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Meroauyeckre ykazaHMs IO OpraHM3allMd W BBINOJHEHMIO IIPAKTUYECKUX
3aHATUH  pa3paboTaHel Ha OCHOBe pabodYeil MporpaMMbel IO  JAUCLHILIMHE
«JlokyMeHTalHOHHOEe 00ecrieueHe yIpaBIeH s », KU B COOTBETCTBUHU C (helepanbHbIM
TOCYHapCTBEHHBIM 00pa3oBaTeNbHBIM CTaHAAPTOM CPEQHEro IMpoecCHOHATEHOrO
obpasoBanus no creuuanbHoctd 38.02.01 DOxoHomEka W GyxranTepckuil yder (Io
OTpacIisiM), yTBEPXKIEHHOIO NpHKa3oM MHHHCTepCTBa 00pa3oBaHus HayKu Poccuiickoii
@enepanuu ot 05.02.2018 roga Ne 69.
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INOACHUTEJIbHAS 3AIINCKA

VuebHasg  gucuMIIiMHA — «J{OKyMEHTallMOHHOE  OOecledeHue  yNpaBJICHUS»  SIBIIAETCS
00s13aTeNIbHON YacThio 00UIeTpOo(ecCHOHANBHOTO UKIA OCHOBHOM 00pa30BaTEeNbHON MPOTrpamMMbl B
cootBercTBUH ¢ PI'OC 1o cienmanibHOCcTH 38.02.01 DKOHOMMKA M OYXTaNTEPCKUN yUeT (110 OTpacisiMm)
(xBasnpuKanus «Oyxraurepy).

VuebHasg aucuuiuinHa «JlOKyMEHTallMOHHOE O0OecleueHue YIpaBIeHUs» 00ecreunBaeT
¢dopmupoBanre 00mUX U MPO(PECCHOHANBHBIX KOMIETEHIUH 1Mo BceM BuaaMm aestenbHoctd OI'OC
cnermanbHocT  38.02.01 DkxoHomMuka W OyxranTepckuid ydeT (mo otpacisaMm) (KBamupuKarus
«Oyxranrep»). Ocoboe 3HAYCHHE AUCHUIUIMHA MMeeT NpU (HOPMUPOBAHMM U PA3BUTHH OOLIMX M
po¢deCCUOHATIbHBIX KOMIIETEHIUH.

OK. 01. BribupaTh criocoObl pemeHus 3a1a4 NpoPecCHOHATBHON AEATENbHOCTH NPUMEHUTEIBHO K
Pa3IUYHBIM KOHTEKCTAM.

OK. 02. OcymecTBiATh TOWCK, aHAIW3 W HUHTEpHpeTanuio HH(opManuu, HEOOXOAMMOHN I
BBINOJIHEHUS 3a/1a4 IPOpECCHOHATIBHOM 1€ TEIbHOCTH.

OK. 03. IlmannpoBaTth 1 peain30BbIBATH COOCTBEHHOE POPECCHOHATBHOE U TMYHOCTHOE PA3BUTHE.
OK. 04. PabGotate B KOJUIEKTHBE M KOMaHjae, 3(PQPEKTUBHO B3aMMOJAEHCTBOBAaTh C KOJJIErami,
PYKOBOJICTBOM, KJIIMEHTAMHU.

OK. 05. OcymecTBiATh YCTHYH0 U IHCbMEHHYI0 KOMMYHHMKAIMIO Ha TOCYAApCTBEHHOM S3bIKE
Poccuiickoit @enepanuu ¢ yueToM 0COOEHHOCTEW COLMAIBHOTO U KYJIBTYPHOTO KOHTEKCTA.

OK. 09. Hcnonb3oBaTh MHYOPMAIIMOHHBIE TEXHOJIOTUU B IPO(PECCUOHATBHOM NEeSITETbHOCTH.

OK. 10. ITomp3oBaThcst MpohecCHOHATBHOM TOKYMEHTAllMe Ha ToCyJapCTBEHHOM M HHOCTPAHHOM
A3BIKAX.

I1K 1.1 O6pabaTeiBaTh NEPBUYHBIE OYyXTAITEPCKHE JOKYMEHTHI,

O0bem y4eOHOM AUCHHUILVIMHBI U BUbI y4eOHO padoThl

Bun y4ueOHOI paboThI O6beM yacoB

O6wem 06pazoBaTenbHOM NporpaMmMbl y4eOHONW AMCHUIUINHBI 42
O06bem paboThl 00yJarOIUXCsl BO B3aUMO/ICHCTBHUH C NpENoaBaTeieM 8

B TOM YHCIIE:

TEOpEeTUYECKoe 00yueHne 2
NPaKTUYECKUE 3aHATHS 6
caMOCTOSTeNIbHAasi paboTa 00yJaromerocs (BCero) 34
KOHCYJIbTAIlHH

IIpome:xyTouHass arrecrauus B (popme 1uddepeHunpoBaHHOIO 3a4eTa

IlepeyeHb NPAKTHYECKUX 3aHATHH:

Ne |HammeHOBaHME pa3ienoB U TEM O6beM yacoB

1 |IIpaktuueckoe 3anstie Ne 1.
CocraBienue 1 opopMIIeHHE PaCTIOPSIKEHUS

[IpakTrueckoe 3ansTue Ne 2. 5
2 |CocraBnenue U opOpMIICHHE PACTIOPSIIUTEIbHBIX M CIPABOYHO- WH(POPMALMOHHBIX
JOKYMEHTOB.




ITpakTueckoe 3anstue Ne 3.
[TpoBepka npaBUILHOCTH OOPMIICHHSI OPraHU3ALUOHHBIX TOKYMEHTOB.

[TpakTueckoe 3anstue Ne 4.
Odopmitenre NpuKa3oB MO JINYHOMY COCTABY.

IIpakTrueckoe 3ansatue Ne 5.
OdopmiteHne cpaBoK, TOKJIAJHON U CIIy>KEOHOH 3alMCKH, aKTa.

[TpakTueckoe 3ansTue Ne 6.
OdopmiieHne TpyaoBOro JOroBopa, MpHKaza O ImpueMe Ha pabory, opopmieHHe
TPYIOBOM KHHMKKH.

[IpakTrueckoe 3anstue Ne 7.
Odopmiienre 10roBopa KyriIH-MpoaaKu

[TpakTuyeckoe 3anstue 8.
[TpoBepka IpaBUILHOCTH COCTABIEHUSI HOMEHKJIATYPBI JEJI.

[TpomexyTounas arrectanus B popme nuddepeHIrnpoBaHHOTO 3aUeTa.

MeToauueckue PEKOMEHIAUH

IIpakTuyeckoe 3ansaTue 1.

OdopmiieHHe TOKYMEHTOB ¢ MOMOoLIbI0 mporpammbl Microsoft Word. Co3nanue mao6iaona

AOKYMEHTOB.
I/I3y‘{I/IB JIaHHBII pa3acit, CTYACHT NOJIDKCH YMCTh:

[ToHMMaTh CYITHOCTh U COLMATBHYIO 3HAUMMOCTh CBOEH Oyay1iel nmpodeccuu, NposiBIsATh K HEH

YCTOWYUBBIN UHTEPEC.

I/I?,qu/IB I[aHHI)II\/'I pasacii, CTYACHT IOOJDKCH 3HATh: HOHSITI/IC, oeim, 3agadd W HPHUHIOHUIIbLI

ACIJIOMPONU3BOJACTBA.

Hean 3aganus: Hayuntcs opopmisats pexkBu3utsl OPJl Ha PA-4 B coorBercTBUu ¢ [[OCT.
OOopynoBanmue: METOIUYECKHE yKa3aHUs K MPAKTUYECKOMY 3aHATHIO, OJaHK IMPaBOBOM

AOKYMCHTAIMKU, KOMIIBIOTEP.

3aganue 1. CocTaBUTB CXeMY PacioJIOKeHHs PeKBU3UTOB. [lepeHecTn HMKenpUBeICHHbIE

cxeMbI-00pa3lbl KapaHaamom Ha Oymary @ A-4.
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PacnonoxeHne peKBU3MTOB U TPaHULBI 30H Ha popmare A4

YIJ10BOr0 0J1aHKa (pa3Mephl YKa3aHbl B MHUJTUMETPaX )

297
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http://www.edou.ru/courses/referer.php?course=razdel1&chapter=razdel12&lesson=ugl_blank

CocTaBUTh CXE€My pAacCIOJIOKEHHsS] PEKBU3UTOB. llepeHecTH HUKENpPUBEICHHBIE CXEMbI-00pa3Ibl

KapaHjamom Ha Oymary @ A-4.
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PacrosioskeHue peKBU3NTOB 1 IpaHUIIbI 30H Ha dopmare A4

NPOA0JLHOr0 0JaHKa (pa3Mepsl yKa3aHbl B MuiuMmeTpax)lIpumedanne: ropu3oHTalbHbIE TPaHUIIbI
30H PEKBHM3MTOB, OTMEUEHHBbIE MYHKTUPOM, MOTYT cMelarbcsa 1o BepTtukaiu. [Ipu odopmienun
PEKBU3UTOB HEOOXOAMMO IMOMHHTb, YTO OHHU OTAEISIOTCA JpYyr OT Jpyra 2-4 MeXCTPOUYHBIMHU
uHTepBanamu. Hampumep, eciam TEKCT AOKYMEHTa OKAHYMBACTCS B Hadalle BTOPOWM CTpPaHULbI, TO
pexBu3uT ' Hoanucek" nomkeH ObITh OPOPMIIEH MOJ TEKCTOM uepe3 2-4 MEeXKCTPOUYHBIX HHTEepBaja.
Opnako pu oopmnenun JNOKYMEHTOB HE00X0AUMO IIOMHUTB, 4TO

pexBu3UTH 27, 28,29 u 30 ohopMIISFOTCS OT HIDKHETO Kpasi JINCTA.
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IIpakTnyeckoe 3ansiTue 2.
CocraBJiienue u oopMJIeHNE PACTIOPAANTENbHBIX H CIIPABOYHO- HH(POPMALMOHHBIX
JOKYMEHTOB.

3aganue 1.

CocTraBjeHue MITaTHOTO PACITUCAHMS.

IlItatHOe pacmucaHue — MOKYMEHT, 3aKPEIUIONIUN JOJKHOCTHOW M YHUCJICHHBIM COCTaB
MPEITIPUSTHS, YKa3bIBAOITHN donx 3apabOTHOM ILJIATHL.
Conepxut nepedeHb CTPYKTYPHBIX MOAPA3IACICHUM, TOJDKHOCTEH, CBEICHUS O KOJIMYECTBE IITATHBIX
€IMHUII, JODKHOCTHBIX OKJIa/Iax, Hal0aBKax u MecsuHOM (hoHe 3apaboTHOM uaTel. MecsuHbiid (GOH/T
3apabOTHOM TUIATBI — 3TO CYMMAapHBIE JEHEXKHBIE CPENICTBA, KOTOPBHIC MPEAYCMOTPEHBI ITATHBIM
paciiuCaHuem JUIA BBIIIJIATHI pa6OTHI/IKaM.
IlITaTHOE pacrnicanue odopmItsseTcs Ha YHUGPUIIUPOBAHHON bopme
[lItaTHOE pacnucaHne BUUPYET TIaBHBIA OyXTaiaTep, FOPHUCT, TOIUCHIBACT HAYaIBHUK OT/IEa KaIpOB
WU 3aMECTUTENb PYKOBOJHUTENS, YTBEPXKIACT PYKOBOAUTEIIb OPTaHM3aIldd, IOJAMHUCH KOTOPOTO
3aBepseTCs [1€YaThIO.
MN3MeHeHus B MITaTHOE PacHUCaHUSl BHOCATCS MPUKA30M MO OCHOBHOM JieSITeNbHOCTH «O BHECEHHH
I/I3M€H€HHI>1 B INITAaTHOC pacCIHCaHUC), KOTOpblf/'I NOAIMUCBIBACT PYKOBOAUTC/Ib OpraHU3allvuy WU
YIOJIHOMOYEHHOE AM JIAIIO.
Kpowme cityyaeB nepenMeHOBaHUS CTPYKTYPHBIX MOAPA3AEIECHUN NN JOJKHOCTEW, MU3MEHEHUS OKJIaza,
IITAaTHOE PACIMCAaHUE MOYKET U3MEHATHCS BO BpEeMs peOpraHu3alluy MPEANPUITHS, IIPU COKpAICHUN
YUCJICHHOCTU HWJIX 1ITaTa pa60THI/IKOB. HpI/I COKpall€HUU YHUCICHHOCTH HCKIIOYAIOTCA OTACIIBHBLIC
CAVHUIBI, a IPU COKPAIICHWH INTaTa — OTACNbHBbIC NoxapasneiaeHus. l[lpu »TomM pabOTHUKH,
3aMeMIaroNINe COKPAIIAEMbIC JOHKHOCTH HITH pa0OTAIOIIUE 110 COKPAIIAeMBIM MPOQPECCHSIM, TTOITISKAT
YBOJIBHEHHIO TI0 COOTBETCTBYIOIIUM CTaThsM 3akoHa Poccuiickoit deneparuu.

3aganue 2.

OdopMUTDH TPYAOBYIO KHUKKY.

TpynoBast KHI)KKAa — 3TO JIOKyMEHT, B KOTOPOM COJEPKUTCS BCsl MHPOpPMALUs O TPYHOBOIi
NeSITeIbHOCTH €€ BIajeNblla. 3amoJiHeHue ee TpeOyeT OT pabOTHHKAa KaJIpoB Tropa3fo OOJbIIei
BHUMATEJIBHOCTH W JaJIbHOBUAHOCTH, 4eM OQoOpMIIeHHE ITH00ro Ipyroro nokymeHta. Omuoky,
JIOTYILEHHYIO B MPUKAa3€e WIKM B JOTOBOPE, JIETKO UCHPaBUTh. Yallle BCero HUKTO U HE Y3HAET, YTO OHA
uMeNa MeCTO. A TIOCIEJNCTBHS HE3aMEUCHHBIX M HEHUCIPAaBJIEHHBIX OIIMOOK B JOKYMEHTE,
MOTBEPKIAIOIIEM TPYIOBOM CTaX pabOTHMKA, MOTYT BBIIBUTHCS TOJIBKO BO BpeMsi odopmiieHus
neHcud. TpyaoBble KHMKKH BEIYTCS Ha PaOOTHUKOB BCEX IMPENIPUATHI HE3aBUCUMO OT (OPMBI
COOCTBEHHOCTH U OpraHU3allMOHHO-TIPaBOBOI ()OPMBI, B KOTOPBIX OHHM MPOpadOTa M CBBILIE 5 THEH, B
TOM YHCJI€ HAa CE30HHBIX M BPEMEHHBIX PAaOOTHHKOB, a co 2 okTAOps 2006 rona TpyaoBble KHIKKU
00s13aHbI BECTU TAaK)K€ U pabOTOIaTeNIN - UHAUBUAYalbHbIE IpeanpuHuMarenu (4. 3 ct. 66 TK P®). Jlns
MOCTYMAIOUIET0 Ha paboTy BIEpBble KHMXKKa OpOpMIIsieTcs He Mo3faHee 7 AHEW co JHSA NpuemMa Ha
paboty.®@opma, MOPAIOK BEIECHUS M XPaHEHUs TPYIOBBIX KHIDKEK, a TaKKe MOPSI0K M3rOTOBJICHUS
OJIaHKOB TPYJOBBIX KHM)KEK M obecrieueHust MU padoronaTeneil ycranaBnupatorcs [IpaBureabcTBoM
PO.

Bce 3anucu B Tpy10BOil KHUXKKE AenatoTcs 0€3 COKpalleHUi 1 IMEIOT CBOI OPSIIKOBBIM HOMEp.

Henomyctumo, Hanpumep, B rpade 4 yka3plBaTh «IIp.» BMECTO «IIpHKa3z». JTO Kacaercs U
CCBUIOK Ha KOHKpeTHbIe ctaThu TK P®. Cnenyer nucate: MyHKT 3 yacTh nepsas ctatbs 77 Tpynosoro
konekca Poccniickoit denepanun.

CBenenus o pabOTHHKE TEMepb MOKHO 3allOJIHATh HE TOJIBKO HA OCHOBAHHM MAclopTa, HO U Ha
OCHOBaHUU JIPYyroro JOKYMEHTa, YAOCTOBEPSAIOIIEr0 JIMYHOCTh (BOAMTEIHCKOTO YAOCTOBEPEHUS,
3arpaHnacropra, BOGHHOro Ouiera u T.4.). Bce 3amucu o BeIOTHAEMO# paboTe, mepeBojie Ha IPYTyIo
IIOCTOSIHHYIO Pa0OTy, IPUCBOEHUH KBAaTU(PHUKALNU, YBOIBHEHUH, a TAKXKe O HarpaXkIeHUH BHOCATCS B
TPYAOBYIO KHM)KKY Ha OCHOBaHMM COOTBETCTBYIOIIETO IMpHKasza (pacropshkeHus) paboronaTens He
MIO3JJHEE HENIEIBHOIO CPOKA, a TP YBOJIBHEHUH — B IEHb YBOJIbHEHUS. [Ipy 3TOM 3anucu TOJKHBI TOYHO
COOTBETCTBOBATh TEKCTY IpHKa3a (pacHnopshKeHHs). 3alucu B TPYAOBYKO KHIXKKY O IpPUYMHAX



MpEKpaIieHust TPyA0BOTO JOTOBOPA BHOCATCS B TOYHOM COOTBETCTBHU ¢ (hopmynupoBkamu TK PD nmu
MHOTO (he1epaIbHOrO 3aKOHA.

Odopmuts 1o 06pasiy TpyI10ByIO KHUKKY Ha Oymare @-A4

CBEREHHA ' 0 PABOTE TK ¥ 0595527
Paza Coedeiank o npeexe  wa pabiery, mepenode m:hm.
pabory. ‘ é wosep Sowyaeta,
éwx wesy | rod ::’muwlm '?;mm.qu:‘m) A SLIMBAN. RPN
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IIpakTnyeckoe 3ansiTue 3.
IIpoBepka npaBUIbHOCTH 0()OPMJIEHUS] OPTAHNU3AIUOHHBIX JOKYMEHTOB.

Jl0/LKHOCTHAsI MHCTPYKUMSI — TMPAaBOBOM aKT, M3/1aBa€Mblii OpraHu3anued B LEIX

periaMeHTald OpPraHMW3alMOHHO-TIPABOBOTO TIOJIOKEHUSI PAaOOTHUKA, €ro OO0sM3aHHOCTEW, Mpas,
OTBETCTBEHHOCTH.
OcHOBHOE (YHKIMOHAIBHOE HA3HAYEHHE TOJDKHOCTHOM HMHCTPYKLUMH COCTOMT B OCYIIECTBICHUHU
OpPraHU3alMIOHHO-HOPMATUBHONW pErJIaMEHTAllUl ITOBCEJHEBHOM JEATENbHOCTH JIOJDKHOCTHBIX JIMI]
(paOOTHUKOB COOTBETCTBYIOLIUX KaTEropuil) MpeANnpusTUs, YTO, B CBOK O4YEPE/b, MO3BOJSET HaM
0003HAYUTh OCHOBHYIO (YHKIMIO JaHHOTO JIOKyMEHTa Kak perjJaMeHTUPYIOILYI0, WIN
OpraHHU3allMOHHO-HOPMAaTUBHYIO.

PaGoTHuKM npeanpusTus o0si3aHbl PYKOBOJACTBOBATHCS COOTBETCTBYIOUIMMHU JIOJKHOCTHBIMU
MHCTPYKLHUSMU B IIPOLIECCE PEAIM3ALNN CBOUX ITOJTHOMOYUH, a B CIIy4ae HapyUICHUS UX MOJIOKEHUN —
HECTH 3a 3TO OTBETCTBEHHOCTh, MPEAYCMOTPEHHYIO 3aKOHOJATEIbCTBOM M HMHBIMH HOPMAaTHBHBIMHU
(HOpMaTUBHO-IIPABOBBIMH) aKTAMH, @ TAK)KE JIOKAJIIbHBIMHU aKTaMH MPEANIPUATHS.

BcnomoraTensHoe pyHKIMOHAIBHOE Ha3HAYEHUE JJOPKHOCTHOM MHCTPYKIUH 3aKJIF0YaeTCsl, BO-
NepBbIX, B OOyYeHHH BHOBb NPUHATHIX Ha MPEANPHUATHE PAaOOTHHKOB, a TaKke pabOTHUKOB
HPEANpUATHS, IEPEMEIICHHBIX Ha HOBBIE JOJKHOCTH (paboune MecTa) (o0yuarolas, Wil TPEHUHIOBas,
¢bynkuus). Bo-BTOpPBIX, JOKHOCTHAS WHCTPYKIHMA, KakK IMPaBHIIO, MCIIONB3YETCS Ha 3Tame ordopa
[IepCOHaJa B KAUeCTBE OHOI0 U3 JOKYMEHTOB IPOBEPKU UMEIOIUXCS Y COMCKaTeNel (KaHau1aToB Ha
JOJDKHOCTB) 3HaHMK (KOHTposibHas ¢GyHKuus). HakoHem, B-TpeThbUX, MMEIOLIMECS B PACIOPSIKCHUN
HPEANPUATHS TOJDKHOCTHbIE MHCTPYKIUH, KaK MPaBUIIO, UCIIOJIBb3YIOTCS B KayecTBE HH(POPMALIMOHHO-
METOJIMYECKOW OCHOBBI JUISl UX NEPUOJUYECKOT0 YTOUHEHUS (HanpuMep, IpU U3MEHEHUHU COJIEP KaHUs
paboThl TOr0 WJIM HHOIO JOJDKHOCTHOIO JIMILIA), a TakXke JUIsl pa3pabOTKM HOBBIX JIOJKHOCTHBIX
MHCTPYKUUHN, B TOM YHciIe ISl pAOOTHUKOB MPEANPUATHUS, 3aHUMAIOIINX JOJKHOCTH C COBMELLIEHHBIMU
MIOJIHOMOYUSIMU (MH(OPMALIMOHHO-METOInYeCcKasi QYHKIIHS).

Jlo;okHOCTHAs MHCTPYKIMS ObIBaeT TuIoBas (IpuUMepHas) M KOHKpeTHas. TumoBas
JOJDKHOCTHAs MHCTPYKIMS pa3pabaThiBaeTcss Ha JIOJDKHOCTH, HWMEIOUIME OJMHAKOBBIM HaOOp
00513aHHOCTEH, MpaB, OTBETCTBEHHOCTH BHE 3aBUCUMOCTH OT TOTO, B KaKOM OTpaciu (pyHKIHOHHUPYET
naHHasi opranuzanus. Hampumep, MoxkeT ObITh co37jaHa TUIIOBAs JOHDKHOCTHASI MHCTPYKLUS Kaccupa.
OnHako HaJW4yMe TUINOBOM JOKHOCTHOW MHCTPYKIIMM HE O3HAa4yaeT, 4TO HEeT HEeOOXOJIUMOCTH
pa3pabaTrbiBaTh KOHKPETHYIO JOKHOCTHYIO MHCTPYKIHIO. Takue T0IKHOCTHBIE MHCTPYKIIMH J10JKHBI
ObITh pa3pabOTaHbl HAa BCE JOJKHOCTH, NMPEIyCMOTPEHHBIE IITATHBIM PACIIMCAaHMEM OpraHMU3alluu, a
TUIIOBBIE HHCTPYKLIUU MOTYT CIIY’KUTh OCHOBOM I UX pa3pabOTKH.

