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Meroauyeckre ykazaHMs O OpraHH3allMd M BBINOJHEHMIO IIPAKTUYECKUX
3aHATUH  pa3paboTaHel Ha OCHOBe pabodyeil MporpaMMel IO  JAUCLHILIMHE
«JlokyMeHTalHOHHOE 00ecrieueHHe ynpaBIeH s », U B COOTBETCTBUHU C (heepanbHbIM
rOCyapCTBEHHBIM 00pa3oBaTeNbHBIM CTaHAAPTOM CPEAHEro IMpoecCHOHANTBHOIO
obpazoBanus mno creumansHoctd 38.02.01 OxoHomuka W GyxranTepckuil yduer (Io
0TpacisiM), YTBEPKIEHHOTO NMpHKa3oM MuHunctepeTa 06pasoBanus Hayku Poccuiickoit
@enepanuu ot 05.02.2018 roga Ne 69.
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INOACHUTEJIbHAS 3AIINCKA

JlaHHbIe MeTOAMYECKHE YKa3aHUA PeAHAa3HAYEHBbI JJI OpraHu3alyiy PaKTUYECKUX 3aHATHH 1O
M3YYEHHIO YIeOHOH TUCIHMILIHHBI «J{0KyMEeHTaIlMOHHOE 00eCIIeueHUEe YIIPABICHUS», B COOTBETCTBHH C
tpeboBanusamu OI'OC u s peanusany rocy1apCTBEHHbIX TPEOOBAaHUNH K MUHUMYMY COZAEP)KaHUS U
YPOBHIO TIOATOTOBKHU BBIITYCKHUKOB 10 crienuanbHocTh 38.02.01. DkoHOMUKA U OyXTalTEepCKUN ydeT»
(o oTpacisam) (KBaTUpUKALKS «OyXTaJITep, CISIUATUCT MO HAJIOTOO0I0KEHHIOY).

B cooTBeTcTBHU ¢ yueOHBIM IJIAHOM y4yeOHasi AUCHUIUINHA «JlOKyMEeHTaIMOHHOE o0ecTieyeHne
yIpaBJIEHUA» BXOJUT B LUK 001IeNPO(eCcCHOHANBHBIX IUCIUILIINH.

B cooTBeTcTBHU ¢ yueOHBIM IJIAHOM y4eOHOM AUCHUILTMHBI JJoKyMeHTalMOHHOE o0ecTieyeHne
yIpaBJIEHUS BXOAUT B LIUKJI 00LIENpO(eCcCHOHANBHBIX AUCIUILIMH.

Ocoboe 3HavyeHue yueOHas TUCHMIUIMHA MMEET NpU (HOPMUPOBAHMM U PA3BUTHH OOIIUX H
poeCCHOHATIBHBIX KOMIIETEHIIMN:

OK 05 OcymiecTBasTh YCTHYIO U IHCBMEHHYI0 KOMMYHHUKAIIMIO Ha TOCYIaPCTBEHHOM SI3BIKE C
Y4ETOM OCOOCHHOCTEH COLMAIBHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 09 Hcnonp3oBaTh HHGOPMAIMOHHBIE TEXHOJIIOTHH B MPO()ECCHOHAIBHON AEATEIbHOCTH;

OK 10 [Ilonp3oBaTbcs npodeccCHOHAIBHOM JOKYMEHTaluell Ha TrocylapCTBEHHOM MU
MHOCTPAHHBIX S3bIKAX;

[1K 1.1. O6pabateiBaTh epBUYHBIE OYXTaNTEPCKUE JOKYMEHTHI;

1K 1.3. I[IpoBOIUTH y4eT IEHEKHBIX CPENICTB, OPOPMIISATH IEHEKHBIE U KACCOBBIC JIOKYMEHTHI;

1K 2.2. BbInoaHATh HOPYYEHUS PYKOBOJICTBA B COCTABE KOMUCCHHM 110 MHBEHTApHU3allu1 aKTUBOB
B MECTaxX UX XpaHEHHUS,

IIK 2.7. BBINONHATH KOHTPOJIBHBIE HpPOLEAYpbl M HMX JOKYMEHTHPOBAaHUE, T'OTOBUTh MU
oopMIISATE 3aBepIIAIOIINE MAaTEPHAJIBI TI0 Pe3yJIbTaTaM BHYTPEHHETO KOHTPOJISL.

B pe3ynbrate ocBoeHUs yueOHON AUCHUILIUHBI 00YYarOLUIiCs JOKEH

HMeTh NMPAKTUYECKHUIl ONbIT:

- odopmiieHHs, TPOBEPKH TPaBWIBHOCTU COCTaBJIEHUs, oOecredeHus, XpaHEeHUs
OpPraHM3allIOHHO — PACMOPSIIUTENbHBIX M HHBIX HEOOXOIUMBIX JOKYMEHTOB C HCIIOJIb30BAHUEM
aBTOMAaTU3UPOBAHHBIX CHCTEM.

B pamkax mporpaMmbl yueOHOM TUCIUTUITMHBI 00yYarOIIMMHUCS OCBAaMBAOTCS YMEHUS M 3HAHUS



Kon Ymenus 3nanus
IIK, OK
OK 05, AHanu3upoBath conepxkanue | [IpaBuna cocraBieHuss W oQOpPMIICHHS
OK 09, YIIPABJICHYECKUX JTOKYMEHTOB YIIPABJICHYECKOW TOKYMEHTALUH
OK 10, CoctaBnath 1 0hOpPMIIATH JOKYMEHTaluio B | HopmatuBHO-1paBOBast 0a3a
K 1.1, COOTBETCTBUE C HOPMAaTUBHBIMU | JIOKYMEHTALIUOHHOTO o0ecrieyeHus
IIK 1.3, JIOKYMEHTaMHU yIpaBJCHUS
K 2.2, OdopmiAiTh  JEHEXKHBIE U OcHOBHBIE BUIbI COBPEMEHHBIX
IIK 2.7 JIOKYMEHTBI nH(}OpPMaAITMOHHBIX TEXHOJIOTHI u
[IpoBepsATs  HalMYMe B  MEPBUYHBIX | OCOOCHHOCTU X MPUMEHEHUS
OyXraJTepcKux JJOKyMEHTax 00s3aTeNIbHbIX | B JIEJIONPOU3BOCTBE
PEKBU3UTOB OcHoBHbIE dopmatsl ANEKTPOHHBIX
[TpoBepsiTh HEOOXOAUMYIO TOKYMEHTAIMIO | JOKYMEHTOB, HCIOIb3yeMbIX B JJIOY
JUIS 3aKJIFOYEHUS JOTOBOPOB Oco0eHHOCTH  NPOBEAEHUS KOHTPOJIbHBIX
[TpuMmeHsTh MporpaMMHOEe OOecredeHrue B | MEpONpPUATHIMA opraHamu,
opranusanuu JJ0Y OCYILIECTBIISIOUMU (buHAHCOBBII
OdopmiATe  pe3yibTaThl  MPOBEIEHHBIX | KOHTPOJIb.
KOHTPOJIbHBIX MEpOIPUATHI O6mme TtpeboBaHusi K OyXraiaTepckomy
COCTaBJIEHUS AKTOB U CIIPABOK y4yeTy B 4YaCTH  JOKYMEHTHUPOBaHMS
Pa3buparbcsi B HOMEHKIIAType Je XO3SIMICTBEHHBIX JIEUCTBUN U OINEpPALIHi
[TpuHIMIBL OpraHu3aluu
JIOKYMEHTO000pOTa
[IpaBusa U CpOKHM XpaHEHHs JOKYMEHTOB
O0bem y4yeOHONH AUCHUIVINHBI U BUJbI y4eOHOH padoThl
Bun y4ueOHOI paboThI Komunuectso
4acoB
O6bemM 00pa3oBaTeNIbHOM MPOrpaMMbl y4eOHON AUCIUITINHBI 52
O6bem paboThl 00yJarOIUXCsl BO B3aMMO/ICHCTBHH C MpENnojaBaTeieM 36
B TOM YHCJIE!
TEOpETUIEeCKOe 00ydeHne 18
IPAKTUYECKHE 3aHITHS 18
caMmocTosiTeNnbHas paboTa oOyuatorierocs (BCero) 16
KOHCYJIbTaIlH
[TpomexyrouHas arrecranus B ¢popMe AU PepeHInpPOBAHHOTO 3a4eTa 2
IlepeyeHb NPAKTHYECKUX 3aHATHIH:
Kon-Bo
Ne | HammeHoBaHME pa3aesioB U TeEM
4acoB
1 |IIpakTtuueckoe 3ausitue Ne 1. )
CocraBienue 1 0popMIICHHE PACTIOPSHKEHUS
[IpakTrueckoe 3ansitue No 2.
2 |CocraBinenue u odopmieHHE pacHOPSIIUTENbHBIX W CIPAaBOYHO- HMH(OPMAIMOHHBIX | 2
JOKYMEHTOB.




3 |IIpaktuueckoe 3anstue Ne 3.

2
IIpoBepka mpaBUIBHOCTH OPOPMIICHHS OPTaHN3ALMOHHBIX JOKYMEHTOB.
4 |Ilpaktuueckoe 3anarue Ne 4. 5
Kanposoe 1e10npon3BoaCTBO.
5 |IIpakTnueckoe 3ansaTue Ne5 )

Odopmienne naaTeXHbIX JOKYMEHTOB.

6 |IIpakTuueckoe 3anstue Ne 6.
Oco0OeHHOCTH COCTaBJICHHS JOTOBOpA IOCTAaBKH, MpaBWia OQOPMIICHHUS MpPETeH3HOHHOro| 4
IIMchbMa.

7 |IIpakTudeckoe 3anstue No 7.
CocraBiieHre HOMEHKJIATyphl J1€J1 OpraHU3aluy.

MeTtognueckue peKOMEeHIAIAN

IpakTnyeckoe 3ansTue 1.
OdopmieHue T0OKYMEHTOB ¢ oMolbio mporpammbl Microsoft Word. Co3nanue ma6J/i0Ha
JAOKYMEHTOB.

W3yuuB naHHBIN pa3aell, CTyAEeHT JOJKEH YMETh:

[ToHUMAaTh CYIIHOCTb M COLMANIBHYIO 3HAUUMOCTh CBOEH Oyyieit npodeccuu, NposBIIATh K Hel
YCTOWYMBBIA HHTEPEC.

W3yuuB naHHBIA pasfen, CTYyIeHT AOJDKeH 3Harh: lloHsaTHe, wenu, 3agauyd U HPUHIMIIBI
JIeJIONPOU3BOICTBA.

Heas 3apanus: Hayuutcs opopmisath pekBu3nTsl OPJl Ha pA-4 B cootBercTBUM ¢ [[OCT.

OOopynoBaHmMe: METOJUYECKHE YyKa3aHUs K MPAKTUYECKOMY 3aHATHIO, OJaHK IMpaBOBOM
JOKYMEHTAIM1, KOMIIBIOTEDP.

3aganue 1. CocTaBUTH cXeMy pacioJioykeHHs peKBU3UTOB. [lepeHecTn HUKenpUBeIeHHbIE
cXeMbI-00pa3ubl kKapanaamoMm Ha oymary @ A-4.
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PacnonoxeHne peKBU3MTOB U TPaHULBI 30H Ha popmare A4

YIJ10BOr0 0J1aHKa (pa3Mephl YKa3aHbl B MHUJTUMETPaX )
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PacrosnoxeHne peKBU3HTOB U IPaHHUIIBI 30H Ha (popmare A4

NPOA0JLHOr0 0JaHKa (pa3Mepsl yKa3aHbl B MuiuMmeTpax)lIpumedanne: ropu3oHTalbHbIE TPaHUIIbI
30H PEKBHU3MTOB, OTMEUEHHBIE MYHKTUPOM, MOTYT CMelarbcs Mo BepTukaiu. [lpu odopmiueHun
PEKBU3UTOB HEOOXOAMMO IMOMHHTb, YTO OHHU OTAEISIOTCA JpYyr OT Jpyra 2-4 MeXCTPOUYHBIMHU
uHTepBanamu. Hampumep, eciam TEKCT AOKYMEHTa OKAHYMBACTCS B Hadalle BTOPOWM CTpPaHULbI, TO
pexBu3uT "lloanuce" nomkeH ObITh OQOPMIIEH MOJA TEKCTOM uepe3 2-4 MEXCTPOUYHBIX WHTEepBaja.
Opnako pu oopmnenun JNOKYMEHTOB HE00X0AUMO IIOMHUTB, 4TO
pexBu3UTH 27, 28,29 u 30 ohopMIISFOTCS OT HIDKHETO Kpasi JINCTA.

IIpakTH4yeckoe 3ansiTue 2.
Cocrasienue u o(popMiIeHHE PACTIOPSIANTEIBHBIX H CIPABOYHO- HHPOPMALMOHHBIX
JAOKYMEHTOB.

3aganue 1.
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CocTaBieHUe ITATHOTO PAaCIUCAHMUS.

[lITatHOE pacnucaHue — AOKYMEHT, 3aKPEIUISIONIUM JOMKHOCTHOM W YMCIEHHBIM COCTaB
NPEINPUSITHS, YKa3bIBAKOIIUNA dboHx 3apabOTHOM TIJIATHI.
CoJlepKUT MEePEeUeHb CTPYKTYPHBIX MOJApa3ACICHUMN, TOJDKHOCTEH, CBEICHHUS O KOJWYECTBE ITAaTHBIX
€IMHUIL, TOHDKHOCTHBIX OKJIaJaX, Hal0aBKaxX U MeCIYHOM (poHie 3apaboTHOM m1aThl. MecsuHbIld (OoH/T
3apabOTHOM IUIATBI — 3TO CYMMAapHBIE JCHEXKHBIC CPEJICTBA, KOTOPBIC IPEAYCMOTPEHBI ITATHBIM
pacnucaHuem TUIst BBITLJIAThI pabOTHHKAM.
[lITaTHOC pacrucanue odopmiiseTcs Ha YHU(PUIIUPOBAHHOM hopme
[IITaTHOE pacnrcaHre BUUPYET IJIABHBIN OyXraiaTep, FOpUCT, TOANMUCHIBACT HAYAIBHUK OT/IeJa KaJIpoB
WIK 3aMECTUTENIb PYKOBOJMTENS, YTBEPKJAET PYKOBOJMUTEIb OpraHu3aliud, MNOANHUCH KOTOPOTO
3aBepsAeTCs MeyaThlo.
M3MeHeHus B MITaTHOE PACHHCAaHMS BHOCATCS MPHKA30M IO OCHOBHOM JesaTeabHOCTH «O BHECEHUU
W3MEHEHUN B IITATHOE PACHUCAHUE», KOTOPBIM MOJMMUCHIBAET PYKOBOAMUTEIb OpraHU3allyd WU
YIIOJIJHOMOYEHHOE UM JULO.
Kpowme ciiyyaeB nepenMeHOBaHMS CTPYKTYPHBIX MOAPA3AEICHUN UK JOJKHOCTEH, N3MEHEHUS OKJIaja,
IITaTHOE PACHUCAHUE MOXKET M3MEHSITHCS BO BPEMsI pEOpraHu3alliy MPEANpUsTUSs, TTPU COKpAICHUN
YUCJICHHOCTH WM InTata paboTHUKOB. [Ipu COKpalleHHH YUCICHHOCTH HCKIIFOYAIOTCS OTAEIbHBIC
CAMHUIBI, a IPU COKPAICHWHM INTaTa — OTACNIbHBIC mojapasaeicHus. I[lpum >ToM paOOTHHKH,
3aMEIIAIINE COKPAIaeMbIE IOJDKHOCTH HUJIM pabOTAOIIHME TI0 COKpAIaeMbIM MPOGECCHsIM, TTOIICIKAT
YBOJIBHEHUIO 110 COOTBETCTBYIOIIMM CTaThsM 3akoHa Poccuniickoit denepanumn.

3ananme 2.

OdopMHUTH TPYIOBYIO KHUXKKY.

TpynoBast KHM)KKAa — 3TO JIOKyMEHT, B KOTOPOM COJEPKUTCS BCSI MH(POPMAIUS O TPYIOBOM
NeSTeNbHOCTH €€ BiajieNblia. 3anojHeHue ee TpeOyeT OT paboTHUKA KaJIpoB ropasfo Oosblueit
BHUMATEJIBHOCTH W JaJIbHOBUAHOCTH, 4eM OQopmiieHHe J000ro apyroro mokymenrta. OmmuoOky,
JOTYILEHHYIO B MIPUKA3€ WIM B JOTOBOPE, JIETKO UCIPaBUTh. Yalle BCero HUKTO U HE Y3HAET, YTO OHA
uMena MecTo. A TOCHEICTBUS HE3aMEUEHHBIX M HEUCHPABIEHHBIX OHIMOOK B JIOKYMEHTE,
MOJITBEPXKIAIOLIEM TPYJIOBOM CTaX paOOTHUKA, MOTYT BBIIBUTHCS TOJIBKO BO BpeMsl 0(hOpMIICHUS
neHcuu. TpyaoBble KHUKKU BEAYTCS Ha paOOTHUKOB BCEX MPEANPUATUN HE3aBUCUMO OT (POPMBI
COOCTBEHHOCTH U OpPTaHU3al[MOHHO-TIPaBOBON (hOPMBI, B KOTOPBIX OHU MPOpaboTaiy CBBILIE 5 AHEH, B
TOM 4YHCJI€ Ha CE30HHBIX M BPEMEHHBIX PaOOTHUKOB, a co 2 OKTsa0ps 2006 roma TpynoBble KHUXKKU
00s13aHbI BECTH TaKXe U pab0TOAaTeNN - UHAUBUYaNIbHbIE IpeanpuHuMarenu (4. 3 ct. 66 TK PO). [lns
MOCTYNAIOIIET0 Ha padoTy BIEpBBbIE KHIKKA O(OpMIISIeTCSl HE MO37Hee 7 JHEW co JHS Mpuema Ha
paboty. dopma, MOPAJOK BEIEHUS M XPaHEHHs TPYJOBBIX KHUXKEK, a TaKkKe MOPSI0K M3TOTOBJICHUS
OJIaHKOB TPYJIOBBIX KHM)KEK U o0OecrieueHus UMM paboToaaTenell yctaHaBiuBatoTcs [IpaButenbcTBoM
PO.

Bce 3anucu B Tpy10BOM KHMIKKE J1€TIal0TCs 0€3 COKpaIIeHU U UMEIOT CBOM MOPSAIKOBBII HOMEP.

Henonyctumo, Hampumep, B rpade 4 yKasblBaTh «IIp.» BMECTO «IpPUKa3». ITO KacaeTcs U
cChUTOK Ha KOHKpeTHbIE cTaTbl TK P®. Crienyer nucath: MyHKT 3 4acTh nepsas ctaThs /7 TpynoBoro
konekca Poccuniickon denepannu.

Csenenusi 0 pabOTHHKE TeNeph MOYKHO 3aIOJHATH HE TOJIBKO HAa OCHOBaHHHM MAcropTa, HO U Ha
OCHOBAaHUM JIPYyroro JOKYMEHTA, YAOCTOBEPSAIOIIErO0 JMYHOCTh (BOAMTEIBCKOIO YAOCTOBEPEHUS,
3arpaHrnacropra, BOGHHOro ouiera u T.1.). Bce 3anucu o BbinosnHsgeMoit pabote, IepeBojie Ha IpYTyIo
MOCTOSIHHYIO Pa0OTy, MPUCBOEHUH KBaTH(PHKAIIUU, YBOJIBHEHUH, a TAK)KE O HarpaXJCHUU BHOCSTCS B
TPYIOBYIO KHIKKY Ha OCHOBAaHWUH COOTBETCTBYIOIIETO TpHKa3za (pacropspkeHusi) paboromarens He
MI03JHEE HEJIETIBHOIO CPOKA, a ITPU YBOJIBHEHUH — B JIEHD YBOJIbHEHUS. [Ipy TOM 3anicH AOIKHBI TOUHO
COOTBETCTBOBATh TEKCTY MpHuKaza (pacropspkeHHs). 3alucu B TPYAOBYIO KHIDKKY O MPUYMHAX
MPEKpaIleHus TPYA0BOTO JOrOBOpa BHOCATCS B TOUYHOM COOTBETCTBHHU ¢ hopmynupoBkamu TK PO unu
HMHOTO (henepanbHOro 3aKOHa.

Odopmuts 1o 00pasity TpyJOBYIO KHHXKKY Ha Oymare @-A4
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IpakTnyeckoe 3ansiTue 3.

IIpoBepka npaBuIbHOCTH 0(pOPMJICHHS OPTAaHM3AMOHHBIX IOKYMEHTOB.



J0o/oKHOCTHAsI MHCTPYKIUA — NIPAaBOBOM aKT, M3aBA€Mblil OpraHu3aluend B 1ENsAX perjiaMeHTaluu
OpraHU3aIOHHO-TIPABOBOTO MOJIOKEHHS pAOOTHUKA, €r0 00s13aHHOCTEH, TIPaB, OTBETCTBEHHOCTH.

OcHOBHOE (PYHKIIMOHAIBHOE HA3HAUYEHHUE IODKHOCTHOW HMHCTPYKIHMH COCTOUT B OCYIIECTBIICHUH
OpraHU3allMOHHO-HOPMATUBHOM PpErVIAMEHTAIIMM TOBCEAHEBHOM JAESITEIBHOCTH JOJIKHOCTHBIX JIMI]
(paOOTHUKOB COOTBETCTBYIOUIMX KaTErOpHil) MPEANpHUATHS, YTO, B CBOK O4YEpEab, IMO3BOJSAET HaM
0003HAYUTh OCHOBHYIO (DYHKIMIO JaHHOIO JIOKYMEHTa KaK perjaMeHTUPYIOIIYIo, WU
OpraHHU3allMOHHO-HOPMAaTUBHYIO.

