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1.

OBIIIASI XAPAKTEPUCTHUKA PABOYEW ITPOIPAMMBI YYEBHOM

MPAKTHKMH MO IIM.05 BBIMOJTHEHUE PABOT IO OJJHOM WJIX HECKOJIbBKUM
MNPO®ECCUAM PABOYHUX, JOJIKHOCTAM CJIYKALIUX

1.1. llesib ¥ IUIAHUPYEMBbIE Pe3YJIbTATHI OCBOEHHUS MPOrPaMMBbI Y4eOHOI NPaAKTHKH

B pesynbraTe n3ydeHusi npodecCuOHaIBLHOTO MO/ 00y4arouuics JOJDKEH OCBOUTH
OCHOBHOU BHJI JICATCIILHOCTH: BpIToiHeHUE pabOT MO0 OJHOW WM HECKOJBKUM Mpodeccusm
paboumx, MOJDKHOCTSAM CIYXAIlUX W COOTBETCTBYIONIME €My OOImme U MpodecCHoHaIbHBIC
KOMIIETEHIIUH:

1.1.1. TlepeueHb 0OIUX KOMITCTSHIIHMA

Kon OO61e KOMIETEHINN
OK 01 Boeibupate cnocoObl  pemieHuss 3a7ad  Ipo(EeCCHOHAIbHOM  J1eATENbHOCTH,
MIPUMEHUTEIFHO K Pa3JIMYHBIM KOHTEKCTaM
OK 02 OcymiecTBIATh MOUCK, aHAJIM3 U UHTEpPIPETaLni0 MHPOpMAIK, HEOOX0AUMON IS
BBINIOJIHEHUS 3314 TPO(EeCCUOHATILHOM eSITEIbHOCTH
OK 03 [InanupoBaTh M peann30BbIBATH COOCTBEHHOE MPO(PECCHOHAIBHOE M JIMYHOCTHOE
pa3BHUTHE
OK 04 PaGoratp B KoyiekTuBE M KOMaH/e, 3((HEeKTHBHO B3aMOIEHCTBOBATh C KOJUIETaMH,
PYKOBOJICTBOM, KJIIMEHTAMHU
OK 05 OcCymiecTBIATh YCTHYIO U TUCBbMEHHYI0 KOMMYHHUKAIUIO
Ha TOCyIapcTBeHHOM si3bike Poccuiickoii denepamuu ¢ ydeToM 0COOCHHOCTEH
COIIMAJILHOTO U KYJIbTYPHOTO KOHTEKCTa
OK 09 Hcnonb3oBath HHGOPMAIIMOHHBIE TEXHOJIOTUH B IPO()ECCHOHATIEHON 1eATeIbHOCTH
OK 10 [Tonp30BaThcst TpoecCHOHATLHON JTOKYMEHTAIlMel Ha TOCyJapCTBEHHOM U
WHOCTPAaHHOM SI3BbIKaxX
OK 11 Wcnonb3oBath  3HaHMS 1O  (UHAHCOBOM  TIPaMOTHOCTH,  IUIaHUPOBAThH
MIpeINPUHUMATENBCKYIO IeATeIbHOCTD B IpodeccnoHabHO chepe
1.1.2. Tlepeuens npodeccuoHaIbHBIX KOMITETCHIIUH
Kon ITpodeccnonanbHbIe KOMIIETCHITUN
Bl BrinonHenue paboT o 0HOM UITM HECKOJIBKHUM MPOGECCUsIM pabounx,
JOJIKHOCTSIM CITY’KalTuX
IIK' 1.1 | OGpabaTbiBaTh NEPBUYHBIC OYXTaITEPCKHE TOKYMEHTHI
K 1.3 [IpoBOIUTE yuYeT [EHEXKHBIX CPEICTB, O(GOPMIATH JEHEXKHbIE M KaCCOBBIC
JTIOKYMEHTBI
IIK 2.2 BoInonHATe TOpYy4YeHHsT PYKOBOJCTBA B COCTaBE KOMHUCCHM IO WHBEHTapHU3AIUH
AKTUBOB B MECTaX MX XPaHEHUS
K 2.3 [IpoBoANTs MOArOTOBKY K WHBEHTAapU3allUM W MPOBEPKY JEHCTBUTEIBHOIO
COOTBETCTBUS (DaKTUUYECKUX JAHHBIX HMHBEHTAPU3AIlMH JaHHBIM yueTa
[IK 2.4 OtpaxaTh B OyXranTepckux MPOBOJKAX 3a4eT M CIHCAHHE HEJOCTayd IEHHOCTEH

(pel"y.]'II/IpOBaTB HWHBCHTAPU3AIITMOHHLIC pa3HI/II_U:>I) 110 pE3yJIbTaTaM WHBCHTAPU3aAlIUU

1.2.3. B pe3ynbrare npoxoxaeHus: ydeOHOM MPAaKTUKU 00y4JaromuiCs TOJIKEH:

Bung

BrimonHenue paboT MO OJHOM WM HECKOJNBKUM IMpodeccusM padouux,

JACATCIBHOCTH HAOJDKHOCTSAM CITY KallluX

UMCTb

OIIBIT

OCYIICCTBJICHHUA W JOKYMCHTHUPOBAHUA XO03SICTBEHHBIX onepaum“d 18(0)

