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INOACHUTEJIBHASA 3ATINCKA

[Tpon3BoacTBeHHAss MpakTHKa (10 MPOGUIIO CHEIUATLHOCTH) SIBISETCS COCTaBHOM YacCThIO
npodeccuonanbHoro moayns [IM 02 Benenue Oyxranrepckoro ydera MCTOYHHUKOB (hOPMHPOBAHUS
aKTUBOB, BBIIOJIHEHUS PadOT 110 MHBEHTApU3allMU aKTUBOB U (PUHAHCOBBIX 0053aTEILCTB OPraHU3alNuN
no cnenuaibHocTH 38.02.01 DKOHOMUKA U OYXTalTepCKU yUeT (110 OTpaciisaMm).

TpebGoBanusi K COJAEP>KAHUIO MPOU3BOJICTBEHHON MPAKTUKHU (IO MPOQIIIIO CIEeHUaTbHOCTH)
perIaMeHTHPOBAHbI:

— ®@ezepanbHBIM TOCYJApCTBEHHBIM 00Pa30BaTEeNbHBIM CTAHIAPTOM CPEIHETr0 MPOQecCHOHATHHOTO
oOpazoBanus 1o crienuanbHOCTH 38.02.01 DKOHOMHUKA M OyXraaTepcKuil ydeT (110 OTpaciisaMm);

— y4eOHBIM IUTaHOM crienraIbHOCTH 38.02.01 DKOHOMHKA U OYXTaJITEPCKUH YUeT (110 OTpacisiMm);

— paboueit mporpammoii mpodeccnoHanbHOro Moays «Benenne OyxraiTepckoro y4era HCTOYHUKOB
(dbopMUpOBaHHSI aKTHUBOB, BBHITIOJHEHHUS pPabOT MO WHBEHTApU3AIMH AKTUBOB U (PUHAHCOBBIX
00513aTeILCTB OPTaHU3aALUNY,

— npodeccuoHaIbHBIM CTaHAapTOM «byxrantepy, yTBep:KIeHHBIM MTPHUKa30M MUHHUCTEPCTBA TPYia
H coruanbHoi 3amuTel PO ot 21.02. 2019r. Ne103H;

— HACTOSALIMMHU METOAMYECKHMHU YKa3aHUSIMHU.

[lo npodeccuonansHomMy wmonymwo «BegeHue OyXraaTepckoro y4yera HCTOYHUKOB
(GbopMHpOBaHHS AKTUBOB, BBINOJHEHHs Pa0OT MO MHBEHTapU3alUU AaKTUBOB M (UHAHCOBBIX
00513aTEeNbCTB OpraHU3alUKi» YYEOHBIM IIJIAHOM IPEeIyCMOTPEHa MPOU3BOJICTBEHHAS MpPAaKTHUKA (110
MPOQUITIO CIEIUATBLHOCTH ) MPAKTHKA B 00beMe 72 daca.

[Tpon3BoaCcTBEHHAsT TpaKTUKa (IO MPOQHIIO CIEIMAaTILHOCTH) HalpaBlieHa Ha MpHOOpeTeHne
[IEPBOHAYAIIBHOIO MPAKTUYECKOro OmblTa i mnociexnywoomero ocoeHuss obmux (OK) wu
npodeccnonanbubix kKomnetrenmwii (I1K):

[lepeyeHp 00MIMX KOMIIETEHLIUH

Kon OO01me KOMIETEeHIUH
OK 01. | BeiGupaTh crioco0sl petieHus 3a1a4 npodeccuoHaIbHOM e TeNbHOCTH PUMEHHUTEIBHO
K pa3JIM4HbIM KOHTEKCTaM
OK 02. | OcymiecTBiATh MOUCK, aHAIU3 M HHTEpHpeTalyio MHPOpPMALUU, HEOOXOIUMOU s
BBITNIOJIHEHMS 33/1a4 NPOPECCHOHATBHON AESITEIbHOCTH
OK 03. | IlmanupoBaTh W pealu30BBIBaTh COOCTBEHHOE MNPO(ECCHOHANbHOE U JIMYHOCTHOE
pa3BHUTHE
OK 04. | PaGotaTe B KOJIJIEKTHBE M KOMaHJe, 3(P(GEKTUBHO B3aUMOEHCTBOBATH C KOJIJIETaMH,
PYKOBOJCTBOM, KJIIMEHTAMH
OK 05. | OcymiecTBisATh YCTHYIO U NHCBMEHHYI0 KOMMYHMKAI[MIO Ha TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit ®@enepanuu ¢ y4yeToM OCOOCHHOCTEH COLMANBHOTO U KYJIBTYPHOTO
KOHTEKCTa
OK 06. | IlposiBIATh TIpa)IaHCKO-NATPUOTUYECKYIO IO3UIHI0, JIEMOHCTPHPOBATH OCO3HAHHOE
MOBE/ICHNE HAa OCHOBE TPAJAUIIMOHHBIX O0IIEYEIOBEYECKIX [IEHHOCTEN
OK 09. | Mcnonb3oBaTh HH()OPMAIIMOHHBIE TEXHOJIOTHUHU B MPO(EeCCHOHAIBHON AeSITEIbHOCTH
OK 10. | Ilonp3oBaThcsi  MpodecCHOHANBHOM  JOKYMEHTallMe Ha  TOCYJapCTBEHHOM H
MHOCTPaHHOM $I3bIKax
OK 11. | Mcnonbe3oBaTh 3HAHUS o ¢buHaHCOBOM IrPaMOTHOCTH, IJIAHUPOBATH
PEANPUHUMATENBCKYIO IEATEIbHOCTh B PO ecCHOHANBHOM chepe

[Tepeuenp npodeccnoHaIbHBIX KOMIETEHIMH

Kon [TpodeccronambHble KOMIIETEHIIUU
B/ Benenue OyxraiaTepckoro ydera HCTOUYHHUKOB (OPMUPOBAHHUS AKTHBOB, BBIOJIHEHHE
paloT 1o MHBEHTAPHU3AIMK aKTUBOB U (PMHAHCOBBIX 0053aTENIbCTB OPraHU3aluu
[IK 2.1. | ®opmupoBaTh OyXraaTepckue MpoBOIKU MO YI€TY HCTOUHUKOB aKTHUBOB OpTaHU3AIMH Ha
OCHOBE pabOoyYero MnjaaHa CueToB OYXTaJITepCKOro yuera
[IK 2.2. | BeimonHsATh NOpy4YeHUsI PYKOBOACTBA B COCTaBE KOMUCCHH 110 MHBEHTAPHU3ALIMK aKTUBOB
B MECTaX UX XpaHEHHUs