JloyKHOCTHAS! MHCTPYKIUSA SIBJISETCS (PaKTUYECKUM OITUCAHHUEM JIOJDKHOCTH, U OHA He00XoauMa
Ui co3aaHus 3((GEKTUBHBIX YCIOBHI pabOThl, BBINOJHEHUS MITaTHBIM MEPCOHAIIOM IOCTAaBJIEHHBIX
nepell CTPYKTYpHBIM TOJpasAciieHueM Iened U 3amad.  J{oJpKHOCTHas HMHCTPYKLHUS — Kak
OpPraHM3alOHHBIM JTIOKYMEHT 3aKpeIuisieT OpraHu3alllOHHO-TIPAaBOBOE IOJIOKEHHE padOTHHUKA,
ABNISICTC TPAaBOBOM OCHOBOM JUIs TIPOBEJEHHUS aTTecTalMu pPaOOTHUKA, ONPEAETCHUS €ro
OTBETCTBEHHOCTH, a TaK)Ke JUIsl PEIIEHUs TPYAOBBIX CIIOPOB, €CIIM OHU BO3HUKAIOT MEXI1Y paOOTHUKOM
U aIMMHHUCTpaLMEH.

JlomKHOCTHAs WHCTPYKLHMSA, Kak MpaBWJIO, HE COCTaBISETCS Ha KaTErOpUIO0 CIIy)KalluX
«PYKOBOJIUTENW» (OpraHu3aluid, CTPYKTYpHBIX NojpazfeneHuit). DyHKIMM, 3aaa4u, 00S3aHHOCTH,
IpaBa U OTBETCTBEHHOCTh JAHHBIX CIYKaIINX (PUKCUPYIOTCS B MOJOKEHUAX (ycTaBe) 00 opraHu3aluuu
WM B MOJIOKEHUH O CTPYKTYPHOM IOJpa3AeiIeHUN B pasnene «PyKkoBoACTBOY.

st paOOTHUKOB XO3SIMICTBEHHBIX M BCIIOMOTATEIBHBIX CIYXKO (a Takke sl paboTaroImMX Mo
JIOTOBOPY MNOApsJa WIM TPYIOBOMY COIJIAIIEHHIO) MOTYT TaKXe HE COCTaBJIATHCS JOKHOCTHBIE
MHCTPYKLUMU TIO0 YyCTaHOBIeHHOW ¢opme. B Takux ciayyasx Moryr ObITb pa3paboTaHbl
(pyHKIMOHAILHBIE 00513aHHOCTH, O(OpMIICHHE KOTOPHIX HE PErjJaMeHTHPOBAHO JEHCTBYIOIIMMHU
HOPMAaTHUBHBIMU JOKYMEHTaMH.



J171s1 TIIaBHBIX CIEIUATMCTOB MOTYT OBITh pa3padOTaHbl AOJKHOCTHBIE MoJ0KeHns1. HecMoTpst
Ha pa3jinyvgd B HAUMCHOBAHUHU JOKYMCHTA, €TI0 HA3HAYCHUC BCCrla OAHO U TO KC — PCTIIaMCHTUPOBATH
byHKIMH pabOTHHKA, €ro 003aHHOCTH, MPaBa U OTBETCTBEHHOCTh HA KOHKPETHOM pabodeM MecTe.

I[OJ'DKHOCTHBIG HHCTPYKIMH, KaK W OCTaJIbHBIC OPraHu3allMOHHBIC AOOKYMCHTBI, SBJISAIOTCA
JTOKYMEHTOM JJTUTEIBHOTO MOJIb30BaHMS U ICHCTBYIOT JIO TEX MOP, OKa HEe OYAyT 3aMCHEHBI HOBBIMHU.
Heo6xoauMocTh B epecMOTpe AOKHOCTHOW MHCTPYKIIMU MOYKET BOSHUKHYTH B CBSI3U C U3MEHEHUEM
CTPYKTYpbl M (YHKUIHH TMOApa3iesiecHHss W OpraHW3alliH, COKPALICHHEM MITATOB, HM3MEHCHUEM
TEXHOJIOTUU  BBIMIONHSAEMBIX paboT. OOBYHO JOMKHOCTHBIE WHCTPYKIIUU IEPECMATPUBAIOTCS
(KOppEeKTUPYIOTCS) OJIMH pa3 B 3—5 sieT. [Ipu cOCTaBICHUH JODKHOCTHON MHCTPYKIIHH 32 OCHOBY O€pyT
TUNIOBYI0 WJIM TPUMEPHYIO, €CIM TaKOBble HMEIOTCS, a TNpPU HUX OTCYTCTBHM — TapH(HO-
KBaTM()UKAIIMOHHYIO XapaKTEPUCTUKY JOHKHOCTH U3 KBamuduKkaoHHOTO CpaBOYHUKA JOKHOCTEH
PYKOBOAMTEIIEH, CIIELIMAIIMCTOB U APYrux ciayxamux. Ho Takas xapakTepuCcTUKa UMEET OTIIMYHYIO OT
JOJDKHOCTHOW MHCTPYKIMH CTPYKTYPY TEKCTa U HE COACPIKUT BCHO MH(OPMAIIHIO, HEOOXOIUMYIO ISt
COCTABJICHHUS JIOJDKHOCTHOW HMHCTPYKIMH KOHKPETHOro paboTHuka. Hemocraromiyro uHGOpMAIHIO
OepyT U3 APYrHX OpPraHU3AIllMOHHBIX JTOKYMEHTOB, TAKHX KaK CTPYKTypa M IITaTHas YHUCICHHOCTb,
MOJIOXKEHHE O CTPYKTYPHOM MOJIpa3ACiICHUM U JIp.

JIOJDKHOCTHAST MHCTPYKIIUS KaK JF000H OQHIIHaTIbHBIA JOKYMEHT J0/DKHA ObITh OopMiIeHa Ha
o0mieM OJTaHKe OpraHU3aliy C YKa3aHUEeM BHJIA JOKYMEHTA.

JIOJDKHOCTHYIO MHCTPYKIMIO, Kak TPABHIO, YTBEPKIA€T 3aMECTUTEIb PYKOBOIUTEIIS,
KYpUPYIOIIMM JaHHOE IOJpa3JeieHue, WIA caM pyKoBoauTenb. lloamuceiBaer qOJKHOCTHYIO
HHCTPYKIIMIO PYKOBOIUTEb.

3ananme: Ha oraenbHbIX suctax (opmata A4 ¢ cobmofeHneM pa3MepoB MoJed M pabouyux 30H
JOKYMEHTa COCTaBUTb U O(POPMUTH OPraHU3ALMOHHO-PACHOPAIUTENBHBIE JOKYMEHTHI 10 33JaHHBIM
CUTYyaLUsIM:
1. OdopMuUTh KOJKHOCTHYI0O HHCTPYKIHMIO IOPUCKOHCYJIbTaHTa opuaudeckoi pupmsl «llaputer» c
YIJIOBBIM PaCIONIOKEHUEM DPEKBHU3UTOB, (DUKCUPYS BCE CTPYKTYPHBIE BJIEMEHTHI M PACIUCBIBas HX
IYHKTBI, coOmoaas Bce TpedoBaHusiM B oopmienun OP/] (Ha ocHOBaHMHU NMPUBEAEHHOIO MpUMEpa
JOJDKHOCTHOW MHCTPYKLIUH).

PexBU3HMTHI JOZKHOCTHOW HHCTPYKIUHK:
1) HaumeHoBaHue opranuszanuu
2) I'pud yrBEepkIeHUS JOKYMEHTa
3) Haumenosanue Buna nokymenta (JJOJDKHOCTHASA MHCTPYKIUA)
4) Homep nokymeHTa
5) Mecro uznanus
6) HanmeHoBaHue TOHKHOCTH, JJIs1 KOTOPOU NpeHa3HAYeHa HHCTPYKIUS
7) TekcT MHCTPYKLIUU

TexcT HHCTPYKIIMU COCTOUT U3 pa3esioB, MMEIOIINX 3ar0JIOBKU, HyMepyeMble apaOCKUMH LU paMu.
3aroyioBKM MOTYT pa30uBaThCs Ha MyHKTHL. Hymepanus myHKTOB opopmitsiercs nudpoil 3aroioBka ¢
TOYKOW U MOPSAKOBBIM HOMEPOM ITyHKTA!

1. Obwue nonosicenus

1.1. mopsinox Ha3Ha4YeHMsI HA JOHKHOCTh

1.2. TpeboBanus K 00pa30BAHUIO U OIBITY MPAKTUUYECKON paObOTHI
1.3. mogunHEHHOCTD

1.4. nepevyeHpb JOKYMEHTOB, KOTOPBIMH PYKOBOJICTBYETCSI pAOOTHHMK Ha JJaHHOM JOJKHOCTH
2. @yukyuu: OCHOBHBIC HATIPABJICHUS JCATEIBHOCTH («OTBEYACT)

3. Jonxcnocmuvie 06sa3aHHOCMU: TIEPEUUCIIIOTCS BUIbI paboT, BRIMOJHAEMbIE pAOOTHUKOM
(«pYKOBOAMTY, «PaCCMAaTPUBAETY, «BBITIOJIHACTY, «OOECIIEUNBACT»)

4. Ilpasa

4.1. mpaBoO MPUHUMATH PEIICHUS 110 BOIIPOCaM, KOTOPbIE paOOTHUK MOKET peraTh CaMOCTOSITEIbHO



4.2. mpaBo 00pamaThcst ¢ MPEUIOKEHUIMH K PYKOBOIUTEITIO
4.3. mpaBo TpeOOBaTh BHIMOJIHEHUS ONPEACIEHHBIX AEUCTBUH OT APYruX pabOTHUKOB
5. Omseemcmeennocms: yKka3pIBaeTcs, 32 YTO KOHKPETHO HECET OTBETCTBEHHOCTh PAOOTHUK
6. Bzaumoomnoutenus, céa3u no 00IHCHOCMU: OTPAXKAET KOHTAKTHI MEXTy paOOTHUKOM U
CTPYKTYPHBIMHU MO/IPA3ICICHUSIMU OpraHu3auu («B3aUMOJICUCTBYET CO CTPYKTYPHBIMU
MOJIPa3IeICHUSIMH 110 BOIPOCAM MOJIYYEeHHUsI HE0OX0AMMON HHPOPMALIUN)
7. [loxkazamenu oyenku pabomol:
7.1. HOTHOTA U CBOEBPEMEHHOCTD BBITTOJIHEHHS JJOJPKHOCTHBIX 00sI3aHHOCTEH
7.2. OTCYTCTBHUE CITY)KEOHBIX HapyIICHUM
7.3. OTCYTCTBUE MIPETEH3U CO CTOPOHBI PYKOBOAUTEIEH
6) [Tognuce cocraBuTes
7) Bu3a cornacoBanus
Obpaszey

HAVMMEHOBAHUWE OPTAHU3ALIMN YTBEPX/IAIO

HNupekc npeanpusitus CBs3H,
HOYTOBBIH ajpec,

Ne renedona, dakca u T.11. N.O0.damunus

PYKOBOIII/ITGJH) OopraHusalnuvu

« » I.

JOJDKHOCTHAA MHCTPYKIA

T. No
Oyxranrepa
1. OBILME ITOJIOXXEHUA

1.1. Hacrosimast JOHKHOCTHAST MHCTPYKIHS onpenensieT GyHKIMOHaIbHbIE 005S3aHHOCTH, TIpaBa
Y OTBETCTBEHHOCTH Oyxranrepa " " (manee - "opranuzanus").

1.2. byxranrep Ha3zHadaeTcs Ha AOJDKHOCTh U OCBOOOXKAAETCS OT JIOJKHOCTH B YCTAHOBJICHHOM
JEWCTBYIOIUM TPYAOBBIM 3aKOHOIATEIIECTBOM TIOPSIIKE IPUKA30M PYKOBOJUTEINSI OPTaHU3aIUH.

1.3. byxrantep noauuHseTCs HEMOCPEACTBEHHO OpraHu3aIum.

1.4. Ha nomxHoCTh OyXranrepa Ha3HayaeTcs JIMLO, UMEIOIIEe:

1.4.1. byxrantep I xateropuu: BbIciIee MPO(HECCHOHAIBHOE (IKOHOMUYECKOE) 00pa3oBaHHe U
cTak paboThl B JoJKHOCTH Oyxrantepa Il kareropuu He meHee 3 Jer.

1.4.2. Byxranrep Il kateropuu: Beiciiee mpogpeccuoHalbHOe (3KOHOMHUYECKOe) 0OpazoBaHue 0e3
MpeAbSIBICHUST TPEOOBAaHUN K CTaxy pabOThl WM cpeaHee MpOoQecCHOHAIbHOE (PKOHOMUYECKOE)
o0pa3zoBaHMe U cTax paboTHI B IOJDKHOCTU OyXrajnrepa He MeHee 3 JIeT.

1.4.3. byxrantep: cpeanee mnpodeccuoHanbHOEe (IKOHOMHYECKOe) oOpa3oBaHue 0Oe3
npeabsBlIeHUs] TpeOOBaHMNM K CTaXy pabOThl WM CIELUAIbHYIO MOJITOTOBKY IO YCTaHOBIIEHHOM
MporpaMMe U CTaX paboThI O yYETY U KOHTPOJIIO HE MeHee 3 JIeT.

1.5. ByxranTep 10JKeH 3HATh:

- 3aKOHOJATeNbHBbIE AaKThI, ITOCTAHOBJCHMS, PACHOPSDKEHHs, MPUKa3bl, PYKOBOJSIINE,
METOJAMYECKHE W HOPMATHBHBIC MaTepHANIbl 10 OpraHW3alMd OYyXTalTepPCKOTO y4eTa HMYIIECTBa,
00513aTeNIbCTB U XO3SIMCTBEHHBIX ONEPALUii U COCTABICHUIO OTYETHOCTH;

- (opMBI 1 METOBI OYXTaITEepCKOTo yyeTa B OpraHu3alluu;

- IUTaH U KOPPECTIOHACHIIUIO CUETOB;

- OpraHu3alrIo0 JOKYMEHTO000pOoTa MO y4acTKaM OyXTajJTepCcKOro yuera;

- MOPAZOK JOKYMEHTAJIbHOTO O(GOpPMIIEHHS M OTpPaKEHHs Ha cueTax OyXrajaTepcKoro yuera
OTlepanni, CBS3aHHBIX C JBW)KEHHEM OCHOBHBIX CPEIICTB, TOBAPHO-MATEPHAIBHBIX IEHHOCTEH U
JICHEXKHBIX CPE/CTB;

- METO/Ibl 3KOHOMHYECKOI0 aHAJIN3a X035ICTBEHHO-(DMHAHCOBO! AEATEIbHOCTH OpTaHU3aIiHY;

- IpaBUJIa SKCIUTYaTallui BBIYUCIUTEIBHON TEXHUKH;

- DKOHOMUKY, OPTaHU3aLHIO0 TPYAA U YIPABICHHUS;




- PBIHOYHBIE METO/bl XO31CTBOBAHUS;
- 3aKOHOJATEJIbCTBO O TPY/E;
- IpaBUJIa U HOPMBI OXpPaHbI TPYAA.

2. ©YHKIIMOHAJIBHBIE OBA3AHHOCTHU

2.1. Byxrantep:

2.1.1. Bemonasier paboTy MO BEACHUIO OYXTaaTepCKOro y4deTa MMYIIECTBA, OO0SI3aTEIbCTB U
XO3SIICTBEHHBIX OIepanuii (y4eT OCHOBHBIX CPE/ICTB, TOBApPHO-MATEPHANIbHBIX 1IEHHOCTEH, 3aTpaT Ha
MIPOU3BOJICTBO, PEANM3ALMUIO0 TPOIYKIMH, PE3yJIbTAaTOB XO3SHCTBEHHO-(MHAHCOBOH NEATEIBHOCTH,
pacyeToB C MOCTABIIMKAMH U 3aKa3YUKaMH, a TAK)Ke 3a IPEIOCTaBIECHHBIE YCIYTU U T.I1.).

2.1.2. YdacTByeT B pa3paboTKe U OCYIIECTBICHUN MEPONIPUSATHI, HAPaBICHHBIX Ha COOJIOICHHE
(bMHAaHCOBON AMCUUILIMHBI M PAllMOHAIILHOE UCIIOJIb30BaHUE PECYPCOB.

2.1.3. OcyuiecTBiseT IpUEM U KOHTPOJb NEPBUYHOM JOKYMEHTAIMH 110 COOTBETCTBYIOLIUM
y4acTKaM OyXTaJTepCKOro y4yeTa U MOAr0TaBIMBAET X K CYETHON 00paboTke.

2.1.4. Otpaxaer Ha cyeTax OYXTaJTEPCKOrO yuyeTa OIepallid, CBA3aHHBIE C JABUKCHUEM
OCHOBHBIX CPEJICTB, TOBAPHO-MaTepUATbHBIX LICHHOCTEH U JCHEKHBIX CPEJICTB.

2.1.5. CocraBnsieT OTYETHBIE KaJIbKYJIALNUNA CE0ECTOMMOCTH MPOIYKINH (paboT, YCIIYT), BBIABIISAET
MCTOYHUKU 00Pa30BaHUS MOTEPh U HEMPOU3BOIUTENBHBIX 3aTPAT, HOATOTABINBACT MPEIOKESHHS IO UX
IIPENYNPEKICHHUIO.

2.1.6. Ilpou3BOOUT HayHCIEHHWE M TMEPEUMCICHHE HaJIOroB U cOOpoB B (deaepaabHbIi,
pPETHOHANBHBI M MECTHBIH OIO/KETHI, CTPAaXOBBIX B3HOCOB B TOCYAAapCTBEHHBIC BHEOIOKETHBIC
couuanbHble (OHABI, TMaTe:ked B OAHKOBCKUE YUYPEKICHHs, CPEACTB Ha (HUHAHCUPOBAHUE
KalUTaJIbHBIX BJIOXEHHUH, 3apaOOTHON MIaThl pabouyMX U CIyXallluX, APYrUX BBILIAT U IUIATEXKEH, a
TaK)Xe OTYUCIICHHE CPEJICTB HAa MaTepHalIbHOE CTUMYIIMPOBaHUE PAOOTHHUKOB OPraHU3alINH.

2.1.7. ObGecrnieunBaeT pYKOBOIUTENECH, KPEIUTOPOB, WHBECTOPOB, ayJUTOPOB H JAPYTHX
nojip30oBarene  OyXraiaTepckol OTYETHOCTH COMOCTaBUMOM M JIOCTOBEpHOW OyXranrepckoi
nH(popmMalren o COOTBETCTBYIOIIUM HallpaBJIEHUsAM (y4acTKaM) ydera.

2.1.8. Pa3pabarbiBaeT pabounii 1u1aH c4eToB, GOpMbI IEPBUYHBIX JOKYMEHTOB, IPUMEHSEMBIE 115
odopMmIIeHHsT XO3SMCTBEHHBIX OIEpalyii, 0 KOTOPBIM HE MPEAYCMOTPEHBI TUIIOBBIE (POPMBI, a TaKkKe
(GopMBI JTOKYyMEHTOB JJIi BHYTPEHHEH OyXrajarepckoi OTYETHOCTH, Yy4YacTBYeT B OIpeJeIeHUN
COJIep’KaHUsl OCHOBHBIX ITIPUEMOB U METO/IOB BEJICHUS yUeTa U TEXHOJIOTUU 00pabOTKU OyXranTepcKon
uHpOpMalnu.

2.1.9. VwuactByer B TMpOBEIACHUU HSKOHOMHUYECKOTO aHAM3a XO35SHCTBEHHO-(DHMHAHCOBOM
JeSTeIbHOCTH OpPTaHU3alMK MO JAHHBIM OyXTaJTepCKOro y4yeTa M OTUETHOCTH B IIENSAX BbISBICHUS
BHYTPUXO3SIICTBEHHBIX ~PE3€PBOB, OCYIIECTBICHMSI pEXUMa DSKOHOMUU M MEpONPUATUH IO
COBEPILICHCTBOBAHHUIO JIOKYMEHTOO0OpOTa, B pa3pabOTKe M BHEJIPEHUU IPOTPECCHBHBIX (HOpM H
METOJIOB OyXTaJTEpCKOro y4yeTa Ha OCHOBE IPHUMEHEHHS COBPEMEHHBIX CPEJICTB BBIYMCIUTEIbHON
TEXHUKH, B IPOBEJICHUN MHBEHTAPU3ALIUI IEHEKHBIX CPE/ICTB U TOBAPHO-MATEPHAIIbHBIX LIEHHOCTEH.

2.1.10. IToaroTaBnMBaeT NaHHBIE MO COOTBETCTBYIOIIMM YYacTKaM OYyXTaJTepPCKOTO ydeTa s
COCTABJIEHHUS] OTYETHOCTH, CIEAUT 3a COXPAHHOCTHIO OYXTaJdTepCKUX JOKYMEHTOB, O(hOpMIISET HX B
COOTBETCTBHUH C YCTAHOBJIEHHBIM MOPSAKOM JUIsl IEpeiadll B apXUB.

2.1.11. Bomonusier paboThl MO (HOPMUPOBAHMIO, BEJIECHUIO W XPaHEHHIO 0a3bl JaHHBIX
OyxranTepckoil WH(pOpMANNY, BHOCHUT W3MEHEHHs B CIPABOYHYI0 M HOPMATHBHYIO WH(MOpPMAIHIO,
UCTOJIb3yeMYIO ITpH 00pabOTKe JaHHBIX.

2.1.12. YaactByeT B (popMyIMpOBAHUN IKOHOMHUYECKOW MMOCTAHOBKM 3a/1a4y JTUOO OT/IETHHBIX MX
3TAIOB, PELIAEMBIX C TOMOIIBIO BBIYMCIUTEIBHON TEXHUKHU, ONPEAEIsieT BO3SMOXKHOCTD UCTIOIb30BAHUS
TOTOBBIX IPOEKTOB, AaJTOPUTMOB, MAKETOB MNPUKIAAHBIX IPOTPaMM, MO3BOJISIOMIMX CO3/1aBaTh
HKOHOMHYECKH 00OCHOBAHHBIE CUCTEMBI 00paOOTKN SKOHOMUYECKON HH(pOpMAaLIUH.

3. IIPABA

3.1. ByxranTep umeer npaso:

3.1.1. TpeboBaTh OT PYKOBOJCTBA OpraHU3AIMU OKa3aHUS COACHCTBUS B WCIIOJTHECHHUU CBOUX
JOJDKHOCTHBIX 00SI3aHHOCTEN.



3.1.2. [loBbIaTh CBOIO KBATH(HUKAIIHIO.

3.1.3. 3HaKOMHTbCA C NPOEKTAaMHM PEUIEHHM pPyKOBOJCTBA OpraHU3alMH, KaCalOIMMUCS €ro
NeSITENIbHOCTH.

3.1.4. TIlpeactaBisTh Ha pACCMOTPEHHUE CBOETO HENOCPEACTBEHHOI'O PYKOBOIUTEIS ITPETIOKEHUS
10 BOIIPOCaM CBOEH e TEIbHOCTH.