HpaKTI/IquKI/II‘/JI Opuxony u pacxony ACHCIKHBIX CPEACTB B KaCCC




YMETh — NPUHUMATh TEPBUYHBIC OyXraJTepCKUE IOKYMEHTHI Ha OyMa’kHOM
HOCUTCIIE U (I/IJ'II/I) B BHAC DJICKTPOHHOI'O0 JOKYMCHTA, IMOAIMKMCAHHOI'O
3JIEKTPOHHOM MOINKCHIO;

— MpOBOAUTH (HOPMANBHYIO TPOBEPKY JTOKYMEHTOB, IPOBEPKY IIO
CYIIECTBY, apu(PMETHUECKYIO TPOBEPKY;

— OpraHu30BbIBaTh JIOKYMEHTOO0O0POT;

— 3aHOCHUTH JAHHBIE II0 CTPYIIIMPOBAHHBIM JTOKYMEHTaM B PETUCTPEI
OyXrajaTepckoro y4era;

— mepegaBaTh NEPBUYHBIE OyXralTEpCKUE JTOKYMEHTHI B TEKYIIUH
OyXTalnTepCKUil apXHB;

— HCTPABIATH OIIMOKH B MIEPBUYHBIX OyXTadTEpCKUX TOKYMEHTAX;

— MIPOBOAUTH YUYCT KaCCOBBIX onepaunﬁ, JACHCKHBIX JOKYMCHTOB H
IIEPEBOJIOB B IIyTH,

— Y4HUTBHIBATh OCOOEHHOCTH ydeTa KacCOBBIX ONEpaluii B MHOCTPAHHOMN
BaJIFOTE W OTEPAINii 110 BAJIFOTHBIM CUYETaM;

- 0(1)OpMJ'I$ITI> ACHCKHBIC U KACCOBBIC TOKYMCHTBI;

— 3aIOJHATH KaCCOBYIO KHUTY M OTYET Kaccupa B OyXralTepuio;

— PYKOBOACTBOBATHCA HOPMaTUBHBIMU IMpaBOBbBIMHU aKTaMH,
PErYINPYIOMIUMUA MOPAA0K MPOBECACHUA MHBCHTApU3allu AKTUBOB;

— TOTOBUTH PETHUCTPLI AHAIUTUYCCKOTO YU€Ta IO MECTaM XPaHCHUIA
AKTHBOB M IICPpC€AaBaTbh UX JIMaM, OTBCTCTBCHHLIM 3a HO)IFOTOBI/IT@J'II)HI)II\/'I
9Tam, Ui moAdopa JOKYMEHTAallMH, HeoOXOOUMOM Ui MpOBeIeHUs
WHBEHTapHU3aLHH;

— MpOBOJIUTH HU3NYECKUI MOJCUET aKTUBOB,;

— COCTaBJSATh  CIMYUTENbHBIE  BEJIOMOCTH W  yCTaHaBJIMBAaTh
COOTBETCTBUE JAaHHBIX O (DAaKTUYECKOM HAJMYHUU CPEICTB JAHHBIM
OyXTaJITepCKOTO Y4eTa;

3HATh — TOHATUE NEPBUYHON OyXranTepcKoi JOKyMEHTalUN;

— OIpeeeHHe MEPBUYHBIX OyXTralTepCKuX TOKyMEHTOB;

— (QopMBI TEPBUYHBIX OyXTaNTEepCKUX JIOKYMEHTOB, COJEpKalluxX
00s3aTeNnbHble PEKBU3UTHI IEPBUYHOTO YUETHOTO TOKYMEHTA;

— MOPSAOK MPOBENCHUS IPOBEPKH MEPBUYHBIX OyXTaJTepCKUX
JOKYMEHTOB, (hOpMaJIbHOU MPOBEPKH JOKYMEHTOB, IIPOBEPKH MO CYILECTBY,
apuMeTUIeCcKOi MPOBEPKH;

— TMOPSAOK COCTABIICHUS PETUCTPOB OYXTaJITEPCKOTO YUeTa;

— mpaBuUjia M CPOKM  XpaHEHUA TMEPBUYHOH  OyXrajirepckoit
JOKYMEHTAINH;

— y4eT KacCOBBIX OTepaluii, JeHEeKHbIX JOKYMEHTOB U MEPEBOJOB B
yTH;

— 0COOEHHOCTH ydeTa KacCOBBIX OMepalnuid B MHOCTPAHHOHN BalroTe U
ONepalMii MO BAIFOTHBIM CUETaM;

— mopsAoK odopmIleHHS JEHEKHBIX U KACCOBBIX JOKYMEHTOB,
3ar0JIHEHUS KACCOBOM KHUTH;

— MpaBujia 3aNOJHEHHS OTYeTa Kaccupa B OyXraiaTepuio;

— HOPMATHUBHBIE IPABOBBIE AKThI, PETYIUPYIOIIHNE MOPSAOK TPOBEACHUS
WHBEHTApHU3aI[MN aKTUBOB U 00SI13aTEIIbCTB;

— OCHOBHBIE MTOHSATHS UHBEHTapU3aLlUU AaKTUBOB;

— XapaKTepUCTUKY 0OBEKTOB, MOAJIEKAIUX WHBEHTAPU3AIIHH;

— TIpolecc MOArOTOBKM K WHBEHTapHU3allUd, MOPSIOK IOJATOTOBKHU
PETHCTPOB AHATTMTHYECKOTO y4eTa Mo 00beKTaM MHBEHTAPHU3aAIUHY;

— MpUeMbl (PU3UYECKOTo MOJICYeTa AKTHBOB.




