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Peniensent: YUepnosa H.W., n.nen.H., mpodeccop, 3aB. kadenpoiit MnoctpanHbIxX si361k0B MUPOA
— Pocculickuil TEXHONIOTMYECKUI YHUBEPCUTET
Apcenona E.B., kanz. 3k0H. Hayk, mpodeccop, AekaH (pakynbrera MeHeHKMEHT
®unancoBoro ynupepcuteta npu [IpaButenscree PO

Konapaxuna H.I'., 3sarunuena E.II.

«MHOocTpaHHBI s3bIK B TpodeccroHansHoil chepe»: Pabouas mporpamma
JUCHUIUIMHBL JUISl CTYJIEHTOB, OOYYarOUIMXCs MO HAIpPaBJIECHUIO MOJATOTOBKU
38.03.02  «Menemxkment», npopuian  «MEHEIKMEHT  MPOAYKTOBY,
«DUHAHCOBBII MEHEIHKMEHT», «MEHEIKMEHT B crnopre», «MapKeTuHr» ,
«Jloructukay, «YmnpapiieHHe OU3HECOM», «YTpaBieHue OuzHecom» (Ha
aHTJIMACKOM  si3bIKe) (MporpaMma TOATOTOBKM OakamaBpoB). - M.:
dunyHHBepcUTET, JlenapTaMeHT S3bIKOBOM moaroroBku, 2019. — 71 c.

[Iporpamma no aucuurianHe «IHOCTpaHHBIHN S3BIK B TPodecCHoHaNBHOM cepey cocTaBieHa Alis
CTYJEHTOB, OOydYalIIMXcsi Ha 3 Kypce IO HaIpaBICHUIO MOATOTOBKU «MeEHEIKMEHT»
(mporpamMma MOArOTOBKM OakanaBpoB). JlucuuIiuiMHa BXOAMT B MOAYJIb  JMCLHUIUIMH,
MHBapUaHTHBIX JUI HalIPaBJIeHUs TOATOTOBKH, OTpaxkaronmx crneruduxky BY3a. /lannas pabouas
IporpaMMa COJAEpPKUT TpeOOBaHUS K pe3yjbTaTaM OCBOCHHUS JUCLHMIUIUHBI, TEMAaTUKY
MPAKTUYECKUX 3aHATHM M TEXHOJOTMM UX MPOBEACHUS, (POPMBI CaMOCTOSITENBLHOM pPaboOTHI,
OLICHOYHBIE  CPEACTBA Ul  TEKYLIEro KOHTPOJS W  IPOMEXYTOUYHOM  aTTecTaluu,
yuyeOHOMEeToIn4YecKoe obecreueHne JUCIIUIIIHHBI.

Vuebrnoe usoanue

Konapaxuna Haranabs 'enHagueBHa

3Barunuesa Enena IlerpoBna

WNHnoctpanHbIi 361K B TpoeccnoHanbHo chepe

Paboyas nmporpaMma AUCHUTUIMHBI

®opmar 60x90/16. I'apautypa Times New Roman
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Conepxanue

1. | HanmeHOBaHWE TUCIATUINHEI 5

2. | Ilepedenp muaHUpPyeMBbIX PE3yJIbTaTOB OCBOCHUS 00pa30BaTEIbHON 5
nporpaMmsl (epedueHb KOMIETEHIINI) ¢ yKa3aHUEM UHAUKATOPOB UX
JOCTHXKEHUS U IJITAHUPYEMBIX Pe3yIbTaTOB O0yUEHHUS TUCHIUTIITNHE

3. | MecTo TUCIUIUIMHBI B CTPYKTYpE 00pa30BaTEIbHON MPOTpaMMbl 7

4. | O0beM AUCHUILUIMHBI B 3a4€THBIX €IUHUIAX U aKaJeMUYECKUX Jyacax ¢ | 8
BbIJICJICHUEM 00beMa ayAUTOPHOM (JIEKIIMH, CEMUHAPHI) U
CaMOCTOSITENIbHOM pabOoThI 00YJAIOIIUXCS

5. | Coneprkanue TUCHUIUIMHBI, CTPYKTYPUPOBAHHOE 110 TemMaM (pasnenam) | 9
JTUCHUIUIMHBI ¢ YKa3aHUEM 00BEMOB (B aKaJIEeMHUYECKUX Yacax) U
BUJIOB YUEOHBIX 3aHATHI

6. | [lepedyenb yueOHO-METOIUYECKOTO 0OECTICUCHUS JITIs 15
CaMOCTOATENIbHON paboThl 00yYarOUIUXCsl 10 AUCIUIUIMHE

7. | ®oHJ OLICHOYHBIX CPEACTB ISl MPOBEACHUS MPOMEKYTOUHOU 31
aTTeCTallMy O0yYarOIIMXCSA M0 UCIUILIAHE

8. | IlepeueHpb OCHOBHOW ¥ JIOMOJIHUTEIHHON Yy4eOHOW JuTepatypsl,| 51
HEO0OXOAMMOM JIJIs1 OCBOCHHUSI TUCLUTLIMHBI

9. | [Iepeuensb pecypcoB HH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn | 52
«HTEepHET», HEOOXOUMBIX JJIsl OCBOCHUS TUCIUTITUHBI

10. | MeToau4eckue yKa3aHust Juisi 00yJaroIIuXcs IO OCBOCHHUIO 52
JUCHUTUTAHBI

11. | [Tepeuens HGOPMAITMOHHBIX TEXHOJIOTHH, UCTIOIB3YEMBIX MIPU 70
OCYUIECTBJIEHUU 00pa30BaTEIBLHOrO MpoLEecca MO IUCLUUILIMHE,
BKJIFOYAs IepedeHb HE0OX0IMMOTO MPOrpaMMHOI0 00eCIIEUeHUsI U
WH()OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM

12. | Onucanue mMaTepuaaIbHO-TEXHUYECKON 0a3bl, HEOOXOIUMOM ISt 71

OCYHICCTBJICHUA O6paBOBaTeJ'IBHOFO Iponecca 1mo JMCoUILINHES




1. HaumeHoBaHue TUCHUIIINHBI

«MHOCTpaHHBIH A3bIK B IpodeccuoHanbHOl cheper

HGHB JUCHHUIIIIMHBI — q)OpMI/IpOBaHHe HABBIKOB IIPAKTHYCCKOI'O BJIAACHUA

WHOCTPAHHBIM SI3BIKOM JUIsl peleHus 3anad B cdepe mnpodeccruoHaIbHOM

KOMMYHHKAIIUN.

2. IlepeyeHb MUIAHUPYEMbIX Pe3yJIbTATOB 0CBOEHHS 00pa30BaTEIbHOM

nmporpaMmmabl (HepequL KOMHeTeHHHﬁ) C YKa3aHMEM HHAUKATOPOB UX

HAOCTU/RKCHUA U TVIAHUPYEMBIX pE3yjabTaToB oﬁyqe}mﬁ AUCHOUIIJINHE

Ta6auna 1
Kox | HammenoBaH HNuaukaropsl Pe3ynbTaThl 00ydyeHus (BiaaeHus12, YMEHUsI
ue AOCTHKEHUS ¥ 3HAHMS), COOTHECEHHbIE C

KoMm | KOMIIETEHIIMHN KOMIIETCHIINN1 KOMHeTeHHI/IﬂMI/I/HH}]I/IKaTOpaMI/I

eTeH AOCTHKEHUS] KOMIIeTEeHIIUN

1107071

YK-3 | Cocobuocts | 1. WCIIOJIE3YeT | 3HATH:

[IPUMEHSATH WHOCTPAHHBIN A3BIK B | - TEOPETUUECKHE OCHOBBI OPraHU3AIUU
SHaHUA MEXIJINYHOCTHOM KOMMYHUKAIUHU (TICUXOJIOTUYECKUN U
HUHOCTPAHHOIO | oGeHnn M | IMHCBUCTHYECKHUIl aCIIEKT);
A3bIka Ha npodeccHoHaTbHOMI - CTPYKTYPY CTaHIapTHBIX
YPOBHE, ACATCIIBHOCTH, KOMMYHHKATHBHBIX 3a71a4;
JIOCTaTOYHOM
i BIOMpast - CIOCO0BI CITIOBOOOPA30BaHM;
MeKIIHaHOCTH | CO0 L BCTCTBYIONIHIC - OCHOBHbBIE€ TPAMMAaTHYECKHE SBJICHUS U
oro obuenus, | ° epbanbHEIe M| KOHCTPYKIMHM, 4ACTH peuH, TpaMMAaTHUECKUE
y4eOHOil 1 HepepOanbHbIe KaTe€ropuu, CTPYKTYpPY HPEUI0KEHHUSL.
npodeccronan | CPCACTBA VMeThb:
BHO KOMMYHHKATUH. - AHAIM3UPOBATH U IPUMEHATH Ha
ACATEIBHOCTH MPAKTUKE 3HAHHS ICUXOJIOTHHU OOIICHHMS,

a/IeKBaTHOT'O JIMHTBUCTUYECKOTO O(OPMIICHHUS
COOOLIEHNUH B CUTYaLlUsAX PELLICHUS
CTaHJAPTHBIX KOMMYHUKAaTUBHBIX 33]1a4; -
BBICTPAaNBaTh TUAIOTUYECKYIO U
MOHOJIOTHYECKYIO HHOSI3BIUHYIO PEYb C
UCMOJIb30BaHUEM Hanboee ynoTpeOuTeNbHbIX
JIEKCUKO-TPaMMaTHYECKUX CPEJCTB B THIIOBBIX
KOMMYHHUKATHBHBIX CUTYallUsX.

1 3amoJIHsAETCA NIPU peanu3anuy akTyanusupoBaHHeix OC BO @Y u ®I'OC BO3++
2 Bnagenus gpopmynupyrorcs Toasko npu peanusamuu OC BO @Y nepsoro nokonenus u ®I'OC BO 3+
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2. peamu3yer Ha
MHOCTPAHHOM SI3bIKE

3HAThB:
- bysKUIMY ¥ BUABL,

KOMMYHHKATHBHBIC COLIMAIbHOTICUX OJIOTMYECKYIO CTPYKTYPY
HAMEPCHHsI YCTHO M | o0mieHus; MoaeaH 3 (HEKTUBHOTO JIMYHOTO U
IIMCBMCHHO, JCJIIOBOT'O

HCIIONB3YS (mpodeccroHaIbHOTO) OOIIECHUS B TUCHbMEHHOM
COBpEMEHHBIE u ycTHOU opwme;

MH(pOPMALOHHO- - CHOCOOBI MOCTPOEHUS BOIPOCOB U
KOMMYHMKAIMOHHBIC | 0TBETOB; - IPUEMBI PAOOTHI C TEKCTOM
TEXHOJIOTHH.

(4nuTaTh, AaHAJTU3UPOBATH, CIYIIATH TEKCT C
pa3Hoil TIIyOMHON MOHWUMAaHHUS).

Ymers:

- aQHAJIM3UPOBATH COITUATBHO-
MICUXOJIOTHYECKHEe (DEHOMEHBI JITYHOTO U
po(heCcCHOHATTLHOTO OOIIEHUS, IPUMEHSTh
3HAHUS OCYIICCTBIICHUS KOMMYHHUKAIIMH ITPU
MIPOBEJICHUU JICJIOBBIX IIEPETOBOPOB HA
WHOCTPAHHOM SI3BIKE; - JIEMOHCTPUPOBATH
aJICKBAaTHOE PEUEBOC IMOBEJCHHUE, YIUTHIBAS
s¢(eKTUBHBIE CTPATETUN U TAKTUKU BEACHUS
JIEIIOBBIX MIEPETOBOPOB HA MHOCTPAHHOM
S3BIKE C MIPEJIBAPUTENILHOM MOATOTOBKON 1
CIIOHTAHHO; - KPUTUYECKH OI[EHUBATh
uH(pOpMalIKIO, AeNaTh 3aKIIOYCHUS; BECTH
Oeceny Ha TeMbl, OJTM3KHE K U3yYCHHBIM
TeMam.

3. UCTIONB3YeT
MpUeMbl TyOIMYHON
peuu u IeI0BOTO U
npodeccrnoHalbHOTO
IHMCKypca Ha
WHOCTPAHHOM SI3bIKE.

3HaTB!

- OCHOBBI B3aUMOJICHCTBUS MEXY
YJIeHaMU KOJIJIEKTHBA B KOMAH/IE;

- MpUeMbl YOSKIeHUs, apryMEHTal1H,
BBIPQ)KEHUS TOUKH 3pE€HHS Ha MHOCTPAaHHOM
A3BIKE;

- OCHOBBI PUTOPHUKH ITYOJIMYHON pPEUH.
Ymers:

- BBIPa3UTh MO3UIMIO KOJJIEKTHBA U
COOCTBEHHYIO MO3UIINIO HA UHOCTPAaHHOM
A3BIKE,

- CHUCTEMATU3UPOBATH U 000OIIUTH
MO3ULMI0 KOMaH/Ibl;

- aHAJIM3UPOBATh U CUHTE3UPOBAThH
MaTepual, BHICTYNAaTh MyOJIMYHO C
Mpe3eHTALMSIMU U JJOKJIaJJaMH;

- BbIOpaTh HanboJiee ONTUMaIbHOE
pelIeHne U3 NPEJI0KEHHBIX BAPUAHTOB U
apryMeHTHPOBaTh MPaBUILHOCTh BHIOODA.




4.  IEMOHCTpHUpYET
BJIAJICHUs] OCHOBaMH

aKaJIeMUYECKOU
KOMMYHUKAIUU H
pedeBoro JTHKETa
HU3y4aeMoro

HWHOCTPAHHOT'O A3bIKaA.

3HATH!

- JIEKCUKO-TpaMMaTUUYECKUe U
CTHJIMCTUYECKUE PECYpPChl HHOCTPAHHOTO
A3BIKA; - AKaJIEMHUUECKYIO JIEKCUKY U OCHOBBI
HanMcaHus cratel, pedeparoB, 0030poB
JTUTEPaTypHI;

- IIpaBHJIa PEYEBOTO STUKETA.

Ymers:

- aQHAIM3MPOBATH M CO3/]aBaTh YCTHBIC U
MMUCbMEHHBIC TEKCTHI HA MHOCTPAHHOM $SI3BIKE C
omnopoit Ha cepsl OOIICHUS, PEIIACMYIO
KOMMYHHUKATHUBHYIO 33/1a4y;

- IPEOCTABIATH KOHCTPYKTUBHYIO U
00BEKTHBHYIO OOPAaTHYIO CBSI3b C YYETOM
PETUCTPOB OOIIICHHUS.

o. ymeeT 3HaTh!
rPaMOTHO U - OCHOBHBI€ [TpaBUJIa CUHTE3a U
3¢ heKTHBHO aHanu3a nHopmaIuu, IpaBuIa
OJIB30BaThCA HCIIOJIb30BaHUs Pa3INYHbIX TEXHUIECKUX
WHOA3BIYHBIMH CPEJICTB C IEJbI0 U3BJICUCHHS HHPOPMAIIHH;
HCTOYHHNKAMH - TUITBI KICTOYHUKOB WH(OPMAITUU U
HH(OpMALHH. CTHJINCTUYECKUE OCOOEHHOCTH TEKCTOB.
YMeTh:
- U3BIIEKaTh WH(OPMALINIO U3
Pa3IMYHBIX WHOS3BIYHBIX UCTOUHUKOB
(ayTEHTHUYHBIX U a/lallTUPOBAHHBIX ).
6.1mpoaynupyer Ha 3HaTh!

WHOCTPAHHOM SI3bIKE
MHCbMEHHBIE PEUYEBBIC
MIPOU3BEICHUS B
COOTBETCTBHUH C
KOMMYHHUKATUBHOM
3ajadei.

- TEOPETUYECKHE OCHOBBI OpraHU3AINH U

OCYIIECTBJIEHUSI KOMMYHHUKAIUU;

- CTPYKTYPY U OCOOCHHOCTH HAIUCAHUS

3cce, JIETTOBBIX MHUCEM, OTUYETOB,

MPE3CHTAIIMOHHBIX MaTepUaIOB Ha
OCHOBE MPOBEACHHOTO

MOVMCKA/UCCIIEIOBAHMUS.

Ymern:

- KPUTUYECKH OIEHUBATh HHPOPMAIIHIO,

JieaTh 3aKJIF0OYCHHS;

- MMPOU3BOIUTH TUCHMEHHBIE U YCTHBIE

peYeBbIe BHICKA3BbIBAHMS HA HHOCTPAHHOM

SI3BIKE.
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Hucuunnuna « AHOCTpaHHBIH S3bIK B IPO(ECCHOHATBLHON chepe» BXOAUT B MOAYJIb
JUCUUIUINH, WHBAPUAHTHBIX JUIsl HAIMpPaBICHHS TMOATOTOBKH, OTPAXKAIOIIUX
cnenupuky BY3a mns wanpabienus moarotoBku 38.03.02 «MeHemKMEHTY,
npopmwm  «MEHETKMEHT  MPOIYKTOBY, MEHEKMEHT),
«MeHeKMEHT B criopTe», «MapKeTHHT», « YIIpaBiieHHe Ou3HECOMY, « Y TIpaBIICHHUE

«DUHAHCOBEBIN

Ou3zHecoM» (Ha aHTJTUUCKOM si3bIKe), «JlorucTukay.

Juctunnuna «HocTpaHHBIN s3bIK B IpodeccroHaabHoM cdepe» 0azupyercs

Ha 3HAHWAX, IIOJYYCHHBIX BO BPCMA 06y‘ICHI/ISI 10 JUCHHUIIIINHC ((I/IHOCTpaHHBIfI

A3BIK» HA IICPBOM U BTOPOM KypCax 6aKaHaBpI/IaTa.