I1K 2.3. | IIpoBOANTH NOATOTOBKY K MHBEHTAPU3ALUU U IIPOBEPKY JEHCTBUTEILHOIO COOTBETCTBUS
(aKTUYECKUX JaHHBIX MHBEHTApU3aLlUU JaHHBIM y4eTa

[1IK 2.4. | Otpaxxath B OYXrajJTepCKUX NPOBOJKAX 3a4eT M CHUCAHWE HEIOCTa4H ILIEHHOCTEH
(perynupoBaTh HHBEHTAPU3ALMOHHbBIE PA3HULIbI) 10 PE3yIbTaTaM MHBEHTapU3aLUU

I1K 2.5. | IlpoBoauTh IpoIelypbl MHBEHTApH3aMK (PMHAHCOBBIX 0053aTEIbCTB OPraHU3aINH

IIK 2.6. | OcymecTBasaTh coop uHGOPMAIIUU O ACATEIHPHOCTH 00bEKTa BHYTPEHHETO0 KOHTPOJIS 110
BBINOJIHEHUIO TpeOOBaHMH PAaBOBON M HOPMATHBHOM 0a3bl U BHYTPEHHUX PETJIAMEHTOB
[1K 2.7. | BBIOJHATH KOHTPOJIbHBIE IPOLIETYPBl U UX JOKYMEHTUPOBaHHUE, TOTOBUTH U OPOPMIIATH
3aBepuIaloIINe MaTepUabl 10 PE3yJibTaTaM BHYTPEHHETO KOHTPOJIS

[{enu v 3a7a4u IPOU3BOJICTBEHHOM MPAKTUKHU (TIO TPODUITIO CIICTIHATEHOCTH):
1. @opmupoBaHue y O0O0y4aromuMxcs MPaKTUYECKHMX YMEHHM B paMKaX OCBOCHHUS BHUIA
npoecCHOHATLHON JIEATEIPHOCTH B COOTBETCTBHHM C TPOQECCHOHAIbHBIM MonaylieM «Benenue
OyXrajiaTrepckoro yyera HICTOYHHKOB ()OPMUPOBAHUS aKTUBOB, BBIMIOJHEHHS paOOT MO0 MHBEHTapU3alUU
aKTUBOB M (PMHAHCOBBIX 0053aTEIILCTB OpraHu3aImy, npeaxycmorperasx @I'OC CIIO:
- oOydeHue TpPYHOBBIM IpUEMaM, OMNEpalUsM U CIOCOOOM BBINOJIHEHHUE TPYAOBBIX MPOIECCOB
XapaKTePHBIX JIJIS CTICIIHATTNCTa SKOHOMHKH M OyXTaJITePCKOTO yUeTa.
2. ®opmupoBaHHe 00IIUX U MPO(dhecCHOHATBHBIX KOMIETSHIIUH.
[TpoxokaeHue MPOU3BOICTBEHHON MPAKTUKH (TI0 TIPODHITIO CIICITUATEHOCTH):
— TIOBBIIIAET KA4eCTBO MPO(ECCHOHATLHON MOATOTOBKH 00yYarOIerocs;
— TI03BOJISIET 3aKPEMUTh MPUOOPETaeMble TEOPETUUECKUE 3HAHUS;
— CHOCOOCTBYET COIMAIBHO- IICUXOJIOTUYECKON afjanTallluy Ha MecTax OyayIiei paboThl.



1. IEJH A 3AJAYM IPOU3BOJCTBEHHOM MPAKTUKH
(IO NPO®UTIO CHEMATBHOCTH)

[Tpon3BojacTBEHHAs NpakTUKa (110 MPOQMII0 CHELUATBHOCTH) SBISAETCS COCTABHOM YacTbhiO
o0pa3zoBaTenpHOrO Tporecca mo cnenuaibHocTH 38.02.01 DKOHOMHMKA U OyXranTepckuil yder (1o
OTpacisiM) U UMEET Ba)XKHOE 3HaueHHe NpHu (popMUpOBaHUM BHUJA NPO(ECCHOHAIBHON IEATEIBHOCTH:
«Benenne OyXrajiTepckoro ydera HMCTOYHHKOB (POPMHUPOBAaHMS AaKTHBOB, BBIMOJHEHHUS paboOT Mo
MHBEHTApHU3allu1 aKTUBOB U (PMHAHCOBBIX 0053aTE/ILCTB OPraHU3alum».

[TpousBojacTBeHHAss (110 HNPOGWIO CIEUUAIBHOCTH) HPAKTUKA SIBIAETCS KIHOYEBBIM ITAIIOM
¢dbopMHUpOBaHUS KOMIIETCHLIMH, oOecreynBas MOJYYCHHWE M aHaJIM3 OIbITAa, KaK IO BBINOJHEHHIO
npodecCHOHATBHBIX (PYHKIMH, TaK U IO BCTYIUICHUIO B TPYAOBbIE OTHOILIECHHUS.

Llenu mpoU3BOACTBEHHON MPAKTUKHU (TI0 TPO(UITIO CTICIIUATIEHOCTH):

1. ®opmupoBaHue y 00ydarolUXcs HNPAKTUYECKUX YMEHMH B PaMKax OCBOEHHUS BHIA
npoeCCUOHATILHON JIeATEIbHOCTH B COOTBETCTBUU C MNpPOQecCHOHATIBHBIM MoaylieM «Benenue
OyXrajaTepcKoro yuera MCTOUHUKOB ()OPMHUPOBAHUS aKTHBOB, BBIIOJIHEHHs pabOT 110 MHBEHTAapU3aLUU
aKTUBOB ¥ (PMHAHCOBBIX 0053aTEIILCTB OpraHu3aImy, npeaycMorperasx @I'OC CIIO:

— oOy4eHHe TPYJOBBIM IpHEMaM, OIEpalusM H CIOCOOOM BBIIOJHEHHE TPYIAOBBIX
IIPOLIECCOB XapAKTEPHBIX JJIs CHEIUAINCTA S3KOHOMUKHU U OyXTraJITEpCKOro y4yera.

