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Pabouyas nporpamma Yyu4yebHOW AuCUMNAMHBLI  pa3paboTaHa Ha OCHOBE
degepanbHOro rocylapCTBEHHOrO o6pa3oBaTenbHOro CTaHfjapTa  cpegHero
npoeccnoHanbHOro obpasosaHus (ganee - ®rocC CMO) no cneunansHocTn 38.02.06
«®PUNHAHCbI».
Cpok nony4yeHus o6bpasoBaHua - 2 roga 10 mec. Ha 6a3e OCHOBHOro obuero

0b6pasoBaHus.

Pa3paboTumKk:

CasywkunHa E.O .- npenogaBatesib M®K ®PrHaHCOBOro yHMBepcuTeTa

PeLeH3eHT:

Komnes PomaH bopucoBuy - MeHepanbHbli gupektop OO0 «dopeatep»

Pabouyass nporpamma y4ye6HON AMCLUMNANHBI PacCMOTPeHa M pPeKoOMeHJoBaHa K
YTBEPXAEHUIO Ha 3acefaHum npeamMeTHO (uMKnoBOWA) KOMUCCUM

«ObuwenpodeccnoHanbHble AUCLUMNINHBI».

MpoTokKon oT «24» nwHA 2021 r. Ne 10

Mpepcepatens MUK E.O. CaByWwKnHa



PELUEH3WUA
Ha pabouyto nporpammMmy AucunnanHbl «MHpOpMaLNOHHbIE TEXHONOTUW B NPO(ECCUOHANTbHOM
pestenbHocTn/ AJanTuBHbIE MH(OPMALMOHHbIE TEXHONOMMKN B MPO(eCCUOHaNbHOM AeATeNbHOCTU» MO
cneymanbHocT CMO 38.02.06 «PUHAHCHI» A8 04HOI POpMbl 06yUYeHnss MOCKOBCKOIO (hMHAHCOBOIO
Konnegka ®UHyHMBEpCUTETA
(ABTop - npenogaBatesib M®K CasywkuHa E.O.)

[aHHasa o6pas3oBatefbHas mnporpamma no AgucuumninHe «WHMOpMaLMOHHbIE
TEXHONOTMU B MPOMECCUOHANbHON fAeATenbHOCTU/ AfanTUBHble WHMOPMAaLUOHHbIE
TEXHONOTMU B NPOJPECCUOHANbHON [eATeNbHOCTU» ABMIAETCA 4acTbld OCHOBHOW
npogeccMoHanbHOn ob6pa3oBaTeNlbHOW  Nporpammbl  MOAFOTOBKM  CMeLMannucToB
cpegHero 3BeHa (MMCC3) B cootBetctBUMKN ¢ PITOC CIO no cneymanbHocTn 38.02.06
«®PuHaHcbl». AucuymnnmHa «WHPOpMaUuMOHHbIE TEXHONOrMM B NpPoeccuoHanbHOM
[eATeNbHOCTU» OTHOCUTCA K 06w enpoeccnoHaribHOMY yYeOHOMY LUKAY.

Pabouyas nporpamMmma AucuuniauHbl  «HGPOPMaLMOHHbIE TEXHOMOMMU B
npogeccroHanbHOW JeATeNbHOCTU» COCTOUT U3 CNeAYHLWMX pa3aenos:

1 Obuwasn XapakTepucTunka pabouei nporpaMmsl yuye6Ho

AUCUUNNNHBI.
2. CTpyKTypa 1 cogepxxaHve QUCLUNNNHDI.
3. Ycnosua peanusalnu nporpammbl AUCLUNNHBI.
4. KOHTpPONb 1 OLeHKa pe3ynbTaToB 0CBOEHUA AUCLUMNINHDI.

B obuweli xapakTepucTuke pabouyeir nporpammbl CHOPMYNINPOBAHLI Lenu U
3afjla4n OCBOEHMA AUCUUNMAMHbLI, HanpaBfieHHble Ha OBNajeHWe obyyaroLmMMucs
06w MMM 1 NpodeccMoHanbHbIMW KOMMNETEHLUMAMM.

OcBOeHMe y4ebHOW ANCLUNINHBI, NO3BONUT:

- chopmmpoBaTb y 06yyaloLWwmMxca HeobxoaMble NPOMecCMOoHanbHble 1 0bLime
KOMMEeTeHUWN;

- NONYy4YNTb HEOOXOAWMbIE 3HAHMUA W YMEHWS, KOTOPble MOXHO MPUMEHATb B
AanbHelwen npodeccnoHanbHOM AeATeNbHOCTH.

TemMaTuyecKuii NnaH MMeeT ONTUMaNbHOE pacnpejeneHne 4acoB no pasgenam u
TeMam.

Co,u,ep>KaH|/|e y‘-l@6HOI71 ancunnianHbl BKMKOYaeT [ABa OCHOBHbLIX pas3fena, B
Ka>XXA0M U3 KOTOPbIX O6'be,D,I/IHHETCH HECKOJIbKO TEM.

Kaxablii pasfen nporpammbl OTpaXkaeT TEMaTWKy M BOMPOCLI, MO3BONAOLINE, B
NnonHOM 06beMe, W3Yy4ynTb HEOOBXOAMMbIA TeopeTuuyeckuii Matepuan. [lpoBefaeHue
NMPaKTUUYeCKMX 3aHATUIA, NpefyCMOTPEHHbIX paboyeil nNporpammoil, Mo3BONAOT
3aKpennTb TEOPeTUYECKMe 3HaHWA, NpUoBpPeTeHHble NpU  WU3YYEHUU  [aHHOI
ANCUUNNHBI.

B nepBbili pa3gen AUCUUNAMHBLI BKAOYEHO M3Yy4veHMe TeM MO UCMO/b30BaHMUIO
6a30BbIX MporpamMMHbiX npoayktoe Microsoft Office: Word, Excel, Access,
PowerPoint, JaroLWwnx pasHOCTOPOHHee npeacTaB/ieHUe 0 COBPEMEHHbIX
MHOPMALMOHHBIX W TEXHOMOIMAX, WX TMPUMEHEHUM B pas/inyHbIX 061acTaX
9KOHOMWKM W (PUHAHCOB W MCMNOJSIb30BaHUM B MPOQPECCUOHaIbHOW [eATeNbHOCTH
(hMHaHcucTa.



BTopoii pasgen (hopMupyeT HaBblKW 3alWUTbl MHOOPMALUKN (MHEOPMALMOHHO
6e30MacHOCTN) MpPW ee XpaHeHWW nepefayy Yepe3 NOKa/ibHble CETU W MUCMO/Mb30BAHUY

NHTepHeT.
TpeTuin pasfen MOCBALWLEH WM3YYeHUO MPOJPECcCUOoHabHbIX UHHPOPMALNOHHBIX

CNCTEM, aBTOMATUINPYHOLWNX I'IpO(hECCI/IOHa}'IbHyIO 0eATeNbHOCTb, - 3TO MNpaBOBbIE,
(i)I/IHaHCOBbIe nynpasndrouwne CNCTEMbI.