PaborHukH MNpCaAnpuiaATuA 00s13aHbBI PYKOBOACTBOBATLCA COOTBCTCTBYHOIIUMH  OOJDKHOCTHBIMH
HHCTPYKIUAMH B IIPOLECCE p€ain3allii CBOUX HOJ'IHOMOLII/II\/'I, a B CJIyda€ HapYyHICHHA UX MOJIOKEHUH —
HCECTU 3a 3TO OTBCTCTBCHHOCTL, IMPCAYCMOTPCHHYIO 3aKOHOAATCIBCTBOM M HWHBIMHW HOPMATHBHBIMU
(HOpMaTI/IBHO'HpaBOBBIMI/I) aKTaMH, a TaK)XX€ JIOKAJIbHBIMH aKTaMU IPEAITPUATHA.

BcenomorarenbHoe (DyHKIIMOHAJIBHOE Ha3HAUY€HHE [JODKHOCTHOM MHCTPYKIMM 3aKJIIOYaeTcs, BO-
NepBbIX, B OOy4yeHHMM BHOBb NPUHATHIX HA MpeanpUsTHe PpaOOTHUKOB, a TaKkKe pPaOOTHUKOB
MPEINPUSATHS, TIEPEMEIICHHBIX Ha HOBBIE JOJDKHOCTH (paboune MecTa) (00yJaroasi, Wik TPEHHHTOBas,
¢byHkuus). Bo-BTOpBIX, NOIKHOCTHAS MHCTPYKLMS, Kak MPaBUIIO, UCIOJIb3YyeTcs Ha 3Tame oTdopa
[IEpCOHANIa B KAYECTBE OJHOI0 U3 IOKYMEHTOB ITPOBEPKH UMEIOILUXCS Yy COMCKaTeNel (KaHIUAaToB Ha
JOJDKHOCTB) 3HaHUM (KOHTpousibHas ¢GyHKuus). HakoHel, B-TpeThbUX, UMEIOLIMECS B PaClOpPsSKEHUU
MPEINPUATHS JTOJDKHOCTHBIE HHCTPYKIINH, KaK MPaBUIIO, UCTIONB3YIOTCS B KauecTBe MH()OPMAIIMOHHO-
METOAMYECKONW OCHOBBI JUI UX MEPUOJUUECKOrO YTOUHEHUS (HarpuMep, pU U3MEHEHUH CO/EPIKaHUs
paboTBl TOrO WJIM WHOTO JOJDKHOCTHOTO JIMIIA), a TaKXKe Ui pa3pabOTKH HOBBIX JIOJDKHOCTHBIX
MHCTPYKLHUH, B TOM YHCIIe i1 paOOTHUKOB MPEANPUATHS, 3aHUMAOLIUX JTOJDKHOCTU C COBMEIIIEHHBIMU
MOJTHOMOYHUSIMH (MH(POPMALIMOHHO-METOJMYECKas (PYHKIIUS).

JIoMKHOCTHasT MHCTPYKIUS ObIBaeT THUMOBas (IIpUMEpHasi) M KOHKpETHas. THUHoBasl TOJKHOCTHAs
MHCTPYKLMS pa3pabaThIBaeTCsl Ha JOJDKHOCTH, MMEIOIME OJAMHAKOBBIH HaOOp 00si3aHHOCTEH, Mpas,
OTBETCTBEHHOCTH BHE 3aBUCHUMOCTH OT TOT'0, B KaKOW OTpaciau (QyHKIMOHUPYET JaHHAs OpraHu3alusl.
Hanpumep, MoxxeT OBbITh cO3[aHa THUIOBas JODKHOCTHAs MHCTPYKIMS Kaccupa. OHAKO Haluuue
TUMOBOW JIOJDKHOCTHOM MHCTPYKIMM HE O3HAuaeT, 4YTO HEeT HEeoOXOJUMOCTH pa3paldaTbIBaTh
KOHKPETHYIO JIOJDKHOCTHYK) WHCTPYKIMIO. Takue IOHKHOCTHBIE MHCTPYKIHMHM JIOJDKHBI OBITh
pa3paboTaHbl Ha BCE JOJKHOCTHU, MPEAYCMOTPEHHBIE IITATHBIM paCIMCaHUEM OpraHU3al1iH, a TUIIOBbIE
MHCTPYKIIUU MOTYT CIIyKUTh OCHOBOM JJIsl MX pa3pabOTKH.

JloMKHOCTHAST MHCTPYKIUS ABJISIETCS (DAKTUYECKUM OINMUCAHUEM JIOJDKHOCTHU, U OHAa HEOOXOoauMa Jist
co3anus YPPEeKTUBHBIX YCIOBUIN pabOTHI, BHIOJHEHHS ITATHBIM MEPCOHAIOM MOCTaBICHHBIX TIEpe]
CTPYKTYPHBIM TOApPA3JICICHUEM Leneld U 3a1ad. JOJKHOCTHAs MHCTPYKIUS KaK OpraHU3allMOHHbBIN
JOKYMEHT 3aKperuisieT OpraHu3alliOHHO-TIPABOBOE IMOJIOKEHHE pPAaOOTHHMKA, SIBISETCS MPaBOBOU
OCHOBOM ISl TIPOBEACHUS aTTECTAIlMd PAOOTHHKA, OMPECICHHS €r0 OTBETCTBEHHOCTH, a TAKXKE IS
pEIIeHUs TPYAOBBIX CIIOPOB, €CITH OHU BO3HUKAIOT MEXAY paOOTHUKOM U aIMUHUCTPALIUEH.

JloMKHOCTHAs! MHCTPYKLIUS, KaK MPAaBUIIO, HE COCTABIISIETCS] HA KATETOPUIO CIIYKAIINX «PYKOBOJAUTEIIN
(opranmzanmii, CTPYKTYpPHBIX ToapasneneHuil). OyHKIMHM, 3ama4du, OO0S3aHHOCTH, TIpaBa W
OTBETCTBEHHOCTh JIAaHHBIX CIYKalUX (PUKCUPYIOTCS B MOJIOKEHUAX (yCTaBe) 00 OpraHu3aluy WUiH B
MOJIOKEHUHU O CTPYKTYPHOM MOJpa3iesieHuu B paznene «PykoBOICTBOY.

Jl1st paOOTHHKOB XO3SICTBEHHBIX U BCTIOMOTATEIBHBIX CITYKO (@ Taroke Jj1st paboTarouX MO JOTOBOPY
MOJIPsiAa WK TPYAOBOMY COTJIAIIIEHUIO) MOTYT TaKKe HE COCTABIATHCS TOJDKHOCTHBIE HHCTPYKITUH TIO
yCTaHOBJIICHHOM (hopme. B Takux ciydasx MOTYT ObITh pa3paboTaHbl (PYHKIMOHAJbHbIE 00513aHHOCTH,
odopmIieHHEe KOTOPBIX HE PETIAMEHTHUPOBAHO ACHCTBYIONUMHI HOPMATUBHBIMU JTOKYMEHTAMH.



JlJis TJIaBHBIX CIIEHUANIMCTOB MOTYT OBITH pa3paOOTaHbl JO0JKHOCTHbIE MmoJio:keHusi. HecmoTpst Ha
pasiuuus B HAUMEHOBAHUHU JIOKYMEHTA, €ro Ha3HAayeHUE BCETJa OJHO M TO K€ — PEriaMeHTHPOBATH
(GbyHKIIMM pabOTHUKA, €r0 00S3aHHOCTH, ITPaBa U OTBETCTBEHHOCTh HA KOHKPETHOM paboueM MecTe.

JIOT>KHOCTHBIE UHCTPYKIIUH, KaK U OCTaJIbHBIE OPTraHU3al[MOHHBIE IOKYMEHTBI, SIBJISIFOTCS IOKYMEHTOM
JUIUTEIHHOTO TIONB30BAaHUS W JICUCTBYIOT 1O TEX TIOp, IMOKa HE OyAyT 3aMEHEHBl HOBBIMH.
HeoOxonuMocTh B mepecMOoTpe JOKHOCTHON MHCTPYKIIUU MOKET BO3HUKHYTH B CBSI3U C U3MEHEHHUEM
CTPYKTYphl M (YHKIUH TOApa3[elieHuss W OpraHu3alyd, COKPAIEHUEM IITaTOB, W3MEHEHUEM
TEXHOJIOTUU  BBIMOJHSAEMBIX paboT. OOBMHO [TOKHOCTHBIE WHCTPYKLUU IepecMaTpUBAIOTCS
(koppekTupyroTcs) oauH pa3 B 3—5 net. [Ipu coctaBieHnn 10KHOCTHON HHCTPYKIIMU 32 OCHOBY O€pyT
TUMOBYIO WJIM MPUMEPHYIO, €CIIM TaKOBble HMEIOTCS, a MpPH UX OTCYTCTBUM — TapU(HO-
KBTH(DUKAIIMOHHYIO XapaKTePUCTUKY JOHKHOCTH 13 KBamdukamoHHOro cripaBoOYHUKA JOIKHOCTEH
PYKOBOJUTENEH, CIEIMAIIMCTOB U IpYrux ciayxamux. Ho Takas xapakTepucTHKa UMEeT OTJIIMYHYIO OT
JOJHDKHOCTHOM MHCTPYKITUU CTPYKTYPY TEKCTa M HE COACPKUT BCIO MH(POPMAIINIO, HEOOXOAUMYIO JIst
COCTaBJICHHS JOJIKHOCTHOM HWHCTPYKIIMM KOHKpETHOro paboTHuka. Hemoctaromyro wuHpOpMAIUIO
OepyT M3 JAPYruxX OPraHU3alUOHHBIX JOKYMEHTOB, TaKUX KaK CTPYKTypa W IITaTHAas YHUCICHHOCTD,
MOJIOKEHUE O CTPYKTYPHOM MOJpa3AeICHUH U p.

JIomKHOCTHAsI MHCTPYKIUS Kak JI'000# oduiinaabHbld JOKYMEHT AOJKHA OBITH 0opMiIeHa Ha 00IIeM
OJlaHKe OpraHU3aIuy C YKa3aHHEM BHJIA JIOKYMEHTA.

HOJ’DKHOCTHYIO HWHCTPYKIHUIO, KaK MPAaBUJIO, YTBECPKAACT 3aMECTUTCIIb PYKOBOAUTCIIA, KypI/IpyIOH_II/Iﬁ
AaHHOC MoApasACJICHUC, WM CaM PYKOBOIUTCIIb. IloammceiBaeT AOJDKHOCTHYKO HHCTPYKIIHUIO
PYKOBOOUTCIIb.

3aganue: Ha otnenbHbIx aucrax dopmara A4 ¢ coOmrofeHHEM pa3MepoB Mojed U pabouux 30H
JOKYMEHTa COCTaBUTh U O(OPMHUTH OPraHU3ALMOHHO-PACIIOPSAAUTENbHbBIE JTOKYMEHTHI 10 3a/laHHBIM
CUTYaIUsIM:
1. OpopMHUTE TOTKHOCTHYI0 MHCTPYKLMIO IOPUCKOHCYJIbTaHTa fopuaudeckoit pupmsl «llaputer» ¢
YIJIOBBIM PACIOJIOKEHUEM PEKBU3UTOB, (UKCHUPYS BCE CTPYKTYpPHBIE 3JIEMEHTBHI M PACIUCHIBAs HUX
IYHKTHI, coOmtoaas Bce TpeboBaHusM B odopmienun OPJ] (Ha ocHOBaHMM HPUBEAEHHOTO MpUMeEpa
JOJKHOCTHOW MHCTPYKIIUN).

PexBH3UTHI 10/I5KHOCTHOM HHCTPYKIMU:
1) HaumeHoBaHue opranu3anuu
2) I'pud yrBepxaeHUsa JOKYMEHTa
3) Haumenosanue Buna nokymenra (JJOJDKHOCTHA S MHCTPYKIUA)
4) Homep noxymeHTa
5) Mecro u3nanus
6) HaumeHnoBaHue JOHKHOCTH, JUIsl KOTOPOH MpeHa3HaueHa HHCTPYKIUS
7) TexcT UHCTPYKIMH

TekcT MHCTPYKIIUKA COCTOUT M3 PA3/ELIIOB, MMEIOIINX 3ar0JIOBKH, HyMepyeMbIe apaOCKUMHU U pamu.
3aronoBKU MOTYT pa30uBaThCs Ha MyHKTHL. Hymeparius myHKTOB odopmitsieTcs nudpoii 3arooBka ¢
TOYKOH M TIOPSIKOBHIM HOMEPOM IMYHKTA:

1. Obwue nonoocenus

1.1. mopsiIoK Ha3HAYECHUS HA JOJKHOCTh

1.2. TpeboBaHus K 00pa30BaHUIO U OIBITY MPAKTUUYECKOI pabOThI

1.3. moqUMHEHHOCTD

1.4. mepedeHb JOKYMEHTOB, KOTOPBIMH PYKOBOJCTBYETCS paOOTHHUK Ha TAHHOM JOHKHOCTH
2. @yHKyuu: OCHOBHBIC HATIPABIICHUS ACSITETLHOCTH («OTBEYACTY)



3. Honxxcnocmuvie 0b6s3aHHOCMU. TIEPEIUCIISIOTCS BUJIBI pa0OT, BHITIOTHSIEMbIC pAOOTHIKOM
(«pYKOBOAHTY, «PacCMaTPUBACTY, «BBITIOIHSICTY, «O0CCTICUNBACT)

4. Ilpasa

4.1. npaBo NpUHUMATH PEIICHUS 10 BOIIPOCAaM, KOTOPbIe paOOTHUK MOXKET PelllaTh CAaMOCTOSITENIbHO
4.2. npaBo 00palaThCs ¢ MPEATIOKEHUAMU K PYKOBOJAUTEIIO
4.3. mpaBo TpeOOBAThH BHIMOJIHEHUSI ONIPEIEIEHHBIX JEHCTBHUM OT IpYruX paOOTHUKOB
5. Omeéemcmeennocmy: yKa3bIBaeTCs, 32 UTO KOHKPETHO HECET OTBETCTBEHHOCTh PAOOTHUK
6. Bzaumoomuowenus, césa3u no 00AHCHOCMU. OTPAKAET KOHTAKTBI MEXKTy pAOOTHUKOM U
CTPYKTYPHBIMHU TOJPa3ICIICHUSIMHA OpTaHU3aluH («B3aMMOICHCTBYET CO CTPYKTYPHBIMHU
MO/Ipa3IeICHUsMHU IO BOIIPOCaM MOJyYeHHUs] HEOOXO0AUMON HHPOPMAITUN)
7. [loxazamenu oyenku pabomi:
7.1. MONHOTa U CBOEBPEMEHHOCTbH BBINIOJIHEHUS JOKHOCTHBIX 00sI3aHHOCTEH
7.2. OTCYTCTBUE CIYKEOHBIX HAPYIICHUH
7.3. OTCYTCTBUE MPETEH3UN CO CTOPOHBI PYKOBOAUTENCH
6) [lognuce cocraBuTest
7) Bu3a cornacoBaHus
Obpaszey

HANMEHOBAHUWE OPI"TAHU3ALINU YTBEPXJIAIO

Wupiekc npeanpusTust CBs3H,
MMOYTOBBIN ajapec,

Ne renedona, dakca u T.1. N.O0.®amunus

PYKOBOI[I/ITGJ'IL OpraHu3anvu

« » T.

JOJDKHOCTHAA MHCTPYKIIMA

r. No
Oyxranrepa
1. OBILME ITOJIOXXEHUA

1.1. Hacrosimast JOKHOCTHAST MHCTPYKIHS onpeniensieT pyHKIHMOHaIbHbIE 005S3aHHOCTH, TIpaBa
Y OTBETCTBEHHOCTH Oyxranrepa " " (manee - "opranuzanus").

1.2. byxrairep Ha3zHayaeTcsl Ha JOJDKHOCTh U OCBOOOXKIAETCS OT JOJKHOCTH B YCTAaHOBJIEHHOM
HGfICTB}HOHIPIM TPYAOBBIM 3aKOHOAATCIBCTBOM MMOPAAKE IPHUKA30M PYKOBOAUTECIIA OpraHu3annu.

1.3. byxranTtep noguuHseTCs HEMOCPEACTBEHHO OpraHu3aIum.

1.4. Ha nomxHoCTh OyXranrepa Ha3HauaeTcs JIMLO, UMEIOLIEe:

1.4.1. byxrantep I xateropuu: BbiciIee MpoecCHOHAIbHOE (IKOHOMUYECKOe) 00pa3oBaHHE U
cTak paboThl B JoJKHOCTH Oyxrantepa Il kareropuu He meHee 3 JerT.

1.4.2. Byxranrep Il kateropuu: Beiciiee nmpopeccuoHanbHOe (3KOHOMHYECKOe) 0OpazoBaHue Oe3
MpEeAbSIBICHUST TPEOOBAaHUN K CTaxy pabOThl WU cpefaHee MPoPecCHOHATBHOE (IKOHOMHUYECKOE)
o0pa3zoBaHMe U CTax paboThHI B TOJDKHOCTH OyXranTepa He MeHee 3 JIeT.

1.4.3. byxrantep: cpeanee mnpodeccuoHanbHOEe (PKOHOMHYECKOe) oOpa3oBaHue 0Oe3
npeabsBlIeHUs] TpeOOBaHMNM K CTaXy pabOThl WIM CIELHAIbHYIO MOJATOTOBKY IO YCTaHOBJIEHHOU
IporpamMMe U CTak pabOoThI 1O YUETY U KOHTPOJTIO HE MeHee 3 JIeT.

1.5. ByxranTep 10JKeH 3HATh:

- 3aKOHOJATCJIBHBIC AaKTBbI, IIOCTAHOBJICHUA, PACHOPSIKCHHUA, I[IPUKa3bl, PYKOBOAALIIUC,
METOAMYECKHNE U HOPMATHBHbIE MaTepUallbl 10 OpraHU3alMd OYyXTaJTepCcKOro ydeTa HMMYIIECTBa,
0053aTENBCTB U XO3IHCTBEHHBIX onepaunﬁ 1 COCTABJICHNIO OTUYETHOCTH,

- (hopMBI U METOIbI OYXTaNTEPCKOTr0 yUeTa B OpraHU3alHu;

- IUTaH ¥ KOPPECIIOHACHIUIO CUETOB;

- OpraHM3aLHUIO JOKYMEHTO000pOTa MO yJyacTKaM OyXraJTepCKOro y4era;




- MOPSIIOK JOKYMEHTAIbHOrO OGOPMIICHHS M OTpa)XCHHs Ha cyeTax OyXTaJTepCcKOro yuera
omepalnii, CBSI3aHHBIX C JBM)KEHHEM OCHOBHBIX CPEICTB, TOBAPHO-MATEPUAIbHBIX IEHHOCTEH H
JICHE)KHBIX CPEJICTB;

- METOIbl 5KOHOMHYECKOT'0 aHaJIN3a X035 CTBEHHO-(DMHAHCOBOW JAEATEIBHOCTH OpPTaHU3aIH;

- IpaBUJIa HKCILTyaTalluy BEIYUCIUTEILHONU TEXHUKH,

- SKOHOMMUKY, OpraHU3al1I0 TPy/la U yIIpaBJICHNUS;

- PBIHOYHBIE METO/Ibl XO31CTBOBAHUS;

- 3aKOHOJATENILCTBO O TPY/IE;

- IpaBUJIa U HOPMBI OXpaHbI TPYAA.

2. ©YHKIIMOHAJIBHBIE OBA3AHHOCTHU

2.1. Byxrantep:

2.1.1. Bemonasier paboTy MO BEACHUIO OyXTaaTEpCKOro ydeTa HMMYIIECTBA, 00S3aTelNbCTB U
XO3SIICTBEHHBIX OIepanuii (y4eT OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHANIbHBIX LIEHHOCTEH, 3aTpaT Ha
IIPOM3BOJICTBO, PEAM3ALNI0 MPOIYKIUH, PE3YJIbTaTOB XO03AUCTBEHHO-(QUHAHCOBOHN N1€ATEIbHOCTH,
pacyeToB C MOCTABIIMKAMH UM 3aKa3YUKaMH, a TAKXKE 32 MPEIOCTaBICHHBIE YCIYTH U T.I1.).

2.1.2. YyacTByer B pa3paboTKe ¥ OCYIIICCTBICHUN MEPOTIPUSATUH, HAIIPABIICHHBIX HAa COOJTFOICHNE
(bVHAHCOBOW AMCUUILIMHBI M PAIMOHAIEHOE UCIIOIB30BaHUE PECYPCOB.

2.1.3. OcyuiecTBiseT NIpUe€M U KOHTPOJb MEPBUYHOW JOKYMEHTAIMH I10 COOTBETCTBYIOLIUM
y4acTKaM OyXTaJTepCKOro y4yeTa U MOATr0TaBIMBAET UX K CYETHON 00paboTKe.

2.1.4. Otpaxaer Ha cyeTax OYXTaJTEPCKOrO yuyeTa OIepallid, CBA3aHHBIE C JBUKCHUEM
OCHOBHBIX CPEJICTB, TOBAPHO-MaTepUATbHBIX LICHHOCTEH U JEHEKHBIX CPEJICTB.

2.1.5. CocraBusieT OTYETHBIC KAIBKYIISLUU C€0ECTONMOCTH MPOAYKIUH (PabOT, yCIYT), BHISBIISIET
MCTOYHUKU 00pa30BaHUs MOTEPh U HEMPOU3BOAUTEIbHBIX 3aTPaT, HOJATOTABIMBACT MPEIOKESHHS IO UX
IPENYNPEKICHUIO.