2. dopmupoBaHue 0OLIMX U MPO(HECCHOHATBHBIX KOMIETEHIUH.

OrieHKa pe3yyIbTaToOB MMPOM3BOICTBEHHOM MPAKTHKH (110 MPOQHUITIO CIICIHATBHOCTH):
Komnerenuuu ‘ Pe3yabTaT 0CBOCHHMS KOMIIETEHIH
[IpodeccronanbHble KOMIIETEHITUU
K 2.1. ®opmupoBath | — Kparkas XapakTepUCTHKA MPEANPHUITAS U OyXTalTePCKOM
OyxraJarepckue MNpoBOAKH 10 | CTykObl. Mccnenosanue y4eTHOM TNOJMTHKM TIPEANPHUATHS,
y4eTy HCTOYHHKOB axTuBoB | [Paduka JOKYMEHTOO0O0pOTA. ®opmupoBanue u
Oyxrantepckas 00pabOOTKa TMEpPBUYHBIX  OyXrajaTepcKux
JIOKYMEHTOB.
—  Odopmnenue OyXraaTepcKux JOKYMEHTOB IO Y4YETY
HMCTOYHUKOB UMYILIECTBA OPraHU3ALINH.
— H3ydeHue u aHaNW3 IUIaHA CUETOB OyXTalNTEPCKOro y4yeTa
(bMHAHCOBO- XO35CTBEHHOM JEATEIHPHOCTH OPTaHU3aIUH;
— Paspaborka pabouero IulaHa CYETOB OyXrajaTepcKoro
yuyeTa (PUHAHCOBO-XO3SIMCTBEHHOH 1€ TETbHOCTH.
—  ®opmupoBaHue OyXTraaTepCKUX NPOBOJOK IO YyYeTy
HMCTOYHUKOB UMYIIECTBA OPraHU3alINH.
IIK 2.2 BbInoJaHATH NOpy4YeHusi | BriosHeHne NOpy4eHU pyKOBOICTBA B COCTABE KOMUCCHUU T10
PYKOBOICTBA B cocTape | MHBEHTapHU3aIlMi UMYILIECTBAa B MECTaX €ro XpaHeHUs

OpraHu3anuu Ha OCHOBeE
pabouero IJIAHA CYeToB
OyXraJrepckoro y4era

KOMHCCHH 10 HHBEHTAPU3ALMU
HMyLleCTBA B MecCTax  ero
XpaHEeHUs

IIK 2.3 HpOBO}]PlTL MOATOTOBKY HpOBCIICHI/IC MOATOTOBKM K HWHBCHTApU3allUu H IIPOBCPKY
K UHBEHTAPU3ALMU U NPOBEPKY HeﬁCTBHTeHBHOFO COOTBETCTBUSA q)aKTI/I‘IeCKI/IX JaHHBIX

AeiCTBUTEILHOTO COOTBeTCTBHsI | WHBCHTAPU3ALMH TAHHBIM yHaCTa

(l)aKTI/I‘leCKI/IX JAHHbIX
HHBCHTAPU3aAlUH JAaHHBIM Y4Y€Ta

I1.2.4. OTpaxarh B | I3ydenue mporeaypbl 3adera W CHUCAHUS HEJOCTa4H
6yxra_]]Tepc](nX NPOBOAKAX 3a4eT HeHHOCTeﬁ 110 pE3yjibTaTaM MHBCHTApHU3AllNU.

[IpoBenenue 3auera U CHUCAHUE HEAOCTAUYM [IEHHOCTEH.
dopMmupoBaHUE OYXTAITEPCKUX MPOBOJOK IO OTPAKECHUIO
3a4eTa M CIUCAHUIO HEJOCTa4u IIEHHOCTEW IO pe3ysibTaTaM
WHBEHTapH3al1u.

u CIIHCAHHMe HeJ0CTa4Yu
LeHHOCTel (peryampoBarhb
HHBEHTAPHU3AIHOHHbIE




Pa3HHIbI) mno
HHBEHTAPHU3ALHNHU

pe3yJbTaTam

I1.2.5. TIpoBoauth mnpoueaypsl
HHBEHTapu3anuu (GHHAHCOBBIX
00513aTeJILCTB OPraHN3auuu

N3yuenue nopsiaka MIPOBEICHHUS
(bMHAHCOBBIX 00513aTEILCTB OPraHU3AIUH.
[IpoBenenue BeIBepkH (PUHAHCOBBIX 0053aTEIHCTB, IPUHIUMATH
ydyacTHE B HMHBEHTApU3allUU JEOUTOPCKOM U KPEAUTOPCKOM
3aJI0JKEHHOCTU OpraHU3alUH.

[IpoBeneHne MHBEHTApU3allMKM  PACUYETOB,  OIpE/eCHHE
pPEaJIbHOTO COCTOSIHMSI PAacdeTOB, BBISABICHUE 3aJ0JKEHHOCTH
HEpeaJbHyI0 NJS B3bICKAHHUA, C IIEJIbI0 NMPUMEHEHHUS Mep K
B3BICKAHHIO 32JI0JDKEHHOCTH C JIOJKHUKOB, MO0 K CIHCAHUIO

HWHBCHTapU3alun

ee ¢ yJyera
I1.2.6. OcymectBasite coop | [IpoBenenue cOopa HMHPOpPMALUU O ACATEIBHOCTH OOBEKTA
uHpopMALME ©0 gesiTeIbHOCTH | BHYTPEHHEIO  KOHTPOJSA 10 BBINOJHEHHIO — TpeGOBaHMH

00beKTa BHYTPEHHEr0 KOHTPOJIsI
M0 BBINOJHEHUIO TPeOOBaHUI
NPaBOBO M HOPMATUBHOW 0a3bl
U BHYTPEHHHMX PerjiaMeHTOB

[IpaBOBOM U HOPMATUBHOMW 0a3bl U BHYTPEHHUX PETJIaMEHTOB.