4. Oobem AUCHUIIJIMHBI B 3a4Y€THBIX ¢ AMHHUIIAX U AKAJACMHUYCCKHUX Yacax ¢

BbljleJICHHEM 00beMa ayIMTOPHOU (JIEKIMH, CEMUHAPHI) U

CaMOCTOSITEJILHOM PadoThI 00y4al0IIUXCH

Taoauma 2
2018, 2019, 2020rr npuema ounasi gopma
o0yueHust
Bup y4yeoHoii padoThl M0 AMCUMILINHE Bcero (B 3/e n Cemectp 5 Cemectp 6
yacax) (B yacax) (B yacax)
OO0mast TpyA0eMKOCTb 1M CHUILIHHBI 53.e./180u. 54 126
Konmaxmmnuas paboma - Ayoumopnuvie 84 34 50
3anamus
Jlexknuu - - -
[IpakTHyeckre u ceMUHAPCKUE 3aHATHS 84 34 50
Camocmoamenvnasn paboma 96 20 76
Bun Texyiiero KoHTpois Kontponpnas | KouTponbHas
pabota/AT3 pabota/AT3
Bua npomexxyTouHOM aTTecTaluu 3auer DK3aMeH

OuHo-3a04Hasi/3a04Has popma 00ydeHHs

Buj yueOHoii paGoThl 10 AUCHUIINHE Bcero (B3/eu | Cemectp 5/- Cemectp 6/6
yacax) (B yacax) (B yacax)
OO01ast TPYI0€MKOCTh THCHUIIIHHbI 53.e./180u. 721- 108/180
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Konumaxmmuas paboma - Ayoumopmeste 48/16 16/- 32/16
3anamus
Jlexknuu - - -
[TpakTHuecKre ¥ CEMHHAPCKUE 3aHSATHS 48/16 16/- 32/16
Camocmoamenvnasn paboma 132/164 56/- 76/164
Bup Texyuiero KoHTpoJist Kontponbnasi | KonTponbHas
pabora/- pabora/
KonTponbhas
paborta
Bua npomexxyTouHol aTTecTaiuu 3auert/- DKk3amen/
DK3aMeH

5. Copep:kanue IMCHUUILIHHBI, CTPYKTYPUPOBAHHOE M0 TeMaM (pa3jaesam)

AMCHHUIUIMHBI ¢ YKA3aHUEM UX 00beMOB (B aKaj. yacax) U BUJIOB

YueOHBbIX 3aHATHI

5.1 Conep:xkanue TMCUUIIIHHBI

Tembl

. OYHKIIMY MEHEKMEHTA

. Oprann3anroHHas CTPYKTypa KOMIIAHUN

. MoTtuBanus coTpyITHUKOB

. Teopun nmuaepcTBa u ynpaspiieHUS

. YPOBHI/I IUIAHUPOBAHUSA B MCHCIKMCHTC

| O] | W N|

OopraHu3anveun

. OHCpaHI/IOHHaﬂ ACATCIIbHOCTE B CUCTCMC YIIPABJICHUA

/. YrpaBneHue pruckaMu




8. AHanu3 u BBIOOp yNPaBICHUECKUX CTpATETui

9. YopaBnendyeckuil yuer

10. ®uHaHCcOBask OTYETHOCTh B CUCTEME YIIPaBJICHUA OpFaHHSaHHCﬁ

11. OcHOBBI HAJIOTOBOTO y4eTa

5.2 Y4eOHO-TeMAaTHYECKUM IJIAH

Ounas /ouHO-3204Has1/ 32a04Hast Gopma

HanmenoBanme TpynoeMkocTh B yacax
TeMbl JUCHHIJIMHBI
Bce AynurtopHas padora Camoc
ro TOATE
Oomasn | Jlek | Cemun | 3ansarus bHAS (I)OprI TeKyILero
ftit | apeke ° pabora KOHTPOJIs
W/MJIH | HHTEepaK
HPaKT | TUBHBIX ycnesaeMoCTH
uyeck | ¢opmax
ne
3aHATH
A
1. Ucropus passutus | 14 | 8/8/1 - 8/8/1 | 4/4/1 | 6/6/13 | ycTHBIi ompoc;
YIPABJIEHUYECKOU JIEKCUYECKU I
MbICTTU. MEHEIKMEHT JUKTAHT; YCTHas
MUHHU-TIPE3CHTAIUS;
Kak Hayka. OyHKIuu rpymnmoBas
MEHEKMEHTA JIUCKYCCHS
2. Opranmszanuonnas| 14 | 8/4/1 - 8/4/1 | 4/2/1 | 6/10/ | ycrHbIii ompoc;
CTPYKTYpa KOMITaHUU 13 CJIOBApHBIN JUKTAHT;
poBepKa
JIEKCHYECKHX U
rpaMMaTHYECKUX
YIPAKHEHUN
3. MortuBarus 14 | 8/4/2 - 8/4/2 | 4/2/1 | 6/10/ | ycrHbIii onpoc;
COTPY/HHUKOB 12 MYyJIbTUMEANITHAS

Mpe3eHTaIus; pazoop
Kelca; peleHne
Kenca
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4. Teopuu 12 | 8/4/2 - 8/4/2 | 4/2/1 | 4/8/10 | yctHbIii ompoc;
poBepKa

JHUJIEPCTBA U CTHIIU

yTIpaBIICHHA JIEKCUYECKUX H
rpaMMaTHYECKHUX
YIOPaXXHECHUI;
posieBas urpa
KonrposnbHast pabota

5. YpoBHH 18 | 8/4/2 - 8/4/2 | 4/2/1 | 10/14/ | yctublii ompoc;

IUTAHUPOBAHHS B 16 CIIOBAPHBIN JUKTAHT;

MCHEDKMEHTE MO3TOBOM IITYPM,
MHUHHUTIPE3CHTAIHS

6. OnepanuoHHas 18 | 8/4/2 - 8/4/2 | 4/2/1 | 10/14/ | ycrHbIii ompoc;

JEATEIILHOCTb B 16 CIIOBAPHBII JIUKTAHT;

CHCTEME YIPaBJICHHSI HpOBEpKa

OpraHu3anuein JIEKCUYECKHUX U
rpaMMaTHYECKHX
YIPA)KHEHHH;
rpyIIOBast
JIMCKYCCHSI

7. Ympasienue 18 | 8/4/1 - 8/4/1 | 4/2/1 | 10/14/ | ycrHblii ompoc;
JIEKCHYECKUI

pHCKaMu 17 : )
JMKTaHT; JTOKJIa];
MOJICITMPOBAHKE
CUTYalHi U UX
aHaJu3

8. AHanmu3 1 BBIOOD 18 | 6/4/1 6/4/1 | 3/2/1 | 12/14/ | yctHbIii ompoc;

yIPaBJICHYECKUX 17 nebatsr; pa3oop

cTpaTerum Keuca;
MYJIbTUMEANIHAS
TIpe3eHTAIHS;
TECTUPOBAHUE

9. Ynpasnendyeckuit 18 | 8/4/1 - 8/4/1 | 4/2/1 | 10/14/ | yctHblii ompoc;

y4er 17 CJIOBapHBIN JIUKTAHT;
nebathl; AeaoBas
urpa

10.®unanCcOBas 18 | 6/4/2 6/4/2 | 3/2/1 | 12/14/ | yctubIii ompoc;

OTYETHOCTb B CUCTEME 16 JIEKCHYCCKUI

YIPaBICHUA
OpraHu3anuen

JTUKTaHT; pa30op
Ke¥ca; MHChbMEHHBIN
OTYEeT
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11.0OcHOBEI 18
HAJIOTOBOTO y4eTa

8/4/1

8/4/1 | 4/2/1

10/14/
17

YCTHBIN OTPOC;
JIEKCHUYECKHI
JUKTaHT;
aHAJIUTUYeCKas
pabora ¢
JIOKYMEHTaIEeH,
BKJIIOYas OTHCaHUE
rpauKOB U CXEM;
TECTUPOBAHUE
KonTponbHas padora

B nesom mo 180

AUCHHUIIJINHE

84/48/
16

- 84/48/
16

42/24]
11

96/
132/
164

CormacHo yaeOHOMY
IJIaHy: ABE
KOHTPOJIbHBIE
paboTsl

Hroro B %

50%/
50%/
68%

5.3 Coaep:xkaHue CeMUHAPOB U MPAKTUYECKUX 3aHATHI

HanmeHnoBanue Tem Ilepeyenb Bonpocos 1is ®opmbl
JTUCIHMINIJIUHBI 06cyme}mﬂ Ha CCMUHAPCKHUX, NpoBeAeHUS
NPAKTHYECKUX 3aHATHAX, 3AHSITHIA
peKoMeHayeMble HCTOYHHUKH
(pa3neJ1 M NOPAAKOBBIN HOMep
HCTOYHHUKA)
1. Uctopus pa3ButHs Hcropus meHemxmenTa u sBomonus | @poHTanpHOE
VIIPARIICHYECKOM MBICITHL. COLIMAJIbHO-?KOHOMHUYECKUX YCIIOBUN | 00CYXJIE€HUE
Pa3BUTHS MUPOBOT'O COOOIIECTBA coJlepKaHus
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MeHemKMEHT Kak HayKa. OyHKIIUU
MEHEIHKMEHTA.

DJeMEeHTHI yIIpaBIIEHHs], OCHOBHBIE
(GYHKUIMU U POIM MEHEKMEHTA
(mIaHupoBaHUE, OpraHU3aIys,
pacropsiKeHue, KOHTPOJIb).
JInnepcTBo U CTUIM yIIpaBICHUS.
Ochw. (1, 2). dom. (1, 2, 3).

TEKCTa Y4eOHOTO
rnmocoous,
IPyNIOBOE U
napHoe
o0cyXIeHNE
coJiep>KaHus
BUIcO(parMenTa,
COBMECTHOE
o0CyXKIeHHE
TEPMHUHOJIOTUH H
JIEKCUKH T10 TeME;
HNuTepHeT-nouck;

MUHHIIPE3CHTALUA.
2. OpraHu3anuoHHas CTPYKTypa CucremMa B3aMOOTHOILIEHU I'pynimosoe
KOMITaHUH CTPYKTYPHBIX IIOIpa3eJICHUI o0CyXIeHne
HNpENIpUATHA B IIPOLEcCe COAEPIKaHUA
IPOM3BOJICTBA U B chepe OKa3aHus II€YaTHOI'O TEKCTAa,
yciryr. OCHOBHBIE THITBI dbpoHTanbHAs
OpPraHU3alMOHHBIX CTPYKTYP MpoOBEpKa
npennpusaTus (JUHeHHa, COACPXKaHHA

(byHKIMOHATBHAS, MATPUYHAS,
IIPOEKTHAs).
Ocn. (1, 2). Hom. (1, 2, 3).

ayauogparmMeHra u

YIPA)KHEHHUM Ha €ro
OCHOBE, TUCKYCCHS

110 TEMATUKE

ceMuHapa.
3. MoTtuBamus coTpyIHHKOB [Tupamunia norpedbHocTeit Macinoy. Ob6cyxnenue
JByxdaxtopnas teopus ['epudepra. cozepKaHus
Monenu Xakmana u Onyixema. TEKCTOB OCHOBHOT'O
Opranuszanus BpeMeHu (Taim yueOHHKaA U
MeHeKMEHT). CTPeCCOyCTOMYMBOCTD. | NOMOTHUTEIHHBIX
Ocn. (1, 2). Hom. (1, 2, 3). nmocoOwuit;
JMICKYCCHSI TTO
COJIEP’KaHUIO0
ayauo- u
BUJCO(parMenTa;
COBMECTHOE
oOCyXKIeHHe

TEPMHUHOJIOTUH U
JIEKCUKH I10 TEME;
pa3bop u aHaIu3
Kelica; oOcykaeHue
BapHaHTOB
pelieHus Keica.
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4. Teopuu nuaepcTBa U CTUITU
yIIpaBJICHUS

MOAXOMBI K JIUJEPCTBY.

dunocodckrie OCHOBBI YIIPaBICHUS
o6usHec-npoueccamu. CoBpeMeHHbIE

[TapHoe u
COBMECTHOE
o0cyXIeHNE

[ToBenenueckue TEOPUH.
OCHOBHbBIE CTUJIM  YIIPaBJICHUS
(aBTOpPHUTApHBI,
JEMOKTPaTUYECKUH,
nuOepanbHbI).

Ocn. (1, 2). Hdom. (2, 3).

TEPMUHOJIOTUU U
JIEKCHKH 110 TEME;
HNHTepHeT-nouck;
IIOATOTOBKA U
IIPOBEACHUE POJIEBOU
urpsl. [Toaroroska k
TECTUPOBAHUIO 110
IIPOMICHHBIM TEMaM.

5. YpoBHH IJIaHUPOBAHMUS B
MEHEKMEHTE

KpatkocpouHoe, cpeanecpouHoe u
JOJITOCPOYHOE TUIAHWPOBAHUE B
MEHEKMEHTE.

Ocm. (1). Hdom. (2, 3).

WNunuBunyanbHbie
MOHOJIOTHCOOOIICHUS Ha
OCHOBE TEKCTa,
ayJIMpOBaHUs U
NHTepHeT-nouncka;
BBIMIOJTHEHHE 3aJaHUM Ha
pa3BUTHE HABLIKOB
KPUTUYECKOTO
MBIIIJICHUS B MaJIbIX
IpYyIIax; BBIIOJIHEHNUE
SI3BIKOBBIX U
KOMMYHHUKATHUBHBIX
YIPa)KHEHU.

6. OnepanroHHas IeATeILHOCTD B
CUCTEME YNPABIICHUS
opraHu3anuen

VYpasneHue onepanuoHHON
NeATEIbHOCTBI0. VIHTEIIeKTyanpHas
COOCTBEHHOCTb OpraHU3aI1H.
VYrpaBiieHnE Ka4eCTBOM.

I/IHHOBaLII/IOHHaH NCATCIIBHOCTD.
Oct. (1, 2). Jlom. (1,2,3).

['pynmnoBoe o6cyxaeHne
rpaMMaTHYEeCKIX
SIBJICHUH Ha 0aze
JIEKCUKH 110 TEME
3aHATHUS; TPYIIIIOBOE
o0cyXIeHrE
MPOCITYIIAHHOTO
aynuodparmMeHTa;
BBIITOJIHCHUEC
JIEKCUKOTpaMMaTHYECKHUX
3aJaHuH.
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7. YnpaBiieHHE pUCKaMHU

SWOT-ananmu3. [TpoGaemsr
KaccoBOTO pa3pbiBa. BaHKPOTCTRBO.
CvsiHUSL ¥ TIOTJIOIICHUSI.

Ocn. (1, 2). Hdom. (2,3).

®poHTaTBHOE
o0cyXIeHNE
COJIEp>KaHUs TIeYaTHOTO
TEKCTa, COBMECTHOE
oOcyXKIeHHe TOKIaI0B

I10 TEMC; I'PYIIIIOBEIC
AUCKYCCHUH Ha

OCHOBE
MOJEIINPOBAHUS
CUTyalUH 110 TEME
3aHATUS.

8. AHanu3 U BEIOOD yIPaBIEHYECKUX
cTpaTerui

@DaKTOpPBI, BIUSIONINE HA BEIOOD
cTpaTeruu. AHaJIU3 CTPATErHIECKUX
IbTEPHATHB, BBIOOP CTpATETHH, €€
peanu3anus U OlIeHKa Pe3yJIbTaToB.
Hcnonw3oBanue MHTEpHET-pEecypcoB
B X0JI€ KOMMEPYECKOTO
B3aumozeiicteus (B2B, B2C, B2G).
Ocn. (1, 2). Hdom. (1,2,3).

I'pynnoBoe u napHoe
oOcyxeHune
coJiepKaHus
IIEYaTHOI'O0 TEKCTA U
aynuoQparMenTa;
JTUCKYCCHUS 10 TeMe
3aHATHUS, pa3oop
Keiica; mokas
MYJIbTUMEIUMHON
MIPE3CHTAIINH C
MOCTEAYIOUIIM
o0CyXIeHUEM;
POMEKYTOYHBIH
KOHTPOJIb
(TectupoBaHue 1O
TEeMe paszjena).

9. VnpaBieHuyeckuii yuet

MecTo ynpaBiIeHUECKOTO y4yeTa B
CHUCTEME YIIPABJICHUS IPEANPUATHEM.
OOBEKTHI yIIPaBIEHYECKOTO yUeTa:
3aTpaThl, PE3yJIbTAThI XO3SIICTBEHHOMN
JIeSITeNIbHOCTH, LIEHO00pa30BaHue,
O10JKETUPOBAaHHE, BHYTPEHHSA
OTUYETHOCTb.

Oct. (1, 2). Jlom. ( 2).

I'pynnosoe
oOcyxeHue
coJiepKaHus
MEYaTHOTO TEKCTa U
JTOKJIAJIOB 110
TEMaTHKE CEMHHAPA;
COBMECTHOE
oOcyxeHue
TCPMHUHOJIOTUHA U
JICKCUKH TI0 TeME;
OpraHusauus u
MPOBEICHUE JEI0BOI
UTPHI 110 TEME
3aHATHUS.
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10 ®unancoBas OTYETHOCTL B
CHUCTEME YIPABIICHUS OpraHu3aluen

OcHOBHbIC ~ BHJbl  (DUHAHCOBBIX
0oT4eTOB. THITBI aKTUBOB U MACCHUBOB.
JloXoapl W pacxXojbl MPEIIPUSTHS.
Krnaccudukanus MOTOKOB IBUKCHHS
HAJIMYHOCTH B OTYETE O JBHIKCHHUH
JICHEKHBIX CPEJICTB.

OchH. (1,2). dom. (1, 2, 3).

NuauBunyanbHble
MOHOJIOTHCOOOIIEHNS
Ha OCHOBE TEKCTa U
ayauo-
BHJ1Ie0(PAarMEHTOB;
BBITIOJTHCHHE
3aJlaHUid Ha pa3BUTHE
HaBBIKOB
KPUTHUYECKOTO
MBIIIJICHUS B MaJIbIX
rpymnmnax;
BBIITOJTHCHHE

SI3bIKOBBIX U
KOMMYHUKaTUBHBIX
yhIpaxHeHHi; paboTta
10 COCTABJICHUIO
OTYETOB; pa3zdop u
pellIeHnE Keiica.

11. OcHOBBI HAJIOTOBOTO Y4eTa

IOpunnaeckue Gopmbl opraHu3aIim
ousHeca. Pa3zouuns B ux
HaJIOroo0a0xeHuu. JleraabHbie CXEeMbI
CHIDKEHHS HAJIOTOBBIX 0053aTE/ILCTB.
Pabota HanoroBoro KOHCyJIbTaHTa U
ayJuTopa.

Ocn. (1). Hom.(2, 3)

['pynmoBoe u napHoe
oOCyXKeHHe
COJICpIKaHUS
[IEYaTHOI'O TEKCTA;
COBMECTHOE
oOCyXKeHHe
TEPMHUHOJIOTHH U
JICKCUKH I10 TeMe IIPH
paboTe ¢ HaJIOroBOM
JOKYMEHTAIIHEH;
TUCKYCCHUS 10 TEME
3aHATHUS;
TECTUPOBAHUE 3HAHUI
o TeMe pasjena.

6. IlepeyeHb y4eOHO-METOAMYECKOI0 o0ecTiedeH s IJIsl CAMOCTOSITEIbLHOM

padoThI 00y4aOUIUXCH MO TUCIHUIINHE

6.1

Hepequb BOMPOCOB, OTBOAMUMDbIX Ha CAMOCTOATE/IbHOE OCBOEHUe

AVUCLUNNNHDBI, $OpMbl BHEAYAUTOPHOMI CaMOCTOATENIbHOM PaboTbl
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HauMeHoBanue teM

Ilepeyenb BONpocos,

®opMbI BHEAYTUTOPHOM

(pa3ueJsioB) OTBOJAMMBIX HA CaMOCTOSITEJIbHOH PadoThI
AUCHMILINHBI CaMOCTOATEJIbHOE
OCBOCHHE
1. Ucropus [Iponeccs! ynpasieHueckon | Beinmonnenue 3aganuid,
pa3BuUTUA ACATCIBHOCTH PEKOMEH/I0BaHHBIX y4EOHBIMU
YIIPaBJICHUYECKOM (opranuzanus, MOCTAHOBKA | HOCOOUAMU U MYJIbTUMEIUNHBIMU
MbICITH. MeHepkMenT | UEICH, IIJTAaHUPOBAHME, | pecypcaMH.
Kak HayKa. BbIZlatda PacIopsKCHUY, | PaGoTa ¢ yueOHOM U CTIPaBOYHOM
dynkumn KOOpiMHALA PabOTEL, | yreparypoii. Pa6ora ¢
MEHEKMEHTA. KOHTpOIIB, OHCHKA, | 1 comb30BaHIEM OPUTHHAILHBIX
BO3HAarpaXaeHue u T.1.).
po¢heCCHOHATTbHOOPUEHTHPOBAHHBIX
JunepctBo KakK
HMCTOYHUKOB UH(GOPMAITUH, B TOM
HEOTbEMIIEMast 4acTh -
YIPABICHUS mrojcKumy | TACHE M € KIHTCPHET-
pecypcamu

(Teopun NMAEPCKHX UEPT,
TEOPUU BEJIMKOTO YEJIOBEKa,
TEOPUH JIUJEPCKUX CTHIICH,

Teopun YIIPABJIEHUS | PECYPCAMHU Ul IOATOTOBKH
YEJI0BEKOM u T.J1.). | TPYIIIOBOM IUCKYCCUU U MUHHU-
@yHKIMN PYKOBOJICTBaA | Ipe3eHTanuu. M3ydenne marepuanos
HPEATPUITUEM. 10 1podeMaM MeXbs3bIKOBON U
MEXKYJIbTYPHON KOMMYHUKALIMU B
MEHE/KMEHTE.
2. Opranm3annonHasi CoBEpIICHCTBOBaHUE Beinonnenue 3ananui,
CTPYKTYpa KOMIIAHUH | Pa3JIMYHBIX BUJOB PEKOMEH/I0BaHHBIX Y4EOHBIMU
OpraHM3alMOHHOM MOCOOUSIMU U MYJIbTUMETUNHBIMU
CTPYKTYPHBI IPEAIIPULTHS. pecypCaMu.
Ocob6eHHOCTH Pabota c UCIIOJIb30BAaHUEM
MEHE/P)KMEHTA B pa3auyHbIX | 4y TCHTUTHbIX

CEKTOpax 3KOHOMHUKHU U
KPOCCKYJIbTYPHBIN MOJIXOJ
B YNIPaBJIEHUH NIPU
OpraHuzanuy paboTsl Ha
IPENIPUITHH U B XOZE
COBMECTHBIX ITPOEKTOB C
MHOCTPaHHBIMU
HapTHEPaMH.

npogeccuoHaIbHOOPHEHTUPOBAHHBIX
UCTOYHUKOB HHPOpPMALlUU, B TOM
yucine u ¢ MHTepHeTpecypcamu uist

W3BJICYCHHUS peneBaHTHON
vHpOpMalUi C 1EIbI0:  BEICHHS
JUCKYCCUH  TI0  MEXKYJIbTYPHBIM
pa3IYUsIM.
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3. MoruBauus

Pons MmoTHBanuu B

Brmmonnenue 3aganui,

COTPYAHHUKOB yIpaBJIeHUU. 3HAKOMCTBO | PEKOMEHJIOBaHHBIX y4eOHBIMU
C TEOPHUSIMH MOTHBAI[HH. OCOOUSIMH U MYJIbTUMEAUIHBIMU
[Ipumenenue pecypcamu.
COZlepIKATEIbHBIX 1 PaGora ¢ ucnonapzoBanuem
MpoLecCyaabHBIX Teopuii B | OPUTMHAILHBIX
YIIPaBIICHNH OPTaHH3ALIHHL. npodeccnoHaATLHOOPHUEHTUPOBAHHBIX
(DOpMI/IpOBaHI/Ie u HNCTOYHUKOB HH(bOpMaL[I/IH, B TOM HHUCIJIC
YAYUIIEHUE CUCTEMBI u ¢ MHTepHeTpecypcamu uis
MOTHUBAIIMH TIEPCOHANA B MOATOTOBKH Tpe3eHTanuii PowerPoint ¢
OpraHH3aI|H. ucnonb3oBanueM C/IIT u paboTs ¢

KEeHc-CTajln.

