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@rlnaHcosoro yHrrBepcrrrera

B coorsetcrnnu c YcrasoNa @uHaHcosoro yHr,rBepclrrera, Ha ocHoBaHr.lr4

nyHKroB 2,4,5,6 npnxa:a (Duxyuunepcurera or 05.10.2016 Ns 1903/o

<O eHeceHr.ru ugueuenufi B rrrrarHoe pacflvcalLre @nHaHcosoro yHr.rBepcr.ITera),

nplrKa3LrBaro:

1. Y:raepgr.rrr lloroxenue o I-{entpe rnaur.rpoBaHu s A pasBur a rrepcoH€ura

@Lruancosoro yHL.tBepclrrera B coorBercrBur.r c flprlJroxeHrreM.

2. llpuanars yrparuBrxuM curry npur(a3 (Dr,rnyursepcurera or 21.10.2015

}& 2159lo <06 yrnepxgeuuu floloxeHr.rr o I-{eurpe nrraHHpoBaHrr e u pa3B rr4r

nepcoHzrna (DnHaHcosoro yHrrBepcHTera).
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flpu,roxeuue

YTBEP)I(AEHO

TIOJIO}ITEHI,IE

I{eurpe [.,,raHHpoBaHlrr H pa3BHTHr flepcoHaJ'ra
@lruaucosoro yHHBepcHTera

1. O6urue noroxeHus

1.1. I-[eurp n,rauupoBaHH, v pa3Brr"lte. nepcoHiura (aalee - ueHTp) rBrrercs
crpyKrypHbrM norpa3neneHHeM @[HaHcosoro yHr,rBepcHTera, co3raHHbrM rnr.
Sopmr.rponaHu, KoMnlreKcHofi cucreurt y[paBJreHH, qeJroBeqecKr.rM[r pecypcaMu Ha
ocHoBe xagporofi nolu,rrr,rKH, naqeleHuofi Ha coBeprueHcrBoBaHr,re ynpaBJreHH,
nepcoHalroM @unyuuaepcurera.

1.2. floloxeslle o I-leurpe [JraHHpoBaHr,rs u pa3Blt'tvfl nepcoHirna (ganee -
Iloloxeuue) perynnpyer Aerrer'rbHocrb rleH'rpa, oflpe.4enrer ero rleJrr{, 3a4a.ru,

peKropa @uuyunnepcurera.
1.5. B crpyxrypy ueHrpa BxoArr:
- oTAeJr MOTr.rBarIr.rH u pa3B["tufl, nepcoHana;
- rpyflna perucTpauuu AoKyMeHToB.
1.6. I{eu:rp aorrnaBnrer .qr.rpeKTop, roropuft Ha3Haqaerc, Ha AorxHocrE tr

ocno6oxgae'rcl or AoJIxHocTIt pelcopoM @Huancosoro yHr.IBepcI,ITera IIo
npeAcraBJreHr.rro AHpeKropa no nepcoHany.

1.7. I-leurp pyroroacrByercfl B cBoei .uerreJrrHocrrr 3aKoHoAareJrbcrBoM

Poccuicxofi (Degepauuu, Ycranonr, JroKirJrbHbrMr.r HopMarr,rBHbrMr{ aKraMr,r
(Duuyulrnepcrlrera u rracro.fiutn lr I Io,roxerrnelr.

1.8. KnaruQuraquonHsre rpe6oBaHl.rr, SyuxunoHa.,rltrue o6aeauuocrn,
4orxuocrHo[npaBa! oTBeTcTBeHHocTb .rIlrperoopa ueHTpa peruraMeHTHpyroTc,

rHcrpyxuuefi , yrBepxAeHHofi pexroporra (DuHancosoro yHr,rBepcrrrera.
1.9. Knaalr$uxaunonHr,re rpe6oBaHr.rr, $ynrquoua.,rrnue o6a:auuocru,

rrpaBa, orBercTBeHHocr[, /Ipyfr.rx pa6oTHuKoB ueHTpa peruraMeHrapy]orct
IOJTXHOCTHbTMT.T rrHCTpyKUrrrMH, yTBepXAeHHBIMT4 AHpeKTOpOM rIO nepCOHErJry.

(Dunynr.reepcvrera

Syurcuna, npaBa, orBercrBeHHocrr, pa6orunxon u B3ar.rMoorHorrreHu, c iqpyrr.rMr.r
noApa3AeneHl4euu @lluyHunepcHrera.

1 .3.

1.4.

