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PELLEH3UNA
Ha pabouyto nporpammy AUCUUNAINHBI «HOpMaLMOHHbIE TEXHONOTMW B NPOeCCUOHaNIbHOM
feAtenbHocTU/ AanTuBHbIE MHDOPMaLMOHHbIE TEXHONOTMM B MPOKMECCUOHANbHOW AeSATENbHOCTM» MO
cneunansHocTn CMO 38.02.06 «®UHAHCHI» 415 0YHON PopMbl 06y4eHU MOCKOBCKOro (PUHAHCOBOIO
Konnemxa ®UHyHUBepcuTeTa
(ABTOp - npenogasatenb MOK CaBywknHa E.O.)

[JaHHaa o6pa3oBaTenbHasa nporpamma no AucumninmHe «WMHGPoOpMaLNOHHbIe
TEXHONOTMN B MpPOdeccuoHanbHOW feaTenbHOCTU/ ApfanTuBHble WHMOPMALMOHHbIE
TEXHONOTMN B MPOMPECCUOHANIbHON [OeATeNbHOCTU»  ABNAETCA YacTbl0 OCHOBHOM
npogeccnoHanbHOn  o6pa3oBaTenibHOW  nNporpaMmMmbl  MOAFOTOBKWM  CheuManucToB
cpegHero 3seHa (MMCC3) B cooTBetcTBUM ¢ PTOC CI'10 no cneymanbHocTn 38.02.06
«®UHaHCbI». OucuymnamHa «WHGOpMauMoHHbIe TEXHONIOTMW B NPOGecCMOHabHOM
[eATeNbHOCTU» OTHOCUTCA K 06LLenpodeccuoHarbHOMY YYeOHOMY LUKIY.

Pabouyas nporpamMma AUCUMNAWHLI  «/H(MOpPMaLNOHHbIE TEXHONOrMn B
npoteccuoHanbHON AeATeNbHOCTU» COCTOUT U3 CefyoLMX pa3enos:

1 Oobwas XapakKTepucTuka pabouel nporpammbil yuebHOl

ANCUUNAUHBI.
2. CTpyKTypa 1 cofep)aHne AUCUUNNHbI.
3. Ycnosus peanusauyuy nporpammbl AUCLUNANHBI.
4., KOHTpONb 1 OUEHKa pe3ynbTaToB OCBOEHUA AUCLUMNINHDI.

B obweint xapakTepuctuke paboyeid nporpammbl CPOPMYAMPOBaHbI Lean K
3aflays  OCBOEHMA [UCUMMAWHBI, HanpaBNeHHble Ha OBfafeHne o00yyakLWnMncs
o6 MMY 1 NpodecCMoHaNbHbIMU KOMMNETEHLUAMMU.

OcBOeHMe y4ebHOW AUCLUNANHbI, NO3BOMNT:

- chopmumpoBaTth y 0by4varLWmMxca Heobxo4MMble NPOoeccMoHanbHble 1 obune
KOMMNEeTEHLWK;

- NOJly4YnTb HEoOXOoAMMble 3HAHWUA U YMeHUs, KOTOpPble MOXHO MPUMEHSTb B
fanbHelwen npogeccnoHanbHOM AeaTeNbHOCTH,

TemaTuyeckuin nnaH MMeeT ONTUMaNbHOe pacnpejesnieHMe 4yacoB No pasgenam u
TeMam.

CopepxaHue yqe6H017| AvNcunnnnHbl BKNKOYaeT ABa OCHOBHbLIX pa3fenia, B
Ka>XAO0M N3 KOTOPbIX O6'be,£l,I/IHF|eTCF| HECKOJIbKO TEM.

KaXablil pasgen nporpaMMbl OTpaxaeT TeMaTUKYy M BOMPOCHI, NO3BONsOLIME, B
nonHoM o6beMe, M3Yy4YnTb Heo6XOAUMbIV TeopeTUUecKuin Mmatepuan. [poBefeHue
NPaKTUYeCKUX 3aHATWIA, nNpefycMOTPeHHbIX pabouyeli nporpaMMoil, MO3BONSIOT
3aKpenuTb TeopeTUYeCKMe 3HaHMS,, MNPUOOPETEHHble MNPW  U3YUYEHUW  [AHHOI
ANCLUMNVHBI.

B nepBblid pasgen AUCUUNAMHBI BKIOYEHO M3YyYeHWEe TeM MO WCMNO/b30BaHUIO
6a3oBbIX nporpaMmHbiXx npofgyktoB Microsoft Office: Word, Excel, Access,
PowerPoint, Jako LW nx pasHOCTOPOHHee npeAcTaB/ieHue 0 COBPEMEHHbIX
MH(OPMALMOHHBIX W TEXHOMOrMUAX, WX TMPUMEHEHUU B pas/IMyHbIX 0bnacTax
9KOHOMWKM W (UHAHCOB W MCMNOMIb30BaHWU B NPOMECCUOHANbHON [esATe/IbHOCTY
(hpMHaHcucTa.



9KOHOMUKM W (UHAHCOB W WCNOMb30BAHUN B NPOKMECCUOHANbHON AeATeNbHOCTH
(hMHaHcucTa.

BTopoit pasgen opMuUpYyeT HaBblKW 3alUTbl MHGpOpMauMu (MHHOPMALMOHHON
6e30nacHOCTM) Npu ee XpaHeHWU nepefayvyy yYepes fioKalbHble CETU U UCMOJIb30BaAHUN
VHTepHeT.

TpeTnid pasgen NOCBALLEH U3YYEHUID NPOeCcCUOHaNbHbIX MHPOPMaLNOHHbIX
CUCTEM, aBTOMATU3UPYIOLWNX MNPOMECCUOHANBHYIO [eATeNbHOCTb, - 3TO MNpPaBOBbIE,
(pMHaHCOBbIE M yNpaBNAlOLWNe CUCTEMBI.

Mp  W3yYeHUM  AUCUUNAUHBI  «/H(OPMALMOHHBIE  TEXHONMOTUKM B
MPOeCcCMOHaNbHOWN AeaTeNbHOCTU» NpeanonaraeTcs UCnonb3oBaTh yuyebHble Nocobus,
PEKOMEHAOBaHHble AN MOATOTOBKM CMeunanucToB B cpeaHeM npodeccroHanbHOM
3BEHE MO0 [JaHHbIM CMeLnanbHOCTAM, 371eKTPOHHbIE Pecypchbl, CMpaBOYHble MPaBOBbIE
CUCTEMbI, a TaKXXe MeTOANYECKNe pa3paboTku npenogaBatenein MoK,

N3yueHne ancuunanHbl «MHHOPMaLNOHHbIE TEXHONOTUN B NPOdECCMOHaNbHO
[eATeNbHOCTU» COOTBETCTBYET COBPEMEHHbIM TpPe6GOBaHUAM, TNPeAbABASEMbIM K
MO/IOAbIM cneumanncTaMm 3KOHOMUYECKNX U (DMHAHCOBBIX CrelanbHOCTENR.

