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Pa6oY.a51 nporpaMMa y<re6Hoif rrpaKrnKH (rro rrpocpmno crreumUihHOCTH) pa3pa6ornHa s 

COOTBeTCTBHH c: fipHKa30M Mirno6pHayKH PoccHH OT 05 .02 .2018 N 69 ( pe,n:. OT 01.09.2022) "06 

yTBep)KneHHH ¢enepaJibHOfO rocy napcTBeHHOfO o6pa30BaTeJlbHOfO CTaHnapTa cpenttero 

npo¢ecCHOHaJlbHOfO o6pa30BaHH51 no cneUHa.JlbHOCTH 38.02 .06 <l>ttttaHCbJ (3apernCTpttpoBaHo B 

MHHlOCTe Pocc111126.02.2018N50137); ITpHKa'.30M Mtttto6pHayKH PoccHH OT 29.10.2013 N 1199 (pen. 

OT 20.01.2021) "06 yrnep)KneHHH rrepe 1rneH: npocpeccttii H crreuHMhHOCTeif cpenttero 

npo¢eccHOHaJibHOro 06pa30BaHH5! 11 (3aperncTpHposaHo B MHHlOCTe Pocc1rn 26.12.2013 N 30861 ); 

ITpHKa'.30M M11HrrpocsemeHH5! Pocc1111 OT 24.08.2022 N 762 (pen. OT 20.12.2022) "06 yrnep)KneHHH 

Tiop51nKa opraHH3aUHH H ocymecrnrremu1 o6pa30BaTeJibHOH ne51TeJibHOCTH no o6pa30BaTeJibHbIM 

nporpaMMaM cpenHero rrpo¢eccttoHa.J1bHOro 06pa30BaHH5! 11 (3aperncTpHposaHo B MHHlOCTe PoccHH 

21.09.2022 N 70167); TipHKa'.30M M11Ho6pttayKH PoccttH N 885, MttHrrpocsemeHH51 PoccHH N 390 OT 

05.08.2020 (pen. OT 18.11 .2020) "O npaKTHY.eCKOH nonroTOBKe 06yY.alOUlHXC5! 11 (BMeCTe c 

"TioJlO)l<eHHeM o npaKTHY.ecKoH nonroTOBKe 06ytrn10m11xc51") (3apernCTpHposatto B MHHJOCTe PoccHH 

11.09.2020 N 59778); ITpHMepHOH OCHOBHOH o6pa30BaTeJibHOH rrporpaMMbl <l>enepanbHOfO r1e6Ho

MeTon11Y.eCKOfO 06ben11HeHH5! B cHcTeMe CITO rro yKpynttettttbIM rpyrmaM rrpo¢ecc11H: , 

cneuHaJibHOCTeH 38.00.00 3KOHOMHKa H yrrpasrreHHe. 

Pa3pa6oTY.HKH: 

Ha3ttHa T.A. - rrperro.uasaTerrb BKK 3seHttropo,n:cKoro c)mttattcoso 3KOHOMH'recKoro Korrrren)Ka 

- cjrnJlHaJla cpenepanbHOro rocy.uapcrneHHoro 06pa30BaTeJibHoro 610.u)KeTHoro yqpe)K,n:eHH51 Bbicwero 

06pa3osaHH5! «<D11HaHCOBbIH yH11sepc11TeT npH npas11TeJlbCTBe PoccHHCKOH <l>e.uepaUHH», 3aMeCTHTeJib 

n11peKTOpa no yY.e6Ho-npOH3BoncrneHHOH pa6oTe. 

Pa6oY.M rrporpaMMa rrpo113so.ucrneHHoi1 rrpaKTHKH ITM 01 <l>ttHaHcoso-3KOHOMHqecKoe 

nJlaH11posaH11e B ceKTope rocynapcTBeHHOro H MYHHUHilaJlhHOro yrrpasrrettH51 H opraHH3aUH51 

11cno11HeHH5! 61-0n)KeToB 610n)KeTHOH cHcTeMhI Pocc11ticKoif <l>enepaum1, ITM. 02 Bse.ueHHe pacY.eToB c 

610.u)KeTaMH 610,n:)KeTHOH c11cTeMbI PoccttticKoti <l>enepautttt, ITM 03 YqacTHe s yrrpasnettHH 

¢11HattcaMH opram13au11ti 11 ocymecrnrreHHe cpHHaHCOBhIX onepauHii, ITM 04 YqacT11e B opraHH3au1111 

H ocyweCTBJleHHH cpHHaHCOBOfO KOHTpOJI51 paCCMOTpetta H peKOMeH.UOBaHa K YTBep)K,UeHHlO Ha 

3ace.uaHHH UHKJlOBOH KOMHCCHH cneU,HaJlbHbIX llHCUHITJlHH. 

npoTOKOJl OT «13 )) ~ 20)_J r. N2. 11 

ITpe.uce.uaTerrb (Jj;;d./ O.C.ITasrr10qeHKosa 
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CO,Ll;EP)KAHIIE 

CTp. 