I1.2.7. BbInoHATH
KOHTPOJIbHbIEC MPOUEAYPbl U HX
AOKYMEHTHPOBAHHME, TOTOBUTH H
opopmasATh 3aBepHIaKIIe
MaTepHaJIbl pe3yJabTaram
BHYTPEHHEr0 KOHTPOJIs

mo

Boinonnenue KOHTPOJIbHBIX poueayp u ux
JOKYMEHTUPOBAHUE, IIOArOTOBKA U oopmienue
3aBEpUIAIOIIMX MAaTEPHUAJIOB IO PE3yabTaTaM BHYTPCHHETO
KOHTPOJIAL.

O01Me KOMIETEeH MU

OK 01. BeiOupars cnocodsbl
peleHus 3a1a4
npogdeccuoHaIbLHOI

ACATCIbHOCTH NPUMEHUTEJIbHO K
PA3JUYHBIM KOHTEKCTAM

YMeTb OlleHMBATh Ka4eCTBO BBHITIOJTHEHHUSI IIOCTABJICHHBIX 3a/1a4
3HaTh CIOCOOBI M METO/Abl BBINOJIHEHUS TOCTABICHHBIX
npodeccnoHanbHbIX 3aa4

CamocrosaTenbHO BBIOUPaTh 3((HEKTUBHBIE METO/IBI U CIIOCOOBI
BBITTOJIHEHUS MPO(ECCHOHAIBHBIX 3a/1a4.

OK 02. OcymecTBJsiTb NOHCK,
aHaJIu3 " HHTEpPNpeTaAuuio
uHdopmannu, He0OXOAUMOM 151

YMeTh HaXoAuTh, 00padaThIBaTh U UCHOIB30BaTh MO 00pa3ily
HEO0OXOUMYI0 IKOHOMHYECKYIO HH(OpMaIHio
3HaTh OCHOBHBIE HMCTOYHHUKHU TMIOJYYEHUS SKOHOMHYECKOU

BBINOJIHEHH S 3aja4 | ”HpopMauu

npogeccnoHaIbHOM CaMOCTOATENBHO OCYLIECTBIIATH IIEJICHANIPABICHHBIM TTOMCK

AeATeIbHOCTH nHpopMallud W HUCHONb30BaTh €€ it  3()PeKTUBHOrO
BBINOJIHEHUS TPO(hEeCCHOHANIBHBIX 3a/1a4

OK 03. TIlananumpoBaTth ¥ | YMeTh 1o o0pasny QOpMHUpOBaTh KOHKPETHBIE IIeJId C

peau3oBbIBATh CcOOCTBEHHOE | YCTAHOBJIEHUEM CPOKOB MX BOIUIOILEHUS, YHNOPSJOYMBATH U

npodeccuoHaIbHOE M | CUCTEMaTU3UpPOBaTh HMH(POpPMAIIUIO, OPUEHTHPOBATh €€ Ha

JIUYHOCTHOC Pa3BUTHE

JOCTHKEHHE MPO(ECCUOHATIBHBIX LENEH.

3HaTh CBOM MpO(ecCHOHAIbHbIE OPUEHTUPBI, JTUYHOCTHBIN
MIOTEHIINAJ, CBOU JIOCTOMHCTBA u HEJOCTaTKH.
CaMocCTOsATENBHO ONPeNEsSTh IPUOPUTETHI B BBINOJIHEHUH JIE,
OpUEHTHPOBATLCS B CHUTYyallUM, IUIAHUPOBATh JIMYHOE BpeMs
JUIS  JOCTMDKEHHS  TIOCTaBJIEHHBIX  IleJiel,  pa3BUBATh
BHYTPEHHUH TOTEHLHUAN, 3aHUMAaThCsl CcamMooOpa30BaHUEM,
IUIAHUPOBATh MOBBIIICHUE KBAIM(UKALIIH.

OK 04. PadoTaTth B KOJJIEKTHBE
U KOMaH/1e, 3¢ deKTUBHO
B3aNMO/IEeHCTBOBAThL c

YMeTh aqanTHpOBaTHCS B KOJUIEKTHUBE; O0IIATHCS C KOJUIETaMH,
PYKOBOJICTBOM, OTpEOUTENIMU. Y METh pabOTaTh B KOMaH/e




KOJLJIeraMH,
KJIHEHTaAaMU

PYKOBOJICTBOM,

3HaTL oejim 1 3aJia4yv, IMOCTABJICHHBIC IICPCHA KOJIICKTHBOM,
CrocoObI OOIICHUS B KOJUICKTUBE; MPUHIIUIIBI CyOOpIMHAIINH.
CamocToATeNnbHO BHIOMPATh pallMOHAIBHBIA CTHIIb OOIEHUS C
KOJIJICTaMH, PYKOBOJICTBOM, IIOTPEOUTEIISIMH.

OK 05. OcymecTBISAATH YCTHYIO U
NHCbMEHHYI0 KOMMYHHMKALIHIO
HAa TOCyJIapCTBEHHOM  fi3bIKe
Poccuiickoii Denepauuu c
y4yeToMm ocoOeHHOCTeH
COLMAJBHOIO M KYJbTYPHOIO
KOHTEKCTa

YMeTh co3maBath UM 00pabaThIBaTh TEKCT, a TAKXKE BECTU
JIeTIOBBIE OeCelbl, y4acTBOBATh B COBCIIAHUSX,
3HaTh METO/bI JETOBO Tene(OoHHONH KOMMYHUKALIUH.

OK 06. [IposiBaSITH TPasKIAHCKO-
NATPUOTUYECKYIO NO3MIHIO,
AE€MOHCTPUPOBATH  OCO3HAHHOE
noBejeHne HA OCHOBeE
TPAAUIMOHHBIX
o01LIeyesI0BeYeCKHX IIeHHOCTel

@®opMHUPOBaTh AKTUBHYIO I'PAXIAHCKYIO IMO3ULHIO. 3HaTh CBOU
KOHCTUTYLIMOHHBIE TIPaBa U 00SI3aHHOCTH.
IIpuMeHsTh cTaHAAPTHl AHTUKOPPYNLIMOHHOTO ITOBEACHMUSL.