I lenrp noavrzHrerc, He[ocpeAcrBeHHo Aupexropy no nepcoHarJry.

Crpyxrypa t,r rrrrarHoe pacnucaHrre ueHrpa yrBepxlaerc, npr.rKa3oM

)



I.10. I{enrp xMeer LtHrepHer-crpaHlruy (cafir) u paMKax Kopnoparl{Buoro
noprana (cafira), co3AaHHyro H no.u.uepxltBaeMylo IIeHTpoM B coorBercrBllu c

4eicrnyrcquuu n @HHaHcosoNt yHIrBepcI'ITere JIoKEUIrHrIMI'I aKTaMI'I u
o6ecnevuaaroulylo flpeAcraBJIeHHe aKryanLHoi unQoprr.rauvt4 o AesreIIbuocrll
qeHTpa.

1.1 1. Iloroxeure, a raKxe BHocLIMEIe B Hero [3MeHeHn, yrBepxAalorcq
npr.rKa3oM @uHyuu sepc nrera.

2.\\etna3a,'av,u

2.1. OcnosHofi rlenblo AerreJlbHocru ueHTpa ,BJIrerc{
pezrnrr3aqr.r, clrcTeMbr onepaquoHHoro ynpaBneHll flepcoHiuloM.

parpa6orxa vt

flog onepaquoHHbrM ynpaBJIeHLIeM nepcoHaJloM g floroxeul4ll noHllMaerc,
rrJraHr{poBaHue uorpe6nocrn u o6ecne.IeHLIe nepcoHanoM <DuHaHcosoro

yHr.rBepcHTera (:a r{cK,'rroqeHr.reM HaflHo-neAarorlzqecKI.{x pa6oruuxon),

Qopnruponaurae ueJreBrrx rpynn nepcoHata h y'uacrLte B Hx oueHKe u pa3BLt'tLlu,

pa3BHTr4e CUCTeMbT HeMOHerapHOfi rrlorueaqlIH' BKJIIoqa, HafpaAHylo .[erreJrEHocrb
no KoploparuBHbrM HarpaAaM r.r npeAcraBJIeHLL pa6oruuxoa K Be.uoMcrBeHHbIM Ir

rocyAapcTBeHHbrM HarpaAaM :

- peirJr[3arlu, onepaulroHHoro ynpaBneHlrfl nepcoHuIJIoM;

-pernaMeHTaur,r, .qerreJrbHocTl,I B qacTI,I olepauuoHHoro ynpaBneHH,
lepcoHaJroM;

- aAMr.rHr.rcrpr.rpoBaur{e npoqeccoB H AoKyMeHToo6opora no onepau?roHHoMy

ylpaBneHr.rrc [epcoHirJroM.
2.2. OcnosHrrN,ru 3a1aqaMll IreHTpa tBJlrlorcfl :

- yqacrr4e a parpa6orxe u coBepIxeHcrBoBaHI.rI4 xaaponoff noJII,ITI,IKLI

Olruyulreepcurera, H KoopnnHaul.{, AesrerbHocru no ee peanI,I3aIII.rH B

coorBercrBur.r c ueJrrMr.r v 3a!,a'taMu, crorurl4Mrl nepe.q (D naHcosttN{
yHr{BepcHTeToM B paMKax KoMneTeHuI{[ IIeHTpa;

- opraHlr3arlu, cucTeMbl exeroAHofo nnaHI,IpoBaHI,L ocHoBHbIx uanpaueunfi
AerTeJ.IbHocTI,I IIO ynpaBJreHLl]o flepcoHiuloM;

- opraHr,r3arlu, AerrenrHocrll no onpeAeJIeHI4Io norpe6nocru B Karpax u
parpa6orxa npelroxeuui no KarrecrBeHHoruy $opuupoBaHl.tlo u paul4oHanbHoMy

ncrroJt 30BaHr.rro KaApoBoro noreHuI,Iana pa6oruuxon;

- opraHlr3aur4s xolrnrexcsofi cHcreML,I no46opa [epcoHzl,'Ia,

coBeprxeHcrBoBaHue npo[eccoB aAanraulrI.I HoBbIx pa6oruuxon;

- yqacrrre coBMecrHo c I4ncrnryrou noBLIIIreHH, rnalnQuxaqltu l't

npoQeccuonamuofi nepenogroroBKlr pa6ornuron u pyKoBoAIrreJIrMI'l crpyKrypHblx
rro,qpa3AeneHr,rft B noA,[epxasuu seo6xoAI,IMoFo rea.nuQuxaquoHHoro ypoBHq

pa6ornuroe, r Qoprrauporauua e{SexrfisHofi cuc'rerust o6yvenu s, v pa3Butufl

KaApoB @uuynueepcurera;

