AHHOTALIUA

pabo4eil nporpaMMbl Y4eOHOM TUCHMILIMHBI

«I[OKYMeHTaHI/IOHHOC odecreueHue YpaBJdeHUSD»

PabGouass mporpamma  y4eOHOW  AWCIUIUIMHBI  SIBJSETCS  YaCThIO
oOpa3oBaTenbHOI MIPOTPaMMBl, paspabaThiBacMoOit u yTBEPKIAEMOU
oOpa3zoBarenbHOM  opranmzanuedt B cootBerctBUM ¢ DPI'OC  cpemgnero

npodeccruonansHoro oOpa3zoBanus 1o crenuaabHOcTH 38.02.01 «DxoHOMEMKA U
OyXTanTepCKUN yUeT (10 OTPACIISIM ).

YyeOHass AMCHMIUIMHA BXOAUT B O0OIIEIPOPECCHOHAIBHBIA LUK Kak

JUCITHITIIMHA

BapHaTHBHOﬁ qaCTu

)51

obOecrieunBaer  (QopMUpOBaHUE

npoeCCUOHANIBHBIX U O0IIMX KOMIIETEHIIMI 10 BceM BuaaM aearesibHocT OI'OC
no crnenrasibHOCTH 38.02.01. DxoHOMMKA M OyXTanTepCcKuil yueT (10 OTpaciisiaMm).

Iesan yueOHOM AUCHUIUIUHBL: (HOPMUPOBAHKUE 3HAHUM O TOKYMEHTAIIMOHHOM

o0OecreyeHun yIpaBIICHHUS,

aBTOMATU3UPOBAHHON 00PaOOTKH.

CUCTCMAX JOKYMCHTAIMM MW TCXHOJIOTHAX HX

B pamkax mporpammbl y4eOHOU JUCIUTUIMHBI 00YYaIONUMUCS OCBAUBAIOTCS
CIEAYIOIINE YMEHUS U 3HAHUSL:

pa3pellieHus Ha €€ MIPOBEICHNUE;

MPUHUMATh MIEpBUYHbIC
OyxranTepcKkue JTOKyMEHThI Ha
OyMa)XHOM HocuTene u (WUiau) B

Kon VMmenus 3HaHUA
I1K,
OK
[IK IIPUHUMATh MIPOU3BOJIbHBIC | OOIITHE TpeOOBaHUS K
1.1 IIEPBUYHBIC Oyxrajirepckue | OyXraiTepckoMy yuyeTry B 4YacTH
JIOKYMEHTBI,  PacCMaTPUBAEMBIC | IOKYMEHTUPOBAHHUS BCEX
KaK IMMCBMEHHOE NOKa3aTEJILCTBO | XO3IMCTBEHHEIX IEUCTBUN u
COBEPIIECHUS XO35IMCTBEHHOM | OTIepaInii;
omnepaluu WJIN MOJTYYEHHUE | IOHATUE TIEPBUYHON OyXTaJITepCKOM

JIOKyMEHTAIUH;

ofpesiesieHue MEePBUYHBIX
OyXTaJITePCKUX JTOKYMEHTOB;

(GbOopMBI TIEPBUYHBIX OYXTaITEPCKUX

BUJIE DJIEKTPOHHOTO JOKYMEHTa, | JOKYMEHTOB, COJIEpIKaIIIX
HOJITMCAHHOTO DIIEKTPOHHOH | 00s13aTeIbHbBIC PEKBHU3UTHI
MIOJIITUCEKIO; MIEPBUYHOTO YYETHOTO JOKYMEHTA,
IPOBEPSTH HaJI4YHe B | IOPSZOK  TIPOBEACHUS  MPOBEPKH
IPOM3BOJIBHBIX MEPBUYHBIX | IEPBUYHBIX OyXraiaTepcKkux
OyXrajaTepcKux JOKYMEHTaX | JOKYMEHTOB, (hOpMaTbHOU IPOBEPKHU
00s13aTebHBIX PEKBU3UTOB, JOKYMEHTOB, MIPOBEPKHU o
IIPOBOJUTH (dopManbHyIO | CYLIECTBY, apudmMeTnyecKon
IPOBEPKY JIOKYMEHTOB, MPOBEPKY | MPOBEPKU;




M0 CYIIECTBY, apu(PMETHUECKYIO

IIPOBEPKY;

IIPOBOJUTH IpPyNIIUPOBKY
NEPBUYHBIX OyXTalnTepCKUuX
JOKYMEHTOB MO PSAY NPU3HAKOB;
IIPOBOJUTH TaKCHUPOBKY U
KOHTHUPOBKY IIEPBUYHBIX
OyXrajaTepcKux T0KyMEHTOB;
OpraHU30BbIBAThH
JIOKYMEHTO000pOT;

pa3buparbcs B HOMEHKJAType
mer;

3aHOCUTH JaHHBIE 1o

CTpYIIIUPOBAHHBIM JOKYMEHTAM B
PEruCTpbl OyXTaITEPCKOTO yUeTa;