1. Olill.l,Afl XAPAKTEPJICTJIKA P AI>Ol.JEM IIPOrP AMMhl 4 
IIPOJI3BO,LJ;CTBEHHOM IIPAKTJIKJI 

2. CTPYKTYPA JI CO,LJ;EP)KAHJIE IIPOJI3BO,LJ;CTBEHHOM 8 
IIPAKTMKJI 

3. YCJIOBJIH PEAJIJI3AIJ,JIJI IIPOJI3BO,LJ;CTBEHHOM IIPAKTJIKJI 3 8 

4. KOHTPOJih JI OIJ,EHKA PE3YJihTATOB OCBOEHJIH 39 
TTPOJI3BO,LJ;CTBEHHOM IIPAKTJIKJI 



1. IlACilOPT PAJ>QqEll: IlPOrPAMMbl IlPOH3BO;:J;CTBEHHOH 

IlPAKTHKH 

IJ,eJJb H flJ13HHpyeMble pe3yJ1bT3Thl OCBOeHHSI yt1e6HOU npaKTHKH: 

tj:>opMHpOBaHHe y o6yqalOW,I1XC5I rrpaKTMqecKHX yMeHHH (rrp1106peTeHHe rrpaKTMqecKoro 

OTibITa) B paMKax OCBOeHM5I rrpotj:>ecCMOHaJibHbIX Mo.zzynei1: (TIM 01 <l>HHaHCOB0-

3KOHOMl,flfeCKOe rrnaHHposaHMe B ceKTope rocy,n:apcTBeHHoro H MYHMU,MrraJibHoro 

ynpasneHH5l H opraHH3aU,H5l HcrronHeHI15I 610.i:i.:>KeTOB 610,n:)KeTHOH CMCTeMbI PoccHi1:cKoi1 

<l>e,n:epau,MM, TIM. 02 Bse,n:em1e pacqeToB c 610,n:)KeTaMH 610,n:)KeTHOH c11cTeMbI 

Pocc11i1cKoi1 <l>e,n:epau,1111, I1M 03 YqacTHe B yrrpasnemrn tj:>HHattcaMH opraHH3au,Hi1: 11 

ocyw.ecTsneH11e cp11HaHcosh1x onepau.11i1, ITM 04 YqacT11e B opramnau.1111 11 

ocyw,ecTBJieHHH tj:>HHaHcosoro KOHTpOJI5I) o6pa:msaTeJibHoi1: nporpaMMbI CITO B 

cooTseTcTBHH c <Proc CITO rro octtostthIM sH,n:aM ,n:e5ITenbHOcTH: 

- <l>vrnaHCOB0-3KOHOMJfqecKoe IIJiaHHpOBaHHe B ceKTOpe rocy ,n:apCTBeHHOro l1 

MYHHU,HTia.JibHOro ynpaBJieHH5I M opraHH3aU,l15I HCIIOJIHeHH5l 610,JJ,)KeTOB 610,JJ,)KeTHOH 

CHCTeMbIPOCCHHCKOtt<l>e,n:epaU,HH; 

- BBe.nem1e pacqeTOB c 6IOJl)KeTaMI1 6I0.11,)KeTHOH c11cTeMhI Pocc11i1cKoi1 <l>e.nepaum1; 

- Y'-lacn1e B ynpaBneHHH cjmHaHcaMH opratt113au11ti H ocyw,ecTBneHHe cjrnttattcoBhJX onepau.1111. 

B pe3ynbTaTe ocsoeH115! o6pa.3osaTeJihHOi1 nporpaMMbI y BhrnycKH11Ka ,n:omKHhI 

6bITb ctj:>opMHpoBaHbl o6w,He 11 rrpotj:>ecCHOHaJibHbie KOMIIeTeHU,HH: 

1.1 IIepe'-leHb o6~ux KOMneTeuu.uu 

Ko.n Ha11MeH0Batt11e 06w,11x KOMneTeHUHH 

OK 01. Bh1611paTh cnoco6hI pernettm1 3a.naq npo~eCCI10HaJ1hHOH .l1,e51TeJihHOCTl1 

npHMeHHTeJihHO K pa311Hl.J:HhIM KOHTeKCTaM 

OK02. Ocyw,ecrnmITh IIOHCK, aHaJJH3 H HHTepnpeTau.1110 11ttcJ.:>opMm.i:1111, tteo6xo.n11Moi1 JlJ151 