[aHHas nporpammMa peKkoMeHAyeTcs Ans UCMOoNb30BaHMA B y4eOHOM npouecce
Npu NOAroTOBKe CNel”™ M INCTOB cpefHero 3BeHa, oby4varowmxcs no cneymanbHoOCTH
38.02.06 «®UHaHCbI». [/

mc " :1CpwneB P.b. - eHepanbHbIi gupektop OO0 «PopBaTep»
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1. OBILIASI XAPAKTEPUCTUKA PABOYEHN ITIPOT'PAMMBI YYEEHOM
JUCIHUIIVIMHBI

1.1. MecTo AUCHHUILUINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHON NPOrpaMMbI:

Vueonags mucrmmmuaa OI1.09

«MHpOopMaIMOHHBIE TEXHOJOTMH B MPOPECCHOHATIBHON

I[G?ITGJILHOCTI/I/AIIaHTI/IBHI)IC I/IH(i)OpMaIII/IOHHI)Ie TEXHOJIOTHUH B HpO(i)CCCI/IOHaJII)HOfI JACATCIIBHOCTH)

SBJIICTCS 0OSI3aTEIIFHOW YacThi0 OOMICTPOPECCHOHATBHOTO IUKIAa OCHOBHOW MPOodecCHOHAIBHON

oOpa3zoBaTenbHOM mporpamMmel B cooTBeTcTBHH ¢ PT'OC mo cnenmansHocTH 38.02.06 OUHAHCHLI.

Vuebnas mucimmmmaa  OI1.09

«HpopMalIMOHHbIE TEXHOJOTMH B MPOPECCHOHATBHON

NEeSTENLHOCTHY obecreunBaeT GopMHUpoBaHUE MPO(HECCHOHATBHBIX U OOIIUX KOMIETEHIIMNA 1O BCEM

sugam aestenpHoctd @I'OC no cnenuansHocTy 38.02.06 @unancel. Ocoboe 3HAYECHUE TUCLUILIAHA

nMeeT npu GOpMUPOBAHUN

OK 09. Ucnonp3zoBaTh HHPOPMAIIUOHHBIE TEXHOJIOTHH B MPO(PECCHOHANBHOMN 1eATeIbHOCTH.

1.2 llens 1 muIaHUPYyeMBbIe Pe3yJdbTAThl 0CBOECHHUS AUCIUTLIHHBI:

B pamkax mnporpamMmpl yd4eOHOW JUCHHMIUIMHBI OOYYArONIUMHUCS OCBAaWBAIOTCS YMEHHUS H

3HaHUA

Kon IIK,
OK

YMenus

3Hanus

OK 02.
OK 09.

Onpepensith  3amauud UIsE  MOWCKA
nHpOpMaUK; ONPEAETATh HEOOXO0IUMBbIE
WUCTOYHUKH WH(POPMAILINHU; TUIAHUPOBAThH
mporecc  MOWCKAa;  CTPYKTYpUPOBATh
nojaydaemMyr HH(popManuio; oGopMIIsITh
pe3yibTaThl MOUCKA

[TpumensTh cpencTBa HHGOPMAITMOHHBIX
TEXHOJIOTUI st pereHus
po(ecCHOHANIBHBIX 33]1a4; MCIIOJIb30BaTh
COBPEMEHHOE MTPOTPAMMHOE 00ECIICUCHHE

[Tpuembl CTpyKTYpHpOBaHus UHGOPMALUY;
dbopmat odopmIIeHHs PE3yabTATOB MOMCKA
uHpopmarun

CoBpeMeHHbIE CpelICTBA M yCTPOMCTBA
uH(pOpMaTU3alINY; MOPSTIOK ux
MPUMEHEHUS U MPOrpaMMHOEe oOecrieueHue
B IIpo(hecCHOoHANBHOM e TeIbHOCTH

IIK 2.1.
IIK 2.2.
IIK 2.3.
IIK 3.1.
IIK 3.2.
IIK 3.3.
IIK 3.4.
IIK 3.5.
IIK 4.1.
IIK 4.2.
IIK 4.3.
IIK 4.4.

Ucnonws3oBares croenuanpHoe I1O  mia
opOpMIIEHHS TUIATEKHBIX JOKYMEHTOB
(?NIEKTpOHHBIE  3asBKM HAa  KacCOBBIC
pacxoibl U IUIATEKHBIC MOPYUYCHHsS) s
MPOBEJICHUS KAaCCOBBIX BBIILJIAT.

Hcnonn3oBarh nH(OPMaIMOHHBIE
TEXHOJIOTHH B TIpoliecce (OPMUPOBAHUS U
WCIOJIb30BaHUs (DMHAHCOBBIX PECYpPCOB

opraHu3zanuii u OCYIIECTBIICHHUS
(MHAHCOBBIX OMepanuii

C ITOMOIIBIO IIPaBOBBIX
MH(POPMAIMOHHBIX cHCTEM

OpUEHTUPOBATHCSI B 3aKOHOJATENBHBIX U
UHBIX HOPMAaTHBHBIX IPABOBBIX AaKTaXx,
HEOOXOJMMBIX  JJS  OCYILIECTBICHHS
(bMHAHCOBOTO TUIAHUPOBAHUS

C ITOMOIIBIO IIPaBOBBIX

AJNTOpUTM MOUCKA CYUTHOCTH U CTPYKTYPBI
Oro/pkeTHOW Kimaccudukanuu Poccuiickoi
®denepaliuy ¥ IOPsiAKa €€ MPUMEHEHUS
Bo3mMoskHOCTH HCITOJIb30BaHUS
cnenuanmpHoro IO jgog KaccoBoOTO
00CITyKUBaHUSI HUCIOJNHEHUs OHOIKETOB
OI0JDKETHOM CUCTEMBI Poccuiickoit
®denepaunn

HuTepdeiic mpaBoBbIX HHPOPMAIIMOHHBIX
CHCTEM Uil  TIOMCKAa  HOPMAaTHUBHBIX
IIPABOBBIX AKTOB, ONPEAEISAIOIINX MTOPSAIOK
WCUYUCIICHUS M yIUIaThl HAJIOTOBBIX U
Opyrux  oOs3aTenbHBIX  IUIaTeXed B
OIOJIKETHI OI0JKETHOM CHCTEMBI
Poccuiickoit denepanuu. nus npoBeACHUS
MOHHUTOPHHIA VIUIAYEHHBIX  HAaJIOTOB,
cOOpOB, CTPaxXxOBBIX B3HOCOB U JPYTUX
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MH(POPMALMOHHBIX CHCTEM
OPUEHTUPOBATHCS B 3aKOHOAATENIBHBIX U
WHBIX HOPMAaTHBHBIX IIPABOBBIX aKTax,
periIaMeHTHPYIOLTIX ($uHAHCOBYIO
JeATeITbHOCTh OPTaHU3aIUH.