4,  Teopun Teopuu pykoBoacTsa u Brimonxnenue 3aganui,

JUJEpCTBA U CTWIIM | JTUAEPCTBA: JIMYHOCTHAS PEKOMEHIOBaHHBIX Y4eOHBIMU

YHpaBJICHUA TEOpHA JINACPCTBA, MOCOOUSAMH U MyJIbTHMGZIHfIHBIMH

MOBEJCHYECKNE TEOPUH
munepctBa (Teopun «X» u
«Y» Makl peropa,
JIBYXMEpPHbIE TPAKTOBKH
CTUJIEN pYKOBOJACTBA U
T.J1.), CHTYaIlHOHHBIE
TEOPHH JINJAEPCTBA
(Mopenb pykoBojcTBa
®uanepa, Teopus
JKU3HEHHOT0 LIMKJIa Xepcu
u bamamapna, Teopus
«ITyTh-

pecypcami.
PaboTa ¢ ncronap3oBaHueM
ayTCHTI/I‘-IHBIX Hay‘IHI)IX CTaTeﬁ nucC
HHTepHeTpecypcaMu Uil HOATOTOBKH
pOJIeBI)IX I/IFp. HOIIFOTOBKa K
KOHTPOJIBHOH paborTe.

uenb» Xayca, Moaenp
MIPUHATUN PEIICHUI
Bpymallerrona).
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5. VYpoBHuH
TUTAHUPOBAHUS B
MEHEJ[KMEHTE

OneparusHoe,
TaKTUYECKOE U
CTpaTeruueckoe
IJIAHUPOBAHUE B
MmeHemkmente. [Ipouecc
CTpaTEernyecKkoro
IUTAaHUPOBAHMUS, €T0
AJIEMEHTHI U JTArbl.
VYyactue MEHeIKEpOB B
oTpeieIeHuU MUCCUH
KOMITaHUH.

BrimonHeHnue 3amanui,
PEKOMEH/I0BaHHBIX y4eOHBIMU
MOCOOMSIMHU U MYJIbTUMETUIHHBIMU
pecypcamMu.

PaboTa ¢ yueOHOM 1 cripaBOYHOM
JIUTEPATYPOU JJISL: OCYILLECTBIEHUS
y4acTHs B MO3TOBOM Iutypme. PaGora
C MCMOJIb30BAaHUEM AYTEHTHUHBIX
UCTOYHHUKOB MH(POPMALIUH, B TOM
yuciue u ¢ MHTepHeT-pecypcamu s
[OJArOTOBKA MUHUIIPE3EHTALIUN
W3yuenne maTepuana 1o npodieMam
MEXBbA3BIKOBOM U MEKKYJIbTYPHON
KOMMYHMKAIUH.

6. OnepamuonHas
JIeSITEILHOCTD B
CHUCTEME yNpaBJICHUS
opraHuzanuen

KonctpykThl
OnepaluvoOHHOU
NeSITeIbHOCTH Ha
MIPEANPUSTHI: OCHOBHbBIE
OM3HEC-TIPOIIECCHI,
o0ecnieunBaoIne
MIPOLIECCHI,
yIpaBICHUYECKHE
nporiecchl. CuCTeMbl
yIpaBICHUS
OpraHu3aluen u
OTIepallMOHHBIMA
puckamu (IJIaHUPOBAHUE,
peructpanus ¢paKkToB
OTIEPALIMOHHBIX PUCKOB,
KOHTPOJTb PUCKOB, CBSI3b C
Ou3Hec-TpoIeccaMmu
OpraHU3aINH ).

BrinonHeHue 3agaHui,
PEKOMEHIOBAaHHBIX Y4EOHBIMU
MOCOOMSMU U MYJIbTUMETUIHHBIMU

pecypcamu.
Pabota ¢ yweOHOWH © CcHpaBOYHOMU
JUTEPATYPO. Pabota C
HUCIIO0JIb30BaHHUECM OpHUTI'MHAJIbHBIX

poheccuoHaTbHOOPUEHTHPOBAHHBIX
UCTOYHUKOB HWH(POpMAIMU, B TOM
yucie u ¢ MuTepHeTpecypcamu aiis
MIOATOTOBKHU K IPYNIIOBOM TUCKYCCHH.

7. VYnopasneHue
puckamu

AHanmm3 v NpUHATHE
peneHui N0 pUCKOBBIM
coObiTusaM. [Tponeccsl
YIPaBJICHUS PUCKAMH:
MOHUTOPHHT,
IJTAaHUPOBaHUE JEUCTBUI
10 MUHUMH3AIUHU yrpo3,
KOJIMYECTBEHHAS U
KauyeCTBEHHAas OLICHKA
PHUCKOB, UIeHTH(PUKALINS
PHUCKOB, INIAHUPOBaHUE
YIIPABJICHUS] PUCKAMU.

Brimonraenue 3agaHmuii,
PEKOMEHIOBAaHHBIX YYCOHBIMU
MOCOOMSMU M MYJIbTUMETUIHHBIMU

pecypcamu.
PaGora c UCTIOJIb30BAHUEM
OPUTHHATBHBIX

po¢ecCHOHATLHOOPUEHTUPOBAHHBIX
HUCTOYHUKOB HH(pOpMaLUU, B TOM
yucie u ¢ MHTepHerpecypcaMu uis
MOJTOTOBKH JJOKJIA/a.
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8. Anamuz u
BBIOOD
YIpaBIEHYECKUX
cTpaTerui

AHanus U OlleHKa
BHYTPECHHEHN U BHEIIHEH
Cpellbl OpraHu3aIuu.
Onpenenenne
CTpaTEeruuecKux
anbrepHaTHB. CrIoCOObI
BbIOOpPA CTPATEruH.
IToaroroBka
CTPaTEruyecKoro IiaHa u
€ro peanu3anus.
KoHTpoub pe3ynbraTos.
Crioco0b! moryueHust
00paTHOM CBsI3H.

Brimonaenue 3agaHuii,
PEKOMEHI0BaHHBIX Y4EOHBIMU
MOCOOMSAMU ¥ MYJIbTUMETUHHBIMU
pecypcamu.

Pabota ¢ y4eOHOWH H CHpaBOYHOU
JUTEPATYPOH. Pabota C
HCIOJIb30BaHUEM OpPUTHHATIBHBIX
npodeccuoHaTbHOOPHUEHTHPOBAHHBIX
UCTOYHUKOB HH(pOpMaLUU, B TOM
yucine u ¢ MuTepuerpecypcamu s
MOATOTOBKM K  KeWc-aHAIM3y H
MYJIbTUMEIUNHON MTPE3eHTAIlUH.

9. VYmnpaneHuyeckHid
y4er

HamnpaBnenus (BubI)
yIpaBIEHYECKOTO ydeTa
(IpOU3BOACTBEHHBIH,
Map>KUHAIBHBIN,

OO KETHBIM,
(hMHAHCOBBIN
(cTpaternyeckuii u
TaKTUYECKUI ), KaIPOBBIN
U T.J1.). Aganranus
3amaaHbIX MOJENeH
YIPaBJICHUYECKOTO y4yeTa K
CHCTEME POCCUICKOTO
OousHeca.

Brimonnenue 3aganuii,
PEKOMEHIOBAaHHBIX Y4E€OHBIMHU
NOCOOHSIMU M MYJIbTUMEIMHHBIMH
pecypcamu.

PaGota ¢ yueOHOHl ® CIPaBOYHOI
JUTEPATYPOH. Pabota C
HUCIIO0JIb30BaHHUECM OpHUT'HHAJIbHBIX
poheccuoHaTbHOOPUEHTHPOBAHHBIX
UCTOYHHKOB HMH(pOpManuu, B TOM
yucie U ¢ VHTepHeTpecypcamu IS
NOJATOTOBKH K JIETIOBOW WIpe U
nebaram. M3yueHwe wmarepuana IO
npoOiemam MEKbSI3BIKOBOI "
MEKKYJIbTYPHOH KOMMYHHKAIIUH.

20




HAJIOT'OBOI'O y4y€Ta

N3yuenue puHaHCOBOM
CUTyalluu B
KOpIOpauuu, aHaJIn3
(¢uHaHCOBOM
JIOKYMEHTalH, [IOUCKU

OIITUMAJIBHBIX peHleHHﬁ.

10 ®unancosas Hcnionb3oBanue BrimonHeHnue 3amanui,
OTYETHOCTb B CUCTEME | OyXTaJaTepCcKOM PEKOMEHI0BAaHHBIX Y4EOHBIMU
yIIpaBJICHUS uH(pOpMAaLHH. 0COOUSAMHU U MYJIbTUMEAUHHBIMU
OpraHH3aluCH @DUHAHCOBBIE OTYETHI pecypeamu. . .
Pabota ¢ y4eOHOWH H CHpaBOYHOU
OOGmenpuHsATHIC é
JUTEPATYPOH. Pabota C
IIPUHLIMIIBI OyXyuera
UCTIOJIb30BaHUEM OPUTHHAIBHBIX
Haxomnnennsie /
npo¢eCCHOHATLHOOPUEHTUPOBAHHBIX
Ha4UCICHHBIC UCTOYHUKOB HH(POpMAIKU, B TOM
00si3aTeNbCTRA. uncne u ¢ MHTepHETpecypcamu st
Hucras cTOMMOCTS. IIOATOTOBKU K KEHC-aHAJIMU3Y.
11. OcHoBEI Hanoroseie IEIOTHI. BremonHenue 3amanni,

PEKOMEHI0BaHHBIX Y4EOHBIMU
MOCOOHMSIMU U MYJIbTUMETUIHHBIMU
pecypcamMu.

Pabora c ucnonbp3zoBaHrEM
OPUTMHAIBHBIX 00Pa3IOB s
MOATrOTOBKH K €€ aHanu3y. M3yuenue
MaTepuaia 1o npodiemam
MEXBbA3BIKOBOU U MEKKYJIbTYPHON
KOMMYHHUKAaIUU.

[ToaroroBka K KOHTPOJILHOM paboTe.

6.2 MNepeuyeHb BONPOCOB, 3a4aHUI, TeM 418 NOATOTOBKU K TEKYLLEMY

KOHTpOAI0 ANna Bcex ¢opm NoaroToBKu

IIpuMmep TecTa TeKynero KOHTPOJsi (KOHTPOAbHOI padoTsl/AT3)
MANAGEMENT

Approaches to selection vary significantly across cultures. There are

differences not only in the priorities that

TEST 1

VARIANT A
Task 1. Read the text and choose the correct answer from A, B or C.

..1... technical or interpersonal

capabilities, but also in the ways that candidates are ...2... the desired qualities.
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In Anglo-Saxon cultures what is generally tested is how much the individual
can contribute to the tasks of their organization. In these cultures, assessment centers,
intelligence tests and measurements of competencies are the norm. In Germanic
cultures, the emphasis is more on the quality of education in a ...3... function. The
recruitment process in Latin and Far Eastern cultures is very often characterized by
...4... how well that person "fits in" with the larger group. This is determined in part
by the elitism of higher educational institutions such as the "grandes ecoles" in
France or the University of Tokyo in Japan, and in part by their interpersonal style
and ability to network ...5... . If there are tests in Latin cultures, they will ...6...
more about personality, communication and social skills than about the Anglo-Saxon
notion of "intelligence™.

Though there are few statistical comparisons of selection practices used across
cultures, one recent study provides a useful example of the impact of culture. A
survey ...7... Shackleton and Newell compared selection methods between France
and the UK. They found that there was a ...8... in the number of interviews used in
the selection process, with France resorting to more than one interview much more
frequently. They also found that in the UK there was a much greater tendency ...9...
panel interviews than in France, where one-to-one interviews are the norm. In
addition, while almost 74% of companies in the UK use references from previous
employers only 11% of the companies surveyed in France used them. Furthermore,

French companies rely much more on personality tests and ...10... than their British

counterparts.

A B C

1 are given to Is given for are giving for

2 tested and interviewed | testing and interviewed | testing and
for for interviewing to

3 specialist specialized specializing

4 ascertaining ascertained ascertainment

5 internal internally international
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6 tend to been tend to be tends to being

7 conducted of conducting by conducted by

8 struck contrast striking contrasts striking contrast
9 using to using to use

10 | handwritten analysis handwriting analysis handwriting analyses

Task 2. Choose the best variant to finish the sentence using infinitive, gerund or
participles in a correct form.

11. Can you arrange
a. shipping goods on time?

b. goods to ship on time?

c. for goods to be shipped on time? 12. The counterparty made it difficult
a. to refuse us the order.

b. to us to order.

c. for us to refuse the order. 13. Managers should not hesitate
a. to follow the lines of control and responsibility

b. following the control and responsibility lines.

c. controlling responsibilities.

14. Is it any use

a. for managers to be accountable to superiors?

b. to undertake marketing research?

C. expecting the debtors to pay the bill?

15. The supervisor suggests

a. to compare actual performance with planned performance.
b. comparing actual performance with planned performance.

c. for us to compare actual performance with planned performance.

Task 3. Choose the correct variant A, B or C according to the knowledge

derived during the term.
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1. The measurement and correction of the performance of subordinates to ensure the

achievement of organizational objectives and meeting the plans for attaining

them.
A B C
Management Control Performance
2. Ration of outputs to inputs.
A B C
Efficiency Effectiveness Evaluation

3. The job content along five dimensions: skill variety, task identity, task

significance, autonomy and feedback.

A B

C

Job vacancy Span of control

Job characteristics

4. The achievement of objectives by identifying and utiliz

resources.

ing material and human

A B

C

Managerial Managing

Management

5. The development of project organization. Several proje

cts are run at one time,

each project manager having functional specialists loaned to him for the duration

of the project.

A B

C

Flat organization Matrix organization

hieratical structure

6. An object outside the individual, which may be called t

he incentive or goal.

A B

C

Reduction Motivation

Control

7. An ongoing program of activity which is designed to help an organization or an
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individual to achieve goals and objectives.

8.

9.

10. What an organization is and wants to become.

A

C

Structure

Strategy

Span of control

All activities that a firm uses to design, produce, market

and support its product.

A

B

C

Valuable chain

Supplying chain

Value chain

Classical-oriented theories associated with Frederick W.

Taylor, Henry Fayol.

A

B

C

Scientific management

Research management

Managerial accounting

A

B

C

Vision

Devision

Visualizers

Task 4. Match definitions to the notions choosing only one possible letter A, B

or C.
A B C
26 | to become less in amount or quantity | to improve | to shoot to lower
27 | to buy and use goods, services, energy, | to produce | to sell to
or natural materials consume
28 | to be the price of something to pay to cost to buy
29 | to buy something, especially something | to maintain | to to control
big or expensive purchase
30 | to plan and control how much you to budget | to to discuss
spend implement

IIpumepHbIe TEMBbI 1JII MUHH-3ICCE (B pAMKaX KOHTPOJIbHBIX

padot/AT3):

1. Training and knowledge enable you to pursue a career in the world of

management
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11.

12.

13.

14,

15.

16.

17.

19.

Management theories provide the ability to analyze the complexity of
organizations and their environments

Learning and Development in workforce is critical for the organization

To enhance usefulness and eliminate limitations needs an alternative type of

organization

Modern organizations face learning and development challenges in today’s
changing environment

Strategic management affects the entire organization

People are encouraged to see the “whole picture” together
Strategic management is an ongoing process

Organizations should increasingly adopt the use of compliance controls.

. Management accounting, cost accounting and controlling are one and the same

thing.

Management accounting is able to help a company gain competitive advantage.
There is no difference between Financial and Managerial Accounting.

Internal fraud threatens the life of business.

To be meaningful, financial ratios must be viewed in comparison with the ratios
of other entities with similar characteristics

Financial ratios are one of the best and simplest ways to set an objective
performance standard

Classifying costs correctly and separating fixed from variable ones are necessary
for valid analysis

Overhead analysis gives you an opportunity to affect your financial statements
18. Nowadays employers demand a combination of knowledge, skills and

behaviour, the ability to perform a specific role

To impress a future employer, it’s necessary to boost transferable skills,

leadership qualities being on top of these

20.

Academic qualifications are only a part of what is needed to gain a competitive

edge on the labour market
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IIpumMepHbIe TeMBbI AJ1s Pe3eHTALUIM:
Corporate training strategy
Management functions performed at different management levels
Management styles & Motivational theories
Measures to improve low motivation
Recruitment process
In-company training programs
Steps of strategic management process
Crisis management

Social corporate responsibility

. Risk management

. Management accounting as a special branch of accounting
. The three steps in management accounting

. Uses of accounting information in management
. Financial statements managerial accountants use
15.

Generally Accepted Accounting Principles (GAAP) and International Financial

Reporting Standards (IFRS)

16.
17.
18.
19.

20.

11

12
13

Methods to increase profit margin.

Cost accounting

Break-even analysis

Ways to understand the current financial position of a division

Fraud in management accounting (How can managers influence a company’s

financial statements)

TeMbl 1151 IUCKYCCHM:
To manage the diversity of day-to-day running the business needs expertise in

general management

. A change of leadership style will lead to organizational change

Understanding the motivational theories can help to overcome resistance to

change in organizational specific environments
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14,

15.

16.

17,

18.

19.

20.

21,
22,

23.

24,

25,

Efficient personnel management affects the entire organization

Human resources development is an ethical endeavor

Effective utilization of human resources ensures competitive advantages

Each SBU strategic business unit should be responsible for developing its
business strategies

Lack of vision on the relationships between processes, technology and
organization causes strategic plans fail

The need for improved corporate governance has developed significantly in
recent years

Managerial accountants should be aware of all intricacies of accounting systems

A good management accountant can’t be created overnight

Fraud — here, there, everywhere. If you know the kinds of fraud people try you
are less likely to be affected

Profitability ratios measure how well the firm generates profits, higher numbers
always show strength

After breakeven, inventory and overhead are the most important cost accounting
concepts to master

Understanding budgeting techniques is a fundamental management skill

Ipumep cuTyaTHBHOTO 3a/1aHusi /| MUHU-Kelica

Case Title: Financial forecast

Background: The client is a large pharmaceutical firm with a market cap of $85

billion. They have about 4% market share and are currently enjoying a 34 P/E ratio.

The industry average P/E is about 29.

Problem to solve: The CFO of the firm wants to:

- figure out if the three-year plateau five years out is an issue she should be

worried about;

- know what external options she can pursue to fix it.

Available Information:
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Over the next five years a company is looking at a healthy growth in their EBIT
margins. However, for three years thereafter, the EBIT margin growth is likely to
stagnate when three of their blockbusters come off patent. Subsequently,
blockbusters currently in the pipeline will hit the market and their EBIT margins are

expected to healthy growth levels.

The client has about $10 billion in revenues, EBIT runs at about $3 billion. Gross

margins are quite high at 80% and they are totally debt-free.

They have taken the OTC approach and probably will with these blockbusters as
well. But this is not a financially attractive option. As soon as the drug goes off
patent, its price drops to 20% of its pre-OTC price. Margins are consequently totally

squeezed.