Mpn N3y4yeHUn  OAUCLUUNNUHBI «/IHpOpMaLNOHHbIE  TeXHONOruwu B
npoeccroHaNbHON AesATeNIbHOCTU» MpeAnonaraeTca UCNonbL3oBaTb y4ebHble nocobus,
PeKOMeH[0BaHHble A1 NOATOTOBKW CMEunanucTtoB B CpefHeM npogecCUOHanbHOM
3BEHe MO [JaHHbIM CneuuanbHOCTAM, 3NEKTPOHHbIE PEecypchbl, CnNpaBOYHbIe MpPaBOBbIe
CUCTEMbI, a TaKXe MeToAn4Yeckne pas3paboTku npenogasatenein MOK.

N3yueHune gucumnamHbl «MHHOPMaLUOHHbIE TEXHONOTUN B NPOdECCMOHaNbHOA
[eATeNbHOCTU» COOTBETCTBYET COBPEMEHHbIM TpeGOBaHMAM, MpeAbSBASEMbIM K
MOMOAIbIM CMeLnanucTamMm 3KOHOMUYECKMUX U (PUHAHCOBbLIX CMeLnanbHOCTEN.

[aHHasa nporpamMmMa peKoMeHAyeTca ANnA UCnosb3oBaHUA B y'466HOM npouecce
npn noaroToBke cneunanncToB CpeaHEro 3BeHa, o6yqammmx0ﬂ no cneunanbHOCTHU

38.02.06 «DUHAHCLI».

3eHT: Komnes P.B. - TeHepanbHblil gupektop OO0 «dopBatep»
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COJIEPYKAHUE

OBILIIASl XAPAKTEPHUCTHUKA PABOUYEUM ITPOITPAMMBI YUEBHOM
JIUCLIUIIJIMHBI

CTPYKTYPA U COAEP)KAHUE YUEBHOU JUCLIUIIJIMHbI

YCJOBUA PEAJTU3ALIUU YUEBHOU JJUCLIUIIJIMHbI

KOHTPOJIb U OL[EHKA PE3VJILTATOB OCBOEHMUSI VUEBHOU
TIACTUTUTAHBI

Crp.

14

17
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1. OBIIASI XAPAKTEPUCTHKA PABOYEIT TPOTPAMMABI YYEBHOI
ANCUOUILINHBI

1.1. MecTo AMCUMIIIMHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/IbHOI NPOrpaMmbl:

VYuebnast amcumrmummHa OIL09 «MHpOpMAaLMOHHBIE TEXHOJNOTHH B MNPOQPEeCCHOHATBHON
AesITeIbHOCTH/ AJAaNTUBHBIE MH()OPMAIIMOHHBIE TEXHOJIOTUH B MPO(ECCHOHAIBHOW eSTebHOCTI
SIBJISIETCS  00s13aTeNIbHON 4acThio 0OIIenpoheCCHOHAIBPHOTO LUKJIA OCHOBHOU MPodecCHOHABHOM
obpaszoBarenbHOil mporpamMmbl B cooTBeTcTBUH ¢ PI'OC mo cnenuansaoctr 38.02.06 GuHAHCHL.

VYuebnasts mumcumrmumHa OIL09  «MHpOpMaLMOHHBIE TEXHOJOTHH B NPOQPEeCCHOHATBHON
AesITeIbHOCTH/ ATAaNTUBHBIE MH()OPMAIIMOHHBIE TEXHOJIOTUH B MPO(ECCHOHAIBHOW eSTENbHOCTI
obecrnieunBaer (GopMupoBaHHE MNPOPECCHOHANBPHBIX M OOIMX KOMIETEHLUI 10 BCEM BHIAM
nesirenpHOCTH PI'OC Mo cnenanbHocTH 38.02.06 @unancel. Ocoboe 3HaUeHHE AUCIUIIIMHA UMEET
npu popmuposanun OK 09. HMcnonb3oBare MHPOPMALMOHHBIE TEXHOJIOTMU B NPOQECCHOHATBHON

JACATCJIIbHOCTH.

1.2 Leab ¥ nIaHMpyeMble pPe3yJbTATbI 0CBOCHHSI AUCLUHMILIUHDI:

B pamkax mnporpamMmbl y4eOHOW MUCHMUIUIMHBI OOYYAIOIUMUCS OCBAWUBAIOTCS YMEHUS U

3HaHUS
Kogllél K, Ymenus 3HaHus
Onpenenats  3amauud And [IOMCKA
uHpopMauuy, onpenensaTe HeoOxomaumele | [IpreMbl cTpyKTypupoBaHHs HHPOPMALIHH,
UCTOYHUKH HMH(OPMALUK, TUTAHUPOBATh | GopMaT OopOPMIIEHHUS PE3yIbTaTOB MOUCKA
nporecc  IMOWCKA;  CTPYKTYPUPOBATh | MHGOPMALHH
OK 02. nojyqaemyro uH(popmanuto;, odpopmisite | COBpeMEHHBIE CPEACTBA U YCTPOICTBa
OK 09. pe3yJIbTaThl IOUCKA UH(pOpMATHU3ALINY, MIOPSIIOK ux
IIpumensaTe cpencTBa MHPOPMALMOHHBIX | IPUMEHEHHs U MPOrpaMMHOE obecreueHune
TEXHOJIOTU I hil & pewenust | B MpogeCCHOHANBHON AEATEIbHOCTH
npodeCCHOHATBHBIX 3a7a4, HCIIOJIb30BATh
COBPEMEHHOE MPOrpaMMHOe obecreueHne
Ucnons3oBary cneuuanbHoe 110  ansa | AIropuTm Moucka CyIIHOCTH U CTPYKTYPbI
K 2.1 oopmITeHHsT TUIATEXKHBIX JOKYMEHTOB | OFOIKeTHOH Kiaccupukanmu Poccuiickoit
K 2.2, (3NeKTpOHHBIE 3asBKM HAa  KaccoBble | Penepaunu U nopsiaka ee NpUMeHEHUs
[IK 2.3 | PACXONBI H MIaTEKHbIE nopy4enus) ans | BosmoxkHOCTH HCIOJIb30BaHUS
K 3.1, MIPOBEJIEHNS KACCOBBIX BBIILJIAT. cnenquansHoro IO ana kaccosoro
K 3 2. Hcnonb3oBars UHPOPMALMOHHBIE | OOCTY)KMBAHUS UCTIOJHEHUS  OFOIKETOB
K 33, TEXHOJIOTUH B Tporiecce GOPMUPOBAHUSA U | OFOIIKETHOM CUCTEMBI Poccuiickon
K 3 4. HCHONb30BAHNA (pUHAHCOBBIX PECYpPCOB CI)eL[epauI/vH/I
K 3.5, opraHusauui W OCYyILIECTBIEHNs UnTepdetic npaBoBbIX HWHPOPMALMOHHBIX
MK 41, (bMHAHCOBBIX Omeparui CUCTEM Il  TIOUCKa  HOPMAaTHUBHBIX
K 4.2, C MOMOLIBIO IIPaBOBbIX | IPABOBBIX AKTOB, ONpPENENSIOLINX MOPAI0K
K 4.3, UH(POPMALIMOHHBIX CHCTEM | HCHHCIEHUA W yIUIATBl HAJOTOBBIX M
IIK 4.4 OPUEHTHPOBATbCS B 3aKOHOAATENbHBIX W | APYTUX  OOsI3aTeNbHBIX  IUIATEXEeH B
o UHBIX HOPMATHBHBIX [PABOBBIX aKTaX, | OFOIKETHI OO IKETHOM CUCTEMBbI
HeoOxomuMbIX st ocymiectBieHus | Poccniickoit @epepaunu. Uisi MPOBEACHUs