C nomompro Excel paccuuteiBath
IUTATE)XH TI0 JIOTOBOPAM KPEIUTOBAHHS U
JIOTOBOPAM JIM3UHTA

Hcnons3oBatb MH(POPMAIIMOHHBIE
TEXHOJIOTUHM (3JEKTPOHHBIE TaONULBI U
TEKCTOBBIE MIPOIIECCOPHI, CeTeBbIC
pecypcel), TNpUMEHsieMble B Ipoliecce
MPOBEACHUST  3aKYMOYHOH  MpOLEeaypHI
MIPOBEJIEHUS] 3aKyINOK TOBapoB, padoT,
YCIYyr  OTACNBHBIMH  IOPHIUYECKUMHU
TUIIAMHA

[IpumensTh nporpaMmHoe oOecreueHue
npu pa3paboTKe IJJaHa W TMPOrpamMMbl
MPOBEACHUST KOHTPOJIBHBIX MEPOTIPHUSTHH.
Ucnonp3oBate coermmanbHoe 11O mig
MPUMEHEHHsI B DPa3InYHBIX METOAaX W
npueMax KOHTPOJIS 17§ aHam3a
(hMHAHCOBO-X035HCTBEHHOU
NESATeIbHOCTH.

HUcnonpzoBate coemmanbsuoe 110 mug
IIPOBEACHUSI BHYTPEHHETO0 KOHTPOJIA U
ayJIuT c y4eToM 0COOEHHOCTEH
OpraHu3alluM, OCYLIECTBIIEHHUS MPOBEPKHU
COOIIOIEHNSA TpeboBaHUM
3aKOHOJATEeNbCTBA  INPU  HPOBEACHUU
3aKYMOYHbIX IPOLETYP.

00s3aTCIbHBIX IIJIATEXKEH B  OIOKETHI
OIOIKCTHOM CHCTEMBI Poccuiickoit
®denepaunu;

[TpyHIMIBI ¥ TEXHOJOTUU OpraHU3AIUU
OC3HAIMYHBIX  PAcCYeTOB C  IOMOIIBIO
uHpopMannoHHBIX TexHoJorui (Kmuent

bankoB), PUMEHSEMBIX B
podeccCHoHAEHOM IeATEIIBHOCTH
Bo3moxHOCTH IIPaBOBBIX

WHPOPMALIMOHHBIX CHUCTEM H  CETEBBIX
pecypcoB Uil HOMCKAa OCOOEHHOCTEH
NPOBEJCHUS 3aKyllOK TOBapoB, padorT,
YCIYT OTIENBbHBIMH BHJIAMH FOPHINIECKUX
TV

Bo3moxHOCTH IIPaBOBBIX
WHPOPMAIIMOHHBIX CHUCTEM H  CETEBBIX
pecypcoB Ul MOUCKA 3HAYEHHs, 3a1a4 U

001X MIPUHIIUIIOB ayJUTOPCKOTO
KOHTPOJISL.
Bo3moxHoCcTH IIPaBOBBIX

I/IH(l)OpMaHI/IOHHI)IX CUCTEM H CETEBBIX
pECYpPCOB Il MOMCKA HOPMATUBHBIX U
MHBIX aKTOB, periaMeHTHPYIOLIUX
JEeSITeIbHOCTh OPTaHOB, OCYIIECTBIISIFOIIMX
(MHaHCOBBIN KOHTPOJIb

Bo3moxHocTH MPaBOBBIX
MH(GOPMALIMOHHBIX CHCTEM U  CETEBBIX
pecypcoB Ui TOHWCKAa HOPMATHUBHBIX U
UHBIX aKTOB, peryaupyomux
OpraHU3alMOHHO-TIPABOBbIE TOJIOXKEHUS U
(UHAHCOBYIO  JIE€ATENbHOCTh  OOBEKTOB
(UHAHCOBOTO  KOHTpPOJISA, Ui  IOMCKA
OCHOBHBIX KOHTPOJIBHBIX MEpOMPUSTUI
OpU  OCYILIECTBICHUH  3aKylMOK s
rOCyIapCTBEHHBIX (MyHHIUITATBHBIX )

HYXK]
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2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCIIUILIVHBI

2.1. O6beM yueOHOii TMCUMNJIMHBI M BHAbI Y4e0HOIH padoThI

Bua yueOHo# paGoThl

O0beM yacoB

OG6beM 00pa30BaTEIBHOM TPOTPAMMBI YIEOHON TUCIUITIAHEI 140
O0beM paboThl 00yJAIOIINXCS BO B3aUMOJIEHCTBHH C IIPENOJaBaATENIEM 112
B TOM YHCJIE:

TEOpEeTUYECKOe 00yIeHNe 16
MPAKTAYECKUE 3aHATUS 94
nabopaTopHbIe PabOTHI -
KOHTPOJIbHBIE PA0OTHI -
caMoCTOsITeNIbHAs paboTa 28
[IpomexxyTounas arrectamus B Gopme qudhepeHIInpOBaHHOTO 3aueTa (3a CUEeT 5

BPEMCHHU, OTBEACHHOI'O HA IMMPAKTUYCCKUEC SaHSITI/Iﬂ)