1.2 llepeyennb npuMeHsieMbIX NPO(ecCHOHATBHBIX CTAHAAPTOB

MIPUKA30M

21.02.2019r. Ne 103n

«byxrairep», yrBepKAEHHBIN
Muntpyna u
couuanbHON 3amuTel PO ot

yueTa

HaumenoBanue O060011eHHBIE TPYAOBBIC TpynoBsie GyHKIHH
po(heccuoHaITbHOTO byHKIIN

cTaHjapra

Kon 08.002 A. Benenue Oyxranrtepckoro | A/01.5 Ilpunsartue x ydery

MePBUYHBIX YUETHBIX
JIOKyMEHTOB 0 ¢axTax
XO3SHCTBEHHOM J)KA3HU

HKOHOMMYECKOT0 CYyOBEKTa
A/02.5 JlenexxHoe U3MepeHue

00BEKTOB  OyXrajiarepckoro
ydera, " TeKyIIast
TpYyNIMpOBKa ¢dakToB

XO3STMCTBEHHOM KU3HHA
A/03.5 HUrtorosoe 00001menue
(haKkTOB XO3SIMCTBEHHOM
YKU3HHA

B. CocraBnenue u
MIpe/iCTaBJICHHE
Oyxraiarepckoi
(puHaHCOBOM)  OTYETHOCTHU

SKOHOMHYECKOTO CYOBEKTa

B/02.6 Buyrpennuit
KOHTPOITh BEJICHUS
OyXraaTepckoro ydera U

COCTaBJICHUsI OyXTaJITepCKOM
(bmHAaHCOBOM) OTYETHOCTH

Kox 08.006
«Crnenuanucr 1o

Ne 236H

BHYTPEHHEMY KOHTPOJIIO
(BHYTpEHHHI KOHTPOJIEP)»,
YTBEPKIEHHBIN TPUKAZOM
MuHTpyIa 1 colManbHON
3amuThl PO ot 22.04.2015r.

A. BroimonHenne 3aganui
pyKoBOAUTENEH
CIIEIAAILHOIO
MoJpa3ielieHuss BHYTPEHHETO
KOHTPOJIS HIIH HMHBIX
CIIEIUAJIUCTOB BHYTPEHHETO
KOHTPOJIS

A/01.5 TlpenBaputenbHbIT
cOop u aHanu3 nHGopmauu
0 IeATEIbHOCTH 00BbEKTA
BHYTPEHHETO KOHTPOJIS
A/02.5 Coop u ananu3
UHpOpMAIIUHU B X0JIe
MPOBE/ICHUS KOHTPOJIBHBIX
poIeIyp

A/03.5 [IpoBenenue
MOHUTOPHHTA YCTPAHEHUS
MEHEJHDKMEHTOM BBISIBJICHHBIX
HapYIICHHIA, HEIOCTATKOB U
PHCKOB

1.3 ConocraBiaenne equaun @PT'OC CIIO u npodeccuoHATBHBIX CTAHIAPTOB

Bun IIpodeccuonanpupie | O0mMe TPyAOBBIC PYHKIHUH
NEeATEIILHOCTH KOMIIETeHIHH 08.002 08.006
Brimonnenue pabot TIIK 1.1 A/02,5; A/01.5

10 OJTHOM WIIH IIK 1.3 A/02,5; A/03,5

HECKOJIbKUM [IK 2.2 A/03.5; B/02,6
npodeccusam 11K 2.3 A/01,5 B/02,6
pabounx, TK 2.4 A/02.5

JOJDKHOCTSIM

CITYI)KAIIHUX

1.4. Kosu4ecTBO 4aCOB HA MPOM3BOJACTBEHHYIO MPAKTHUKY (10 NPOo( U0 cnenmajibHOCTH):
Bcero 36 wacos- 1 Henens

MJIK 06.01 -36 gacoB




2.

CTPYKTYPA M COJAEP)KAHUE YYEFHOU ITPAKTUKHA

A//01.5 A /02.5
B/02.6. A /03.5

onepanusiam

— IIpoBepka HamM4Ms B EPBUYHBIX
OyXraiaTepckux JOKYMEHTax
00s3aTenbHbIX peKBU3UTOB. DopMasbHas
IpoBepKa JOKYMEHTOB, IIPOBEpPKa IIO
CYLIECTBY, apumeTryecKkas mpoBepKa.

— IlpoBenenue IPYINIUPOBKU
HNEPBUYHBIX OYyXIaJITEPCKUX TOKYMEHTOB
no panxy npusHakoB. IIposenenue

TaKCUPOBKM M KOHTHPOBKHM IEPBUYHBIX
OyXraiaTepcKux JTOKYMEHTOB.
— MH3yuenue IopsAKa
YCTaHOBJICHUS U pacueTa JUMHUTA KacChl.
— H3ydenuwe mnepenaun JIEHEXKHBIX
CpEJ/ICTB MHKaccaTopy. N3yuenue

2.1. Crtpykrypa yueOHO# NPaKTUKH
Komer Konx n HanmeHoBaHue Cymmaprpiii KommnuecTso
npoheccHOHATBHBIX o0BeM HanmenoBanue Tem
npoheccHoOHaTBHBIX Bunsr pador . 9acoB I10
o0mmx o Harpyskd, y4eOHOU MPaKTUKH
. Moaynei TeMam
KOMIETEHIUH yac.