IepeaBaTh NEPBUYHbBIE
OyXraiaTepckue JIOKYMEHThI B
TEKYILIUH OyXTalTepCKU apXuB;
IepeaBaTh NEPBUYHbBIE
Oyxraiarepckue JOKyMEHTbl B

MOCTOSIHHBIHN APXUB 110 HCTCYCHUN
YCTAaHOBJICHHOT'O CPOKAa XpPpaHCHHA,

OPUHLUIIBI " IIPU3HAKH
IrPYNIIUPOBKH IIEPBUYHBIX
OyXTaJITEpCKUX JOKYMEHTOB;
NOPSAOK MPOBEICHUSI TAKCUPOBKHA U
KOHTHPOBKHU IIEPBUYHBIX
OyXTaJITEpCKUX JOKYMEHTOB;
NOPSAIOK  COCTaBJICHUS PErUCTPOB
OyXraJTepcKoro yyera;

npaBWjla MW  CPOKM  XPaHCHHS
MEPBAYHOMN OyXranaTepcKoi
JOKYMEHTAINH;

UCITPaBJIATh OLLIMOKHU B
NEPBUYHBIX OyXraiaTepckux
JOKyMEHTAX;
OK 1. | pacno3HaBaTh  3ajayy  W/WIM | aKTYaJIbHbII NPOPECCUOHAIBHBIA U

npobsieMmy B TpodeCcCUOHATEHOM
W/WIU  COIMAIbHOM KOHTEKCTE,
W/Anu

aHAIM3UPOBATh  3a/7a4y

npobieMy W BBUICNATH €&
COCTaBHbIE YAaCTH; OIPEHACIATh

9TaIlbl PCHICHUA 3a/la4U; BLIABJIATD

" 3 pekTuBHO UCKaTh
uH(pOpMaIUIO, HEOOXOAUMYIO IS
pelieHus 3a7a4u u/unu
pOOJIEMBI;

COCTaBUTh  IUIAH  JICHCTBUS,
OINPEIENHTD HEOOXOUMbIE
pecypcehl;

BJIaJICTh AKTYaJIbHBIMH METOJIaMU
paboTel B mpodeccHoHaIbHON U
CMEXHBIX cdepax; pealn30BaTh

COHH&HBHBIfI KOHTCKCT, B KOTOpOM

NPUXOJIUTCS padoTaTh MW KHTh,
OCHOBHBIC MCTOYHHKH HH(pOpMaIUn
U peCcypchl JJis peliecHus 3agad u
npobieM B NpodecCHOHATBHOM
1/WITA COIIMAJIBHOM KOHTEKCTE;

AJITOPUTMbI  BBIITIOJIHCHUS pa60T B

npoeCCUOHAILBHOW U CMEXKHBIX
oOnacTsix; MeTroiasl  paboOThl B
npoeCCUOHAIBHOW U CMEXKHBIX

chepax; CTpyKTypy IUIaHa st
pelIeHUs 3a/ad; TOPSIO0K OICHKH
PE3yJIbTAaTOB peIIeHUs 3aad
po¢eCCHOHAIILHON JIeATCIIbBHOCTH




COCTaBJICHHBIM MJIaH, OLICHHMBATh
pe3yJbTaT M MOCJIEACTBHS CBOUX
JIEUCTBHM (CaMOCTOSITEIILHO WU C
MOMOII[HI0 HACTABHUKA)

OK 2. |ompenenars 3aaud A TOWCKA | HOMEHKJIATypa  HMH()OPMAIIMOHHBIX
uHpopMaluy; OIIPEAEIATh | ICTOYHUKOB OPUMEHSEMBIX B
HEOOXOMMBbIE UCTOYHUKH | NPOPECCUOHATIBHON JESITENbHOCTH;
uHpopMaluy; IUTAHUPOBATh | IPUEMBI CTPYKTYpPUPOBAHUS
IIPOLECC noucka; | uHpopmauuy; popmar oGopmiIeHUS
CTPYKTYpUPOBAaTh  IOJIy4aeMYIO | pe3yJIbTaTOB MTOMCKA HHPOPMALUH
UH(pOpPMaLIHIO; BBIJIETISIT
Hauboyiee 3HAYMMOE B TIEpPEUHE
uH(popManuu; OLICHUBATh
IPAKTUYECKYIO 3HAYUMOCTh
pe3yabTaTOB MOUCKA; OPOPMIISATH
pe3ybTaThl IOUCKA