OK 09. Hcnonb3oBarh
HH(popMAIMOHHbIE TEXHOJOTHU
B npogeccuoHAIbLHOM
AesiTeJIbHOCTH

VYMers 1o 00pasily UCHOIb30BATh COBPEMEHHBIE TEXHUUYECKHUE
cpeactBa W WHGOPMAIMOHHBIE TEXHOJIOTUH [UIS DPELICHUS
IIOCTaBJICHHBIX SJKOHOMUYECKUX 3a]1a4.

3HaTh MOHATHE U BUIBI HHPOPMAIIMOHHBIX TEXHOJIOTHIA.
CamocToATeNbHO HUCHOIB30BaTh MH(MOPMALUIO, COBPEMEHHBIE
TEXHUYECKHE CPEICTBA M HH()OPMAIIMOHHBIE TEXHOJIOTHH.

OK 10. ITonn30BaTHCA
npogdeccuoHaILHOM
AOKYMEHTanuei HA
rocy1apcTBeHHOM U
HHOCTPAHHOM SI3bIKAX

YMeTh OCyIIeCTBIATh MOUCK Tpebyemoi mpodeccnoHanbHOM
JOKYMEHTAIIMU HA TOCYIapCTBEHHOM U MHOCTPAHHOM SI3bIKaX.
Hcnonb3oBath  mpodecCHOHANBHYIO  JOKYMEHTAIlMI0  Ha
TOCYJapCTBEHHOM M HHOCTPAHHOM SI3BIKAX

OK 11. Ucnnoaap30BaTh 3HAHNA 110

(punancosoi rpaMOTHOCTH,
IVIAHUPOBATh
NpeInpUHUMATEIbCKYI0
AeATeIbHOCTh B

npogeccHOHATBLHOM cepe

VYMeThb NPUMCHATL IMMOJMYYCHHBIC 3HAHHUA HW YMCHHA B
npodeccuoHanbHOi cdepe A AOCTHKEHUS TUIAHUPYEMBIX
pEe3yJIbTAaTOB CBOEH JIEATEIHLHOCTH




2. COIEPXKAHME ITPOU3BOJCTBEHHOM NPAKTUKH
10 IMPOPUJIIO CIIEHUAJIBHOCTH)

ConepxaHue 3a/laHui MPOU3BOJACTBEHHON MPaKTUKH (110 TPO(UITIO CIIEIIHATBLHOCTH ) TIO3BOJISET
chopmuposats npogeccuonanpible komnereHuu (I1K) no Buay npodeccroHalibHON IeSTETbHOCTH
«Benenne OyXrajiTepckoro ydera HMCTOYHHKOB (POPMHUPOBAHMS aKTHBOB, BBHIMOJHEHHUS paboOT Mo
MHBEHTApU3allud AaKTUBOB U  (DMHAHCOBBIX  0043aTeNbCTB  OpraHU3allMM»  CHOCOOCTBOBATH
dbopmupoBanuio 06mux kommereHui (OK).

[Tpon3BOACTBEHHYIO NPAKTUKY (MO HPOGMI0 CIENUATBbHOCTH) O0ydaroluecs MNPOXOIAT B
NOJIpa3/ielleHuH OyXranTepckoi (3KOHOMUYECKOIT) Cily»kKObl KOMMEPYECKOI OpraHu3aluu.

B mepuox mnpoxoxaeHUs NPOM3BOJICTBEHHOM MNPAKTHKU (MO0 TPOQHII0 CHEIHATIHLHOCTH)
00yJaroImuics TOJKEH:

1. O3HakoMHTbCS C OpraHU3aLMOHHOM U IPOU3BOICTBEHHON CTPYKTYPOU YIIPABIICHUS IPEATIPUATUEM;

2. O3HaKOMHTbCA C BUJIAMH JESATEIbHOCTH OpraHU3alluy;

3. Paccmotpers  opraHM3amMioO  TPOM3BOJCTBA,  TEXHOJOTHYECKHMH  MpOIECC  OCHOBHOTO,
BCIIOMOTATENIbHBIX, 00CITYKHBAIOLINX U MPOYUX IPOU3BO/ICTB;

4. O3HAaKOMHUTBCA C JEHCTBYIOIIMMH Ha NPEANPHUITHA OPTraHU3AIHMOHHO-PACHOPSIAUTEIbHBIMA
JOKYMEHTaMH (y4peIuTeNbHbIMU JOKYMEHTaMH, IOJOKEHUSMU W MpUKa3aMu, TIpapukamu
JIOKYMEHTO000pOTA);

5. OxapakTepusoBaTb CTPYKTYypy OyXraiaTepckoil ciyxkObl M KaapoBOW cIyXkObl, pacrpeneieHue
00sI3aHHOCTEH MEXTy paOOTHUKAMH OYXTaJITEPCKOM CITY>KOBI i B3aUMOCBSI3b CO CIICIIUAIUCTAMU U
PYKOBOJUTENSAMU JIPYTUX MO/Ipa3AeIeHUN IPeANPUITUS;

6. M3yunTp y4YeTHyI0 NOJMTHUKY OpraHU3alMM Ha TEKYIIUA Tox I Heliel OyXrajaTepcKoro

(¢unaHCcOBOrO) yueTa, HAJIOTOBOI'O y4eTa, YIPaBIEHYECKOIO yUeTa;

PackpeiTh npumensemyto popmy Oyxrairepckoro ydera u nopsok J0KyMeHTO000poTa;

OueHUTh 1EHCTBYIOILYIO CUCTEMY BHYTPEHHEI0 KOHTPOJIsSI OOBEKTa MPAKTHKH;

9. OO6pabateiBaTh NEPBUYHBIE OYXTaNTEPCKUE JOKYMEHTHI U (POPMUPOBATH OYXTaNTepCKUE MPOBOJIKU
M0 y4eTy UICTOUHUKOB UMYIIIECTBA OPraHU3ALUU:

— (QopMupoBaTh MNEpBUYHBIE OyXraaTepcKue JIOKYMEHThl B KOMIIBIOTEPHOM Oyxranrepckoi
nporpamMme 1C:Ilpennpustue-byxranrepus npennpusitus 8.3 «3apriaTta U Kaapbl»;

10. BeInonHATE MOpy4YeHHUs] PYKOBOJACTBA B COCTaBE KOMUCCHHM IO MHBEHTapU3alliM MMYIIECTBA B
MeCTax €ro XpaHeHHUs:

— COCTaBMTb IIPUKA3 O MPOBEJACHUN HHBEHTapU3alMH B OpraHU3alluy;

— HaMETUTh CPOKU IPOBEACHUS WMHBEHTApU3alMH, OOBEKThl MHBEHTApU3allMU, MaTepHaJbHO-
OTBETCTBEHHBIX JIUII,

— MOATOTOBUTH JAaHHBIE OyXTaJITEPCKOro ydeTa JJisi HHBEHTapHU3aliK 110 OJHOMY U3 OOBEKTOB.

11. IlpoBOAUTh MOATOTOBKY WHBEHTApH3allUd U TPOBEPKY COOTBETCTBUSA (DAKTUUYECKUX JAaHHBIX C
JTaHHBIMH y4eTa:

— COCTaBUTh MHBEHTAPHU3AIMOHHYIO OMKCH MO (PAKTHYECKUM JAaHHBIM U CPaBHUTH (PaKTHUECKHE

JaHHBIE TT0 00BEKTY ydeTa C JaHHBIMH OyXTalITepCKOrO y4eTa;

— COCTaBUTh CIMYUTEIIbHYIO BEJOMOCTb IO OJTHOMY U3 OOBEKTOB Ha BHIOOD
12. ®opmupoBaTh OyXrauTepckue MPOBOJIKH 110 YUETy UMYIIECTBA OPraHU3aIi Ha OCHOBE pabodero
IUIaHA CYETOB OYXTraJTepCKOro ydera:
—  COCTaBUTh JXypHaJl XO3HCTBEHHBIX OIEpaIiil 10 pe3yabTaTaM HHBEHTapU3aLUY;
—  OTpa3uTh B yueTe.
13. CocTaBHUTB OTYET O MPOXOXKICHUU TIPOU3BOJICTBEHHOHN MPAKTUKH (110 TPODHUITIO CIIEUaTIbHOCTH)
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1. OPTAHU3AIIUS Y PYKOBOJACTBONPOU3BOJCTBEHHOM MTPAKTUKOMN
10 IMPOPUJIIO CIIEHUAJIBHOCTH)

2. OPTAHU3AIIMS U1 PYKOBO/ICTBO ITPOU3BOJICTBEHHOM ITPAKTUKOM
10 MPOPNJIIO CIIEHNUAJBHOCTH)

OOriee  PyKOBOJACTBO  MPOW3BOJICTBEHHON MPAKTHKK (MO OPOGUII0  CIEHaTbHOCTH)
OCYILIECTBIISICT 3aBEAYIOLINI OT/IEJICHHEM, KyPUPYIOLIUIl TPOLIECC OpraHU3alluu U MPOXOXKICHUS BCEX
BUJIOB MPAKTUK B COOTBETCTBUHU C YYEOHBIM IJIAHOM I10 CHEIIHMATBHOCTH.

3aMmecTuTenb AUPEKTOpa IO Y4eOHO-METOAUYECKOl paboTe yTBep)kaaeT oOwmui IMaH
MPOBE/ICHUS MIPAKTUK, 00ECIIEUNBAaET KOHTPOJIb MPOBEIEHHUS CO CTOPOHBI PYKOBOAMUTENEH MPAKTUKH,
OpraHu3yeT W MPOBOAUT HHCTPYKTUBHOE COBEIAHHE C PYKOBOJAUTEISIMH TNPAKTUKH, 0000IIaeT
MH(POPMAIIHIO MO ATTECTAIIMH CTYACHTOB.

[Tpon3BoACTBEHHAsT MpaKTHKa (MO TPOQUII0 CHEIHATbHOCTH) OCYIIECTBISIETCS HAa OCHOBE
JIOTOBOPOB MEXAY 00pa30BaTeIbHBIM yUPEKICHUEM U OPraHU3aIMsIMHU, B COOTBETCTBUHU C KOTOPHIMU
MOCIEAHNE TPEAOCTABISIIOT MecTa JUIs MPOXOXKICHUS TNPaKTUKH (P HAIUYMU Y CTYACHTa
HaMpaBlIEHUsl C YKa3aHHEM JaThl M HOMepa MpHKasa 1no ¢uiuany). B moroBope oroBapuBaroTcsi Bce
BOIPOCHI, KaCAIOILIUECs MPOBEACHUS TPAKTUKU.

KoHcynpTHpoBaHue 1O BBIIOJHEHUIO 33JaHUI, KOHTPOJIb MOCELIEHHUSI MECT TPOU3BOICTBEHHON
MPAKTUKH (110 MPOGWII0 CIIENUAIBHOCTH), TIPOBEPKA OTYETOB IO MTOTAaM IMPAKTHKH M BHICTABJICHUE
OLIEHOK OCYIIIECTBIISIETCS OTBETCTBEHHBIMU JIMI[AMU OT (uiInaa.

[lepen HauaoM MPOM3BOACTBEHHON MPAKTHKH (10 MPO(WIIO CHEIHUaTbHOCTH) MPOBOAUTCS
opranuzanuonHoe coopanue. [locemenne opraHu3almOHHOrO COOPAHUS U KOHCYJIbTAlUK TI0 TPAKTHKE
— 00s13aTeNIbHOE YCIIOBHE €€ MPOXOXKACHUS.

OpraHu3anMoOHHOE COOpaHHe NPOBOJUTCA C II€JbI0 O3HAKOMIIEHHUS C IPHUKAa30M, CPOKaMHU
NPAKTUKH, TMOPSAIKOM OpraHu3aluu padoThl BO BpeMs MPakTHKH B OpraHM3aluu, odopmieHunem
HEO0OXOIMMOM JTOKYMEHTAllUW, MpaBUJIAMU TEXHUKH O€30IaCHOCTH, PACHOPSAIKOM MAHs, BHUAAMU U
CpPOKaMH{ OTYETHOCTH U T.II.