(pMHAHCOBOTO TTAHUPOBAHMS

C MOMOLIBIO IIPaBOBbIX
UH(POPMALIMOHHBIX CUCTEM
OPHEHTHPOBATbCS B 3aKOHOAATEJbHBIX U
UHBIX HOPMATHUBHBIX IPABOBBIX aKTax,
perlaMeHTHPYIOLIHX (pHHAHCOBYIO
IeSTeIbHOCTh OPTaHH3aLHUH.

C nomometo Excel paccumteiBath
IUIATEeXKH MO JOrOBOpPaM KPEIUTOBAHUS U
ZOrOBOPaM JIN3UHTA

HUcnonb3oBarb uH(pOopMaLIMOHHBIE
TEXHOJIOTUU (3JIEKTPOHHBIE TAaOJIUIBI W
TEKCTOBBIE MPOLIECCOPBI, CEeTEBbIC
pecypcel), TpPUMEHSIEMble B TPOLIECCE
NPOBEJCHUS]  3aKYMOYHOW  MPOLEIYPbI
NPOBENCHUST 3aKyMOK TOBapoOB, pabdoT,
yCIAyr  OTACJbHBIMU  FOPUAMYECKUMHU
JHLAMH

[IpuMmeHsaTe mporpaMmHoOe obecredyeHne
npu pa3padoTKe IJlaHAa W MPOTrPaMMBbI
MPOBEJCHHUS] KOHTPOJIBHBIX MEPOTIPHUSTHIL.
Ucnonb3oBary cneunanpHoe I10  ans
NPUMEHEHHsT B Pa3jM4YHbIX METOAaX W
npueMax KOHTPOJIS u aHam3a
(bMHAHCOBO-XO3SIICTBEHHOH
IeSITeIbHOCTH.

Ucnonb3oBary cneunanpHoe I10  ans
NPOBEJCHUS] BHYTPEHHEr0 KOHTPOJISL H
aymuT  C  y4eTOM 0COOEHHOCTE !
OpraHH3aLuH, OCYLIECTBJICHHS MPOBEPKU
co0moeHust TpeboBaHM
3aKOHOAATENbCTBA ~ MPH  MPOBEICHUH
3aKyIMOYHBIX MPOLEAYD.

MOHUTOPHHTa  YIJIAYEHHBIX  HAJIOTOB,
cOOpOB, CTPaxOBBIX B3HOCOB U JPYIHX
00s13aTebHBIX  IUIATEXKEH B OHOJKETHI
OI0IXKETHO CHUCTEMBI Poccutickoit
®Denepanuy,

[IpUHIMIIBI ¥ TEXHOJOTHH OpTaHU3aIMU
Oe3HaMYHbIX  pPAcuyeTOB C  MOMOIIBIO
uHpopMaunoHHbIX TexHosnorudl (KimeHt

bankoB), NPUMEHSIEMbIX B
poheCCHOHANTBHOM AesITEIbHOCTH
BosmoxnocTH MIPaBOBBIX

UHQOPMALIMOHHBIX CHCTEM U  CETEBBIX
pecypcoB aisl  TOHCKa  OCOOEHHOCTEH
NPOBENCHUST 3aKyNMOK TOBAapoOB, paldor,
yCIYT OTAENBHBIMH BUAAMHU FOPUIUUECKUX
JILL

BosmoxnocTH MIPaBOBBIX
UHPOPMALIMOHHBIX CHCTEM U  CETEeBBIX
pecypcoB il MOHMCKA 3HAYEHUs, 3a1ad U

o0mmx MPUHLIUIIOB ayJUTOPCKOTO
KOHTPOJIS.
BosmoxnocTH MIPaBOBBIX

UHPOPMALIMOHHBIX CHCTEM U  CETEBBIX
pecypcoB Uil TOWUCKAa HOPMATUBHBIX U
UHBIX aKTOB, PErJIAMEHTUPYIOLITHX
IESITEIbHOCTh OPTaHOB, OCYIIECTBIISFOLINX
(bMHAHCOBBII KOHTPOJIb

BosmoxnocTH MIPaBOBBIX
UHPOPMALIMOHHBIX CHCTEM U  CETEeBBIX
pecypcoB Uil TOWCKAa HOPMATUBHBIX U
UHBIX aKTOB, PeryJINpYOMNX
OPTaHN3aLMOHHO-TIPABOBBIEC TOJIOKEHUST U
(DUHAHCOBYIO  JAEATENBHOCTH  OOBEKTOB
(UHAHCOBOrO  KOHTPOJSI; IJII  TIOMCKA
OCHOBHBIX ~ KOHTPOJBHBIX ~ MEPOIPHUITHH
NpU  OCYIIECTBICHHMH  3aKyNOK IS
rOCYAapCTBEHHBIX (MyHHLIUAIbHBIX) HYKA
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2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILINHBI

2.1. O6bem yueOHOI AMCUMIIIMHBI U BUABI YU4eOHO0il padoThI

Bupn yueOHoii padoThI

O0beM yacos

O6bem obpazoBaTenbHON MPOrpaMmMel yueOHOH TUCIUTIIIHHBI 152
O61beM paboThI 0OYUAROIUXCSl BO B3aMMOIEHCTBHY C MPENOAaBaTENIEM 112
B TOM YHCJIE!