BhlnOJ1HeHl151 3a}la'-I npocJ.:>ecc110HaJ1hHOH .l1,e51TeJ1bHOCTl1 

OK 03 . 0 naH11pOBaTb 11 peanl130BbJBaTb co6CTBeHHOe npo~eCCHOHaJJhHOe 11 J111'-IHOCTHOe 

pa3Bl1Tlfe 

OK 04. Pa6oTaTb B KonneKnrne 11 KOMatt.ne, 3cp~eKTHBHO B3aHMo.nei1cTBOBaTb c KonneraMH, 

pyKOB0.11,CTBOM,KJilfeHTaMH 
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OK 05. Ocyw,ecTBJUITb ycTHYIO 11 nHCbMeHHYIO KOMMYHHKau11IO Ha rocy,n;apcTBeHHOM H3bIKe 

Pocc11i1cKoi1 <l>e,n;epau1111 c y 4eTOM oco6eHHOCTeH COUHaJlbHOro 11 KYJihTypttoro 

KOHTeKCTa 

OK06. ITpoHBJIHTb rpa)l(}J,aHCKo-rraTpHOTHt.JecKyIO Il03HUHIO, }J,eMOHCTpHpOBaTb OC03HaHHOe 

IlOBe}J,eHHe Ha OCHOBe Tpa}J,HUHOHHblX o6w,eLJeJIOBeLJeCKHX ueHHOCTeH, rrp11MeHHTb 

CTaH}J,apTbl aHTHKOppynuHOHHOfO nose,n;eHHH 

OK 07 . Co}J,ei1:crnosaTb coxpaHeHHIO OKpy)l(aJOW,eH cpe,n;b1, pecypcoc6epe)1<eH11IO, 

3CpcpeKTHBHO }J,eHCTBOBaTb B 4pe3Bhil.JaHHbIX CHTyaUHHX 

OK08 .. HcnoJih30BaTb cpe,n;crna cpH3Ht.JecKoif KYJibTYPbI }J,JIH coxpaHeHHH H yKpenneHHH 

3}J,Op0Bb51 B npouecce rrpocl_:>eccHOHaJlbHOH }J,eHTeJlbHOCTH H rroMep)l(aHJrn 

He06XO,Ll11MOro ypoBHH cp11 3114eCKOH no.uroTOBJleHHOCTl1 

OK 09. VlcnOJib30BaTb 11HCpOpMaU110HHbie TeXHOJ10rHl1 B npocpeCCl10HaJlbHOH }J,eHTeJlbHOCTl1 

OK 10. IToJib30BaTbCH rr pocpecc11ottanbHOH }J,OKyMeHTaUHeH Ha rocy }J,apcrnettHOM 11 

HHOCTpaHHOM 513bIKax 

OKll. HcrroJib30BaTb 3Hamrn no cpHHaHCOBOH rpaMOTHOCTH, rrnaHHpOBaTb 

npe}J,rrp11HHMaTeJibCKYIO }J,eHTeJibHOCTb B rrpocpecc110HaJlbHOH ccl_:>epe 

1.2 Ilepeqeub npo<l>eccuouaJJbHbIX KOMneTeuu,uii 

Kon Ha11MeH0Batt11e s11nos ne5ITeJibHOCTl1 11 npocl_:>ecc110HanbHbIX KOMrreTettu11i1: 

B.LJ, 01 <l>HH3HCOBO-JKOHOMHqecKOC nnaHHpOB3HHC B CCKTope rocyJJ.apCTBCHHOrO H 

MYHHQHnanhHOro ynpasneHHH H opraHH331.(HH HCOORHCHHH 6IOJJ.:tKCTOB 

6IOJJ.:tKCTHOH CHCTCMhl PoccHHCKOH <l>eJJ.epaQHH 

ITK 1.1. PaccLJHTbIBaTb rroKa3aTen11 rrpoeKTOB 6JO)l)l(eTOB 6IO}J,)KeTHOH c11cTeMbI Pocc11i1cKoif 

<l>e,n;epau1111 

ITK 1.2. 06ecrret.J11BaTb MCilOJIHeH11e 6JO)l)l(eTOB 6JO}J,)l(eTHOH CHCTeMbl Pocc11if c1<oi1 

<l>enepau1111 

ITK 1.3 . OcyiuecTBJIHTb KOHTpOnb 3a coseprneH11eM orrepau11i1: co cpe}J,CTBaMH 6JO}J,)KeTOB 