3.1.5. Ilomy4ats OT paOOTHUKOB OpPTaHU3AIMH HH(POPMAITHIO, HEOOXOAUMYIO /ISl OCYIECTBICHUS
CBOCH JESATEIILHOCTH.

4. OTBETCTBEHHOCTb
4.1. Byxrantep HeceT OTBETCTBEHHOCTb:

4.1.1. 3a HeucnoJHEHHE WJIM HEHAJJICXKAIee HCIOJHEHHE CBOMX OOS3aHHOCTEM,
MPElyCMOTPEHHBIX HACTOALIEH MOMKHOCTHOM HWHCTPYKIUEH, - B COOTBETCTBUM C JIEHCTBYIOIIUM
TPYZOBBIM 3aKOHO/1aTEIbCTBOM.

4.1.2. 3a nmpaBOHapylIEHUsI, COBEPIICHHbBIC B MEPHOJ OCYIIECTBICHUSI CBOCH AEATEIBbHOCTH, - B
COOTBETCTBHH C JEHCTBYIOIIUM IPAKAAHCKUM, aIMUHUCTPATUBHBIM U YTOJIOBHBIM 3aKOHOAATEIbCTBOM.

4.1.3. 3a mnpuuMHEHHE MaTepUAIbHOrO Yyiiepda - B COOTBETCTBUU C JIEHCTBYIOIIUM
3aKOHOAATEIbCTBOM.

4.1.4. 3a napymenue [IpaBun BHyTpEeHHET0 TPYJIOBOTO PACIOPSIKA, MPAaBUI MPOTUBOIOKAPHON
0€30MaCHOCTH ¥ TEXHHUKH 0€301aCHOCTH, YCTAHOBJICHHBIX B OPTaHU3AIHH.

5. YCJIOBUSA PABOThI

5.1. Pexxum paboTbl Oyxrairepa OIpeneNseTcss B COOTBETCTBUHM ¢ [IpaBmiamMu BHYTpPEHHEro
TPYJIOBOTO PaclopsiKa, YCTAHOBICHHBIMU B OpraHHU3aIIHIH.

5.2. B cBs3u C NPOM3BOJCTBEHHOH HEOOXOJUMOCTBIO OyXrainTep MOKET HAaIlpaBIISATHCS B
ci1y>keOHbIe KOMaHIUPOBKH (B T.4. MECTHOTO 3HAYCHHUS).

Hacrosias 10/mKkHOCTHAsE MHCTPYKLMS pa3paboTaHa B COOTBETCTBUU C

(HauMeHOBaHME, HOMEP U JIaTa IOKyMEHTa)
COI'JTACOBAHO
KOpuckoHCcynbT

(moamuch) (®.1.0.)
T.

C uHCTpyKLMEH 03HAKOMJIEH:

(moamuck) (®.1N.0.)

IIpakT4eckoe 3ansaTue 4.
Kanposoe nenonpounssoacrso.

Heas padorbi: Hayuntbest opopMIIeHHS OpraHU3alMOHHBIX JIOKYMEHTOB.
IHopsaoK BbINIOJIHEHHS PA0OTHI
1. 3anucatb HOMEp MPAKTUYECKON pabOThI, TEMY U 1IeNb pabOTHI
2. 3anucaTh KOPOTKO MPEIJIOKEHHbBIE 3aaHUs
IIpakTHyeckoe 3agaHue Ipe1yCMaTPpUBAET COCTABIEHUE PE3IOME Ka)KIbIM CTYIEHTOM I'PYIIIBI HA
OCHOBAHUU CIIEAYIOLIUX METOIUYECKUX YKa3aHUM.

«3aKOHBI NPHBJIEKATEIbHOCTH», WJIH KAaK COCTABHUTH pe3l0Me, 4YTO0bI NOHPABHTBLCS
padoronaresnro

C HeoOXoaMMOCThIO 003aBECTHCh TAaKHUM JOKYMEHTOM, KaK pe3loMe, paHO WU I03/HO
CTaJIKMBAeTCs MOAaBIIsAOIIee OOJBIIMHCTBO JIOAEH TpyaocnocoOHOro Bo3pacra. M, HecMoTps Ha ToO,
4yTo O0IlIMe MpaBUjia HAMMCAHUA PE3IOME JOCTAaTOYHO M3BECTHBI, HEPEJAKO HMEHHO OHO CaMmoe,
HEMpPaBUJIBHO COCTABJIEHHOE, M CTAHOBUTCS MPETPajioil Ha MyTH COUCKATEJN K CBOEMY paboTOJaTeIo.
OHo (pe3toMe) MOXKET MOJBEPraThesi CTA0MIBHOMY UTHOPHPOBAHUIO IO MPHYUHE HESCHON CTPYKTYPHI,
pacIIbIBYATOrO COAEPKAHUSA, OTCYTCTBUS CYIIECTBEHHOM MH(OPMaIuK Win Ha000pOT - MPUCYTCTBUS
B HEM COBEpIICHHO HE MPWJIMYECTBYIOUIMX ciydaio mnoapoOHocTeil. Hepenko cobecenoBanue c



couckaTesneM o0OpauMBaeTCsl pa304yapOBaHUEM: KPACHBO COCTABICHHOE PE3lOME, KaK OKa3bIBAETCs,
MPUHAIIIEKUT JTOBOJIBHO MOCPEICTBEHHOMY C TOYKHU 3peHus npodeccruoHanmzMa kauauaary. OnHako
HE MEHEee OrOpPYUTENIBHO TO, YTO MHOTUE JEHCTBUTEIBHO KBaIM(PULUUPOBAHHBIE U OIBITHBIE
CHEIUATUCTHI HE MOYyYal0T JOCTOMHON pabOThl O MPUYMHE HEYMEJION caMONpe3eHTaluu B pe3tome. 1
IIpUIJIALIEHNE TaKUX KaHIUJaTOB Ha cOOecelOBaHHE CTAHOBHUTCS [JEJIOM Cillydyass WIM HeoOblyaiiHO
Pa3BUTON MHTYMIIMM CIIEHUAINCTA 110 110A00pY IepCcCoHaia.

JaBaiite pa3OepeMcss - 4TO K€ HYKHO HamMcaTb B pe3lOME, YTOObl OHO HE OCTaloCh
HE3aMEUeHHBIM U ITPUBEJIO-TAKH Bac Ha cobeceioBaHMe K paboTonaTesto?

Heckonbko ¢10B 0 cTpykType. X0poIlo, €Clly Ballle Pe3IoMe COCTOUT U3 CIEAYIOIUX YacTel:

1./Iuunas napopmanus

B 3aronoBke pe3tome Hanummure UM, paMuinio 1 otyecTBo. Jlanee ykaxure 1aTy poXkKIAECHUS.
3areM- cBom koopauHaThl (Tenedonsl, e-mail, agpec, Homep ICQ). ITo3aboThTeCh O TOM, YTOOBI TIPU
3BOHKE I10 yKa3aHHbBIM Teje(oHaM Bac JeHCTBUTENILHO MOXKHO ObLIO 3acTaTh. JlJIsl 3TOro UMEeT CMbICIT
OTMETHTh OKOJIO TeNe(pOHHBIX HOMEpOB: pabouuii, COTOBBIA WJIM JOMAIIHHMHA, a TaKXe YKa3aTh
KOHKPETHOE BpeMs JUIs 3BOHKOB U IIPEAIOYTUTENIbHBIN BUJI CBSI3U. Bee 3To mo3BosIsSeT yBeIMUUTh Balllu
IIaHCHl TOJYYMTh IpUIVIALIEHHWE Ha coOecel0OBaHUE, TOrJa KAaK IEpENOIHEHHbIN 3JIeKTPOHHBIN
MIOYTOBBIN ALIMK, (Ppa3za «AOOHEHT BPEMEHHO HEJOCTYIEH» WU Tele(OH, pearupyrouil Ha 3BOHOK
paboTomarenss paBHOAYIIHBIMUA JUIMHHBIMH —TYJIKaMH, 3HAYUTEIHHO CHIDKAIOT BEPOSATHOCTH
IIPOOJIKEHUS ITOTIBITOK CBSI3aThCSI C BAMH.

2. Heasn

Ilenpto pe3toMe SBISETCA IOIYYEHHE OIPENIeNIEHHONW JIOKHOCTH/MO3UIMM B KOMITAaHUM-
paboromarene. He crout nmucath B 3TOM pasjiene 00IIue CI0Ba TUIA «KMaKCHUMaJIbHAsI CaMOpeaTn3aIus»
WIN «TIO0Jy4€HHE BBICOKOOIUIaYMBaeMoi paboTs». [loMHMTE, UTO AJIs YeTOBEKa, YUTAOLIETO Pe3oMe,
3TOT JOKYMEHT BBICTYNAET OJHUM K3 HHCTPYMEHTOB DPAOOTHI, NOMOTAIOIIMM CHCTEMATHU3UPOBATH
uHpopmanuto. YeTkoe yka3aHue 1IeJU B pe3IOMe - OJIUH U3 FJIEMEHTOB TaKOH CUCTEMaTHU3aLuH.

3. O6pa3zoBanue

B sToM pasnene TpeOyercs yka3aTh yueOHbIE 3aBEJICHHS, KOTOPBIE Bbl 3aKOHYMIIN WJIK B KOTOPBIX
YUUTECh B HACTOSIIMNA MOMEHT, a TaKKe KypChl, TPEHUHTH, CEMHHapbl M BCE, 4YTO KacaeTcs
JOMOJTHUTEIBHOTO 00pa30BaHuUsI.

Jlns xaxzaoro mMecra yueObl yKa)kKUTE J1aThl Hayaja U OKOHYAHUSA OOY4YEHUS - JKEJIaTeNbHO, C
TOYHOCTBIO JI0 Mecsla. BaxHo Takke 0003HaUMTh MPUOOPETEHHYIO B pe3ysbTaTe OO0Yy4eHHus
kBasinukanuio. Ecau Bbl OKOHYUMIM MHCTUTYT, CJIENyeT yKa3aThb Ha3BaHME Mpodeccuu, KOTopoe
3HAYMUTCSA y Bac B AUIIOME, €CIIH 3AIUTHIIN JJUCCEPTALUIO - YKAKUTE IPUOOPETECHHYIO YUEHYIO CTEIEHb,
€CJIM MPOLUIM TPEHUHT - COOOLIUTE O HAIWYMHM COOTBETCTBYIOLIEro cepTudukara. Mupopmammio o
KPacHOM IUIUIOME MOXXHO BKJIFOUUTH B PE3IOME B TOM CJIy4ae, €CJIU Bbl HAUMHAIOIINN CIELUAIUCT U
Ballle PEe3IOME COCTOUT BCEro M3 HECKOJIbKMX CTpOYeK (KOrja 3a IUleYaMH y COMCKAaTelsl AECATb JIeT
TPYAOBOIO CTaXa, Takas JeTajllb B pe3lOME CKOpee HAaBOJUT Ha MbICIb OO0 OTCYTCTBHUHM HMHBIX
JOCTUKEHHM, CBSI3aHHBIX HEMOCPEACTBEHHO ¢ paboToif). LlIkoy yka3siBaTh HE HYHO, €CJIM TOJIBKO OHA
HE SIBJISICTCS €JMHCTBEHHBIM YUeOHBIM 3aBEI€HUEM, KOTOPOE Bbl OKOHUMJIH.

[ToBceMeCTHO PEeKOMEHYETCsI BHOCUTh B PE3IOME CBEICHHS TOJBKO O TOM JOMOJHUTEIHLHOM
00pa3oBaHUM, KOTOPOE SIBJISIETCS CYIIECTBEHHBIM Ul JIOJDKHOCTH, Ha KOTOPYIO BbI mperenayere. He
CTOUT WTHOPHUpOBATh 3TO MOXesaHue. Pa3zymeercs, HaumbOojee IMONHOE NpPEACTaBICHHE O Ballel
JMYHOCTH U YpOBHE MpodeccuoHanu3Ma Jano Obl MepeuuciieHe BCeX KypCcOB U TPEHHHI'OB, OJIHAKO,
TaKOBbI 3aKOHBI PhIHKA TPY/Ia - BKJIIOUEHHUE B Pe3toMe OOJIBIIOr0 KOJTMYECTBA CBEACHUI MOKET BhI3BATh
paszapakeHue, HeIoOyMeHHe, 3aBUCTh MJIM YTO-HUOY/Ib €Ile - ¥ B UTOTe ITOMENIaTh BaM MPEACTATh Mepes
Mpe/ICTaBUTENIEM OpraHMu3alu-padoToaTeNNsi B KayecTBe MPUIJIAIIEHHOTO Ha coleceloBaHue
KaH/H/1aTa.

4. OnbIT padoThl

3T0 caMblii, mOXalyl, BAKHBINA pa3/iell pe3toMe - yaenuTe eMy ocodoe BHUMaHue. [lepeuncusats
MecTa paboThl U pealu30BaHHbIE MPOEKTHI CIEAyeT B OOpaTHOM XPOHOJIOTMYECKOM Mopsake (T.e.
BBEPXY CIIMCKA JOJDKHO HAXOAUTHCS Ballle TIOCIEeTHEE MECTO paboThl, @ BHU3Y - NIEPBOE), C TOYHOCTHIO
710 Mecsilia yKa3blBas BpeMs Hadaja U OKOHYaHMs pabOThl Ha KaKIOM U3 JAOJKHOCTEH. Ecim TakoBBIX
MecT B Bamiell Ouorpaduu OecyrcIeHHOE MHOXECTBO, J1a €IIe M MEePHOJbl MPEObIBAHUS HA KaXIOM



HENpOI0JKUTENbHBI, 3a0J1arOBPEMEHHO MOATOTOBBTECH K TOMY, YTO Ha COOECEJOBAHUU BAC CIPOCHT,
KaKHe IPUYUHBI TOOY/IMIIN Bac MPOMTH Takol O0raThlit COOBITUAMHU MPO(ECCHOHANBHBIN MYTh 3a CTOJb
KOPOTKHH cpok. OcoOeHHO MOIpOOHO ONMUIINTE PabOTy Ha OCIETHEM MECTE, T.K. UIMEHHO OHO SIBJISIETCS
HanboJiee MHTEPECHBIM JIIs paboToAaTeNs.

[ToMuMo Ha3BaHHUs JOJKHOCTEH, B ONMCAaHUE CIEAYeT BKJIIOYaTh KPATKYH0 XapaKTEPUCTUKY
BBITIOJIHsAEMOW paboThl, nH(poOpMauio o Bammx (QyHKIUSAX, 0 poilu B pabouem mporecce. MOXHO
OIUCaTh PEe3yJbTATHI JEATEIBHOCTH B IIU(pax: yBeInyeHue 00beMa Ipoiax UM CHUKEHHUE U3JePKEK
Ha CTOJIBKO-TO TIPOILIEHTOB. DJTH JaHHBIE - Ballle KOHKYPEHTHOE MPEUMYIIECTBO, IMOATBEPKACHUE
Balllero NpoQeccuoHaIn3ma.

HexoTtopsble crienuanicTsl peKOMEHAYIOT BKIIOUATh B PE3IOME MPUYMHBI YBOJIBHEHUS, HO Oy/eT
Jydllle, €CIU Bbl IPOSICHUTE 3Ty TEMY HEHNOCPEICTBEHHO Ha cOOecel0BaHMM - 3a4acTyl0 B YCIOBUSX
JMYHOTO KOHTAKTa C MHTEPBbIOEPOM OOBICHUTH MOTUBBI YXO7Ia JIErue, Y4eM B KOHTEKCTE O(QUIIHATIEHOTO
JIOKYMEHTA.

5. lonosiHuTeIbHASA HHpOPpMALH

31ech 0OBIUHO 3HAYUTCS CIIEAYIOIIas HHPOPMALIUs: BIaJleHHNEe HHOCTPAHHBIM S3BIKOM (YKaKUTE
ypOBeHb: 0a30BbIii, pabouuii, cBOOOIHO); paboTa € KOMIBIOTEPOM (IIEPEYHCINUTE KOHKPETHBIC
IpOrpaMMbl, C KOTOPBIMH Bbl yMmeeTe paboTaTh, B TOM 4HCJIE - OYyXraJTepcKHe NpOrpaMMBI,
rpaduyecKkue pelakTopsl U T.II.); BIaJ€HUE OPITEXHUKOH ((akc, KCepOKC); HaJIU4YUe BOJUTEIHCKOIO
yIOCTOBEpEHHMsI, CTaXX BOxkJeHMs. Hamuuue aBTOMOOMIISA mpejacTaBiseT MHTEpec A padoToparens,
€CIH JIOJDKHOCTD IPEJIIoNaraeT pa3be3iHyo padoTy min opuc KOMIAHHM PACHOIaraeTcst B MECTe, J10
KOTOPOI'O TPYJHO 100UpaThcs Ha 0OLIECTBEHHOM TPAaHCIIOPTE.

6. Pexomenaanun

B arot paznen Bkmouaercs MHGOpMAIMS O JIFOJIX, KOTOPbIE COIIACHBI MPEIOCTaBUTh HOBOMY
paboTomaTennto peKOMEHIaTeIbHbIE MUChMa, XapaKTePH3YIOUIHe Bac Kak NpodeccuoHasa, WA JaTh
YCTHYIO OLICHKY TOMY, KaK BbI IPOSIBHJIN ce0s Ha IpexHUX MecTax padboTsl. Heobxonumo ykazats U0,
JOJDKHOCTH M KOHTAKTHYIO HH(OPMAIHIO 3THX JIIOJIEH (pa3symeeTcs, C UX pa3pelieHus).

Heckoabko ci10B 00 00beme pe3rome

B oTeuecTBeHHOI TPAKTHUKE, PEKOMEHIYIOT CIIEIIHAIMCTHI 110 KaJAPOBOH paboTe, TEKCT pe3roMe
JI0JKEH yMelnathes Ha 1 ctpanuie. He cTouT cneno cienoBaTh TaKOMy COBETY, HOCKOJIBKY Bbl pUCKYETE
MIOTIPOCTY BBIOPOCHUTH U3 CBOETO PE3FOME MHOTO CYIIECTBEHHOH MH(OpMAIIH, XapaKTepU3YIOIIEH Ball
npodecCHOHATBHBIN ONBIT U KBaTH(UKaluio. Beap 3a4acTyto B MOCIYKHOM CIHMCKE MpodeccroHana ¢
MHOTOJIETHUM CTaX€M pabOThl 3HAYUTCS COJUAHBIA TEepPeYeHb YCHEIIHBIX TPOEKTOB, HabOp
NPOI/IEHHBIX TPEHUHIOB, HEPEKO BTOpOE BbIiclee oOpazoBaHue. M naxke Mpu BIOJHE JAKOHUYHOM
OMMCAaHUU CBOEH TpynoBOW Ouorpaduu npodeccruoHan MOKET UCIBITHIBATh OOJIBIINE 3aTpyIHEHUS,
C)KHMMasi CyIIECTBEHHYIO M COZIepKaTeNIbHYI0 HH(pOopMarLuio o cede 10 popmata ogHOM cTpanulsl. bonee
TOTO, 3T YCHJIUSI MOTYT OBITh HE OIIEHEHBI CAMHUMH K€ PEKpyTepamH, KOTOpBIE OTKJIOHST Balry
KaHIUJATypy, HE Hal/sl B HEM «KJIFOUEBBIX CIOBY», 3HAUMMBIX JJIs paccMaTprBaeMoi no3uiuu. OaHako
MPEBBIIATh JTUMHT, PaBHBIA 2 CTpaHHIIAM, TOKE HE CIEyeT - He TaK YK MHOTO HalJeTcs Ha PBIHKE
TpyAa npohecCHOHAIOB, ONMCAaHUE ONBITAa PA0OTHl KOTOPBIX HEBO3MOXKHO ObLIO Obl BMECTUTH B TaKHe
paMKu 03 TIOTEpH CYIIECTBEHHBIX JeTaleH.

3amnoIHUTE PE3FOME COTIIACHO CTPYKTYpE:

PE3IOME
DdUO:
Iens:

(Bama e mpu BBIOOpE JOJKHOCTH)

Anpec:

(T'opox, uHzAEKC, yIHIa, 10M, KBapTHPA)




KonrtakTHsii Tenedon: +7( ) , .
E-mail:

(OKenatenbHO yKa3aTh KOHKPETHOE BPeMs [UIs 3BOHKA)

CeMelHOE IIOJIOKEHHUE:
OO6pa3oBaHue:

TTonHoe HAaWMMCHOBAaHHUE, MECTOHAXOXICHUC OGPaSOBaTCJ'IbeIX yqpemueunﬁ, CHEeUHAIIBHOCTD ITOATOTOBKH MJIA NIEPENIOATOTOBKH,

HOBBIILICHNS KBanu(HUKauy (LIKOITY YKa3bIBaTh, €CIIM TOJIBKO 3TO SAUHCTBEHHOE 00PAa30BATENbHOE YUPEIKACHHUE, KOTOPOE BbI OKOHYHIIN)

OnbIT pabOTHI:

(Hepe‘{MCHﬂTb MecTa pﬁGOTLI 1 pe€ajIn30BaHHBIC ITPOCKTEI CIEAYET B 06p3.THOM XPOHOJIOTUYECKOM MOPAIKE, T.€. C IIOCICAHETO MeCTH)

paﬁOTBI, C TOYHOCTBIO 110 MECALIaM yKaSI:IBafITe BpEMsI HavaJla © OKOHYaHU pa60TI)I 1o Ka)KI[OI\/'I JOJDKHOCTH. TTomumo Ha3BaHUS Z[OJI)KHOCTCI\/’I,

B ONHCaHHE BKJIIOYalTE KPATKYIO XapaKTEPUCTHKY BBITOIHAEMOH paboThl, HHGOPMALHIO O BalIHX (YHKIHAX, O POJIH B pabodyeM mporiecce)

I/IHOCTpaHHHe S3bIKH U BIIAJICHHUC KOMIIBIOTEPOM, OpFTeXHHKOﬁZ

(yKa3aTb ypOBEHb, I€PEUUCIHTh KOHKPETHBIE IPOrPaMMBbI, C KOTOPBIMH BBl yMeeTe paboTaTh, BilaJJeHHEe OPITeXHUKOIN)

JononaurenbHas HHPOPMAIIHS:

(Hannune aBTOMOOMIISA, CTaX BOXK/ECHHS, PACIIONI0KEHHOCTD JKUJIbS OT TIPEIOoIaraeéMoii paboThl U T.11.)

JInuHbIe KauecTBa U YBJICUCHUA:

(Paborocmoco6HOCTH, 00ydaeMOCTh, aKKypaTHOCTh, KOMMYHHKa0EITEHOCTD, CHIIBHBIE H CIIa0ble CTOPOHBI U T.J.)

IIpakTHyeckoe 3ansitue S.
Od¢opmiieHue npukasos.