TeopeTudeckoe oOydeHue 16
IpPaKTUIECCKUE 3aHATUS 96
naboparopHbie pabOTHI -
KOHTPOJIbHBIE PabOTHI -
camocTosiTeNbHas padoTa 28
[IpomeskyTouHast arrecTaius B opMe 3K3aMeHa 12




2.2 TemaTnuyeckHii NJaH U coAep:KaHue Y4eOHOH JHCHUILIHHBI

Koawbi
KOMIIeTEHIIH,
HaumeHnoBanmue Coaepxanue yueOHOro marepuana u GopmMbl OPraHH3ALMH 1esITeIbHOCTH Oobem (bopmuposanuio
pa3aesioB U TeM o0yyaromuxcst B yacax KOTOpDIX
crnoco0cTByeT
3JIeMEeHT
NPOrpaMMblI
1 2 3 4
OK 02., OK 09.,
IIK 1.3, 11IK1.4,,
K 1.5,
1. Henmu, 3amaum, cTpykrypa aucuurumael. Mecro aucoummael B OITOIL [IK2.1,1IK2.2.,
HNudopmarmonnoe obmectso. [Ipencrasinenne o0 aBTOMATU3UPOBAHHBIX CHUCTEMAx K23,
Beenenne 2
ynpaBienuss  (ACY), wuHpopmammonHeix  cucremax (MC),  amanTuBHBIX MK 3.1,1IK3.2,
MH(POPMALIMOHHBIX CHCTEMAX. IIK33,1IK 3.4,
K35,
K 4.1,11IK 4.2,
K 43., 11K 4 4.
PA3JIEJI 1. BASOBBIE IPOI'PAMMHBIE TPOAYKThbI 78
Conaep:kaHue y4eOHOTro MaTepuaja
1. TexcToBBIE pemaKTOPBl, Kak OAUMH W3 BHIOB MPUKIAAHOIO IPOrPaMMHOIO 3
obecnieuerust. OOpadoTka TEKCTOBBIX TOKYMEHTOB. CO31aHNE TEKCTOBBIX TOKYMEHTOB
CJIOJKHOH CTPYKTYPBIL.
Tema 1.1. B ToM unc/ie npakTHYECKHX 3aHATHI U JIA0OPATOPHBIX PadoT: 3
TexHosorus
o0paboTku 1. Ilpaktrueckoe 3amste 1. Co3manuwe, pemakTupoBanne u (popmarupoBaHUe 5 OK 02., OK 09.
TEKCTOBOM JIOKYMEHTOB.
uHpopManuu 2. Ilpaktuueckoe 3anstTie 2. Pabora ¢ Tabnuumamu, oQopmileHHE MOKYMEHTOB )
rpadpuuecKuMu 0ObEKTaMH MTOJITOTOBKA K MEYATH.
3. IIpaxktrueckoe 3amstue 3. HUcnomp3oBanue cruiel, mabnoHoB. DPopMupoBaHUE 5
OrJIaBJICHUS U CIMCKA WIUTIOCTPaLUi.
4. Tlpaktuueckoe 3ansaTue 4. 3adeTHas npakTudeckas padora nmo teme (BrimonHeHue 5

3a4CTHOrO NpakTH4€CKOro SaI[aHI/Iﬂ)




Koambl
KOMIIeTeHIIHH,
(¢popmuposanuro
HaumeHoBaHue Coaep:kaHue yueOHOro Marepuaja v (pOpMbl OPraHU3ALNH AeSITEJIbHOCTH O6bem KOTOpIX
pa3aesioB U TeM o0yyaromuxcst B yacax
crnoco0cTByeT
3JIeMeHT
NMPOrpamMmbl
CamocTtosiTesibHAsE pa0oTa 00y4alOIMXCA:
1. Co3nanue, penakTupoBanre 1 (GOpMaTHPOBAHNE TOKYMEHTOB. 4
2. Ucnonp3oBanue ctuiielt st oopMIIeHUs! TOKJIAA0B, pedepaToB U APYTUX 3aTaHUMA
Coaep:xkaHue yueOHOro MarepuaJa
1. IlpeseHTranmu, Kak HHCTPYMEHT MPodecCHOHANBHON NesTeIbHOCTH. BO3MOKHOCTH,
NOPSIIOK  CO3/IaHusl, penaktupoBaHusi, odopmieHus. Hactpoiika u 3amyck B 6
aBTOHOMHOM peXXHMe.
B ToM unc/ie npakTHYECKHX 3aHATHI U JIA0OPATOPHBIX PadoT: 4
Tema 1.2. 1. Ilpaktrueckoe 3ansitue 5. ['paduueckne OOBEKTHI, TEKCT, TaOJHUIIBI, AUArpPaMMBbl,
TexHOMOr s SmartArt, Kak 3J1eMeHTHI TTpe3eHTau. Beibop nusaiina, 3G pexThr, aHuMarms. 2
OK 02., OK 09.
co3aaHus
npeseHTALMIA 2. Ilpaktuueckoe 3aHATHE 6. 3aMeTKHU K claijaMm, Kak KOHCIIEKT BBICTYILJICHHS.
3BYKOBO€ COIPOBOKAE€HME, HACTPOIlka MOKas3a: BpeMsl, YacTHUHBIM IMOKa3. 3aliura 5
Mpe3eHTalNu.
CamocTrosiTesibHAsE padoTa 00y4aOIWMXCo:
1. Tlogbop mHOpPMALIMK M CO3MaHHE MPE3CHTALWN HAa YKA3aHHYIO NpenojaBaTeiieM
TEMY, CBSI3aHHYIO C MPO(ECCHOHANBHON A TEIBHOCTHIO. 4
2. Co3naHue 3aMeTOK K Mpe3eHTaluy, IOANOTOBKA K 3allUTe Npe3eHTalnu
Tema 1.3. Coaep:kaHue yueOHOro MmarepuaJa
TexHoJorust 1. HasHauenue »aekTpoHHBIX Tabmui. CBsi3p  JIMCTOB W KHWT.  Pacdersl,
HCNOJIb30BAHUS | ucrosib3oBaHue (QyHKImi. HCrnonp3oBaHue pasiMYHBI KAaTErOPHH BCTPOEHHBIX 40 OK 02., OK 09.
3JIEKTPOHHBIX ¢ynkumii. OGpabotka nanHbIX. [locTpoeHme  amarpamm.  JIONMOJHHUTEBHbIE

TA0IHL

BO3MOXXHOCTU




HaumenoBanue
pa3aesioB U TeM

Coaepxanue yueOHOro marepuana u GopmMbl OPraHH3ALMH 1esITeIbHOCTH
o0yuarmuxcst

Oo0nem

B Hacax

Koambl
KOMIIETEHIIH,
(¢popmuposanuro
KOTOPBIX
crnoco0cTByeT
3JIEMEHT
NPOrpamMMmsl

B ToM uncJie npaKTHYECKHX 3aHATHI U JIA0OPaTOPHBIX PadoT:

36

1. Ilpaktudeckoe 3anstTie 7. Co3maHue M pemakTHpoBaHUE TaOMUI: (HOpPMYI,
UCTIOJIb30BAHNE MAaTEeMAaTHUECKUX, cTaTUCTHYeCKNX (QyHKUMi. [TocTpoeHne nuarpamm.
3amura nHGOPMAIUH B TAOIHIIAX

IIpaktuueckoe 3anstue 8. IIpoMexyTOUHOE 3a4ETHOE 3aHATHE MO TEME

IIpakTnueckoe 3anstue 9. MaTemMaTu4yecKkue, CTATUCTUYECKHE, 1aTa U BPEMsl.