6IO}J.)Kernoi1: c11cTeMbI Pocc11i1:c1<oi1 <l>e}J,epau1111 

ITK 1.4. CocTaBJIHTb nnattOBbie }J,OKy MeHTbl rocy }J,apcTBeHH bIX 11 MYH11U11IlaJlbHbIX 

yqpe)l<}J,eHHH H o60CHOBaHHH K HHM 

ITK 1.5. 06ecneLJHBaTb cp11HaHCOB0-3KOHOMHl.JeCKOe conpoBO)l<)leH11e n eHTeJlbHOCTH no 

ocyiuecrnneHHIO 3aKynoK ,n;JUI rocy}J.apcrneHHbIX 11 MyH11u11nanbHbIX HY)Kll 

B.LJ, 02 BBCJJ.CHHC pacqeTOB c 6IOJJ.:tKCT3MH 6IOJJ.'.IKCTHOH CHCTCMhl PoccHHCKOH 

<l>eJJ.epaQHH 
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nK 2.1 Onpe.uem1Tb HaJ10roBy1D 6aJy, cyMMbl HaJIOroB, c6opoB, CTpaxoBb1X B3HOCOB, cpoKH 

HX ynnaTb1 11 cpOKH npe.ucTaBJ1eHH51 HaJIOfOBblX .ueKnapauHH 11 pacYeTOB 

ITK 2.2 06ecneYHBaTb CBOeBpeMeHHOe 11 OOJ1HOe BbIIIOJ1HeHHe 06513aTeJ1bCTB no ynnaTe 

HaJIOfOB, c6opoB 11 .upyrnx ofo13aTeJ1bHbIX nnaTe)l(eH B 6lD)l)KeTbl 6lD)l)KeTHOH 

Cl1CTeMhlPOCCHHCKOtt<!>e.uepau11H 

ITK 2.3 OcyIUeCTBJ151Tb HaJ10fOBbIH KOHTp011b, B TOM lfHCJie B cpopMe HaJIOfOBOro 

MOHHTOpHHra 

BLI, 03 Y~rncTue B ynpaBJieHHH <J>uttaHCaMH opraHH3aQHH H ocyrn.ecTBJiettue 

<J>uttaHCOBblX onepaQHH 

nK 3.1 nnaHHpOB3Tb 11 ocyw.ecTBJ1Hb Meponp115!T115! no ynpaB11ett11lD cp11H3HCOBbIMl1 

pecypcaMH opraHH3aUHH 

ITK 3.2 CocTaBJI51Tb cpHHa1-1coBb1e rrnattbI oprattH3au,1111. 

ITK 3.3 Ou,eHHBaTb 3cpcpeKTHBHOCTb cpHHaHCOBO-X0351HCTBeHHOH L(e51TeJibH OCTH 

opra1-1113au,1111, rrna1-111poBaTb H ocyIUeCTBJI51Tb MeponpH51TH51 no ee nOBbIIJJeHHlD 

ITK 3.4 06ecneYHBaTb ocyw.ecTBJieHHe cp11HaHCOBbIX B3aH.MOOTHOIJJeHl1H c opra1-1113aum1M11, 

opra1-1aM11 rocyaapcrne1-11-10H: BnacTH H MecT1-1oro caMoynpaBnemu1 

ITK 3.5 06ecne1rnBaTb cp111-1aHCOB0-3KOHOMl1YeCKOe conpOBO)KL(e1-111e )le51TeJ1bHOCTl1 no 

ocyw.ecTB11e1-111.lD 3aKynoK LCJI51 KopnopaTHBHbJX HY)K)J, 

BLI, 04 Y~acn1e B oprattu3aQHH u ocyrn.ecTBJiettuu <J>uttattcoBoro KOHTponn 

ITK 4.1 PaJpa6aTbIBaTb nnaH 11. nporpaMMY npoBeaemrn KOHTpOJlbHbIX Meponp11.5ITHH , 

ocjwpMJ151Tb pe3ynbTaTbl npoBeL(eHHbIX KOHTpOJlbHbIX MeporrpmlTHH, Bbipa6aTbIBaTb 

peKOMeH)J,3U,11.H no ycTpaHeHH]{) HeL(OCTaTKOB 11. pHCKOB, ou,eHHB3Tb 3cpcpeKTHBHOCTIJ 