IIpumep c10BapHOIro TUKTAHTA

LEIb MHCTAHLUN, TOPAJIOK CyOOpAHHALINH

cucteMa UH(OPMAIIMOHHBIX IOTOKOB B OpraHU3ALMH
CHUCTEMHOCTb, MIOCIIEIOBATEIBHOCTD; COTJIACOBAHHOCTB;
HENPEIBUACHHOE 00CTOSATENBCTBO

OTKJIOHEHUE OT 3aIUIAHUPOBAHHBIX PE3YIIBTATOB
PYKOBOJCTBO

pujIaraTh yCHIIUs

TPaTUTh, PACXOI0BATh

© o N oo 00 B~ L DhpoPE

KOpIIOPaTUBHOE YIIPABJICHUE; BHYTPEHHEE YIIPABICHUE

|
©

pCalIn30BaTh, OCYIICCTBIIATDH, BBIIIOJIHATD

|
L

ACHCIKHBIC CTUMYJIbL

[EEY
N

B3aMMOCBS3aHHBINA

[EEY
w

JIOJKHOCTHBIE 003aHHOCTHU

[EEY
B

pacIpeHre TOKHOCTHBIX 00s13aHHOCTEH M TIOJITHOMOYHI

[EEY
o

poTanys JOJHKHOCTEN
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16. agMUHUCTPATOPHI BBHICIIETO YPOBHS

17.  amMUHUCTPATOPHI CPEAHETO YPOBHS

18. rpynma MeHeIKEpOB, KOTOPBHIC HECYT MPSMYIO OTBETCTBEHHOCTh 3a padoTy
COTPYJIHUKOB

19. 1IaH KOMIUIEKTOBaHUS KaJpoOB

20. wMarpuyHas OpraHu3alus

21. nuHeWHO-QYHKIMOHAIbHASA OpraHU3aIUs]

22. BBINOJHECHHE, UCTIOJHEHHE, COBEPIICHIE; HHTEHCUBHOCTH TPYa

23. pe3yJabTaTHUBHOCTH ACSATEILHOCTU (PUPMBI

24.  pacmpocCTpaHsTh, 0XBATHIBATh

25. TOpSAAOK IEHCTBUI, aJTOPUTM

IIpuMmep poJieBoii UTPbI

Role play on allocating a training budget
Problem awareness

Suave Ltd is a busy manufacturing company. They produce men's shirts in a
highly competitive market. At the moment they export about 40% of their production
and they know that, in the current economic situation, increasing exports is the most
promising growth area for their business and a new export sales manager is soon to
be appointed. Two years ago, Suave Ltd were taken over by a forward-looking
company, a fabric manufacturer.

Since the takeover many changes have been made, including the introduction
of computer-assisted cutting equipment. This has resulted in an increase in
production but with no increase in the amount of fabric used. There has, therefore,
been an increase in profits.

The parent company encourages a generous budget for training, both for

shopfloor workers and for management.
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Course description

MNe | Title of course | Length Topics Covered Who should attend
1 | Effective lday | O Planningand giving a Most managers will
Speaking presentation benefit from this
o Selecting and using visual course particularly
g aids Presenting arguments / those who need to
ideas persuasively Managing present an idea
nerves confidently and
0 Keeping the audience interested | €ffectively to any
0 Dealing with questions number of people
O confidently
2 | Effective 1 day O Preparing an agenda Anyone who
Meetings g Room layout and seating participates in
0 Effective visual aids meet!ngs, runs
Managing time during the meetings, or takes
O meeting part in decision
Lubricating discussion making
O Contributing effectively
O Follow up
O
3 | Recruitment 1 day O Preparation of the job description | Anyone who has to
Interviewing g Comparing the different| choose new staff to
Skills advertising methods join their
0 Defining the ideal candidate organisation and
Preparing for the interview wants to make sure
o Making an interview plan and that they choose the
O conducting the interview
O Behavioural skills and body best person for the
language job
g Evaluating the success of
interview methods
4 | Building and 2 days O Choosing and motivating a good | Newly-appointed
Leading a team team leaders or
Team g Creating an atmosphere which managers. Managers
produces good teamwork whose success is
g Identifying and eliminating likely to be affected
factors which reduce good by the performance
teamwork of their team and
g Using individual strengths teamwork
Improving communication
O within the team Leadership
skills
O Producing an action plan and
O monitoring it
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5 | Time 2 linked) g Analysing how time is spent All who want to

Management | days g Deciding on priorities and achieve more in less
with 3 allocating time time and who want
weeks 0 Identifying  time-wasters  and practical ideas and
In eliminating them techniques that they
betwee . Delegation can apply
n Controlling workload, paperwork immediately

0 and interruptions
Your diary/personal organiser

a
6 | Stress 2days | O Understanding stress and how to All those who may be
Management use it as a motivator under stress

g Positive stress reduction | themselves or who
strategies have managerial

g Avoiding negative strategies such | responsibility for
as drink and drugs Relaxation sustaining the

0 techniques performance or

Practical ways of managing stress | Motivation of staff
to maintain and improve effective
performance in yourself and
others

Simulation

Choose one of the roles (MD, Production Manager, Finance Manager, HR, Export
Sales Manager, Domestic Sales Manager), prepare it carefully and be ready to take

part in a meeting where you have to make a report.

Hold a meeting where you must decide:

« who you would send on a course;
» which course you would choose (you can choose more than one manager and

more than one course if you wish);
« what will be the benefit (tangible and intangible) for the company after having

attended these courses.

Role 1. The Managing Director.

You chair the meeting, and ensure everyone participates. Organize the meeting in
the following way:
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1. Listen carefully to what each head of department has to say. They must explain
why and how the money has been spent on the different sorts of training this year.

Each manager must also say how they would like the budget to be spent next year.

2. Get agreement on the percentage of the budget to be allocated to each type of

training. Write the percentages up on the board.

You personally asked for just one course this year. You think more members of top

management should learn Effective Meeting to facilitate your business expansion.

Role 2. Production Manager.

You have a very important role in the company. Your department has more staff than
any other - in fact half the staff work under you. You welcome the decision to attend
Building and Leading a Team. It’1l help you to identify and eliminate factors which
reduce good performance of the company. Also the idea of improving

communication within the team is quite attractive for you.

Role 3. Financial Manager.

Unlike your colleagues, you think that spending on training is too high and this
money might be spent more efficiently. You want to persuade them to reduce the
overall figure if the parent company allows it and then spend the sum for replacement
some obsolete equipment. If not you offer to concentrate the training budget on

accounting, financial management, and handling claims and policies by computer.

Role 4. The Human Resources Manager.

What you would really like is for your own staff and you personally to do more of
the training in recruitment procedures you started this year. What could be more
important than an efficient work of HR department? You agree your department is

small, but you ask only 6% on training for such an essential service. It is very little.

Role 5. Export Sales Manager.

Your staff have more and more frequent contact with foreign countries. Those

handling claims need Spanish and French in particular, and those responsible for
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contacts with your European partners need Italian and German. You feel you must

allocate more money to language training and effective speaking.

Role 6. Domestic Sales Manager.

You have more and more frequent contact with partners, so your work is too
stressful. You need to reduce the influence of stress on you work. Moreover, you’re
sure that practical ways of managing stress will improve effective performance in

yourself and other staff of your department.

7. ®oH1 OLIEHOYHBIX CPEACTB /JIsl MPOBEAeHHUsT MPOMEKYTOUHOIM
aTrrecTaluM 00y4AKOIIUXCSA M0 JUCHUIINHE

[lepedyenb koMIieTeHIUH, (POPMUPYEMBIX B MPOLIECCE OCBOCHUS AUCIUILIMHBI,
conepxkutcst B pazzuene 2 «llepedyeHb IUTaHUPYEMBIX pPE3yJIbTaTOB OOYYEHHS IO
JUCLUIUIMHE C YKAa3aHWUEM HWHIMKATOPOB MX JOCTWKEHUS U IUIAHUPYEMBIX

pEe3yIbTATOB O0YUYCHUS».
3ader NpoBOAUTCA B J[Ba Tara:

1. BeinmonHeHne JEKCUKO-TPAMMaTHYECKOro TecTa Ha OCHOBE IPOWIEHHOTO
SI3BIKOBOT'O MaTepuaia, KOTOphIM BKItOUaeT B ce0s ayaupoBaHue (10 6amnoB),
JEKCUKO-TpaMmaThuieckuii 0510k (20 6anaoB), TUCbMEHHYIO pabOTy: HaMKMCAHKE
otuera 1o 3aganHou Teme (10 6anos) — Bcero 40 6anios.

2. YCTHBIN OTBET: cutyarmoHHoe 3aaanue (20 6amios).

DK3aMeH MPOBOAUTCS B JIBa dTamna:
1. BbllogHEHHE JIEKCUKO-TPAMMATHUYECKOTO TeCTa Ha OCHOBE MPONIECHHOTO

S3BIKOBOTO MaTepualia, KOTOphI BKItOUaeT B cebs ayaupoBanue (10 Gamon),
JeKkcuko-rpammaTudeckuii 0mok (10 6amioB), MUCbMEHHYIO pabOTy: HaNHMCaHHE

MuHH-3cce (10 6atoB); uroro — 30 GasoB.
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2. VYcTHBIA OTBeT: paboTa C TEKCTOM: 4YTeHHE, pedepupoBaHHME, OTBETHI Ha
BOITPOCHI MPEINOAABATEIS IO COAEPKAHUIO TPOUYNTAHHOTO MaTepuana (15 6amioB) u
pemenne MuHHU-Kekca (15 6ammon); utoro — 30 6ayioB.

Komnerenunus Tunosble 3anaHus
YK-3 1. Ucnosib3yeT HHOCTPAHHBIN SI3BIK B MEKJIUYHOCTHOM OOLLICHUH U
CrnocoGHOCTh npodeccHOHAILHONH 1eATeJIbHOCTH, BbIOMPAsi COOTBETCTBYIOLIME
IIPUMEHSTH 3HAHUS BepOaJibHbIEe U HeBepOaIbHbIE CPeICTBA KOMMYHUKAIIMH.
MHOCTPaHHOIO

SI3bIKA HA YPOBHE,
JIOCTATOYHOM ISt
MEKJIMYHOCTHOTO
oOmieHus, yaeOHoM
u
npodeccnoHaTEHOM

JACATCIIBHOCTH

3ananue 1
In pairs simulate a call to a company providing management training
services to ask for information about a Training Program for your
subordinates.

Bananue 2 Discuss
the following issues:
1.  How is it important for a company to invest money into employee
development and establishing company-wide trainging?
2. What problems might a company have which could be solved by a
training programme?
3. What are the general benefits to a company and employees of a good
training programme?
4. How much should organizations be committed to training?

3aganue 3
Explain to your fellow student what information is usually included in
managerial accounting and how internal users can make a judgment about
the company’s affairs on the basis of the documents included in it?

3aganne 4
Critical thinking.
The supervisory and middle management levels of your company have
been seriously affected by the lack of promotion prospects and they have
become a soft target for head-hunters and competing companies.

Discuss with a partner the following issues:

What makes training effective?

What are you going to do to ensure that your company does not lose
vital staff?
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2. Peanu3yer Ha MHOCTPAaHHOM fI3bIKE KOMMYHUKATHBHbBIE
HAMepPeHUs] YCTHO M NHCbMEHHO, HCIHOJb3ysl COBpPEMEHHbIE
HH(OPMALIMOHHO KOMMYHUKAIIMOHHbIE TEXHOJIOTHH.

3aganme 1
Talk to the class about each of the following topics for about two
minutes.
Give arguments in favor and against the opinion.

0 Many people think the job of a manager is dull and routine.
0 Management has changed significantly during the last
decade.

Get prepared to demonstrate polite and interested listening using the
following expressions:

Well, I hadn’t thought of that ...

Exactly

That’s a good point

That’s interesting

I’'m not sure that’s relevant

From my point of view

3aganmne 2
Write an essay (120 words) comparing responsibilities of middle
management and senior management. Discuss the span of control which
is used for handling day-to-day operations. Use the Internet resources to
find the examples to support your opinion.

3aganmne 3
A customer calls the sales department to ask about the terms and
conditions of delivery. Use the phrases for permission, necessity and
prohibition. Consult some delivery companies’ websites to find the
necessary information.

3ananue 4
Write a formal e-mail to your colleague confirming the meeting you’ve
agreed about.

3. Hcnonb3yer npuemMbl my0JJMYHOMH pedH U 1eJI10BOT0 H
Nnpo¢ecCHOHATBHOI0 JMCKYPCa HAa HHOCTPAHHOM fI3bIKeE.

3aganue 1
Give a presentation on the following topic using the format
recommended in your textbook.

3aganue 2
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Comment on the presentation given by your groupmates. Activate

useful phrases that are demanded in the situations of commenting.
3aganme 3

Roleplay the dialogue in your office with an angry customer who had his

on-line access to your services blocked. Appologize for the
inconvenience but do not accept responsibility.

3aganune 4
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Act a telephone talk between you and an HR Manager.
You have been looking for a job for over a year. Last week you had
a job interview, and yesterday the company called you to offer you the
position. You went to the office, agreed to a salary, and signed a contract.
Today another company called you and offered you a position with them.
The position interests you more than the one you agreed to take. It offers
more money and prestige. What will you do? Why?

Phrases to use

Student A (an applicant):
Can | speak to
To begin with
It appears that
On the one hand
On the other hand
Moreover
Allin all
Thank you for

Student B (HR manager):
How are you?
What can | do for you?
As | see it
Apart from that
As far as | know
Well, | suppose you can always
Look here! There is nothing to worry about!
I was glad to help you!

4.  JlemoHcTpupyer BJa/ieHUusT  OCHOBaMHU
aKaJeMH4YecKOil KOMMYHMKAIIMHM  Pe4eBOro ITUKeTa
H3y42eMOro HHOCTPAHHOTO SI3bIKA.

3aganmne 1
Asking for information about terms of payment.
An inexperienced exporter calls trade financial department to get more
information about terms of payment used in your company. Listen to the
conversation and answer the questions below. Continue the
conversation asking more questions.
1. What is the difference between cash payment, payment on
invoice, documents against payment (D/P), payment by irrevocable
letter of credit?
2. Why do major of companies prefer the latter term of payment
(irrevocable letter of credit)?

3aganue 2
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Give a summary of your job description speaking to a new business
partner. If you have not started working imagine a career you would
like to have and give a summary of that.

3aganue 3
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Practice social language in the following situations:
. Greeting a visitor at the reception desk

. Making a small talk after the meeting

. Saying goodbye at the end of the meeting

3amanue 4
Discuss the peculiarities of verbal and written contracts in business:
1. Do you think verbal and written contracts should differ in how
binding they are? Why or why not? Do you think verbal and written
contracts should differ in how flexible they are? Why or why not?
2. What do you think are the advantages of a contract being flexible?
What do you think are the advantages of a contract being binding? 3. Have
you ever broken a verbal contract? If so, what
happened? Have you ever broken a written contract? If so, what happened?
Sharing your point of view with your groupmates using the following
phrases:
To begin with ... .
My intention is to make...
1 hope I managed to dot the “i”s and cross the “t’’s.
Firstly, (secondly ... )
That’s about all there is to it.
Moreover, ... .
1'd like to get back to my original contention ... .

In conclusion 1'd like to ... .

5. VYmeer rpaMoOTHO H 3(pPeKTHBHO MOJIb30BATHCHA
HHOSI3bIYHBIMH HCTOYHMKAMHU HHpOpMaLNU.

3ananue 1
All the skills below can make a resume most successful. Put these powerful
verbs into the chart to describe management skills, communication skills,
helping skills, and financial skills.

analyzed, aided, administered, assigned, acted, summarized, eased,
allocated, prescribed, attained, chaired, consented, appraised, audited,
accommodated, balanced, coached, reported, explained, budgeted,
advised, contracted, provided, calculated, enabled, marketed, executed,
developed, directed, protected, addressed, organized, prioritized,
cooperated, forecasted, mobilized, scheduled, surveyed, sustained,
researched, projected, supervised, assisted, reviewed, recommended

Management Communication Helping Financial skills skills skills
skills

| analyzed | consented | eased allocated
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| 3aganue | 2 What |

do the following abbreviations stand for?

SEC EBITDA A(NR MU

Ltd GAAP Aud O/H

A=L+C IFRS Bal PFD

P/L COGS SG&A ACCA
3aganue 3

Search for the following keywords in the Internet to find further
information about one of these items and report on your findings: net
worth, current assets, accrued liabilities, deferred income, deferred
income taxes, admitted assets, treasury stock, commitments, contingent
liabilities.

6. HponyuupyeT Ha HHOCTPAHHOM SI3bIKE IMCbMECHHBLIC PE€Y€CBbIC
MPOU3BECACHUA B COOTBETCTBHUMU C KOMMyHI/IKaTI/IBHOﬁ 3ajgaven.

3aganue 1.

Translate the following sentences using infinitive, gerund or participles:

1. A 3Haro, 4YTO OH OIIBITHBIN MCHCIDKCD U CIICHUATIN3UPYCTCA
YIIPpaBJICHYCCKOM YYCTC.

2. Hukro He oxuman, 4To KOMIaHUs OKakeTcsl He (P PeKTUBHOM.

CTPATCTUYCCKOr'o pa3sBUTHUA KOMITAHHUH.

8. Tak kak mucpMO OBUIO MTOCIIAHO IO HEBEPHOMY aJIpecy, OHO HE JOTILT

J0 HalllUX KJIMCHTOB.
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3. Koro B Barmieif KOMIaHUM CYMTAIOT JYYIIUM B OpraHU3allUU CUCTEMBI
KOHTPOJIs?

4. TlokaxxuTe MHE CIIMCOK KaH/IWJATOB, BJIAJCIOIINX NMPOPECCUOHANIbH]-
OpPUEHTUPOBAHHBIM HHOCTPAHHBIM SI3BIKOM.

5. Bbl momkHBI OBITh OYEHb BHUMATEJbHBI, BBINOJIHAS MOPYUYEHHYHD
pabory.

6. Byayuu XopouIMM WHXEHEPOM, OH BBIIMOIHUI 3aJaHHE OYEHb OBICTPQ.

7. Bompoc, o6cyxaemblii ceiiuac Ha COOpaHUU, OYEHb BaXKHBIH B IJIaHE




9. IlpounTaB MHOro MaTepHaJOB O MEPCIEKTUBAX Pa3BUTHs pbIHKA
TPpyZAa, COTPYAHUK OTAena paboThl C TEPCOHAIOM CMOTI CJeNaTh
HMHTEPECHBIN TOKJIAL.

10. TlocraBmMKM MOKa3ajad HaM CIMCOK TOBApOB, SKCHOPTHPYEMBIX HX
bupmoii.

3amanmue 2.
Writing a report. One of your biggest customers recently started
purchasing from a competitor instead of from your organization and your
Managing Director has asked you to investigate the reasons for this.
Write a report for the Managing director (200-250 words)
O  explaining how you investigated the reasons

O  giving details of what you discovered
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O  suggesting a way of dealing with the situation.

3apanme 3.
Write a magazine article about one of the famous interpreters or a
specialist in management. Use the guide to help in organizing your
article. Write 150-200 words.

Paragraph 1.

Who is this businessman and what is he/she best known for?
Paragraph 2.

Biographical information: when and where born/ family life/ important
points in life.

Paragraph 3.
What was his/ her message?
What were his/her influential thoughts/ findings etc.?

Paragraph 4.
Why do you think this person is important?

List of possible characters — famous scientists: Adam Smith, John
Maynard Keynes, Steve Jobs....

Reporting the results of a survey
Read the results of this survey on businesses’ role in protecting the
environment and write a short summary of the results.

3ananue 4.
Dealing with survey results

1. Do you believe you understand the term ‘environmental issues’?
Yes83%  No17%

2. Has your business taken any steps towards reducing its carbon
footprint?
Yes55%  No 45%

3. How important is businesses’ role in reducing the impact of
climate change?

Very important 57%

Quite important 33%

Not very important 7%

Not at all important 3%

4.How highly do you believe your customers or clients rank
environmental issues on the scale of importance?
Very important 9%
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Quite important 45%
Not very important 42%
Not at all important 4%
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5.Do you believe that the government should force businesses to make
their processes more environmentally friendly?
Yes 70%  No 30%

Phrases to be used

Results of the survey indicate that while.....

The survey also revealed that ...