IIpaktuueckoe 3anstue 10. bankosckue GyHKINU.

ITpakTrueckoe 3ausTHe 11. @yHKIMHA pabOThI ¢ HEHHBIMU OyMaramu.

[Ipaktyeckoe 3anstue 12. ynkunn ordopa YcinoBHOE HopMaTUpOBaHHUE,

IIpaktuueckoe 3anstue 13. IIpomMexyTOUHOE 3a4ETHOE 3aHITHE 110 TEME.

Sl Bl ISl el Pl Bl B

[Ipaktuyeckoe 3ansaTtue 14. OOpaboTka HAHHBIX: COPTUPOBKA, (DUIBTPALIUS U €€
OCO66HHOCTI/I CTPYKTYpPUPOBaHUE TAOIUIL,

DN N[NNI

9. Ilpaktuueckoe 3anstie 15. OOpaboTka [aHHBIX: TOABEACHHE HTOTOB,
KOHCOJIMIUPOBAHUE AAHHBIX.

[\®)

10. Ilpaktuueckoe 3ansaTue 16. O6paborka naHHbIX: [locTpoeHne CBOAHBIX TaOIHLIL
CBoiHBIE ANArPaMMBbl.

11. Ilpaktuyeckoe 3auatue 17. [IpoMexyTOYHOE 3a4€THOE 3aHATHE IO TEME.

12. TIpakTudeckoe 3ansaTue 18. PemeHne NMHENHHBIX 3a7ad - ONTUMU3ALMS BBITYCKa
MPOAYKLIHH.

13. Ilpaktnueckoe 3anatrue 19. TpaHcnopTHbIE 3a1a4u.

14. TIpaktuueckoe 3anatue 20. [Ipon3BOACTBEHHBIE 3a1a4H.

15. TlpakTuueckoe 3anatue 21. AHaNIU3 yCTOMYMBOCTH PEIICHUS 3a1a4.

16. IIpaktuueckoe 3anatue 22. [logrotoska k 3a4dery.

17. Ilpaktudeckoe 3auatue 23. [IpoMexyTOUHOE 3a4€THOE 3aHATHE IO TEME

DN NN DN (D DN




10

Koawbi
KOMIIETEHIIH,
OPMHPOBAHHIO
HaumeHoBaHue Coaep:kaHue yueOHOro Marepuaja v (pOpMbl OPraHU3ALNH AeSITEJIbHOCTH O6bem b pKOTI:) bIX
pa3aesioB H TeEM o0yyaromuxcst B Yacax p
crnoco0cTByeT
3JIEMEHT
NPOrpamMMmsl
18. Ilpaktuueckoe 3anaTue 24. 3a4eTHOE 3aHATUE IO TEME 2
Coaep:kaHue yueOHOro MarepuaJa
1. Pemsaunonnbie 06a3pl nmaHHbBIX. CTpykTypa ©0a3bl naHHBIX. (OCHOBHBIC THIIBI 12
uHpopmauuy, crnocodsl 3amonHeHust Tabann. Co3naHue U pesakTHpoBaHUE TaOJHLL
dopmupoBaHue 3apocoB BEIOOPKH. BbiBoa nH(pOpMaK Ha SKpaH U NeYaTh.
B ToM uncJie npakTHYECKHX 3aHATHI U JIA0OPATOPHBIX PadoT: 12
1. Ilpaktuueckoe 3ansaTue 25 Coznanue 6a3bl JAHHBIX: MO CO CITUCKAMH, IPABHIIO 5
NPOBEPKH JAHHBIX MPH BBOAE, coodienne o0 omudke, 3HAYSHUE N0 — YMOTUAHHIO.
Tema 1.4 2. Ilpaktuyeckoe 3anstue 26 3anonnenue b/l u koppektuposka cTpykTypbl b1 2
TexHOIOr st 3. TIlpaktuueckoe 3anstue 27 3aueTHas npakrudeckas padora no teme (Boimonnenue
Jcronb3oBanus | 33UCTHOTO MPAKTUYECKOrO 3aJaHMs 1O MPOHACHHOMY marepuainy). PopmupoBaHue 2 OK 02., OK 09.
643 MAHHBIX 3ampOCOB BEIOOPKU.
4. Tlpaktudeckoe 3anstue 28 @opMupOBaHHE 3aMIPOCOB BEIOOPKU 2
5. Ilpaktuueckoe 3anstue 29 PacueTHble nons 2
6. Ilpaktuueckoe 3ansTHe 30 DopMbl, OTUETHI. 3aueTHAs MpaKTHUECKas: padoTa o 5
teMe (BhInonHeHne NPOMEKyTOYHOTO 3a4€THOTO MPAKTHYECKOTO 3aJaHHS)
CamocTrosiTesibHAsE padoTa 00y4aOIWMXCo:
1. CdopmynupoBaTh 3agaHHe MO CO3MaHUIO COOCTBEHHOH CTpykTyphl BJ[ ¢
yKa3aHUEM THIIOB TOJEH MX Pa3MepoB, MPHUAYMaThb MH()OPMALUIO I 3aIOJHEHHS 4

0as3bl JaHHBIMU.
2. CdopmynupoBarh MsTh 3aIPOCOB PA3HOTO BUIA U PA3HOM CTENEHU CIIOKHOCTH
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PA3JIEJI 2. ACTIOJIb30BAHUE TEJJEKOMMYHHUKAIIMOHHBIX TEXHOJIOT' A B