- KoopAr,rHaur,r., AetrerbHocrI,I no coBepIxeHcrBoBaHI'IIo r'r QyuxquoullpoBaHI'Ito
cucreMbr KaApoBoro pe3epBa <DHnancosoro yHI'IBepcHTera;
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- yqacTlre B COBepUeHCTBOBaHU CUCTeMLI OnIaTbI Tpy AA A MOTHBaUHH

nepcoHana;

- pa3pa6oTKa u npoBeleHHe MeponpHtrufr, HanpaBreHHblx Ha noBbIIrIeHHe

ypoBH, y,qoBJreTBopeHHocrLI Tpy.uoM;

- KOOpAITHaIIU' AerTeJIbHocrI'I no coBep[reHcrBoBaHl'Iro cEcreMbl IIooupeHH,
3a AOCTr,rXeHr,rq B Tpyae I4 ynpaBneHH, ALICUUInLTHoT TpyAa, yqacTue B

Soprr,ruporanu[ KoploparuBHofi Kynbrypbt;

- yqacTr4e B pa3pa6orKe npe.(noxeHllfi no pau oHzInu3auLIlI opraHl43aulroHHor

crpyKrypEr rr rrrTara @rzHaHcosoro yHIrBepcI,Irera;

- opraHu3auHoHHo-MeroAllqecKoe pyKoBoacrBo, KoopAI,IHauI,l, I'I KoHTponb

AerreJrbHocrr,r crpyroypHblx no,{pa3AeJleHl,rfi (D[rHaHcoeoro yHHBepcI]Tera no

BonpocaM ylpaBJreHl{, nepcoHajloM, BxO.(rUIIlM B KOMneTeHUIlrc IIeHTpa.

3. <Dynxquu

3. 1 . OrAer nlorrs atlur v pa3Bll'trs nepcoHaJra:

- opraHrr3yer pa3pa6orxy onepalruoHHbtx nraHoB no pa6ore c nepcoHaJloM 14

Hecer oTBeTcTBeHHocTr, 3a I{x peiulH3auHIo;

- rracrByer B pa3pa6orKe I,I coBeptlIeHcrBoBaHllll xa4porofi IIoJILTTI'IKI.I

@uuyxuaepcurera r{ nporpaMM pa3BHTLIs nepcoHana;

- $oprtlupyet 6rcaxer pacxo.uoB Ha uentl pa6orrl c [epcoHEIJIoM B

COOTBCTCTBI'I}I C NOP'AKOM, YCTAHOBNCHHOM B (DI4HAHCOBOM 
YHI,IBEPCI,ITETC;

- paepa6arrrnaer OopMbI AoKyMeHroB Anq [pe.(ocraB,'IeHu, r'+rSoprrlaIluu

(aarnor, rrJrauoB r{ Ap.) Am o6nerr{eHll B3al,tMo.qeficrsuq Mexry ueHTpoM L

pyKoBoAr.rreJrrMr.r c'IpyKTypHbIx rroApa3AeJIeHI'ti;

- pa3pa6arblBaer JroKarbHble HopMaTLlBHbIe aKTr,I @Unasconoro yHl'IBepcnreTa

B paMKax KoMrrereHur{u IreHTpa n B coorBercrBt H c roaoBEIM flraHoM pa6oru

ueHrpa, yTBepxAeHHbIM B rIOpqAKe, ycTaHoBJIeHHOM B @I,IHaHCOBOM yHI'IBepCI'ITere;

- opraHr,r3yer $opuuposaHr.re n pa6ory c KanpoBr,IM pe3epBoM @nuaHcoeoro

yHr{BepcHrera;

- pa3pa6arLrBaer porpaMMLI aAanralluu pa6orHLIKoB;

- pa3pa6arLrBaer nr'IaHbI rueponpurrrfi no oqeHKe flepcoHana, ]rqacrByer B ero
oueHKe u peullJ3a\vLt npol.paMM vx pa3BLtTllfl;

- yr{acrByer B fipoBe.(eHur.r arTecraur.rfi aAMuHI4c'rparLIBHO-ylpaBJIeHqeC(OrO,

yqe6Ho-BcloMorareJrbHoro u npoqero o6clyxnnaroulero [epcoHaJla, I4 B pa6ore

ATTECTAUI,IOHHEIX KOMI,ICCUfi ;