2.1.6. Ilpom3BoauT HayMcCIeHHE M NEPEUYMCICHHE HAJOroB M CcOOpoB B (peaepasbHBIi,
pPETMOHANBHBI W MECTHBIH OIO/DKETBI, CTPAaXOBBIX B3HOCOB B TOCYAAPCTBEHHBIE BHEOIOKETHBIC
couuanbHble (GOHIBI, IJaTexed B OaHKOBCKHE YUPEXKICHUS, CPEACTB Ha (UHAHCHPOBaHHE
KalTMTAJIbHBIX BJIOKEHHUH, 3apabOTHOM IMaThl pabounX M CIYXKAlIUX, APYTHX BBIIJIAT U TUTATEXEH, a
TaKXe OTYUCIIEHUE CPEJCTB Ha MaTepHaIbHOE CTUMYJIMPOBAHNE PAOOTHUKOB OPraHU3aIUH.

2.1.7. ObecrieunBaeT pyKOBOAUTENEH, KPEIUTOPOB, HHBECTOPOB, ayIUTOPOB M JIPYIHX
nojip30oBarene  OyXraiaTepckol OTYETHOCTH COMOCTaBUMOM M JIOCTOBEpHOW OyXranrepckoi
nH(popMalren o COOTBETCTBYIOIIUM HAaPaBJIECHUAM (y4acTKaM) ydera.

2.1.8. Pa3pabarbiBaeT pabouuii Iu1aH c4eToB, GOPMbI IEPBUUHBIX JOKYMEHTOB, IPUMEHAEMbIE 15
oopMIeHHsT XO3SUCTBEHHBIX OMEpAIHii, IT0 KOTOPBIM HE MPETYCMOTPEHBI THIIOBBIE (POPMEI, a TaKKe
(GopMBI JTOKYyMEHTOB JJIi BHYTPEHHEH OyXraJTepckoil OTUETHOCTH, YYacTBYET B OIpeJIeleHUU
COJIep’KaHUsl OCHOBHBIX IIPUEMOB U METO/I0B BEJICHUS yueTa U TEXHOJIOTUU 00paboTKU OyXTanTepcKoi
uHpopMaIuu.

2.1.9. VuactByer B TpPOBEIACHUU HSKOHOMHUYECKOTO aHaM3a XO3SHCTBEHHO-(DHMHAHCOBOM
JeSTeIbHOCTH OpPTaHU3aIlMK MO JAHHBIM OyXTaJTepCKOro yyeTa M OTYETHOCTH B LIENAX BBISBICHUS
BHYTPHUXO3SCTBEHHBIX PE3EPBOB, OCYIIECTBICHHUS pPEXKUMAa OKOHOMHH W MEpOIPHITHN TI0
COBEPILLICHCTBOBAHHUIO JIOKYMEHTOO0OpOTa, B pa3pabOTKe M BHEIPEHUH IPOTPECCHBHBIX (OpM H
METOJIOB OyXTaJTepCKOro y4yeTa Ha OCHOBE NPHUMEHEHHS COBPEMEHHBIX CPEJICTB BbIUMCIHTEIHHOM
TEXHUKH, B IPOBEJICHUN MHBEHTAPU3ALIUI IEHEKHBIX CPEICTB U TOBAPHO-MATEPHAIIbHBIX LIEHHOCTEH.

2.1.10. IToaroTaBnMBaeT NaHHBIE MO COOTBETCTBYIOIIMM YYacTKaM OYyXTaJTepPCKOTO ydeTa s
COCTABJICHUS] OTYETHOCTH, CIEAUT 3a COXPAHHOCTHIO OYXTaJTepCKUX JOKYMEHTOB, o(opMisieT uX B
COOTBETCTBHH C YCTAHOBJICHHBIM MOPSIKOM JIJISI IEpeadr B apXHUB.

2.1.11. Bomonusier paboThl MO (HOPMUPOBAHMIO, BEJIECHUIO W XPaHEHHIO 0a3bl JaHHBIX
Oyxrantepckoil MHpOpMalKi, BHOCUT U3MEHEHHS B CIPABOYHYIO U HOPMATHUBHYIO HH(OpMAIHIO,
UCTIOJIb3yeMYyIo ITpu 00pabOTKe JaHHBIX.

2.1.12. YyactByeT B (hopMyIMpOBaHUN IKOHOMHYECKOW MTOCTAHOBKHU 33714 JTMOO OTIAEIHHBIX UX
3TAIOB, PELIAEMBIX C TOMOIIBIO BBIYMCIUTEIBHON TEXHUKHU, ONPEAEIISIeT BO3SMOXKHOCTD UCTIOIb30BAHUS



TOTOBBIX TPOEKTOB, AaJTOPUTMOB, NAKETOB MPUKIAAHBIX MPOTrpaMM, MO3BOJISIIOIIUX CO37aBaTh
HKOHOMHYECKH 00OCHOBAHHBIE CUCTEMBI 00PaOOTKH 3KOHOMUYECKOH MH(OpMAITHH.
3. IIPABA

3.1. Byxranrep umeer npaso:

3.1.1. TpebGoBaTh OT PYKOBOJCTBA OpraHU3AIMH OKa3aHUS COACHCTBUS B HCIIOJTHCHHUU CBOUX
JOJDKHOCTHBIX 00SI3aHHOCTEH.

3.1.2. [loBbImaTh CBOIO KBATH(PUKALIHIO.

3.1.3. 3HaKOMHTbCA C MPOEKTAMM PEUIEHUH pPYKOBOJCTBA OpPraHM3alMM, KacarolIMMHCS €ro
NeSITENIbHOCTH.

3.1.4. IlpeactaBisTh Ha pACCMOTPEHHUE CBOETO HENOCPEACTBEHHOI'O PYKOBOIUTEISI ITPEAIOKEHUS
10 BOIIPOCaM CBOEH JESTEIbHOCTH.

3.1.5. [Tonmy4atk OT paOOTHUKOB OpraHU3auK HHPOPMAIIHIO, HEOOXOTUMYIO JJIsI OCYIIECTBICHHS
CBOCH JIESATEIILHOCTH.

4. OTBETCTBEHHOCTb
4.1. ByxranTtep HeceT OTBETCTBEHHOCTD:

4.1.1. 3a HeucnoJHeHHE WIM HEHAJJICXKAIee HCIOJHEHHE CBOMX OOS3aHHOCTEM,
MPEyCMOTPEHHBIX HACTOALIEH MOMKHOCTHOM HWHCTPYKIUEH, - B COOTBETCTBHM C JICHCTBYIOIIUM
TPYJOBBIM 3aKOHO/1aTEIbCTBOM.

4.1.2. 3a nmpaBOHApyIlIEHUS, COBEPIICHHBIE B IMEPUOJI OCYIIECTBICHHUS CBOCH NEATEILHOCTH, - B
COOTBETCTBHH C JCHCTBYIOIIUM IPAKAAHCKUM, aIMUHUCTPATUBHBIM U YTOJIOBHBIM 3aKOHOAATEIbCTBOM.

4.1.3. 3a mnpuuMHEHHE MaTepUATbHOrO Yyiiepda - B COOTBETCTBUU C JIEHCTBYIOIIUM
3aKOHOAATEIbCTBOM.

4.1.4. 3a napymenue [IpaBui BHyTpEHHETO TPYJOBOTO PACIOPSIKA, MPABUI MPOTUBOIOKAPHON
0€30MaCHOCTH U TEXHHUKH 0€30MaCHOCTH, YCTAHOBJICHHBIX B OPTaHU3AIHH.

5. YCJIOBUS PABOTBI

5.1. Pexxum paboThl Oyxranrepa OIpenensercss B COOTBETCTBUHM ¢ [IpaBuiamu BHYTpPEHHETO
TPYAOBOTO PACIIOPSAIKA, YCTAHOBIEHHBIMHU B OpraHU3alllH.

5.2. B cBA3M C NpOU3BOJCTBEHHOM HEOOXOAMMOCTBIO OyXrajiTep MOXKET HaIpaBlsATbCS B
ClTy>keOHble KOMaHIUPOBKH (B T.4. MECTHOTO 3HAYECHHU).

Hacrosias 10mKkHOCTHAst HHCTPYKLMS pa3paboTaHa B COOTBETCTBUU C

(HauMeHOBaHMe, HOMEP U JIaTa IOKyMEHTa)
COI'JTACOBAHO
KOpuckoHcynbT

(moamwuch) (®.1.0.)
T.

C nHCTpyKIIMEW 03HAKOMIICH:

(moamnuce) (®.1.0.)

IpakTnyeckoe 3ansiTue 4.
Kanposoe nenonponssoacrso.



ean padotrbi: Hayuutbest oopMiteHHs OpraHU3aIlMOHHBIX JOKYMEHTOB.

ITopsinok BbINOJIHEHHS PadOTHI

1. 3anucate HOMep MPAKTHUUECKOI paboThI, TEMY U LeJIb paObOTHI

2. 3anucatb KOPOTKO IPEUI0KEHHBIE 3aaHUS

IIpakTnyeckoe 3aJaHue [IpeyCMaTPUBAET COCTABICHUE PE3IOME KaKIbIM CTYIEHTOM IPYIIIbI HA
OCHOBAHUU CJIEAYIOLIUX METOJNYECKUX YKA3aHUM.

«3aKOHBI NPHUBJIEKATEIbHOCTH», MJIH KAK COCTABUTH pe3loMe, 4YTOObI NMOHPABUTHLCS
paGoTonareJio

C Heo0X0auMOCThI0O 003aBECTHCh TaKUM JIOKYMEHTOM, KaK pe3loMe, PaHO WU TO3THO
CTAJIKUBACTCS IMOJABIISIONIEe OONBIIMHCTBO JIIOACH TPyAOCIOcoOHOro Bo3pacta. M, HecMOTps Ha ToO,
yro OOlIMe MpaBWia HAMHUCAaHUS pPE3IOME JOCTATOYHO H3BECTHBI, HEPEAKO HMMEHHO OHO CaMoe,
HEMPABUIBHO COCTABICHHOE, M CTAHOBHUTCS MPETPaJoN HA MyTH COUCKATENS K CBOEMY pabOTOaaTeIIIo.
OHo (pe3roMe) MOKET OABEPraThCsi CTAOUILHOMY UTHOPUPOBAHUIO MO MPUYUHE HESICHOW CTPYKTYPHI,
pacIIBIBYaTOrO COJCPKAHUSA, OTCYTCTBUS CYIIECTBEHHON MH(YOPMAIIUN WM HA00OPOT - MPUCYTCTBHS
B HEM COBEpUICHHO HE NPUIMYECTBYIOIIMX Ciydar moapobHocteil. Hepeako cobecenoBanue c
couckaregeM 000payMBaeTCsl pa30uapOBAHMEM: KPAacHBO COCTABJIEHHOE PE3IOME, KaK OKa3bIBaeTC,
MIPUHAJIJICKUT JOBOJIBHO MOCPEICTBEHHOMY C TOYKH 3peHUs npodeccuoHanu3ma kanauaaty. OnHako
HE MEHEee OTrOPYUTEIIFHO TO, YTO MHOTHE JCHCTBUTEIBHO KBaJHM(PUIUPOBAHHBIE W ONBITHBIC
CHEIHAMCTHI HE MOJIy4atoT JOCTOWHOM paboThl MO MPUYHHE HEYMEJIOW caMoIipe3eHTallu B pestome. U
IpUrJallleHue TaKUX KaHIWJaTOB Ha cOOEcel0BaHHME CTAHOBUTCS JEJIOM Cilydas WIM HEoOblYailHO
Pa3BUTOI MHTYHIINH CIIELUATKICTA O 1T0A00pY MepcoHaa.

JaBaiite pazbepeMcsi - YTO K€ HYXHO HammcaTb B pe3lOMe, YTOOBl OHO HE OCTaJIOCh
HEe3aMEUYeHHBIM U MPUBEIO-TaKU Bac Ha coOeceloBaHUE K paboToaaremnto?

Heckonpko ciioB 0 cTpyKType. XOpOIIOo, ECIU BaIIE PE3IOME COCTOUT U3 CIEIYIOIINX YaCTE:

1.JInunas nadopmanus

B 3aronoBke pe3ztome Hanuimure UMsl, GaMIIMIO U 0TYECTBO. Jlanee yKakUTe AaTy POXKACHHUS.
3areM- cBoM KoopauHaThl (Tenedonsl, e-mail, agpec, Homep 1CQ). [To3aboThTeCh O TOM, YTOOBI TpHU
3BOHKE I10 yKa3aHHBIM TeJIepOHaM Bac JEHCTBUTEILHO MOXKHO ObUIO 3acTaTh. [[j1s1 3TOro MMeeT cMbICl
OTMETHTh OKOJO TeNe(pOHHBIX HOMEpOB: paOOuuii, COTOBBIM MM JOMAIIHWN, a TaKXke yKa3aTb
KOHKpETHOE BpeMs JJIsl 3BOHKOB M IIPEIIIOYTUTENBbHBIN BUJI CBsI3U. Bee 3TO M03BOJIsSET yBEIMUNTE Balllnd
IIaHCHl TOJYYUTh MpUIJIALIEHWE Ha coOeceloOBaHME, TOrJa Kak IEepPEeroJIHEHHBINH 3JIEKTPOHHBIN
MOYTOBBIN ALK, (pa3a «AOOHEHT BPEMEHHO HEAOCTYIEH» WU Telle(OoH, pearnpyromuil Ha 3BOHOK
paboTonaTens paBHOAYIIHBIMU JJIMHHBIMH TyJKaMH, 3HAUUTEIbHO CHUXKAIOT BEPOSTHOCTH
MIPOJIOJIKEHHUSI ITOIBITOK CBS3aThCS C BaMHU.

2. Hean

[lenpto pe3tome SIBISETCS TOJMYUYEHHE OMPENEICHHON TOJDKHOCTH/TIO3UIIMM B KOMITAHWH-
pabotonarene. He crout nucaTth B 3TOM pasjiene o0Iue CI0Ba TUIIAa «KMaKCUMallbHAsl caMopean3alus»
WIH «II0JIy4€HHE BBICOKOOIIaunBaeMoil pabote». [loMHUTE, UTO 11 UETOBEKA, YUTAIOIIETO PE3IOME,
3TOT JOKYMEHT BBICTYNAET OAHMM W3 HMHCTPYMEHTOB palOOThI, MOMOTAIOIIUM CHCTEMAaTU3HPOBATH
nHpopmanuto. YeTkoe ykazaHUe LI€TU B pE3IOME - OJIMH U3 AJIEMEHTOB TaKOW CUCTEMAaTU3all|H.

3. O0pa3oBanue

B atom pa3nene TpeGyercs yka3aTh yueOHbIe 3aBeJIeHUS, KOTOPbIE BBl 3aKOHYIIIN UITH B KOTOPBIX
YUUTECh B HACTOALIMN MOMEHT, a TaKK€ KypChbl, TPEHUHIHM, CEMHMHaphl M BCE, UYTO Kacaercs
JIOTIOJTHUTENBHOTO 00pa3oBaHUsl.

Jis kakaoro Mecta y4eObl YKaXHTe JaThl Hadajga M OKOHYAaHUS OOyueHHs - *KelaTelbHoO, C
TOYHOCTBIO [0 Mecsia. BaxHo Takke 0003HAYUTh MPHOOPETEHHYIO B pe3yibTare OO0y4YeHHS
KBauuKanuo. Eciu Bbl OKOHYMIM HMHCTUTYT, CIIeQyeT yKa3aTh Ha3BaHUE MNpodeccuu, KOTopoe
3HAYUTCS y Bac B JUILIOME, €CIIN 3allUTHUIIH IUCCEPTALIUIO - YKAKUTE MPUOOPETEHHYIO YUEHYIO CTENEHb,
€CIT MPOLUIM TPEHHUHT - COOOIIUTE O HAJMYUHM COOTBETCTBYIOIEro ceprudukara. Mudopmamuio o
KpacHOM JHUIUIOME MOKHO BKJIFOUUTH B PE3IOME B TOM CIy4yae, €Ciy Bbl HAUWHAIOIIUN CIELHAIUCT U
Ballle PE3IOME COCTOUT BCEr0 M3 HECKOJIBKMX CTPOYEK (KOrza 3a IUIeYaMH y COMCKATelsl AECATbH JIET
TPYIOBOIO CTa)ka, Takas JeTallb B pe3lOMEe CKOpee HaBOAUT Ha MbICIAb OO0 OTCYTCTBHUM HWHBIX



JOCTHKEHHH, CBA3aHHBIX HEMOCPEACTBEHHO ¢ paboToi). IlIkomy yka3bplBaTh HE HYXKHO, €CJIU TOJIBKO OHA
HE SIBJIICTCS €JMHCTBEHHBIM Y4eOHBIM 3aBEICHUEM, KOTOPOE Bbl OKOHUMJIH.

[ToBceMecTHO PEKOMEHYEeTCs BHOCUTh B PE3IOME CBEJIEHHS TOJBKO O TOM JOMOJIHHUTEILHOM
00pa3oBaHNH, KOTOPOE SIBIISICTCS CYIIECTBEHHBIM Ul JODKHOCTH, Ha KOTOPYIO BBI IpereHayere. He
CTOMT WIHOPHUPOBaTh 3TO IMoOKenaHue. Pasymeercs, Hambosee NOJIHOE MNpEACTaBIEHUE O Ballei
JUYHOCTH M YPOBHE MpoQeccHoHann3Ma Jano Obl MepeyrciieHe BCeX KypCOB U TPEHHHTOB, OJIHAKO,
TaKOBBI 3aKOHBI PbIHKA TPY/A - BKIIFOUCHHUE B pe3I0Me OOJIBIIOT0 KOJIMYECTBA CBEICHUI MOXKET BbI3BATh
pasapakeHue, HeZJIOYMEHME, 3aBUCTh WJIM YTO-HUOY I €111€ - U B UTOT'€ IOMELIATh BaM IIPEICTaTh I1epea
IIPEJCTaBUTENIEM OpraHM3alMu-paboTojaTeNs] B KadyecTBE IIPUIVIALIEHHOTO Ha coleceloBaHUe
KaHJuJaTa.

4. OnpIT padoThI

DT0 caMblii, HOXalyl, BAKHBIN pa3/iesl pe3toMe - yaenuTe eMy ocodoe BHUManue. [lepeuncnsats
MecTa paboThl U pealu30BaHHbIE IPOEKTHI CleJyeT B OOpaTHOM XPOHOJIOTMYECKOM Mopsake (T.e.
BBEPXY CIIMCKA JOJDKHO HAXOAUTHCS Ballle MOCeIHee MeCTO paboThl, a BHU3Y - MIEPBOE), C TOUHOCTHIO
710 Mecsila yKa3blBas BpeMs Hayaja U OKOHYaHUs paboThl HA KaXXKAOH U3 N0JKHOCTEH. Eciin TakoBbIX
MecT B Bamield Omorpaduu OecurciIeHHOE MHOXECTBO, J1a €lle M MEepUObl MPEObIBaHUS Ha KaKIOM
HENpOJI0JKUTENbHBI, 3a0J1arOBPEMEHHO MOATrOTOBLTECH K TOMY, YTO Ha COOECEIOBAHUU Bac CHPOCHT,
KaKHe IPUYUHBI TOOY/IMIIN Bac MPONTH Takol O0TaThIii COOBITHAMHU PO(ECCHOHATBHBIHN MyTh 3 CTOJb
KOpOTKHi cpok. OcoOeHHO MOIpOOHO OMUIIKTE PabOTy HA OCIETHEM MECTE, T.K. UIMEHHO OHO SIBJISIETCS
HanboJiee MHTEPECHBIM JIJIsl paboToAaTENS.

[ToMumo Ha3BaHUs JOJKHOCTEH, B OMMCAaHUE CIENYeT BKIIOYATh KPATKYI0 XapaKTEPUCTHKY
BBIIIOJIHSAEMONW paboThl, MHPOpPMALMIO O BamMX (PYHKUMSIX, O poiu B paboueM mporecce. MoxXHO
OIUCaTh Pe3yJbTaThl JCATEILHOCTH B U (pax: yBeIuueHUue 00beMa NpoJiaX I CHUKEHUE U3JIEPKEK
Ha CTOJBKO-TO IPOLIEHTOB. OTH JIaHHBIE - Balllé KOHKYPEHTHOE MPEUMYILIECTBO, IMOATBEPXKICHUE
BallIero NpoQeccuoHaIn3Ma.

HekoTopsie criennanicTbl peKOMEHAYIOT BKJIIOUATh B PE3IOME IPUUMHBI YBOJbHEHUS, HO OyAeT
Jydllle, eCIU Bbl IMPOSICHUTE 3Ty TEMY HENOCPEICTBEHHO Ha cOOeCce0BaHUM - 3a4acTyi0 B YCIOBUSX
JIMYHOTO KOHTAKTa C UHTEPBbIOEPOM OOBSICHUTH MOTUBBI YX0/1a JIETYE, YeM B KOHTEKCTE O(DUIINATBLHOTO
JOKYMEHTA.

5. JlonosHuTebHAsA MH(pOpMaus

31ech 0OBIYHO 3HAYMTCS CIIEAYIOIIas HHPOPMAaLKs: BIaJJeHNe HHOCTPAHHBIM SI3bIKOM (YKaXKHUTE
ypoBeHb: 0a30BbIi, padounii, cBOOOAHO); paboTa C KOMIBIOTEPOM (MEPEUUCITUTE KOHKPETHBIE
IpOrpaMMbl, C KOTOPBIMH Bbl yMmeeTe paboTaTh, B TOM 4HCIE - OyXrajJTepckue NpOrpaMMBl,
rpaduyeckue pelakTopsl U T.II.); BIaJEHUE OPITEXHUKOH ((akc, KCepoKc); HaIuunue BOAUTEIBCKOTO
yIOCTOBEpEHHMsI, CTaXX BOXkJeHHUs. Hanmnune aBTOMOOMIISA MpeacTaBiseT MHTEpec Uil paboTonmatens,
€CJIN JTOJKHOCTD MPEATNOoiaraeT pa3be3aHylo padoTy Wi ouc KOMIIAHUU pacrojaraercsi B MecTe, J10
KOTOPOT'O TPYJHO 100HpaThcs Ha 0OLIECTBEHHOM TPAaHCIIOPTE.