Heanb padorsi: Hayuutbes ohopmiieHNs OpraHu3allMOHHBIX T0OKYMEHTOB.
ITopsinok BbINOJIHEHHS PadOTHI
1. 3anucath HOMEp IPAKTUUECKOMN pabOThI, TEMY U LIEIb pabOTHI
2. 3anucaTb KOPOTKO NPEIJIOKEHHBIE 3aAaHUS
Ilopsinok npoBeeHusi 3aHATHUS:

B Havane 3aHATHA cCleAyeT TOBTOPUTb TMOPSAOK COCTaBIE€HUS M OQOpMIICHUS
pacrnopsauTensHOro 1okyMenTa «lIpukasy.
3amanme:

IIpuka3 - npaBOBOM aKT, N31aBa€MbII PYKOBOJIUTEIEM OpraHa yIpaBJICHHUs], IEHCTBYIOIUM Ha
OCHOBE €IMHOHAYaJMs, ISl pa3pelIeHuss OCHOBHBIX U ONIEPATUBHBIX 3a/1a4 €r0 JESTEIBHOCTH.

[Tpuka3 o OCHOBHOM JEATENbHOCTH MPENNPUITHS WIM OpTraHU3al[UH SBIISIETCS HOPMATUBHBIM
JOKYMEHTOM, 0053aTeJIbHBIM JJISl HCTIOJIHEHHS BCEMHU pabOTHUKAMHU.

[Tprka3zom O OCHOBHOM J1eATENBHOCTH OOPMIISIOTCS BCE PEIIEHUS PYKOBOAUTEIS, CBSI3aHHBIE
C opraHuzanMed pabOThl MPEINPUATHS U CTPYKTYPHBIX IOJApa3eieHUl, IUIAHUPOBAHUEM,
OTYETHOCTBIO, (PUHAHCHUPOBAHUEM, ONIEPATUBHBIM YIIPABICHUEM U JIPYTMMHU HAIPABICHUSAMHU TEKyLIEH
NEeSATeNbHOCTH. Takue nprKa3bl Ha3bIBalOTCA HHULUATUBHBIMU.

[Tpukassl U31a0TCS TaKXke, Korjaa Tpedyercsi JOBECTH [0 CBEICHHsI PAOOTHUKOB MPEANPUATHS
3aKOHOJAATEIbHbIE, HOPMATHUBHBIE TOKYMEHTbl W PELICHUS, NPHUHSATHIE BBIINIECTOSIIMMUA OpraHaMu



BJIACTH W YINPABJCHHS, OPraHU30BaTh MX KOHKPETHOE MCIOJIHEHHE WM 00ECIeunTh COOIIIOICHUE
TpeOOBaHUI 3TUX JOKYMEHTOB B TEKYyIIEH NESATEIbHOCTH MPEANpPUATHS. DTH NPUKA3bl OTHOCITCSA K
KaTeTOPHUHU M3/IaHHBIX «BO HCIIOJHEHUE.

[TprKkassl JOJKHBI CTPOTO COOTBETCTBOBATH JIEHCTBYIOLIEMY 3aKOHO/IATEIILCTRY.

[lpoekT mpuka3a 1O OCHOBHOW JEATEIBHOCTH OOBIYHO TOTOBUTCSA CTPYKTYPHBIM
MOJIPa3/IeIICHUEM MU CIICIIMATIMCTOM I10 MOPYYCHHIO PYKOBOIUTEIIS.

CocraBuTtenu mpoBOAAT 00S3aTEIbHOE COTIACOBAHHME IMPOEKTAa C YKAa3aHHBIMH B JOKYMEHTE
WCTIOJTHUTEINISIMH, JIMIIOM, HAa KOTOPOE BO3JIaraeTcsi KOHTPOJIb 32 WCIOJHEHUEM IpPHKa3a B LEIOM, U
IOPUCKOHCYIBTOM. [IpOEKTHI MPHKa30B IO BOMpocaM (UHAHCOBOM JEATEIFHOCTH TNPEIIpPUSTHS
COTJIACOBBIBAIOTCA ¢ OyXranTepuei i (GuHaAHCOBOU CITy>KOOH.

CornacoBaHue IpoeKTa IMpuKasza ¢ APYruMHU IPEANPUITHSIMHI WM OPraHU3alUIMU IIPOBOIUTCS
B ClTy4ae HEOOXOIUMOCTH.

[Ipuka3 mo OCHOBHOH aAesTenbHOCTH OoopmisieTcss Ha o0IIeM OJaHKe WIM Ha YHCTOM JIUCTE
Oymaru gopmara A4 ¢ pacroNOKEHHEM PEKBH3UTOB MO 00pasily oO0Imero OJaHKa C YIJIOBBIM HIIU
IPOJIOJILHBIM PACIIONIOKEHHEM PEKBU3UTOB (LICHTPUPOBAHHBIN MM (praroBeiii crocod). Eciu mpukasbr
m3narorcss yame 200 pa3 B TojJ, TO SKOHOMHYECKH IIelIecO00pa3sHO pa3paboTath U TPUMEHATH
CrIelMaJIbHBINA OJaHK IpUKa3a.

B TunoBoil ¢opmyasp NpHKaza M0 OCHOBHOH JeSTEJBLHOCTH BXOIAT CJeAyIOLIHe
PEKBHU3HTHI:

HAaMMEHOBAHME MHUHUCTEPCTBA WJIM BEIOMCTBA (IJIl YUPEKIECHUW M OpraHu3aluil B ciydae
IPSIMOTO TTOTYMHEHHS);

HAaUMEHOBAHME OPraHM3alMM WM NPEeanpusaTHs (C yKa3aHHEM OpraHU3allMOHHO-TIPABOBOM
hopmbi);

Ha3BaHue Buja nokymenrta (IIPUKA3);

nara;

UHJEKC (HOMep);

MECTO COCTABJICHUS WM U3JJaHUS;

3aroJIOBOK K TEKCTY;

TEKCT;

MHOJIINCE;

BU3bI UM I'pU( COrTIaCOBAHMUS.

TekcT mpukasza 1o OCHOBHOHM AESTEIBHOCTH COCTOMT M3 2-X 4acTeldl — KOHCTaTHPYIOIIEH H
pacnopsauTenbHol. B KoHCTaTupyromel 4acTu colaepKUTcsi 0O0OCHOBaHME MPUYMH, LENed U 3ajad
U3JaHUA TpHKa3a, HeoOXOAMMOCTH COBEPILEHHs paclopsIuTeNbHBIX JeicTBUN. B MHMIIMATHBHOM
IIPUKA3€ KOHCTATUPYIOLIAs 4aCTh TEKCTa HAUMHAETCS € IpeayIora «/Jjis. . .» Hin co CII0KHBIX MPEJIOroB
«B cBs3u...», «C 11emb10...», KOTOpble 001erJarT (GopMyaupoBaHUe TEKCTa U SBJISIFOTCS TUIIOBOH €ro
yacTeio. Hanmpumep:

«J1y11 opranuzanum MoAroTOBKM K yueOHOMY TOAY...»

«C 1enbIo MpUBIICYEHUS AOTIOTHUTEIBHBIX CPEJICTB. .. »

«B cBs3M ¢ mepepacnpeeneHeM JOKHOCTHBIX 003aHHOCTEN CIIeUaIMCTOB KOMMEPUECKOT0
oTzena...»

Ecnmu  pacnopsinuTenbHble  ACWCTBUS  HYXKJIAIOTCS B MOAPOOHOM OOOCHOBAaHMH, TO
KOHCTaTHPYIOIIas 4acTh TEKCTa MHUIMATHBHOIO MpHKa3a, COJEPKUT H3JI0KEHHE (aKTOB, OIEHOK,
OPUYMH M OOCTOSTENBCTB, CPOPMYIHUPOBAHHBIX U PACIOJOKEHHBIX IO CTENEHU HX 3HAYUMOCTH
(mpocThle MPEeAsoKEeHUsl C MPSIMBbIM MOPSAIKOM CJIOB), M 3aBepLIaeTcss KOHCTPYKLUEH C mpeioraMu
«Jlns...», «B cBa3u...», «C 0enapko...» U T.II.

B npukase, n31aHHOM «BO HCIIOJHEHUE», KOHCTATUPYIOLIAsl YaCTh HAUMHAETCS C Ipeioros «B
COOTBETCTBUNY, «Ha ocHOBaHUMU...», «B CBA3U...», «BO UCIIOIHEHHE. ..», CONCPKUT HA3BAHUE BUJA U
HAaMMEHOBAHME BBIIIECTOSIIEN OPTaHU3aALMK — aBTOPA, AATy, HHICKC U 3ar0JIOBOK K TEKCTY JOKYMEHTA,
BO HCIIOJIHEHHE KOTOPOTO M3JaeTcs NaHHBIM npukas. [nga GopMymupoBaHHS TEKCTa HCIOIB3YETCS
CTaHJapTHas pedeBas Mozenb. Hanpumep:



«B cootBercTBUM ¢ mpukazoM MuHuctepcTBa oopaszoBanus u Hayku P® ot 06.09.2004 Ne 38
«O0 arTectanuy BhICIIUX y4eOHBIX 3aBeieHui Poccuiickoii dexepauuny. ..

«Bo ucnonnenue nocranonnenus [ IpasurensctBa Mockssl 0T 06.10.2004 Ne823 «O roTroBHOCTH
CITy>K0 TOPOJCKOTO X034HCTBA K YOOpKE TEpPUTOPUI B 3UMHUIN TIEPUOI. ..

3aBepiraercs KoHcTaTupyroias 9actb ciioBoM «[IPUKA3BIBALO:», koTopoe odopmiisercs Ha
OTAENBHON CTPOKE OT TPAHUIIBI JIEBOTO TIOJIS MPOIMCHBIMU OyKBaMU (0€3 pa3psaKi) U 3aKaHYHBAETCS
JIBOETOYHEM.

PacniopsiiutenbHas 4acTh TEKCTA COCTABIISAETCS 110 MYHKTAaM, Ka)KJblil U3 KOTOPBIX HyMEpyeTcs
apaOCckuMu HHU(ppaMu ¥ HAUMHAETCS ¢ KPacHOM cTpoku. Eciu B nmpuKa3e ycTaHaBIMBAIOTCS IPAaBOBbIE
HOpPMBI (IIpaBWIIa), PETYJIUPYIOLUIME OCHOBHYIO JEATEIbHOCTh IPEANPHUATHS U PACCUUTAHHBIE Ha
MIPUMEHEHHUE B TEUEHUE JUIUTEILHOTO BpeMEHU (HOPMATUBHBIE MYHKTHI), TO OHU (POPMYIHUPYIOTCS MO
pedeBoit Mojienu: 4To (C)aenaTh — ¢ Kakoro cpoka (Wi Ha Kako# cpok). Hampumep:

«YTBEpIUTH MITATHOE paclUcaHre Kommepueckoro otaena Ha 1 X kBaprain 2004 roga;

«Buecru cnenyromue usmenenus B [lonoxxenue o nepconane ¢ 1 mapra 2004r.»

Eciu B MMpUKa3c MaroTCsd IMOPYYCHHA HCIIOJIHUTCIIAM (KOHerTHI)IM JOJKHOCTHBIM JIMIIaM,
CTPYKTYPHBIM TOPA3/ICIICHUSIM WA UX PYKOBOJIUTEISIM), TO B K&XKJIOM IIYHKTE HEOOXOIMMO yKa3aTh
uX (haMuIMM WM HAMMEHOBAHUS, YETKO C(hOPMYITHPOBATH MPEANMHUCHIBAEMOE JEHCTBUE M YKa3aTh CPOK
UCTIONHEHUs. Takue MOpyYUTEIbCKUE MYHKThI (OPMYJIMPYIOTCS MO PEYEBOM MOJCIU: KOMY — YTO
cienaTh — Korja (K KakoMy cpoky), Hampumep:

«Kommepueckomy mupektopy BacunbeBy C.®. paspaborarh mosoxkeHue o0 oTmene K
25.02.2004»;

«Y4eOHO-METOIMYECKOMY YIIPABJICHUIO OPraHU30BaTh MOBBIMICHHE KBaTH(DUKAUU Y4eOHO -
BCIIOMaraTeJIbHOTO MepcoHaja yHuBepcurera B anpese 2005r.»

«Y4eOHo-MeToanueckoMy ympapieHuio (TromuHa W.B.) opraHun3oBaTh TEXHHUYECKYIO y4eOy
nabopantoB kadenap ¢ 10 mo 12 deBpamns 2005r».

B ciyyae HEOOXOIUMOCTH PYKOBOIUTENb MPEANPHITHS WA OPTaHU3AIMK JCJICTHPYET CBOE
MPaBO KOHTPOJISl 3a HMCIIOJIHEHHEM IpPHKa3a KOHKPETHOMY JOJDKHOCTHOMY JuIly. Torma TyHKT o
KOHTPOJIC UCIIOJHEHUsT 0OPMIIIETCS B PACIIOPSAAMTEIBHON YacTH TEKCTa TOCICIHUM, U CTPOUTCS 110
oOpa3iy:

«KoHTpoITh 3a UCTIOTHEHUEM TIPUKa3a BO3JIOKUThH Ha UCTIOJHUTEILHOTO AupekTopa CUMOHOBA
A.K»

ApxanuHble 00OpOTHI THUMA: «KOHTPOJIb 32 UCHOJIHEHHEM IpHUKa3a OCTaBIIAIO0 3a COOOM» MpH
(hOopMyIMPOBAHUU MTYHKTA O KOHTPOJIE HE I0IYCKAIOTCSI.

B ciydae HeoO6xonumMocTH B (pOpMyIIsip MPHKa3a BKIOYAETCS PEKBU3UT «OTMETKA O HAIUYUH
MIPUIIOKEHUID.

CoctaButh W 0QOPMHTH NPHKA3bI 0 OCHOBHOH /JeATEJbLHOCTH, HeO00XOAHMMBbIC B
YHpaBJICHYCCKUX CUTYallUAX.

Curyaunus 1

['enepanbhblil aupexkrop kommepueckoro 6anka Kb «Kpenut 0ank» @omun I1.H. 12 mapra
TEKYILEro Tojla U3/lal MPUKa3 O PEOPraHU3aALUU CTPYKTYpbl OaHKa. DTH M3MEHEHMs OBbLIN BBI3BaHbI
paciipeHreM COCTaBa YCIyT, OKa3bIBaeMbIX OAaHKOM CBOMM KIIMEHTaM, MOJTy4eHHEM OaHKOM JINLIEH3UH
Ha MPOBEJICHNE BATIOTHBIX OINEpaIii, yBeIrMueHHeM 00beMa orepanuii ¢ IeHHbIMU OyMaramu.

[Ipukazom mpenycMaTpuBaiock 10 1 qekadps TeKyIIero roja co3iaTh B CTPYKType OaHKa
OT/eNl BAJIIOTHBIX OMNEpalii U OTAen onepauui ¢ LeHHbIMH Oymaramu. HauanbHukamu OTAENOB
HazHayanuch coorBeTcTBeHHO OpiioB B.C. u Koroa M.M. M nipennuchiBanoch NpUHATH MEPHI O
YKOMIUIEKTOBAaHHUIO IITATOB CBOMX OT/EJIOB COOTBETCTBYIOLUIMMH clienuanucraMu. Kpome toro, um
MPEIUCHIBAIOCH MOJATOTOBUTH U IPEICTAaBUTh Ha yTBEpxKAeHHe 10 1 ¢eBpans cieayromero rojaa



nojoxeHust 00 otnenax. Ha HUX ke Bo3naranach OTBETCTBEHHOCTh M 32 Pa3pabOTKy TOJDKHOCTHBIX
MHCTPYKIMI Ha CBOUX COTPYJHHKOB.

DTHM e IPUKAa30M CTAaBUIACH 33/1a4a OCHAICHHUS aBTOMaTU3UPOBAHHBIX pPA00OYUX MECT
HAYaJIbHUKOB CO3/IaBACMbIX OTJEIIOB COOTBETCTBYIOIIMM OOOPYJOBAaHHMEM M MOJKIIOYEHHUS HX K
JOKanbHOW MH(OpMANMOHHOW ceTh OaHKa. DTO OBUIO TOPYYEHO CHeNaTh OTAENy aBTOMATHU3AIMH
(mavanpauK otaena Becenos C.I1.) no 1 deBpans ciaemyromiero roaa.

OOmuii KOHTPOJIb 332 HCHOJHEHHEM IpUKa3a ObUI BO3JIOKEH Ha KOMMEPYECKOTO
nupekTopa 6anka 3omorosa C.B.

[Tpuka3 ObLT cOraacoBaH ¢ 3aMECTHTENIEM T'eHepalbHOTO JupekTopa Oanka Hedemosoit
3.W. u rmaBubIM Oyxrantepom 6anka ComoBbiM B.I1.

Curyauus 2

MOCKOBCKMI ~ TOCYNAapCTBEHHBIM  YHMBEPCUTET  YIPABJICHUSA  IOJNYYHMII  Pa3pELICHHE
MunucrepcTBa 00pa3oBaHus M Hayku P® Ha MOATOTOBKY CIEUUATUCTOB IO CIEHUATIBHOCTH
«MyHUIIMIIAJIBHOE YIpaBlIeHHE» (IIMCbMO 32 MOANMHUCHIO 3aM. MuHHUCTpa Porosa M.W. ot 1 HOs10ps
TEKYILEro roja.

B menmsx oOecrneyeHHss KaueCTBEHHOH MOJATOTOBKHM  CIIEHUAIUCTOB  JUISI  OPTaHOB
MYHUIIUNAIBHOIO ynpasieHus pekrop yHuepcutera ®emopo H.II. uzman 15 anmpens npukas, B
COOTBETCTBHH C KOTOPBIM /0 15 aBrycra TeKyIllero rojaa JOJDKEH OBITh CO3/1aH HOBBIA (DaKyIbTeT
MYHUIIMIAIBHOTO yripaBieHus. JlekaHoM ¢akynpTeTa HazHavascs npodeccop Konecor B.H. Otum xe
MpHUKa30M Ha QaxyibpTeTe ObUIM co3/aHbl Kadeapbl MeHemKMeHTa (3aB. kKadeapoii gou. CkBoproBa
H.®.), xadenpa skonomuku (3aB. kadenpoit npod. Cunun C.1.), kabeapa npasa (3aB. kadenpoii 1oii.
MopozoB B.H.) u kadenpa mHpopMannoHHBIX TexHOJIOTHH (3aB. Kadenpoit morn. Cksopuosa E.H.).
PykoBoautenam  kadenap u QaxynabTera ObUIO NpEemIokKeHO 10 1 ceHTsaOps TeKyuero roja
YKOMITJICKTOBATH IITATHI Kadep.

B npukase nopydanocs 3aBenymouieil neHTpansHoi 6ubnmorekoit Kpacosoit H.B. oGecnieunts
10 1 ceHTA0pst yueOHMKaMu U y4eOHBIMH ITOCOOUSMU CTYJEHTOB HOBOTO (DaKyJIbTeTA.

Y4eOHO-MEeTOINYECKOMY YIIPABICHUIO YHUBEPCUTETA IOPYUATIOCh pa3paboTaTh U YTBEPIUTH 10
15 utoHs y4eOHBIN TIJIaH U MOATOTOBUTH 0 | CEHTAOPS TeKyIIero roga padounii iaH ajs ¢pakyibTeTa.

B npukasze OblIO JaHO yKa3aHHWE NPUEMHONM KOMHMCCHUHM YHHBEpPCUTETa OOECIEeUYHTh B HIOJIE-
aBr'yCTe IPUEM CTYACHTOB Ha CO3/IaHHBIM ()aKylbTET B KOJIUYECTBE 75 CTYAEHTOB 110 JHEBHOU (hopMme
o0yuenus u 50 cTyJeHTOB 1O BeuepHel popme 00yueHHs..

KoHnTposnb 3a ncnonHeHueM npukasa Obl1 BO3JIOKEH Ha MPOPEKTOPA YHUBEPCUTETA 1O yueOHOU
pabote MBanosa H.H.

[Ipuka3 OblT 3aBU3MPOBAH MPOPEKTOPOM MO Yy4yeOHOM paboTe, HavyaIbHUKOM Y4eOHO-
METOAMYECKOTO YINPABJICHUS U COINIacOBaH C YIpaBlieHHMEeM KaJpoB MuHHcTepcTBa 00pa3oBaHUS U
Hayku PO.

Curyanus 3

OTkphITOE aKIMOHEpHOE 001ecTBO «MOCKOBCKHI MAalIMHO CTpoUTeIbHBIH 3aBoa» (OAO
«Mocwmaiily) MPUCTYNUIO K MOJEPHU3AIMH MPOU3BOJICTBA B LIETSAX HAAXKUBAHHUS BBIMTYCKAa HOBOTO
TUMA TPOAYKIMH — OpPOHMPOBAHHOTO aBTOMOOWIISI BBICOKOM MPOXOAMMOCTH JUisi MHHHCTEpCTBa
oboponsl P®. Hanpasnienue paboT, UX CPOKH M yHaCTHUKHU NPOU3BOACTBEHHO-TEXHUUECKOT0 Ipoliecca
MOATOTOBKM M BBITYCKa aBTOMOOWIIS ObUIM ONpeAeNieHbl B H3JaHHOM T€HEpabHBIM TUPEKTOPOM
akiuonepHoro oomectsa KopueeBsiM B.C. mnpukaze u mnpuiraraeMoil K HeMy Iporpamme
MOJIEpHU3ALMU OCHOBHOTO ITPOU3BOJICTBA.

B mensx yckopeHHs BBITYCKa HOBOW MPOAYKIIMM W PUTMHUYHON pabOTHl  MPEANPUSTUS
reHepainbHbld qupekTop OAO «Mocmainy CcTaBuil 3ajady Iepell OTAEIOM TJIAaBHOTO MeEXaHuKa
(®unumonoB B.I1.) 3akOHUNUTH PEKOHCTPYKIIUIO TJIABHOTO KOHBEHEpa 3aBojia A0 | MIOHS CIEeAYIOIIEro
roja.



Otneny rinaBHoro texHosora 3aBojaa (Cepor B.C.) u koHcTpykTOpckomy oTaeny (Bacun E.I1.)
IIPEANNCHIBAIOCh 3aKOHYUTh TEXHOJOTMYECKYI0 IIOJrOTOBKY IPOM3BOJCTBA M IOATOTOBKY BCE
HE00XO0AMMON TEXHOJIOTUYECKON U KOHCTPYKTOPCKOM TOKyMEHTALUU IO pa3paboTKe U MOCTAHOBKE Ha
MPOMBIIIJICHHOE MPOU3BOICTBO HOBOT'O aBTOMOOMIIS 10 1 aBrycra clieayIonero rojaa.

Kommepueckomy nupextopy OAO 3UJI KynpusnoBy H.II. mopydanoch mocTaBka IepBOi
NapTUU aBTOMOOWIIEH B YpanbCckuil BoeHHBbIM OKpyr. IlocraBka aBromMoOWIel 3aKa3dyuKy JOJDKHA
OCYILLIECTBIIATHCS TP YCIOBUU IIPEJOILIATEI CTOMMOCTH BCEH MapTHH aBTOMOOUIIEH.

Ha xommepueckoro naupekTopa BO3Jarajach TaKXE OTBETCTBEHHOCTb 3a IIPOBEICHHE
MapKETUHIOBBIX UCCIIEIOBAaHUM 110 ONPE/IETICHUIO CIIPOCa BHYTPEHHET 0 PhIHKA Ha JaHHbIM aBTOMOOMIIb,
a TaKXKe BO3MOXKHOCTEH  BBIXOJA Ha BHEUIHMM PBIHOK. IIpenBapuTesbHBIE pacdeTsl OXKUIAAEMOMN
NOTPeOHOCTH BHYTPEHHETO U BHELIHETO PhIHKA HAa HOBBIM aBTOMOOMJIb TOJDKHBI OBITH OATOTOBIIEHBI K
1 okTS0ps cienyromero roja.