1 2 3 4 5 6
OK1-O0KS5; [IM.05 Brimonnenne 36 — MU3yuenue nomxHoctHeix | Tema 1. [IpaBuna 4
OK9-0OK 11; paboT mO OAHOM WU 00s3aHHOCTEN Kaccupa. OpraHu3anuu
IIK 1.1, [IK 1.3 HECKOJILKUM — MUsyuenue JIOTOBOPA 0 | HAJIMYHOIO JEHEXKHOTO
K 2.2-TIK 2.4 HpO(beCCI/ISIM pa6oq1/1x, MaTepHan],Hof/'[ OTBETCTBEHHOCTHU ¢ | m 6e3HaTMIHOTO
A//01.5 A/02.5 JOJDKHOCTSIM CITY KaIIIX KACCHPOM. oOpareHust B
B/02.6. A/03.5 Poccuiickoii

denepanuu
OK1-O0KS5; MJIK.05.01 — MH3yueHue opraHM3anuy Kaccel Tewma 2. Opranusanus 6
OK9-0OK11; BeimosnHenne pabot 1o Ha MPEANPHUATHH. KacCOBOM pabOTI
K 1.1, TIK 1.3 npodeccun «Kaccup» — MUsyuenue oopmiteHHs | SKOHOMUYECKOTO
K22 -1IK2.4 IEPBUYHBIX JOKYMEHTOB MO KAaCCOBBIM | CyOBEKTa




COCTaBJICHUS

BEJIOMOCTH.
- O3HakoMIEHHE C

IIJIACTUKOBBIMH KapTaMI/I.

MIPENPOBOIUTEIBLHOMN

paboToii

OK1-O0K35; M/IK.05.01 — MW3yuenue npasui onpenenenus | Tema 3. IlpaBuna 8
OK9-0OK 11; Brinmonnenue pabort 1o MPU3HAKOB MOJIMHHOCTU U TUIATEKHOCTH | ONPCACIICHUS
K 1.1, TIK 1.3 npodeccun «Kaccup» JICHEHBIX 3HAKOB POCCUMCKOM BATIOTHI U | IPU3HAKOB
IIK2.2-1IK2.4 JAPYTUuX rocy1apcTs IIOJUIMHHOCTH U
A//01.5 A /02.5 TJIaTEKHOCTH
B/02.6. A /03.5 JIEHEKHBIX 3HAKOB
POCCHICKOM BATFOTBI U
JPYTUX TOCYapCTB

OK1-0OK35; MJIK.05.01 — MW3yuenune paboTEI Ha | Tema 4. Opranuzanus 8
OK9-0OK 11; Brimonnenue pabot mo KOHTPOJIBHO-KaCCOBOW TEXHHKE. paboTHl HA KOHTPOJIBHO
MK 1.1, TIK 1.3 npodeccun «Kaccup» — Wsyuenue mpaBun paboThl Ha | -KaCCOBBIX MalllMHaX
K 2.2 -TIK 2.4 KKM. (KKM)
A/I01.5 A /02.5 — U3yuenue  MHCTpYKIMH  JUIS
B/02.6. A/03.5 Kaccupa.

— IlpoxoxneHue HMHCTpPYKTaxa I10

paboTe ¢ KaCCOBBIMHU ariapaTamH.
— UH3yuenue mnpoBeAeHUS OIUIATHI
toBapoB uepe3 KKM.

OK1-O0KS5; MJIK.05.01 — MH3yuenue mopsnka mposeneHus | Tema 5. PeBusus 10
OK9-0OK11; BreimonHenue pabort 10 peBU3UU Kacchl 9KOHOMHUYECKOI'0 | LIEHHOCTEH U MpOBEpKa
K 1.1, IIK 1.3 npodeccun «Kaccup» CcyOBeKTa. OpraHu3anuu KaccoBOu
I[K22-1IK2.4 — HWcnpasnenue omInOoK B | paboOTEL.

A//01.5 A/02.5
B/02.6. A /03.5

HNEPBUYHBIX OyXTranTepCKUX JOKYMEHTaX.
— O3HaKoOMJIEHHE C HOMEHKIATYpOil
hiC) 8
— Iloaroroska IIEPBUYHBIX
OyXranTepcKux JOKYMEHTOB JUTS
nepefayn B TEKYIIMHA OyXranarepckuid
apXuB.

OTBETCTBEHHOCTS 32
HapylIeHUue KaCCOBOU

JUCHUITIINHBI

Bcero:

36




2.2. TeMaTH4ecKHUii IVIaH U coJepKaAaHUE YUeOHOH NMPAKTHKH

[IpodeccronanbHbIC MOAYIH U
MEK TUCIUIIIMHAPHBIC KYPCBI,

ConepxaHue NpakTUKU

O0beM YacoB

TEMBI
1 2 3
IIM 05 Beimonaenue paboT 1o 0IHOW WM HECKOJIBKUM MpodeccusM paboymX, TOHKHOCTIM CITYXKAIIUX 36
MJIK 05.01 Beimosnenne padot no npodeccun «Kaccup» 36
Tema 1. IlpaBuna opranuzanun | 1. Kpartkas xapakreprucTrka KOMMEPYECKON OpraHU3aliN 4
HAJIMYHOTO JIEHEKHOTO U 2. W3ydyenune ycraBa opraHu3alud M JPYrUX JOKYMEHTOB, Ha OCHOBAHHUU KOTOPBIX
0e3HaINYHOTro 0OpaIleHus B 3aperucTpupoBaHa OPraHU3alys.
Poccniickoit denepann 3. O3HakoMJIEHHE C pa3MepaMU yCTaBHOTO KaMTajla OPraHM3alMd U UCTOYHHKAMH €ro
o0pa3oBaHus, BUIaMU JESITEIbHOCTH OpraHU3aIiu
4, O3HakoMJIEHHE C OKOHOMHYECKOW CIyXOOW OpraHu3alyH, paclpeaeiCHHeM
o0s3aHHOCTEN
5. O3HakomieHue ¢ rpaduKoM IOKYMEHTOO00pOTa
6. Opraau3anusi KaCCOBOM pabOThl SKOHOMHUYECKOTO CyOBhEKTa
7. [IpakTnueckoe 3ansitue «Pabota ¢ HOPMATUBHBIMHM JOKYMEHTAMH O TOPSIKE BEICHUS
KaccoBbIX onepanuii B PO. M3yueHne n3MeHEHU B yUeTe KaCCOBBIX OIEpaLIHii»
8. [IpakTnueckoe 3aHsaTHE «O3HAKOMJIEHHE C JIOJDKHOCTHOM MHCTPYKIIMEH Kaccupa.
CocraBiieHre J0OrOBOpa O MaTepHaIbHON OTBETCTBEHHOCTHU
Tewma 2. Opranuzanus kaccoBoit | 1. OdopmieHune KacCoBbIX OIEpaIuii 10 MOJTYYCHHUIO U BbIJIaYe HAIMYHBIX JIEHET 6
paboThl 5KOHOMHYECKOTO 2. OdopmiieHue 1eHEKHOT0 YeKa Ha MOJIyYeHUE HAINYbIX JICHET
cyOBbekTa 3. Odopmienue 0ObsABICHUS Ha B3HOC HATMYHBIMHU
4. Odopmiienne KaccoBOi KHUTH
5. OdopmiieHne KacCOBBIX OTEpalnii IO BbIIadye IEHEKHBIX CPEJICTB B MOJIOTYET
6. Pemenne  cuTyanmoHHBIX  3aad 1m0  OGOPMIICHHIO  KAaCcCOBBIX  OIEpaluii
(TIpeicTaBUTEIIBCKUE PACXO/IbI)
7. Pemenne  cuTyanmoHHBIX  3a7ad 1m0  OGOPMIIEHHIO  KAacCOBBIX  OMeEpanui
(KOoMaHAUPOBOYHBIE PACXO/IBI)
8. [Topsimok ycTaHOBIIEHUS U pacyeT JJMMHUTA KacChl
9. Ocy1ecTBieHue onepanuii ¢ IeHHbIMU OymMaramu U OJJaHKaMH CTPOTOM OTUETHOCTH

[EEN
©

Ocy1iecTBiieHrEe ONIEpallii C IIIACTHKOBBIMU KapTaMH
11. Odopmienue onepainii o Bbigaue 3apab0THON TIAThl HATUYHBIMU JIEHIaMU
12. Cnauya qeHEe)XHOUW HAIIMYHOCTH B OaHK




Tema 3. IlpaBuna onpeneneHus

1. HpaBI/ma ONpCACICHHUA IIPU3HAKOB MNOAJIWMHHOCTH U IIJIATC)KHOCTHU JACHCKHBIX 3HAKOB

IIPU3HAKOB  IOJJIMHHOCTU U | POCCUMCKOM BAIIOTHI U APYTUX TOCYIapCTB
IJIATEKHOCTH JneHexHbIX | 2. OmnpezpeneHre MPU3HAKOB MOJTMHHOCTH U IJIATEKHOCTH JCHEKHBIX 3HAKOB
3HAaKOB POCCHICKOW BamioThl M | 3. PeleHne CUTyallMOHHBIX 33/1a4 110 U3BATHIO U3 KACChl BETXHUX KYITIOP
JPYTUX rOCyAapcTB 4. Pemenue cCUTyallMOHHBIX 33124 10 OJrOTOBKE JEHEXKHOM HATMYHOCTH K CJJaue MHKAcCaTop»
Tema 4. Opranmzamuss pabotel | 1. Opranuzanust paboThl Ha KOHTPOJILHO -KaccoBbix MamuHax (KKM). 8
Ha KOHTPOJIbHO-KacCOBBIX | 2. (O3HAKOMJICHHE C MHCTPYKIHEH 1o paboTe Ha KaCCOBOM arrapare
MamnHax (KKM) 3. BrImonHeHue kaccoBbIX onepanuii ¢ npumeHeHrneM KKM
4. OdopmiieHne TOKYMEHTOB: X-0T4eT U Z- OTYET
Tema 5. PeBususa nennocreit u | 1. PeBu3us nieHHOCTEN M NMpOBEpKa OpraHu3aluu KaccoBoi paboThl. OTBETCTBEHHOCTD 3a 10