Only a small minority of the respondents ....considered this factor to be
Respondents attached some importance ...

Finally .... were in favour of the ...  while ... opposed ....

9.

Tunosblie KOHTPOJbHBIC 3aIaHNA U MaTE€pPpHaAJbI BOHpOCI)I

JJI51 MOATOTOBKHU K IK3aMeHY

What is management? Why is it called a unifying resource?

What kind of managerial information assists the internal users? How many
functions do managers fulfill?

What types of decisions do usually managers make? How can managerial
accounting information be used?

What management levels can be identified?

What is the time horizon? How does the time horizon for planning change from

the top level to the supervisory level?

How does the organizing function at the middle management level differ from

those of supervisory and senior levels?

What types of relationship exist in management? Whose task is it to develop
horizontal relationships?

What level of management has a small span of control in performing their
directing function? Why is it so?

What skills are particularly important at all management levels?

10.What is strategic management? What are the main functions of strategic

management? Why does strategic management mean complete management of

the business?

11.What processes are essential for strategic management? In what way can

organizations attain sustainable competitive advantage?
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12.How can the role of organization's Chief Executive Officer (CEO) and

executive team be defined?

13.What are the ways the strategic management may use to help management

teams gain success?
14.What is SWOT and in what way does it relate to crisis management?
15.How can the efficiency of corporate governance be achieved?

16.What new phenomena do policy makers and regulators face today?

17.What information do the external users need? What kind of accounting
information is designed for them?

18.What is accounting? What information does financial statement contain?

19.What information does a balance sheet contain? How can a balance sheet help
the firm to spot areas of financial weakness and strength?

20.What is the name of the accounting report that may show either a net profit or a
net loss for an accounting period? How are expenses grouped?

21.What does a cash flow statement show? What are the three categories of
activities the cash flow statement breaks down? What are the reasons for cash
flow problems of a company?

22.1s cash flow statement and cash flow forecast the same thing? Why is it
Important to make a good cash flow forecast in management?

23.What are the major categories of financial ratios? Which of them use the
information only from the balance sheet?

24.What kind of qualities does a good accountant need? Are they the same for a
manager?

25.What does tax accounting deal with? How are different forms of business
taxed? What is meant by saying: corporate profit is subject to double taxation?

26.What is a tax advantage? Give an example.

27.What is the difference between tax avoidance and tax evasion?

28.What is the purpose of management accounting?
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29.How many steps are identified in management accounting? What is the role of

budgeting?

30.What is performance measurement and decision making aimed at?

21,

22,

23.
24,

25.

26.

217,
28.
29.
30.

31.

32,

33.

34,

35.

36.

37.

IIpumepHbIe TEMBI V151 MUHH-3CCE (B PAMKAX KOHTPOJIbHBIX padoT):
Training and knowledge enable you to pursue a career in the world of
management
Management theories provide the ability to analyze the complexity of
organizations and their environments
Learning and Development in workforce is critical for the organization
To enhance usefulness and eliminate limitations needs an alternative type of

organization

Modern organizations face learning and development challenges in today’s
changing environment

Strategic management affects the entire organization

People are encouraged to see the “whole picture” together

Strategic management is an ongoing process

Organizations should increasingly adopt the use of compliance controls.
Management accounting, cost accounting and controlling are one and the same
thing.

Management accounting is able to help a company gain competitive advantage.
There is no difference between Financial and Managerial Accounting.

Internal fraud threatens the life of business.

To be meaningful, financial ratios must be viewed in comparison with the ratios
of other entities with similar characteristics

Financial ratios are one of the best and simplest ways to set an objective
performance standard

Classifying costs correctly and separating fixed from variable ones are necessary
for valid analysis

Overhead analysis gives you an opportunity to affect your financial statements
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38. Nowadays employers demand a combination of knowledge, skills and

behaviour, the ability to perform a specific role

39. To impress a future employer, it’s necessary to boost transferable skills,
leadership qualities being on top of these
40. Academic qualifications are only a part of what is needed to gain a competitive

edge on the labour market

IIpumep 3aganus 1Jis 3a4era
BrinonHuTe cCUTyallmOHHOE 3a/1aHUE, OTBETUB HA BOIIPOCHI, 3ATPOHYTHIC B HEM.

Imagine that you are a mid-level manager who is in charge of manufacturing.
Speak about the chain of command in your department. What is your span of
control? What is your approach to delegating employees? What management
functions do you delegate? How do you ensure that tasks are carried out and put
to completion? How do you evaluate the work of your subordinates and determine
that your employees are underperforming? Talk about a successful project
involving teamwork in your manufacturing department. What was your role in
facilitating the project? How efficient is teamwork in your department? Who is
responsible for implementing budgets for projects? Whose job is to assess
equipment needs?

IIpumep 3K3aMeHALMOHHOTO OHIeTa

®enepanbHOe TOCyJaPCTBEHHOE 00pa30BaTebHOE 0I0’KeTHOE YUPeKIeHHe BhICIICr0
o0pa3zoBaHus
«®PunancoBblil ynuBepcurer npu Ilpasurenscree Poccuiickoin deaepaunm»
(PuHAHCOBBIH YHHBEPCHUTET)
JenapraMeHT A3bIKOBOM OATOTOBKH

JucuuruinHa «/IHOCTpaHHBIH SI3bIK B PO ECCHOHATIBHOM cepe»

@akynbTeT MeHeKMeHTa

dopma 00ydeHHs OUHAS

Cemectp 6

Hamnpasnenus 38.03.02 MenemxmMeHT

[Mpodpunu «MeHEeKMEHT TPOAYKTOB», «DHUHAHCOBBIA MEHEIHKMEHT», «MEHEeIXKMEHT B
criopte», «MapkeTuHr», «Jloructuka», «YnpaBieHue OU3HECOM»
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3K3AMEHAIIMOHHBIN BUJIET Ne
1. BrimonHuTe 3K3aMEHAIMOHHYIO TUChbMEHHYIO paboTy (30 6amion)
2. [TpounTaiite u nepeBeaute TeKCT «Motivation theoriesy. Cnenaiite KpaTkoe
pedepupoBaHre TPOYNTAHHOTO MaTepuana. OTBEThTE Ha BOMPOCHI MIPEIOIABATENS 110
COJIEpKAHUIO TEKCTa U 3aTPOHYTHIM B HEM mpobsiemam. (15 Gamios)

3. Brimonnaute ycTHOE 3amanue, pemrB MUHU-Keic o teme «Team leadership» (15
0ayoB)

Iloaroroswuia:
Houent E.Il. 3Bsaruniiesa

Y1Bepxaaro:

3aMeCcTUTENb PYKOBOAUTENS

[emapramMenTa s3bIKOBOM MOJATOTOBKH H.I'. Kongpaxuna
«  »ampens 201X r.

VYr1BepxaeHo Ha 3acenanuu Copeta JlenapramenTa s361k0BOM 1oarotoBku [IpoTokosn Ne
oT« » 201Xr.

IIpuMmep 3K3aMeHALMOHHBIX 3aIaHUI

Bompoc 1. Ilpouunraiite n mepeBeauTe TekcT «Motivation theoriesy. Caemnaiite
KpaTkoe pedepupoBaHue Matepuaia Tekcra. OTBEThTE Ha BOIPOCHI MPEOAaBaTEIIs

I10 COACPIKAHNIO TCKCTA U 3aTPOHYTHIM B HCM Hp06HeMaM.

Motivation is at the heart of your success. Because management is all about
getting things done through others, the ability to get others to perform is critical. A
crucial driver of organizational performance, motivation refers to the processes that
determine how much effort will be expended to perform the job in order to meet
organizational goals. A lack of motivation costs the company money — in terms of
lost productivity and missed opportunities.

With downsizing and restructuring becoming commonplace in organizations,
employee morale has become negatively impacted. This has made the motivation of

the workforce even more important.
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The old command-and-control methods of motivating are not suitable for today’s
environment of empowerment and teams. Providing one-size-fits-all rewards does
not work with diverse workforce.

No single theory captures the complexity of motivation in its entirety. It’s
necessary for management to understand multiple theories, and then integrate them
to get a more comprehensive understanding of how to better motivate employees.

David McClelland’s Learned Needs Theory is referred to as the Acquired Needs
Theory. According to the theory developed in the 1970s, needs are developed or
learned over time. McClelland suggested that there are three needs — for
achievement, power, and affiliation — that are important to the workforce. While all
three are present in everyone, one need is dominant.

People who have a dominant need for achievement are proactively seeking ways
to improve the way things are done, like challenges and excel in competitive
environment. An employee who has a dominant need for achievement should be
provided with challenging jobs with lots of feedback on his or her progress.

The need for power is the need to control others. Those with a dominant need for
power like to be in charge and enjoy jobs with status. You should allow such
employees to participate in decisions that impact them and give them some control
over their jobs.

The need for affiliation is the need to have close relationships with others and to
be liked by people. Individuals with the dominant need for affiliation generally do
not desire to be the leader because they want to be one of the group. They should be
assigned to teams because they are motivated when working with others. You might
also let them train new employees or act as mentors because this addresses more of

their need for this interaction that is dominant within them.

Bompoc 2. Beimonnure ycTHOE 3a1aHue, peliMB MUHU-Ke#c 1o Teme “Profitability

and management strategy”
Background: Your client is a jam & jelly manufacturer in the New England area.
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They have experienced a drop in profitability over the past few years.

Available Information:

»  Profitability decreased 2 years ago. * A firm is a single store operation. It’s a
niche player that has no major competitors. * Product is a premium jam/ jelly product
line.

« Jellies and jams go bad with low temperatures. * Bad products are returned with
a full refund. » Small operation, with no new capital, labor, operations, investment
expenditures in the past few years. * Revenues have increased. * Volume has gone
up. ¢ Prices have stayed the same. * Product mix has stayed the same. * No changes
in direct material, labor, overhead. But transportation costs have risen. ¢
Transportation change was instituted a little over 2 years ago (26 months ago). *
Shipping was done to allow for sales in New York and Boston. ¢« Another local firm
does the distribution. They are charging at the rate of transportation, no profit for
them. These costs are passed on to the customers.

Question: Why has profitability fallen? List as many reasons as possible.

Follow-up questions:

How big is the firm and how long have they been in business?

What’s happening with revenue trends? Is it because volume is increasing or

price?

Why is volume increasing?

Did variable costs change in direct materials? Direct labor? Overhead costs?
Transportation?

- Were there any changes in operations costs?

IIpumep TecTa NPOMEKYTOYHOI0 KOHTPOJIA
MANAGEMENT
FINAL TEST
Variant A

LISTENING
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Task 1.

Listen to three people talking about how decisions are made where they work.

Match them to the companies.

1. Speaker 1, Franz, The Ford Motor Company

A It is a small retailer. The company is a cooperative and practices a democratic
decision making process. All employees can take part in the decision making.

B Senior management members of the Strategy and Business Governance group
decide on the direction of the company and make the necessary decisions.

C The management of the company is changing the way it does business. Ideas
are put forward by management, and are passed to other company employees to
get their opinions.

D It is a large producer. The company is going to change the way of running

business. All employees participate in making mutual decisions.

2. Speaker 2, Stella, Suma Company

A It is a large wholesaler. The company is a cooperative and practices a
democratic decision making process. All employees can take part in the
decision making.

B Senior management members of the Strategy and Business Governance group
decide on the direction of the company and make the necessary decisions.

C This company is changing the way it does business. Ideas are put forward by
management, and are passed to other company employees to get their opinions.

D It is a small manufacturing company that is going to change the way of running

business. All employees participate in making mutual decisions.

3. Speaker 3, Ai

dan, Mitsubishi Company

A This company is a large wholesaler. The company is a cooperative and practices
a democratic decision making process. All employees can take part in the
decision making.

B Managers in the Strategy and Business Governance group decide on the
direction of the company and make the necessary decisions.

C This company is changing the way it does business. Ideas are put forward by
management, and are passed to other company employees to get their opinions.

D It is a cooperative that is going to change the way of running business. All

employees participate in making mutual decisions.

Task 2.

Listen to the presentation on time management. Complete the gaps 4-10.

4. The speaker’s goal is to share  which will be used for effective time
management.

A. anidea

B. some techniques
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C. some opinions
5. Most wasted time is __ of unquestioned activity.
A. the reason
B. an objective
C. the result
6. Without  subordinates will never learn.
A. capital
B. good mentors

C. experience

7. After taking the required tasks you should put them in order of .
A. process fulfilment
B. priority
C. organizational hierarchy’s goals
8. Realistic ___ are supposed to be set.
A. deadlines
B. time horizon
C. efforts
9. The speaker’s going to look at three  for using time management more
efficiently.

A. scientific approaches

B. fundamental steps

C. functional steps

10. In his/her activity manager should __ the tasks that can be fulfilled safely by
subordinates. A. develop

B. maintain

C. delegate

USE OF ENGLISH
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Task 1. Read the text below. Choose the correct word from A, B, C or D. For
each question 11-20, mark one letter on your answer sheet.

Management has been described as a social process involving responsibility for
economical and effective planning & regulation of operation of an enterprise in the
fulfillment of given purposes. It is a dynamic process consisting of various elements
and activities. These activities are different from operative functions like marketing,
finance, purchase etc. Rather these activities are common to each and every manger
irrespective of his level or status.

It was Henry Fayol, in the ... (11) ... part of the XX century, who was the first to
givea ... (12) ... view about the job of manager. He observed that managers ... (13)
... 5 management functions: they plan, organize, command, coordinate and control.
In the mid-1950s, these management functions were ... (14) ... to the basic four ...
(15) ... asthe management process. The planning ... (16) ... encompasses defining
the goals, ... (17) ... appropriate strategies, and ... (18) ... different plans to
coordinate the activities. Furthermore, managers are responsible for ... (19) ... an
organization's structure, which clarifies what must be done and by whom. As the job
of manager implies ... (20) ... activities of others, the leading function is very
important too.

Eventually, a manager has a controlling function. He has to ensure that the assumed
goals will be achieved. Therefore the manager has to monitor the different activities.
The function of control consists of those activities that are undertaken to ensure that
the events do not deviate from the per-arranged plans. The activities consist of
establishing standards for work performance, measuring performance and
comparing it to these set standards and taking corrective actions as and when needed,
to correct any deviations.

11 A) past B) earliest  C) early D) previous
12 A) visual B) wide C) global D) wonderful
13 A)ruled B) performed C) administered D) applied
14 A) reduced B) developed C) balanced D) divided

15 A) known B) learnt C) notorious D) famous

16 A) event  B)episode  C) detail D) component
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17 A) drawing B) establishing C) extracting D) growing

18 A) founding B) bringing up C) developing D) organizing

19 A) designing B) inventing C) investing D) focusing

20 A) suggesting B) directing  C) advising D) ruling

Task 2. Choose one letter (A, B or C) to complete the sentences 21-25:

21. Most applicants are anxious to move up the career __ as fast as possible.

A stairs B lift C ladder

22. The training does not just deal with theory but you get a fair amount of
experience as well.

A hands-off B hands-on C handout

23. He had formal management .
A training B levels C classes

24. The training course will __ basic bookkeeping and financial terminology.

A cover Bdeal Clearn

25. A knowledge of theory is necessary of course but it needs to be _ up by
practical experience.

A fronted Bheld C backed

Task 3. Choose the correct words (infinitive or gerund) in sentences 26-30 to fill

in the gaps.
26. He hated .... to telephone or telex Paris or London to explain his absence
personally.
A B C
not to be able not being able to not be able

27. The board of directors admitted ... high profits by the company during the
current fiscal year.
A B C

to get getting being got
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28. These managers will have to wait for ages for another tender if they fail ... this

time.
A B C
to apply having applied applying
29. A privately owned limited company is now no longer exempt from ... its
accounts.
A B C

having to publish

have to publishing

to have to publish

30. CFO is responsible for ... th

at the books and records are ready for checking.

A

B

C

to see

seeing

Saw

IIpyMep NUCHMEHHOT0 3aJaHUS JJIA TECTA MPOMEKYTOYHOT0 KOHTPOJIA

MANAGEMENT

WRITING

TEST

TERM V

FINAL

You are an HR manager of a big manufacturing company. Write a report (150-200

words) on allocating a €100.000 budget from a parent company for training

programs to improve hard and soft skills of your employees in branches A, B, C.

Use the following plan:
- Introduction
 Findings

« Conclusion

«  Recommendations

HpnMep MUCbMEHHOT0 3a/IaHUs IJISA TECTA ITPOMEKYTOYHOIO KOHTPOJIA

(3K3aMeHAUMOHHOM MUCbMEHHO# PadoThI AJ1s1 Bcex GopM 00yueHus)

Writing

MANAGEMENT
FINAL TEST

Write an opinion essay on the provided topic (200 words). You have 40 minutes to

do this task.
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Use the following plan:

« make an introduction (state the problem)
- express your personal opinion and give 2-3 reasons for your opinion
- express an opposing opinion and give 1-2 reasons for this opposing opinion

« explain why you don’t agree with the opposing opinion 0 make a conclusion
restating your position

HpI/IMepHLIe TEMbI 1JId HAIIUCAHUA OTYCTOB

Jungles is a children’s indoor activity center in London. In your role as Manager of
the centre, you produce a regular quarterly report on sales for the key members of
staff. In your report you comment on:

- the monthly sales;

« comparison with the previous years;

+ the quarter’s profit.
Look at the figures below and write your report. Write 150-200 words.

Sales (3) Quarter’s
profit ($)
January February March
This year 75,432 52,814 74,958 24,675
Last year 70,161 68,004 71,384 25,340

IIpuMepHBIe TEMbI MUHH-ICCE

(KaK 4yacTH IK3aMeHAMOHHOI MUCbMeHHOo# padoTbl) Topics

for Essay writing

1. Almost all employees are motivated by paying more money for their work done.

2. If you have a brilliant idea, you’ll be able to set up and manage a profitable
company.
3. Management is viewed as the art of getting things done through the efforts of other

people.
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4. The unique access to information places the manager at the center of
organizational decision making.

5. The only disadvantage of reorganization is redundancy of employees.

Kputepun 6amibHOM OLIEHKH Pa3IMYHBIX (OPM TEKYIIEro KOHTPOJIS yCIIEeBAEMOCTH
COZIEPKATCSI B COOTBETCTBYIOIIMX METOAMYECKUX PEKOMEHAAMAX ACNapTaMEHTa

SI3BIKOBOU IIOAT'OTOBKH.

8. [lepeyeHb OCHOBHOM M JOMOJTHUTEILHON YUeOHOI JTUTEPATYPBbI,
HE00X0AMMOM 1JIsl OCBOCHUS TUCHMILIUHBI

OcHoBHas JuTEpaTypa
1. AHrnuiickuii s3blk B TpodeccuoHanbHOU cdepe. MeHemKMeHT: ydeOHoe
nocobue misa Hamp. OakanaBpuara "MenemxkmenTt" / M.A. benoram [u 1p.];
®unynusepcuret; o pea. I A. Jlyoununoii - Mocksa: Kuopyc, 2018 - 278 c. -
BbakanaBpuart.- To xe. - 9BC BOOK.ru. - URL: https://book.ru/book/927716 (nata

obpamenus: 14.11.2019). — TekcT : 2MEKTPOHHBIN.

JlonosHuTEILHAS JIUTEpPAaTypa

1. Benoram M.A. Economics. Finance. Management. AHTTIUACKUIN S3BIK B cdepe
HSKOHOMUKH, (DMHAHCOB U MEHEKMEHTA: YYeOHUK JIJISl CTY/., 00yd. TI0 Harp.
"Oxonomuka u "Menemxment" / M.A. benoram, M.B. Menbanuyk;
@uHyHUBEpcUTET ; oA pea. M.B. Mensanuyk - Mocksa: Knopyc, 2017 - 231 c.
- To xe. - OBC BOOK.ru. - URL: https://www.book.ru/book/923047 (mara
obpamenust: 14.11.2019). — TekcT : 37E€KTPOHHBIM.

2. Business Partner. B2. Coursebook. / Dubicka, M. Rosenberg. - Pearson, 2018.

3. MacKenzie I. Professional English in Use. Finance / I. MacKenzie - Cambridge:
Cam-bridge University Press, 2008, 2009, 2011, 2013 - 140 p.
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4. McKeown A. Professional English in Use: Management / A. McKeown, R.
Wright - Cambridge: Cambridge University Press, 2011 - 120 p.