2.2 TemaTH4eCKHi IVIAH U coepKaHue Y4eOHOM JMCIUIIIHHbI

Koapnl
KOMIIETEHIINH,
HaumenoBanue Coaepikanue yueOHOro MaTepuaia 1 GopMbl OPraHM3aLMH /1eSITeIbHOCTH O0bem (bopmHpoBanuio
pa3iesioB U TeM o0yyarommxcst B Yacax KOTOPDIX
CIocoocTByeT
3JIeMEeHT
NMPOrpamMMblI
1 2 3 4
OK 02., OK 09.,
IIK 1.3., TIK1.4.,
K 1.5.,
K 2.1, TIK
1. lenmn, 3amaum, cTpykTypa maucuuiumebl. Mecro aucnummasl B OIIOIL 22.,1IK 2.3,
Breienme Nudopmanmonnoe obmectBo. [IpencraBnenne 06 aBTOMAaTH3UPOBAHHBIX CHCTEMax 5 IIK 3.1., TIK
ynpasieans  (ACY), wuHpopmanmmonnsix cuctemax (MC), amanTuBHBIX 3.2, 11K 3.3,
MH(POPMAITMOHHBIX CHCTEMaX. IIK 3.4., [IK
3.5,
[IK 4.1, IIK
4.2.,1IK4.3.,
I1K 4.4.
PA3JIEJI 1. BASOBBIE ITIPOI'PAMMHBIE TPOAYKTbI 78
Conepxanue yueOHOro Marepuasia
Tema 1.1. 1. TekcToBble pemakTOpbl, Kak OJMH U3 BHJIOB MPHUKIATHOTO MPOTPAMMHOIO 8
Texuonorus obecrieuenus. OOpaboTka TEKCTOBBIX JOKyMeHTOB. (Co3maHHe  TEKCTOBBIX
0o0padoTKn JOKYMEHTOB CJIO)KHON CTPYKTYPBI. OK 02., OK 09.
TEKCTOBOM B ToM yHciIe NPAKTHYECKHUX 3aHATHH M J1a00pPaTOPHBIX PadoT: 8
uHpopMmanuu
1. Ilpaktuueckoe 3ausitue 1. Co3maHue, penakTupoBaHue H (POpMaTHPOBAHUE 5
JOKYMEHTOB.
2. [Ipaktnueckoe 3anstue 2. Pabora c¢ Ttabmuuamu, oQOpMIICHHE JIOKYMEHTOB 5
rpaduueckuMu 00BEKTaMHU TIOJITOTOBKA K MEYATH.
3. [Ipaktuueckoe 3anatue 3. Hcmonb3oBaHue crtuied, mabinoHoB. PopMupoBaHue 5

OI'JIaBJICHHUA U CIIMCKa I/IJIJ'IIOCTpaI_II/II\/'I.




Koapl
KOMIIeTEeHIINIi,
HaunmenoBanme Conepxanue y4eOHOro Marepuaja v (popMbl OPraHu3aUMHU AeITeIbHOCTH O6bem (bopmupoBaiio
pa3iesioB U TeM o0yyarommxcst B yacax KOTOPBIX
crnocodcTByer
3JIeMEeHT
NPorpamMmbl
4. llpaktuueckoe 3aHsTue 4. 3aueTHas npakTuueckas padota nmo teme (Bpimonnenue 5
3a4€THOTO MPAKTHYECKOTO 3aJaHMs)
CamocrosiTesibHast padoTa 00y4arOIIMXCH:
1. Cosnmanue, penakTupoBaHue U GOopMaTUPOBAHNE JOKYMEHTOB. 4
2. Wcnonw3oBanue CTHiICH s O(QOpMIICHUS JIOKIAA0B, pedepaToB W JAPYrHX
3aJaHui
Conep:xxanue yuyeOHOro marepuasa
1. ITpe3enTanun, Kak HHCTPYMEHT MPOPECCHOHATBHOMN AeITeIbHOCTH. Bo3MoKHOCTH,
MOPSIIOK  CO3JaHUs, penakTupoBaHus, odopmienus. HacTpoiika U 3amyck B 6
ABTOHOMHOM pPEKHME.
B TOM 4mciie IpaKTHYECKHUX 3aAHATHI 1 J1a00PaTOPHBIX PadoT: 4
Tema 1.2. 1. ITpaktuyeckoe 3ansTue 5. I'paduueckre 0OBEKTHI, TEKCT, TAOJIHUIIBI, JUATPAMMBI,
TexHoa0rmsi SmartArt, kak a;ieMeHThl Ipe3eHTanuu. Beioop nu3aiina, 3exTsl, aHuMarms. 2
OK 02., OK 09.
CO3/1aHUA
npesenTanuii 2. [Ipaktnueckoe 3aHsTHE 6. 3aMeTKM K ciaifjilaM, Kak KOHCIEKT BBICTYILJICHHS.
3BYKOBOE COIPOBOJKJICHHE, HACTPOMKA MOKa3a: BpeMs, YaCTHUYHBIM MOKa3. 3aluTa 2
MPE3EHTALINH.
CamocrosiTesibHast padoTa 00y4aIOIIMXCH:
1. ITon6op mHbOpMaMK U CO3/JaHUE TMPE3EHTAIMN Ha YKa3aHHYIO IpernojaBaTelieM
TEMY, CBSI3aHHYIO C MPO(HECCHOHATBFHON NeSTENbHOCTHIO. 4
2. Co3nianue 3aMeTOK K MPe3eHTalluH, MOAr0TOBKA K 3aIllUTe PE3eHTAIUN
Tema 1.3. Conepxxanue y4eOHOro Marepuaja 40 OK 02.. OK 09.
TexHoJorus 1. Ha3znaueHue 3eKTpoHHBIX Tabui. CBS3b JIUCTOB U KHUT. PacueTsl, HCIIOIb30BaHNE




HaumenoBanue
pa3iesioB U TeM

Copep:xanue y4eOHOro MaTepuasia i (popMbl OPraHU3aLMM JeATeTbHOCTH
00yyarImuxcsi

O0nLeMm
B yacax

Koapl
KOMIIeTEeHIINIi,
(popmupoBanuio
KOTOPBIX
crnocodcTByer
3JIEMEHT
NPOrpamMMbl

HUCIO0JIb30BAHUS
3JIEKTPOHHBIX
TA0JIMII

¢byukuuii. Mcnonp3oBanue pa3inyHbl KaTeropuil BCTpoeHHbIX pyHKuni. O0paboTka
naHHbIX. [locTpoenue quarpamm. JlonmoTHUTENbHBIE BOZMOXKHOCTH

B ToM 4uc/Ie NpaKTHYECKUX 3aHATHII U JIAOOPATOPHBIX PadoT:

36

1.

[MpakTdeckoe 3anstue 7. Co3gaHWe W PeAAKTHPOBAHUE TaOIUIL: (OPMYII,
WCTIONb30BAHUE  MaTeMaTHYeCKuX, cratuctuueckux (Qynkmuit. Iloctpoenue
auarpaMm. 3amnurta nHGopMaIui B Tabaumax

. [Ipaktudeckoe 3anstue 8. [I[poMexyTouHOE 3a4E€THOE 3aHSATHE 1O TEME

. [lpaktnueckoe 3anarue 9. Matemarnueckue, CTaTUCTUYECKHE, aTa U BPEMSI.

. [Ipaktnueckoe 3anstue 10. bankoBckue GyHKIUN.

. [Ipaktnueckoe 3ansatue 11. dyHKIuU pabOThI C IECHHBIMUA OyMaraMu.

. [Ipaktnueckoe 3ansatue 12. dyHkiuu oT60pa YcinoBHOE HopMaTUPOBAHKE.