KOHTpOJibHbIX rrpoue)J.yp 

ITK 4.2 OcyIUeCTBJI51Tb npeaBapHTenhHblli, TeKyIUHH H rrocrreL(ylDIUHH KOHTpOJib 

X0351HCTBeHHOH )J,e51TeJibHOCTl1 o6beKTOB cp111-1aHCOBOro KOHTpOJI51 

ITK 4.3 y YaCTBOBaTb B peBl131111 cp111-1aHCOBO-X0351HCTBeHHOH L(e51TeJibHOCTl1 o6beKTa 

cjrnHaHCOBOro KOHTpOJI51 

ITK 4.4 06ecneYHBaTb co6rrlDL(e1-111.e Tpe6oBaHHH 3aKoHo)J,aTerrbcTBa B ccpepe 3aKynoK )J,JI51 

rocy )J.apcTBeHHbIX H MYHHU.HITaJlbHbIX HY)l(Ll 

1.3 KoJJutJecTBO qacos, OTBOJJ.HMOe ua ocsoeuue npouJBOJJ.CTBeuuoii npaKTuKu: 

Bcero - 288 qacos, B TOM qwcne: 

- B paMKax ocsoemrn ITM 01-72 Y.aca, B TOM Y.HCJJe 

- no M,[(K 01.01-28 Y.acos 
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- no M,[(K 01.02-24 qaca 

- no M,[(K 01.03-20 qacoB 

B paMKax OCBOemu1 I1M 02-72 qaca, B TOM l.JHCJie 

- rro M,[(K 02.01 - qaca 

B paMKax ocBoeHH5I ITM 03-72 qaca, B TOM I.JHCJie 

- no M,l.(K 03.01-36 qacoB 

- no M,[(K 03.02-36 Yacos 

B paMKax ocBoemrn ITM 04-72 qaca, B TOM I.JHCJie 

- no M,[(K 04.01 - 72 qaca 
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CTPYKTYPA lf CO):(EP)J(AHIIE IIPOH3BO)l,CTBEHHOM IIPAKTHKH 
2 Co.LJ.ep:arnHHe npoHJBO.LJ.CTBeHHOH npaKTHKH 

JIM 01 <«l>HHaHcoso-3KOHOMH~ecKoe nJlaHHposauHe B ceKTope rocy.LJ.apcTBeHuoro H MYHHQHnaJlbHoro ynpasJleHHSI u 

oprauu1au.ust ucnoJltteHHSI 6t0,LJ.meTOB 6t0,LJ.meTHou cucTeMbl PoccuucKou <l>e.LJ.epaQHH» 

KOtJ.bl Kot1. u 
KoJJuq 

IlpHJJO'.IKeHHSI K OTqeTy no npaKTHKe 

10«1>eccn H3HMeHOB3HHe HauMeuoea1rne 
eCTBO 

IaJlbHbl npo~eCCHOH3JlbHOro 
Bnt1.b1 pa6oT 

TeM 
qacoe 

o6mux MOtJ.YJJH (IlM) npOH3BOtJ,CTBeHHO 
no 

•MneTeH Me'.11\tJ,HCUHnJlHHapHO ii npaKTHKlf 

UHH ro Kypca (M,W() 
TeMaM 

1 2 4 5 6 7 
C I. I - DM 0 I <«l>i-tHaHCOBO- B cp1rnaHCOBblX opraHax ( opraHax now1nte 610}l)KeTa B qrnHaHCOBblX opraHax (opraHax 

: 1.3 3KOHOM H4eCKOe rocyt1,apcTBeHHblX BHe610t1,)f(eTHblX cpOHtJ,OB): H 610t1,)f(eTHOH rocyt1,apcTBeHHblX BHe610t1,)f(eTHblX cpOH,ll,OB): 
:01- nnaHHpOBaHHe B I. 03HaKOMl1TbCH c 3aKOHOM (peweH11eM) 11n11 CHCTeMbl I .3aKOH (peweHHe) 11n11 npoeKT 3aKoHa 

= 06, ceKTope npoeKTOM 3aKOHa (peweH11S1) npe,ll,CTaBl1TenbHOfO Pocc11i1cKol1 (peweH11si) npe.n.cTaB11TenbHoro opraHa 
: 09- rocynapCTBeHHoro 11 opraHa 0 COOTBeTCTBYIOWeM 6!0,ll,)f(eTe Ha <l>enepau1111 . cy6beKTa P<l> (opraHa rocy.n.apcrneHHoro 
: 11 MyH11u11nanhHoro 04epenHol1 cp11HaHCOBb1i1 ron 11 nnaHOBblH nep11on BHe6ion)f(eTHoro cpoHna, opraHa 