5. Mascull B. Business VVocabulary in Use. Intermediate: CEF Levels B1-B2 / B.
Mascull - Cambridge: Cambridge University Press, 2011 - 176 p.

IlepeyeHb y4eOHO-METOAUIECKOTO 00eCTIeYeHHs VIS CAMOCTOSITEIbHOI
patoThI CTYJIEHTOB
6. Barrall, I. Business Partner. B2: Teacher's Resource Book / I. Barrall .—
DJeKTpOHHBIC TeKCTOBBIe naHHble. (1 daiin : 4,82 M6) .— England : Pearson
Education Limited, 2018 .— 4,82 MO6RU.— 3ari1. ¢ tutyi. 3xkpana .— Toabko

BJICKTPOHHBIN pecypce —  Hoctyn W3  JIOKaJbHOM CETH
Ounynusepcurera(urenue) .— ISBN 978-1-292-23720-6 .—URL :
http://elib.fa.ru/rbook/barrall 4701.pdf. (mara o6pamenus: 29.10.2019).

7. Powell M. Dynamic Presentations: Student's Book / M. Powell - Cambridge:
Cambridge University Press, 2012, 2013 - 96 p

9. Ilepevyennb pecypcoB HHPOPMANUOHHO-TEJTEKOMMYHHUKAIIMOHHOM CEeTH
«AHTEpHET», HEOOXOAUMBIX JIJI OCBOCHUS TN CIIUILIMHBI

1. Bubaunoreuno—uHpopmannonnsiit komruieke (BUK) http://www.library.fa.ru/

2. DnexTpoHHO-OMOMMoTeuHas cucrema BOOK.RU http://www.book.ru

3. On-naitn CII0Baphb JEJIOBOTO AHTJIMHACKOTO A3bIKa

http://www.businessdictionary.com/

4. OdunmansHblii caliT m3aareabcTBa «Financial Times» www.ft.com

5. Odwumnmanbueiii caliT usznarenbctBa BBC miisg u3ydarommx aHTIMHCKUI SI3BIK

http://www.bbc.co.uk/learningenglish

6. OdunuanbHbIN caiiT u3narenbeTBa « Euronewsy http://www.euronews.com

7. Caurt AJIL pa3BUTHUA T'paMMAaTHYCCKHX HABBIKOB Ha AHTJIMMCKOM  SI3BIKC

https://www.englishgrammar.org
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8. Cailr  nmns  pa3BUTHS  HAaBBIKOB  ayJUPOBaHHWA M TI'paMMaTUKU

http://www.perfectenglish-grammar.com

9. Caiit JUISL CaMOCTOSITEIIBHOTO W3Y4YECHHUS AHTJIMMCKOTO S3BIKA

http://www.memrise.com

10. Caiit gst pa®OTBI ¢ MPE3CHTALMSMU U MPOTPAMMHBIM OOECIIEUEHUEM IO UX

co3manuro http://www.prezi.com

10. MeToauyeckue ykazaHus JJisl 00y4aloUIUXCsl IO OCBOEHHMIO M CHUTIMHBI

AJIA BCEX (l)OpM MNOATOTOBKH

Meroanueckue ykazaHus Uisl OOYYaroIMXCS MO W3YYEHUIO JUCLUIUIMHBI
«MHOCTpaHHBIH A3bIK B TPOPECCUOHAITBHON CPEPE» — 3TO KOMILIEKC PEKOMEHAALIHIA
U Pa3bsCHEHUM, MO3BOJSIONIMX CTYJIEHTY OakanaBpHaTra ONTUMAaJbHBIM 00pa3zoMm
OpraHu30BaTh NPOLECC MOATOTOBKM K 3a4eTy WM 3K3aMEHY, OO0eCHeduTb
HAaBUTalMi0 O0yYarouuxcsi B IpoOLecCe M3Y4YEHUs AMCLMIUIMHBL. PexomeHmanuu
OpUMEHTUpOBaHbl Ha obOecrneueHne 3(PEKTUBHOCTH Yy4yeOHOro mpouecca o
U3YYCHUIO JUCIUIUIMHBI M TOATOTOBKY CTyJe€HTa K KOMMYHHKAIlMH B

OOIIEKYJIbTYPHOM, OOIIESI3bIKOBOM U MPO(HECCHOHATBLHOM TI0JIE IS TEIIbHOCTH.

Pemienne keiicoB U MMHHU-KeHCOB

Keiicel 0Oa3upyloTcs Ha NOPUHATHM PEIICHWH C aHaJIM30M MapameTpoB
KOHKPETHBIX CUTyalluil, B3AThIX W3 MPAKTUYECKON AesaTesnbHOCTU. CymiecTByer 2
BHA KEHCOB:

1) wmuHH-KeHchl (OMUCHIBAIOT TpoOJIeMy B KpaTkoil ¢opmMe U MOryT
IPUMEHATBCA B KA4eCTBE «HUHTEIUIEKTYaJIbHOW pa3sMUHKW» U1 CTYACHTOB
(UMHAHCOBO-DKOHOMUYECKMX HANpaBIICHUN TMOATOTOBKH; Kak IMpaBWIO, B

MUHUKENCaX HET JOMOJHUTEIBHONU HH(OPMAITUU O KOMITAHUN);
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2) Macrep-Keichl (MoApOOHbIE KEHCHI, COJEpIKaIWe IOIOJHUTSIHHYIO
/moapoOHy0 MHMOpPMAIUIO; HUCHOJB3YIOTCS B KOMAHIHBIX COPEBHOBAHUAX IIO
Kelicam B Ou3Hec-mKkoaax u B BY3ax).

Pemenue keiica HaunHaeTcst ¢ JOpMUpPOBaHUE PabOUUX MOATPYII (KOMaHI).
Pacnipenenenne teM misi 0OCY>KIEHUSI TPOU3BOAUTCS IMPENOIaBaTeNieM C y4eTOM
MOKeJIaHWW KakJ1oM moarpyrmmbl. Eciiv TeMa 1j1si BcexX MOArPYIIT OJAMHAKOBAsi, TO
IpenoAaBaTesib 03BYUYMBACT €€ 4jeHaM Y4YeOHOW Tpynmbl U OOBSIBISIET CPOK
MPE/ICTAaBIICHUSI UTOTOBOTO PEIICHUsI/pe3yIbTaTa KOJUIEKTUBHON pabOThI 110 TOUCKY
BbIXOJla M3 TMpobiseMHOM curyanuu. Ha »Ttame 3HakoMcTBa ¢ mpoOieMoit
BBIICHSIIOTCSL 1IEJIM UM BHJI UTOTOBOTO pelieHus keica (otyeT o pabore B dopme
Mpe3eHTallii, MTUChbMEHHOTO aHanu3a Keca u T.1.). Kaxgas rpynma o0Ccy)aaeT u
aHAIIM3UPYET CUTYyaIllMIo, TOCJE Yero BhIpadaThIBACT CBOIO TOYKY 3pEHHUS Ha
npobiieMy, TeHEpUPYET pa3IndHbIE HIEH TI0 TTOBOLY PEIICHHUs JaHHOM MPoOIeMbl 1
3ateM 0(hOpMIISIET pelIeHUE B BUJIE MPE3CHTAIIMU/TTMCEMEHHOTO OTYETA.

Pemenue keiicoB pekOMEHIyeTCsl MPOBOJAUTH B HECKOJIBKO ITAIOB:

|. Usyuenue matepuasia — CTYJEHTHI 3HAKOMSTCA C IMOJY4YEeHHOM HHDOpMmaIueH,
OIpeIeNsieT OCHOBHYIO MPO0IeMy

1. OO6cyxneHue u aHaIU3 MPAKTUYECKOW cUTyalnuu B noarpymnmne (3-4 yenoBeka,
40 MHUHYT) — CTYACHTBl OOCYXIAIOT TPUYUHBI CIIOKHUBIICHCS CUTyalluH,
BBIJIBUTAIOT UJICH 110 PEIICHUIO CYIIECTBYIONTUX MPOOIIEM.

I11. TIpencraBnenue pe3yabTaToB 00CYKICHUS KaXKI0M IPYIIIBI B COOTBETCTBUH CO
CJIEIYIOLIUM TIJIaHOM:

1) xkpatkoe wu3JIOKEeHHE cuTyaruu (Summary) — CTYIACHTBI OIKMCHIBAIOT

U3YYCHHYIO CUTYaIIHIO;

2) mpobnemaruka (Statement of the Problem/Issues) — CTyAeHTBI PEACTABIAIOT

BBIAIBJICHHBIC MU HpO6J’IGMBI;
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3) BapwmanTsl aericTBus (Options) — CTyIEHTHI MPEAIAral0T BO3MOXKHBIE PEIICHUS,

pacckaspiBasi o mpeumyiiectBax (Advantages) m Hemocratkax (Disadvantages)

Ka)KIO0r0 U3 HUX;

4) pexomenaanuu (Recommendation) — cTyI€HTBI IPEACTABISAIOT HAMITY YUK, TIO

VX MHEHUIO, BADUAHT JEHUCTBUM;

5) muman pedictBuii (Plan of Action) — cTymeHTH MOAPOOHO PACCKA3BIBAIOT O

Mepax, KOTOpble HEOOXOAMMO IPUHATH B PAMKaX PEIICHUs 3asBJICHHON MPOOIEeMbl
V. Bo BpeMs mnpe3eHTallMU Jpyrue TPYyOObl CTYACHTOB HE HMEIOT IMPaBo
00CyXKIaTh CBOM 3aJIaHUS.

V.V xaxno# rpynmnsl ecTb 4-5 MUHYT Ha NPEICTABICHUE CBOMX PE3YJbTAaTOB U 2

MUHYTbI, YTOOBI OTBETUTH Ha BOIPOCHI.

Hpe;mar acCTCAa pa60Ta I10 CJIICAYIOIICMY AJIT'OPUTMY:

1. npeaBapuTeabHOE O3HAKOMIIEHHE C COJEp)KaHHEM Kelca s (pOpMUpPOBaHUS
oOLIero npeAcTaBlIECHUs O MPOOIEME;

2. 3HaKOMCTBO C BOIIPOCaMU K KEHcCy;

3. 3HAKOMCTBO € TEKCTOM Kelca ¥ BceMu (akTaMu WM NpodiaeMamMu, UMEIOLUMU
OTHOLIEHUE K MTOCTaBIEHHBIM BOIIPOCAM;

4. onpeneneHre NPUYUHBI IPOOIEMbI WM MPOOJIeM, pacCMaTPUBAEMBIX B Keiice.

Korma pemenue mnpoOiiemMbl B paMKax Keiica HaWJIeHO, TOTOBUTCS
Npe3eHTalus, Mpecc-KoHGEepEeHIUs NN MUCbMEHHBIN OTYET.

PexkoMenayercs cienyoomas CTpyKTypa Ipe3eHTalu:
- CUTYallMOHHBIN aHanu3 - 30% BpeMeHuU:

SWOT w/unmu STEP-ananus;

 aHaynu3 npoOeMbl; O anamu3 ommooK.

MpaKkTU4eCKue pekomenaanuu - 60% BpeMeHu:
* CTpaTerys U TaKTHKa;

¢ HCOTJIOXXHBIC MCPbI U MCPOIIPUATHUS B ,Z[OJIFOCpO‘IHOﬁ IEPCIICKTUBCE.
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- pe3roMe pyKoBOIUTENs, oOpaTHas cBsi3b - 10% BpemeHwu.
Pemenue u npeacraBiaeHre TOW WM MHOW OM3HEC-CUTYyaIuu (MpoOJIEMBbI)
MOJKET TPOXOAWTh W B MHAMBHIyaTIbHOM (popmaTe, TO €CTh KakK IMpeICcTaBlICHUE

peleHns MUHU-Kelca.
MeTtoanyeckue peKOMeHAALNHU 110 HANTMCAHUIO 3cce

Dcce ATO COYMHEHHME, KOTOPBIM BBIpAKAeT JWYHOE MHEHHWE aBTopa 00
OTIpEJICTICHHON TeMe, MpeJcTaBistomeid o0muii narepec. OCHOBHOM IENBIO 3CCe
aBygeTcsl (opMUpOBaHUE MHEHHUs yuTaTess. OCHOBHBIMU OCOOEHHOCTSIMU 3CCe
SBJITFOTCSL KPATKOCTh, SICHOCTh COOOINCHHS, CYOBEKTUBHOCTH, OOpalleHHE K

HIMPOKOU ayIMTOPUM U CUIIBHOE BIIUSHUE.
CyleCTBYIOT pa3IMYHBIE TUIIBI ICCE:

0 onucarensHOE dcce

O cpaBHUTENBHOE 3CCE

O scce-MHEHHE

0 apryMeHTUPOBAHHOE 3CCE

O xputnueckuit ouepk [
aHAJIMTUYECKOE ICCE U TIP.

OTanuuTenpHBIE YEPTHI CCE:
0 dbopmasibHbIN S3bIK
0 rmarosibl B OCHOBHOM B aKTHBHOM 3ajiore Jcce
HE JI0JKHO COJIEPKATh:
O cokpatenust umabopeBHaTyphI

0 ynpoleHHbIN CIOBaph U BBIPAXKEHUS, XapaKTepPHbIE ISl pa3rOBOPHON peyu

(cienr)

O opdorpadudeckue u rpaMMaTUUYECKUE OIITUOKH

DTanbl HAMUCaHUS 3¢ce (PEKOMEHIAINS CTYIEHTY):
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1. Ilpexxne 4yem mnmMcaTh 3CCe, BBIOEPUTE TEMYy U ONPEACIHUTE LIEJIEBYIO
ayJIUTOPHIO

2. Ilponymaiite BCTyIUIEHHE, B KOTOPOM OOBSICHUTE O YEM BbI Oy/ieTe TOBOPUTH
B 3cce. OHO JT0JKHA OBITh HE 00JIee OTHOTO MPEJIOKEHUS.

3. IlpencraBeTe OCHOBHYIO WHAc0 Bamero scce, aprymMeHThl «3a» Bally
OCHOBHAsI HJIed U «IIPOTUB) HEe.

4. Cozpaitte Habpocok Barmiero scce.

5. Hamummre 0oCHOBHYIO YacTh 3CCE, B KOTOPOU MPUBEIUTE apTyMEHTHI, (DaKTHI,
IPUMEPHI U IPUYUHBI TOTO, O YeM BbI TumuTe. Llenb ocHOBHOM yacTu scce -
MOJICTUTHCS UCSIMU C BAIlIUM YATATEIIEM.

6. Hanummre 3akmtoyeHue. 3akiIlOYeHHE MOBTOPSET IJIaBHYIO HJICI0 Ballero

9CCC U PC3IOMUPYET TO, O YEM BbI HAIIMCAJIM B BAIIICM 3CCC. HGJ’IB 3aKJIIIOYCHUA

- 3aCTaBUTh YUTATENA 3alyMaThCsl O TOM, O YEM BBI ITUILIHUTE.
7. TlepeunTaiiTe 1 OTKOPPEKTUPYHUTE HAITUCAHHOE.
[TogpoOHbIE METOIMYECKHE YKA3aHUS [0 HAMCAHUIO 3CCE HAa aHTIUMHCKOM

s3bIKe cojepkarcs B padote C8 u3 cnucka JuTeparypsl .

HOIII‘OTOBKa MpEe3CHTAlMU U JOKJAA 110 TEME

YcTHas npe3eHTaIys Mo TeMe AUCIUIIIMHBI IPECTAaBIsIeT CO00M MyOIndHoe
BBICTYIUICHHE Ha WHOCTPAaHHOM S3bIKE, OPHEHTUPOBAHHOE HAa O3HAKOMIICHHE
ayAUTOPUU CITyIIaTeNe C ONPEaETIEHHON TEMO.

[Ipe3enTtanus npeacTaBisieT coooi oauH U3 3(H(PEKTUBHBIX CITOCOOOB OOMEHA
uHbopMalMel, B KOTOpPOM COYETaeTCsl TEKCTOBas W BHU3yajbHas IMojaaya
uHGOpMaIIMK OCIIEe €€ TTOUCKA, PaHKUPOBAHUS 110 BaXKHOCTU U JOCTOBEPHOCTH, U
aHanu3a. Busyanuzanust uHGOpMalMd BKJIIOYAeT B ce0s OMHCAaHUE TaOIUI] |
rpauKoB, IPEICTaBICHUE CTATUCTUYECKUX JAHHBIX U T.II.

Komnonenmol npezenmayuu:
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- TurynbHas yacTh (Ha3BaHUE, 3aCTaBKa).

- OTkpbIBaroIIas 4acTh (AHHOTAIMS, JISTA0IIAsl Ay ITUTOPUIO BOCIIPUUMYHUBOM ).

- Bsenenue (mpeaBOCXHUIAeT OCHOBHBIE MOTHBBI IPE3CHTAIIMU, TO MOCT,
BEIyIIUI K OCHOBHOM YacTH).

- OcHOBHas 4acTh (TIPEICTaBIAECT COOON COOOITICHHE).

- KuroueBbie MyHKTHI (TJ1aBHBIC UJIEU OCHOBHOW YacCTH).

- TlopnepxuBaromuii  Marepuan (uHopManms,  OOBACHAIOIIAS U
MO//ICP>KUBAIOIIAs] OCHOBHBIC ITYHKTHI).

- Ilepexon (mMoABOAMT WTOr OJAHOMY KIIOUEBOMY IMYHKTY M IPEICTaBIISCT
CJICAYIONIHHA).

- O030p (BHOBB MEPEUUCTSAET KIKOYEBBIC TYHKTHI COOOILICHMS).

- 3axiroueHue (IOJDKHO MPU3BIBATh W MOOYXKIATh ayJUTOPHUIO; MOJBOJUT
YepTy KpaTKUM YTBEPKJICHUEM ).

Cnocob uznooicerus mamepuaia.

- B XpPOHOJIOTHYECKOM HOPSIAKE,

- B IOPSIIKE IPUOPUTETA,

- B TEPPUTOPUAIILHOM MOPSIKE,

- B TEMaTHYECKOM MOCIIEeI0BATENBHOCTH,

- CTPYKTYpHUPYS €T0 MO MPUHIUITY «ITPOOJIeMa-PEIICHUE.

OcHosHoe CanDOfCClHue u cmpyKkmypd npesermauuu.

- (opmynmupoBKa TeMBbI, [IEJIN U TIJIaHA BBICTYIUICHUS;

- ompejeNieHue MPOJIODKUTEIBHOCTH MPEACTABIICHUSI MaTepUaa;

- y4eT 0COOCHHOCTEH ayIUTOPHH, aIPECHOM MoJa4u MaTepraa,;

- HHTEPaKTHBHBIC JIEHCTBHS  BBICTYNAIONICTO, HANPUMEpP, BKJIIOYCHUE B
o0OCyXeHue ciymiaTenei;

- coOJrofieHre  3PUTEIBHOTO KOHTaKTa C ayJINTOPHEH;

KCECTHI, MHMMKA BBICTYIIAIOIICT O,
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-  HaJIM4Yue WUIIOCTpaluui (He Meperpy’aroumx H300paxxaeMyl0 Ha SKpaHe
nH(OPMAITUIO), KITIOYEBBIX CIIOB;

- HYXKHBIH 11000p 1IBETOBOW TaMMBI.

- HCIIOJIb30BAaHUE HAITBIIHBIX U TEXHUYECKUX CPEIICTB.

PeKOMeHdauuu no npoeedeﬂuio npesesmayuu.

HE YUTATh IMOJATOTOBICHHYIO HH(GOPMAIIHIO;

- 0053aTeNnbHO MOATOTOBUTH MHUCHBMEHHO U YCTHO MPEACTABUTH NIPE3EHTAITHIO;

- MPeAyCMOTPETh MPOOJIEMHBIE, CIOXKHBIC I TOHUMaHUs (parMeHThI
BBICTYIUICHUS 1 TPOKOMMEHTHUPOBATH HX;

- NPEeABUIETH BO3MOXKHBIE BOIIPOCHI, KOTOPhIE MOTYT OBITh 3a/IaHbI 110 X0y U

B PE3yJIbTATE MPEABSIBICHUS MPE3CHTALIAH.

O6mue peKOMeHdauuu no 6KJIYECHUIO 6 MEKCMOBYVIO Yacnb npe3ermauud

8M3Va]leOL7 MHCbODMaLﬂ/lM.'