. [lpaktrueckoe 3anarue 13. [lpomexyTogHOE 3a4€THOE 3aHATHE MO TEME.

OIN|O|OT DWW DN

. [Ipaktnueckoe 3austue 14. OOpaboTKa JaHHBIX: COPTHPOBKA, (UIBTpAIUS U €€

0COOCHHOCTH, CTPYKTYpHUPOBaHUE TAOJIHIL.

N INNINININDN

. [TpakTnueckoe

3ansatue 15.  OOpaboTka
KOHCOJIMJIUPOBAHUE JIAHHBIX.

JAaHHBIX: IHOABCACHUC HTOI'OB,

N

10.

[Ipaktrueckoe 3ansatue 16. O6paboTka maHHBIX: [TocTpoeHHE CBOIHBIX TAOJIHII.
CBOJIHBIE JHATPAMMBI.

11.

HpaKTI/IquKOG 3aHsaTHe 17. HpOMe)KYTO‘IHOe 3a4CTHOC 3aHATHUC 10 TEMC.

12.

[IpakTuueckoe 3anarue 16. Pemenne TMHEWHBIX 3324 - ONTUMU3AIINS BBITyCKa
TIPOTYKIIHH.

13.

IIpakTnueckoe 3anarue 19. TpancnopTHsle 3a1aun.

14.

HpaKTI/I‘-IeCKOG 3ansTue 20. HpOI/I3BOJICTBeHHLIe 3aJla4u.

15.

IIpakTnueckoe 3anarue 21. AHanu3 ycTOMYMBOCTH PELIEHUS 3a4a4.

16.

IIpakTnueckoe 3anarue 22. [lonroroBka k 3auery.

NINNIN N (N DN
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Koapl
KOMIIeTEeHIINIi,
HaunmenoBanme Conepxanue y4eOHOro Marepuaja v (popMbl OPraHu3aUMHU AeITeIbHOCTH O6bem (bopmupoBaiio
pa3iesioB U TeM 00yyarImuxcsi B yacax KOTOPBIX
crnocodcTByer
3JIeMEeHT
NMPOrpamMMbl
17. [Tpaktuueckoe 3anstue 23. [I[poMexxyTouHOE 3aU4€THOE 3aHATHE 110 TEME 2
18.  IlpakTmdeckoe 3aHsTHe 24. 3a4ETHOE 3aHATHUE 110 TEME 2
Conepxxanue yueOHOro Marepuaja
1. Penaunonnsie 0a3zbl  ngaHHbIX. CTpykTypa ©0a3pl naHHBIX. (OCHOBHBIE THIIBI 12
nHpopManuu, cocoOsl 3anojHeHus Tadbmui. Co3aaHne U pelakKTUpOBaHUE TaOIHIIL.
dopmupoBaHUE 3aIPOCOB BEIOOPKU. BBIBO MHGOpMAaIMK Ha SKpaH U MeYaTh.
B TOM 4mciie IpaKTHYECKHUX 3aAHATHI 1 J1a00PaTOPHBIX PadoT: 12
1. ITpaktuyeckoe 3anarue 25 Co3manue 0a3bl MaHHBIX: MOJS CO CIUCKAMH, MPABHIIO 5
MIPOBEPKHU JAHHBIX ITPH BBOJIE, COOOIIEHNE 00 ONTHOKE, 3HAUEHHE 110 — YMOJIYAHUIO.
Tema 1.4. 2. IIpaktrueckoe 3anstue 26 3anonnenne bl u koppektupoBka cTpykrypsi b/I. 2
TexHoIOrMsI 3. [Ipaktrueckoe 3ansaTue 27 3adeTHas MpakTH4eckas padota mo teme (Brimonnenue
HCIOIE30BAHMS 3a4€THOr0 MPAKTUYECKOTo 3aJaHus MO MpoiiieHHOMY MaTtepuainy). dopmupoBaHue 2 OK 02., OK 09.
643 NaHHBIX 3a1poCcoB BEIOOPKHU.
4, Tlpaktraeckoe 3ansatue 28 dopmupoBaHue 3aIIPpOCOB BHIOOPKHU 2
5. [IpakTrueckoe 3anarue 29 PacuerHble mos 2
6. [IpakTuueckoe 3anstue 30 Dopmbl, OTYETH. 3aueTHas MpakTUyeckas padbora 1o 5
teme (BpinonHeHne npoMeXyTOYHOTO 3a4€THOTO MPAKTUUECKOTO 3aJaHus)
CamocrosiTesibHast padoTa 00y4aIOIIMXCH:
1. CdopmynupoBaTh 3agaHHe TIO CO3JaHHIO COOCTBEHHOH CTpykTypel bBJ[ ¢
yKa3aHUEM THUIIOB TOJIeH UX pa3MepoB, MPUIyMaTh UHGOPMAIIHMIO JUIS 3aI0THEHUS 4
0asbl JaHHBIMH.
2. CdopmynnpoBarth MATh 3alIPOCOB PA3HOTO BUJA U Pa3HOW CTENEHH CIOKHOCTU
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PA3JIEJI 2. ACHIOJIb30BAHUE TEJTEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH B