6. Pexomenganumn

B sToT paznen BkiIrouaeTcs HHPOPMALUS O JIOJSX, KOTOPHIE COTJIACHBI PEAOCTaBUTh HOBOMY
paboTosaTen0 peKkoMeHAaTeIbHble MUChMa, XapaKTepu3ylollue Bac Kak npodeccuonana, Wid AaTh
YCTHYIO OLICHKY TOMY, KaK BbI IPOSIBIIIN ce0s Ha MPeXHUX MecTax padboTsl. Heobxonumo ykazats U0,
JOJKHOCTH M KOHTAKTHYIO MH(GOPMAIUIO ATHUX JIto/Ied (pa3yMeeTcs, ¢ X pa3pelieHus).

Heckoabko ci10B 00 00beme pe3rome

B oTedecTBeHHOI MpakTHKe, pEKOMEHIYIOT CHEIMATUCTBI [0 KaApOBOH paboTe, TEKCT pe3tome
JOJDKEH yMelatbes Ha 1 ctpanune. He ctout cneno ciaenoBaTh TAKOMY COBETY, IOCKOJIBKY Bbl pUCKYETE
MOMPOCTY BHIOPOCUTH U3 CBOETO PE3IOME MHOTO CYIIECTBEHHOIN MH(pOpMAINH, XapaKTepu3yIoLIei Bal
npodeccHOHaIBHBIN ONBIT U KBaTH(UKalKio. Beab 3auacTyio B MOCIYKHOM CIMCKE MpodeccroHana ¢
MHOTOJIETHUM CTa)KeM pabOThl 3HAYUTCS COJUAHBIA MEpPeuYeHb YCHEIIHbIX MPOEKTOB, HabOp
NPOI/IEHHBIX TPEHUHIOB, HEPEIKO BTOpOE BhbIicliee oOpazoBaHue. W naxke mpu BHOJHE JAKOHUYHOM
OMHMCAHUU CBOCH TPYIOBOM Omorpadum mpodecCHOHAT MOXKET UCHBITHIBATH OOJIBIINE 3aTPyIHEHUS,
C)KMMasi CyIIECTBEHHYIO M COZIeprKaTeNIbHYI0 HH(popMaruio o cede 10 popmara ogHOU cTpanullsl. bonee
TOr0, 3TU YCWJIUS MOTYT OBITh HE OLICHEHbl CAMUMH XK€ PEKpyTepaMH, KOTOpbI€ OTKJIOHAT Bally
KaHIUJIATYypPY, HE Hals B HEH «KIJIFOUEBBIX CIIOBY», 3HAYMMBIX JJIs1 paccMaTpruBaeMoi no3uiuu. OaHako



NPEBBIIIATh JUMUT, PAaBHBIN 2 CTpaHHUIIAM, TOXKE HE CIIEAYET - He TaK YK MHOTO Hai/leTcs Ha phIHKE
TpyAa npo(hecCHOHAIOB, OMMCAHHUE OMBITa PaOOTHl KOTOPBIX HEBO3ZMOKHO OBLIIO ObI BMECTUTH B TaKue
paMKu 0e3 OTepH CYIIECTBEHHBIX JIeTalICH.

3anonHuTe Pe3tOMe COrIACHO CTPYKTYpE:

PE3IOME
DdUO:
Lens:

(Barma njens mpu BBIOOpE JOIDKHOCTH)

Anpec:

(Topon, uHnekc, ynuua, 10M, KBapTupa)

KonrtakTHsIii Tenedon: +7( ) , .
E-mail:

(OKenatenpHO yKa3aTh KOHKPETHOE BPEeMs [UIsl 3BOHKA)

CemeitHO€ MOJI0KEHUE:
Ob6pazoBanue:

TTonHoe HAaWUMCHOBAHHUEC, MECTOHAXOXICHUC 06paSOBaTCJ’IbeIX y‘{pC)i(,HCHPIﬁ, COeUUAJIBHOCTD IOATOTOBKH WJIA IIEPENOATOTOBKH,

HOBBIIIEHNS KBaIH(UKAMH (ILIKOY YKa3bIBaTh, €CIIH TOJIBKO 3TO €AMHCTBEHHOE 00Pa30BaTe/IbHOE yUPEXKICHHE, KOTOPOE BbI OKOHUUIIH)

OnbIT paboTHI:

(TTepeuncisTs MecTa pabOTHI U peaIn30BaHHbIC TIPOSKTHI CIELYeT B 0OPATHOM XPOHOJIOTHYECKOM MOPSIIKE, T.€. C TIOCISHEro MecTa)

pa6OTI)I, C TOYHOCTBIO IO MECAIIaM y](a3LIBaﬁTe BpeMsI Havalla 1 OKOHYaHUA paGOTBI o Ka)KI[Oﬁ JOJDKHOCTH. TTomumo Ha3BaHUS Z[OH)I(HOCTeﬁ,

B OITMICAHNE BKIIOYAITE KPATKYIO XapaKTEPHCTHKY BHIIOIHIEMOI paboThI, HH(MOPMAIHIO 0 BammX QYHKIMSIX, O POIIM B pabodeM Iporiecce)

I/IHOCTpaHHHe A3BIKH U BJIIaJICHUC KOMIIBIOTECPOM, OPI'T €XHHUKOM:

(yka3aTb ypOBEHb, IEPEUUCIHTH KOHKPETHBIE IPOTPAMMBI, C KOTOPBIMH BBl yMeeTe paboTaTh, BilaJeHHE OPITEXHUKOIN)

JlononHurenbHas nHGOPMALIUS:

(Hanuune aBTOMOOMIISA, CTaX BOXK/ICHHSI, PACIIONIOKEHHOCTD JKUIIbS OT TPENOoIaraeéMoil paboThl U T.1I.)

JInuabIe KauecTBa U YBJICUCHUA:

(Paborocmoco6HOCTB, 00yd4aeMoCTh, aKKypaTHOCTh, KOMMYHHKa0EIEHOCTh, CHIIBHBIE U ClIa0ble CTOPOHEI | T.J.)

IIpakTHyeckoe 3ansaTHE S.



Odopmiienne npuKkasos.
Heas padorbi: Hayuntbest 0opopMIICHHS OpraHU3alMOHHBIX TOKYMEHTOB.
IMopsinok BbINOJHEHUSI PA0OTHI
1. 3anucatb HOMEp MPAKTUYECKON pabOThI, TEMY U IIeNb paOOTHI
2. 3anucarb KOPOTKO IPEJIOKEHHbIE 3a1aHUs
ITopsinok npoBeeHust 3aHATHS:

B Hauane 3aHATMS chenyeT MOBTOPUTh  TOPSIIOK  COCTAaBIEHUS M OQOPMIICHMS
pacnopsaAuTensHOro 1okyMmenTa «lIpukasy.
3aganue:

IIpuka3s - paBoOBOM aKT, U31aBAEMbII PYKOBOJUTEIIEM OpraHa yIpPaBJICHUs, IEUCTBYIOIIUM HA
OCHOBE €IMHOHAYaJIus, JUIsl pa3pelleHnss OCHOBHBIX M ONEPATUBHBIX 3a/1a4 €ro JeATeIbHOCTH.

[Tpuka3 0 OCHOBHOM JEATENBHOCTH MPEANPUITHS WIM OpraHU3alUM ABJIIETCS HOPMATUBHBIM
JOKYMEHTOM, 00513aTEeJIbHBIM JJIs1 UCTIOJIHEHHS] BCEMU paOOTHUKAMHU.

[Tprka3oM 1O OCHOBHOM IEATETBLHOCTH O(OPMIISIOTCS BCE PEILICHHSI PYKOBOIUTES, CBSI3aHHbIE
C opraHuzanMei pabOThl MPEIUPUATHS M CTPYKTYPHBIX IOJApa3feieHU, IUIAHUPOBAHUEM,
OTYETHOCTHIO, (PUHAHCHPOBAHUEM, ONIEPATHBHBIM YIIPABICHUEM M JIPYTMMHU HANpPaBICHUSIMH TEKYyIIEH
nesTenbHOCTU. Takue npuKas3bl Ha3bIBAIOTCS MHUIIMATUBHBIMU.

[Ipukassl U31aI0TCS TaKXKe, KOraa TpeOyeTcs JOBECTH JI0 CBEJACHHS PAaOOTHUKOB MPEINIPUATHS
3aKOHOJATEJIbHbIC, HOPMATUBHBIE JIOKYMEHTBI U PpEIICHUS, NPUHATHIC BBIIIECTOSIIUMHU OpraHaMu
BJIACTM U YIPABJICHUS, OPraHU30BaTh UX KOHKPETHOE HUCIIOJHEHHE WM O0ECIEeYuTh COOIIO/IEHUE
TpeOOBAaHUI 3THX JOKYMEHTOB B TEKyILIEH NesITeIbHOCTH HPEANpUATHS. DTH HPUKa3bl OTHOCATCA K
KAaTEeropuy U3AaHHbBIX «BO UCIIOJIHEHUE.

[Tprkas3sl JOJKHBI CTPOrO COOTBETCTBOBATH JIEHCTBYIOLIEMY 3aKOHO/1aTEIIbCTRY.

[IpoekT mpuKa3a 1O OCHOBHOW JESATEIBHOCTH OOBIYHO TOTOBUTCS  CTPYKTYPHBIM
MOJIPa3/IeJIeHuEM UM CHEMAIMCTOM I10 MOPYYEHHUIO PYKOBOIUTEIIS.

CocraBuTenu NpoBOJAT 00s3aTEIbHOE COIJIaCOBAHUE IPOEKTA C yKa3aHHBIMU B JIOKYMEHTE
UCIIOJIHUTENISIMHU, JINLIOM, Ha KOTOPOE BO3JIaracTcsi KOHTPOJIb 332 MCIOJHEHHEM IIpPHKa3a B IIEJIOM, U
IOPUCKOHCYIBTOM. IIpoekThl mMpukKa3oB Mo BompocaM (UHAHCOBOM JEATENbHOCTH MNPEANpUATUS
COI'JIACOBBIBAIOTCA ¢ OyXranTepuei nin (uHaHCOBOU CITy>KOOH.

CornacoBaHue NMPOEKTa MpUKa3a ¢ APYTUMU IPEINPUATHIMHI WM OpraHU3alUusIMU IPOBOAUTCS
B Cllyyae HEOOXOJJMMOCTH.

[Tpyka3 Mo OCHOBHOM JIEATENBHOCTH OpopMisieTcs Ha oOIieM OJlaHKe WJIM Ha YHUCTOM JIMCTE
Oymaru ¢opmara A4 ¢ pacrojoKEHHEM PEKBU3UTOB MO 00pa3iy oOlIiero OjJaHKa C YIJIOBBIM HIIU
MIPOJIOJILHBIM PAacMOI0KEHUEM PEKBU3UTOB (LIEHTPUPOBAHHBIN MM (pr1aroBblil ciocod). Ecnu npukassl
m3natorcess vame 200 pa3 B rojJ, TO SKOHOMHYECKU IieecooOpa3HO pa3paboTaTh U NPUMEHATH
CrieuaIbHbIN OJlaHK MpUKa3a.

B TuHnoBoil ¢opmyasp NpHKasa MO0 OCHOBHOH JeATEJIbLHOCTH BXOIAT CieAyIOLIHe
PEKBU3HUTHI:

HAaUMEHOBAHME MHMHMCTEPCTBA WJIM BEAOMCTBA (Ul YYPEXKIEHUN M OpPraHu3aluid B Ciydae
MPSIMOTO MOTYUHEHMUS);

HAaUMEHOBAHME OpraHM3AlMM WIM NPEINpHsITHA (C yKa3aHHEM OpraHHU3allMOHHO-TIPABOBOM
(opmsr);

Ha3zBaHue Buaa nokymenrta (IIPUKA3);

naTa;

UHJCKC (HOMED);

MECTO COCTaBJICHUS WJIN U3JIaHUS;

3aroJIOBOK K TEKCTY;

TEKCT;

MOJIINCE;

BU3bI UM I'pU( COTTIaCOBAHMUSL.

TekcT mpukasza 1Mo OCHOBHOH NESITEIBHOCTH COCTOMT M3 2-X 4YacTe — KOHCTAaTHUPYIOLIEH U
pacnopsauTenbHONW. B KOHCTaTHpyIOIIeH 4acTu COMEPKUTCS OOOCHOBaHWE TMPUYHH, e W 3ajad



W3JIaHusl TpHKa3a, HEOOXOJUMOCTH COBEPUICHHS PaCHOPAIUTENbHBIX JEeHCTBUN. B mHUIIMATHBHOM
MPUKa3€ KOHCTATUPYIOLIAsl YaCTh TEKCTa HAUMHAETCS ¢ mpeiora «Jjist. . .» Uiln co CII0KHBIX MPEIOroB
«B cBs3u...», «C 1enblo...», KOTopble 00JerdyaroT GopMyIMpOBaHUE TEKCTA U SBIIAIOTCS THIIOBOM €ro
yacTelo. Hanpumep:

«/1nst opranuzanuy NoJAroToOBKU K yueOHOMY TOAy...»

«C 1enbio NPUBICYEHUS JOTOTHUTEIBHBIX CPEJICTB. .. »

«B cBsi3u ¢ nepepacnpezieieHueM J0JKHOCTHBIX 00s13aHHOCTEN CIEeIMaTUCTOB KOMMEPUECKOTo
oTnena...»

Ecnu pacnopsautensHble  IEHCTBUS HYXIAIOTCA B MOAPOOHOM OOOCHOBAaHHUU, TO
KOHCTaTHPYIOIIAasi YacTh TEKCTa WHUIMATUBHOTO MPHKa3a, COACPKHUT HU3JIOXKEeHHE (HaKTOB, OIEHOK,
IPUYUH U OOCTOSITENHCTB, CHOPMYIUPOBAHHBIX W PACHOJOKEHHBIX IO CTENEHU HUX 3HAUYUMOCTHU
(IpocThie MpEeIIOKEHUSI C MPSIMBIM MOPSIIKOM CJIOB), U 3aBEPIIACTCS KOHCTPYKIHUEHU C MpeIoraMu
«Jlns...», «B cBsa3u...», «C nenpo...» 1 T.I.

B npukase, u31aHHOM «BO UCIOJIHEHHUE), KOHCTATUPYIOIIAsl YaCTh HAYMHACTCA ¢ MIpeioros «B
COOTBETCTBUMY, «Ha ocHOBaHUU...», «B cBs3M...», «Bo ucnonHeHue...», COOEPKUT Ha3BaHHE BUIA U
HAauMEHOBAHME BBIIIECTOSIILIEN OpraHU3alMy — aBTOPA, AATy, HHIEKC U 3arojIOBOK K TEKCTY JIOKYMEHTAa,
BO HUCIIOJIHEHUE KOTOPOro HM3JaeTcs JaHHbIM mpuka3. s GopMyaupoBaHUs TEKCTa HCIONb3YeTCs
CTaHJapTHasl pedeBast Mozenb. Hanpumep:

«B cootBercTBUU ¢ mpukazoM MunucrepcTBa oopazoBanus U Hayku PO ot 06.09.2004 Ne 38
«O0 arTecranuu BBICIINX y4eOHBIX 3aBefeHnit Poccuiickoit deneparum. ..

«Bo ucnonuenue nocranosnenus I IpaButensctBa Mockssl 0T 06.10.2004 Ne§23 «O roroBHOCTH
CITy’KO TOPOJICKOTO X034HCTBA K YOOPKE TEpPUTOPUI B 3UMHUN TIEPUOI. . .

3aBepiaercsa koHcratupytomias yacts cioBoM «[IPUKA3BIBAIO:», koTopoe opopmitsiercs Ha
OTJIENIPHON CTPOKE OT TPAHMIIBI JICBOTO TIOJISl MPOIMMCHBIMU OykBamu (0e3 pa3psiiKu) ¥ 3aKaHIUBACTCS
JIBOETOYHEM.

PacniopsimuTenbHast 4aCTh TEKCTa COCTABIISIETCS 10 MMYHKTaM, KXl U3 KOTOPBIX HyMEPYeTCs
apaOCckuMu muQpaMu ¥ HAUMHAETCS ¢ KpacHOU cTpoku. Ecnu B mpuka3e ycTaHaBIUBAIOTCS MPABOBbHIE
HOpMBI (TIpaBUjia), PETYIUPYIOIIME OCHOBHYIO MACSATEIBHOCTh MPEINPHUSATHS U pPaCCUYUTAHHBIE Ha
MPUMEHEHHUE B TE€UEHUE JIUTEILHOTO BpeMEHH (HOPMATUBHBIE MyHKTHI), TO OHU (POPMYITHUPYIOTCS 1O
pedeBoit MoJieu: 4To (C)aenaTh — C KaKoro cpoka (Wi Ha kako# cpok). Harmpumep:

«YTBepAUTH MITATHOE paclucaHue KoMmMmepueckoro otaena Ha X kBapran 2004 rogay;

«Buecru cnenyromue usmenenus B [lonoxxenne o nepconane ¢ 1 mapra 2004r.»

Ecom B MpuKa3c MaroTCd IMOPYUYCHHA HCIIOJIHUTCIIAM (KOHKpCTHBIM JOJDKHOCTHBIM JIMIIaM,
CTPYKTYPHBIM TOJIPa3AeNIeHUsIM WM UX PYKOBOJIUTENSIM), TO B KOKJIOM MYHKTE HEOOXOIUMO yKa3aTh
uX paMHINU WIK HAaUMEHOBAHMS, YETKO C(POPMYIHPOBATh MPEAIUCHIBAEMOE JIEHCTBUE U YKa3aTh CPOK
ucronHeHus. Takue MOPYyYUTENbCKUE MYHKTHI (POPMYITUPYIOTCS MO PEUYEBOM MOJAENHU: KOMY — UTO
caenath — kKorjaa (K KakoMy cpoky), Hampumep:

«Kommepueckomy nupektopy BacumpeBy C.®D. pa3paborarh molokeHHE 00 OTInene K
25.02.2004»;

«Y4eOHO-METOMYECKOMY YIIPABICHUIO OPTaHU30BaTh IMOBBINICHUE KBaTHU(pUKAIUU y4eOHO -
BCIIOMAraTeIbHOI0 MepCcoHaIa yHUBepcuTeTa B anpene 2005r.»

«YuebHo-meroanueckomy ympasiennio (Tromuna M.B.) opraHuzoBath TEXHHYECKYIO y4deOy
nabopanToB kadeap ¢ 10 mo 12 dpespans 2005r».

B ciiyuae HEOOXOIUMOCTH PYKOBOIUTENIDb MPEANPHUITHS WM OPTaHU3AIMU JEJICTHPYET CBOE
MPaBO KOHTPOJISI 3a MCIOJIHEHHEM IpHKa3a KOHKPETHOMY JOJDKHOCTHOMY JIMIly. Toraa MyHKT O
KOHTPOJIE UCIIOJHEHUsT 0(hOPMIISIETCSI B PACTIOPSAIUTEIBHON YacTH TEKCTa MOCICAHUM, U CTPOHUTCS 110
oOpa3iy:

«KoHTpoITh 32 UCTIONTHEHUEM TPUKa3a BO3JIOKUTh Ha UCIIOHUTEILHOTO AUpekTopa CUMOHOBA
AK.»



ApxanyHble 000OpOTHI TUIA: «KOHTPOJIb 32 UCIOJIHEHHEM IpPHUKa3a OCTaBJSAI0 3a cOOOW» mpu
(hOopMyIIMPOBaHUH ITYHKTA O KOHTPOJIE HE TOMYCKAIOTCS.

B cinyuyae Heo6xoaumocTu B (GOpMyIip IMpHUKa3a BKIIOYAETCS PEKBU3UT «OTMETKA O HaJIUYUU
MIPUIIOKEHUID.

CocraButb M O0(QOpPMUTH NPHKa3bl MO OCHOBHOW [JefITEJIbHOCTH, HeO0XoaMMble B
yIpaBJieHYeCKHX CUTYyalHsIX.

Curyanus 1

['enepanbublil nupekTop kommepyeckoro 6anka Kb «Kpenut 6ank» ®@omun I1.H. 12 mapra
TEKYILEro roja U3Jai MpUKa3 O PEOPraHU3aluu CTPYKTYpbl OaHKa. DT M3MEHEHMs ObLIM BbI3BaHbI
pacupeHreM coCTaBa yCIIyT, OKa3bIBaeMbIX O0AHKOM CBOMM KIIMEHTaM, OJTy4YeHHEM OaHKOM JIUIICH3UH
Ha MPOBEJICHUE BAIIOTHBIX OIEpalHii, yBeIHMueHHEM 00beMa olepaluii ¢ HEHHBIMH OymMaramu.

[Tpukazom nmpeaycMaTpuBaioch 10 1 qexadpsi TEKYIIEero roja co3aTh B CTPYKType OaHKa
OT/JeNl BAJIIOTHBIX OMNEpaluil U oThen omnepauuil ¢ LEeHHbIMH Oymaramu. HauanbHuMKamu OTHENOB
HazHayasuch coorBeTcTBeHHO OpiioB B.C. u Korosa M.M. VM npeanuceiBanoch NpUHATH MEPHI 1O
YKOMIUIEKTOBAHUIO IITaTOB CBOMX OTJEJIOB COOTBETCTBYIOUIMMM crenuanucramu. Kpome toro, um
MPEINHICHIBAIOCH TTOATOTOBUTh W IPEJICTaBUTh HA yTBEp)KACHHE 10 | (eBpasis CIeAyomero rojaa
noJjioxkeHus o0 oraenax. Ha HUX ke Bo3narajach OTBETCTBEHHOCTh U 3a pa3pabOTKy JOJKHOCTHBIX
MHCTPYKLUHUN HA CBOUX COTPYAHHUKOB.