1. Kaxnapiii cnaii 1oJKeH HeCTU (PYHKIIMOHATIbHYIO Harpy3Ky
(17 yero OH HY’KEH, KaKylo 3HauuMyro HHpopmanuio oH Hecer). Ha
ciaiifi BBIHOCUTCS Ta WH(OpMaius, KOoTopas 0€3 3pUTEIIbHOU OMOpbI
BOCIIPUHUMAETCS XY¥KE.

2. Crnaiiibl TOJKHBI JIOMOJHATh WM 0000IIaTh COJIepHKaHUE
BBICTYIUICHUS WJIM €r0 4YacTel, a He AyOiaupoBaTh €ro (T.e. TEKCT WU
M300paKeHUsl, BHIHOCUMbIC Ha CJIaif]l, TOKHBI He OYKBaJIbHO TTOBTOPSITh
COJIep’)KaHMEe  KaKOW-TMOO 4YacTW  BBICTYIUIEHMS, a  00001IaTh,
CTPYKTYpUPOBATH WJIH WILTIOCTPUPOBATH €€).

3. AyauTopus JOJDKHA YETKO MPECTaBIISITh, K KaKOW UMEHHO
YaCTH BBICTYIUICHUSI OTHOCHUTCS CJIAiI, TOATOMY KaXKIbIA CIalj T0KEH
MMETh 3aroJjOBOK. 3aroJioBOK JOJDKEH OTpa)KaThb OCHOBHOE COJACpPKaHHUE
ciaiifia, a He CTPYKTYPHYIO 4acTh MPE3EHTAUN U COCTOSTh U3 3-5 CIOB,

COCTABJISIIOIIMX HE 3aKOHUYEHHOE MIPEeAJIoKeHue, a (pasy.
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4, Nudopmanusa Ha cnaiinax nokHA OBITH U3J0XKEHA KPAaTKO
U YETKO, €€ CIENYET IPAMOTHO CTPYKTYpHUPOBATb.

S. He pexomenmyercs meperpykarb ciaiin uH(poOpmarmei,
IO3TOMY CJIOKHBIE CXEMbl M CIHCKH ILenecooOpa3sHee pa3OuTh Ha
HECKOJIbKO CIIaiI0B, IPU 3TOM Ha BTOPOM cJaiiie He0OX0IUMO TIOBTOPUTh
3aroJIOBOK IEPBOTO C MIOMETKOM “IPOJ0IIKEHUE” NI IPOHYMEPOBATh ITH
JIBa cJIaunaa.

6. TekcT, BKtouaronuit nepeunciienns (bullet points) momken
COCTOSITh U3

ONHOPOJHBIX  IPaMMATHYECKHUX CTPYKTYp, HAaIpuUMeEp, IJIarojioB  WIH
CYILIECTBUTEIIbHBIX.

Texcmosvie craiiobl

TekcToBBIE Claiiibl COAEpKAT TEKCT, Kak MPaBWio, B BUAE CHUCKOB. Ilpu
COCTaBJICHUHU CJIalJIOB PEKOMEHAYETCs COOJII0IaTh CIICAYIOIIHE IpaBuJa;

1. Ha cnaifnax cieayeT HCNOAb30BAaTh HE TOJHBIC MPEMJIOKEHUS, a
CJIOBOCOYETAHUS.

2. OnTumanabHOE KOJUYECTBO CTPOK Ha ciaine — He Oonee 7 CTPOK,
BKJIIOYAs 3aroJI0OBOK.

3.  KoaudecTBo CI0B B CTPOKE HE JOJKHO MPEBHIIATH 7 CIIOB.

4. JlomyckaeTcsi BBIHECEHUE Ha CJIAIbl MOJHBIX MPEIOKEHUN, eCIIH 3TO
LUTAThI WK OIpeieIeHHs], 0€3 KOTOPBIX HElb3s1 O0OMTHCH /JIsl TOJTHOTO PACKPBITHS
Hay4yHOU Tembl. L{uTatel u onpeseneHust He AOHKHBI ObITh CIUIIKOM JIJTMHHBIMHA U
CIIULIKOM CJIOXKHO C(OPMYIMPOBAHHBIMU. BOJBIIMHCTBO aBTOPOB pPEKOMEHAYET,
YTOOBI TAKUX CJIAWI0B ObLIIO HE OoJiblie | B TeueHUe 5-7/ —MUHYTHOU MPE3CHTALINH,
U 2-X — B TeueHue 12-15-MuHyTHOM.

Cnauiosl ¢ uzoopasiceruem 2pauyeckux OaHHbIX

Ha cnaﬁz[ax HC PCKOMCHIAYCTCA MCIIOJb30BATh CJIOKHBIC Ta6J'II/II_[BI C

MHOXCCTBOM KOJOHOK M CTpPOK. KonuuecTBO KOJIOHOK U CTPOK B Ta6J'II/II_Ie HC
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JOJDKHO TPEBBIIATh 4, BETWYMHA MPOOETIOB MEXKIY KOJOHKAMHU JOJKHA OBITH
IPUMEPHO paBHA BEJIWYMHE KOJOHOK, YTOOBI TEKCT 3pHUTENbHO He cimBancsa. K
HanOoJIee YacTO UCIOJIb3yeMbIM THUIIAM CXEM OTHOCSTCS THCTOIPAMMBbI, KPYTOBbIE
JMarpaMMbl, TOYEYHbIE JUAarpaMMbl (IMarpaMMbl pacceuBaHus) U Kpusble. J[is
NPUBJICUYCHUS] M YACpKaHUS BHUMAHUS ayJAUTOPUU HEOOXOJIMMO HAyUYUTHCS
1eJ1eCO00pa3HO MPUMEHSATh KOMOMHAIIMIO OOOUX THUIIOB CJIAMIOB, €CIIM MaTepual
3TO MO3BOJISIET.

Kaxnpli ¥W3  NEpeYUCIEHHBIX  BBINIE  PA3sHOBUIAHOCTEM  CIAUIOB
11eJ1IeCO00pa3HO NPUMEHSTH B ONPEAEICHHBIX CIIyJasX:

1. TekcroBble claiifbl UCIOJIB3YIOTCA IJISl OTPa)KE€HUs KJacCUpUKaLUN U
cnuckoB. VX y00HO UCIIONIb30BaTh, €CIIM Ha CJIal/Ibl HYy’KHO BBIHECTHU COJEPIKAaHUE
IIPE3CHTAllMN, LEJM HCCIEAOBaHMUs, HCIIOJIb30BAHHBIE METOMBI, BO3MOYKHBIE
pe3ynbTaThl, BEIBOABI U T.JI.

2. Ilpu otoOpaxkeHHM MPOLIEHTHBIX COOTHOILEHUH JydIlle HCIOJIb30BATh
KpPYTOBBIE THArpaMMBl.

3. T'mcTorpamMmbl XOpOIIO WUIIOCTPUPYIOT CPABHEHMS, M3MEHEHHUS BO
BPEMEHU WM YaCTOTY.

4. JlmarpamMMmbl pacceBaHUs (TOYEUYHbIE AMArPaMMbl) TMOAXOIAT JIs
JEMOHCTPALIMA COOTHOLIEHUS U COMOCTABIICHUS JaHHBIX.

5. Kpusble, a Takxke rpaduku XOpOILIO WILTIOCTPUPYIOT HU3MEHEHHUS BO
BPEMEHH.

Obwiue npakmuyeckue peKoMeHoauuu no 0eMOHCmMpauuU Clamudos

1. Cnaiiapl 1OJKHBI yIpouiaTh M 00sier4yaTh MOHUMaHue HHPOpMalnu, a He
TyOJIUpoBaTh €e.

2. IlpeseHTanuio He cielyeT HayMHATh C IOKa3a CJIAlJ0B, MOCKOJIBKY
BHUMAaHHE ayJIUTOPUH JOJIKHO OBITh CKOHUEHTPUPOBAHO HA JOKJIAUUKE; KAXK bl
CIaiil HYXKHO TMPEACTaBIATh CBOEBPEMEHHO, KOMMEHTHPYsS €ro MeCTO B

MNpe3CcHTaln, 1 CBOCBPECMCHHO MCHSATD Ha CJ'IGI[}GOIHHIZ.
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3. Aymutopuu HY>KHO J1aTh BpeMsi Ha OCMBICIICHUE WH(OpMAIK Cinaifa.

4., OOBbBsICHEHHE COJIEPKAHUS CIIAMIOB JIOJHKHO OBITh YETKUM U TTOHSATHBIM.

5. [Ilpu pgemoHcTpamuu ciaiaa 1enecooOpa3sHo COONIOAATh CIEAYIONIYIO
MOCJIEA0BATEILHOCTh JCHCTBUI: Ha3BaTh CJIAi, OTMETUTh MECTO COAECpPKAHUS
ciaiiia B CTpyKType Mpe3eHTalnu (BBEICHUE, OCHOBHAS YaCTh, 3aKIIOUYEHUE), 1aTh
CIyliaTeassM BpeMsS OCMBICIUTh HWHGOpPMaAlUIO, W TOJBKO 3aTeM HaydaTh
KOMMEHTHPOBATD CIIAM]I.

6. He pexomenayercs cuutbiBaTh HHGOpMAaIUIO co ciaiaa. Ciaai 10mKeH
coziep kaTh He 00JbIIe 24 CIOB, IPEICTABICHHBIX CJIOBAMH WITH CIIOBOCOYCTAHUSMHU

B BHUJIC CIIUCKA, CXEMbI UJIK Ipaduka.

Ocobennocmu uCnoab308anus Ciatdos Ha npeszermayuu

1. Cnaiigpl, B CpeIHEM, MOXHO IMOKA3bIBaTh C HHTEPBAJIOM B 1 — 2 MUHYTHI.

2. “HeoObrunbie”, 3a0aBHBIC CIAABI MOTYT “pa30yauTh’ ayAUTOPHIO, HO CHIDKAIOT
YPOBEHb YCBOEHUS MaTepUaa.

Kommenmuposanue ciaiioos

1. Ilpu mepexone OT TEKCTa K ciaiiiaM HY>KHO yNOMSIHYTh TeMY claija,
3aTeM I0Ka3aTh Caij, JaTh ayIUTOPUU BPEMS Ha OCMBICIIEHUE 3ar0JIOBKA, a 3aTEM
POKOMMEHTHPOBATH €T0

2. [umarpammbel u rTpadukd HEOOXOAMMO TOAPOOHO KOMMEHTHPOBATH,
HanpuMmep, “‘Ha atom rpaduke nokazano usmenenue A u B 3a nepuog c ... no....

Kenras nuHud MOoKa3bIBacT M3MEHEHHE A, a 3eJieHas — n3MeHenue B. u 1.1.”

Cmpykmypa npelermayuu U «noJje3Hvley (bDClS’bl

Greeting, Ladies and gentlemen. It’s an honour to have the opportunity to address such

Name, a distinguished audience. My name is...

Position Good morning. Let me start by saying just a few words about my own
background. I started out in ...
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Signposting
phrases
Title/Subject

The topic I'd like to talk (to you) today about ...
In my presentation I’d like to review ...
I’'m going to present the recent ...
explain ... brief you on ...
inform you about ...
describe ...
The subject of my presentation is ...
My presentation is entitled ...
I’d like to give you an update on ...

Reference to

the audience

| can see many of you are aware of ...
You all look as though you've heard this before.

Duration

My presentation will last for about five minutes. |
know that time is short, so | intend to be brief.

I’ll talk for about three minutes.

Main points

I’ve divided my presentation into four parts. They are ...
I’m going to develop three main points in my presentation:
Firstly, ...
Secondly, ...
Thirdly, ...
Finally, ...

The subject can be looked at under the following headings: ...

can break this area down into the following fields:...

Questions

Please, stop me if you have any questions.

If you have any questions, I’d be pleased to answer them at the end of the

presentation.
If you have any questions, please feel free to interrupt.

Signaling
phrases

Introducing your first point:
To start with..., then, I’d like to consider...

First of all, I’d like to look at... Finishing
the point:

That’s all I have to say about...

These are the main points on ...
So that’s the general picture for... and now let’s look at
a new point:
Now let’s turn to...
I’d like now to consider...
Next we come to...
The next point I’d like to make is... Referring
to what you have said:
As I said at the beginning...
[ told you a few minutes ago that...
In the first part of my talk I said... Rhetorical

guestions:

What’s the explanation for this? What
can we do about it?

How will this affect us?
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Summarizing | Let me just run over the key points again. I’ll

phrases briefly summarize the main issues.

To sum up...

So now I’d just like to summarize the main points.
Conclusion As you can see, there are some very good reasons...

In conclusion...

I’d like to leave you with the following thought / idea.
That brings me to the end of my presentation.
Questions I’d be glad to try and answer any questions.

So, let’s throw it open to questions.

If there are any questions, I’ll be pleased to answer them.
Thanking Thank you for your attention

Thank you for listening

I hope you have gained an insight into ...

MeToauka npoBeaeHus poJieBoOi UM 1eJI0BOI UIPHI

PoneBas urpa MOXeT IPOXOIUTh KakK B (popMaTe ayTUTOPHON pabOThI, TaK U B
dbopmare 3adera.
[IpenoaBaresb JOJKCH:

1. OOBSACHUTH 1IEb 3aHITUS U HETIOCPEJCTBEHHO POJIEBOM UTPHI.
2. Tlomoub ¢ hopMHUpPOBAHUEM TPYIII JUIsl IPOBEJCHUS POJICBOM UTPHI.

3. Pazmarp kpaTkue omucaHusi pOJIEBOM UIPbI, MAMATKHU i YYaCTHUKOB,
€CJIM 3TO TpeOyeTcsl, U OTBECTU JOCTATOYHO BPEMEHHU Ha MOATOTOBKY.

4. Y6eauThcs, 4TO KaXIOMYy TMOHSTHA €ro poJib M 3ajavya, OTBEYaTh Ha
BOIIPOCHI U J1aBaTh Pa3bICHEHUS.

XO0J pOJIEBOU UTPBI:

1. CryneHTbl BHUMATEJIBHO YUTAIOT OMUCAHUE MPOOJIeMbl U CBOCH poJIH,
00CYXXJTalOT CHOCOOBI B3aMMOJICHCTBUSI B paMKaxX CYIICCTBYIOIICH CHUTyaluu
(oOcyxieHre BeeTcs Ha aHTJIMACKOM SI3bIKE B MaNbIX Tpynmnax). CTyJeHThl MOTYT
MOJIb30BAThCS CIIOBAPEM HA CTAJAWMU NMOATOTOBKH ISl COCTABIIEHHUS CIIMCKA CJIOB U
BBIPAXEHU, KOTOPhIE MOTYT IIPUTOJIUTHCS BO BPEMSI POJICBOM UTPHI.

2.  CTyneHTbl HAUYMHAIOT poJieBylo urpy. Mrpa 3akaHuuBaeTcs, Koraa

JAOCTUTHYTBI IMPHUEMIICMBIC PE3YJIbTATHI. OcranbHbIe CTYACHTEI, HE
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3aJIeliICTBOBaHHbIE B ATOW CIIEHE, CIYIIAIOT, OTMEYAIOT OIIMOKUM U HETOYHOCTH,
MOJIOKUTEIbHBIE 1 OTPULIATEIbHBIE MOMEHTHI B PEUH BHICTYIAIOIIHUX.

3. I'pynmoBoe oOcyxnaeHue pe3ynbTaToB. llepBbIMH BBICKA3BIBAIOTCS
YYaCTHHKH, 3aT€M HAOIIOAATEIN.

4.  llpenonaBaTenb MOABOIUT HUTOTH, yKa3blBas Ha YAayHblE MOMEHTHI,
OCHOBHBIE YPOKH, KOTOpbI€ OBLIM H3BJICYEHBI, © TE€ OCOOCHHOCTH, Ha KOTOpHIC
HY»XHO 00paTUTh BHUMaHUE B MOCIEAYIOIIEM y4eOHOM IpoIiecce.

Bo3Mo)XHO  ucHoib30BaHHME  BUAECO- M JPYrOro  3alMChIBAIOIIETO
00OpyZ0oBaHus, T.K. BO BpeMs OOCYXJECHUS MOXHO BO3BPAIIATHCS K OTACIHHBIM
MOMEHTaM HTPbI, YTO MO3BOJIUT YUaCTHUKAM HAOJIIOAATh 32 CBOUM MOBEACHUEM CO
CTOPOHBI M JienaTh BbIBOABI. Ha 3amucu Takke 4eTKO MPOCIEKHUBACTCS OYECHb

Ba)KHOE C TOUYKHU 3pEHUSA Nepeaadyn nHPpopMauu HeBepOalbHOE TOBEACHUE, T. €.

A3BIK JKCCTOB, MMUMHKA U T.II.

Metoauka BbINOJIHEHUS NPaAKTUKO-OPUEHTHUPOBAHHBIX 3a1aHuil

(MopeMpoBaHUe CUTYalUil U MX AHAJIH3)
[IpakTUKO-OpHUEHTUPOBAHHBIE 3aJaHUSA - OTO IPAKTUYECKHE CUTYALUH,

ONMKCHIBAIOIINE B CXKATOW M €MKOW (opMe pasziMyHble MpPOOJEMBbI, 3aqaud U
HEOIHO3HAYHbIE CUTYalluHd 0€3 0YEBUIHBIX OTBETOB.

Pemiennss mo HUM NPUHUMAIOTCS, Kak MPaBWIO, B YCIOBUSX JAepuUIUTA
uHpopmanuu W BpeMeHU. [Ipy 3TOM Ba)XXHO €cCliM HE MNPEIOKUTH PEIICHHE
npobyieMbl, TO BbIpaOOTaTh, KaK MHUHHUMYM, CTpPaTErui0 aHaiau3a, HEKUW ero
anroputM. IIpy BBIMOJHEHUH TPAKTUKO-OPHUEHTHUPOBAHHOIO 3aJaHus HauoOoJiee
MHTEPECHO HE CaMO PELICHHE KaK TAaKOBOE, a XOJ MBICIEHN, MOAXO0A K AHAIU3Y
CUTyalH, Ha OCHOBE KOTOPOI'O CTYAEHT MPHUILIET K TOMY I HHOMY 3aKIIOYEHHUIO.
[Ipy BBINOJHEHUH MPAKTUKO-OPUEHTUPOBAHHBIX 3aJaHUi  oOydaroniemycs
HEOOXOJMMO TPUMEHHUTHh MOJYYCHHbIE TEOPETHUYECKHE 3HAHUS B paMKax

MIPOMJICHHON TEMATUKH JJIsI PEIIEHUS TPAKTUYECKUX 3a/1a4.

73



[IpaKkTUKO-OpHUEHTUPOBAHHLIC 3a/1aUM BKJIIOYAIOT B ceOs:

* HAJIWYUE COLMATBHO 3HAYMMOM 3a1aun (MpOoOIEMbI) — UCCIET0BATEIbCKOM,
WH(POPMAITMOHHOM, MPAKTUYECKOMH;

* aHaJU3 W IUIAaHUPOBAHUS IEUCTBUM 10 Pa3pEIICHUIO TPOOIIEMBI;

* omnpeneneHue GOpMBI MPE3EHTAIMA W KOHTEKCTHO 3HAYMMOTO CJIOBApHOTO
3amnaca u rpaMMaTUUYECKUX CTPYKTYP JJisl BEpOATbHOTO BhIpaKEHUS UJICH.

XaDaKTeDHBIe YCPTHI Da60TBI Had IIPAKTHKO-OPUCHTUPOBAHHBIMHU 3aa9aMHU

BKJIIOYAroT:

* JIMYHOCTHBINA MOJX0J B 00eCIIeUeHUH MOTHBAIIUH;

* JIeATCILHOCTHBIN MOIXO0/T;

* TPUHIUIBI MPOOIEMHOTO OOYUCHHUS;

* YMEHHS CaMOBBIPaXEHHS, CAMOIIPE3EHTAIIUK U pedIIeKCHH;

* HaBBIKA CAMOCTOSITEIbHOCTH B MBICIUTEIBHOM, MPAKTUYECKON M BOJIEBOM
chepax;

*  MVHUIMATUBHOCTb U TBOPYECKOE OTHOIIICHUE K JETY.