OK 3. | onpenensate AKTYaJIbHOCTb | COJIEPKAHUE aKTyaJIbHOM
HOPMaTUBHO-TIPaBOBOM HOPMATHBHO-IIPAaBOBOI
JOKYMEHTalluu B | JOKyMEHTALUH; COBpPEMEHHAs
npo¢ecCuoHaIbHON HayyHas W  HOpodeccruoHaIbHas
NEATEIbHOCTH; IPUMEHSATD | TEPMUHOJIOTHSI; BO3MOYKHBIE
COBPEMEHHYIO HAy4YHYIO | TPA€KTOpUU  MPOPECCHOHATBHOTO
po(heCcCUOHATIBHY IO pa3BUTHUS U cCaMO0Opa30BaHUs
TEPMUHOJIOTHIO; ONPENENsITh |
BBICTPAUBATh TPaEKTOPHUH
npoeCCUOHAIBHOTO Pa3BUTHUS U
caM000pa3oBaHUs

OK 4. | opranu3zoBbIBaTh paboTy | MCUXOJOTHYECKUE OCHOBBI
KOJJIEKTHBA U KOMaH/Ibl; | 1€ITEIbHOCTH KOJUJIEKTHBA,
B3aMMOJIEHCTBOBATH C KOJUIEraMH, | [ICUXOJIOTHYECKUE 0COOEHHOCTH
PYKOBOJICTBOM, KJIMEHTAMU B XOJI€ | IMYHOCTH;  OCHOBBI  IPOEKTHOMU
npoeccuoHaIbHON NEeATEIbHOCTH
JEeSATEIbHOCTH

OK 5. | rpaMOTHO U3j1araTh CBOU MBICIIU U | OCOOEHHOCTH COLIMAJIBHOTO "
oQOopMIISITh  JTIOKYMEHThl IO | KyJIbTYpHOTO KOHTEKCTa; IpaBuia
npodeccuoHanbHON TeMaTuKe Ha | opopMIIeHUS JOKYMEHTOB u
rocyapCTBEHHOM A3BIKE, | IOCTPOCHMS YCTHBIX COOOLIEHUMN
OPOSIBJISITH ~ TOJIEPAHTHOCTH B
paboyeM KOJUICKTUBE

OK 9. | npumeHsTh CpEICTBA | COBPEMEHHBIE CpeacTna 151
UH(POPMAIIMOHHBIX ~ TEXHOJIOTUH | yCTPOWCTBA uH(pOpMaTU3aLNY;
JUISL pellieHus! MPO(PECCUOHANBHBIX | MOPAJIOK  HUX  MNPUMEHEHHS U
3ajay; HCIIONIb30BAaTh | MPOTpaMMHOE  OoOecrieuyeHue B
COBPEMEHHOE nporpaMMHoOE | Tpo(hecCHOHATBHOM NeSTENbHOCTH

oOecrieueHue




OK
10.

[IOHMMAaTh OOIIMMI CMBICI YETKO
IIPON3HECEHHBIX  BBICKA3bIBAHHNA
Ha MU3BECTHBIE TEMBI
(mpodeccroHanbHbIE U OBITOBEIE),
IIOHUMATh TEKCTHl Ha 0a30BBIC

npodeccuoHaIbHbIE TEMBI;
y4acTBOBaTh B JUajorax Ha
3HAKOMBIE ob1ue u
npodeccuoHaIbHbBIC TEMBI;
CTPOUTH TPOCThIC BHICKA3bIBAHMS
0 cebe U 0 CBOCH
npodeccuoHabHON

JIESITENIbHOCTH; KpaTKO
000CHOBBIBATH U OOBSICHUTH CBOH
EUCTBUS (Texyuue "

IJIAHUPYEMBIC); THCATh TPOCTHIC
CBSI3HBIC COOOIIIEHHS HAa 3HAKOMEIC
58105 UHTEPECYIOIIHE
po¢heCCUOHAIIBHBIEC TEMbI

ImpaBujia TIIOCTPOCHUS TIIPOCTBIX U

CIIO’KHBIX NPE/UTOKEHUI Ha
npodeccruoHanbHbIC TEMBI;
OCHOBHBIE  OOILIEYyNOTPEOUTENbHBIE
[J1aroJibl (ObrTOBAsS u
npodeccruonanpHas JICKCHKA);
JCKCUICCKUH MUHUMYM,
OTHOCSIIIUNACS K OTHCaHUIO

npeamMeToB, CpCACTB M IIPOLCCCOB
HpO(I)GCCHOHaHBHOﬁ ACATCIIBHOCTH,

0COOCHHOCTH MIPOW3HOIICHHUS,
paBuIia YTCHUS TEKCTOB
npodeccuoHaIbHON
HaIPaBJICHHOCTH

YueOHOM JUCHMIIUHBI:

o0beM 00pa3oBaTENbHONW HArpy3KU

PexomeHayemMoe KOJIUYECTBO YaCOB HA OCBOeHHE padoueii MporpaMMbl

— 42 w4yaca, B TOM 4HCIIE. BO

B3aMMOJICHCTBUM C TIpemojaBaTesnieM - 32 yaca, camocTositenpHas pabora — 10

qacCoOB.

komiuiekcHblii (I3K).

dopma NPOMEKYTOUHOW arrectaiuu — AU(pPepeHuMpPOBAHHBIN 3a4eT