MNPOD®ECCHOHAJIBHOU JAESATEJRHOCTH. HHOPOPMAIIMOHHASA BE3OHACHOCTb. 4
Coaep:kaHue yueOHOro MarepuaJa
1. HMcnonb3oBanHue rinodaabHBIX U JIOKAJIBHBIX CETEH B MPOQeCCHOHATBHON 1
Tema 2.1. AESITEIbHOCTH. DJIEKTPOHHAS! 10YTA M TEJIEKOMMYHHKAIIMOHHBIX TEXHOJIOTHHL.
KommnbloTepHbie B ToM uyHc/ie IPAKTHYECKUX 3AHATHH H JIA00PATOPHBIX padoT: 1 OK 02., OK 09.
cetn. UnTepHer
1. IlpaxTuueckoe 3ausatue 31 Ceresble pecypcrl. Mcnonp3oBanue nporpamm B
pekHMe YIAJeHHOTO TOJIb30BaHus. FICob30BaHUE 3JICKTPOHHOM MOYTHI, on-line 1
CEMHHAPOB U KOH(EPEHIIHII.
Coaep:kaHue y4eOHOro MarepuaJa 1
Hndopmanmonnas 6e3onacHocTh. Kimaccugukanus cpeicTs 3aIUThL
Tema 2.2, B ToM 4mc/ie MPAKTHYECKHUX 3AHATHI U JIA00PATOPHBIX padoT: 1
Obecneuenne ) OK 02., OK 09.
ungopmauuonnoii | 1. Ilpaktiueckoe 3ansatue 31 3amura nHGOpMaLUY ITpU XpaHEHUHU (Pe3epBHOE
0e30macHOCTH KOIMMUPOBAHUE) U B KaHaJIaX CBsi3U (mudposanne). Pusnueckas (3ammra A0CTyMa K 1
IIK) u nporpammuas 3ammra (Pa3nenenue npas 1ocTyna, aHTUBUPYCHBIE
IPOTPaMMBbl).
Coaep:xkaHue yueOHOro MmarepuaJa
Tema 2.3 O6nauynbie u MHTEpHET-BepCHU OPHUCHBIX MTPOrPaMM 2
WuTepHeT AaHAJOTH | B rom unciie IPAKTHYECKHX 3aHATHIA H 1a60PATOPHDBIX paGoT: 2
Oducnbix
NporpaMm 1. ITpakTuueckoe 3ansaTHe 32. BrinosHeHUE 3a1aHUs] B OAHON U3 NPOrpaMm - 5
aHaJIOTOB
PA3JIEJI 3. ACTIOJIb30BAHUE IIPUKJIATHBIX IPOT'PAMM B TIPO®ECCHAOHAJIBHON 56
AEATEJBHOCTH
Coaep:kaHue y4eOHOro MarepuaJa
Tema 3.1. 1. CrpaBouno-npaBoBbie cuctembl (CIIC) B mpodeccHoOHaNbHOW esITeTbHOCTH
HNudopmanuonno — | punancucra. OcHoBHble ¢yHkmuu wu mpasmwia padorel ¢ CIIC. Tlouckobie 4 OK 02., OK 09.

MpPaBoOBbLIC CUCTEMbI

BosmockHocTH CIIC. OOpabotka pe3ynpTaToB momcka. Pabora ¢ comepKUMbIM
AOKYMEHTOB.
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B ToM unc/ie npakTHYECKHX 3aHATHI U JIA0OPATOPHBIX PadoT:

2
1. Ipaktuueckoe 3ansitue 33 OcymectBienne cOopa uHGOpPMANMKU MO KaAPTOUKE
MIONCKA, CJIOBApI0 TEPMHUHOB, crpaBouyHON mH(popmaruu. Ilpecca m KHUTH, KOAEKCHI,
nyreBoautenu. Mcnonp3oBanue HaliieHHONH WHQPOpPMAIMU B TEKCTOBOM PEIAKTOpe 2
3auerHas mpakTudeckas pabora mo Teme (BrIMOIHEHHE 3aU€THOTO MPAKTHYECKOTO
3aIaHUsA).
CamocrosiTesibHAs padoTa:
1. Ilouck HeoOxomumoit uHpopmarmu B  Hekommepueckoil Bepcun  CIIC. 2
DopMHpOBaHHE OTUETA IO MPOBEPEHHOMN padoTe.
Conaep:kaHue y4eOHOro MaTepuaja
1. CpencrBa  aBTOMaTM3auMud  NPOPECCHOHATBPHOH  AESTEIBHOCTH:  OOlIue
BO3MOYKHOCTH M OCOOEHHOCTH OTAEJIbHBIX TPUKJIATHBIX PEIICHHIH. 36
2. OnepaTuBHBIN U yIIPAaBI€HYECKUH U pErIaMEeHTUPOBAHHBIN yUeT
3. AHanu3 X03HCTBEHHON NesTeNIbHOCTH U IJIAHUPOBAHKE MPOAAXK
B ToM uHclIe NIPAKTHYECKHUX 3aAHATHH U J1a00paTOpHBIX padoT: 30
OK 02., OK 09.,
1. Ilpaktuueckoe 3ansTHe 34 Pabora co chnpaBOYHMKAMH, IIJIAHOM CUETOB, 5 MK 1.3, TIK1 .4,
NEPBUYHBIMU TOKYMEHTAMHU MK 1.5
2. IlpakTuueckoe 3aHsATue 35 3aka3bl IOKyNaTesel, JOropopa, KaJbKyJIsIHs 3aKa3a 2 MK 2.1, f[K
Tema 3.2. 3. IlpaxTtuueckoe 3ansaTue 36. OmuaTa cHeTOB KOHTPAareHTaMm. 2 22.TIK23.,
DOUHAHCOBBIC 4. Ilpaktuueckoe 3anstue 37 BeneHue XO3sHCTBEHHBIX oOnepauuil. BeinonHeHue 5 K 3.1., TIK
ynpasnenueckue | OTISIBHBIX pabor 32,1IK33,
CHCTEMBI 5. Ilpaktuueckoe 3anarue 38 IIpon3BOACTBO TUMOBOM MPOAYKLUU U MPOAYKLHUU IO 5 [IK 3.4., TIK
WHIUBHIYAJIBHOMY 3aKa3y, CKJIaJCKON y4eT TOTOBOU NPOAYKLIUH 3.5,
6. Ilpaktnueckoe 3aHaTHE 39 DUHAHCOBOE COMPOBOXKACHUE M JOKYMEHTALIMOHHBIN 5 IIK 4.1., TIK
KOHTPOJIb 3aKyIIOK 42 TIK 43,
7. Ilpaktnueckoe 3anstue 40 IIpomMexyTOUHBIN 3a4€T O NPOHAEHHOMY MaTepHAITy 2 IIK 4.4.
8. Ilpaxktnueckoe 3ansitHe 41 KanpoBble mOKyMeHTHL Yder pabodyero BpeMeHU 5
3apaboTHas mara
9. IlpaxTtuueckoe 3ansaTue 42 Pacuer HaJOroB U cTpaxoBbix B3HOCOB ¢ POT 2
10 Ilpaktiueckoe 3aHsatue 43. PermameHTHpoBaHHbIE OTYeThl. OnpeneneHue 5
HAJIOrOBOH 0a3bl JIsk HAJOTOB U COOPOB.
11.Ilpaktuueckoe 3anstue 44. Pacduer um yruiata Hajoros, cOOpPOB M APYrHX 2
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00s13aTeNibCTB B OromxeTel PO