KoMmoHEHTEI V‘IC6HO-MCTOI[PI‘ICCKOI>1 ACATCIIBHOCTHU BKIIIOYAIOT CJICAYIOIIHNEC

HaBBIKU:

* aHaIWTHUYECKHE (BBIIBIDKEHHE WM U (OPMYIMPOBAHHME 3a7a4d, TOWCK
TUII0TE3bl, 000CHOBAaHHBIN BBIOOP c1OC00a penieHus)

* Tpe3eHTalUOHHBIE (BBIOOP crmoco00B u GOpM HATIAIHON MpE3eHTAUU
pe3yJIbTaToOB)

* KOMMYHUKAaTHBHbIE (yMEHHE TNO0A00paTh MpaBWIbHBIA psAl BepOaIbHbBIX
STUHUIT OOITICHMS )

* IIOUCKOBBIE (KOHTEKCTHBIN NOWCK, B MIHTEpHETe, 0 KiIo4eBbIM ciaoBam) L

nH(popMaIMOHHbIE (CTPYKTYpUpOBaHUE HH(DOpMAIUN).

KDI/ITCDI/II/I OLICHUBAHWA YCIICIITHOCTH BBITIOJTHCHUA

IIPAKTHKOOPHMCHTHPOBAHHOI'O 3a1aHM .
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® CTCIICHb CaMOCTOATCIBHOCTH,
* KOJIMYECTBO HOBOM I/IH(I)OpMaI_[I/II/I HCIIOJIb30BaHHOU JJIA  BBIITOJIHCHUSA

3aJJaHuA,

* CTeIeHb OCMBICIICHUS UCIIOIH30BaHHON MH(OPMAITUH;
* OPUTHHAILHOCTH HJICH, CITIOCO0A PEIICHUS TPOOIIEMEI;
* OCMBICJICHHE NMPOOIEMBI U (OPMYTUPOBAHUE 1ICIIH;

* YPOBEHb CAMOOPTAHU3AIUHU M YCTHOTO COOOITICHUS;

* TBOPYECKUU MOJIXOJ;

¢ COINMAJBbHOC Y MPHUKIAJHOC 3HAYCHUC ITOJTYUYCHHBIX PE3YJIbTATOB.

Meroanyeckue peKOMEHAAIUH 10 OPraHU3aluM rPyNnoBoi JucKyccuu /
nedaToB

Jluckyccuss — 3TO  YETKO  CTPYKTYPUPOBAHHBIA M CHELUAIBHO
OpraHU30BaHHbIA NYOJUYHBIA OOMEH MBICISIMU MEXAY ABYMS CTOPOHAMHU IIO
aKTyaJIbHBIM T€MaM. JTa pa3HOBUIHOCTb IyOIMYHOM AUCKYCCUH, HAalIpaBJICHHAs Ha
nepeyOeKeHre B CBOEH MPaBOTE TPEThEN CTOPOHBL, a HE APYT ApYyTa.

Jluckyccusi mpu3BaHa pa3BUBATh JIOTMUECKOE MbILUIEHUE, (OPMHUPOBATH
YMEHHMsI 331aBaTh BOIIPOCHI, OTBE€YATh B AMOIIMOHAIbHO-HAIPSKEHHOM 00CTaHOBKE,
00y4yaTh YBOKUTEIBHOMY OTHOLICHHIO K ONIMOHEHTY MPU Pa3HbIX TOUKAX 3PEHUSI.
Juckyccust cuutaercsi 0COOEHHO 3(P(HEKTUBHBIM METOJOM Y4€OHOIO M HAyYHOTO
NOoKMCKa B MOMEHTHI BO3HUKHOBEHHMSI CJI0KHBIX MPOOJIEMHBIX cuTyauuid. B mporecce
JVCKYCCUU TOSIBISIETCS MHOTO aJIbTEPHATUBHBIX UJIEH, TPEANOI0KEHUN U TUIIOTES.

[leab AWCKYCCHM: Pa3BUTHE YMEHUW CBOOOJHO M apryMEHTHPOBAHHO H3JaraTh

CBOIO TOYKY 3PCHUA 110 TEMC HAYYHOT'O NCCIICJOBAHUS HA HHOCTPAHHOM SA3LIKC.

3a/1a4ni TUCKYCCUU:

— JOCTHKCHHUC OHpC}I@HGHHOﬁ CTCIICHN CorjiaCus y4YaCTHUKOB JHWCKYCCHU

OTHOCUTEIBHO TUCKYTUPYEMOTO TE€3UCA;
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— JIOCTHXKEHUE YOeIMTEIHHOTO OOOCHOBAaHMS COJCpP)KaHWS, HE WMEIOIIETO
IIEpBOHAYAJILHOU SICHOCTH Il BCEX YYACTHUKOB JUCKYCCUU;

— ¢dopmupoBaHre TPOPECCHOHATFHOTO MOHITHHHO-TEPMUHOJIOTHIECKOTO
arrapara Ha OCHOBE ayTEHTUYHBIX KICTOYHUKOB 110 TEME HAYYHOT'O UCCIEAOBAHUS;

— 3aKpeIUICHUWE HaBBIKOB OPraHU3allMM YCTHOI'O BBICTYIUICHHS II0 TEME
HAyYHOT'O MCCJIEJIOBAHMS C UCIOIb30BaHUEM OOIIEHAyYHOU U MpodeccuoHaIbHOM

TEPMHUHOJIOTUH;
— 3aKpeIUVICHME KOMMYHMKATHUBHBIX YMEHUH B 0OJACTH HHOS3BIYHOTO
BOCIIPUATHS PEYH HA CITYX.

MeToauka OpOBEICHMSI:

1. T'pymnma nenauTcs Ha MUHU-TPYIIIEI o 3-4 yenoBeka. B rpymnne onpenensitorcs
CIIUKEP, ONMIOHEHTHI, IKCIIEPTHI.

Criukep 3aHMMAaeET JUIUPYIOUIYIO MO3UIUIO, OPraHU3yeT OOCYKJIEHUE Ha YPOBHE
rpymIibl, GopMyIHpyeT 001Iee MHEHUE MAJIOM TPYIIIBI.

OnnoHeHT BHUMATENBHO CIIYIIAET IpeajiaraéMble MO3UIMU BO BPEMS TUCKYCCUU U
dbopmyIrpyeT BONMPOCHI MO MpeajiaracMoi HHPpOpMaIluu.

DkcnepT (opMHUPYET OLICHOYHOE CYXKICHUE IO MpeajiaraeMod IMO3UIMU CBOEH
MaJIo¥ TPYIIIbl U CPABHUBAET C NMIPEAJIaraeMbIMU MO3ULUSIMU APYTUX TPYIIIL.

2. Kaxnas rpynna o0cy1aeT MO3UIMIO 10 MpearaéMoi s TUCKYCCUH TeMe
B TEYEHUE OTBEJICHHOI'O BPEMEHH.

3amaya JaHHOTO 3Tana — cGOpPMyIMPOBaTH IPYHIOBYIO MO3MUIMIO MO TEME IS
JUCKYCCHU.

3. IlpoBemenue nuckyccuu. 3aciylIMBAaeTCA PAI CYXKACHUW, TMpeaiaraéMbIX
Kaxaou rpynnou. I[locnme KaxXIoro CyXJIeHus ONIOHEHTHI 3aat0T BOIPOCHI,
BBICIYIIMBAIOTCSA OTBETHl ABTOPOB IIpEIaraeMblXx IO3MLMH. B 3aBeprieHnn
JTUCKycCUU (OpMYyJIHpYETCsl 00Ilee MHEHUE, BhIPAXKAIOLIEEe COBMECTHYIO MO3ULIMIO

10 TEME JUCKYCCHH.
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4. TloaBeaeHWsT WTOrOB. OKCIEPThl MPENIAral0T OLIEHOYHBIE CYXKIEHUS 110
BBICKA3aHHBIM MO3UIMSAM CBOUX TPYII, OCYUIECTBIIIOT CPABHUTEIbHBIA aHAIU3
IIEpBOHAYAJILHOW M OKOHYATEJIbHOM MO3ULIUH, IPEACTABICHHON CBOEH I'PYIION BO
BpEMSI IUCKYCCHUU.
5. IlpenonaBarenb JaeT OLICHOYHOE CYKJIEHUE OKOHYATEIbHO COPMUPOBAHHOM
HO3UIMH BO BPEMS IUCKYCCHUU.
Kputepuu oneHku:
— MOJIHOTA PACKPBITUS TEMBI;
— IPABWJIBHOCTb UCIIOJIb30BAHUS IPAMMATUUYECKUX U JIEKCUUECKUX KOHCTPYKIIHA;
— YMEHUE apryMEHTUPOBATh CBOIO TOUKY 3PEHUS;
— YMEHHE 3a/1aBaTh BOIIPOCHI ONIIOHEHTaM U ONIIOHUPOBATh; —
YMEHHE JIENIaTh BBIBOJIBI.
MeToanyeckue peKOMeHIAlUN 10 pedepupoOBAHNIO TEKCTOB / cTaTel
PedepupoBanue (nar. reffere - gokmaneiBaTh, cOOOIIATh) — 3TO KpaTKOE
U3JI0KEHHE COJIEp KaHMsl OpUTrMHana-nepBoucTouHuka. llonroroBka pedepara —
CIIOKHBIA BHJI CaMOCTOSITEIbHON paboThl. PedepupoBanue npencraiser coboi
WHTEJUJIEKTYaJIbHBI TBOPYECKUI MPOLIECC, BKIOYAOIINI OCMBICIEHHE UCXOIHOIO
TEKCTa, aHAJIWTUKO-CUHTETUYECKOE IMpeoOpa3oBaHue WHGOpPMALUK: ONHCAHUE
TEKCTa, IIeJIeBO€  U3BJICUYCHHWE  Haumboysee  BakHOW  umHOpMammu,  ee
nepepacnpeesieHle U CO3JaHue HOBOTO TEKCTa.
B 3aBucHMOCTH OT TOTO, AJI KaKUX LeJIel NUIeTcs: peepar, BbIACISIIOTCS:
. UHIMKATUBHBIN pedepar (pedepar-pe3toMe), KOTOPbI MaKCUMaJIbHO KPATKO
M3JIaraeT BBIBOJbI, PE3YJbTAaThl IPOBEICHHON PabOThI, BCE BTOPOCTENEHHOE
JUISI KHTEpeCyIolel peepeHTa TeMbI OIyCKaeTCs;
. UH(OPMATUBHBIHI pedepat (pedepaT-KOHCIEKT), KOTOPbIA ~ MOXKET
ObITb MOHOTpapUUYECKUM (110 OJTHOMY MCTOUYHMKY) WM 0030pHBIM (11O IBYM
WIN HECKOJBKUM HCTOYHUKAM); OH COJEPKUT B OOOOIIEHHOM BHUIE BCE

OCHOBHBIC ITOJIOKCHHUSA IICPBUIHOI'O JOKYMCHTA.
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OcnosHble mpebosanus Kk pehepamy

° I/IHq)OpMaTI/IBHOCTB, ITOJIHOTA HU3JI0KCHHUA,
° O6’I>CKTI/IBHOCTI>, HCUCKaXCHHOC (I)I/IKCI/IPOBaHI/Ie BCCX MOJIOKCHU I

IMICPBHUYHOI'O TCKCTA,

° KOPPCKTHOCTDL B OILICHKC MaTCpHaJia.

Cmpwcmypa ped)epama

Pedepat oTiinuaeTcsi MOCTOSIHCTBOM CTPYKTYPBI:

1) 3aronoBOK (BBIXOIHBIE TaHHBIE, HOPMYIUPOBKA TEMBI);

2) coOcTBeHHO pedepaTHBHAsS 4YacTh, BKIFOYANOMIAS HW3JIOKEHUE OCHOBHBIX
MOJIO’KEHUH TEKCTa-IIEPBOMCTOYHHKA;

3) aHaM3, W3IIOKCHHUE pe3yJbTaTOB MW BBHIBOJOB;, VyKa3aHHE Ha HAIUYUC
WJUTIOCTPATUBHOTO MaTepuaa (Tabyull, CXeM, pUCYHKOB U Jp.).

4) 3aKITIOYHTEIbHAS YaCTh (KPATKUH KOMMEHTAPHIA, B KOTOPOM peepeHT BhIpAKACT
CBO€ OTHOUIEHHE K MTPpOoOsIeMaM, 3aTPOHYTHIM B IEPBOMCTOYHUKE, UM K ITO3ULIUU

aBTOpA MO 3TUM BOIPOCaM).

MeToauyeckue yKa3aHus /sl HAMUCAHUS 0TYETA HA AHTJIMICKOM SI3bIKe

CyTb 11060T0 O0TYETa, CBA3aHHOTO C aHAJTU30M JaHHBIX — 3TO MPEIOCTABICHUE
YUTATENII0 4YETKO OpraHW30BaHHOW  ¢akTtuueckod wuHbopmaruu. [eranu
OTIIMYAIOTCS B 3aBUCUMOCTH OT THIA OTYETa U KOHKPETHBIX TPEOOBaHUIA,
yKa3aHHBIX B 33JIaHUU.

O6maﬂ cmpyKkmypa omuemad

Otuer, KaKk TpaBWJIO, COCTOUT U3 TPEX YACTEM: BCTYIUIEHUE, OCHOBHAS 4acTh U
3akroueHre. OCHOBHAS 4acTh JIEJIUTCS, B CBOKO OYEPEb, €I1I€ HA HECKOJIBKO YacTen
(kak mpaBwiio, 2-3). Ilpu 3ToM U caM OTYeT, U BCE €r0 YacTH JOJDKHBI UMETh
3aroJoBKH. Takke MOKHO BKJIFOUUTH JIATy, PACIIOJI0KHUB €€ IO 3ar0JIOBKOM OTYETA.

Ipumep pacnonoscenus yacmell 8 omueme:
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Subject:
Date:

Purpose
(o1 TUM 3aroJIOBKOM pacroJiaraeTcsi BCTYIICHUE)
Findings
(«Teno» oTuera ¢ yKa3aHMEM M aHaJIM30M BCEX CYIIECTBEHHBIX JTAHHBIX 110 TEME)
Changes (smecmo cnosa 'changes' nysicno noocmasums c6otii 3a201060k) (IOA
HTUM 3aroJIOBKOM pacroJiaraeTcs epnasi oJIOBUHA OCHOBHOW YacTH)
Reasons (emecmo cnosa 'reasons' nysicrno noocmasums c60il 3a2071080K)
(Mo STUM 3arojIOBKOM pacliojiaraercs BTOpas IIOJOBMHA OCHOBHOM 4YacTH)
Conclusion
(o1 ATUM 3aroJIOBKOM pacrojiaraeTcs 3aKJII0UeHUE)

Bmecto cnoBa 'purpose’ MoxkHO mmcaTh 'introduction'. Bmecto cioBa
'conclusion' MoxkHO nucath 'recommendation’ (€CJiM 3TO OTYET-PEKOMEHIALINS).

Berymuienne

['maBHas 3amaya BCTYIUICHUS B OTYETE 3aKIIOYAETCs B TOM, YTOOBI JaTh
YUTATEIIO IOHATh, 0 YeM Oy/IeT JaHHBIN OTYET U C KaKOH IeNIbI0 OH HamucaH. Eciu
B OTYET OyAYyT BKJIIOUEHBI KaKHe-HUOYIh MEHSIOIINUECS ToKa3aTeau U MoTpedyeTcs
OOBSACHUTHh NPHUUYMHY (bI) U3MEHEHHM, TO HYKHO OTPa3UTh 3TO BO BCTYIUICHUU:
«Ilenb oTuera - 0003HAUNTH U3MEHEHUS U OOBSICHUTH UX IPUUUHBI). AOCTpPaKTHBIC
paccykJieHUs He HY>KHBI, CIIeyeT MaKCUMaIbHO CXKATO U YETKO OIHUCATH 11eJh (OHA
yKa3aHa B 3aJlaHWM), UCIIOIB3ys nepedpa3 (HeoObxoauMo u3zderaTb KOMUPOBAHUS
I[EJIM COCTaBIICHUS OTYETA U3 MPE/JIOKEHHOTO B 3a/IaHUH ).

OcHOBHas 4acTh

B OCHOBHOW 4YacTW BBITIOJHAIOTCS HW3JIOKEHHBIE B 3aJaHUM TpeOOBaHUS
(HampuMep, CpaBHEHHE NAaHHBIX ABYX (WM HECKOJbKHUX) TaONMUIl, OOBSICHEHHE

NPUYUHBI U3MEHEHHM, aHanu3 auarpamMmbl U T.1.). [Ipu 3TOM HEoOXOoauMO He
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MIPOCTO MEPEUUCIATh (HaKThl OJIUH 32 IPYTUM, a CTPYKTYPHUPOBATh, TPYIITUPOBAThH
nHpopMarIuro.

3akaoueHue

3ajava 3aKJIIOYEHHs] - TOJBECTH HTOTHU, CYMMHPOBATH BCIO M3JI0KEHHYIO
uHpopMaIio. B 3aBUCUMOCTH OT THIa OTYETa, MOXET TaKKe IMOTPEeOOBATHCS
BBIPA3UTh CBOE MHCHHE WJIH JIaTh PEKOMEHIAIHIO.

Ctuib

I[OKJIaI[ IIUIICTCA B q)OpMaJIBHOM CTHIIC. CnenyeT 3aMCHATL IIPOCTBIC
CTPYKTYPhI Oonece CJIIO)KHBIMH, HCIIOJBb30BATh JICKCUKY TCKYIICTO roJa O6y‘IeHI/I$I,
CTpaHaTeHBHBIﬁ 3aJI0T, IOAXOAAIINC CPCACTBA Jloruueckoi cBs3u. He JOJDKHO OBITH

Pa3rOBOPHBIX BBIPAKEHUI U COKPALICHU.

11. Ilepeyenb MHGPOPMAUOHHBIX TEXHOJIOIMH, HCIIOJIb3yeMBbIX NIPU
OCYIIeCTBJICHMH 00Pa30BaTeJILHOIO Mpoecca Mo TUCHUILIHHE, BKIIYast
nepe4yb HEOOXOAMMOI0 MPOrPAMMHOI0 o0ecreYeHus: U

HH(OPMANMOHHBIX CIIPABOYHBIX CHCTEM

11.1. KoMIJIeKT JIMIIEH3MOHHOT0 MPOrPAMMHOI0 o0ecrevyeHus :
1. Windows, Microsoft Office.

2. Autusupyc ESET Endpoint Security.

3. O6pa3zoBarenbHas maThopma i1 U3y4eHHsi ”HOCTPAHHOTO si3bika Rosetta Stone.

11.2. CoBpemeHHbIe NpodeccuoHANIbHbIE 0a3bl JAHHBIX U MHGOPMAIHOHHbIE
CIIPaBOYHbBbIE CHCTEMbI

1. DnekTponHas sHuMKIoneaus: http://wikipedia.org
2. DNCKTPOHHAS SHIMKIONCAWS IO  JCIIOBOMY aHIVIMACKOMY S3BIKY:

https://www.investopedia.com/

3. AreHTcTBO (hMHAHCOBO-3KOHOMHUYECKHX HOBOCTEH: hitp://www.bloomberg.com
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11.3. CepTuduuupoBaHHbIe MPOrPAMMHBIE U aNINIAPATHBIE CPEICTBA 3aIIIUTHI

HH(OpPMALMHU — YKa3aHHbBIE CPEJICTBA HE UCIIONb3YIOTCS

12. Onucanue MaTepuaIbHO-TeXHNYECKOI 0a3bl, HEOOXOAMMOM A5
OCYLIeCTBJICHHS 00Pa30BaTEJIbHOI0 NIPOLECCA N0 AUCHHUILIHHE.

OcBoeHue AUCHUIUIMHBI TPOU3BOAMTCS Ha 0a3e Y4YEOHBIX ayJIUTOPHIA
@unyHuBepcuteTa. sl BBINOJHEHUs NPAKTUYECKUX WHAMBUAYAIBHBIX 3aJaHAN
MOT'YT MCIIOJIB30BaThC KOMIIBIOTEPHBIEC KIIACCHL. JJI1 poBEAEHUs MPAKTUYECKUX
3aHATUN HEOOXOAUM KOMITBIOTEP MYJIbTUMEIUUHBIN ¢ IPUKIAJHBIM IPOTPAMMHBIM
obecrnieueHrneM U nepudepuitHpIMU yCTPOWCTBAMU: MIPOEKTOP, KOJIOHKH, CPEICTBA
JUIs ipocMoTpa npe3eHTtauuid B PowerPoint, a Taxke ayano-BuaeomMaTepuaioB BO

BpCM:A 3aHATHUM I10 JUCIHUITIINHCE.
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