OTHUM K€ IPUKA30M CTaBUJIACh 3a/la4a OCHALEHNUS aBTOMATU3UPOBAHHBIX paO0YHX MECT
HAa4YaJIbHUKOB CO3JaBaeMbIX OTAEJIOB COOTBETCTBYIOIIMM OOOpPYAOBAaHHEM M NOJKIIOYEHHUS HX K
JIOKAJIbHOM MH(POPMALMOHHON ceTH 0aHKa. JTO OBUIO MOPYYEHO CleNaTh OTHENy aBTOMAaTHU3aLUU
(mauansuuk otnena Becenor C.I1.) no 1 geBpans crnemayromiero rojaa.

OOummii KOHTPOJb 3a MCIOJHEHHEM IIpHKa3a ObUI BO3JIOXKEH Ha KOMMEPYECKOI'o
nupekropa 6anka 3onorosa C.B.

ITpuka3 ObLIT COrJIacOBaH C 3aMECTUTENIEM IeHepallbHOro AupekTopa 6anka Hedenosoii
3.11. u rnaBHBIM Oyxrantepom O0anka ComoBbeiM B.II.

Curyauus 2

MOCKOBCKMI ~ TOCYIApCTBEHHBIM  YHMBEPCUTET  YIPABJICHUS  TOJNYYHMII  pPa3pelICHHE
MunucrepcTBa o0pazoBaHusi M Hayku P® Ha MOATOTOBKY CIEUUAIUCTOB IO CIEUUAIBHOCTH
«MyHHIIMTIabHOE YIpaBlieHue» (MMChbMO 3a MOJANUCHI0 3aM. MuHHCTpa PoroBa M.U. ot 1 HOs10ps
TEKYILEro roja.

B nmemsx oOecriedeHus KaueCTBEHHOW MOJATOTOBKM — CHEIUAIMCTOB JUIsl  OpraHOB
MYHHMIMIIAJIBHOTO yrnpasieHus: pekrop yHuepcurera denopos H.II. uzpgan 15 anpens npukas, B
COOTBETCTBUHM C KOTOPBIM A0 15 aBrycra Tekyllero roja AODKEH OBbITh CO3[aH HOBBIN (akyJIbTeT
MYHUIIUIATBEHOTO yripaBieHus. JlekaHoM ¢akynpTeTa HazHavasucs npodeccop Konecor B.H. Otum xe
npuka3oM Ha (axkynprere ObUTH co37aHbl Kadenpsl MeHeKMeHTa (3aB. kadenpoit goi. CKBOpIiOBa
H.®.), xadenpa skonomuku (3aB. kadeapoit npod. Cunun C.U.), kadenpa npasa (3aB. kadenpoii J01I.
MoposzoB B.H.) u kadenpa nudopmannonnsix TexHosioruil (3as. xkadenpoit nou. Cksoprona E.H.).
PykoBoautenam  kadenp u daxyiabTera ObUIO TNpEeAsokKeHO a0 1 CeHTAOps TeKylero roja
YKOMIUIEKTOBATh MITATHI Kadeap.

B npukase nopydanocs 3aBenyromeil neHTpanbHoi 6ubnmuorekoit Kpacosoit H.B. oGecnieunts
1o 1 ceHTsA0pst yueOHMKaMU U y4eOHBIMH ITOCOOUSMU CTYJEHTOB HOBOTO (paKyJbTeTa.

Y4eOHO-MEeTOINYECKOMY YIIPABICHUIO YHUBEPCUTETA MTOPYUATIOCh pa3padoTaTh U YTBEPAUTS J10
15 uroHs y4eOHBIN TIJIaH U MTOATOTOBUTH J0 | CEHTAOPS TEKyIIero roaa padounii iaH s GpakyibTeTa.

B mpukaze Obuto JaHO yKa3aHHE MPUEMHOW KOMHCCHUM YHUBEPCUTETa OOECHEeUUTh B HIOJIE-
aBryCT€ TIPHEM CTYACHTOB Ha CO3/IaHHBIA (PaKyIbTET B KOJIMYECTBE 75 CTYJIEHTOB IO THEBHOU (opme
o0y4yenus u 50 cTyJeHTOB 1O BeuepHel popme 00yUueHHs.

KoHTpomb 3a ncnonHeHueM mpukasa Obl1 BO3JI0KEH Ha IPOPEKTOpA YHUBEPCUTETA IO y4eOHOM
pabote MBanosa H.1.



[Ipuka3 ObIT 3aBU3UPOBAH MPOPEKTOPOM MO Yy4eOHOW paboTe, HAYAIBHHKOM Yy4eOHO-
METOJIMYECKOTO YIIPABJICHUS M COTJIACOBAH C YIpaBJieHHEM KaJpoB MuUHHUCTepCTBa 00pa3oBaHUS U
Hayku PO.

Curyanus 3

OTKpBITOE aKIIMOHEpHOE OO0IEeCTBO «MOCKOBCKMH MAaIIMHO CTpOUTeNbHBbIN 3aBoa» (OAO
«Mocmaill») NPUCTYNUIO K MOJEPHHM3ALMHU MPOU3BOACTBA B LIENAX HAJIAXUBAHUSA BBIIYCKAa HOBOTO
TUIA TNPOJAYKLUUU — OpPOHHPOBAHHOIO aBTOMOOWJI BBICOKOM IPOXOAMMOCTH sl MuHHCTEpCTBa
oboponsl P®. Hanpasnenue paboT, UX CPOKH M yYaCTHUKHU IPOU3BOACTBEHHO-TEXHUYECKOTO IpoIiecca
MOJrOTOBKM M BBIITyCKa aBTOMOOWIIS ObUIM ONpEAETeHbl B HM3AAHHOM T'€HEpPalbHBIM JAUPEKTOPOM
akionepuoro oomecrtsa KopueeBsiM B.C. mpukase u mnpuwiaraeMoil K HeMy Mporpamme
MOJIEpPHHU3ALUM OCHOBHOI'O IIPOM3BOJICTBA.

B memsix yckopeHusi BbIyCKa HOBOW MPOAYKIMHM M PUTMHYHONW DPAaOOTBI  MPEIIpPUSTHS
resepanbHblil qupekrop OAO «Mocmamn CcTaBui 3ajady Iepel] OTAENOM TIJIaBHOI'O MeXaHHUKa
(®unumonos B.I1.) 3akOHYNTH PEKOHCTPYKLUIO IJIABHOTO KOHBEMepa 3aBoja 10 | UIOHS CIEAYIOLIEro
roja.

Otpneny rnaBHoro texHosora 3aBojaa (CepoB B.C.) u koHcTpykTOpckomy otaeny (Bacun E.I1.)
IPEANUCHIBAIOCh 3aKOHYUTh TEXHOJOIMYECKYI0 IOATOTOBKY MPOM3BOJCTBA M IOJATOTOBKY BCel
HE00XO0IMMO TEXHOJIOTUYECKON W KOHCTPYKTOPCKOM TOKyMEHTAIUU 10 Pa3padOTKe U MOCTAHOBKE Ha
IIPOMBIIIJICHHOE MTPOU3BOICTBO HOBOI'O aBTOMOOMIIS 10 1 aBrycra ciieayromnero rojaa.

Kommepueckomy mupektopy OAO 3UJI KynpusiHoBy H.II. mopydanoch mocrtaBka nepBoi
napTuu aBToMoOWIeH B Ypanbckuil BoeHHbIM Okpyr. IlocraBka aBromMoOMiel 3aka3yuMKy JOJKHA
OCYILIECTBIISATHCS MPU YCIOBUH MPEAOILIATHl CTOMMOCTU BCEH apTUX aBTOMOOUIIEH.

Ha komMmepueckoro QupeKkTopa BO3Jlarajgach TaKKe OTBETCTBEHHOCTh 3a IIPOBE/ICHUE
MapKETHUHTOBBIX UCCJIEI0BAHUH 10 ONPEEIICHUIO CIIPOCAa BHYTPEHHETO PhIHKA Ha JAHHBIN aBTOMOOUIIb,
a TakKe BO3MOXHOCTEH  BBIXOJA Ha BHEIIHWM pbIHOK. lIpenBapurenbHble pacdeTsl OKuUAAEMOMN
MOTPEeOHOCTH BHYTPEHHETO U BHELIHETO PhIHKA HA HOBBIM aBTOMOOWIIb TOJIKHBI OBITH TIOJTOTOBJIEHBI K
1 okTSOps crenyromero roja.

3amecTuTento reHepanbHoro aupekropa PoroBy WM. T. mopydanocs o6ecreunTs KOOPAUHAITUIO
MIPOU3BOJICTBA U MOCTAaBOK KOMIUIEKTYIOIIUX K aBTOMOOWITIO 3aBOJJaMU-CMEKHUKAMU.

[Tpuka3 OblT 3aBU3MPOBAH KOMMEPUYECKHUM IUPEKTOPOM, TJIABHBIM MEXAaHUKOM U TJIaBHBIM
TexHosIoroM. KOHTpoJb 3a MCHOJHEHHEM NpuKa3a ObLI BO3JIOKEH Ha 3aM. T€HEpaJIbHOTO JUPEKTOpa
OAO «Mocmam» Unpuenxo C.II.

[Tpuka3 noanucan revepaibHbM TupekTopoM KopraeesbiM B.C. 15 okTs6ps Tekyiero roaa.

Curyanus 4

JenaprameHT peuHoro ¢iora denepaqbHOr0 areHTCTBA MOPCKOTO W PEYHOrO TpaHCHOpTa
MunucrepcTBa Tpancnopta PO B nensx obecnieuenus 6onee ueTkoi u 3¢hHekTuBHON paboThl PEYHOTO
¢d0Ta B mepuo]i BECEHHE-JIETHEW HAaBUTAIMK B CJIEIYIOIIEM IOy HAaMETHII Pa3BEPHYTYIO MIPOrpaMmy
MOJIEpHU3AMN MaTepuanbHOW 0asbl ¢uota. s peanuzanMu JaHHOH MHpOrpamMMbl JHPEKTOP
nenapramenTa AzapoB K.A. 17 aBrycra Tekymniero rojaa m3iai npuKa3, B KOTOPOM IEPE] armapaToMm
JieriapTaMeHTa U I0/ABEJOMCTBEHHBIMH OpraHU3alMsIMU OBLIM TOCTABJIEHBI 33Jaud MO peau3aluu
YKa3aHHOM MPOrPAMMBI.

ITpuka3zom mpeanucpIBaIOCh 3aKOHYUTH NTOATOTOBKY K BECEHHE-JIETHEN HAaBUTALlUK HE MO3HEE
1 anpens 6yaymero rojga. OTBETCTBEHHOCTD 3a 3TO BO3J1arajioch Ha pyKOBOJCTBO apoxoAcTs. K aTtomy
CPOKY JIOJI’KE€H OBITh MPOBEICH HEOOXOMMBII MPOPUIAKTUIECKUNA U KalIUTAIbHBIM PEMOHT BCEX CY/IOB,
MpHUCTaHE! U IPYruX OeperoBbIX COOPYKEHUH.

TexHUUecKOMY YIpPaBICHUIO JeMapTaMeHTa, PYKOBOAUTENSAM OacCeHHOBBIX YIpPaBICHUNA H
MapOXOJCTB MOPYyYaAIOoCh 10 Mapra OyAyliero rojga MNpoBECTH IOJIHYH0 HMHBEHTapu3aluio (ioTta B
o0beMe CpE/ACTB, BBIACICHHBIX UM Ha O3TH IeNd, OCYIIECTBUTH 3aMeHy a0 25% cyJos,
AKCIUTYaTUPYIOIIUXCA Ha pekax OacceitHoB Ypana u 3amamHoit CuOupu, Ha cyda Ha BO3AYITHOM
MOYILKE.



@HUHAHCOBOMY YNPABICHHUIO AENapTaMEHTa, PYKOBOAUTENSAM IapOXOACTB MOpydanoch 10 1
sHBapsi OyIyIIEro roja 3aKOHYUTH OPOpPMIICHHE JOTOBOPOB HA MEPEBO3KY IPY30B U MACCAXHUPOB Ha
PEUHBIX Cy/laX ¢ TEPPUTOPHAIBHBIMU OpraHaMU yIIpaBJICHHS.

Otum ke npukazom duHaHCOBOE yHpaBieHHE JemapTaMeHTa OOS3bIBAIOCH JTOBECTH 10 15
HOSIOpsI TEKYyLIEro roja 10 BceX 0acCeMHOBBIX YIPABICHUN M MApOXOJCTB YTBEPXKAECHHBIC JIMMHUTHI
TOIUTMBA, TOPIOYE-CMA30YHBIX MAaTEpHAJIOB, 3amyacTeil W 000pyIOBaHMSA, a TaKkKe OO0ECIeYuTh
CBOEBPEMEHHOE BBIIEJICHHE HEOOXOJMMBIX JIEHEKHBIX CpEACTB Ha 3apIuiary IUIaBcoCTaBa M
00CITy’KHBAIOILEro NIEPCOHAIA.

[Tprkas3 Obl 3aBM3MPOBaH HayalbHUKOM DHUHAHCOBOIrO ynpasieHus aenapramenTa CBUILEBBIM
WN.E. n HayanpHukoM TexHuueckoro ynpasieHus aenapramentra Boponossim C.E. u cornacosad ¢ 3aMm.
MuHHCTpa TpaHcnopTa SAroguasivM B.®. KoHTposs 3a HcnolHEeHHeM IpuKa3za ObUl BO3JIOKEH HA 3aM.
nupekropa nenapramenTa JKykosa @.H.

Curyanus 5

C menpio peanmu3aiuu 3agad v GyHKuUMid MuHHEcTepcTBa 0o0pa3oBaHus W Hayku PO
pykoBonutens denepanpHoro areHTcTBa no obpazosanuto 3.B. CepreeBa 19 uioHs Tekyero rojaa
n3nana npuka3 Ne 125, B koropom nana nopydenue Poccuiickoii akagemun oopazoBanus u Poccuiickoit
aKajeMuu Hayk co3aTtbh CoBer 1o npobjaemMaM pa3BUTHUS TBOPUECKOTO NOTEHIIMAA AI€TeH B POCCUMCKUX
00pa30BaTENbHBIX YUPEIKIACHUSX.

ITpukazom yrBepxkaanock noioxenue o Cosere, Paboueil rpymnme u ee cocrtase.

CoBetry coBmecTHO ¢ YmpasienueM ['ymanurapHoro odpasosanus (b.b. CaBueHko),
VYnpasieHueM y4eOHBIX 3aBelleHHH Bbicuiero npodeccuonansHoro (M.A. I'onukoB) u YnpaieHueM
peabmwmrtanmonHoi pabotsl (M.C. HcrparoBa) kK sHBapro OyIymero roja TMPEANUCHIBAIOCH
pa3paboTaTh HayYHO-MCCIIEI0BATEIbCKYIO IPOrpaMMy «Y cuieHHe GyHKLIUU 00pa30BaHMsD».

LleHTpy COLMOJIOTUYECKUX WCCICIOBAHUN MPEANONIarajioch B TEYCHHE  JAeKaOps
TEKYILEro roja MpoBecTH paboTy MO ONPOCY yYaIUXCsl O UX HEHHOCTHBIX OpUEHTalMX (00pa3oBaHue,
Kapbepa, BIMSHUE CTAPIIEro MOKOJICHUS, POJIb MaTepUAIbHBIX OJar u T.J1.).

VYnpasnenuto punancuposanus (FO.A. KieHoBy) npeanuceiBagocs paccMOTPETh BOIPOC
O BBIJICJICHUH CPEJICTB HA COLMOJIOTHYECKUE HCCIIETOBAHUSI.

VYnpaBieHuto MexayHapoiHoro cotpynnudectsa (B.P. PankeBuy) Gb110 1aHO 3a1aHue K
1 peBpans Oyayiiero roja, MIOArOTOBUTH MPOEKT «I pakjaHCKOE BOCTIMTAHUE JIMYHOCTH IS BHECEHUS
ero B JOHECKO.

KonTpons 3a ucmoiHeHNeM MpHKa3a BO3JIOKEH Ha 3aM. pykoBoauTens dexepanbHOTO
arentcTtBa A.T. Mueanuase. Bee ynmomsHyThIe B TpHKa3e JOKHOCTHBIE JIMIIA IPOCTAaBUIIM HA HEM BU3Y
O3HAKOMJICHUSI.

Curyanus 6

[IpaBneHue OTKPHITOTO aKIMOHEpPHOro obmiecTBa «l'azmpom» cBoum pereHueM Ne 12 ot 27
aBrycra TeKyuiero rojaa «O JMKBHIALUH ITOCIEICTBUN aBapuy Ha razonposoje B . Cypryre nopyuduia
MPeNNPUATHIM, 00CTYKUBAIOIIUM ra3omnpoBo]l «Mup», IpoBECTH MPOBEPKY IKCILTyaTalIHOHHBIX padboT
U yCTaHOBUTH NPUYMHBI aBapUU.

Jna ucnonnenus peumenust npasieHuss OAO «la3mpom» reHepandbHBIA TUPEKTOP
npennpusatus «Opraneproras» (r. Cypryr) Bacunbes B.C. 28 aBrycra Tekyiiero rojaa u3aai npuka3 Ne
18, B koTOpOM HazHaumi ¢ 29 aBrycra mo 3 CeHTSIOps MPOBEPKY IKCIUTyaTallMH y4acTKa Ta30MpoBo/Ia.
OH nopy4us1 KOMUCCUH BBIIBUTH IIPUUMHBI aBAPUHU U MPENJIOKEHUS 10 UX JUKBUALMU. Pe3ynbTaTsl
paboThl KOMUCCUU ODOPMUTD B aKTe K 4 CEHTAODSL.

B coctaB koMuccuu 110 BEISICHEHHIO TPUUMH aBapUM Ha y4acTKe ra3onposoa B I. Cypryt
BOIITM TJaBHBIM mMHXkeHep npeanpusarus Jlenko M.H. (npencengarens KomuccuM), CTapIIMi MacTep
yuactka CumakoB A.Il. m umxeHep-texHoinor MsanoB IL.M. IlpoexT mpukasa OblT 3aBU3MPOBAH
Ha4yaJIbHUKOM OT/IeJIa OXpaHbl Tpyla U TeXHUKU Oe3onacHocTH JIyranosim C.D.

Curyanus 7



[To mnany pabotel Ha Tekymmii roj JlemaprameHT oOpa3zoBanusi IlpaButenbcTBa MOCKBBI
JIOJDKEH TPOBECTH 3aHATHS 10 MOBBIIICHUIO KBATH(DUKALUU KypaTOPOB MYHUIIUIAIBHBIX IIKOJIBHBIX
okpyroB Ha teMy: «lIpoGieMbl ympaBieHus y4pexIeHHsIMH OOpa30BaHUSl B YCJIOBUSAX PHIHOYHON
SKOHOMUKM». JlemapTaMeHT MNOpy4ywsl MOAYMHEHHOMY €My MOCKOBCKOMY HMHCTUTYTY IOBBIIICHHUS
kBanuduKaun padboTHUKOB oOpa3zoBanus (MUIIPO) opranuszoBarh Takoe oOydeHue. Pektop
MHCTUTYTA JAOIeHT AHOcoB B.B. n31an npukas 06 opranuzanui KypcoB MOBBIIIEHUS KBaTH(PUKALINH C
10 mo 14 ssHBaps Tekyiero roaa Ha 6a3ze npodunakTopus 3aBoaa «CrencTponKoOHCTPYKIUSY, (1 MOTOK,
4 rpynmsl). 3aBeayroieii nadbopatopueit ynpasnenus mutpueBoit B.I' mopy4yeno paspaboraTts yueOHO-
tematuueckuil miaad (30 gac.) u obecreyuTh MOAOOP JIGKTOPCKOTO cocTaBa K 5 stHBaps. [naBHOMY
Oyxrantepy nnctutryra HoBukoBoii T.M. ObUI0 mpeanucaHo ocyniecTBUTh (PMHAHCHPOBAHUE PaOOTHI
KYpPCOB 3a CUET CpelCTB, BblAeNeHHBIX JlemaprameHTOM 00pa3oBaHuUs, YTO OBLJIO COTJIACOBAHO C
3aMEeCTHUTENIeM HadaJlbHUKA TIAHOBO-(PMHAHCOBOTO YIpaBieHus aenapramenta Epamakoseiv ML.H.

KouTponb 3a ucrnonHeHueM mpukaza ObUI BO3JOXKEH HAa MPOPEKTOpAa HMHCTUTYTA IO
yaeOHoit pabote dunatoBy C.H., koTopas 3aBH3upoOBaja ero MpoeKT.

Curyauus 8

Ha MockoBckoM KOMOUHATE 110 MPOU3BOJICTBY MY3bIKAJIbHBIX HHCTPYMEHTOB U MeOenn
(rocynapcTBEHHOE NpeanpUsiTHE), KOTOpbld BXoauT B KoHuepH mo pa3paboTke U NPOU3BOACTBY
OPOAYKIMK  My3bIKalbHON mpoMbinuieHHOCTH (POCMY3IIPOM), neiictByer [lomoxenue o
IIPEMUPOBAHUM PYKOBOJUTEINIEH LIEXOB, OTAEIIOB U CIIYK0, YTBEPKIACHHOE 5 SHBAPS MPOILIOro roja.

12 anpens Tekyuero roaa qupexkrop komounata B.M. JIapuoHOB nmopy4mi1 HayaabHUKY
oThena Tpyja u 3apabortHoil miatel MapmxanoBy H.I'. paccuurare pazmep npeMuu pyKOBOAMTEISM
OT/IEJIOB, LIEXOB U CIIy>KO KOMOMHATa [0 UTOrOM paboThI 3a MEPBBINA KBapTal K 15 anpess, a riaBHOMY
Oyxrantepy komOuHara Tpommnoii C.I'. — opranu3oBath BbIIUIATy peMuu K 20 ampess TeKYIIEero roa.

