AHHOTAIUA
paboueil mporpaMMbl Y4eOHOM TUCHMILIMHBI
OI1.06 JokyMeHTaLMOHHOE o0ecevyeHne yIpaBaeHust

OobJacTh npuMeHeHus padoyeii MporpaMmbl
[Iporpamma  y4yeOHOM  AMCHMIUIMHBI  SIBJIIETCSA ~ 4YacThlO  OCHOBHOM
npodeccuoHabHOM 00pa3oBaTenbHON mTporpaMmbl B cooTBeTcTBUM ¢ DPI'OC 1o
cnermansHOoCcTH CI1O 38.02.01 Dx0HOMUKA U OYXTANITEPCKUM YUET (IT0 OTPACIISIM).
MecTo y4yeOHOM AUCHUILIMHBI B CTPYKTYpPe OCHOBHOI npogdeccuoHaIbHOI
o0pa3oBaTeJbHOM NporpaMmabl: yueOHas JUCLHUIUIMHA BXOJUT B
obmenpodecCHOHaATBHBIN UK.
B pe3yabTarte ocBoeHMs y4eOHOI JUCHUIVIMHBI CTYAEHT J0JKEH YMETh:
— aHAJIM3UPOBATH COJIEPKAHUE YIIPABIECHYECKUX IOKYMEHTOB;
— COCTaBJATh U O(OPMIISITH JOKYMEHTALIMIO B COOTBETCTBHE C HOPMATHBHBIMU
JOKYMEHTaMU;
— 0(hOPMIIATH JICHEIKHBIE U KACCOBBIC IOKYMEHTHI,
— MPOBEPSITh HATUYHE B TIEPBUYHBIX OyXTalTePCKUX JTOKYMEHTaX O005S3aTelIbHBIX
PEKBU3UTOB;
— MPOBEPITH HEOOXOUMYIO JTOKYMEHTAIMIO JIJIs1 3aKJIFOUEHHMSI IOTOBOPOB;
— MPUMEHATH NporpaMmHoe odecreueHue B opranuzamnuu JJ0VY;
— 0hOpMIIATh PE3yJbTAThl MPOBEACHHBIX KOHTPOJIBHBIX MEPOIPHUATHN ITyTeM
COCTaBJICHHSI aKTOB U CIIPABOK;
— pa30upaThCsi B HOMEHKJIAType Jel.
B pe3yabTarte ocBoeHHMs Y4eOHOM JUCHMIUIMHBI CTYACHT J0JI’KeH 3HATD:
— MpaBuJia COCTABJICHUS U 0(OPMIICHUS YIIPABICHUECKON IOKYMEHTALNU;
— HOPMaTHBHO-TIPAaBOBasi 0a3a TOKYMEHTAIIMOHHOTO 00ECIICUeHUs YIPABIICHHUSI;
— OCHOBHBIEC BHJIbI COBPEMEHHBIX WH()OPMAITMOHHBIX TEXHOJOTUNA 1 OCOOEHHOCTH MX
MPUMEHEHUS B JIETONPOU3BOICTBE;
— OCHOBHBIE (POPMATHI FJIEKTPOHHBIX JOKYMEHTOB, UCTIONIb3yeMbIX B JIOVY;
— 0COOEHHOCTH MPOBEJAECHUSI  KOHTPOJBHBIX  MEPOIPUSATH  OpraHamu,
OCYIIECTBISIOMUMH (DPHHAHCOBBIA KOHTPOJIB;
— oOmme TpeOoBaHUS K OyXraaTepCcKoMy Y4YeTy B 4YacTH JOKYMEHTHPOBAHUS
XO35IUCTBEHHBIX JICMCTBUI U OTIEPALU;
— MPUHIUIIBI OPTAaHU3ALUU JOKYMEHTO000pOTa;
— IpaBuUJia U CPOKU XPAHEHUS JOKYMEHTOB.
Kosan4yecTBO 4acoB HA 0CBOEHHE MPOTrPAMMBI YUeOHOI TUCIUILINHDI:
Oo0s3arenbHas 0Opa3oBaTeNbHas Harpy3ka — 42 yaca, B TOM YHCIIE:
yueOHbIe 3aHATHs — 32 4yaca,
MPOYMX BUIOB pabOT BO B3aUMOJEHCTBUU C IPEMNOAABATEISIMH -
caMocCTosITelIbHas paboTa ooyyatoierocst 10 yacos.
dDopma MPOMEKYTOYHOM arrecTaunu - KOMILTeKCHBbIN
g PpepeHUMPOBAHHBIN 3a4eT C JTUCHUIUIMHON « MEHEIKMEHT.