C MoMeHTa 3a4uCiIeHUs MPAKTUKAHTOB Ha pabo4yKe MecTa Ha HUX PaclpOCTPaHSAIOTCS MpaBuia
OXpaHBI TPyJa W BHYTPEHHETO pPACHOpsAKa, JCHCTBYIOUINE HAa TPEANPHUATHH, B YUPESIKICHUU HIH
OpraHU3aIHH.

3.1. OcHOBHBbIEe IPaBa M 00SI3aHHOCTH 00Yy4aKOIIErocs B MEPUO/L MPOXO0KICHUA NMPAKTHKH.
OOyuaromyecss UMEIOT MPaBO MO BCEM BONPOCAM, BO3HHUKIIMM B MPOLECCE MPAKTHKH,
oOpamartbesl K 3aBeyIOLIEMY OTJeIEHUEM, PYKOBOJUTEINSAM MPAKTHKH, BHOCUTH MPEATOKEHHS

10 COBEPIIECHCTBOBAHHUIO OPTaHMU3ALMHU MPOLEcCca MPOU3BOJICTBEHHOM MPAKTUKH (110 MPOodUIIIo

CIENUATBHOCTH).

[Tepen Havamom MpakTUKKU 00yUAIOIINECs JOJKHBI:

— TPHUHATH yYacTUE B OPraHU3ALIOHHOM COOpaHUU 10 MPAKTHKE;

- TOJIyYWTh HamIpaBlieHUE (JOTOBOP) HA MPAKTHKY;

—  TOJYYHUTh METOJNYECKHE PEKOMEHJIAIMH 10 TPOU3BOICTBEHHOM MPAKTHKE;

—  U3y4UTb TpeOOBaHMS K MOPAIKY MPOXOXKACHUS MPAKTUKH, 3a/1aHUS U TPeOOBaHUSA K 0(hOPMIIEHUIO
0TYeTa, U3JI0’)KEHHBIE B METOJJMUECKUX PEKOMEHIAIUX;

—  CIUIaHUPOBAThH MPOXOXKJCHUE MPAKTUKY;

- COrjacoBaTh C PYKOBOAMTEIEM IMPAKTUKU OT 00Opa30BATEIbHOTO YUPEKIEHUS CTPYKTYPY CBOETO
OTYeTa M0 MPAKTHUKE;

- TPOUTH UHCTPYKTAK.

B nporecce opopmieHus Ha IpaKTUKY 00y4arOmuecs TOKHBI:



- HMMETh Ipu ceOe JOKYMEHTBI, TOITBEPKAAIOUINE TUYHOCTD, 17151 0hOPMIICHHUS JOMYCKa K MECTY
NPaKTHKH, JIOTOBOP, HAmpaBjieHUE (MPH MPOXOXKICHUU MPOHU3BOJACTBECHHOW MPAKTUKU (IO MPOQIITIO
CICIMAIBLHOCTH);

- 1OAAaTh B OT/EJ KaJpOB JOTOBOP HA NMPAKTHUKY;

- B CiIy4ae OTKaza B 0()OpMIJICHUHU Ha TPAKTUKY WIN TP BOSHUKHOBEHHHU CIIOPHBIX BOIIPOCOB B
nporecce opopMIICHHS, HEMEUICHHO CBS3aThCS C PYKOBOJIUTENEM MPAKTUKU 0T OV Wi 3aBeIyIOIIUM
OT/CIICHUEM;

- B TPEXIHEBHBIM CPOK MPEICTABUTh PYKOBOAMTENIO MPAKTHKHU MOATBEP)KIACHUE O NpuéMme Ha
MPAKTUKY (JOTOBOP JBYCTOPOHHHIA).

B nporecce npoxoxkaeHust IPaKTUKH, 00yJaloUIHecs JOJKHBI:

- coOmonaTh TPYAOBYIO JUCHUIUIMHY, TIpaBWIa TEXHUKA OE30MACHOCTH, MOKapHOM
0€30IacHOCTH, MPOU3BOJCTBEHHON CAaHUTAPUH, BBINOIHATH TPEOOBAHUS BHYTPEHHETO pacHopsiika
NPEANPUSATHS;

— ©KEJHEBHO COIJIACOBBIBATH COCTaB M O00BEM pabOT C pPYKOBOAMTEIEM MPAKTHKH OT
MIPEANPUITHS/OpraHnu3aii (HACTABHUKOM);

- UHPOPMHUPOBATH PYKOBOIUTENS IO MPAKTHKE (HACTABHHKA) O CBOMX MEPEMEIICHHSX I10
TEPPUTOPUU TIPEATIPHUATHS B Hepabouee BpeMs C IIENIbIO BBITIOJHEHUS OT/ICIbHBIX 3aaHUM;

— BECTH 3aIlMCH B THEBHUKE B COOTBETCTBUY C MHAWBUIYAIBHBIM 33JaHUEM,

— TPUHUMATH y4acTUE B TPYIIOBBIX WIM HWHIUBUAYAIBHBIX KOHCYJIBTAIMSIX C PYKOBOJHUTEIEM
NPAaKTUKA OT OO0pa3oBAaTENbHOTO YUPEKACHUS W TPEABSIBIATH €My Ul TPOBEPKH Pe3yJIbTaThl
BBITTOJIHEHUS 32/IaHUI B COOTBETCTBUH C MHANBUIYAILHBIM 33JaHHEM,

— ¢ paspenienust (pPyKOBOJWMTENS MPAKTUKHA OT MPEINPHUSITHSA/HACTABHUKA) Yy4acTBOBATh B
MIPOU3BOJICTBEHHBIX COBEUIAHUSX, TUTAHEPKAX M PYTUX aIMHUHUCTPATHBHBIX MEPOTIPUSITHSIX.