HauanbHuk nnaHoBo-3koHOMHUYeckoro otena MemioBa C.H. u riaBHbI Oyxrairep
Tpommna C.I'. 3aBU3upoBaIn NpOEKT NpUKa3a IUpeKTopa KoMOKUHaTa.

Curyanus 9

JupexTop ol1iecTBa ¢ OrpaHUUE€HHON OTBETCTBEHHOCThIO «MeuTay, 3aperucTpupOBaHHOTIO B T.
Kanyre, [Tonsxos B.M. 10 okta0ps Tekyuiero rojaa u3gaji Npuka3 O MPOBEIECHUN MHBEHTapU3aLUU
TOBapHO-MAaTepUAIBHBIX ILIEHHOCTEM Ha ckinajge npeanpusatvs. OH Ha3HAUMI KOMHCCHIO O]
Mpece1aTeTbCTBOM KoMMepUecKkoro nupekropa 3omotapesa E.. B cocTtaB komuccuu BOIILITN TI1aBHBIN
oyxrantep Bononuna E.H. u 6yxrantep MBanosa B.C. B npukase Oblji0 MOpy4yeHO MPEACTaBUTH Ha
YTBEPKACHUE JOKYMEHTBI CKJIAJICKOTO ydeTa (II0 COCTOSHUIO Ha 1 OKTSIOpsi) U OTYeThl 00 OocTaTKax
TOBapHO-MaTepHaIbHON IIEHHOCTH (110 cocTostHUU Ha 10 okTa0ps) k 14 okTs0ps.

[IpoekT mpukaza ObLI 3aBU3MPOBAH SKOHOMHUCTOM Ipeanpustus Mutbkunoit O.A.

Oopazey

HAVMMEHOBAHUE OPI"AHU3 AN
CripaBovHbIEC JaHHBIE 00 OpTraHU3aAIIH
(MHIEKC MPENTIPUATHS CBSI3HU, TOYTOBBIH
anpec, Ne Tenedona, gaxca u T. 1.
OKIIO OKY )

IMPUKA3
00 00.0000 Ne 00

MECTO COCTaBJICHHUA



3aroJIoBOK K TEKCTY HAYMHACTCA
C mpeajiora «0», 0OTBEYaCT Ha BOIIPOC «O YEM»

B koHcTatHpyromel 4acTu HM3JIararoTCs OCHOBAHMSI, IEJH, MOOYIUBIINE PYKOBOJCTBO OpPraHU3alUU
u31aTh NpHKa3. B HEKOTOphIX ciyyasx, KOrJa OCHOBAaHHUS OYEBUIHBI, KOHCTAaTUPYIOIIAs 4YacTh
omyckaercs. PacnopsaurenpHas 4aCTb HAUMHAECTCS CO CII0BA

TTPUKA3BIBAIO:
1. B Hauvanme myHKTa NPUBOJMUTCS HAUMEHOBAHHME MOKHOCTHM ucnojHutens, ero ®@. MN.O., wim

HAaUMEHOBAHME CTPYKTYPHOI'O IOApa3JeleHUs (B JaTEIbHOM IaJeKe), 3aTEM YETKO H3Jlaraercs
coZiepKaHue TMpe/UlaraéMbIX JeHCcTBUN (HauMHAeTCs C TIJaroja HEOomNpeAeleHHOH (opMbl) U
YKa3bIBAa€TCsl CPOK UCIIOJIHEHMUS.

2. CTpyKTypa MOCIeAYIIUX IMyHKTOB aHaloru4Ha. [[yHKTBI MOTYT pa30uBaThcs Ha MOAMYHKTHI (1.1,
2.3 U T. A.). B oOTAeNbHBIX CiIydasiX TEKCT MOXKET MPEACTABIATHCS B BUE TaOIHIIbI.
3. B mocnenHeM nyHKTE NpuKa3a NPUBOAUTCA YKa3aHHE O KOHTPOJIE 3a MCIIOJIHEHHWEM IIpHKa3a:

Kontponp 3a ucnonHeHHMEM MpuKaza BO3JIOXKHTH HA... (ykas3biBaeTrcs NIOJDKHOCTh, D.M.O. wmm
HAaUMEHOBAHHUE CTPYKTYPHOTO MOIPA3ACICHUS).

HanmeHoBaHue JOIDKHOCTH

PYKOBOJIUTEIIS (moamucek) H. O. damumnus
Bu3bl 3auHTEpECOBAHHBIX JIUIT

JIOIDKHOCTB

noamnuck U. O. hamunms

00.00.00

Ucnonaurens (Gamunus nnun @amunus, Mms, OTaecTtBo)

tenedon (000 00 00)

B neno 00-00 (moamuck)

IIpakTH4yeckoe 3ansitue 6.

Odopmiienue paciopsizkeHNH, YKa3aHUil, IOCTAHOBJIEHU.
ean padotrbi: Hayuutbest oopMiteHHs OpraHU3aIMOHHBIX JOKYMEHTOB.
IHopsaok BbINOJIHEHUS PA0OTHI
1. 3anucaTh HOMEP MPAKTHYECKON pabOTHI, TEMY U 1IE€TTb PaOOTHI



2. 3anucaTh KOPOTKO MPEIJIOKEHHbBIC 3aaHUs

AKT - JJOKyMEHT, COCTaBJICHHBIN HECKOJIbKUMU JIMIIAMHU U MOATBEP>KAAIOIINI YCTaHOBICHHBIE
(haKThI U COOBITHS.

B ympaBneHueckol MpakTHKe BCTpedaroTcs (aKThl COCTABIICHUS aKTa OJHUM JOJKHOCTHBIM
YoM (PEBU30P HAJIOTOBBIM MHCIICKTOP M JZIp.), OAHAKO Yallle aKTOM JOKYMEHTHUPYIOT JeATEIbHOCTh
KOMHCCHH.

AKTBI COCTaBJISIFOTCS B CJICIYIOITUX THIIOBBIX CITyJasx:

o o0cne10BaHusl, MPOBEPOK pabOT M PEBH3MH JAEATCIBHOCTH OpraHM3aluil W HX
BCIIOMOTaTENIbHBIX CITYXO;

o OpraHu3alliK, PEeOopPraHu3alliK, MCPEUMCHOBAHHUS M JMKBUIAIMH OPraHU3alUd U HX
CTPYKTYPHBIX MOAPa3CICHHIA;

o 10 BOITPOCAM aBapHii 000pyI0BaHus, BBOJIA B IEHCTBHE OOBEKTOB, MPOU3BOICTBEHHBIX
MOIIIHOCTEH, TiprueMa pador;

o UCIIBITAHUI OIBITHBIX OOpA3IOB W3JACIHUN, YTBEPXKACHHS W BBIIYCKA IEYATHOM
MPOAYKIIMH, CIICKTAKJICH, TPOrpaMM, KHHO(PHIBEMOB;

o AKCIEPTHU3BI;

o MHBEHTAPH3AIIHNH;

o pacclieIoBaHusl HECYACTHBIX CIIy4aeB, aBapuii;

o BPYYCHHUS IIPU30B U TUILIOMOB,;

o MPOBEPOK HAJTMYHUS U COCTOSIHUSA JIEN U JOKYMEHTOB,;

o MIPOBEPOK COOJIOICHUSI [IITATHO-CMETHON ¥ (DUHAHCOBOW JUCIMILIAHB;

o TEXHUKH 0€30MaCHOCTH U OXPaHbI TPY/Ia;

o TEXHHUYECKOT'O COCTOSHUS;

o HaApYIICHUS TPYIOBOM TUCIUILTHHBI,

o YHUYTOXCHHUE ME€YaTeH, TAMIIOB, YTPAThl JOKYMEHTOB M BO MHOTHX JPYIHX CIydasX.

DopMysp JOKYMEHTa BKIIOYAET CIEAYIOIINE PEKBU3UTHL:

HAaMEHOBAHHME  OpraHM3allMK-aBTOpa  JIOKYMEHTa;HaMMEHOBAaHWE  BUJA  JOKYMEHTA,

JaTa;HOMEP;MECTO COCTaBIEHUS;TpU( YTBEPKACHUS;3aT0JI0BOK K TEKCTY;TEKCT;OITUCH.

Jlormyeckast CTpyKTypa TEKCTa aKTa BKIJIIOYAaeT CJEAYIOIIMe 4YacTU: BBOJAHYIO H
KOHCTAaTUPYIOUIYIO.

Bo BBoaHON uacTu OOOCHOBBIBaeTCs paboOTa KOMHCCHM, JAaeTcs CChUIKA Ha JOKYMEHT,
SBIIAIOIINNACA OCHOBaHHWEM ee€ paboThl. TakuM MTOKYMEHTOM MOKET OBITh MPHKA3 BHIIIECTOSIIETO
YUpEXKJIEHUS WIN PYKOBOJUTENS YUPEXKIEHUS, TOKIaIHas 3allUCKa, KOTOpble TPEOYIOT YCTaHOBJICHUS
Kakux-1100 (akTOB M HAa3HAYAETCS COCTaB KOMHCCHM. BO BBOJHOW 4YacTH MEPEUHCISAIOTCS JIHIIA,
Y4acTBYIOUIME B YCTAHOBJIEHUHU (PaKTOB U COOBITHI B CIEAYIOIIEM MOPSIJIKE.

[Ipencenarens KOMUCCHH — TOJKHOCTD, MHUITHAIIBI, (DaMUTTHS

UsieHbl KOMHUCCUU — AOHKHOCTD, MHUIIMAIIBI, (PaMuTHs

Ecnu B cocraBieHnn akta NpUHUMAIN Y4acTHE HE TOIbKO YWIEHbI KOMUCCUU, HO U IPYTHE
JIOJDKHOCTHBIE JIUIIA, TO OHU JOJKHBI OBITh YKa3aHbI B aKTE TIOCIIC TIEPEYHCIICHHS] YJICHOB KOMUCCHU:

[IpucyTcTBOBAIN — TOMKHOCTD, UHUITHAIBI, (haMUITHS

KoHncratupyronas yacTb HaUMHAETCS CIIOBAMU:

“B nepuon c.... MO....KOMUCCHS MPOBENIA MPOBEPKY...." .

TexkcT KOHCTaTHpYIOLIEH YacTH JOJDKEH  COAEpKaTh  JIETaJbHOE  OMHCaHUE
JTOKYMEHTUpYeMOr cutyanuu (¢akra, COOBITUS W Jp.), M3JIOKEHHUS XapaKTepa, METOIOB, CPOKOB
paboThI, a TaKKe U3NI0KEHNE BBIBOJIOB, MPEIIOKEHUN, 3aKITIOUYEHHS] KOMHCCHU B CBSI3H C TIPOJICIaHHOM
paboToi.

[Ipu cocraBneHUM TEKCTa aKTa JOJDKEH COONIOAThCS TOH HEHUTPATbHOTO M3JIOXKEHUS,
JIMIICHHBIN SMOIIMOHATIBHON OKpacku. MIHpopmarlus, BeIsIBIEHHAs KOMUCCHEN, JOKHA OBITh KPaTKO,
TOYHOUN ¥ OOBEKTHUBHOM.

TekcT akTa wu3naraeTcs OT TPEThEro JHUIA: “‘KOMHUCCHS CYUTAET BO3MOXKHBIM...”,
“4rieHaMl KOMHCCHUHU YCTaHOBJIEHO. .. .

JlomyckaeTcsi M3JIOKEHUE TEKCTa ¢ pa3OMBKON HaA OTACIbHBIC IMYHKTHI, KaXKIbIA W3
KOTOPBIX HyMEpyeTcsl.



Yarie Bcero HyMepyroT TOJIBKO BBIBOJIbI paOOThl KOMUCCHH.

[Tocre u3noxeHus pe3ylbTaToB IPOBEPKH 00513aTEIHHO YKa3bIBACTCS KOTUYECTBO SK3EMILISIPOB,
B KOTOPBIX COCTABJIEH AKT, 1 MECTO HAXOKJIEHUS KaXJI0T0 HK3EMILISAPA.

Hanpumep:

CocraBiieH B 2-X 3K3eMILIsIpax:

1-i1 sx3eMIUIsIp HanpaBiieH B A IMHUHHUCTPALU0 MOCKOBCKON 00J1acTH

2-1i DK3EMILISIP — B JIEJI0

AKT TOJNMCBIBAIOT TpPEACENaTeNb M 4YiIeHbl KOMHMCCHM (@ TakKe JOJDKHOCTHBIE JIUIIa,
MPUCYTCTBYIOIIKE IpU paboTe komuccun). HanMeHnoBaHUS TOJKHOCTU B MOJINKCH HE YKa3bIBAIOTCA.

AKT yTBEpXAAa€T TOT pPyKOBOJUTEIb YUPEXKIECHUS, KOTOPbII Ha3HAUMI KOMUCCHIO. AKT
MpUOOpPETAET IOPUINIYECKYIO CUITy C MOMEHTA YTBEPK/ICHUs (a HE COCTABIICHUS)

IIpennaraembie ynpasijieHUecKHe CUTyallul 0(pOpMUTH aKTaMHU.
Curyanus 1

Co 2 mo 13 mapra Tekymero rojga komuccus npodrxoma PITY B cocraBe npeacenarens
npodpkxoma Boponoa T.I'. (mpencemarens komwuccuu), nmxeHepa AXY MypanoBa B.I'., momenta
CwmupnoBa [1.U1., nouenta Huxomaesa M.I'., npenoxaBarens ['pumiakoBa B.P. (unensl komuccun)
MpoBeJia KOMIUIEKCHYIO TPOBEPKY cTyaeHdeckoro obmexutus PI'TY. Komuccueit yctaHoBieHo, 4TO B
[EJIOM CAHWTAapPHOE COCTOSHUE M  OOECIIEYCHHOCTh HMHBEHTapeM  OOIICKHUTHS  SBISIFOTCS
yIoBieTBOpUTENbHBIMU. CylllecCTBEHHbIE HEOCTaTKU OOHApYXeHbI B paboTe OydeTa (yka3aTh, Kakue
MMEHHO). Y CTaHOBJIEHO YTO XOJIJI BTOPOI'O 3Ta)a, IpeHa3HAYEHHBIN JI1 OpraHu3alluy CIIOPTUBHOIO
yroJiKa, T.€. yCTAHOBKM TMMHACTUYECKHX TPEHAKEPOB U TEHHHCHOTO CTOJNA TPeOyeT KOCMETHYECKOIro
pemonTa. KoMuccus nmposesa Takxke IpOBEpKY IIaHa MEPOTIPUATUI 10 OPraHU3alUU 10CYTa CTYAEHTOB
Y YCTAHOBHJIA, YTO OH BhIMOJHseTCs Ha 50% (yka3aTh NpUYUHBI).

AKT coctaBlieH B 3-X JK3eMIuIsipax (Is pekropa, MpodKoMa W BBIMIECTOSIICH
opranuzanuu). OCHOBaHHEM IPOBEPKU SBIISETCS MpHKa3 MuHucTepcTBa 0OpazoBanus u Hayku PO ot
7 dbeBpanst Tekymiero roga Ne28 “O coBepIICHCTBOBAHUH OPTraHU3aIlMU JI0CYTa U ObITa CTYJCHTOB .

Onpenenure, KaKOH PyKOBOIUTEND TOJKEH YTBEPIUTH aKT.

Curyauus 2

C 12 mo 15 mapra Tekymero roga KOMHUCCHUS B COCTaBE€ 3aMECTHUTENS JUPEKTOpa
OTKpbITOro akiuoHepHoro ooémectBa (OAO) “JInaHo30BCKUN 3ieKTpoMexaHuyeckui 3aBon” (T.
MockBa) Mo aJMUHUCTPATUBHO-X03siicTBeHHON YacTu CBHupuaoBa M.A (ImpeicenaTesnb KOMHCCHUH),
nayanpbHuka OTK TI'puneBoii JI.C., 3aB. maboparopueit OKb 3aBona BopooOnesa T.I1., npencenaremns
3aBkoMa MypanoBoii T.®. npoBena nmpoBepky padoThl KaHLEIIpUH 3aBoja. [Ipu mpoBepke BBIICHHUIICS
pSAA HEIOCTaTKOB B OpraHu3aluu paldoThl KaHUenspuu. 3a 4-ii KBapTajd NpeAblayliero rojaa B
KaHLETSIPUU yYaCTHIUCh (PaKThl yTepH TOKYMEHTOB (Ba MHCTPYKTUBHBIX MUChMa MUHHCTEpCTBA
MIPOMBIIITIEHHOCTH U 3HepreTuku P®). IlpuunHamu yTpaThl JOKYMEHTOB SIBJISIETCS HECOBEPLIEHCTBO
MIOCTAHOBKM y4eTa JOKYMEHTOB U XaJJaTHOE OTHOLIEHHE K PadOTe CTApIIEro MHCHEKTOPa KaHLEISIpUU
XomyroBori B.M. Hyxnaercs B pammoHanu3auyyd OpraHu3alds JOCTaBKH JOKYMEHTOB B I€Xa W
cIry>k0bI 3aBoI0B. CripaBOUYHBIN anmnapaT KaHUEISIpUM HEe OTBEYaeT WH(POPMAIIMOHHBIM MOTPEOHOCTIM
3aBOJICKUX CITY’K0, BEIyTCsI KAPTOTEKHU TOJIBKO 1O MpHUKa3aM MUHHCTEPCTBA.

AKT cocTaBlieH B 2-X JK3eMIUlsipax ([ AMPEKIUH W MOoAIMBKU B 1eno B AXY).
OcHoBaHMEM NPOBEPKU SBJSETCS JOKJIaaHAs 3amuCKa HCHOJHSIOUIEH 00sS3aHHOCTH 3aBelyrolei
kaHuenspueir Mcrarunoit M.A. o Hemoctatkax B paboTe KaHIENSpUH 3a Npeabyaymmii roa ot 30
neKadps MpeabIAYIIEero rojia, B KOTOpoil OTMeUeH HU3KHUI ypOBEHb KBAIM(UKALIUU Psiia COTPYTHUKOB
KaHLEISAPUU. AKT yTBEpPKIaeT 3aM AUPEKTOPa 3aBOJa.

Curyanus 3

C 27 sauBaps no 13 ¢eBpans Tekyliero rojga KOMHUCCHS B COCTaBE 3aBEAYIOIIECH
kaanemsipueir ['YBJI Mbapunm MockBel (mpeacenatesib KOMHUCCHH), 3aBEAYIOIIETO KaHIEISpHei
opranuzanuu 13-48/1 Ilonosa K.C., crapmero nHcnekTopa kanuensapuu Mapkosoii C.II. mpoena
MPOBEPKY pabOThI apXUBHOTO oTaena opranu3zanuu M3-48/1. Komuccueir ycTraHoBlIeHO, yTO paboTa
aApXMBHOT'O OTJENIa IPOBOJUTCS B COOTBETCTBUU C IUIaHOM. HeEBBINONHEHHbIE TO3UIMH [1JIaHA CBSA3aHbI
C HapyIIEHUEM CPOKa BbIBO3a JOKYMEHTOB, BBIICJICHHBIX K YHUUTOkKEeHHIO B 2000 u 2001 romax, 4to
oObsicHAeTCsl XanaTHbIM oTHomeHHneM AXO K TpeOOBaHMSM apXHWBHOTO OTAeNa O BBIICICHUU



TpaHCIOPTa. YCIOBUS XpaHEHHUA JOKYMEHTOB COOTBETCTBYIOT TpeOOBaHHSIM HOPMATHBHBIX
JTOKYMEHTOB, (DaKTOB YTpaThl JOKYMEHTOB He oOOHapyxeHo. HaydHo-clipaBOYHBIM ammapar K
JOKYMEHTaM COCTOUT M3 ONUCEHd M HOMEHKIIATYp JI€Jl, OMMCH PEryJIIPHO IMOMOJHSAKTCS TI'OJIOBBIMHU
pasnenamu. Mcnonb3oBaHue JOKYMEHTOB apXWBHOI'O OT/EJIa OFPAaHUYMBAETCS BblAauell CIPAaBOK IO
3anpocaM rpaxkaaH. Hemoctatkom paOoThl oTnena sBIsETCs clladoe METOAMYECKOe PYKOBOACTBO
JeTOTIPON3BOACTBEHHOM CITY00i1 10 opranu3anuu pa3paboTKH HOMEHKIIATYp AeI.

AKT coctaBiieH B 3-x sx3emiuripax (mist ['YBJI, kannenspun opranusanuu M3-48/1 u
Mocropapxusa).

OcHoBaHMeM IIPOBEPKU SABISETCS NMpUKa3 MuUHUCTEpCTBAa BHYTpEeHHUX Jen oT 10 HosOpst
npensiaymero roga Ne4l3 “O coBepuIeHCTBOBAaHMM PadOThl MO XPAaHEHHIO M HUCIOJIb30BAHUIO
JIOKYMEHTOB BEJIOMCTBEHHBIX apXMBOB”. AKT yTBep KaaeT HadyanbHuk ['YB/I.