3amecTuTeN0 reHepanbHoro nupekropa Porosy M. T. mopydanocs obecrneduTs KOOPAWHALMIO
MIPOU3BOJICTBA M MOCTABOK KOMIUIEKTYIOIINX K aBTOMOOMIIIO 3aBOJIaMH-CMEKHUKAMHU.

[Tpuka3 ObL1 3aBU3UPOBAH KOMMEPYECKMM IUPEKTOPOM, IJaBHBIM MEXAaHUKOM M TJIaBHBIM
TexHoJoroM. KoHTposb 3a MCIONHEHHEM IpHKa3a ObUl BO3JIOXKEH HA 3aM. T€HEPAIIbHOTO JUPEKTOpa
OAO «Mocmam» Unpuyenko C.I1.

[Tpuxa3 noanucan resepanbHbiM qupektopoM KopraeessiM B.C. 15 okTs0ps Tekyiiero roaa.

Curyanus 4

JenapramenT peunoro ¢iora denepaqbHOr0 areHTCTBA MOPCKOTO U PEYHOrO TpaHCHopTa
Munuctepctsa Tpancniopta P® B mensx odecrieueHus 6oiee 4eTkoi 1 3hGEeKTHBHON pabOTHl pEYHOTO
¢d1oTa B mepuoJi BeCEHHE-JIETHEW HABUTAIIMH B CIEAYIOIIEM IOy HAMETHJ Pa3BEPHYTYIO MPOrpaMMy
MOJIEpHU3AMN MaTepuanbHO 0asbl ¢umorta. s peanu3anuu MaHHOH MHPOrpamMMbl JTHPEKTOP
nenaprameHTa AszapoB K.A. 17 aBrycra Tekyuiero roja usjaaji nNpukas, B KOTOPOM Iepe]] anmapaToM
JenapTaMeHTa ¥ IO0JIBEJOMCTBEHHBIMU OpraHU3alUsMU ObLIM MOCTaBJEHBI 33/aYd 0 peaau3aluu
yKa3aHHOH NMpOrpaMMmBl.

[Tprka3zom mpeanuchBaIOCh 3aKOHYHUTD MOATOTOBKY K BECEHHE-JIETHEH HaBUTallMK HE M03/HEe
1 anpens 6yaymiero roga. OTBETCTBEHHOCTH 32 3TO BO3JIAralioch Ha pyKOBOJCTBO apoxoAcTB. K atomy
CPOKY JIOJKEH OBITh TPOBEIEH HEOOX0IMMBIN MPOPUITAKTUUECKUN U KallUTAJIbHBII PEMOHT BCEX CY/I0B,
IpUCTaHeN U IPYTUX OEPEeroBbIX COOPYKEHHM.

TexHUYecKOMy YIPABJICHUIO JENapTaMeHTa, PYKOBOJIUTENSIM OacCeHHOBBIX YIpPABIECHUN H
MapoXO0JICTB MOpYy4aloch 10 MapTa OyAyIlero rojga MpoBECTH MOJIHYKO HWHBEHTapu3aluio ¢ioTa B
o0bEME CpeACTB, BBIACIEHHBIX UM Ha 3T ILEJIH, OCYIIECTBUTh 3aMmeHy 10 25% cynos,
HKCIUTYaTUPYIOIIUXCSL Ha pekax OacceilHOoB Ypama u 3amagHoit CuOupu, Ha cyda Ha BO3IYIIHON
MOJIYIIIKE.

DUHAHCOBOMY YIIPaABJICHUIO JENapTaMEHTa, PyKOBOJUTENSAM IAapOXOACTB MOpydanoch A0 1
siHBapsl OyayIlero roja 3aKOHYUTh O(pOpMIIEHHE JTOrOBOPOB Ha MEPEBO3KY TPY30B M MACCAXKUPOB Ha
PEUHBIX Cy/laX ¢ TEPPUTOPHATIEHBIMU OpraHaMHU yTIpaBJICHHS.

OtuM xe npukazoM (DuHaHCOBOE ympaBlieHHE JenapTaMeHTa OOS3BIBAIOCh JAOBECTH a0 15
HOSIOpSI TEKYIIEro rojfia 1o BceX OACCEHHOBBIX YNpPABICHUH M MApOXOJICTB YTBEPXKICHHBIC JTUMHUTHI
TOIUIMBA, TOPIOYE-CMAa304YHBIX MaTepUalioB, 3amyacTel M oO0OpyJdoBaHMs, a Takke O00ecCledyHThb
CBOEBPEMEHHOE BBbIJIEJICHHE HEOOXOJMMBIX JIEHEXKHBIX CpEACTB Ha 3apIuiary IUIaBcoCTaBa H
00CITy>KMBAIOIIETO TTepCoHaA.

[Tpuka3 ObL 3aBU3UpPOBaH HayaIbHUKOM DHUHAHCOBOTO yrpaBieHus aenapramenTa CBUIIEBBIM
N.E. n naganbankoM Texnuueckoro ynpasnenus aenapramernta BopornossiMm C.E. 1 cornacoBas ¢ 3am.
MUHHCTpa TpaHcnopTa Aroauasiv B.®. KoHTposs 3a HcmonHEHNEM MpHKa3a ObUT BO3JIOXKEH Ha 3aM.
nupekropa nenapramenTa JKykosa @.H.

Curyanus 5

C menpro peanuzanmu 3afad W QyHKnuid MwuHHCTEpcTBa 00pa3oBaHus U Hayku PO
pykoBonutens dexepanbHOoro areHTcTBa Mo obpazosanuio 3.B. CepreeBa 19 uioHs Tekyliero rona
m3aana npukas Ne 125, B kotopom gana nmopydenue Poccuiickoit akagemuun oopa3oBanus u Poccuiickoit



akazieMuu Hayk co3aath CoBeT 1o mpobiieMaM pa3BUTHS TBOPUECKOIO MOTEHITMAIA IETeil B pOCCUMCKHIX
00pa3oBaTENbHBIX YUPEIKIACHUSAX.

[Ipukazom yrBepxkaanoch noioxenue o Cosere, Paboueii rpynime u ee cocrase.

Cosery coBmecTHO ¢ YmpasinenueM ['ymanurapuoro oOpaszoBanus (b.b. CaBuenko),
VYnpasnenueM ydeOHBIX 3aBelleHUN BhIciero npodeccuonanbHoro (M.A. I'onukoB) U YopasieHuem
peabmwmmrtanmonHoit pabotsr (M.C. HcrparoBa) K sHBapro Oyaymiero roja IMPEANUCHIBAIOCH
pa3paboTaTh Hay4HO-HCCIIEA0BATEIbCKYIO MporpamMmy «Y cuiieHue QyHKIUU 00pa3oBaHUS».

LleHTpy COLMOJOrMYECKUX HCCIEIOBAaHUI NPEANoarajoch B TEYEHHE  JIeKaOps
TEKYIIETOo rojia MPOBECTH PabOTy MO OMPOCY YyYAIIUXCS O MX HEHHOCTHBIX OpHEeHTalUIX (00pa3oBaHue,
Kapbepa, BIMsIHHUE CTAPILEro MOKOJICHUS, POJb MaTepUANIbHBIX O1ar  T.J.).

VYnpasnenuto puHancuposanus (FO.A. KieHoBy) npeanucsiBagoch pacCMOTPETH BOIIPOC
O BBIICJIEHUH CPEACTB HA COLIMOJIOIMUECKHUE UCCIIEJOBAHMSL.

VYnpasnenuto MexIyHapoiHoro cotpyanudectsa (B.P. PaukeBuyu) Obuto 1ano 3aganue K
1 peBpans Oyayero rojga, IOArOTOBUTH NPOEKT «I pak1aHCKOE BOCIIUTaHUE JIMYHOCTHY I BHECEHUS
ero B FOHECKO.

KoHTposib 3a ucnojsHeHHeM MpuKa3a BO3JIOKEH Ha 3aM. pykoBojutens denepaabHOro
arentctBa A.T. Muennuzaze. Bce ynomsiHyTbie B IpHKa3e JOKHOCTHBIE JTUIA TPOCTABUIIN HAa HEM BHU3Y
03HaKOMJICHUSI.

Curyauus 6

[TpaBiieHne OTKPBITOTO aKIMOHEpHOTro obmiectBa «['azmpom» cBomM pemenueM Ne 12 ot 27
aBrycra Tekyuiero rojaa «O JMKBHIALUU MTOCIEICTBUN aBapuy Ha razonposoje B . Cypryre nopy4duia
HpeANPUATHIM, 00CTYKUBAOLIUM ra3onpoBo] «Mup», IpoBECTH IPOBEPKY IKCILIyaTAlMOHHBIX padoT
U yCTaHOBUTH IIPUYMHbI aBapUU.

Jia ucnonnenus pemenust npasieHuss OAO «la3npom» TeHepanbHBIA JUPEKTOP
npeanpusatus «Opraneproras» (r. Cypryr) Bacunbes B.C. 28 aBrycra Tekyiero rojaa u3aai npuka3s Ne
18, B kKOTOpOM HazHauymi ¢ 29 aBrycra mo 3 CEHTSOpsI MPOBEPKY IKCIUTyaTallMK ydacTKa ra30npoBo/ia.
OH nopy4uJ1 KOMUCCUM BBIIBUTH IPUUMHBI aBapUH U MPENJIOKEHUS 10 UX JUKBUALMH. Pe3ynbTaTsl
paboThl KOMUCCUU ODOPMUTD B aKTE K 4 CEHTAODSL.

B cocTaB koMuccuu 110 BEISICHEHUIO IPUYMH aBapUM Ha y4acTKe ra3onpoBoja B I. Cypryt
BOIIIM TJaBHBIM uMHkeHep npennpusatusa Jlenko M.H. (mpenceparens komuccuu), CTapIuid MacTep
yuactka CumakoB A.Il. m umxeHep-texHoior MsanoB IL.M. IlpoexT mpukasa OblT 3aBU3HPOBaH
Ha4YaJIbHUKOM OTJIeJIa OXPaHbI Tpyla U TeXHUKU Oe3omacHocTH JlyranossiM C.D.

Curyanus 7

[To nmnany pabGotbl Ha Tekymui rox JlemaprameHT obOpa3oBanus IIpaBurenbctBa MOCKBBI
JOJKEH MPOBECTH 3aHATHUS IO MOBBIIIEHNIO KBATHU(PUKAMU KypaTOpOB MYHHUIIMIAIbHBIX HIKOJBbHBIX
okpyroB Ha Temy: «IIpoGnembl ynpaBieHHsS YUpexIEeHUSMH OOpa30BaHHUs B YCIOBUSX PHIHOYHON
SKOHOMHUKM». JlemapTaMeHT MNOpy4YWs MOAYUHEHHOMY €My MOCKOBCKOMY HMHCTHUTYTY IOBBIIICHUS
KBaJMpUKAIMKU paboTHUKOB oOpa3oBanus (MMUIIPO) opranuzoBath Takoe oOyueHue. Pexrtop
MHCTUTYTA Ao1eHT AHocoB B.B. n3nan npuka3 06 oprann3anuu KypcoB MOBBIIICHHS KBATU(PUKALNUU C
10 no 14 sHBaps Tekyiero rojaa Ha 6ase npoduiaakTopus 3aBoja «CHencTpoRKoOHCTpYKIuUs», (1 MOTOK,
4 rpynmsl). 3aBeayromei naboparopueii ynpasnenus Jmutpuesoit B.I' mopyueno pa3paborats yueOHO-
temarnyecknii tuian (30 yac.) U oOecneyuTh MOAOOP JEKTOPCKOrO cocTaBa K 5 sHBaps. I 1aBHOMY
Oyxranrepy unctutyra Hosukosoit T.M. Obulo mpeamnucaHo ocymecTBUTh (pUHaHCUPOBaHUE PaOOTHI
KypCOB 3a CU€T CpEJACTB, BBIJICJIEHHBIX JlemaprameHTOM 00pa3oBaHus, 4TO OBLIO COTJIACOBAaHO C
3aMeCTUTENIeM HavyaJlbHUKA [IaHOBO-(pMHAHCOBOTO yIpaBieHus Aenapramenta Epamakoseiv U.H.

Kontponb 3a ucnoiHeHueM MpuKa3a ObUT BO3JOXKEH Ha MPOPEKTOpa MHCTUTYTa IO
yaeOnoi pabore @unaroBy C.H., koTopast 3aBU3MpOBaJia €ro MpPOeKT.

Curyanus 8



Ha MockoBckoM KOMOMHATE MO MPOU3BOICTBY MY3BIKAJIbHBIX HHCTPYMEHTOB U MeOeu
(rocynapcTBeHHOE MpeanpusThe), KOTopblii BxoauT B KouiepH mo pa3paboTke W MPOU3BOACTBY
MPOAYKIMK MYy3bIKalibHOH mpombiiuieHHocTH (POCMY3IIPOM), nedictByer Ilomokenue o
IPEMUPOBAHUH PYKOBOJUTEICH LIEXOB, OT/EIOB U CIYXO0, YTBEpKIEHHOE 5 SHBApS MPOIILIOro To/a.

12 ampens Tekymiero roga AMpekTop komouHaTa B.M. JlaproHOB mopy4uns1 Ha4aIbHUKY
oThena Tpyaa u 3apabortHoi muatsl MapmxanoBy H.I'. paccuuTtaTh pasmep npeMuu pyKOBOAUTEISIM
OTJIEJIOB, [IEXOB U YO KOMOMHATa 10 UTOroM padoThI 3a MepBbIil KBapTal K 15 anpers, a TIaBHOMY
Oyxrantepy komOuHara Tpommmnoii C.I'. — opranu3oBath BbIIUIATy peMuu K 20 ampess TeKYIIero roja.

Havanpnuk mnanoBo-skoHoMuueckoro orena MetnoBa C.H. u rnaBHbIM Oyxrairep
Tpommna C.I'. 3aBU3MpOBaM MPOEKT NMPHKa3a IUPEKTOpa KOMOMHATA.

Curyauus 9

JupekTop ob1iecTBa ¢ OrpaHHYeHHON OTBETCTBEHHOCThI0 «MeuTay, 3aperucTpupoBaHHOTO B T.
Kanyre, ITonskoB B.M. 10 oxTs0ps Tekymiero rojga m3gaj NpuKa3 O MPOBEACHUHM MHBEHTAPHU3ALUU
TOBApHO-MAaTEpUATIbHBIX I1IEHHOCTE Ha ckinaae npeanpusatuda. OH Ha3HAuYWJl KOMMCCHIO TOJ
MpeceIaTeTbCTBOM KoMMepUeckoro nupekropa 3omotapesa E.W. B cocTtaB koMuccru BOILIN TIIaBHBIN
oyxrantep Bonoguna E.H. u Gyxrantep MBanoBa B.C. B mpukasze Obu10 MOpy4eHO MpenCcTaBUTh Ha
YTBEPKACHUE JOKYMEHTBI CKJIAJICKOTO ydera (II0 COCTOSHUIO Ha 1 OKTsIOpsi) U OTYeThl 00 OocTaTKax
TOBapHO-MaTEepUATILHOMN IIEHHOCTH (110 cocTossHUM Ha 10 oKTs10ps) K 14 OKTSIOpsI.

[IpoekT nmpukasa ObL1 3aBU3MPOBAH SKOHOMHUCTOM Npeanpusatus Mutbkunoit O.A.

Oopasey

HAMMEHOBAHUE OPI"’AHU3 AL
CripaBouHbI€ JaHHBIE 00 OpraHU3aluU
(MHIEKC MPEeNNPUATHS CBSI3U, TOYTOBBIH
anpec, Ne TenedoHa, gakca u T. 1.
OKIIO OKY I)

IIPUKA3
00 00.0000 Ne 00

MECTO COCTaBJICHUS
3aroyIoBOK K TEKCTYy HaUMHAeTCs
C MPeJIIora «0», OTBEYAET Ha BOIPOC «O YEM»

B KOHCTaTI/Ip}IIOH_[Cﬁ YyaCcTu H3JiararoTCsiad OCHOBaAHUs, IICIIHU, HO6y,[[I/IBI_HI/IC PYKOBOACTBO OpTraHH3allun
HU31aTh IIPpHKaA3. B HEKOTOPBIX ClIydadX, KoOrjJa OCHOBaHHA OYCBHJIHLI, KOHCTAaTUpYIOIIaA 4YacCTb
OITyCKacCTCs. PaCHOpHI[I/ITeJ'ILHaH JaCThb HAYMHACTCA CO CJIOBA

I[TPUKA3BIBAIO:
I. B Havane nyHKTa NPUBOAMTCS HAUMEHOBaHWE AOKHOCTH HcnonHutens, ero ®. MN.O., wmm

HAaUMEHOBAHHME CTPYKTYPHOIO IMOApa3/ieleHus (B OaTelIbHOM Tajeke), 3aTeM YETKO H3Jlaraercs
CoJiep’)KaHuE TMpeajaraeéMbIX JAeWCTBUN (HAauyMHAEeTCsl C TIJlarojla HEONpeldesleHHON Qopmbl) u
YKa3bIBAETCS CPOK MUCIIOJTHEHMUS.

2. CTpyKkTypa MoCiaeAyIOIMMX MyHKTOB aHaoru4Ha. [TyHKTBI MOryT pa3OuBaThCsi Ha MOAMYHKTHI (1.1,
2.3 U T. A.). B OTOeNbHBIX CIydasiX TEKCT MOXKET MPECTABIATHCS B BUJIE TAOIHUIIBL.



3. B nocnenHeMm NyHKTe IpHKasa NPUBOJUTCA yKa3aHME O KOHTPOJIE 3a MCIIOJHEHMEM IIpUKa3a:
KoHTponp 3a HCHOIHEHMEM @pHUKa3a BO3JIOKWUTH Ha... (ykasplBaeTrcs AOKHOCTh, P.J.O. wim
HalMEHOBAHUE CTPYKTYPHOTO MOJIPA3/IEICHU).

HaumenoBanue 10MKHOCTH

PYKOBOJIUTEIIS (moamuce) H. O. ®amunus
Bu3bl 3auHTEpECOBAaHHBIX JIUIL

JomxHOCTD

noanuck 1. O. dpamunms

00.00.00

Ucnonaurens (Gamunus nnu @amunus, Mms, OtaectBo)

tenedon (000 00 00)

B neno 00-00 (moamuck)

IIpakTuyeckoe 3ansaTHe 6.
Od¢opmiienue pacnopsizkeHn, yKa3aHUil, IOCTAHOBJICHM.
Heas padorbi: Hayuntbest 0opopMIIeHHS OpTraHU3alMOHHBIX JTOKYMEHTOB.
ITopsinok BbINOJIHEHUs padOThI
1. 3anucath HOMEp IPAKTUUECKOH pabOThI, TEMY U LEIb pabOTHI
2. 3anucatb KOPOTKO MPEJIOKEHHbIE 3a1aHUS

AKT - IOKyMEHT, COCTaBJICHHBI HECKOJIBKIUMH JINIIAMH U TTOATBEPKIAIOIINI YCTaHOBICHHBIE
(bakThl U COOBITHS.

B ynpaBneHueckoil mpakTuke BCTpeyaroTcsl (PaKThl COCTABJIEHUS aKTa OJAHUM JIOJKHOCTHBIM
JUIIOM (PEBU30p HAJIOTOBBIM MHCIEKTOP M Jp.), OJHAKO Yallle aKTOM JOKYMEHTHUPYIOT IeSTeITbHOCTh
KOMHCCHUH.

AKTBI COCTaBIJISIFOTCS B CIICAYIONIMX THITOBBIX CITYJasiX:

. oOcneoBaHusl, TPOBEPOK pabOT U pEBU3UN JACATEIHHOCTH OpTaHM3alluid W UX
BCIIOMOTI'aTCIBbHBIX CJ'IY)K6;

. OpraHu3alyM, PEeOpraHu3aliM, MEPEHMEHOBAHNUS WM JUKBUAALMU OPraHU3alud U UX
CTPYKTYPHBIX MOpa3AeICHUA;

o 10 BOIIpOCaM aBapuil 000pyJ0BaHus, BBOJIA B JIEHCTBHE OOBEKTOB, MPOU3BOIACTBEHHBIX
MOIIHOCTEH, TIpruemMa padoT;

. UCIBITAHUN ONBITHBIX OOpa3slOB W3JENNN, YTBEPXKAECHHUS U BBITyCKa I€YaTHOM
MPOAYKIMH, CLIEKTAaKJIEH, TPOrpamMm, KHHO(PUIIBMOB;

o 9KCIEPTHU3HI;

o WHBEHTApHU3alUH;

o paccie10oBaHHs HECUACTHBIX CIIy4aeB, aBapHii;

. BpY4Y€HUS IIPU30B U TUIUIOMOB;

o IMPOBEPOK HAIINMYHNA U COCTOSAHUA ACTT 1 JOKYMCHTOB,

. MIPOBEPOK COOJIIO/IEHNUS IITATHO-CMETHON U (PHAHCOBOW AUCIUILIINHBL

o TEXHHUKHU 0€30M1aCHOCTU U OXPAHbI TPY/Ia;

o TEXHUYECKOI'0 COCTOSIHUS;

o HapyILICHUs TPYJOBON AUCIUILIINHBL;



. YHUYTOXKEHUE TIeYaTeil, IITaMIIOB, yTPaThl JOKYMEHTOB U BO MHOTHX JIPYTUX CIIydasiX.
DopMyIIsIp TOKYMEHTa BKJIIOYAET CIEAYIOIINE PEKBU3UTHI:

HAaMEHOBAHME  OPraHM3alMU-aBTOpa  JIOKYMEHTa;HAMUMEHOBAaHWE  BHUJA  JOKYMEHTA,

JlaTa;HOMEP;MECTO COCTABJICHUS;IPU() YTBEPIKACHUS;3ar0JI0BOK K TEKCTY;TEKCT;IOAMUCH.

Jlornueckass CcTpykTypa TEKCTa akTa BKIKOYACT CJICAYIOIIME 4YacTH: BBOAHYKO H
KOHCTaTHPYIOIIYIO.

Bo BBomHOI uacTH 00OCHOBBIBaeTCcs paboTa KOMMCCHUHU, JA€TCS CChUJIKA Ha JIOKYMEHT,
SIBJISIFOLIUMACA OCHOBAaHHUEM €€ paloThl. TakuM JOKYMEHTOM MOKET OBITh MPHKa3 BBIIIECTOSILIErO
YUPEXKIEHUS WIN PYKOBOAUTENS YUPEXKICHUS, TOKIalHas 3alIUCKa, KOTOPbIE TPEOYIOT YCTAaHOBIICHUS
Kakux-1100 (akToB M Ha3HAYAETCS COCTaB KOMHCCHU. BO BBOJHOW 4YacTH MEpEUHCISAIOTCA JIMIIA,
YUYacCTBYIOIIHME B YCTAHOBJICHUH (DAaKTOB U COOBITHI B CIEAYIOLIEM MOPSIKE.