- B3ar,rMoAeicrByer c BHetuHITMI'l lIcroqHI'IKaMI'I, o6ecle'{I'IBaIouIIrMI'I

@uHaHcosrrfi yHr{BepcI,ITer HoBbtMI,t KaApaMLI;

- opraHH3yeT pa6ory no no.q6opy KaHAI,rAaToB Ha BaI(aHrHbIe Ir ocy[IecrBJlrer
paccraHoBKy KaApoB coBMecTHo c pyKoBoALIrenrMLI CTpyKTypHbIx noApa3AeneHl4fi;

- KooprlrHllpyer lroprloK npoxoxAeHu, yc.norufi HclbITaH[, lrpu nplreMe Ha

pa6ory B paMKax [polreAypbl a,uanraIIHI'I nonux pa6ornuxon;
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- B3anMOAefiCTByer CO CTpyKTypHbIMU rIOApa3.(eJI eIlIdAMtl [O BO[pOCaM

rrplrBneqeHru K pa6ore BLInycKHr{KoB @anyHueepcnrera;

- npoBoAHr pa6ory ro oueHKe yAoBJIerBopeHHocTI'I flepcoHEIJIa

<Duuynunepcurera I{ BHocHT npe.unoxeHu, no ycrpaHeHI,IIo BbIqBreHHbIx npo6neM B

paMKax cHcreMbr ynpaBreHuq flepcoHaJIoM;

- ocyrlecrBrqer pa6ory IIo noou{peHl,Irc pa6ornnroa, rIoAroToBKe

AoKyMeHToB, npe.qcrauenufi x rocyAapcrBeHHblM, npaBHTeJIbcrBeHHbIM Ll

BeAOMCTBeHHbTM HarpalaM, Harpa.uH6lx JIIrcroB Ir npI,IKa3oB o nooupeHl4l,l
pa6ornuxon;

- Qoprrarapyer 6asy Aannrrx no Harpax.(eHurM, IIoJIyqeHHbIM pa6orHI,IKaMH
(DuHaHcosoro yHHBepcnrera;

- opraHH3yer pa6ory no nuoopmauuoHHoMy conpoBoxAeHuro ueponpurru n

paMKax peanr{3arruH KaApoBofi IroJII,rrHKI.{ OuHaHcosoro yHHBepcI.rrera;

-o$oprrarxer 14 flo.u.uepxr,rBaer aKTyEInEHocrb unQopr'lauuu I{HTepHer-

crpaHr.rqLr (caftra) rreHTpa B paMKax KopnoparllBHoro noprilna (cafita)
@unyur,rrepcurera, ux$opuaulloHHblx creHAax.

3.2. fpynna perucrpauur.r .(oKyMeHroB:

- opraHr43yer pa6ory uo o6ecne.{eHlllo KaqecrBeHHoro tt cBoeBpeMeHHoro

BbrnoJrHeHH, Sa4aq no pen{crpauuu, yqeTy H xpaHeHurc npLIKa3oB, LIHbIx

AoKyMeHToB @HHaHcosoro yHHBepcxrera, oQoprra,rremblx B paMKax BeAeHLIfl

ra,qponofi AoKyMeHTaur.ru no nurrHoMy cocraBy, no nooupeHl,Irc, no
KOMaHAnpOBaHr,rrc, IIO Ar,rCUfinnHHapHbIM B3bICKaHI,ISM, nO eXeTOAHbIM

onJraqr.rBaeMbrM ornycKaM pa6otruror;
- o6ecnequsaer perrzcrpauulo., yqer H xpaHeHI.Ie AoJIxHocrHbIx uucrpyruui

pa6oruuxon;

- ocyuecrBnrer pa6ory B cucreMe 3JIeKrpoHHoro ,uoxyueHroo6opora;

- BHOCLIT perHCTpaUUOHHbre HOMepa [pIrKa3oB, HHbIX AOK]',Ir{eHTOB

{Duuyuueepcurera, B cereBylo nporpaMMy < 1 C : upe.{npuxrue>.