Curyauus 4

C 10 mo 27 deBpans TeKylero roja KOMHCCHS B COCTaBE TJIaBHOTO HH)KEHEpa
VYnpasieHnus: acOeCTOIEMEHTHON MPOMBIIICHHOCTH MHHHUCTEPCTBA MPOMBIIIJICHHOCTH M YHEPTETHUKU
P® MenseneBa A.Il. (mpencemarenss KOMHCCHH), 3aBEAYIOIIETO JiabopaTOpUEl TEXHOJIOTUU
acoecronemeHTHbIX MarepuasioB HUUM “TIpoexrtacbect” Illykmna K.C., Bemymero wuHXeHepa
naboparopuu JlaBpoBoii T.II. mpoBena mnpoBepky 3aBepiieHUss PaOOTHI MO BHEAPEHUIO HOBOU
TEXHOJIOTUYECKOM JTMHUHU Ha 3aBojie Ned. Komuccuell ycraHoBieHa (pakTUYECKasi IPOU3BOJUTEIBHOCTD
TEXHOJIOTUYECKON JIMHMM, KOTOpash COCTaBisieT 35 MIIH. acOOIEMEHTHBIX BOJOKHUCTBIX JIMCTOB.
Komuccus nposena ananu3 KayecTBa BbITYCKa€MOW MPOAYKLUU U y4€T MOIIHOCTH TEXHOJIOTHYECKON
nuHuu. IlpoBeneHa mnpoBepka MEPONPUATHM, HAMEUEHHBIX IPOU3BOACTBEHHBIM IUIAHOM Ha
npenpiaymuii roj. [lokasarens pakTHYECKOM MOIIIHOCTH COOTBETCTBYET IIPOEKTHOMY.

AKT cocTaBieH B Tpex oHk3emmusapax (mis [nmaBcracOect  MuHHCTEpcTBa
OpOMBINIUIEHHOCTH U 3Hepretuku P®, HUM “TIpoekracOect”, mis moammBku B 1eno 26-18).
OcHoBaHMEM IPOBEPKHU SIBISIETCS AOKIIAIHAs 3amucka qupekTopa 3aBojaa Ne4 “O 3aBepiieHuu padoT Mo
HaJIaJIKe TEXHOJIOTMYECKOM JIMHUU IO TPOU3BOJICTBY aCOECTOLEMEHTHBIX BOJJOKHUCTBIX JIUCTOB .

AKT yTBEpKAaeT HAYaJIbHUK YIIPaBICHUS.

Curyanus 5

B nepuon ¢ 25 o 29 ¢eBpains Tekyiero roja KOMHCCUs B COCTaBe JeKaHa (hakynbreTa
CYJIOBOXAEHHSI MOCKOBCKOIO MHCTUTYTa HWHXEHEpOB BOAHOro TpaHcnopta Tumodeea H.U.
(mpencenatenb KOMHCCHM), 3aBeIyrOIIel ydeOHO-meToaumdeckuMm kabumHetoM BopoOwesoit JLH. u
3aBeyIOIIero Hay4Ho-HuccienaoBarenbckoil yacteio (HIY) nncrurtyra JIsBoa H.I'. mpoBena npoBepky
paboTbl 6MOMHOTEKH MHCTUTYTA. KOoMuCCHS BBISICHUIIA, YTO 00ECIIEYEHHOCTh CTY/IEHTOB YUeOHUKaMH,
y4eOHBIMH MOCOOMSIMU U METOAMYECKUMHU pa3pabOTKaMHU IO JEKIMOHHBIM U MPaKTUYECKHM Kypcam
cocraBiseT 80% ot obmel norpedbHocTu. He xBaraer yuebnukos “Kypc ¢puszuku”, “ConporuBneHue
MatepuanoB”’, “PedyHble oMU, METOAWYECKUX YKa3aHUHM [0 TPOBEACHUIO MPAKTUYECKUX U
nabopaTopHbix paboT. CocTosiHME COXpaHHOCTH YyueOHOro QoHaa HeyaoBiaeTBoputenbHoe. K
JalbHENIIeMy HCIOJIb30BaHUI0 HenpuroaHel 150 sx3eMmiusipoB yueOHHMKa “OxoHomuka”, 115
9K3eMIUIIpoB yueOHuka “Ucropus ¢punocopuun’, 75 sx3eMIusspoB yueOHoro nocodbus “Teopus mamuH
1 MEXaHU3MOB”, 98 3K3eMIUTAPOB J1abopatopHOro mpakTukyma “TlporpammupoBanue”.

AKT cocTaBlieH B 3-X 9K3eMIULsIpax (s pekTopara, Oyxrajitepuu, MOAUIMBKH B JEJO0).
OcHoBaHMEM TIPOBEpKH sBisieTca npuka3 MuHHcTepcTBa oOpa3zoBaHuss W Hayku PD  “O
COBEPIICHCTBOBAHUM pPa0OThl BY30BCKUX OHONMMOTEK” M 00ECHEYeHHOCTH CTYICHTOB Y4eOHO-
METOJIMYECKON JTUTEpaTypoil. AKT yTBEpKIaeT PeKTOP UHCTUTYTA.

Curyanus 6

Komuccus B cocraBe 3amectutesns HadajlbHUKa JlemapTaMeHTa HEXUJIbIX MOMEUICHHM
npaButenscTBa MockBbl ['puropseBa K.II. (mpencemarens komuccum),  3aBepyromero AXO
VYrpaBneHuss mo 3KCIUTyaTallMd aJIMHHUCTPATHBHBIX 31aHMM AnekcanapoBa B.H., 3am. ['maBHOro
Oyxrantepa I'pomoBa I'.M., unena mpodxoma Typoa H.II. mpoBepky cOCTOSHHSI WHBEHTaps B
Henapramente, Ky3neukuii Mocr, 1. 4.

Komuccenst oOHapy)uia 4To MO COCTOSIHMIO Ha | ¢eBpais Tekyliero roja B 37aHHUH,
3aHUMAEMBbIM OT/IECJIOM HEXKHWJIBIX MOMEIICHUN HAaXOAUTCS B AKCIUTyaTaluu 315 eIMHUI NPUIIEIIIErO B
HErOJHOCTh MAJIOLEHHOIO HWHBEHTAaps, YMCIALIETOCs 3a MAaTepUaJbHO OTBETCTBEHHBIM JIMIIOM



AnexkcannpoBoit B.II. (komenmanTt 3manus).OcMoTp wmHBeHTaps mnpoBomwics ¢ 25.01. mo 31.01.
TEKYILEro Trojia B pabounx KOMHATaxX, kaOMHeTax, KoH(pepeHI[-3aie. Y CTaHOBJIEHAa HENPUTOIHOCThH B
JalbHEHIe JKCIUTyaTallid CIEAYIOIIEr0 WHBEHTAps: CTYNbS JEpeBSHHbIE - 58 1IUT., CTYyIbs
MOJIyMsITKHE - 46 mT., kpecna padouue - 20, cTON KypHAIBHBIN - 1 MIT., IPUCTaBKU K MUCHMEHHBIM
cToyiaM - 12 mT., JOpo’kKa KOBpoBas - 13 M., rpaduHBI CTEKIISTHHBIE - § IIIT.

AKT cocTaBlieH B 3-X 3K3eMIUTsApax (Uis ernapTaMeHTa, OyXraiTepuu, OAIIMBKY B JI€JI0
02-16). OcHoBaHHMEM TIPOBEPKH SIBJISETCS MpPUKA3 HadaJbHUKA JenapTaMeHTa oT 28 mexkadps
npeasiaymero rojga Nel23 “O coBeplI€HCTBOBAaHMM TEXHMUYECKOTO OOECIEUEHMs TMOJpa3IeieHHI
HenapramenTa”. AKT yTBepxkaaeT gupekrop Jlenapramenra.

Curyanus 7

C 15 mo 19 sHBaps TeKymero roga KOMUCCHEW B COCTaBe JieKaHa (haKyJbTeTa
npudopoctpoenus I'OY BIIO “MockoBckuii sHepreTuyeckuii nHCTUTYT I[lerpoa H.U., HavanbHuKa
Hayuno-uccnenoBarensckoit yactu (HUY) uncruryra Bopobsesa K.C., Benymux umxenepos HY
Huxonaeoii K.P., Komaposa T.I1. u crapuero nayuynoro corpyaurka HUY WUrnarsesoit T.P. npoBena
IIPOBEPKY BBHINIOJHEHUS dTaa HayyHO-Uccie10BaTenbekoi padotel o Teme 06.105.14 u “Pa3zpabortka
M HW3MEpEHHE MapaMeTpoB CBSI3HOrO Mepeaardyrka “AsponopT’ ACHUMETPOBOr0O Javana3oHa’”,
BbionHeHHoOW HUWY wuncTuTyTa. Kommccust ycraHoBmiia, yTto 00BEM pPadOT, MPEedyCMOTPEHHBIX
KaJICHJAApHBIX TUIAHOM, BBINIOJIHEH NoNHOCTHIO. [InmanoBas cebectoumocts HUP coctauster 148,5 Thic.
pyouneii. @aktudeckue pacxoasl — 140,2 Teic. pyOIIen.

CBsizHOM  mepenatuuk JgeMoHcTpupoBan Ha 3aceganuu  HTC  Munucrepcrsa
MH(POPMAIMOHHBIX TEXHOJIOTHH 1 CBsI3U PD 1 ObLI IPUHSAT C OLEHKOW OTIUYHO. Pe3ynbraTsl n3MepeHuii
MapaMeTpoB MepenaTyrka 0000IIEHbI B OTYETE O BHIMOIHEHUH PaboT 1O TeMe.

AKT cocTaBiieH B 3-X 3Kk3eMIuIipax (st MuancTepcTBa HHGDOPMAITHOHHBIX TEXHOJIOTHIA
u cB3u PO (3akazuuk HUP), HUY uncturyra, nekanara dakynpreta “Ilpubopoctpoenue”). AKT
YTBEpKAAET JIeKaH UHCTUTYTa. OCHOBAaHMEM IIPOBEPKU SABJISETCS MpHKa3 MUHKCTEpPCTBA 00pa30BaHus
u Hayku P® ot 2 pmekabps mpenpiaymero roaa Ned421 “O panpHeWIeM COBEpIICHCTBOBAHUU
s¢pexruBHoctn HUP B BY3ax™.

Curyanus 8

10 ¢eBpans Tekyuiero rojga KOMICCHs B cocTaBe 3amectutens HadyanbHuka OKb
3aKpeITOro akuuoHepHoro obmectBa (3A0) “DnextporexHuueckuid 3aBoa” bopucoa B.M.,
3aBeaymomero cekropom Nel4 Mumakoa H.1O., Bexymero unxenepa otaena merposioruu CaBuHa
I'1O., unxenepa OKb Knumosa B.b. mpoBena npoBepky paanon3MepuTeNbHbIX TPUOOPOB B CEKTOpPE
Nel4. Komuccueit ObUIO yCTaHOBJIEHO, YTO B CEKTOpPE YacTh MPUOOPOB JOJKHA OBITH CIHCaHA C
MaTepHaIbHO-TEXHUYECKOT0 y4yeTa. Y CTaHOBIIEHA TOJIHAs HEPUTOJHOCTh NpuOopoB 24-16A — 3 mwT.,
C1-65 — 2 miT., KaK BBIMICININX U3 CTPOS M HE TOIJICKAITNX PEMOHTY (OCHOBaHUE — 3aKITIOUCHHE OT/IENIa
metposoru OKBb o HeBo3MoxkHOCTH pemoHTa mHpubopoB). Komuccuss ocmorpena Bce HpuOOpHI,
HaxoJsmumecs B skciutyatanuu B cektope Nel4 OKD 3aBona.

IIpakTH4yeckoe 3ansaTHe 7.
OdopMiieHue mIaTeKHbIX JOKYMEHTOB.



IHopsinok BbINOJTHEHUS PA0OTHI:

1. 3anucath HOMEp MPAKTUYECKON pabOTHI, TEMY U IIeTh paboTHI

2. 3anucath KOPOTKO MPEUI0KEHHbIE 3aaHUS

[TpakTideckast pabota coctouT u3 4-x 3amanmii o cocraBiueHuro OPJl. UtoOwsr odopmuTth
JOKYMEHTBl HEOOXOJMMO HMCHOJIb30BaTh THIOBBIE (POPMBI, KOTOPbIE HAXOIATCS B MPHIIOKEHUSX. B
MPUIIOKECHUSAX TAKXKE MPEJICTABICHBI 3aII0JTHEHHBIE 00Pa3IIbl 3TUX JOKYMEHTOB.

OdopmiteHne TOKYMEHTOB MPOU3BOAMTCSA B peaakrope Microsoft Word ¢ cobmronennem Bcex
OTCTYNOB M MHTEPBaJOB. Bce BHIMOIHEHHBIC 3aJaHUsI JOJDKHBI OBITh pacreyaTaHbl M MPEACTaBICHBI
MpernoaaBaTesio Ui IPOBEPKU.

3ananmue 1

Odopmurts 3asBieHue kaccupa 3aBoga «CBeT» ¢ IpochO0i MPeI0CTaBUTh YYCHUUYECKHUM OTITYCK
¢ 06.03.20  mo 18.03.20  nmpoAomKUTENbHOCTBIO 13 KajJeHAapHBIX JIHEH HA OCHOBAHUM CIPABKU —
BbI30Ba Ne 5655 01 01.03.20 . ®.1.0O. kaccupa MBanoa Mpuna [letpoBHa. /{15 npumMepa ncnonb3yire
npuioxeHue 1.

3amanmue 2

Odopmuth mpukaz mo JUYHOMY COCTaBy Ha OCHOBE JaHHbIX 3amaHus Ne 1 um oOpasua
MIPUIIOKEHUS 2.

[Tpukaz Ne 65k ot 05.03.20  «O mpeAocTaBIeHHH YYEHUYECKOTO OTITYCKa» KacCHpYy 3aBOja
N.II. UBanoBHoit ¢ 06.03.20 mo 18.03.20  mpoaoKUTENbHOCTRIO 13 KalleHJapHBIX JHEH Ha
OocHOBaHUM crpaBku-BbI30Ba Ne 5655 ot 01.03.20  u 3asBnenus kaccupa W.I1. MiBanoBHOI.

[TpocTaBuTh BH3y coriacoBaHHs HavyalnbHUKa oTAena kaapoB O.A. CepreeBoit U OTMETKY 00
O3HAaKOMJICHHH C ITpUKa30M [BaHOBOIA.

3amanmne 3

OdopmuTh mpHKa3 MO OCHOBHOM JAEATEIBHOCTH Ha OCHOBE NPEIJIOKEHHBIX 00pas3IoB B
NpUJIokKeHuu 3 u 4.

B coorBerctBun c¢ Pacnopsokennem Munuctpa ot 04.03.20 Ne 115 «O06 ycunenuun
MIPOTUBOIOXKAPHOW O0€30MacCHOCTH W YCUJICHMM OXpaHbl B NMEPHOA MPa3JHUYHBIX JHEH» COCTaBUTh
npukaz Ne 245 ot 06.03.20  w3pmanHbI qupexktopoM HaydHO-IpOM3BOJACTBEHHOTO OOBEAMHEHUS
«Arpornpudop» r. Mockssl M. 1. 'aakuHbIM.

B pacnopsautensHoOM yacTH BBIACTUTD 4 MyHKTA:

1. O6 opranu3zanum yOOpKH TEPPUTOPUU 0ObEIUHEHUS

2. O mpoBepKe COCTOSIHUS DJIEKTPOIPOBOAKU

3. O mnpenocTaBiIeHMM B CEKpeTapuaT TI€HEpaJbHOIO JUPEKTOpa CIHUCKAa COTPYIHUKOB,
npeObIBaHNE KOTOPHIX HEOOXOUMO Ha TEPPUTOPUH OObETUHEHMSI B PA3THUYHbIE THU

4. KoHTpoOJIb 32 HCHIOJIHEHUEM BO3J1araeTcsl Ha IriiaBHOro nHxeHepa oobeaunenus [1.P. XKapoga.

Kaxapiit myHKT paccMoTpeTh 1o cxeMe «Komy?», «HTo HyxkHO crenatb?», «J]o kakoro cpoka?».

Hanpumep, k n.1 3aBenyromemy ckiagom O.H. Hukutuny opranuzoBatb YOOpPKY TeppUTOPHH
1o 07.03.20__.

[TpocTaBUTh BU3Y ITIaBHOT'O MH)KEHEPA

[ToctaButh 0TMETKY 00 ncnionauTene. Mcnomaurenem sisercs: ConoBbena Tenedon 302-34-56

3amanue 4.

Odopmute pacropspkerrie Ne 137 ot 10.03.20  rmaBHOro wuH)XeHepa MOCKOBCKOTO
crtankoctpoutenbHoro 3aBoga «Texmam» .M. ConnneBa «O BHeapenuu cranaapra OPJ[ CTII 02-
601» Ha OCHOBe MPeAI0KEHHBIX 00pa3OB B MPUIIOKEHUH S5 U 6.

B pacniopsautenbHoOil yacTu ykas3aTh 4 MyHKTa:

1. O Bueapenuu crangapra OPJI CTII 02-601 Bo Bcex ciy:k0ax, Ha y4acTKaxX U B CTPYKTYPHBIX
nozpaszaenenusix 3asonaa c 01.04.20 .

2. O0 opranmzamuu 3ausatuid mo uzydennro CTIT 02-601 co cnerumanucTamMu ¥ WHXCHEPHO-
TEXHOJIOTHYECKHUM TIepcoHaNoM (¢ ykazanueMm «Komy» 1 ¢ kakoro uyucia)

3. O6 opranmzanuu TUpaxupoBaHus O1aHkoB OP/I, TUIIOBBIX TEKCTOB M YHU(PHUITMPOBAHHBIX
dopmM (c yrkazaauem «Komy?»)

4. KoHTpOJIb 32 UCTIOJIHEHUEM PACTIOPSKEHUS BO3JIOKUTH Ha 3aMECTUTENSI TUPEKTOPa IO OOIIUM
Bonpocam M.K. bupoga.



IIpoctaBuTth BU3y topuckoHcynbTa [1.K. JlyHoBa
[TocraButh 0TMETKY 00 mcnonauTene. Mcnomautenem siisiercs JKypasnesa tenedon 308-34-
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IIpuaoxenne 1
OBPA3EIL 3ASIBJIEHUSA

['enepasibHOMY TUPEKTOPY

AO «YdanedrerazcTpoii»

P.b. TyxBaTynnuny

oyxrantepa A.B. 3axaposa

3ASBJIEHUE

[Ipomry npenocTaBuTh OYEpeIHON OTIYCK Ha ocHOBaHMU Tpaduka otmyckos ¢ 01.03.2009 no
28.03.2009 npoaoIKUTENbHOCTHIO 28 KalleHIapHbIX JHEH.

(moanuce) A.B. 3axapoB
20.02.2009

IIpunoxenne 2
OBPA3EI IPUKA3A 11O INYHOMY COCTABY
TOO «Csetnana»
I[TPUKA3
10.03.2009 Ne 68
O npueme Ha paboTy
I[MTPUKA3BIBAIO:

[Ipunsate C.M. PakuTuHy Ha AOKHOCTH TiaBHoro Oyxrairepa mexa Ne 1 ¢ 05.03.2009 c
oksazoM 10000 (necarts Thics4) pyOiel B MecsIl COINIACHO 3aKI0YEHHOMY TPYZAOBOMY KOHTPAKTY.

OcnoBanue: Tpynosoi koHTpakT Ne 20 ot 05.03.2009

I'enepanbHbIl TUPEKTOP O.B. Cunopos
3aMecTUTeNb AUPEKTOPA MO Kaipam C.M. ITaBnoBa
IOpuckoncynbt C.K. UrnarbeB
C mpuxazom o3nakomiieHa 10.03.2009 C.M. Pakutunallpunioxenue 3

MAKET IIPUKA3A IO OCHOBHOH JIEATEJBHOCTH
HanmenoBanue MUHHCTEPCTBA
WM BEIOMCTBA



HaumeHnoBanue opranuzanuu

ITPUKA3

00.00.0000  Ne

Mecto uzmanus

3aroyioBOK (KpaTKoe COJIepKaHue, BHIPAXKEHHOE

OTIVIarOJIbHBIM CYLIECTBUTENIBHBIM B IPEJIOKHOM

najexe, HaunHaeTcst mposiorom «O...»)
Texct KOHCTaTUPYIOLIEH YaCcTH IPUKa3a. IPUBOJIATCS (PAKTBIL, TOCIYKUBIINE OCHOBAHUEM JAJIS U3/1aHUS
npukasza. KoHcrartupyromas 4acTb MOXKET OTCYTCTBOBATh. PacnopsauTenbHas 4acTb HAauMHAETCS
cnoBoM [TPUKA3BIBAIO (mumiercst oTnensHO Ha CTPOKE)
1. IlonHoe HammeHOBaHME AOJKHOCTH ucnoiaHuTens M.O. ®amwinsg B JaTEIbHOM MaJeKe WIH
HalMEHOBAHHUE CTPYKTYPHOI'O IMOJPA3/EICHUsI — He0OXOAUMBIE NI€HCTBUS, BBIPA)KEHHBIE IJIarojoM B
HeompeaeneHHo Gopme, - cpok aericTBus (6€3 CIIoBa «CPOK»)
2. IlonHoe HaumMmeHoBaHME JO/bKHOCTH M.O. Pamunus wiu CTpYKTypHOE MojpaszeiieHue (eciau B
IIYHKTE HECKOJIbKO JEHCTBUI, pa3HbIX 110 XapaKTepy, TO KaXk/10€ BblIeIseTCs B OANYHKT):2.1 JlelicTBue
U CPOK UCIIOJTHEHHUS
2.2 To xe
3. Ilocneauuii MyHKT UMEET MOCTOSHHYIO (POPMYIUPOBKY:
KoHnTponb 3a ucnonHeHneM NpuKa3a BO3JIOXKHUTh Ha (CTPYKTYpPHOE MOJpa3fesieHue WIM JHUIOo, Ha
KOTOpOE BO3JIaraeTcsi KOHTPOJIb, HAMMEHOBAHUE JIOJKHOCTH, (haMHJIUS, UHUIMAIbBl B BUHUTEIHLHOM
Majiexe).