[Ipencenarens KOMUCCHH — TOJKHOCTD, MHUITMAIIBI, (haMUITHS

UsteHbl KOMUCCUU — JOJDKHOCTh, HHUIIAAJIBI, (haMUITHS

Ecnu B cocTtaBiieHnH akTa IPUHUMAIIN YYaCTHE HE TOJIBKO YWIEHbBI KOMUCCUH, HO U IPYrUe
JOJKHOCTHBIE JIMIA, TO OHU JTOJIKHBI OBITh YKa3aHbl B aKTE MOCJIE EPEUNUCICHUS YIEHOB KOMUCCHUU:

[IpucyTcTBOBANIN — TOMKHOCTD, MHUIIHAIIBI, (haMUITHS

KoHcTaTtupyromas yacTb HAaUMHAETCS CJIOBAMU:

“B nepuon c.... 1O....KOMHCCHS IIPOBEJIa IPOBEPKY...." .

TexkcT KOHCTaTHUpyrOLEd 4YacTH JODKEH  COJEp)KaTh  JETAJbHOE  ONUCAaHHE
JOKYMEHTUpyeMoil cutyaruu (¢akra, COOBITUS WU Jp.), U3NOKEHHUS XapakTepa, METOJIOB, CPOKOB
paboThI, a TAK)KE M3JI0KEHUE BHIBOJIOB, IPEUIOKEHUH, 3aKITIOYCHNSI KOMUCCUH B CBSI3H C TIPOJICIIAHHON
paboToH.

[Ipu cocraBneHnH TEKCTa aKTa JOJDKEH COONIIOIATHCS TOH HEHTPATBLHOTO HM3II0KEHHUS,
JUIICHHBIN SMOIIMOHATBHON OKpacku. MHopmalus, BeISBIEHHAS KOMUCCHEH, JOHKHA OBITh KPAaTKOM,
TOYHOM U OOBEKTUBHOM.

Tekcr akra u3naraeTcsi OT TPETHEro JIMLA: “KOMHCCHS CUMTAET BO3MOXHBIM...”,
“qrieHaMl KOMUCCUU YCTaHOBIICHO. .. .

JlomyckaeTcsi M3J0KEHHE TEeKCTa ¢ pa30MBKOM Ha OTIENbHBIE MYHKTHI, KaXKIbIH M3
KOTOPBIX HyMEpYyeTCSl.

Yaire BCEro HyMepyroT TOJIBKO BBIBOJIBI paOOThl KOMUCCHH.

[Tocne nznoxxeHus pe3yabTaToB IPOBEPKHU 003aTEIBHO YKa3bIBAETCS KOJIMUECTBO IK3EMILISIPOB,
B KOTOPBIX COCTABJIEH AKT, © MECTO HAXOKJEHUS KaXI0TO HK3EMIUIApA.

Hanpuwmep:

CocraBiieH B 2-X 3K3eMILIsIpax:

1-i1 sx3eMIUIsIp HanpaBiieH B AAMUHHUCTpalio MOCKOBCKOM o0nactu

2-11 DK3EeMILISIp — B JIeJI0

AKT TOAMUCHIBAIOT TMpeacefaTeNlb W YJICHbl KOMHUCCHU (A TakKe JOJDKHOCTHBIE JIHIIA,
MPHUCYTCTBYIOIIKE TIpU paboTe komuccuu). HanMeHoBaHUS TOJDKHOCTH B TIOJNKCH HE YKa3bIBAIOTCA.

AKT yTBEpKIaeT TOT PYKOBOJIUTENh YUPEKICHHUS, KOTOPHI Ha3HAYUI KOMHCCHIO. AKT
MpHOOpeTaeT IOPUINIECKYIO CUITy C MOMEHTA YTBEPK/ICHUS (2 He COCTABICHUS)
IIpennaraembie ynpasiieHUecKHe CUTYalluu 0(pOpMUTH AKTAMU.
Curyanus 1
Co 2 mo 13 mapra tekymero roga komuccus mpodgroma PI'TY B coctaBe npencenarens
npodkxoma BoponoBa T.I'. (nmpencemarens komwmccun), nmxeHepa AXY Mypanoa B.I'., mouenra
CwmupnoBa [1.U., nouenta Huxomaesa M.I'., mpenoxaBarens ['pumiakoBa B.P. (unensl komuccun)
MpoBeJia KOMILIEKCHYIO TIPOBEPKY cTyaeH4yeckoro obmexutus PI'TY. Komuccueit yctaHoBIEHO, 4TO B
L[EJIOM CAHUTAPHOE COCTOSHME M  OOECIIEYEeHHOCTh WHBEHTApeM  OOLIEKHUTHUSI  SBISIOTCS
yIoBJIeTBOpUTENbHBIMH. CyIIeCTBEHHBIE HEJOCTATKU OOHApYKEHHI B paboTe OydeTa (yka3aTh, Kakue
MMEHHO). YCTaHOBJIEHO YTO XOJIJI BTOPOIO 3Ta)ka, MpelHa3HaYeHHBIN /711 OpraHu3aluu CIIOPTUBHOTO
YTOJIKa, T.€. YCTAHOBKH TMMHACTUYECKUX TPEHAXKEPOB M TEHHUCHOTO CTOJA TPeOyeT KOCMETHYECKOTrO
peMonTa. KoMuccust mpoBesa Takke MpoBEPKY IUIaHa MEPOIIPUATHM IO OPraHU3aLuU 10CYra CTYIEHTOB
Y YCTAaHOBWJIA, YTO OH BbINoJHAETCS HA 50% (yKa3aTh NPUUYUHBI).



AKT cocTaBiieH B 3-X HK3eMIUIsipax (sl pekTopa, mpodromMa W BBHIMIECTOSIICH
opranu3zaiun). OCHOBaHHEM NPOBEPKH SABJISIETCS TpUKa3 MUHUCTEpCTBa 00pa3oBaHus U Hayku PD ot
7 pepans Tekymero roga Ne28 “O coBeplIIeHCTBOBAHWM OpPraHU3aIliy JOCYTa U ObITa CTYJICHTOB .

Omnpenenure, Kakoi PyKOBOAUTENb 10JKEH YTBEPAUTD aKT.

Curyanus 2

C 12 po 15 mapra Tekyuero roja KOMHUCCHS B COCTaB€ 3aMECTUTENS AUPEKTOpA
OTKpBITOTO akiuoHepHoro obmectBa (OAQO) “JImaHO30BCKHM AIEKTpOMEXaHWYecKui 3aBon” (T.
MockBa) o aAMMHHUCTPaTUBHO-X03siicTBEHHON YacTu CBupuaoBa M.A (mpexacenaTtesib KOMUCCHUM),
HayanpHuka OTK TI'puneoii JI.C., 3aB. nma6oparopueit OKb 3aBona BopooOnesa T.I1., npencenarens
3aBkomMa MypanoBoii T.®D. mposena mpoBepky paboThl KaHespun 3aBoja. [Ipu mpoBepke BHISICHHUIICS
pSI HEOCTaTKOB B OpraHu3aluu paldoThl KaHUenspuu. 3a 4-ii kBapTaia NpeAblayliero rojaa B
KaHIEJAPUH YYaCTHIIUCh (DAKThl yTepHU IOKYMEHTOB ([IBa MHCTPYKTHUBHBIX NMUChbMa MHHHCTEPCTBA
MIPOMBIIIICHHOCTH U 3HepreTuku P®D). IlpuunHamu yTpaTtbl JOKYMEHTOB SIBJISIETCS HECOBEPIICHCTBO
MIOCTAHOBKH y4eTa JOKYMEHTOB U XaJlaTHOE OTHOLIEHHE K padoTe cTapliero HHCIEKTopa KaHIeIsIpun
XomytoBoii B.M. Hyxnaerca B paunuvoHanu3alMyd OpraHu3alus JOCTaBKM JOKYMEHTOB B LieXa M
ciry>k0bI 3aBo0B. CripaBOYHBIN anmapaT KaHIEIsIpUHd HEe OTBEYaeT MHPOPMALMOHHBIM NOTPEOHOCTIM
3aBOJICKUX CITY>K0, BEIyTCsI KAPTOTEKH TOJIBKO IO MpHUKa3aM MUHHCTEPCTBA.

AKT cocTaBiieH B 2-X 3K3eMIusipax (A IUpEeKUUud U NOJUMBKU B jaeno B AXY).
OcHoBaHMEM NPOBEPKU SBISETCS JOKJIAaHAs 3alMuCKa HUCHOJHSIONIEH 00sS3aHHOCTH 3aBelyrolei
kaHnensipuei Mcrarunoir M.A. 0 Hemoctarkax B paboTe KaHIENspuH 3a npenbiaymmii rox ot 30
neKadps MpeAbLAYIIEero rojia, B KOTOPOH 0OTMEYEH HU3KHM YPOBEHb KBATU(DHUKAIIUY PsA/la COTPYTHUKOB
KaHLEISpUU. AKT yTBEPKIaeT 3aM AUPEKTOpa 3aBOJa.

Curyanus 3

C 27 suBaps no 13 ¢eBpans Tekymero roga KOMHCCHS B COCTaBe 3aBeyrOIleH
kanuenspueir ['YBJ] Mbopun MockBbl (mpeacenarenb KOMHUCCHH), 3aBEAYIOUIETO KaHIEIspuen
opraam3anuu M3-48/1 Tlonmoa K.C., crapmiero mHcriekropa kanmenspuun Mapkosoit C.I1. mposena
IIPOBEPKY paboThl apXUBHOIrO oTxAena opranuzanuu M3-48/1. Komuccueit ycranosneHo, 4to paborta
apXUBHOTO OTJI€JIa MPOBOJUTCS B COOTBETCTBUU C MJIaHOM. HeBbINoIHEHHbIE TO3UIUH TJIaHA CBA3aHbI
C HapyUIEHUEM CPOKa BBIBO3a JJOKYMEHTOB, BBIJEJIIEHHBIX K yHU4TOKeHHIO B 2000 1 2001 rogax, 4ro
oOBsicHSieTCsl XanaTHbIM oOTHoueHneM AXO k TpeOOBaHHAM AapXUBHOTO OT/AEIa O BBIICICHUU
TpaHCHOpPTa. YCJIOBUS XpaHEHHS JIOKYMEHTOB COOTBETCTBYIOT TpeOOBaHHSM HOPMATHBHBIX
JOKYMEHTOB, ()aKTOB yTpaThl JIOKYMEHTOB He o0OHapykeHo. HayuHo-crmpaBouHbIM ammapar K
JOKYMEHTaM COCTOMT W3 ONMCEH W HOMEHKJIATYp €I, ONMCH PETYISIPHO MOMOJHSIOTCA I'OJOBBIMU
pasnenamu. Mcnonb3oBaHue JOKYMEHTOB apXHMBHOI'O OTJIENa OTPaHMYMBAETCS BBbIJAUYel CIPAaBOK IO
3ampocaMm rpaxzaaH. Hemocratkom paboThl oTnena sBiseTcs ciaaboe METOIMYECKOe PYKOBOICTBO
JIeJIONPOU3BOJICTBEHHOM CIIy:K001 110 OpraHu3anuy pa3paboTKu HOMEHKJIATYp J1e.

AKT coctaBnieH B 3-x sk3emmuisipax (ans ['YBJI, kanuenspuu opranuzanuu U3-48/1 u
Mocropapxusa).

OcHoBaHMEM MPOBEPKHU SABJISIETCS NMpHUKa3 MUHUCTEPCTBAa BHYTPEHHUX e oT 10 HosAOps
npenpiaymero roga Ne413 “O  coBepiieHCTBOBaHMU pabOThl MO XPAaHEHUIO M HCIOJIB30BaHUIO
JOKYMEHTOB BEIOMCTBEHHBIX apXUBOB~ . AKT yTBepkaaeT HauanbHuK ['YB/I.

Curyanus 4

C 10 mo 27 d¢eBpans TeKylero roga KOMHCCHS B COCTaBe IJIABHOTO WH)KEHEpa
VYnpasnenus: acOeCcTOLIEMEHTHON MPOMBIIIIEHHOCTH MUHUCTEPCTBA MPOMBIIIIEHHOCTH U SHEPreTUKU
P® MenaseneBa A.Il. (mpencemarenss KOMHCCHH), 3aBEAYIOIIETO JIaDopaTOpUEH TEXHOJIOTUU
acoectoniemeHTHbIX MartepuanoB HUMU “IIpoekracbGect” Illykmna K.C., Bemymiero wuHxeHepa
nabopatopun JlaBpoBoit T.II. mpoBena mnpoBepKy 3aBepuieHHs paOOThl MO BHEAPEHHIO HOBOM
TEXHOJIOTHYECKO JTMHKHU Ha 3aBojie Ned. Komuccuell ycraHoBieHa pakTUyecKasi IPOU3BOJUTENbHOCTD
TEXHOJIOTUYECKON JMHUM, KOTOpas COCTaBiseT 35 MIH. acOOIIEMEHTHBIX BOJIOKHUCTBIX JIMCTOB.
Komuccens npoBena aHann3 KadecTBa BBITYCKAEMOM MPOAYKIMHM U y4ET MOIIHOCTH TEXHOJIOTMYECKON
auHauM. IlpoBenena mpoBepka MEPONPUATHN, HAMEUEHHBIX IPOMU3BOJICTBEHHBIM IUIAHOM Ha
npeapiaymuii roa. [TokazaTenp pakTHUIeCKOi MOITHOCTH COOTBETCTBYET MPOSKTHOMY.



AKT cocTtaBieH B Tpex Odk3emmusipax (mis  [maBcHacbect  MuHuHcTEpCcTBa
npoMbinuieHHOCTH U dHepretuku P®, HUM “TIpoekracOect”, mis moammBku B neno 26-18).
OcHoBaHHEM ITPOBEPKH SBJISETCS JOKIJIAIHAS 3aMiCcKa JupekTopa 3aBoja Ned4 “O 3aBepIiieHu padoT 1Mo
HAJIAJKEe TEXHOJIOTUYECKOH JIMHUH IO TPOU3BOJICTBY aCOECTOIIEMEHTHBIX BOJIOKHUCTBIX JTUCTOB”.

AKT yTBep»JaeT HaYaJbHUK YIPaBICHUS.

Curyauus 5

B nepuon ¢ 25 o 29 ¢deBpans Tekyiero roga KOMUCCHS B COCTaBe JiekaHa (haKybTeTa
CYHAOBOXKICHHS MOCKOBCKOTO HMHCTUTYTa HMHXXEHEPOB BOAHOTO TpaHcmopra TumodeeBa H.U.
(mpencenaTenb KOMHCCHH), 3aBelyrollell ydeOHO-MeToauveckuM kaOumHeToM BopoObeBoit JI.H. u
3aBeNyIOIIEro Hay4Ho-uccienosarenbckoil yacteio (HIY) nncrutyra JIbBoBa H.I'. mpoBena npoBepky
paboTel OubmMoTekn uHCTUTyTa. KoMuccus BbIsIcCHUIA, 4TO 00ECIIEYeHHOCTh CTYJICHTOB Y4eOHUKaMH,
Y4eOHBIMH TOCOOMSIMH U METOJUYECKUMH Pa3pabOTKaMH IO JEKIMOHHBIM M MPAKTHYECKUM Kypcam
cocraBisieT 80% ot obmel norpedbnoctu. He xBaraer yuebnukos “Kypc ¢puzuku”, “ConporunieHue
MatepuanoB”’, “PedHble JOHMM’, METOAMYECKUX YKa3aHUM 110 TNPOBEACHUIO MPAKTUYECKUX U
naboparopubix pabor. CocTosiHue COXpaHHOCTH YydeOHoro ¢oHma HeyaoBieTBopurensHoe. K
JaJIbHENIIEMY HCIOJIb30BaHUIO HenpuroaHel 150 sx3eMmisipoB yueOHMKa “OxoHomuka”, 115
9K3eMILIAPOoB yueOHuka “Hctopus dpunocodun’, 75 sk3eMIUIIpoB yueOHOTO ocodus “Teopust MaluH
1 MEXaHU3MOB”, 98 3K3eMIUISIPOB J1abopaTopHOro mpakTukyma “IIporpammupoBanue’.

AKT cocTaBlieH B 3-X dK3eMIUIsIpax (Il peKTopara, OyXraaTepuu, MOIIIMBKU B JIEJ0).
OcHoBaHMEM TIPOBEpKHU sBisieTcs npuka3 MuHucTepcTBa o00pa3oBaHus u Hayku PO  “O
COBEpIICHCTBOBAHWU pPa0OTHl BY30BCKUX OMOIMOTEK” U 00ECNEYEeHHOCTH CTYACHTOB YyueOHO-
METOJIMYECKON JTUTEPAaTypOil. AKT yTBEpPKIAaeT PEKTOP UHCTUTYTA.

Curyanus 6
KoMuccus B cocraBe 3amecTutesns HadajlbHUKa JlemapTaMeHTa HEeXWJIbIX OMEUICHUM
npaButenbetBa MockBbl ['puropseBa K.II. (mpencematens komuccuu),  3aBenyromiero AXO

VYnopapieHuss 1o 3KCIUTyaTallud aJMHUHUCTPATUBHBIX 3AaHui AnekcanapoBa B.H., 3am. ['maBHOrO
Oyxrantepa I'pomoBa I'.M., unena mpodxoma Typoa H.II. mpoBepky cOCTOSHHSI WHBEHTaps B
Henapramenre, Ky3neukuii Mmocr, 1. 4.

Komuccust o6Hapykuia 4To 1Mo COCTOSIHUIO Ha 1 ¢eBpaist TeKylero roja B 3/1aHUM,
3aHMMAEMBbIM OT/IEJIOM HEXHUJIbIX TOMEIIEHNH HaXOAUTCS B AKCIUTyaTaluu 315 eAMHUL TPUILIEAIIEro B
HErOJHOCTb MAJIOLEHHOIO WHBEHTaps, YHMCIALIErocsl 3a MAaTepUAIbHO OTBETCTBEHHBIM JIMIOM
AnexcanapoBoii B.II. (xomennmant 3manus).OcmoTp uHBeHTaps npoBoauics c¢ 25.01. mo 31.01.
TEKYILEro roja B paboynx KOMHATaxX, kaOMHeTax, KOH(epeHI[-3a1e. Y CTaHOBJIEHa HENPUTOJHOCTh B
JalbHENIIeN JKCIUTyaTallud CIEAYIOIIEr0 WHBEHTAps: CTYNbs JAEpeBSHHbIE - 58 IIT., CTYyJbd
nojgymsrkue - 46 mr., kpecia padoune - 20, cTON KypHAIbHBIA - 1 IIT., IPUCTABKU K MHCbMEHHBIM
cTojam - 12 mT., 1opoxKa KoBpoBas - 13 M., rpaduHbI CTEKIISTHHBIE - 8 IIIT.

AKT cocTaBiieH B 3-X 3K3eMIUIsIpax (A JenapTaMeHTa, OyXraaTepuu, IOIUBKY B IE]I0
02-16). OcHoBaHWEM MPOBEPKU SBISCTCS NpPUKA3 HadalbHHUKA JenapTaMeHTa oT 28 nexalps
npenpiaymero roga Nel23 “O coBepiIeHCTBOBAaHMHM TEXHUYECKOTO OOECIeYeHHs MOJApa3IeieHui
JenapramenTa”. AKT yTBepKaaeT AupekTop JlenaprameHra.

Curyanus 7

C 15 mo 19 sHBaps Tekyllero rojga KOMHUCCHEH B cOCTaBe JeKaHa (hakyibTeTa
npubopoctpoenus 'OY BIIO “MockoBckuii sneprernyeckuit uHctutyt’ Ilerposa H.U., HauanbHuKa
Hayuno-uccnenosarensckoit yactu (HUY) uncrutyra Bopobsesa K.C., Benymux urxxenepos HIY
Huxomnaepoii K.P., Komaposa T.II. u crapmero nayunoro corpyaauka HY Urnateesoit T.P. nmposena
MIPOBEPKY BBHIMOJIHEHUS JTana HayyHO-UCCIIeA0BaTeNbCKOM paboTsl o teme 06.105.14 u “Pa3paborka
W U3MEpPEHHE TapaMeTPOB CBS3HOTO Tiepenartyuka “AlspomopT’ AEeIMMETPOBOTO JHarna3zoHa’,
BoinmosiHeHHOH HUWY wmHcTtuTyTa. Kommccus ycraHoBuiia, 4To 00beM paboT, MpeayCMOTPEHHBIX
KaJICHJIApHBIX TIJIAHOM, BBITTOJIHEH TOJIHOCTRIO. [ImanoBas cebectoumocts HUP coctaBisier 148,5 Thic.
pyouneit. @aktuueckue pacxonasl — 140,2 TeIC. pyoOmeil.



CBsa3HOM  mepenaTyuk aemMoHcTpupoBan Ha 3acemanun  HTC  Munucrepctsa
MH(POPMALIMOHHBIX TEXHOJIOTHH U CBsI3U PD 1 ObIT IPUHSAT C OLEHKON OTIUYHO. Pe3ynbTaTsl u3MepeHuit
MapaMeTpoB fepenaTyrka 0000IIEHbI B OTYETE O BHIMOJIHEHUU PaboT 1O TeMe.

AKT cocTaBiieH B 3-X 3Kk3eMIusipax (st MunucrepcTBa HHQOPMAIIMOHHBIX TEXHOJIOTHI
u csizu PO (3akazunk HUP), HUY unctuTyTa, nekanara dakynasrera “IIpubopoctpoenue”). AKT
yTBEep)KJaeT JiekaH HHCTUTyTa. OCHOBaHMEM MPOBEPKH SIBIISICTCS MPUKa3 MuUHHCTEPCTBA 00pa30BaHUS
u "Hayku P® ot 2 pekabps npenpigymiero roga Ned21 “O pmanmpHeWIeM COBEPIIEHCTBOBAHUH
s¢pdpextuHOocTH HUP B BY3ax”.

Curyanus 8

10 ¢eBpans Tekyero roga KOMUCCHs B cocTaBe 3amectutens HauaabHuka OKb
3aKpBITOrO  akmuoHepHoro o6OmiectBa (3A0) “DnekrporexHudyeckuid 3aBon” bopucoa B.M.,
3aBeayromero cekropom Nel4 Mumakoa H.1O., Bexymero unxenepa otaena merposioruu CaBuHa
I'.10., umxenepa OKb Kinumosa B.b. npoBena npoBepky paauon3MepuTEIbHBIX MPUOOPOB B CEKTOPE
Nel4. Komumccueidr ObUIO YCTaHOBIEHO, YTO B CEKTOPE YacTh NMPHOOPOB JOJDKHA OBITH CIMCaHa C
MaTepUaIbHO-TEXHUUYECKOTO yueTa. Y CTaHOBJIEHA MOJHASL HEMIPUTOAHOCTh TpubopoB 24-16A — 3 miT.,
C1-65 — 2 miT., KaK BBIIICIINX U3 CTPOS M HE TTOIJICKAINX PEMOHTY (OCHOBaHUE — 3aKITIOUCHHE 0TI
metposioru OKBb o HeBo3MokHOCTH pemMoHTa mpubopoB). Komuccus ocMmoTpena Bce MpUOOPHI,
Haxojsmuecs B skciutyatanuu B cektope Nel4 OKD 3aBona.

IIpakTuyeckoe 3ansitue 7.
OdopmiteHne mIaTeKHbIX JOKYMEHTOB.