12 Ilpaktuueckoe 3anstue 45. Jlebutopckas U KpeOUTOPCKas 3a0JDKEHHOCTh IPH

pacyere ¢ KOHTPAreHTaMH U Or0JKeTaMu 2
13 IlpakTueckoe 3aHATHE 46. YNpasieHUE NPEANPUATHEM. ONEPATUBHBIA y4Ye€T H 5
(uHaHCOBAsI OTUETHOCTh. AHAJIN3 (PMHAHCOBOM ESATEIILHOCTH
14 Ilpaktuueckoe 3anstue 47. 3aueTHas npakTudeckas padora rno reme (BrimonHenune 5
3a4ETHOTO MPAKTHYECKOTO 3aTaHMS).
15 Ilpaktudeckoe 3anstue 48.3amura 3a4eTHol paboThl, padoTa Haj OmHOKaMH 2
CamocTtosiTesibHAsE pa0oTa 00y4alOIMNXCA:
1. Benenue x0351CTBEHHBIX OMepalyii mo 3aaanmo. (padora B Oaze)
2. Hcnonb3oBanue cuctemsl 1C: UTC (Bonpock! o uHTEpdEHCy)
3. Anamns3 maoxectsa [10 1C. Haznauenue nporpamm (otuer) 14
4. Ucnonb3oBanue cucrembl 1C: I'BY (IlnaHupoBaHnMe W CaHKUHOHHPOBAHHUE
pacxonoB OIOKETHOrO yupexkneHus. PopMHUpPOBaHHE TUIAHOBBIX HA3HAYSHHUH IO
konam noxonos Orokera (KJ1b) u komam pacxonos Orokera (KPb). Yuer cybcnamii)
5. AHanM3 MHO)KECTBA ONEPATHBHBIX OTYETOB (CIPABKA O HA3HAUYEHUH OTUETOB)
IMpomesxxkyTounas arTrectaumsi B opme IK3aMeHA 12
Bcero 152




3. YCJIOBUSI PEAJIU3AITAY ITIPOT'PAMMBI YYEEHOU JTUCITHILINHBI

3.1. MaTepuajibHO— TeXHHYeCKoe o0ecreyeHue
JList peanu3auy mporpaMmbl y4eOHOH AUCLHIIMHBL JOKHBI ObITh MPEAYCMOTPEHBI CIASAYIOLINE

cnieranbhble momernenus (B coorsercteun ¢ @I'OC u [TOOIT):

naboparopust «K UHPOPMALIIOHHBIE TEXHOJIOTHH B PO ECCUOHATBHOMN eI TEIbHOCTIY,

OCHALI[EHHBIN 000OPYIOBaHHEM: MMOCAJAOUHBIE MECTA MO KOJMYECTBY OOYyHAOLIUXCs, padodyee MecTo
npernofasarens, HWHQOPMAIMOHHbIE CTEHIBL, ydeOHO-MeTomuveckoe oldecredeHue:  yueOHO-
METOJUYECKHI KOMIUIEKC M0 AMCLMIUIMHE, METOAMYEeCKHEe MOCOOMs M MPaKTUYECKHe 3aJaHusl C
METOUYECKIMU PEKOMEHALMSIMU TI0 MX BBITIOJHEHHIO, KPATKHE KOHCIIEKTBI (CIIPABKH) U Pa3AaTOYHbIH
MaTtepuar,

TEXHUYECKHMMU CpPEACTBAMU OOY4YEeHHUS: MEePCOHAIbHbIE KOMIIBIOTEPbl C  JIMLEH3UOHHBIM
nporpaMMHbeIM odecrieueHreM (ornepanuonHas cuctema cemeiicrea Windows, naker Microsoft Office,
UH()OPMALIMOHHO TMPAaBOBBIE CHCTEMBI, MpOrpaMMHbie cpencrsa Ha mmiatgopme 1C) ¢ BbIXOAOM B

JIOKAJIbHYIO ceTh U B UHTepHeT, MapkepHast (MHTePaKTHBHAS) 1OCKA, MYJbTHMEIHNA ITPOEKTOP, IPUHTEP.
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3.2. HndopmanoHHoe obecnedeHHe peaju3alui NporpaMmbl
s peanmusanuu mporpaMmbl OUONMHMOTeUHbIH (HOHA 00pa30BaTENbHON OpPraHHU3AUHU JAOIKEH

UMETb I[€YaTHbIE W/WIM DJIEKTPOHHBIE OOpasoBaTeNbHble W HHQOPMALMOHHBIE PECYPCHI,

pPEeKOMEHTyeMble 1Tl UCTIOIb30BaHUS B 00pa30BaTEIbHOM IPOLIECCE.

3.2.1. IleyaTHbIe H3AAHUA

1. HopMaTuBHBIE MPABOBBIE TOKYMEHTHI:

2. Koncruryuus Poccuiickoit @enepanuu ot 12.12.1993 rona (¢ y4eToM ¢ H3MEHEHUH U JOTIOJTHEHUH ).

3. I'paxxnanckuii konekc Poccutickoit @enepaunu (vacts nepsast) ot 30.11.1994 r. Ne 51-@3 (¢ yuerom
WU3MEHEHUH U TOTIOJTHEHHU ).

4. I'paxxnanckuii kopekc Poccniickoit @eneparyu (qacte BTopast) ot 26.01.1996 r. Ne 14-@3 (¢ yuerom
U3MEHEHUH U TOTIOJTHEHHUI ).

5. Hanoroseiii xonekc Poccmiickoit @enepaunu (dacte nepsasi) ot 31 umromsa 1998 r.Ne 146-@3 (c
y4€TOM U3MEHEHUH 1 JTOTIOJTHEHH ).

6. Hanorossiii konexc Poccuiickoit @enepanmn (dacte Bropas) ot 5 asrycra 2000 r.Ne 117-@3 (c
y4€TOM U3MEHEHUH 1 JTOTIOJTHEHHH ).

7. Tpynosoii kogekc Poccniickoit @enepanmu” ot 30.12.2001 N 197-@3 (pen. ot 05.02.2018)

8. ®@enepanpbHblii 3ak0H OT 18.07.2011 Ne223-®P3 «O 3akymkax TOBapoB, pabOT, CIYr OTHAEIbHBIMU
BUAAMHU FOPUIMYECKUX JHL (B AEHCTBYIOIIEH PEIAKIIUN).

9. d@enepanbHblil 3ak0H 0T 05.04.2013 Ne 44-®3 «O KOHTpPAKTHOMN cuCTEMe B cepe 3aKyIOK TOBAPOB,
padot, ycnyr mis obecriedeHHsi rOCyNapCTBEHHBIX W MyHHULIMIAIBHBIX HYXA» (B OeHCTBYyROIIEH
penaKium).

10. ®enepanpHblii 3ak0H oT 27.07.2006 N 149-@3 (pen. or 23.04.2018) "OO6 wundopmanuy,

UH(OPMALIMOHHBIX TEXHOJIOTHSX U O 3amuTe nHpopmarun"
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OcHoBHasa nuTeparypa:

1. ®unumoHosa E.B. MIHhopMaunOHHbIe TEXHONOrMK B nNpodeccuoHanbHol gestensHoctn (CMO)
[OnekTpoHHbIE  pecypc] - Mockea: KHOPyc, 2017 - 482 - Pexxum  poctyna:
http://www.book.ru/book/922139.