ynpaBneH11si 11 (cpenHecp04HblM cpHHaHCOBblM nnaHOM MyH11u11nanhHoro 06pa30BaH11si) o 
opraH113aUHSI MyH11u11nanbHoro 06pa30BaH11si). COOTBeTCTBYIOWeM 610LJ.)l(eTe Ha 04epet1,HOH 
11cnonHeH11S1 2.03HaKOM11TbCSI c npaBHnaMH BHyYpeHHero cp11HaHCOBblH ron H nnaHOBblH nep11on 
610n)f(eTOB pacnopsinKa 11 TeXHl1KOH 6e3onaCHOCTl1 Ha (cpenHeCp04HblH cp11HaHCOBblH nnaH 
610n)f(eTHOH Cl1CTeMbl pa6o4eM MecTe. MyH11u11nanbHOro 06pa30BaH11si). 
Pocc11i1cKol1 JJ13Y411Tb DonO)f(eH11e 0 cp11HaHCOBOM opraHe 4 2. Dpas11na BHyTpeHHero pacnopsinKa 11 
<l>enepa UH 11» ( opraHe rocy .n.apcrneH Horo BHe6ion)f(eTHoro TeXHl1Ka 6e3onaCHOCTl1 Ha pa6o4eM MeCTe 
M,n:K 01 .0 I «0CHOBbl cpoHna): ero 3ana411 H cpyHKu1111. (11HCTPYKUl1SI no TeXHl1Ke 6e3onacHOCTl1 Ha 
opraH113au1111 11 4. 113Y411Tb opraHl13aU11IO pa60Tbl cp11HaHCOBOfO pa6o4eM MecTe). 

cpyHKU110H11pOBaHl1SI opraHa ( opraHa rocy napcrneHHoro J. DOfl0)f(eHl1e 0 cp11HaHCOBOM OpraHe (opraHe 
610n)f(eTHOH Cl1CTeMbl BHe610}l)KeTHOro cpoHna), LlOfl)f(HOCTHble rocynapcrneHHoro BHe6ion)f(eTHoro cpoHna). 
Pocc11i1cKol1 o6si3aHHOCTl1 cneu11anHCTOB cp11HaHCOBOro opraHa 4. ,[(on)f(HOCTHb1e 11HcTpyKu1111 cneu11an11cTOB 

<l>enepau1111» (opraHa rocynapcrneHHoro BHe6ion)f(eTHoro cpHHaHCOBOfO opraHa (opraHa 
cpoHna). rocynapcrneHHoro BHe6ion)f(eTHoro cpoHna). 

B rocvnapcrneHHblX (MYHHu11nanbHb1x) B rocynapcTBeHHblX (MyH11u11nanbHb1x) 
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yype)l(.[leHIHIX: 
I .03HaKOM11TbC.R c Bl1.D.aM11 .ue.RTeJlbHOCTl1 
yype)K.[leHl1.R 11 rocy.uapCTBeHHblMl1 
(MYH11U11naJlbHblM11) ycnyraM11 (pa60TaM11), 
KOTOpb1e 3TO y4pe)l(.[leH11e OKa3b1BaeT 
(Bbl non H.ReT ). 
2. 03HaKOM11TbC.R c npas11naM11 BHyTpeHHero 
pacnop.R.D.Ka yype)K.[lemrn 11 TeXHl1KOH 
6e3onacHOCT11 Ha pa6o4eM MeCTe. 
3. 03HaKOM11TbC.R c yype.u11TeJlbHblMl1 
.D.OKyMeHTaMH 11 JlHLJ,eH311.RM11 Ha see BH.lJ.bl 
.n.e.RTeJl bHOCTH. 
4. 03HaKOMl1TbC.R c 3aKOHOM (peweHHeM) 11Jll1 
npoeKTOM 3aKoHa (peweH11.R) npe.n.crns11TeJJbHoro 
opraHa COOTBeTCTBYIOLl.lero ypoBH.R 0 6!0.LJ.)l(eTe Ha 
04epe.UHOH cp11HaHCOBblH ro.u 11 nnaHOBblH nep110.n. 
( cpe.n.HeCp04HblM cp11HaHCOBblM nJJaHOM 
MyH11u11naJJbHOro 06pa30BaH11H). 