Ilopsiiok BHIOJHEHUS PaGOThI:

1. 3anucats HOMEp NPAKTUUYECKOM pabOThl, TEMY U LI€JIb PabOThI

2. 3anucarh KOPOTKO NPEAJIOKEHHbIE 3aJaHHs

[TpakTideckast pabora coctouT m3 4-x 3amanmii 1o cocraBieHuiro OPJl. UtoOwsr odopmuTh
JOKYMEHThl HEOOXOAMMO HCII0JIb30BaTh TUIIOBBIE (POPMBI, KOTOpPBIE HAXOJATCS B NMPHIOKEHUSIX. B
MIPUJIOKEHHUSAX TAK)KE MPEICTAaBIICHBI 3all0JIHEHHbIE 00pa3Lbl 3TUX TOKYMEHTOB.

OdopmieHne T10KyMEHTOB mpou3BoauTcs B penakrope Microsoft Word ¢ cobmronenuem Beex
OTCTYNIOB U MHTEpBajioOB. Bce BhIMOIHEHHbIE 3aJaHUs JOJKHBI ObITh pacliedaTaHbl U MPe/ICTaBICHbI
IIPENOAABATEINO Il IPOBEPKH.

3aganue 1

Odopmuts 3asBiaeHre Kaccupa 3aBojia «CBeT» ¢ Mpocb00oi MPeAOCTaBUTh YUEHUUECKUN OTIYCK
¢ 06.03.20 mo 18.03.20  mpoAomKUTENBHOCTHIO 13 KaJeHAapHBIX JTHEH HA OCHOBAHHUH CIPABKU —
Bb130Ba Ne 5655 01 01.03.20 . ®.1.0. xaccupa MBanosa Mpuna IlerpoBHa. 11 npumepa UCIIONIBb3yHTE
npuiioxxexue 1.

3aganue 2

OdopMuth mpHKa3 MO JUYHOMY COCTaBYy Ha OCHOBE JaHHbIX 3agaHust Ne 1 u oOpasua
IIPUIIOKEHNUS 2.

ITpuka3z Ne 65k ot 05.03.20  «O npenocTaBieHUH YYEHHYECKOTO OTIYCKa» KacCHUpy 3aBoja
WN.II. MBanosuo#t ¢ 06.03.20 mno 18.03.20 nmponoskKuTenbHOCTBIO 13 KaneHAapHBIX JHEW Ha
OoCHOBaHMU crpaBKkhu-BbI30oBa Ne 5655 ot 01.03.20  u 3asaBienus kaccupa M.11. IBanoBHOI.

[TpocTaBUTh BU3Y COIJIacOBaHUS HavajdbHHMKa oTAena kaapoB O.A. CepreeBoil u 0TMETKy 00
03HAaKOMJICHHH C ITpUKa30M VBaHOBOIA.

3amanmue 3

OdopMuTh MpuKa3 MO OCHOBHOM JESITENbHOCTH Ha OCHOBE MPEJIOKEHHBIX 00paslioB B
IIPWIOKEHNH 3 U 4.

B coorBerctBun ¢ Pacnopsokenuem Munnctpa ot 04.03.20 Ne 115 «O6 ycunenuu
MPOTHBOMNOXKAPHOW 0€30MacCHOCTH M YCHJICHMM OXpaHbl B MEPHOJ MPa3JHUYHBIX JHEH» COCTaBUTh
npuka3z Ne 245 ot 06.03.20  w3nmaHHbIH AupekTOpoM HaydHO-TIPOM3BOACTBEHHOTO OOBEAMHEHUS
«Arpornpudop» r. Mockssl M. 1. ['aqkuHbIM.

B pacnopsautenbHON 4acTH BBIAETUTD 4 MyHKTA:

1. O6 opranu3zanum yOOpKH TEPPUTOPUU 00bETMHEHUS



2. O mpoBepKe COCTOSAHUS IEKTPOIPOBOJIKH

3. O mnpenocTaBiIeHMM B CEKpeTapuaT TI€HEPAJIbHOIO JUPEKTOpa CIHMCKAa COTPYIHUKOB,
npeObIBaHNE KOTOPHIX HEOOXOIUMO Ha TEPPUTOPUH 0ObETUHEHHS B PA3THUYHbIE THU

4. KoHTpOJIb 32 HCHIOJTHEHUEM BO3J1araeTcsi Ha TllaBHOro nHxeHnepa oobeaunenus 11.P. XKaposa.

Kaxapiii myHKT paccMOTpeTh 110 cxeme «Komy?», «HTo HyKHO caienath?», «/{o kakoro cpoka?».

Hanpumep, k 1.1 3aBenyromemy ckinagom O.H. Hukutuay oprannzoBaTh yOOPKY TEppPUTOPUHU
1o 07.03.20 .

[TpocTaBuTh BU3Y IJ1aBHOTO UHXKEHEPA

[TocTaBuTh 0TMETKY 00 ucnionHuTene. cnonautenem sinsercs ConoBbeBa Tenedon 302-34-56

3ananue 4.

Odopmute pacnopsbkenne Ne 137 ot 10.03.20  rmaBHOTO uUH)XeHepa MOCKOBCKOIO
cTrankocTtpoutenbHoro 3aBoja «Texmam» JI.M. ConnueBa «O BHeapenuu cranaapra OPJ CTII 02-
601» Ha OCHOBE IIPETI0KEHHBIX 00PA3IIOB B MPUIOKEHHUH S5 U 6.

B pacnopsautenpHOM yacTH yKa3arh 4 MyHKTA:

1. O Baenpenuu crannapra OPJ] CTII 02-601 Bo Bcex ciayx0ax, Ha y4acTKaxX U B CTPYKTYPHBIX
nonpaszaenenusix 3asona c 01.04.20 .

2. O6 opranmzanuu 3ansatuil no uzydenuto CTII 02-601 co cmemumanucraMu U UHKEHEPHO-
TEXHOJIOTUYECKHUM IepcoHaIoM (¢ ykasaHueMm «Komy» u ¢ Kakoro ymcia)

3. O0 opranuszanuu TupaxupoBanus 01ankoB OPJl, TUIOBBIX TEKCTOB U YHU(DUIIUPOBAHHBIX
dopmM (c ykazaauem «Komy?»)

4. KoHTpOJIb 32 UCTIOJIHEHUEM PACTIOPSKEHUS BO3JIOKUTh Ha 3aMECTUTEIIS IUPEKTOPa [0 00LTHM
Borpocam M.K. buposa.

[IpocraButh Bu3y ropuckoncyinbta I1.K. JIyHoBa

[ToctaButh 0TMETKY 00 mcmonauTeNe. McnomauTenem sisisiercs JKypasnesa tenedon 308-34-

16
IIpuioxenne 1
OBPA3EI 3ASIBJIEHUSA

['eHepanbHOMY AUPEKTOPY

AO «YdanedTrerascTpoi»

P.b. TyxBarynnuny

oyxranrepa A.B. 3axapoBa

3ASBJIEHUE

[Ipoury mpenocTaBUTh OYepeqHON OTIYCK Ha OcHOBaHUM rpaduka ormyckoB ¢ 01.03.2009 nmo
28.03.2009 npoaomKUTENbHOCTBIO 28 KaJI€HAAPHBIX JTHEH.

(monmuce) A.B. 3axapoB
20.02.2009

IIpuinoxenne 2
OBPA3EIL IPUKA3A 11O JIYHOMY COCTABY
TOO «Csetnana»
[TPUKA3

10.03.2009 Ne 68



O npueme Ha paboTy
[MPUKA3BIBAIO:

[Ipunare C.M. PakuTuHy Ha HODKHOCTH riaBHoro Oyxranrepa mexa Ne 1 ¢ 05.03.2009 c
oksagoM 10000 (mecarts Thicsd) pyOIiel B MecAIl COTJIACHO 3aKII0YEHHOMY TPYAOBOMY KOHTPAKTY.

OcnoBanue: Tpynosoit koHTpakT Ne 20 ot 05.03.2009

['enepanbHbIil JUpPEKTOP O.B. Cunopos
3aMecTUTeNb JUPEKTOPA IO KaJipaM C.M. I1aBnoBa
IOpuckoHcynbT C.K. Urnarbes
C mpuxazom o3HakomiieHa 10.03.2009 C.M. Pakutunallpunioxenue 3

MAKET ITIPUKA3A 110 OCHOBHOM JESATEJbHOCTH
HanmenoBanune MmuHucTepcrsa
WJIA BEOMCTBA
HanmenoBanue opranusanuu

[TPUKA3

00.00.0000  Ne

Mecto u3nanus

3arosI0BOK (KpaTKoe CoJiep KaHe, BRIPAKEHHOE

OTTJIarOJIbHBIM CYIECTBUTENIbHBIM B MPEIIIOAKHOM

najiexe, HaunHaeTcs nposiorom «O...»)
TexcT KOHCTaTHPYIOIIEH YacTH MpUKa3a. MPUBOIAATCS (PAKTHI, MOCITYKUBILKE OCHOBAaHUEM IS U3TaHUS
npukaza. KoHcTaTupyromas 4acTb MOXET OTCYTCTBOBaTh. PacmopsimuTenbHas 9acTh HaYMHACTCS
cinoBoM [TPUUKA3BIBALO (nuiiercst OTAEIbHO Ha CTPOKE)
1. IMonHoe HamMeHoBaHME HOJDKHOCTH wucmoiaHuTens M.O. damunus B HaTeTbHOM TMaAeKe WIH
HAaUMEHOBAHHE CTPYKTYPHOTO TOApa3AeNeHUs] — HeOOXOIMMBbIE JEUCTBUSA, BHIPAKEHHBIE TJIAaroJioM B
HeomnpeneneHHol hopme, - Cpok JerlcTBH (0€3 CITOBa «CPOK»)
2. IMonmnoe HammeHoBaHue AOKHOCTH M.O. Damunusg WM CTPYKTYypHOE TojpaszieleHue (eciu B
IIYHKTE HECKOJIbKO JIEHCTBUIL, pa3HbIX 110 XapaKTepy, TO KaX/10€ BbleseTcs B OANYHKT):2.1 JlelicTBue
U CPOK MCIIOJIHEHHUS
2.2 To xe
3. [Mocneanuii MyHKT UMEET MOCTOSHHYIO (JOPMYIHUPOBKY:
KouTponp 3a ucrnonHeHuneM MpuKa3a BO3JIOXKHTH Ha (CTPYKTYpHOE MOJpa3jieiieHHe WU JIMLO, Ha
KOTOpPOE BO3JIaraeTcs KOHTPOJb, HAMMEHOBAHUE JOJDKHOCTH, (haMUJIUsS, MHUIIMATIBl B BUHUTEIHLHOM
Majiexe).

HaumenoBanue

JIOJPKHOCTH PYKOBOJIUTEIIS N.0O. ®amunus

Ecnu HeoOx01MMo, TO B ’TOM MECTE YKa3bIBalOT BU3HI (0€3 CIIOBa «BH3a»)
Harpumep

['maBHbI Oyxranrep N.0. ®damunus

JHara

_ IIpuioxenne 4
OBPA3EII IIPUKA3A 11O OCHOBHOMU JAEATEJBHOCTHA



3A0 «MupopmarioHHbIe
CHCTEMBD»

[MTPUKA3
10.04.2009 Ne 32
Camapa

O mepax no o0ecrevyeHn0 COXpaHHOCTH
JIOKYMEHTOB

B oeiaax COBEPIICHCTBOBAHHA OPraHU3allMOHHOTIO W OOKYMCEHTAIIMOHHOTI'O obecrieueHus
ACATCIIBHOCTH OpraHru3alvu 1 obOecreucHus COXPAaHHOCTH NJOKYMCHTOB

ITPUKA3BIBAIO:

1. Co3gaTh KOMHUCCHIO B COCTaBE: MpeceaaTeNlb — 3aMECTUTENb TUPEKTOPA MO0 MEPCOHAITY
IIerpos ILIIL
UseHbl KOMUCCHMU:
1. 3amecturens rinaBHoro oyxranrepa Cugopona C.C.
2.HauansHuk otaena kaapoB Bacunnsera B.B.
3. Menemxep Pomanosa P.P.

2. Komuccuu mpoBepUTh OPTaHU3ALMIO U YCIIOBUS XPaHEHHS YIIPABICHYECKUX JTOKYMEHTOB U
IIPE/ICTaBUTh Ha YTBEPKJACHHUE aKkTa rposepku 10 25.04.2009

3. KoHTpoub 3a UCHOJIHEHHEM NpUKa3a BO3J0XHUTh Ha cekperapsa @.U. Eroposy.

.. NBaHoB
Jupekrop
Hagansauk o61ero otaena A.Jl. KazakoBa
10.04.2009

IIpunoxenue S
HAUMEHOBAHUWE OPTTAHU3ALINU

Pacniopsixenue
Jara No

Mecto n3nanug

3arinaBHe HAYMHAETCSA
¢ Bompoca - O uem...

TexcT JOKYMEHTA MOXKCT HA4YMHaTbCA C KOHCTaTI/Ip}IIOHICﬁ HYaCTH H3Jaracrcia OCjIb HIHN
Ipu4rHa CO3aaHus. KOHCTaTI/IpYIOH_IaSI YaCTb MOXKET OTCYTCTBOBATh.



PacniopsauTenbHas 4acTh HAUWHAETCS CIOBOM
OBA3bIBAIO:
1. PaciopsiauTenbHble MYHKTHI CTPOSAT IO CXEME: UCIIOJIHUTEND - IEUCTBUE - CPOK.
[Tocnenuuii MyHKT pacropsikeHus: GOPMYITHPYIOT CICAYIOMIUM 00pa3oM:
KoHTposib 3a BBINONHEHUEM pACIOPSIKEHUS BO3JIOKUTh HAa HAaMMEHOBAHME JIOJKHOCTH,
WHUIHAJIBL, (PaMUATIHSL.
TekcT neuataroT yepe3 1,5 uHTepBana.

HawnmeHoBaHMe JOKHOCTH JIUIIA,
MOJIMCABIIETO JOKYMEHT N.0.Oamunus
I'pud cormacoBanms

WU BU3BI

Hcnonuutens, TenedoH



IMpuioxenne 6

OTKpBITOE aKITMOHEPHOE 00IIECTBO
«ABCOJIIOT»

PACIIOPAKEHUE
15.04.2009 Ne 125

O npoBeeHUH PEMOHTHBIX padoT

B cBs3u ¢ aBapuiiHbIM COCTOSIHUEM OTONMTEIBHON cUcTEMBbI B KoMHaTe Ne 40
OBA3bIBAIO:

1. I[IpoBecTu pemoHTHBIE pab0Thl B KOMHaTe Ne 40 10 01.05.2009. OTBETCTBEHHBIN — HAYAIBHUK
Texuuueckoro oraeiaa B.C. AHTOHOB

2. KoHTponb 3a HUCIIOJHEHHEM paclopsDKEHUs BO3JIOKMTh HA TJABHOrO HHXeHepa A.B.
Tepexona

['enepanbHbIil AUPEKTOP B.C.Cemenon
I'maBHBIN HHXKEHED b.K.Cagsenbes
15.04.2009

TepentseBa 233 67 88



IpakTnyeckoe 3ansiTue 8.
Od¢opmiieHue rpaIaHCKO-PABOBOI0 10r0BOPA.

W3yuuB nanHbli pa3nen, cmyoenm 00NdiceH yMemby:

OdopMIIATh TOKyMEHTHI B COOTBETCTBHU C HOPMAaTUBHOM 0a30i, B T.4. HCIIOJIb3Ys HH(POPMAIIMOHHBIE
TEXHOJIOTHH.

W3yuuB nauuelil pazaen, cmyoenm ooaxcer 3uams. IloHsTHE, 11€71, 33/1a4U U IPUHIIUIIBI
JEJIONPOU3BOJICTBA.

Heas 3ananHus: HayduTcst 0oOPMIIAT IPUKa3 MO JIMYHOMY cocTaBy B cooTBercTBUH ¢ ['OCT.
OO0opynoBaHme: METOIMYECKUE YKa3aHUS K IPAKTUUECKOMY 3aHITHIO, OJJaHK ITPaBOBOM
JOKYMEHTAL1H.

JloroBop (MH. 4. — 002060pbl) — «COLJIAIICHUE JIBYX WK 0oJiee JHUIl 00 YCTaHOBJICHUH, U3MCHCHHH
WJIU TIPEKPAIICHUH TPaXKIaHCKUX IpaB U 00s3aHHOCcTel» (cT. 420 ['parknanckoro kojaekca Poccuiicko
denepaiun).
[Tpu moroBope OT Ka)KAOW CTOPOHBI, KaK MPaBUIIO, TPEOYeTCs BCTPEUHOE YIOBIECTBOPEHUE.
CropoHamMH JOrOoBOpa MOTYT BBICTYNATh Kak QU3WYCCKUE, TaK W IOPUAMYSCKHE JIUIA, BKIIIOYAs
pasIMyYHbIC MYOJIMYHO-TIPABOBBIC o0pazoBanus (MEXKIYHAPOIHEIE OpraHM3aliu,
rOCYJIapCTBO, MYHHIIMITATbHBIC 00pa3oBanus U Tp.). Vcnonb3yeTcss B TPEX 3HAYCHUSAX: JIOTOBOpP Kak
MPABOOTHOLICHUE;, KaK IOpUANYECKUid (akT, Mopoxkaaromui o00sA3aTeabCTBa; KakK JOKYMEHT,
bukcupyromuii GakT BOSHUKHOBEHHUSI 0053aTEIBLCTB 110 BOJIE €r0 YYaCTHHKOB.
Bubt 10roBOpoB: KyITU-TIPOAAKU, apEH b, XpaHSHHsI, JapEHUS, MEHBI, pEHTHI, OApsAAa, 0aHKOBCKOTO
BKJIaJIa, IEPEBO3KH, 3aliMa M KPeIuTa, HaliMa )KIJIOTO IIOMEIICHUS U Jp.

3aganme 2.
OdopMuTh AOTOBOP.

O6pa3eu A0Tr0BOpAa Ha OKa3aHHUC yCIIyTr

JIOI'OBOP na oxazanue ycayr Ne 16

r. bapnayn
23 mas 2011 r.

Kpaesoe ['ocynapcteennoe Yupexaenue Kynbrypsl "bapHaynbckuil 1oM KyabTypbl", IMEHYEMBIH
B AanpHeinmeM "3aka3uuk", B muue nupekropa .M. IBaHoBa, AeiCTBYIONIETO HA OCHOBAaHUU Y CTaBa,
C 0JIHOM cTopoHBl, U TpaxaanuH [letpoa Huna IlerpoBHa(macnopt: cepust 69 02 Ne 365852 , Bbiaan
Kuposckum POBJI r, bapnayma 18.02.2002r) 3apeructpupoBaHHbIi 1o ajipecy r.bapHayn yi.
IInporosa,l5 kB.64, mMeHyeMmblii B aanpHeWmeM "VcmomHuTens'", ¢ Apyrod CTOPOHBI, BMECTE
umeHyeMble "CTOpoHBI", 3aKI0YMIIN HACTOSLINMI JOTOBOP O HUXKECIEAYIOLIEM:

1. TIPEAMET JOT'OBOPA
1.1. "3aka3unk" nmopydaer, a "MicnonHuTens" mpuHUMaeT Ha ceOst 00513aHHOCTH Ha BHITIOJTHEHHE
cienyromux padot: [leperner Oyxranrepckux nokymeHToB B kKonudectBe 100 kaur o 130 pyOneit
Ha cymmy: 13000 pyOGueii ( Tpunaauats Teicsiu py6ieit 00 komeek)
1.2. Cpoxk BeimoaHeHus padot: 10 18 utons 2011 r.
1.3. PaboTa cuuTaeTcs BHIMOJIHEHHON MOCHEe MOAMUCAaHUS aKTa IPUEMKHU-ClIaun padoT.
1.4. "UcnionHuTenp" HECeT MaTepUaIbHYI0 OTBETCTBEHHOCTD 32 BBEPEHHOE €EMY UMYIIIECTBO U 32
mroboe neiicTBrE, MOBIEKIIee 3a CO00N yTpaTy Wi MOp4y UMYILECTBa.

2. OBA3AHHOCTU CTOPOH
2.1. "Ucnomuutens" 00s3yeTcst BHITOJHUTH padoTy, ykazaHHYyIo B 11.1.1. HacTosIIero qoroBopa u
C/1aTh pe3yJbTaT paboThl B 00BEME U C KAYECTBOM B YCTAHOBIICHHBIH CPOK.
2.2. "3aka34yuk" 00s3yeTcs NPUHATH U OIJIATUTH BHINOJIHEHHYIO "McnonnuTenem" paboTy CoryiacHO
HACTOALIEMY JOTOBOPY.


https://ru.wikipedia.org/wiki/%D0%A1%D0%BE%D0%B3%D0%BB%D0%B0%D1%88%D0%B5%D0%BD%D0%B8%D0%B5
https://ru.wikipedia.org/wiki/%D0%9B%D0%B8%D1%86%D0%BE_(%D1%81%D1%83%D0%B1%D1%8A%D0%B5%D0%BA%D1%82_%D0%BF%D1%80%D0%B0%D0%B2%D0%B0)
https://ru.wikipedia.org/wiki/%D0%A1%D1%83%D0%B1%D1%8A%D0%B5%D0%BA%D1%82%D0%B8%D0%B2%D0%BD%D0%BE%D0%B5_%D0%BF%D1%80%D0%B0%D0%B2%D0%BE
https://ru.wikipedia.org/wiki/%D0%AE%D1%80%D0%B8%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B0%D1%8F_%D0%BE%D0%B1%D1%8F%D0%B7%D0%B0%D0%BD%D0%BD%D0%BE%D1%81%D1%82%D1%8C
https://ru.wikisource.org/wiki/ru:%D0%93%D1%80%D0%B0%D0%B6%D0%B4%D0%B0%D0%BD%D1%81%D0%BA%D0%B8%D0%B9_%D0%BA%D0%BE%D0%B4%D0%B5%D0%BA%D1%81_%D0%A0%D0%A4/%D0%93%D0%BB%D0%B0%D0%B2%D0%B0_27#.D0.A1.D1.82.D0.B0.D1.82.D1.8C.D1.8F_420._.D0.9F.D0.BE.D0.BD.D1.8F.D1.82.D0.B8.D0.B5_.D0.B4.D0.BE.D0.B3.D0.BE.D0.B2.D0.BE.D1.80.D0.B0
https://ru.wikipedia.org/wiki/%D0%93%D1%80%D0%B0%D0%B6%D0%B4%D0%B0%D0%BD%D1%81%D0%BA%D0%B8%D0%B9_%D0%BA%D0%BE%D0%B4%D0%B5%D0%BA%D1%81_%D0%A0%D0%A4
https://ru.wikipedia.org/wiki/%D0%93%D1%80%D0%B0%D0%B6%D0%B4%D0%B0%D0%BD%D1%81%D0%BA%D0%B8%D0%B9_%D0%BA%D0%BE%D0%B4%D0%B5%D0%BA%D1%81_%D0%A0%D0%A4
https://ru.wikipedia.org/w/index.php?title=%D0%92%D1%81%D1%82%D1%80%D0%B5%D1%87%D0%BD%D0%BE%D0%B5_%D1%83%D0%B4%D0%BE%D0%B2%D0%BB%D0%B5%D1%82%D0%B2%D0%BE%D1%80%D0%B5%D0%BD%D0%B8%D0%B5&action=edit&redlink=1
https://ru.wikipedia.org/wiki/%D0%A4%D0%B8%D0%B7%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B5_%D0%BB%D0%B8%D1%86%D0%BE
https://ru.wikipedia.org/wiki/%D0%AE%D1%80%D0%B8%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B5_%D0%BB%D0%B8%D1%86%D0%BE
https://ru.wikipedia.org/w/index.php?title=%D0%9F%D1%83%D0%B1%D0%BB%D0%B8%D1%87%D0%BD%D0%BE-%D0%BF%D1%80%D0%B0%D0%B2%D0%BE%D0%B2%D0%BE%D0%B5_%D0%BE%D0%B1%D1%80%D0%B0%D0%B7%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5&action=edit&redlink=1
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D1%8B%D0%B5_%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D0%B8
https://ru.wikipedia.org/wiki/%D0%93%D0%BE%D1%81%D1%83%D0%B4%D0%B0%D1%80%D1%81%D1%82%D0%B2%D0%BE
https://ru.wikipedia.org/wiki/%D0%9C%D1%83%D0%BD%D0%B8%D1%86%D0%B8%D0%BF%D0%B0%D0%BB%D1%8C%D0%BD%D0%BE%D0%B5_%D0%BE%D0%B1%D1%80%D0%B0%D0%B7%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5

3. YCJIOBUA OIUIATBI PABOTBI U ITOPAIOK PACHETOB
3.1. ITpu BemmosnHenun "Mcnonautenem" paboT, OTOBOPEHHBIX B HACTOSAIIEM J0roBope, "3aka3uuk"
BhITTaunBaeT "McrmonHuTeno" B BUAE BO3HArpaKIeHUs cymmy B pazmepe : 13000 pyosteit 00
KOIIEEK.
(Tpunamuate Teicsd pyoseit 00 koreek).
3.2. Boimutarel "HcnonnuTento" ¢ yepKaHUEM HAJIOTOB B YCTaHOBJIEHHOM IIOPSIIKE POU3BOJATCS B
cpok 10 20 urons 2011 r. mocie okoHYaHUs padOT HATMYHBIMK JICHBIaMU B Kacce Tearpa uiu
OE3HAIIMYHBIM ITyTEM.