IMPO®ECCHUOHAJBHOM JJEATEJIBHOCTH. THOPOPMAIIMOHHASI BE3OITACHOCTb. 4
Conepxxanue yueOHOro Marepuasa
1. Wcnonp3oBaHue II00ANTBHBIX U JIOKAJTBHBIX ceTel B MPpo(hecCHOHATBHOM 2
Tema 2.1. JESITeILHOCTH. DJIEKTPOHHAS TI0UYTA ¥ TeJICKOMMYHUKAITMOHHBIX TEXHOJIOTHH.
KomnbloTepupie | B TOM 4nciie NpakTHYECKHX 3aHATHII H 1a00paTOPHLIX paoT: 5 OK 02., OK 09.
ceTu. UuTepHer
1. Ipaxruueckoe 3ausitie 31 CereBble pecypchl. Vicnonp3oBaHue MPOrpamMm B
PEKUME YIATEHHOTO MOJIb30BaHus. VICmop30BaHue 3IeKTPOHHOM oYThI, ON-line 2
CEMUHApPOB U KOH(pEpEeHIUH.
Copep:xxaHue y4e0OHOIro MmaTepuaja 5
Nudopmanmonnas 6e3onacHocTs. Kinaccudukamus cpeicTB 3aliuThl.
Tema 2.2. B ToM 4Hc/Ie NPAKTHYECKUX 3AHATHI 1 JIa00PATOPHBIX padoT: 5
Oobecneuenue
. OK 02., OK 09.
uapopmamuonnoid | 1. [Ipaxtuueckoe 3anarue 32 3anura HGOPMALMK IPU XpaHEHUU (pe3epBHOE
0e30MacHOCTH KOIMKMPOBAHUE) U B KaHasaxX cBsi3u (wndpoBanue). dusnyeckas (3aliura J0CTyna K 5
I1K) u nmporpammuas 3amura (Pazaenenue npas 10CTyna, aHTUBUPYCHBIE
MIPOTPaMMBI ).
PA3JIEJI 3. UCTIOJIb30BAHME ITPUKJIATHBIX ITIPOT'PAMM B ITIPO®ECCUOHAJIBHOM 54
JAEATEJIBHOCTH
Conepxanue y4eOHOro Marepuasia
1. CopaBouno-tipaBoBbie cuctembl (CIIC) B mpodeccroHanbHOl A€ATEIbHOCTH
¢unancucra. OcHoBHble (yHKuMu U mpaBwia pabotel ¢ CIIC. IlouckoBbie 4
Bo3moxHocTtu CIIC. OGpaboTka pe3ynpTaToB Moucka. Pabota ¢ comep:KUMbIM
Tema 3.1. AOKYMCHTOB. v
Mudopmanuonso — B ToM yuciie npakTHYeCKHUX 3aHATHI U J1a00pPaTOPHBIX padoT: 5 OK 02., OK 09.
NPABOBLIC CHCTEMBL 7 [Ipaktueckoe 3anstue 33 OcymecTBieHue cOopa WHGOPMAIMU IO KapTOUKE
MOUCKa, CJIOBapi0 TEPMUHOB, CHpaBoYHOU wuHPopManuu. Ilpecca u KkHHTH,
KOJIEKCBI, TyTeBOAUTENU. Vcronp3oBaHue HaWJIeHHONW HMHQPOpPMAIIUH B TEKCTOBOM 2

PEAAKTOPC 3aueTHas IMpaKTUYICCKaA pa60Ta 10 TEMC (BLIHOJ'IHCHI/IC 3a4CTHOI'O
IIPAKTUYCCKOT'O 3a,Z[aHI/I$I).
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CamocrosiTesibHas padora:

1. llouck HeoOxomumol uWHpopMauuun B  HekomMmepueckoid Bepcuu  CIIC. 2
dopmMupoBaHuE OTUYETA 10 POBEPEHHOM pabdoTe.
Conepxxanue yueOHOro MarepuaJja
1. CpenctBa  aBTOMaTtm3amuM  TPOQECCHOHANBHON  JEATENBHOCTH:  oOmme
BO3MOYHOCTU M 0COOEHHOCTH OTJIENIbHBIX PUKJIAIHBIX PEIICHUI. 34
2. OnepaTuBHBIN 1 YIPABICHYECKUI U PETJIAMEHTHPOBAHHBIN YUeT
3. AHaym3 X034HCTBEHHOU JEATSIILHOCTH U TUTAHUPOBAHUE TTPOTAK
B ToM yuncie npakTHYeCKHUX 3aHATHH M J1a0OpaTOPHBIX padoT: 8
1. Ilpaktuueckoe 3anstue 34 Pabora co cHpaBOYHMKaMH, IUIAHOM CUETOB, 5
MEPBUYHBIMU JTOKYMEHTaMU
2. IpakTrdeckoe 3aHaTre 35 3aKka3bl MOKYIATEICH, TOTOBOPA, KAIBKYIISIIHS 3aKa3a 2
3. Ilpaktudeckoe 3ansTue 36. OmiaTa c4eTOB KOHTPAareHTaM. 2 OK 02., OK 09.,
4. Tlpaktdeckoe 3ansaTue 37 BemeHue XO3sMCTBEHHBIX omepanuii. BrimosHeHne 5 K 1.3., IIK1.4.,
OTACIBbHBIX paboT [IK15,
Tema 3.2 5. [paxTtuueckoe 3ansatue 38 IIpon3BOACTBO TUIOBOM MPOAYKIHMU M MPOIYKIHH IO 5 ZH 5 ZHIK’ 2H 3{{
2. o o 2. 3.,
OUHANCOBLIE I WHIMBUAYAIBHOMY 3aKa3y, CKJIQJICKOM y4eT rOTOBOM MPOIyKIHH _ HK,3.1., K
6. [Ipaktuueckoe 3ansTre 39 DUHAHCOBOE COMPOBOXKJIECHUE U JOKYMEHTAI[MOHHBII
ynpaBJieHYeCKHue KOHTPOJTh 3aKYIIOK 2 3.2, I[IK 3.3,
CHCTEMBI > > I[IK 3.4, IIK
7. Ipaxtuueckoe 3anarue 40 [IpomexxyTOUHBIH 3a4eT 1Mo NpoilIcHHOMY MaTepuaty 2 35
8. Ilpaktnueckoe 3anstue 41 KaapoBble TOKyMEHTBHI. Y4eT pabodyero BpeMEHU 5 [IK 4: 1:’ [IK
3apaboTHas miara 49 HK, 43
9. IlpaxTtuueckoe 3anarue 42 Pacuer HaIOroB U CTpaxoBbiX B3HOCOB ¢ DOT 2 ﬁK 4.4 ’
10. Ilpaktuueckoe 3anstue 43. PernmamentupoBaHHble OT4eThl. OnpeneneHue 5
HAJI0rOBOM 0a3bl VI HAJOTOB U COOPOB.
11.  IIpaktuyeckoe 3aHstHe 44. Pacuer u ymiara HajloroB, cOOpPOB M JpPYyrux 5
00s13aTenbCTB B 010 1KEeTHl PD
12.  IIpaktuyeckoe 3ansatue 45. Jleburtopckas U KpeAUTOPCKas 3aJ0JDKEHHOCTh MIPU 5
pacueTe ¢ KOHTpareHTaMu H Ol KeTaMu
13.  IIpaktuyeckoe 3aHaTue 46. YrpapiieHHe NPEANPUITHEM: ONEPATHUBHBIN y4eT U 5
¢uHaHCOBAs OTUYETHOCTh. AHAJIN3 (PMHAHCOBOU JEATEIILHOCTU
14.  Ilpaktuyeckoe 3ansitue 47. 3aueTHas mpakTUyeckas paboTa MO Teme 5

(BLIHOJ'IHCHI/IC 3a4YCTHOT'O MPAKTUYCCKOT'O SaﬂaHI/IH).
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CamocrosiTesibHast padoTa 00y4aIOIIMXCH:

1. BeneHue X03sIICTBEHHBIX OTIEpalliii TIO 3a1aHuto. (paboTa B 6a3e)
2. Ucnonp3oBanue cucremsl 1C: UTC (Bompock! o nHTEpdEiicy)