Haumenosanue

JIOJ>KHOCTH PYKOBOAUTENS N.0. Gamunus

Ecnu HeoOxoaumo, TO B 3TOM MECTe YKa3bIBalOT BU3BI (€3 CIIOBa «BU3a»)
Halrpumep

['naBHbI Oyxranrep N.0. ®amunus

Hara

_ IIpuioxenne 4
OBPA3EIL IPUKA3A ITO OCHOBHOMU AEATEJIBHOCTHU

3A0 «MudpopmannoHHbIe
CHUCTEMBI»

I[MTPUKA3
10.04.2009 Ne 32
Camapa

O Mepax 1o 00eCTIeYeHNI0 COXPAHHOCTH
JIOKyMEHTOB

B memax COBCPHICHCTBOBAHUA OPraHU3AllMOHHOIO0O W JOKYMCHTAIIMOHHOI'O obecrneueHUs

ACATCIIBHOCTH OpraHru3alu 1 obecrieueHus COXPAaHHOCTH NOKYMCHTOB

ITPUKA3BIBAIO:

1. CO3,Z[3.TB KOMUCCHIO B COCTaBE: NPCACCHAATCIIb — 3aMECTUTCIIb JUPCKTOPA MO NCPCOHAITY

[Terpos IL.II.

YsieHBI KOMUCCHUH:

1. 3amecturens rnaBHoro oOyxranrepa Cumopona C.C.
2.HavanpHuk otaena kaapos Bacunbesa B.B.
3. Menemxep Pomanosa P.P.



2. KoMuccuu npoBepUTh OpraHU3aliio U YCIOBUS XPaHEHHUs yIIPaBICHUECKUX TOKYMEHTOB U
MPEJICTaBUTh HAa YTBEPKICHUE aKkTa MpoBepku 110 25.04.2009

3. KoHTposb 3a HCIIOJIHEHUEM TIpUKa3a Bo3JI0KUTh Ha cekperaps ©.U. Eroposy.

.. sanos
Jupexrop
HauanpHuk oOmero oraeia A.J1. KazakoBa
10.04.2009

IIpunoxenne 5
HAMMEHOBAHUWE OPTAHU3 AL

Pacnopsixenue
[ara Ne

Mecto n3nanus

3aryiaBue HaYMHAETCS
¢ Bompoca - O yem...

TekcT JOKyMEHTa MOXKET HayMHAThCsl C KOHCTAaTUPYIONIEH YacTH H3jaraeTcs IeNb MU
IMpru4rHa CO3aaHus. KOHCTaTI/Ip}II-OHIaSI YaCTb MOXKET OTCYTCTBOBATh.
PacnopsimuTenbHas 4acTh HAYHMHAETCS CIIOBOM
OBA3bIBAIO:
1. PacniopsimuTenbHbIe MyHKTHI CTPOSIT IO CXEME: UCIIOJIHUTEND - AEHCTBHE - CPOK.
[Tocnennuii myHKT pacnopspkeHus: GOPMYITUPYIOT CIEAYIOMINM 00pa3oM:
KoHTponb 3a BBIMOJTHEHHEM pACIOPSHKEHUS BO3JIOKHUTH HAa HaWMMEHOBAHHE JOJDKHOCTH,
WHUITUAJIBI, (1)aMI/IJ'II/I$[.
Tekct neuatatoT uepe3 1,5 uHTepBania.

HaumeHoBaHue JOMKHOCTH JIUIIA,
MOJAINUCABUIETO TOKYMEHT N.O0.®amunus
['pud cornacoBanus

HNJIN BU3bI

Hcnonuutens, TenedoH



IMpuioxenne 6

OTKpBITOE aKITMOHEPHOE OOIIECTBO
«ABCOJIIOT»

PACIIOPAKEHUE
15.04.2009 Ne 125

O npoBeeHUH PEMOHTHBIX padoT

B cBs3u ¢ aBapuiiHbIM COCTOSIHUEM OTONMTEIBHON cUcTEMBbI B KoMHaTe Ne 40
OBA3bIBAIO:

1. I[IpoBecTu pemonTHBIE pab0Thl B KOMHATE Ne 40 10 01.05.2009. OTBETCTBEHHBIN — HAYAILHUK
TexHudeckoro oraena B.C. AHTOHOB

2. KoHTponb 3a HUCIIOJHEHHEM paclopsDKEHUs BO3JIOKMTh HA TJABHOrO HHXeHepa A.B.
Tepexona

I'enepasibHBII TUPEKTOP B.C.Cemenos
I'maBHBIN HHXKEHED b.K.Cagenben
15.04.2009

TepentseBa 233 67 88



IIperen3usi — mnucbMeHHOE TpeOOBaHUE, aJPECOBAHHOE JOJDKHUKY, OO0 YCTpaHEHUU HapyIICHHM
UCTIOJIHEHUS 00s13aTenbCcTBa. JIOKYMEHT MpelycMaTpUBaeTCsl Ha TOCYAeOHOM dTare yperyJinpoBaHUs
MIPaBOBOTO criopa. B mpeTeH3uu yka3bIBalOTCS CYTh TPEOOBAHUN KPEIUTOpa, UX MPHUYMHBI, CPOK UX
YZIOBJIETBOPEHUS U MPEAYIPEKICHUE O BO3MOKHOM OOpPAILEHUH B CY/ B CIy4ae HEMCIOIHEHUS. JTOT
JOKYMEHT JIOJDKEH COAepXkaTb BCE PEKBU3UTHI 3asBUTENS, ObITh HaAJeXaluMmM o0pa3oM 3aBepeH,
naTupoBaH M noanucaH. K mpereH3um pekoMeHAyeTcs IpwiaraTb KONMHM — JIOKYMEHTOB,
MOATBEPKIAIOIIUX 0O0CHOBAaHHOCTh MPETEH3UOHHBIX TPEOOBAHUH.

[Iperensus siBisieTcst GopMoil BeIpaKEeHUsI HEIOBOJIBCTBA K OJJHOMY YEJIOBEKY HJIM TPYIIIIE JTIOICH.

3aganue 3.
OdopMicHHE TPETEH3UOHHBIX ITUCEM.

OOpa3zern mucpMa-MpeTeH3nu 0 3aMEHETOBapa B Mara3nHe

Jupekropy marasuna «Freedomy
Cenesnenoii C.1O.

MPOKUBAKOLIEHN 10 aJIpECy:

r. Mockaa, yn. Jlenuna, 254, xB. 122

I[TPETEH3UA

05 Hos10pst 2011 roma B Bamem marasune s kymuna nsutecoc "Vitek", depes 3 mecsia, Bo Bpems
TapaHTHIHOTO CPOKA, OH CIIOMAJICS.

A oOpaTunach B CEpPBUCHBIM IEHTP C MPOCHOOW OCYIECTBUTH PEMOHT Tbuiecoca. HeoOxomammbix
JeTaneil B HaJM4uU He OBLJIO, TOITOMY MAacTep HE CMOT €ro OTPeMOHTHUpPOBaTh. HyxkHbIE neTanu B
TE€YEHHE Mecsla B CEPBUCHBIN LIEHTP TaK U HE MOCTYNUIN. TakuM o0pa3om, NepeKT HE MOXKET ObITh
ycTpaHeH 0e3 OONbIINX 3aTpaT BPEMEHU U OTHOCUTCS K CYIIECTBEHHBIM, U S UMEIO MPaBO HA 3aMEHY
MbLIECOCa APYrol MapKH.

B coorBerctBun ¢ m.l cr. 18 3akona P® "O 3ammre npaB norpeduteneil” mpoiry 3aMEeHUTH
HEHCIIPaBHbBIH MbUIECOC HA MblIecoc "Samsung" ¢ mepepacyeToM MOKYITHOM IIEHBI.

[Tpomry paccMOTpeTh MO0 MPETEH3UIO B TeueHUe 7 THel. B ciiyuae urHopupoBaHus Moux TpeOoBaHMHA
s Oy1ly BBIHY)KJIeHa 0OpaTUThCs B cyA. B McKkoBOM 3asiBieHUU 5 Takxke Oyay TpeOoBaTh O B3bICKAHUHU C
Barrero marasuna KoMIreHcaluyu MOpajibHOTo yiiepoa.

[Ipunoxenne:

1) xonus yeka o MOKYIKe MbLIecoca;
2) KOIus TapaHTHITHOTO TaJIOHa;

3) xomus aKTa OCMOTpa MbLIECOCa.

20 mapra 2012 roga Cenesnesa C.IO. Cenesnena


https://ru.wikipedia.org/wiki/%D0%94%D0%BE%D0%BB%D0%B6%D0%BD%D0%B8%D0%BA
https://ru.wikipedia.org/wiki/%D0%9E%D0%B1%D1%8F%D0%B7%D0%B0%D1%82%D0%B5%D0%BB%D1%8C%D1%81%D1%82%D0%B2%D0%BE
https://ru.wikipedia.org/wiki/%D0%9A%D1%80%D0%B5%D0%B4%D0%B8%D1%82%D0%BE%D1%80
http://working-papers.ru/pismo-pretenzia-o-zamene-tovara.html

JAnddepeHnupoBaHHbIH 3a4eT:
BAPHUAHT 1

Ykaxure, BepHbI JIM CJIeAYIOIIMe YTBEPKIeHHs.

1. Bce 1OKyMEHTBI, MOCTYNHBIINE B OPraHU3ALHUIO, TOJICKAT PErHCTPALIUU:

a) na; 0) HeT.

2. OCHOBHOM MPUHLMII PETUCTPALIUU- OJTHOKPATHOCTD:

a) na; 0) HeT.

3. [loctynaromue JOKyMEHThI pErUCTPUPYIOT B I€Hb MTOCTYIUICHHUS:

a) na; 0) HeT.

4. Co3naBaeMble JOKYMEHTBI PETUCTPUPYIOTCS B ACHD NOJIMUCAHUS UIIH YTBEPXKICHHS:
a) na; 0) HeT.

5. OTMeTKa 0 OCTYIUICHWH IOKyMEHTa B OPTaHU3aIUI0 TIPOCTABIISIETCS] HA HUYKHEM T10JI€ TIEPBOTO
JMCTa JIOKyMEHTA:

a) na; 0) HeT.

Bbi0epuTe npaBu/IbHBINH BADHAHT OTBETA.

6. JIOKyMEeHTBI, IOCTYNHBIIKE HE IO aAPECy, CIEAYEeT:
a) BEpHYTb Ha IOYTY;

0) YHHUYTOXKUTD.

7. KoHBepThI NOCTYNUBIIUX TOKYMEHTOB:

a) YHUUTOXKAIOT;

0) OCTaBJISIOT;

B) B 3aBUCHMOCTH OT CUTYyaIlHH.

8. ®aKT NOCTYIJIEHHs IOKYMEHTa B OpraHU3aliio 0(pOPMIIIOT PEKBU3UTOM:
a) OTMETKa O KOHTPOJIE;

0) oTMETKa O MOCTYIIEHUH JJOKYMEHTA;

B) oTMeTKa 00 ucnonuutene O.

9. O0s13aTeNIHPHON PErUCTPALIUU TTOJICIKAT:

a) sKcHpecc-uH(popMaImy;

0) pexJIaMHbIE MMUCHhMA;

B) 3asIBJICHUS TPaXIaH.

10. Cpoxk ucronHeHUs! JOKYMEHTA UCUUCISETCS:

a) C MOMEHTa MOCTYIUIEHUS JOKYMEHTa B OPraHU3allHIo;
0) ¢ MOMEHTA TTOJIYYeHHS JOKYMEHTA UCTIOJTHUTEIIEM;

B) C JIaThl IOCTYIUBUIETO TOKYMEHTA.

11. JIokyMEeHT CUMTAETCSI UCITOJTHEHHBIM:

a) KOI'/Ia €CTh yKa3aHUE PyKOBOJUTEIS;

0) Koraa mpocTaBieHa OTMETKA 00 MCIIOTHEHUH;

B) TIOCJI€ pErUCTpaliK JOKYMEHTA.

12. JIokyMeHTOO00pOT — 3TO ABM)KEHHUE JOKYMEHTOB B OPraHU3allii C MOMEHTA UX CO3/IaHUS J0:
a) 3aBEpIICHUS UCIIOJIHEHUS U OTIIPABKH;

0) MOIIMBKH B JIEJIO;

B) MTOJTYYCHUSI.



TECT no Teme:

BAPHUAHT 2

YkaxuTe, BepHbI JIM CJIEAYIOIINE YTBEPKIeHHSs.

1. BCKPBITHIO MTOIEKUT BCSI KOPPECTIOHICHITHS, TOCTYIIAIONIAst B OPraHU3aIUIO:

a) na; 0) HeT.

2. KoHBepTh!I I0CIIE BCKPBITUS IPUCHUIAEMOMN KOPPECIIOHACHIIMY BCET/1a YHUUTOKAIOT:

a) na; 0) HeT.

3. DaxT nocTyIuieHus JOKyMEHTa B OpraHu3aIiio ohopMIIIeTCs: pe30IIoIHei pyKOBOAMUTENS: a) 11a; 0)
HET.

4. OTMeTKa 0 MOCTYIJICHU! JOKYMEHTA B OPraHU3aIIMI0 IPOCTABIISICTCS Ha JTF0OOM CBOOOJHOM MECTE
MIEPBOIO JINCTA JIOKYMCHTA!

a) ma; 0) HeT.

5. OTMeTKY O MOCTYIUICHUH TOKYMEHTa B OPraHU3aI[ME0 MOXKHO ITPOCTABIISATh HA KOHBEPTE:

a) na; 0) HeT.

Bbi0epuTte npaBuJIbLHBIH OTBET:

6. CpoK UCHOJIHEHUS JOKYMEHTA MOYKET MPOIIUTh:

a) TOT, KTO €r0 YCTaHOBHII;

0) UCIIOJTHUTEIb JOKYMEHTA;

B) PYKOBOJIUTENb.

7. Llensro perucrpanuu sABIsSETCS:

a) obecrieyeHue yuera u KOHTPOJIS;

0) OBICTpBII TOUCK JOKYMEHTOB;

B) BCE BBILIENIEPEUNCIEHHOE.

8. [Iporuenypa perucTpaiyu BKIOUAET B CEOS:

a) OJIUH JTarl;

0) aBa oTana;

B) TpH 3Tara.

9. Ilpuka3 Mo OCHOBHOM AEATEIbHOCTH UMEET UHJIEKC:

a) 34 n/c;

0) N 234,

B) N 34-k.

10. He noanexut perucTpanuu:

a) MpUKa3 M0 OCHOBHOM JESATEIHHOCTH,

0) kano0a rpaKJIaHrHA;

B) MUChMO MH(OPMALIMOHHOTO XapaKTepa, MPUCIAHHOE /IS CBEICHUSI.
11. O6s13aTenbHON PETUCTPAIIUN TTOJICIKUT:

a) TOKYMEHT, KOTOPBIN 110 CBOEMY COJIEPKaHUIO TPeOyeT pelieHus Ui OTBETA;
0) mporpaMma COBEILaHUS;

B) IJIaHOBO-(pMTHAHCOBAS JOKYMCHTAITHSI.

12. UnauBHayaabHbIe CPOKH UCIIOJIHEHUS YCTAHABIUBACT:



a) UCTIOJTHUTEIb;

0) pyKOBOAMTENb;

B) CEKpeTaph.

1. JmYHOMY COCTaBy.

Bapuant Ne 3:

1.06BeauTe BapuaHT «Aa» WINA «HET», KOTOPbII Bbl CYUTAETE BEPHBIM
CJIy>K€OHBIE MMChMa MOMUCHIBAET COCTABUTEIH?
1.ma 2.1eT
2.JlenoBbIe MUCbMa OTHOCSITCS K:
a) — OpraHu3alMOHHBIM JOKYMEHTaM
0) — pacopsAUTENbHBIM
B) — CIIPaBOYHO-UH(POPMAIIMOHHBIM
') — JOKYMEHTaM I10 INYHOMY COCTaBY
3. JlaTb omnpenelieHne NucbMy
OdunmanpHOE MUCHMO - ...
4. YCTaHOBHUTH COOTHOILICHUS
1. Tekct A. Unnexc
2. [Moanmucek b. OcHOBHAs YacTh TOKyMEHTa
3. Peructpanuonssiii Homep B. YV noctoBepenue
5. PaccTaBuTh B OyKBEHHOM BapUaHTE MOCIEI0BATEILHOCTh PACIIONOKEHUS PEKBU3UTOB B I€I0BOM
MUCHME.
a) UHJeKC 0) Aara B) aJipecar I') ClipaBOYHBIEC JaHHbIE ) HAUMEHOBAaHUE BU/IA IOKYMEHTA
€) OTMETKa 00 MCIIOJIHUTENE ) MOANHUCH
6. JlenoBble MMCbMa UMEIOT:
a)IpuiiokeHue 0) OCHOBaHHE B) MPUMEUYaHUE
7. TekcT 1e710BOro MUChMa COCTOUT U3:
a) OIHOM YacTu 0)BYyX YacTell B) TpEX yacTe
8. Mcxoasimue nucbMa perucTpupyroTcs B ICHb:
a) nmoAnucanus 0) COCTaBIEHUS B) MOCJIE IPOBEPKU
9.latb ompeneneHue: 3arojloBOK K TEKCTY - .......
10. OdunmanbHbie THCHMA MOAMUCHIBAIOT:
a) JOJPKHOCTHOE JIULO
0) 1Ba U1 OJTHOM JOJIKHOCTH
B) PYKOBOJIUTEJb CTPYKTYPHOTO MTO/Ipa3/ieIeHus
11. Ecniu OKyMEHT aipecoBaH B TPH aJipeca, Hy>)KHO HalleyaTaTh:
a) TpH dK3eMIUIsIpa 0) YeThIpe PK3EMILISAPA B) JBA IK3EMILISpa
12. BeiOpath 0AMH MPaBUIIbHBIN OTBET B OYKBEHHOM BapHaHTE — TEKCT PacOPSAUTEIbHBIX
JOKYMEHTOB COCTOMT U3
a) OIHOM YacTu 0) U3 ABYX YacTel I) u3 TpEx vacTteit

Bapunant Ne 4:
1. Ecniu oKyMeHT aipecoBaH JOJKHOCTHOMY JIMIY, TO PEKBU3UT «aJpecaTy MUIIETC:
a) B MMEHUTEJILHOM Ta/iexke 0) B POAUTEIBHOM IaJIekKe B) B 1aTEIILHOM Ma/IexkKe
2.PexBH3HT «aapecary rmeyaTaeTcsy:
a) OT JIEBOTO M0JIsA; 0) IO LIEHTPY; B) OT LEHTpa.
3. Bxopsimue nmuceMa perucTpupyroTcs B ICHb:
a) moJnKMcaHus 0) MOCTYIUIEHUS T') pAaCCMOTPEHUS
4. bnaHk JuIs TUCEM UMEET CIIEYIOUINe OTPAHNYUTEIbHbIE YTOJIKU:
a) agpecat 0) OTMETKa O MOCTYIJICHUH B) 3ar0JIOBOK K TEKCTY T') OTMETKA 00 UCIIOJIHUTEE
1) OTMETKa O KOHTPOJIC €) MPHUIIOKCHUE



5. biavk ay1g nmucem UMeeT creayronye TpadapeTHpie YacTH:

a) CIIpaBOYHBIC JaHHbBIE 0) aTa B) HANMEHOBAHUE OPTaHU3AINH T') PETUCTPALUMOHHBIA HOMEP
1) OTMETKA O KOHTPOJIE €) CChUIKAa Ha MHACKC U ATy BXOJISALIET0 TOKYMEHTA &) pe30IIoIus

6. Ha xakux JOKyMEHTax IpOCTABIISIETCS PE3OIIOLN?

a) BHYTPEHHUX U UCXOJSAIMINX 0) UCXOASIINX U BXOJAUINX T') BXOIALINX U BHYTPEHHHUX

7. JIOMOMHUTH BBIKA3bIBAHHSI, UCTIONB3YS KIFOUEBBIE CIIOBA: MOAINUCH, PEKBU3UT, pacIn(ppoBKa
MOITNUCH.

8. Kakue 1OKyMEHTBI OTHOCATCS K PaclopsIAUTEIbHBIM JOKYMEHTAM U3 HUKE IIEPEUUCIIEHHBIX
JIOKYMEHTOB?

a) MHCTPYKLMUS ) aKT 0) JICJIOBBIE MMMChMA €) YKa3aHUA B) MPUKA3bl 10 OCHOBHOH K) peIIeHUs
NEeSITeIbHOCTH T') MIPUKA3 [0 JIUYHOMY COCTaBY 3) IOCTAHOBJICHHE

9. Pacnoyio;xuTh NpaBUIBHO MOCJIE0BATEIBHOCTD CIIEIYIOIINX PEKBU3UTOB B IPUKA3€E 10 OCHOBHOM
NeSITeNIbHOCTHU

a) TEKCT J) pErUCTPaLlMOHHBIH HOMEP

0) HAaMMEHOBaHHUE OPraHU3AIINH €) JaTa

B) Ha3BaHUE BUJa JOKYMEHTA K) MOJIUCH

T') 3aroJIOBOK K TEKCTY 3) MECTO COCTaBICHUS

10. Kto moanuceiBaeT npukasz?

a) PyKOBOJUTENb MPEAPUITUS

0) pyKOBOAMTENH CTPYKTYPHOTO IOAPa3ACTICHHS

B) 3aMECTHUTENN PYKOBOIUTENS MPEATPUATHUS

11. Korma BcTynaer B CHILy IpUKa3 MO0 OCHOBHOMW JIEATEIIbHOCTH

a) C MOMEHTA ero MOJIMUCAHMs, €CIH B TEKCTE HE YKa3aH CPOK

0) C yKa3aHHOTO CPOKa IOCIIE PETUCTPALIH

B) C YKa3aHHOT'O CPOKa B TEKCTE MOCTE €T0 MOANUCAHUS

I') C MOMEHTA €ro MOAMUCaHUs



