VYyeOnas nucruruinHa OI1.04 «/lokymeHTanmoHHOE oOecrieueHre ynpaBiICHUsD SIBISICTCS

00s13aTeIbHON

4acThi0  OOIIETPOPECCHOHATHHOTO

UKJIa

OCHOBHOH  MpodeccHoHaNbHOM

oOpazoBarenbHOM Tporpammsel B cooTBeTcTBUM ¢ PI'OC no cnenmansHocTr 38.02.06 duHAHCHI.

2. Heap u niiaHupyemble pe3yJIbTaThl 0CBOEHUS AU CUHUILIMHBI.

B pamkax mporpamMMbl y4yeOHOW JHUCHUIUIMHBI OOYYAIOIIMMHUCSH OCBaMBAIOTCA YMEHHS U

3HaHUSL.
Kon Ymenus 3HaHuA
IIK, OK,
JIP
OK 02. | —ocymecTBisTh TIOWCK, aHaIN3 u coziepKaHue aKTyaJbHON
OK 03. | wucnons3oBanue HOPMATHBHO-MPABOBBIX HOPMaTHBHO-IIPABOBOM
OK 05. JIOKYMEHTOB B NPUMEHEHUM K 3aJadyaM JIOKYMEHTALINH;
OK 09. J0VY; OCHOBHBIE MOHATHUS
OK 10. | —cocraBnsars 1 opoOpMIATE YIIPaBICHUECKYIO JIOKyMEHTAILIMOHHOTO  00€eCIeueH s
HK L.5. | u mnpodeccroHanbHy0 JIOKYMEHTALUIO B YIPaBICHHUS;
IIK'4.1. | cooTBercTBHE C HOPMATHBHOI 6a30ii; knaccuukanus YIPaBIEHYECKUX
1K 4.3. | —pcnonp3oBath yrubUIMpPOBaHHbIE (OPMBI JIOKYMEHTOB;
JIP 2. JIOKYMEHTOB; PaBUJIA COCTABJIEHHS U OPOPMIIEHHUS
JIP 3. | _ocymecTBIATE  JENOBYKO  MEpENHCKY M YOPABIEHYECKUX  JIOKYMEHTOB U
JIP 13. TIO/IIEP/KUBATH 3JIEKTPOHHBIE BEJICHUS JIENOBOM MEPETUCKHY;
JIP 14. KOMMYHUKAIUH; COCTaB  JIOKYMEHTOB  CIIEIUAIbHBIX
— IPUMEHATH  CPEACTBA  MH(OPMAIMOHHBIX CHCTEM JIOKYMEHTAIINH;

TEXHOJOTHI A1 co3JaHusl U 0OopMIICHUS
JIOKYMEHTOB;

—pa3duparbCsi B CHUCTEME BHYTPCHHETO
JIOKYMEHTOO00pOTa OpraHU3aIuy;

— OCYIIECTBIIATh ~ XpaHCHHE |
JIOKYMEHTOB;

— pa30upaThCcsi B HOMEHKIIATYPE N

— UCTOJIh30BAaTh COBPEMEHHOE MPOTPAMMHOE
obecrieueHne B AIIEKTPOHHOM
JIOKYyMEHTO000pOTE;

—IPOBEPATH HEOOXOAMMYIO JOKYMEHTAIUIO
JUTSL 3aKITIOYCHUST KOHTPAKTa,

IIOHCK

— opmupoBaTh  MPOEKTHl  NPUKA30B U
pacrnopsKeHUH 1o IIPOBEJIEHUIO
BHYTPEHHETO KOHTPOJIS;

—0hopMIIATh  pe3yNbTaThl  MPOBEICHHBIX
KOHTPOJIbHBIX MEpPOIPUITUIA yTeM

COCTABJICHHMA aKTOB M CITPABOK

npaBWiIa OPraHM3alldd BCEX HTAIoB
paboTHI ¢ JOKYMEHTaMHU;

npuiokeHuss nporpammsl Windows,
UCIIOJIb3YEeMbIE [UIsl peain3aliu 3a1a4

HOY;

COBpPEMEHHBIC WH(POPMaITMOHHBIE
texaonoruu JJOY

0COOEHHOCTH COCTaBJICHUS u
obopMIIeHUS ~ OTACIBHBIX  BUIOB
3aKyIIOYHON JOKYMEHTAILUU;
JIOKYMEHTHUPOBaHUE OpraHu3aIuu
KOHTPOJIBHBIX MEpOTPUSIITHI
opraHamd, OCYIIECTBIISIOIIUMU
(hMHAHCOBBIN KOHTPOJIb;

nporexaypa COCTaBIICHUS u
opOopMIICHHST aKTOB M CIPABOK II0
pesyabTaTam KOHTPOJIBHBIX
MEPONPHUATHH.

3. O0bem yueOHOH TUCHMILINHBI M BUABI y4e0HO# padoThI




Bupn yyeOHoii padboThl

Oo0beM B

yacax

O6beM 00pa3oBaTeNbHOM MPOrpaMMbl YI€OHON AUCIIUTLITHHBI 46
O0beM paboThI 00YYAIOIIMXCS BO B3aMMOJCHCTBUM C MPETOaBaTelIeM 36

B TOM YHCIIE:

TEOpPETHUECKOE 00yUCHHE 14
IIPAKTUYECKUE 3aHATUS 22
KypCOBOM IIpOeKT (padoTa) -
caMmocCTosITeIbHasE paboTa 10

[IpomexxyTouHas aTTecTanus B popme auddHepeHpoBaHHOIO 3aueTa

4. TemaTu4ecKkuii NVIaH y4eOHOM THCIUIINHbBI
Paznen 1. lokyMeHTHpOBaHUE yIPaBICHUYECKOH 1eATEIHHOCTH.

Paznen 2. Opranuzanus paboThl C JOKYMEHTaMH.