3.2.2 ONeKTPOHHbIe N3JaHNA (3N1EKTPOHHbIE Pecypcbl):

1. OnekTpoHHO-6MbMoTeyHas cuctema BOOK.RU http://www.book.ru

3.2.3 lononHUTEeNbHbIe NCTOYHUKMU:

http://www. consultant.ru - CnpaBo4Ho-npaBoBas cuctema «KoHcynbTaHT lMaoc»
http://www.garant.ru - CnpaBo4HO-NnpaBoBas cuctema «lrapaHT»

http://www.minfin.ru - OduumnanbHbIn canT MuHUcTepcTBa huHaHCoB Poccuitckoin depepaummn
http://www.nalog.ru - OtuunanbHbIn canT PefepanbHO HANOroBON CNyX6bl
http://znanium.com - 9N1eKTPOHHO-6M6AMOTEYHAsA CMCTEMA znanium.com

https://edu.1lcfresh.com - 1C:Mpeanpusatue 8 yepes VIHTepHeT" AN YUeOHbIX 3aBeeHUN

N o o~ w DN e

MHhopmalmnoHHas 6e3onacHOCTb: yuebHuk / B.IM. MenbHuKoB, A.W. KynpusHos, T.HO. Bacunbesa;

nog pea. B.MN. MensHnkosa. M.:. KHOPYC, 2017.


http://www.book.ru/book/922139
http://www.book.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.minfin.ru/
http://www.nalog.ru/
http://znanium.com/
https://edu.1cfresh.com/
http://go.mail.ru/redir?via_page=1&type=sr&redir=eJzLKCkpsNLXT00p1TNMTitKLc7QS87P1WdgMDQ1sjQ2MjUwNmaYtN1ewEe17o3lGZ9zJ8LdwgG0shFc
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4. KOHTPOJIb 1 OITEHKA PE3YJIbTATOB OCBOEHMSI YYUEFHOU JUCIUILTAHBI

Kpurepun
Pe3yabTaTnl 00yueHus prrep MeToabl OLleHKH
OLIEHKH
[TepedeHp 3HaHUIT, OCBAMBAEMbIX B pAMKaX TUCLIUILIHHBI
BO3MOYKHOCTEH UCTIOJTB30BaAHUSI uH(pOpPMAIIMOHHBIX
TEXHOJIOTHIA st peLIeHust MOCTABJIEHHBIX
npodeCCHOHATBHBIX 3amad, IPaMOTHBI BBIOOD
UHCTpyMeHTa 0a30BOr0 MPOrpaMMHOIO OOeCreueHus ISt
JAJbHENIIEro NPUMEHEHUs
Harepdetica nMHGOPMALMOHHO  TPABOBOM  CHCTEMBI,
BCECTOPOHHHMX  BO3MOKHOCTEHl  MOMCKA  HOPMATHBHO
npaBoBol  uHpOpMalyM, CcrHocodoB ee otbopa W
oopmiieHHs 111 JATBHENIIIETO UCTIONb30BAHUS
BosmoxHocTe! CHELHAILHOTO MIPOrPaMMHOTO
obecnieuenns. Ilogbop oONTUMANIBHOTO  MPUKJIAIHOTO
peuieHuss M amamnTals  ero Uil [OCTaBJICHHBIX
OueHnBaHUIO
npoeCCHOHANBHBIX 3a/1a4. 3HAHHE METONOB H3yUYEHHS
. MIOJIEXKAT BCE
uHTepdeiica BBIOPAHHOTO MPOrPaAMMHOI0 OOECTIeHEeHUS SaUeTHELE
. . . YETHBI
PecypcoB rnobanbHON M JIOKaJBbHOW CETH, OpraHM3alri
NPAKTUYECKHE PAOOTHI
ceKkTopa rocy1apCTBEHHOIO (MyHULIUIIATBHOTO)
0 TEMaM U pa3zaeliam.
ynpasienus u MHTepHeT-pecypcamu. 3anamie
o HU
Ocobennoctu 0e3omacHol paboTBI ¢ BBOIOM, XpaHEHUEM g ’
N BBIMTOJHEHHOE
U nepemaveii  uHpopmammu, W obecreueHueM | DKCIepTHOE
MOJIHOCTBIO - 5
pecypcocOepekeHus HabJrOIeHNE U (oTmaHoO)
[TepedeHb yMeHUil, OCBaBa€MbIX B paMKax JUCLMIUIMHBI | OLIEHKA HA 3ananme '
MOKa3bIBATh HABBIKM aHAJIM3a 3a7a4ydl Ui ONTHMAJbHOIO | MPAKTHYECKHX BbIHOHHéHHOG 5
UCIOJIb30BAHUST CPENCTB MH(OOPMALIMOHHBIX TEXHOJOTHH | 3aHATUSAX IIPU MHHIMATDHOM
0a30BOr0 MPOrpaMMHOTO OOeCreYeHus: JJIsi PEIIeHUs | BBIMOJIHEHUU
obbeme (He MeHee
npodeCCUOHABPHBIX 3adad. co3maHusi U  odopmieHue | padboTsl

AOKYMECHTOB, TMPOBCACHUC pPaCHCTOB B J3JICKTPOHHBIX
tabnuax; obpadorka 0a3 naHHBIX, (OPMHUPOBAHHE U
HACTPOWKA MPE3EHTALUN.

Hcnonb3oBaTe pecypcbl M BO3MOXKHOCTU TOHCKOBOM

UHPOPMALIMOHHO TMPAaBOBOH CHUCTeMbl Uit mopdopa
aKTyaJbHON HOPMAaTUBHO-IIPaBOBOU UH(pOpPMALIUH.
OdopmMiATe U PUMEHATh HAWACHHYIO WH(POPMALUIO IS
ONTUMU3ALUHU 51 KOHTPOJIA npodeccuoHaNbHON
NESATENBbHOCTH.

Hcnons3oBate BO3MOXHOCTH MPUKJIAAHOTO

NPOTrPaAMMHOTO O0ECTIEYeHHs ISl TPAMOTHOTO U OBICTPOTO
opopmieHnss XO3SHCTBEHHBIX OMNEpALMid, MPOBEICHHS
pacueToB, aHalM3a Pe3yJbTATOB NPOQeCcCHOHATBHON
NesITEeNIbHOCTH U €€ KOHTPOJIs

Hcnonp3oBaTh pecypchl IIO0ANbHON U JIOKANIBbHOH CETH,

OIOJUKETHBIX M BHEOIOUKETHbIX  (OHIOB, OOMeH
SJIEKTPOHHBIMU  JOKYMEHTaMHu, pabota C JHYHBIMHU
kabuHeTaMH, TIPOBEAECHHE TIPOBEPOK dUepe3 pPecypcehl

KOHTPOJINPYIOUINX OPTaHOB

9YeM Ha MOJIOBUHY) — 3
(YIOBJIETBOPUTENBHO).
3amaHue,
BBINOJIHEHHOE OoJee
yeM Ha ¥4 - 4
(xoporio)