4. flpana

I{enrp ulteer npano:
4.1. 3anpaul.raarr B crpyKrypHblx noApa3AeneHu.sx @nnancoeoro

yHuBepcurera ueo6xo.4auue AaHHr,Ie o pa6ornuxax, o AerreJIbHocrI'I crpyrTypHblx
flo,qpa3AeneHr4fi r paurax pe€IJILI3auI.tt{ xaAponoi IroJII,ITI,IKLI H BonpocoB ynpaBneHlr,

flepcoHauroM.
4.2. IlpeaocraBrrrrt pyKoBo.IlnrenflM c'IpyKrypHEIx norpar.{eleuufi

peKoMeH.uaulId Ans. ucrorHeHllq yKa3aHI'IH IIO BO[pOCaM, OTHOCIUII'IMC' K

KOMrreTeHUHr.r UeHTpa.
4.3. Ilonyuarb or crpyKTypHblx no.qpa3.{elesrafi cBe.[eHI'Ir, ueo6xoAI'Iurre

AJu BErrroJrHeHzr $yuxurzfi, Bo3JIoxeHHbtx Ha ueHTp.

4.4. OcyurecrBr.srb [poBepKI,I ]r KoopAI4HauuIo .4eqrenbHocrl.{ crpyKrypHElx

noApa3AeneHr4fi no nonpocaM, orHocqullrMc, K KoMnereHIrI{H ueuTpa, o pe3yJlETarax

npoBepoK AoK!'IaAbIBaTb AI4peKTOpy no nepcoHaJly.



4.5. Becru nepelncKy tro BonpocaM oueHKrr Ka.{poB, no46opa flepcoHaJra,

$opuaponana, KaApoBoro pe3epBa, pa6ore c ueneBbrMu fpy[naMH nepcoHzl,'ra,

HeMaTepHaJrbHoro noofllpeHr4, nepcoHaJra, a TaKxe IIo npyrr.rM BonpocaM, BxoA_rrqr,rM

B KOMIICTCHUI,Irc IICHTPA.

4.6. lazart pa3lqcHeHr4r, peKoMeH.qarlrrr4 r,r yKa3ar.ufl rro BonpocaM,
BXOA-flrqrrM B KOM[eTeHUr4rO rIeH'Ipa.

4.7. Bnocrarb rrperJloxeHr.rq ro coBeprrreHcrBoBaHurc Qoprra I{ Mero,qoB
pa6oru IIeHTpa @unyrurnepcurera, opraHu3arlur4 AerreJlbHocrl,r B paMrax
peatlrz3al.]:au xagpoeofi noJrr{TrrKr,r.

4.8. YqacrsoBarb B coBeulaHr.rrx npn paccMorpeHur{ Bonpocon xa4ponofi
uoJILITI,IKII, 14HbtX KaApOBbrX BOtTpOCOB.

4.9. flo.nyvarb nocryfiarculue B Oaxyxunepcr.rrer AoKyMeHTbr H

unSoprvaquouuue Marepr4aJrbr no cBoeMy npo$unro ,[erreJrbHocrr,r

cpeAcTBaMr,r cBr3lr, a TaKxe r.rHbrMlr MaTepHzrJrbHLrMr4 pecypcaMH, HMeK)rrlr.rMllc, B

@nnynurepcnrere, ueo6xogr.{MbrMu Am Aeqre,.rrHocru qeHTpa.

5. OrnercrneHHoct

03HaKOMJIeHHr, CUCTeMaTI{3I,lpOBaHHOTO yqeTa X I{CnO,rIb3OBaHIrr A pa6Ore.

5.1. OrsercrBeHHocrb 3a pa6ory ueH'rpa Hecer
geficrayoqufi B coorBercrBr.ru c .uaHHbrM floloxeHueu
r.rHcrpyKuxeft.

5.2. Pa6ornuxlr ueHTpa Hecyr orBercrBeHHocrb

4. 10. flo.n*osarbc, KoMrrr,IorepHoii, MHoxr.rrerr,Hoi u uaoir oprrexuarofi,

cBoeBpeMeHHocrb ucnoJrHeHr,rr, Bo3JroxeHH[,rx Ha Hnx rpyroBbrx $yuxqr.rfi n
cooTBeTcTBHI,t C AO,TIXHOCTIIEIMti I.tHCTpyKUHqMLt.

6. B raurr.roornolreH H, c ApyrllMH [oApa3,4eneHr,rrM H

I{eHrp nlauuo.4eficrnyer co BceMr,r crpyKrypHbtMr.r nolpa3reJreHr4rMH
@nnyuuaepcurera B paMKax 3araq ra Qynxuuil, Bo3JroxeHHErx Hacronrlr4M
floroNexueu.

lupexrop no nepcoH€rJry 3.B. Cvxos

I4HbIE

Ltlfl

.uupeKrop ueHrpa,
u ,qorxnocrnoi

3a KaqecTBo vI