B cp11HaHCOBblX opraHax ( opraHax 
rocy.uapcrneHHblX BHe6IO.LJ.)l(eTHblX cpOH.D.OB): 
I. BbinOJJHl1Tb pacl..feTbl noKa3aTenel1 .n.oxo.n.os K 
npoeKTY COOTBeTCTBYIOLl.lero 6!0.LJ.)l(eTa Ha 
OYepe.D.HOH cp11HaHCOBblH ro.u 11 nnaHOBblH nep110.n. 
(npoeKry cpe.n.HecpoYHOro cp11HaHcosoro nnaHa 
MyH11u11naJJbHOro 06pa30BaH11.R ). 
2. 03HaKOMl1TbC.R c peecTpOM paCXO.D.HblX 
o6.R3aTeJlbCTB COOTBeTCTBYIOLl.lero ny6JJl11..fHO
npasosoro 06pa3osaH11.R 11 c nop.R.LJ.KOM ero 
cpopM11pOBaHl1.R. 
3 .03HaKOMl1TbC.R c nop.R.D.KOM cpopM11posaH11.R 
rocy.n.apcrneHHblX (MYH11UHnaJlbHb1X) 3a.n.aHl1H 
.[lJI.R rocy.n.apcTBeHHblX (MYHHUHnaJlbHblX) 
yype)K.[leH11l1 11 onpe.n.eneH11.R pa3Mepos cy6c11.n.11l1. 
4. 03HaKOM11TbC.R c MeTO.D.HKOH pacYeTa 
pacnpe.n.eneH11.R Me)l(6IO.LJ.)l(eTHblX TpaHccpepTOB 
Me)l(.LJ.Y 6IO.[l)l(eTaMl1 pa3HblX yposHeH. 
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<DopM11posaH11e 
.LJ.OXO.D.OB 11 
pacxo.n.os 

6!0.LJ.)l(eTOB 
cy6beKTOB 

Pocc111icKol1 
<De.n.epau1111. 

10 

yYpe)K.[leH 11.Rx: 
I. npaBHJla BHyTpeHHero pacnop.R.D.Ka 11 
TeXHl1Ka 6e3onaCHOCTl1 Ha pa6o4eM MeCTe 
(11HCTPYKU11.R no TeXHl1Ke 6e1onacHOCTl1 Ha 
pa6oYeM MeCTe). 
2. YcTaB (noJJO)l(eH11e) yype)l(.LJ.eH11.R. 
3. J11-1ueH311H, CBl1.D.eTeJlbCTBa 0 
rocy .n.apcrneHHOH aKKpe.n.11rnu1111. 
4. 3aKOH (peweH11e) 11n11 npoeKT 3aKoHa 
(peweHH.R) npe.n.crns11TeJibHOro opraHa 
cy6beKTa P<D ( opraHa rocy .n.apcrneHHoro 
BHe6IO.LJ.)l(eTHOro cpOH.D.a, opraHa 
MyH1-1u11naJJbHOro 06pa30BaH11.R) o 6IO.LJ.)l(eTe Ha 
04epe.D.HOH cp11HaHCOBblH ro.n. 11 nnaHOBblH 
nep110.n. (cpe.n.HeCpO'-IHblM cpHHaHCOBblM nnaHOM 
MyH11u11naJJbHOro 06pa3osaH11.R). 

B cp11HaHCOBb1x opraHax (opraHax 
rocy.n.apCTBeHHblX BHe6IO.LJ.)l(eTHblX cpOH.D.OB): 
l .TipoeKT 6IO.LJ.)l(eTa cy6beKTa P<D 
(rocy.n.apcrneHHoro BHe6io.n.)l(eTHoro cpoH.n.a, 
MyH11u11naJJbHoro 06pa30BaH1-1.R) no .n.oxo.n.aM. 
Ha 04epe.D.HOH cp11HaHCOBblH ro.n. 11 nnaHOBblH 
nep110.n.. 
2. Pacl..feT noKaJaTeneli npoeKTa 6io.n.)l(eTa 
cy6beKTa P<D (rocy.n.apcrneHHoro 
BHe610.lJ.)l(eTHOro cpoH.n.a, MyH11u11naJJbHoro 
06pa30BaH11.R) no .D.OXO.D.aM. 
Ha OYepe.D.HOH cp11HaHCOBblH ro.n. 11 nnaHOBblH 
nep110.n. B pa3pe3e Bl1.[l0B .D.OXO.D.OB . 
3 .nporH03 COU11aJl bH0-3KOHOMl14eCKoro 
pa3Bl1Tl1.R cy6beKTa P<D (ocHOBHble noKa3aTen11 
(napaMeTpb!) .D.OXO.D.OB). 
4. Cpe.n.HecpoYHblH cp11HaHc. nnaH 
MyH11u11naJJbHOro 06pa30BaH11.R. 
5. Oop.R.LJ.OK cPOPMl1POBaHl1.R peecTpa paCXO.lJ.HblX 