3. Anamms maoxectBa [10 1C. Haznauenue nporpamm (0oT4eT)
4.

Ucnonb3oBanue cucremsl 1C: I'BY (IlnanupoBanme u CaHKIMOHUPOBAHUE 14

pacxo 0B OIOHKETHOTO yupexkiacHus. DopMupoBaHUE TUTAHOBBIX HA3HAYCHHM I10

komam noxonoB Orwomxera (KJB) m komam pacxomoB Oromkera (KPB). Yuer

cyocunmii)

5. AHaJIM3 MHOXECTBA ONEPATHBHBIX OTUETOB (CIpaBKa O HA3HAYEHUHN OTUYETOB)

IIpomexyTounas arrecrauus B ¢popme nudpepeHHMPOBAHHOIO (32 CUET BPEMEHU, OTBEIEHHOTO Ha 5
MIPAKTUYECKUE 3aHSTHSI)
Bcero 140




3. YCJOBHUSA PEAJIN3AIIMA ITIPOTPAMMBI YYUEBHOM JTUCIIUILIUHBI

3.1. MaTepuaabHO— TeXHHYeCKOe o0ecrnevyeHne
Jnist peanu3aliy IporpaMMbl YUeOHON JUCHUIUIMHBL TOJDKHBI OBITh PEAYCMOTPEHBI CIEAYIOIINE

cnenuanbHbie nomemienus (B coorerctBun ¢ ®I'OC u I[TOOIT):

nabopatopust « M HPpOpMAMOHHBIE TEXHOJIOTHH B IPO(PECCHOHATBHON eI TETHHOCTHY,

OCHAIIICHHBIA 000PYZ0BaHUEM: MOCAAOUYHBIE MECTA M0 KOJIMYECTBY 00yUaroOmuXxcs, paboyee MecTo
npernojaBatens, WHPOPMAMOHHBIE CTEHABI, YydeOHO-MeToaudeckoe olecrmeueHune:  ydeOHO-
METOJMYECKUH KOMIUIEKC MO JUCIHIUIMHE, METOJUYECKHE MOCOOWs W TPAKTHUYECKHE 3aJaHusl C
METOIMYECKUMH PEKOMEHIANNSMU 110 X BBIITOJIHEHHUIO, KPATKHE KOHCTIEKTHI (CITPABKH) U pa3IaTOYHbIH
MaTepuall,

TEXHUYECKUMHU  CpEeICTBAaMH OOYYEHHUS: TEePCOHAIBHBIE KOMITBIOTEPHl C  JIMIEH3MOHHBIM
MIpOrpaMMHBIM oOecrieueHueM (ornepanronHas cucreMa cemeiictea Windows, naker Microsoft Office,
WH(POPMAIIMOHHO TPAaBOBBIE CHUCTEMBI, IpoTrpaMMHBIE cpenctBa Ha tuiatdpopme 1C) ¢ BBIXOJIOM B

JIOKaJNbHYIO ceTh U B VIHTepHET, MapKkepHas (MHTepaKTUBHAsA) JOCKa, MYJIbTUMEIMA IPOEKTOP, IPUHTED.
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3.2. AudopmanuoHHOe 0becrieyeHne peaTn3auuu MporpaMmsbl

s peanuzanuu mporpaMmbl OMOTMOTEUHBIH (OHA 00pa30BATENBHONW OPraHU3AMU JOJKEH

UMETh T[ICYaTHBIE W/WIM  DIEKTPOHHBIE 0Opa3oBaTeNbHBIE W HH(QOPMAIMOHHBIE  PECYPCHI,

peKoMeHAyeMbIE Ui NCII0JIb30BaHUs B 00pa30BaTEIbHOM IPOLIECCE.

3.2.1. IlleyaTHble U3MaAHUSA

1. HopmaTuBHbIE IPABOBBIC IOKYMEHTHI:

2. Koncrutymus Poccuiickoit @eaepannu ot 12.12.1993 rona (¢ yueTom ¢ U3MEHEHUH U JOTIOTHEHUN ).

3. I'paxnanckuii kogekc Poccmiickoit denepanuu (dactsb niepBasi) oT 30.11.1994 r. Ne 51-®3 (¢ yuerom
W3MEHEHUH U JOTIOTHEHUH).

4. T'paxxnanckuit koaeke Poccuiickoit @enepariuu (yacth BTopas) ot 26.01.1996 r. Ne 14-®3 (c yuetom
W3MEHEHUH U JOTIOTHEHUH).

5. Hamoroseiii konexc Poccuiickoit deneparuu (dacte mepBasi) ot 31 urons 1998 r.Ne 146-D3 (c
Y4€TOM M3MEHEHHUH U JTOTIOJTHEHU ).

6. HamoroBerii kogekc Poccmiickoit @eneparuu (wacts BTOopas) oT S aBrycra 2000 r.Ne 117-®3 (c
Y4€TOM M3MEHEHHUH U JTOTIOJTHEHUH ).

7. Tpynosoii koaekc Poccuiickoit deaepanuu” ot 30.12.2001 N 197-®3 (pen. ot 05.02.2018)

8. ®enepanbubiii 3ak0oH OT 18.07.2011 Ne223-d3 «O 3akymkax TOBapoB, pabOT, CIYr OTIACIbHBIMH
BUJIAMU IOPUINYECKUX JIUID) (B AEUCTBYIOIIEH pelaKIIin).

9. ®enepanbubiii 3ak0H 0T 05.04.2013 No 44-D3 «O KOHTPaKTHOM cUCTEME B cpepe 3aKyIoK TOBAPOB,
paboT, ycnyr s oOecrieyeHus rOCyJapCTBEHHBIX M MYHULMIAIBHBIX HYXKI» (B JeHCTBYOIIEH
peIaKIun).

10. ®enepanbubiii 3akoH oT 27.07.2006 N 149-®3 (pen. ot 23.04.2018) "OO6 wundpopmanmu,

MH(OPMALMOHHBIX TEXHOJIOTUAX U O 3aluTe HHPopMaIun"
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OcHoBHas nuTeparypa:

1. ®wmmonoBa E.B. Mudopmanmonnsie Texnonoruu B npodeccruonanshoit aesrensHoctu (CIIO)
[DnexTponnbiii  pecypc] -  MockBa:  KuoPyc, 2017 - 482 — Pexum jgocryna:
http://www.book.ru/book/922139.