IpOBEpPKa OPraHu3alfK | HAPYIIEHNE KACCOBOM TUCIUIIIINHBI

KaccoBOl pabOTHI. 2. [ToaroToBka TOKyMEHTOB K PEBU3UH KACChI

OTBETCTBEHHOCTH 3a HApyIIeHHE | 3. 3aroJiHeHHe JOKYMEHTOB M TIPOBE/ICHUE PEBU3UH KaCChI

KaccoBOM JUCIUITIINHBI 4, Pabora ¢ HOPMAaTUBHBIMU JOKYMCHTaAMU: OTBETCTBCHHOCTD 3a HAPYIICHUEC KaccoBOit
JUCIUIIJIMHBI
5. Pemenne cuTyaliMoOHHBIX 33124 10 0(OPMIICHHIO KaCCOBBIX M OAHKOBCKHX JIOKYMEHTOB

[Tpomexxyrounas artectamus B popme auddhepeHIIMpOBaHHOTO 3a4eTa
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3. YCJIOBUS PEAJIM3AIIMU ITPOT'PAMMBI YYEBHOM ITPAKTUKHA
3.1. MaTepua/IbHO — TeXHHYECKOe o0ecreyeHmne

VYuebnas mnpaktuka 1o I[IM.05 Bemomnenue pa®oT MO OJHOW WM HECKOJBKHM
npodeccussM paboUMX, TOJDKHOCTAM CIyKamux ocymiectBisercs B Camapckom (ummae
dunyHuBepcuteTa, B KabmHere «byxrantepckodl ((UHAHCOBOW) OTYETHOCTH W AyIUTay,
OCHAIL[EHHOTO:

Crenuanu3upoBaHHON MeOEIbIO!
Cron (y4uTenbCKuil)

Croun cTyieHUeCKHUM JIBYXMECTHBIH
Crynbs

Jocka menoBast

Kadenpa

IKagel

WHGOPMAIIMOHHBIE CTEH/IBI

TexXHUYECKUMHU CPEICTBAMU OO YUECHMSI:

MEPEHOCHOU TPOEKTOP

DkpaH, HHPOPMAITUOHHBIE CTCH/IBI

Hoytbyxk

AntuBupycHas 3amuta ESET NOD32 no 03.10.2020 EAV-0253956935




4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHMUSI TIPOI'PAMMBI
YUYEBHOM ITPAKTUKH

KoHTposs 1 o11eHKa pe3yabTaToB y4eOHON MPAKTHKU OCYIIECTBIISACTCS C UCIOJIB30BAaHUEM
crenyomux (HopM M METOAOB: HAONIOJCHHE 32 JEATEIbHOCTHIO OOYyYaromerocs BO BpeMs
MPOXOXKJICHUS y4eOHOW NPaKTUKH, aHAIM3 JOKYMEHTOB, IMOATBEPKIAIOIIUX BBHIIIOJHEHUE MM
COOTBETCTBYIOIIMX pabOT, (OTYET O TNPAKTUKE, ATTECTAIMOHHBIA JIMCT, XapaKTEPUCTHKA
podecCHOHAIBHON JIeATEeIPHOCTH OOy4aromierocsi, JAHCBHHK TIPOXOXKICHUS MPAKTHKH). B
pe3yibTaTe OCBOCHUS Y4YeOHOW NpPaKTUKM B paMkax mnpodeccuoHanbHoro monyiast I[IM 05
BrimonHenue paboT 1o 0HOW MM HECKOJIBKHM MpodeccusM pabounx, TOIHKHOCTSM CITYKaIIuX
oOyuaroluecs MpoXoAT MPOMEKYTOUHYIO aTTecTaluio B opMe 1uddhepeHIMpOBaHHOTO 3a4€eTa.

Pe3ynbrarel 00yueHust (0CBOCHHbIE YMEHUS, ®OopMBbI U METOIbI KOHTPOJISI U
MIPaKTUYECKUH ONBIT B pAMKaxX BUJA JIEATEIbHOCTH) OIICHKHU
Bua pesareasHocTn: BoinonHenue paboT MO OHOM MIIM HECKOJIBKUM IpodeccusiM padoyux,
JOJIKHOCTSIM CITY’KalTuX
IIpakTUYecKuii ONbIT:

OCYIICCTBJICHHUA W JOKYMCHTHPOBAHUA XO3SHCTBEHHBIX
JCHCKHBIX CPEJACTB B KaCCC

omnepanuid MO MPUXOAY M PaCXOIy

I[IK 1.1. O6pabareiBaTh NepBUYHBIE OyXTraJTEepCKue Habmronenue 3a
JOKYMEHTBHI. JeSITeNIbHOCTBIO 00y4alonierocs Bo
Y 1. n§puHMMare TepBUYHBbIE  OyXrajTepckue | BpeMs MpPOXOXKJIEHUs y4uyeOHOU
JOKYMEHTBI Ha OyMa)XHOM HOcUTeNle W (WIHM) B BUJE | NMPaKTHUKH, aHajau3
3JIEKTPOHHOTO JOKYMEHTA, IIOMHCAHHOIO JIEKTPOHHOH | ¢()OPMUPOBAHHBIX MM MEPBHUUYHBIX
MOJIHUCHIO; JOKYMEHTOB u YYETHBIX
VY 2. npoBoUTH (HOpMaNIbHYIO IPOBEPKY JOKYMEHTOB, | PETUCTPOB, HOTBEPXK JAFOIINX
IIPOBEPKY IO CYIIECTBY, apU(PMETHUUECKYIO IPOBEPKY; BBITOJIHEHUE UM

VY 3. opranu30BBIBaTH JOKYMEHTOOOOPOT;

COOTBETCTBYIOLIUX 3aIaHUH.