ITo 3aBepiIeHHIO MPAKTHKU 00YyYaIOLIHECs JOJKHBI:

— NPUHATH YYaCTHE B 3aKIIOYUTEIBHOM rPyNIOBON KOHCYIbTAIUH;

— TPUHATH Y9aCTHE B UTOTOBOM COOpaHUU;

— TONYYHWTH 3allOJIHEHHBIH  PYKOBOJIUTENEM TPAKTHKHA OT  MPEANPHITHS/OpraHu3aluu
aTTECTAIIMOHHBIN JIMCT, XapaKTePUCTHUKY;

— TPEICTaBUTh OTYET TI0 TMPAKTHKE PYKOBOAMTEIIO OT OO0pa30BaTENbHOTO YUPEKICHHUS,
o(opMIIEHHBIH B COOTBETCTBUU C TPEOOBAHUSAMH, YKa3aHHBIMH B METOJAMYECKHX PEKOMEHIALHUAX 10
MIPAKTHKE.

3.2. O05A3aHHOCTH PYKOBOAUTEJISI IPAKTHKH OT 00Pa30BaTeIbHOI0 YUPeKICHHA:

— TPOBOJUT OPraHU3ALMOHHOE COOpaHue ¢ 00yUarOIUMUCH Mepe]l HayalloM MPAaKTHKH;

— YCTaHaBIMBAeT CBA3b C PYKOBOJAUTENIEM TMPAKTHUKH OT  OpraHU3allUH/TIPeANpUATHS,
COTJIACOBBIBACT M YTOUYHSET C HUM KaJCHJAPHBIN IJTaH 00YyJatonIerocs 1Mo MPaKTUKe, NCXO/IS U3 3a1aHui
0 TIPAKTUKE U OCOOCHHOCTEH TPEATIPHSITHS;

- o0ecreynBaeT KOHTPOJIb CBOCBPEMEHHOTO Hadasla MPAaKTHKH, MPUOBITHS U HOPMATHUB PaOOTHI
o0ydJaroImuxcs Ha MPEANPUATHN/B OpTraHU3aIHN;

— TOCEIIaeT NMpeanpusaTHe/OpraHu3aIHio, B KOTOPOM 00Yy4JaroLIHiics MPOXOAUT MPAKTHKY;

- o0ecneynBaeT KOHTPOJIb COOIIOIEHUS] CPOKOB MIPAKTUKU U €€ COAEPIKaHus;

— OKa3bIBaeT KOHCYIbTaTUBHYIO IOMOIIb 00YYAIOLIMMCS ITPU cOOpe MaTepHUaoB MPH MOATOTOBKE
OTYeTa;

— KOHCYJIbTUPYET PYKOBOJMTENS TPAKTHKH OT MPEINPHUATHS O 3aTOJHEHUH aTTECTAIIMOHHOTO
JMCTa XapaKTePUCTUKU Ha KAXKIOTO MPAKTHUKAHTA IO UTOTaM MPaKTUKH;

— TPOBEPSIET OTYET MO TMPAKTHUKE W BBICTABIISET OICHKY B BEJIOMOCTH IO MPAKTUKE Ha OCHOBE
aTTECTAIIMOHHOTO JINCTA, XapaKTEPUCTUKU C OIIEHKOH PYKOBOAMTENS TMPAKTUKH OT OpPraHH3alud U C
YUETOM JINYHOM OLEHKH MPEJICTaBICHHBIX MaTepHAaJIOB;
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— BHOCHT IIPEIIOKEHUS 10 YIYYLIEHUIO U COBEPIICHCTBOBAHUIO IIPOL[ECCA IIPOBEACHUSA IPAKTUKA
nepes pyKoBOJICTBOM (uiHaia.

3.3. O053aHHOCTH PYKOBOTUTEJISI MPAKTHKH OT OPraHu3aluu
OTBETCTBEHHOCTh 32 OPTaHU3AIMIO U MPOBEJCHHUE MPAKTUKU B COOTBETCTBUH C JIOTOBOPOM 00
OpraHu3alK TPOXOKIACHUS MPAKTHKH BO3JaracTcs Ha PYKOBOIUTEIS IMOApA3JCICHHs, B KOTOPOM
CTY/ICHTBI TIPOXOJIAT MPAKTHUKY.

PykoBoauTeNb IPAKTUKH:

- 3HAKOMHUTCS C COJICp)KAHWEM 3aJaHWll Ha TPAKTUKY U CIOCOOCTBYET HMX BBIMOJHEHHIO Ha
pabouem mecre;

- 3HAKOMHUT MPAKTHKAHTA C MPaBHJIaAMH BHYTPEHHETO PAaCIOpsIKa,

- mpemoctaBisier  paboudMe  MecTa  IPAaKTUKAHTaM,  ONPEACSeT  HACTAaBHUKOB  (Ipu
HEOOXOUMOCTH);

- o0ecrieunBaeT 0OOydYarOUIMMCs OE30MACHBIC YCIOBHS MPOXOXKICHHS MPAKTHKH, OTBEYAOIIHC
CaHHUTAPHBIM MTPABUJIAM U TPEOOBAHHSIM OXPAHBI TPY/A;

-  MPENOCTaBIsieT MAaKCUMAlIbHO BO3MOXKHYIO HH(OpPMAIMIO, HEOOXOJAMMYIO JUISl BBITIOJHECHUS
3aJJaHHUI IPAKTUKH;

- B Cjy4ae HEOOXOIUMOCTH, BHOCHUT KOPPEKTHUBBI B COJACP)KAaHHE W IPOILECC OpraHU3aiuu
[IPAKTUKU CTYJICHTOB,

- TOPOBOAUT HMHCTPYKTaX IO O3HAKOMJIEHHIO C TpPeOOBAaHUSMHU OXpaHbl TPyAa U TEXHUKU
0e30MaCHOCTH B OpraHu3alud u o0ecreyrBacT O€30IacHBIC YCIOBUSA IMPOXOXKACHUS TPAKTHKH
CTY/ICHTAMU;

- OLEHHUBACT OCBOCHHE OOIMX M NPOPECCHOHATIBHBIX KOMIICTCHIIMN, MOJYYEHHBIX B IEPHOJ
MIPOXOXKICHHSI TIPAKTUKU M OTPAXKAET PE3yJIbTaThl OIICHKH B aTTECTAIMOHHOM JIUCTE, XapaKTEPUCTUKE
Ha Ka)10T0 00y4aroierocs.
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