3.2.2 DyieKTpOHHbBIE U31aHNS (3J1eKTPOHHBbIE PECYPChI):

1. DnekrponHO-OubMoTeynas cucrema BOOK.RU http://www.book.ru

3.2.3 /lonoTHUTEIbHbI€ HCTOYHUKH:

http://www.consultant.ru - CripaBouno-npaBoBas cuctema «Koncynabrant [Tinrocy

http://www.garant.ru - CrpaBo4HO-TIpaBoBasi cuctema «I apaHt»

http://www.minfin.ru — OdunuansHelii caiit MunucTepcTBa puHaHcoB Poccuiickoit deneparn

http://www.nalog.ru - Odwurmansueiii caiiT DenepanbHOIl HATOTOBO# CITYXObI

http://znanium.com — DyeKTPOHHO-OMOIMOTEUHASI CHCTEMa Znanium.com

https://edu.lcfresh.com - 1C:IIpennpusitue 8 uepe3 Murepuer" mis Y4ueOHbBIX 3aBEICHUN

N oo g &~ D P

Nudopmanmonnas 6e3onacHocTh: yueonuk / B.I1. Mensnukos, A.U. Kynpusaos, T.1O. Bacunbena;

non pen. B.I1. Mensaukosa. M.: KHOPYC, 2017.


http://www.book.ru/book/922139
http://www.book.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.minfin.ru/
http://www.nalog.ru/
http://znanium.com/
https://edu.1cfresh.com/
http://go.mail.ru/redir?via_page=1&type=sr&redir=eJzLKCkpsNLXT00p1TNMTitKLc7QS87P1WdgMDQ1sjQ2MjUwNmaYtN1ewEe17o3lGZ9zJ8LdwgG0shFc
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4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUS YYEBHOM JUCIUILJINHBI

Pe3yabTaThl 00yYeHHS Kpurepuu MeToabl OLIEeHKH
OIIEHKH

[TepeueHs 3HaHWH, OCBAUBAEMBIX B PAMKaX JUCIUILTAHBI:
BO3MOJKHOCTEH UCTIOJIb30BaHUS UH(OPMAITMOHHBIX
TEXHOJIOTUI JUTs pereHus MOCTaBJICHHBIX
npoheccHOHATBHBIX 3ajad, IPAMOTHBIH BEIOOD
HMHCTpYMEHTa 0a30BOro MpPOrpaMMHOIO OOecrneueHus yis
JNAIBHENIIETO TPUMEHEHUS
Wnrepdeiica  MHPOPMALMOHHO  NPABOBOM  CHCTEMBI,
BCECTOPOHHHMX  BO3MOXHOCTEH  IMOWCKa  HOPMAaTHBHO
paBoBOW  MHGpOpMaIMM, CcHocoboB ee oTOopa U
oopMIIeHHS ISl TaTbHEUIIETO UCTIOIb30BaHUS
BosmoxHOCTEH CHEIUAIBHOTO IIPOrPaMMHOTO
obecrieuenus. [lombop  oNTUMaNBHOTO  TPUKIIAHOTO O11eHUBaHUIO
pemieHUsT W aJanTanus  €ro  JUIA  TOCTaBJICHHBIX MOJITeXKAT BCe
npodecCHOHANBHBIX 3a7ad. 3HAHWE METOJOB W3yYCHHS 3a4eTHBIC
uHTepdeiica BHIOpaHHOTO MPOrPaMMHOT0 00ecreueHus MIPAaKTUYECKHE
PecypcoB Tr00anbHONM ¥ JIOKaTBbHOW CETH, OpraHU3aIuil paboTHI IO TEMaM U
CEKTOpa TOCYIapCTBEHHOTO (MYHHUIUIIAIHLHOTO) YIIPaBICHUS paszaenam.
n HTepHeT-pecypcamu. 3agaHue,
OcoOenHoctu 6e30macHOi paboThl C BBOJIOM, XpaHEHUEM U BBITIOJTHCHHOE
nepenavei uHpopmMaLuH, u obecriedyeHreM | DKCIIEPTHOE MTOJTHOCTHIO - 5
pecypcocOepexeHus HaOJIIO/ICHHE U (OTIMYHO).
[Iepeuenb ymMeHU, OCBaUBAEMBIX B paMKaxX JUCUUTUIMHBI: OLICHKA Ha 3anaHue,
MOKa3bIBaTh HABBIKM aHajdM3a 3a/adyd JJIs ONTHUMAJBHOTO | IPAKTHYECKHUX BBITIOJIHEHHOE B
WCIIOJIb30BAHUS CPEACTB HH(OPMAIIMOHHBIX TEXHOJOTHH | 3aHATHUAX NPU MUHUMAaJIbHOM
0a30BOT0 MPOTPAaMMHOTO OOECIICUCHHs] JUISI PEIICHHS | BHIIIOJTHEHUHU obbeMe (He MeHee
npoecCHOHANBHBIX ~ 33a7adu: co3laHus ©u  odopmiieHue | paboTh YeM Ha MOJIOBHHY) —
JOKYMEHTOB, IIPOBEICHHE pacyeTOB B  AJIEKTPOHHBIX 3
Tabnuiax;, oOpaboTka ©0a3 MAaHHBIX, (OPMHpPOBAHHUE U (ynoBieTBOpUTEIbH
HACTpPOMKa MPE3CHTAIIUM. 0).
Hcnonb3oBath pecypcbl M BO3MOXKHOCTH — TOWCKOBOI 3ananue,
nH(OPMALIMOHHO TIPaBOBOM  cucCTeMBbl Ang  mojadopa BBHITIOJIHEHHOE OoJiee
aKTyaJlbHOMN HOPMATUBHO-TIPABOBOM uH(bOpMaIuu. yeM Ha ¥4 - 4

OdopMisaTs ¥ NPUMEHATh HAWICHHYIO HHGOPMALUIO Ui
ONTHMU3ALUH n KOHTPOJIS npodeccuoHaIbHON
JIeSITeILHOCTH.

Hcnonb30BaTe BO3MOKHOCTH IPUKIAJIHOTO IPOrPaMMHOTO
obecrieueHUs A TPAMOTHOTO U ObICTporo odopMIICHUS
XO3SMCTBEHHBIX OIEpPALIMH, ITPOBEACHUS PACUETOB, aHAJIN3A
pe3ynbTaToB  MPO(ecCHOHANIBHON  JESITENTbHOCTH U €€
KOHTPOJISL

Hcnonb3oBate pecypcehl TI00anbHONW M JIOKANBHOM CETH,

OI0JUKETHBIX M BHEOIO/DKETHBIX  (QOHAOB,  0OMeH
SJIEKTPOHHBIMU  JIOKyMEHTaMHu, paboTa ¢  JUYHBIMHU
KaOMHeTaMH, TpPOBEJEHHE IPOBEPOK UEpe3 Pecypchl

KOHTPOJIMPYIOIINX OPraHOB

(xopor1o)