Y 4. 3aHOCHTHb JaHHBIE 1O CrPYNIHUPOBAHHBIM 3amuTa OT4eTa Mo npakTUKe.
JOKYMEHTaM B PETUCTPbI OyXTaNTepCKOro yyeTa;
Y 5. nmepemaBath NEpBHYHBIE ~ OyXrajirepckue

JOKYMEHTHI B TEKYIIUI OyXraaTepcKuii apXuB;

V 6. uctipaBIATH OIMOKHY B IEPBUYHBIX OyXTaITEPCKUX
JOKYMEHTaX;

A/01.5
V-7CoctaBnsate (0GOpMIISATE) TEPBUYHBIE YYETHBHIC
JTOKYMEHTBI, B TOM YHCJIE JICKTPOHHBIE JOKYMEHTHI,
V8- ObecrieunBaTh COXPaHHOCTH MEPBUYHBIX YYETHBIX
JOKYMEHTOB JI0 TIepEe/Iaui UX B apXHB

A 02/5

V-9  CocraBnath  OyXraiarepckue  3amucH B
COOTBETCTBMM ¢  pabouuM  IUIAHOM  CYETOB
HKOHOMHYECKOTO CyObEKTa;

V¥-10 Buyrpennune
pacropsIuTeNbHbIE  JIOKYMEHTBl ~ 3KOHOMHYECKOTO
cyObeKTa, periaMeHTHPYOLUe CTOMMOCTHOE
U3MEepeHrne OOBEKTOB OyXralTepcKoro ydera, a Takxke
oIJIaTy TpyAa

OpraHUu3alMOHHO-

IIK 1.3. IlpoBoguTh y4eT JEHEXKHBIX CPENACTB,
0(QOPMIIATH TEHEKHBIE U KACCOBBIE IOKYMEHTHI.

V¥ 11. npoBOANTE y4ET KaCCOBBIX ONEPALNi, IEHEKHBIX
JOKYMEHTOB M IIEPEBOJIOB B IYTH;

Hab6mronenue 3a
JESTENbHOCTHIO 00yYaIoIerocs BO
BpeMsl TIPOXOKJEHHUs  y4yeOHOU
NPAKTUKH, aHaIu3
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Y 12. yuutbiBaTh OCOOEHHOCTH Yy4eTa KacCOBBIX
ornepauuii B HMHOCTPAHHOW BaJIOTE W ONEpauud 10
BaJIOTHBIM CUETaM;

VY 13. opopmIIATs AEHEKHBIC U KACCOBBIC JOKYMEHTHI;

VY 14. 3amoyHATh KacCOBYIO KHUT'Y M OTYET Kaccupa B
OyXrajntepuio;

A/02.5

V-15 Bectu peructpanuio M HaKOIUICHHWE JIaHHBIX
IIOCPEACTBOM JIBOMHOM 3aIIUCH, 110 IIPOCTOU CHCTEME

V-16 Ucuucasars pyonaeBblidi SKBUBAICHT BBIPAKEHHON

B HWHOCTPAaHHOM BaJIOTE CTOMMOCTH aKTHBOB U
00s13aTeNIbCTB

A//03.5

¥Y-17  OOGecneunBarh  COXPaHHOCTb  PETUCTPOB

OyXrajTepckoro y4era Jo nepeiad ux B apXuB

¥-18 UcnpaBisit OMMOKH, JOTYIIEHHBIE IPH BEACHUT
OyXxraiarepckoro  ydera, B  COOTBETCTBUHU  C
YCTaHOBJIEHHBIMU ITPABHJIaMU

c(hOpPMHUPOBAHHBIX UM TEPBUYHBIX

JIOKYMEHTOB u YUETHBIX
pPErucTpoB, MOATBEPHKJAOLINX
BBINOJIHCHUE UM

COOTBETCTBYIOLIUX 3aIaHUH.
3amuTa OTYeTa Mo NMPAKTUKE.

[IK 2.2. BbINonHATP NOpy4YEHUs PYKOBOJACTBA B
COCTaBe KOMHCCHUU IO HHBEHTapH3alMd AaKTHUBOB B
MeCTaxX UX XpaHEHUSs.

VY 19. pyKOBOJCTBOBATHCSI HOPMATHBHBIMH TIPABOBBIMHU
aKTaMM, PETyJIUPYIOUIUMH  TOPSJIOK  IPOBEICHUS
MHBEHTapHU3aluy aKTHBOB;

VYV 20. roTOBUTh PErUCTPhl AHATUTHYECKOTO y4eTa IO
MeCTaM XpAaHEHWs aKTHBOB M IMEpPENaBaTh HMX JIMIAM,

OTBETCTBEHHBIM 32 IMOJTOTOBUTENBHBIA OTam, s
noaoopa JOKyMEHTAIINH, HE0OX0IUMON TUTS
MPOBE/ICHUS] HHBEHTApU3AIINH;

A/03.5

V-21 OGecneunBaTh  COXPAaHHOCTb  PETUCTPOB

OyXranTepckoro y4era JI0 epeiadd X B apXUB

V-22 ToTOBUTH CHpaBKH, OTBETHl Ha 3aIPOCHI,
cozeprkamue uHpopMaruio, GOpMUPYEMYIO B CHCTEME
OyXranrepckoro ydyera