4. OTBETCTBEHHOCTDH CTOPOH
4.1. 3a HEBBIMOJHCHHUE WJIM HEHAJICXKAIIIEE BHIMOTHCHHE 00S13aTENILCTB IO HACTOSIIEMY JJOTOBOPY
"UcnonauTens" u "3aka3uuk" HeCeT OTBETCTBEHHOCTh B COOTBETCTBUU C ACHCTBYIOITUM
3aKoHoAarenbecTBOM Pocculickoit denepanuu.

5. IOPAJOK PA3PEIINEHUA CITOPOB
5.1. Bce criopbl uiu pa3Horiiacusi, BOSHUKIINE MEXAY CTOPOHAMU IO HACTOSIILIEMY JOTOBOPY UJIU B
CBSI3U C HUM, Pa3peIIaOTCs IyTEM IIEPErOBOPOB MEXKIY CTOPOHAMH.
5.2. B ciyyae HEBO3MOKHOCTH Pa3pelIeHUs pa3HOIJIACHH ITyTeM MEPErOBOPOB OHM TMOJJICKAT
PacCMOTPEHHIO B CyJI€ B YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM MOPSIAKE.

6. ITOPAJJOK USMEHEHUA 1 JIOITIOJIHEHU A IOT'OBOPA
6.1. JIroOble M3MEHEHUs U TOTIOTHEHUS K HACTOSIIEMY JI0rOBOPY UMEIOT CHITY TOJIBKO B TOM CIy4ae,
ecii OHU 0()OPMIICHBI B TUCBMEHHOM BHUJIE U TIOANKUCAHBI OOCMMH CTOPOHAMH.
6.2. JlocpouHO€ pacTop>KeHUE J0rOBOPa MOKET UMETh MECTO I10 COTJIAIIEHUIO CTOPOH JIM0O 10
OCHOBaHUSM, IIPENYCMOTPEHHBIM JEHCTBYIOIUM Ha Tepputopun PO rpaxknanckum
3aKOHOJATEIbCTBOM, C BO3MEIIIEHUEM TTOHECEHHBIX YOBITKOB.

7. ITPOYUE YCJIOBUA
7.1. HacTosiiuii TOroBOp COCTaBIIEH B JIBYX 3K3E€MILIIPax Ha PYCCKOM SI3bIKE, KaXAbI U3 KOTOPBIX
UMEET OJMHAKOBYIO IOPUANUECKYIO CHILY JIJIsl CTOPOH.
7.2. HacTosimuii 1OroBOp BCTyNHAeT B CUJIy C MOMEHTA IOJIUCAHMS €r0 CTOPOHAMMU
U IEUCTBYET O MOMEHTA UCIIOJIHEHUSI CTOPOHAMHU CBOMX 00sI3aHHOCTEH.

8. OPUINYECKUE AJIPECA CTOPOH
"3AKA3YUK"

KIT'VK "bapHaynbckuii 1oOM KylbTypbl"

656000, r. bapraymn, yi. Jleauna, 25, ten. 35-28-35
WMHH 2204015730, KIIIT 220401001

OKTIO 02193173

OKBD3/] 92.31.2

N.N. NBanos
"UCIIOJTHUTEJIB"
@®.1.0. IlerpoBa Huna IlerpoBHa
WNHH 220402103765

Anpec: 1. bapnayn

yi. [Iuporosa, .15 xB.64

Tenedon 75-51-75

Jannsle nacniopta: cepust 69 02 Ne 365852
BbI1aH Knposckum POB/]

r. bapnayina

Per.Ne cTpax.cB-Ba: 071-134-716-28

Jara poxnenus: 12.04.1958r.

[Terposa H.II.




IIperen3usi — mnucbMeHHOE TpeOOBaHUE, aJPECOBAHHOE JOJDKHUKY, OO0 YCTpaHEHUH HapyLICHHH
UCTIOJIHEHUS 00s13aTenbCcTBa. JIOKYMEHT MpelycMaTpUBaeTCsl Ha TOCYAeOHOM dTare yperyJinpoBaHUs
MIPaBOBOrO criopa. B mpeTeH3uu yka3bIBalOTCS CYTh TPEOOBAHUN KpEIUTOpa, UX MPHUYMHBI, CPOK UX
YIOBJIETBOPEHUS U MPEAYIPEKACHUE O BO3MOKHOM OOPALIEHUH B CY/ B CJIy4yae HEUCIOJHEHUS. DTOT
JOKYMEHT JOJDKEH COAepXkaTb BCE PEKBU3UTHI 3asBUTENS, ObITh HAJJISKAIIMM O00pa3oM 3aBEpeH,
naTupoBaH M noanucaH. K mpereH3um pekoMeHAyeTcs IpwiaraTb KONMHM — JIOKYMEHTOB,
MOATBEPKIAIOIIUX 0O0CHOBAaHHOCTh MPETEH3UOHHBIX TPEOOBAHUH.

[Iperensus siBisieTcst GopMoil BEIpaKeHUsI HETOBOIBCTBA K OJHOMY YEJIOBEKY HJIM TPYIIIE JTIO/ICH.

3aganue 3.
OdopMicHHE TPETEH3UOHHBIX ITUCEM.

OOpa3zern mucpMa-MpeTeH3nu 0 3aMEHETOBapa B Mara3nHe

Jupekropy marasuna «Freedomy
Cenesnenoii C.1O.

MPOKUBAKOLIEHN 10 aJIpECy:

r. Mockaa, yn. Jlenuna, 254, xB. 122

I[TPETEH3UA

05 Hos10pst 2011 roma B Bamem marasune s kymuna nsutecoc "Vitek", depes 3 mecsia, Bo Bpems
TapaHTHIHOTO CPOKA, OH CIIOMAJICS.

A oOpaTmnach B CEpPBUCHBIN IIEHTP C MPOCHOON OCYIIECTBUTH PEMOHT Tbuiecoca. Heobxoammbix
JeTaneil B HaJM4uU He OBLIO, MOATOMY MacTep HE CMOT €ro OTPeMOHTHpPOBaTh. HyxkHble netanu B
TEUEHHE MECsIla B CEPBUCHBIN IEHTP TaK U HE MOCTyNnwiIH. Takum oOpazoM, AePeKT He MOKET ObITh
ycTpaHeH 0e3 OOMbIINX 3aTpaT BPEMEHU M OTHOCUTCS K CYIIECTBEHHBIM, U sl UMEIO TIPaBO HA 3aMEHY
nbLIECOCa APYrol MapKH.

B coorBerctBun ¢ m.l cr. 18 3akona P® "O 3ammre npaB norpeduteneil” mpoiry 3aMEeHUTH
HEHCIIPaBHbBIH MbUIECOC HA MblIecoc "Samsung" ¢ mepepacyeToM MOKYITHOM IIEHBI.

[Tpomry paccMOTpeTh MOIO MPETEH3UIO B TeueHUe 7 THel. B ciiyuae urHopupoBaHus Moux TpeGoBaHUM
s Oy1ly BBIHY)KJIeHa 0OpaTUThCs B cyA. B McKkoBOM 3asiBieHUU 5 Takxke Oyay TpeOoBaTh O B3bICKAHUHU C
Barrero marasuna KoMIreHcaluyu MOpajibHOTo yiiepoa.

[Ipunoxenne:

1) xonus yeka o MOKYIKe MbIIecoca;
2) KOIus TapaHTHITHOTO TaJIOHa;

3) Komus aKTa OCMOTpa MbLIECOCA.

20 mapra 2012 roga Cenesnesa C.IO. Cenesnena


https://ru.wikipedia.org/wiki/%D0%94%D0%BE%D0%BB%D0%B6%D0%BD%D0%B8%D0%BA
https://ru.wikipedia.org/wiki/%D0%9E%D0%B1%D1%8F%D0%B7%D0%B0%D1%82%D0%B5%D0%BB%D1%8C%D1%81%D1%82%D0%B2%D0%BE
https://ru.wikipedia.org/wiki/%D0%9A%D1%80%D0%B5%D0%B4%D0%B8%D1%82%D0%BE%D1%80
http://working-papers.ru/pismo-pretenzia-o-zamene-tovara.html

JAnddepeHnupoBaHHbIH 3a4eT:
BAPHUAHT 1

YkaxuTe, BepHbI JIM CJIeAYIOIIMe YTBEP KIeHHS.

1. Bce TOKyMEeHTBI, MOCTYIHBILIKE B OPTaHU3ALINIO, TTOJICKAT PErUCTPALIUH:

a) na; 0) HeT.

2. OCHOBHOM MPUHLMII PETUCTPALIUU- OJTHOKPATHOCTD:

a) na; 0) HeT.

3. [loctynaromue JOKyMEHThI pErUCTPUPYIOT B I€Hb MTOCTYIUICHHUS:

a) na; 0) HeT.

4. Co3naBaeMble JOKYMEHTBI PETUCTPUPYIOTCS B ACHD NOIMCAHUS UM YTBEPIKICHHS:
a) na; 0) HeT.

5. OTMeTKa 0 OCTYIUICHWH IOKyMEHTa B OPTaHU3aIUI0 TIPOCTABIISIETCS] HA HUYKHEM T10JI€ TIEPBOTO
JMCTa JIOKyMEHTA:

a) na; 0) HeT.

Bri0epuTe NnpaBUIIbHBII BAPUAHT OTBETA.

6. JIOKyMEeHTBI, IOCTYNHBIIKE HE TI0 aAPeCy, CIEIyeT:
a) BEpHYTb Ha IOYTY;

0) YHHUYTOXKUTD.

7. KoHBepThl NOCTYNUBIINUX TOKYMEHTOB:

a) YHUUTOXKAIOT;

0) OCTaBJISIOT;

B) B 3aBUCHMOCTH OT CUTYyaIlHH.

8. DakT MOCTYIUICHUS IOKYMEHTa B OpTraHu3aIuio 0hOpPMIISIIOT PEKBU3UTOM:
a) OTMETKa O KOHTPOJIE;

0) OTMETKa O MOCTYIJICHUH IOKYMEHTA;

B) oTMeTKa 00 ucnonuutene O.

9. O6s13aTeNnbHON PETUCTPALIUY TOJIEHKAT:

a) sKcHpecc-uH(popMaImy;

0) pexJIaMHbIE MMUCHhMA;

B) 3asIBJICHUS TPaXIaH.

10. Cpoxk ucronHeHUs! JOKYMEHTA UCUUCISETCS:

a) C MOMEHTA MOCTYIUICHHsI IOKYMEHTa B OpPTraHU3aIlHuIo;
0) ¢ MOMEHTA MOJIYYeHHS JOKYMEHTA UCTIOJTHUTEIIEM;

B) C JAaThl MOCTYNUBIIETO JOKYMEHTA.

11. JIokyMEeHT CUMTAETCSI UCITOJTHEHHBIM:

a) KOTJIa €CTh yKa3aHUe PYKOBOIUTEIS;

0) Korza mpocTaBJIeHa OTMETKA 00 UCIIOIHEHUH;

B) TIOCJI€ PETHCTPAINH IOKYMEHTA.

12. IokyMeHTOOO0POT — ATO JIBIKCHHE IOKYMEHTOB B OpraHU3aI[ii C MOMEHTA UX CO3JaHUs J0:
a) 3aBEpIICHUS UCIIOJIHEHUS U OTIIPABKH;

0) MOIIMBKH B JIEJIO;

B) MTOJTYYCHUSI.



TECT no Teme:

BAPHUAHT 2

YkaxuTe, BepHbI JIM CJIEAYIOIINE YTBEPKIeHHSs.

1. BCKPBITHIO MOICKUT BCSI KOPPECTIOHICHITHS, TOCTYIAIONIAs B OPTaHU3aIHUIO:

a) na; 0) HeT.

2. KoHBepThl I0CIIE BCKPBITUS IPUCHUIAEMOM KOPPECIIOHAEHIIUN BCET1a YHUUYTOXKAIOT:

a) na; 0) HeT.

3. DaxT nocTyIuieHus JOKyMEHTa B OpraHu3aIiio ohopMIIIeTCs: pe30IIoIHei pyKOBOAMUTENS: a) 11a; 0)
HET.

4. OTMeTKa 0 MOCTYIJICHUH JOKYMEHTA B OPraHU3aIIMIO MTPOCTABIISETCS Ha JIFOOOM CBOOOTHOM MeCTe
MIEPBOIO JINCTA JIOKYMCHTA!

a) na; 0) HeT.

5. OTMeTKY O MOCTYIUICHUH TOKYMEHTa B OPraHU3aI[ME0 MOXKHO ITPOCTABIISATh HA KOHBEPTE:

a) na; 0) HeT.

Bbi0epuTte npaBuJIbLHBIH OTBET:

6. CpoK UCHOJIHEHUS JOKYMEHTA MOYKET MPOIIUTh:

a) TOT, KTO €r0 YCTaHOBHIL;

0) UCIIOJTHUTEIb JOKYMEHTA;

B) PYKOBOJIUTENb.

7. Llenpro perucTpanuu sBaseTcs:

a) obecrieyeHue yuera u KOHTPOJIS;

0) OBICTpBII TOUCK JOKYMEHTOB;

B) BCE BBILIENIEPEUNCIEHHOE.

8. [Iporuenypa perucTpaiyu BKIOUAET B CEOS:

a) OJIUH JTarl;

0) aBa oTana;

B) TpH 3Tara.

9. Ilpuka3 Mo OCHOBHOM AEATEIbHOCTH UMEET UHJIEKC:

a) 34 n/c;

0) N 234;

B) N 34-k.

10. He noanexut perucTpanuu:

a) MpUKa3 M0 OCHOBHOM JESATEIHHOCTH,

0) kano0a rpaKJIaHrHA;

B) MUCHEMO WH(OPMAIIMOHHOTO XapaKTepa, MPUCIAHHOE /ISl CBEJICHHUS.
11. O6s13aTenbHON PETUCTPAIIUN TTOJICIKHUT:

a) TOKYMEHT, KOTOPBIN 110 CBOEMY COJIEPKaHUIO TPeOyeT pelIeHns Uil OTBETa;
0) mporpaMma COBEILaHUS;

B) IJIaHOBO-(pMTHAHCOBAS JOKYMCHTAITHSI.

12. UnauBHayaabHbIe CPOKH UCIIOJIHEHUS YCTAHABIUBACT:



a) UCTIOJTHUTEIb;

0) pyKOBOAMTENb;

B) CEKpeTaph.

1. JmYHOMY COCTaBy.

Bapuant Ne 3:

1.06BeuTe BapuaHT «Ia» WIH «HET», KOTOPHIN Bbl CYUTAETE BEPHBIM
CJIy>K€OHBIE MMChMa MOMUCHIBAET COCTABUTEIH?
1.ma 2.1eT
2.JlenoBbIe MUCbMa OTHOCSITCS K:
a) — OpraHu3alMOHHBIM JOKYMEHTaM
0) — pacopsAUTENbHBIM
B) — CIIPaBOYHO-UH(POPMAIIMOHHBIM
') — JOKYMEHTaM I10 INYHOMY COCTaBY
3. JlaTb omnpenelieHne NucbMy
OdunmanpHOE MUCHMO - ...
4. YCTaHOBHUTH COOTHOILICHUS
1. Tekct A. Unnexc
2. [Moanmucek b. OcHOBHAs YacTh TOKyMEHTa
3. Peructpanuonssiii Homep B. YV noctoBepenue
5. PaccTaBuTh B OyKBEHHOM BapUaHTE MOCJIEeI0BATEIHHOCT PACIIOIOKEHUS PEKBU3UTOB B JICIOBOM
MUChME.
a) UHJeKc 0) Aara B) ajipecar I') ClipaBOYHBIC JaHHbIE 1) HANMEHOBAaHUE BU/A IOKYMEHTA
€) OTMETKa 00 MCIIOJIHUTENE ) MOANHUCH
6. JlenoBbie MUChMa UMEIOT:
a) MpUJIO’KEeHHE 0) OCHOBAHHE B) MPUMEUAHUE
7. TekcT 1e710BOro MUChMa COCTOUT U3:
a) OJTHOM YacTu 0) IBYX YacTeu B) TPEX yacTen
8. Ucxopsimure nuchmMa perucTpupyroTcs B ICHb:
a) nmoAnucanus 0) COCTaBIEHUS B) MOCJIE IPOBEPKU
9.[lath onpenenenue: 3aroioBOK K TEKCTY - .......
10. OdunmanbHbie THCHMA MOAMUCHIBAIOT:
a) TOMHKHOCTHOE JIUIIO
0) IBa U1 OJTHOM JOJIKHOCTH
B) PYKOBOJIUTENb CTPYKTYPHOTO MOIpa3eNieH s
11. Eciu TOKyMEHT aApecoBaH B TPU aJIpeca, HYKHO HaIeyararTh:
a) TpH dK3eMIUIsIpa 0) YeThIpe PK3EMILISAPA B) JBA IK3EMILISpa
12. BeiOpath 0AMH MPaBUIIbHBIN OTBET B OYKBEHHOM BapHaHTE — TEKCT PacOPSAUTEIbHBIX
JOKYMEHTOB COCTOMT U3
a) OIHOM YacTu 0) U3 ABYX YacTel r) u3 TpéxX yacTet

Bapunant Ne 4:
1. Ecniu oKyMeHT aipecoBaH JOJKHOCTHOMY JIMIY, TO PEKBU3UT «aJpecaTy MUIIETC:
a) B MMEHUTEJILHOM Ta/iexke 0) B POAUTEIBHOM IaJIekKe B) B 1aTEIILHOM Ma/IexkKe
2.PexBHU3HT «aapecary rmeyaTaeTcsy:
a) OT JIEBOTO M0JIsA; 0) IO LIEHTPY; B) OT LEHTpa.
3. Bxogsmue nuceMa perucTpupyroTcs B J€Hb:
a) moJnKMcaHus 0) MOCTYIUIEHUS T') pAaCCMOTPEHUS
4. bnaHk JuIs TUCEM UMEET CIIEYIOUINe OTPAHNYUTEIbHbIE YTOJIKU:
a) agpecat 0) OTMETKAa O MOCTYIIJICHUH B) 3ar0JIOBOK K TEKCTY T') OTMETKA 00 MCIIOTHUTETIE
1) OTMETKa O KOHTPOJIC €) IPHIIOKECHUE



5. biavk ay1g nmucem UMeeT creayronye TpadapeTHpie YacTH:

a) CIIpaBOYHBIC JaHHbBIE 0) aTa B) HANMEHOBAHUE OPTaHU3AINH T') PETUCTPALUMOHHBIA HOMEP
1) OTMETKa O KOHTPOJIE €) CChUIKAa Ha MHACKC U J1aTy BXOJAIIETO JOKYMEHTa €) pe30onus

6. Ha xakux JOKyMEHTaxX IPOCTaBIISIETCSA PE3OIIOLUS?

a) BHYTPEHHUX U UCXOJSAIMINX 0) UCXOASIINX U BXOJAUINX T') BXOIALINX U BHYTPEHHHUX

7. JIOMOMHUTH BBIKA3bIBAHHSI, UCTIONB3YS KIFOUEBBIE CIIOBA: MOAINUCH, PEKBU3UT, pacIn(ppoBKa
MIOINUCH.

8. Kakue 1OKyMEHThl OTHOCATCS K PaclopsiANTEIbHBIM JOKYMEHTaM U3 HUKE IIEPEUMCIIEHHBIX
JIOKYMEHTOB?

a) MHCTPYKLMUS ) aKT 0) JICJIOBBIE MMMChMA €) YKa3aHUA B) MPUKA3bl 10 OCHOBHOH K) peIIeHUs
NEeSITeIbHOCTH T') MIPUKA3 [0 JIUYHOMY COCTaBY 3) IOCTAHOBJICHHE

9. PacnonioxuTh NpaBUIBHO MOCIIEI0BATENBHOCTD CIEAYIOIIMX PEKBU3UTOB B IPUKA3€ 10 OCHOBHOM
NeSITeNIbHOCTHU

a) TEKCT J) pErUCTPaLlMOHHBIH HOMEP

0) HAaMMEHOBaHHUE OPraHU3AIINH €) JaTa

B) Ha3BaHUE BUJa JOKYMEHTA K) MOJIUCH

T') 3aroJIOBOK K TEKCTY 3) MECTO COCTaBICHUS

10. Kto moanuceiBaeT npukas?

a) PyKOBOJUTENb MPEAPUITUS

0) pyKOBOAMTENH CTPYKTYPHOTO IOAPa3ACTICHHS

B) 3aMECTHUTENN PYKOBOIUTENS MPEATPUATHUS

11. Korma BcTynaer B CHILy IpUKa3 MO0 OCHOBHOMW JIEATEIIbHOCTH

a) C MOMEHTA ero MOJIMUCAHMs, €CIH B TEKCTE HE YKa3aH CPOK

0) C yKa3aHHOTO CPOKa IOCIIE PETUCTPAIIIH

B) C YKa3aHHOT'O CPOKa B TEKCTE MOCTE €T0 MOANUCAHUS

I') C MOMEHTA €ro MOAMNCaHUs