Y- 23 MHcnpansath oOwmuOKM, AOMYyLIEHHBIE MpU
BEJICHNH OyXTaJTepCKOr0 Y4eTa, B COOTBETCTBHU C
YCTaHOBJICHHBIMH TIPaBHJIaM

B /02.6

V-24 OcymiecTBasATh BHYTPEHHUH KOHTPOJIb BEACHHUS
OyXrajaTepcKOTo ydeTa W COCTaBJIECHUs OyXraiaTepcKoi
(¢puHAaHCOBOIT) OTYETHOCTH SIKOHOMHYECKOT'0 CYOBEKTa
V-25 ®opmupoBaTh CHPaBOYHUK THUIOBBIX (DAKTOB
X03MCTBEHHOM KU3HU SKOHOMHYECKOTO U
UCIOJb30BaTh €ro B  MpPOLECCe  OCYLIECTBICHHS
BHYTPEHHET0 KOHTPOJISI

HaGmronenue 3a
JeSITeNIbHOCTBIO 00yYalonerocs Bo
BpeMsl NIPOXOXKJIEHUs y4yeOHOU
NPaKTUKH, aHaIN3
c(OPMHUPOBAHHBIX UM IEPBUYHBIX
JOKYMEHTOB u YYETHBIX
PETUCTPOB, HOTBEPXK JAFOIINX
BBITOJIHEHUE UM

COOTBETCTBYIOLIUX 3aIaHUH.
3anuTa oT4eTa Mo MpaKkTHKE.

IIK 2.3. IIpoBOoauTh NOATOTOBKY K MHBEHTAapHU3aLUU U
MIPOBEPKY JeWCTBUTEIILHOTO COOTBETCTBHS
(akTHUECKUX JAHHBIX MHBEHTApU3aLUHU JTAaHHBIM yYeTa.

VY 26. npoBOIUTH (PU3HYECKUIA MOJICUET AKTHUBOB,;

A /01.5

Hab6mronenue 3a
JEeSTENbHOCTBIO 00yJaIoerocs BO
BpeMsl TIPOXOXKJEHHUs  y4yeOHOU
MPAKTUKH, aHaIu3
c(hOpMHUPOBAHHBIX UM TMEPBUYHBIX
JIOKYMEHTOB 51 YYETHBIX

13



VY-27 OcymecTBIsITh KOMIUIEKCHYIO ITPOBEPKY
NEPBUYHBIX YYETHBIX JOKYMEHTOB
V-28 Ilonp30BaTbcss KOMIBIOTEPHBIMH POTpaMMaMH

VTS BEJICHUS OyXrajTepcKoro ydera,
UH(POPMAITMOHHBIMH u CIIPaBOYHO-IIPABOBBIMU
CUCTEMAaMH, OPTTEXHUKON

B /02.6

V-29 PaszpabarbiBaTh BHYTPEHHHE OPTaHU3AI[OHHO-
pacropsIuTeNbHbIE JOKYMEHTBI, periiaMeHTHUPYIOIINE
OpraHu3aIUIO U OCYIECTBIICHNE BHYTPEHHETO KOHTPOJIS
BEJCHUsI OyXTajlTepcKoro yd4era W  COCTaBIICHHS
OyXrajnTepcKkou (buHaHCOBOM) OTYETHOCTH
SKOHOMMUYECKOT0 CYObEKTa

PETUCTPOB, IO ATBEPIKAATOIINX

BBITTOJIHCHHUEC %001

COOTBETCTBYIOLUX 3aIaHUH.
3amuTa OT4YeTa MO MPAKTUKE.

[IK 2.4. OtpaxaTh B OyXraaTepcKkux MpoBOJKAX 3aueT
U CIHCaHWE HEJNO0CTayu IEeHHOcTed (peryiaupoBaTth

WHBEHTAPU3AIMOHHBIC Pa3HMIIBI) T[MO0 pe3yJbTraTam
HWHBEHTAPHU3AIHH.
V-30 coCTaBiATH CIWYHATENBHBIE BEIOMOCTH U

YCTaHABIIMBATh COOTBETCTBHE JAHHBIX O (PaKTUICCKOM
HAJIMYUU CPEJICTB JJAHHBIM OyXTaJITEPCKOTO ydeTa;
A/02.5

V- 31Bectu peructpanuio M HAKOIUIEHUE JaHHBIX
MOCPEICTBOM JABOMHOM 3alIMCH, IO TPOCTOM CUCTEME;

Y -32 CocraBnasaTe OyxXrajiTrepckue 3amucd B
COOTBETCTBMUM ¢  pabo4yuM  IUIAaHOM  CYUETOB
SKOHOMHYECKOTO CYOBEKTa

HaOnronenue 3a
JeSITENIbHOCTBIO 00yJaloerocs Bo
BpeMsl IPOXOKJIEHUs  y4yeOHOMU
NPaKTUKH, aHaIN3
c(OPMHUPOBAHHBIX UM TEPBUYHBIX
JIOKYMEHTOB U YIETHBIX
PETUCTPOB, MOITBEPKIAIOIINX
BBITIOJTHEHHE UM

COOTBETCTBYIOLINX 3aIaHUH.
3anura oT4eTa Mo MpaKkTHUKe
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