IO 

o6sl3aTeJJbCTB cy6beKTa Pct> (MYHHUHnaJJbHOro 
o6pa30B8HIUI ) . 
6.PeecTp pacXOLlHblX 065138TeJlbCTB cy6beKTa 
Pct> (MYHHUHnaJJbHoro o6pa3oBaHH51). 
7. nop511l0K cpOpMHpOB8HH51 rocynapcTBeHHblX 
(MYH11U11naJJbHb1X) 381l8Hl1H 1lJl 51 
rocynapcrneHHblX (MYH11UHnaJJbHblX) 
yype)l(JleH11H (c pacYeTOM pa3Mepos cy6c11n11l1). 
8. focynapCTBeHHOe(MYHl1U11naJJbHOe) 
3anaH11e 1lJ15l rocy napCTBeHHb1x 
(MyH11u11naJJbHblX) yype)l(JleHHH (c pacYeTOM 
pa3Mepos cy6c11n11l1) (Ha Bb16op 1-2 
rocy,ll,apcrneHHblX (MYH11U11naJJbHb1X) 
yype)l(JleHl1H. 
9. MeTo,ll,11Ka (nop511lOK npenocTasneH115l) 11 
pacYeT pacnpe,ll,eJJeH115! Me)l(6I01l)l(eTHbIX 
TpaHccpepTOB cy6beKTa P<l> (MyH11u11nanbHOro 
o6pa30B8Hl151 ). 

B rocy,ll,apcrneHHblX (MyH11u11nanbHb1x) 
yYpe)l(JleHl151X: 
I .AHan113 cocrnsa 11 CTPYKTypb1 pacxo,ll,OB 
610)],)l(eTa cy6beKTa P<l> (MyH11u11nanbHOro. 
06pa30B8H1151) no COOTBeTCTBYIOWeMy pa3,ll,eny 
KJJacc11cp11Kau1111 pacxo,ll,OB 6101l)f(eTOB, no 
KOTOpOMY ocywecTBJ15leTC51 cp11HaHCOBOe 
06ecneYeH11e COOTBeTCTBYIOWero 
rocy,ll,apcrneHHoro (MyH11u11naJJbHoro) 
yype)l(JleH115l. 
2. HopMaT11BHb1e 1lOKyMeHTbl opraHOB 
rocy,ll,apcrneHHOH snacT11 cy6beKTa P<l> (opraHa 
BJ18CTl1 MeCTHOro caMoynpaBJleHl151 ), 
BbinOJlH5llOW11X cpyHKU1111 11 nOJJHOMOYl151 
yype,ll,11TeJJ5l, onpe,ll,eJJ5llOWl1e nop511lOK 
OKa3aH115l ycnyr (BbinOJJHeH115l pa6oT), a TaK)f(e 
np11HU11nbl 11 pa3Mepb1 cp11HaHCOBoro 
06ecneYeH115l yype)l(JleH115l (nop511lK11, 



pacnop.sn1<emrn, npaBHna). 
B rocy.uapcTBeHHblX (MYHHL1HnanbHb1x) 3. IJOJlOIKCHHe 0 JaKyntce TOBapoB, 

y4pe)l()leHH.!IX: pa6oT,ycJJyr(THOOBOe 

I .npoaHanH3HpoBaTb cocrnB H cTpy1<rypy OOJlOIKCHHe) ,!J,JUI 06ecne'-lel1HH 

paCXO.UOB 6!0,U)l(eTa COOTBeTCTBYIOW.ero ypOBH.!I rocy tla pcTBCH H blX 

no COOTBeTCTBYIOW.eMy pa.3.ueny KnaCCHQlHKal.IHH (MynuuunaJlbHblX) HYIKLl tlannoro 

pacxo.uoB 610.u)l(eToB. Y'-IPCIK,!J,CHHH • 

2. J;IJy4HTb HOpMaTHBHble ,UOKyMeHTbl 

COOTBeTCTBYIOW.HX opraHOB rocy.uapcTBeHHOH 

Bnacrn (MeCTHOro caMoynpaBneHH.11), 

BblnOnH.!llOW.HX QlYHKLIHH H nonHOM04H.!I 
y4pe.uHTen.11, onpe.uen.1110w.11e nop.11.uoK oKa3aHH.!I 
ycnyr (BhmonHeHH.!I pa6oT), a TaK)l(e npHHL1Hnb1 H 

pa3Mepbl QlHHaHCOBOro o6ecne4eHH.!I 
y4pe)l()leH11.11. 

J. Vby4HTb nop.!1,UOK ocyw.ecTBneHH.!I 

rocy.uapcTBeHHblX (MYHHL1HnanhHblX) 3aKynoK 
.uaHHblM y4pe)l()leHHeM. 

B QlHHaHCOBbIX opraHax (opraHax :i; IO,U)l(eTH a.11 B QlHHaHCOBhIX opraHax ( opraHax 

rocy.uapcTBeHHblX BHe6IO,U)l(eTHblX QlOH.UOB ): KnaCCHQlHKal.IH.!I rocy.uapcTBeHHblX BHe610,U)l(eTHblX QlOH,UOB ): 
I .BbmOnHHTb pac4eTbl nOKaJaTeneH paCXO,UOB K I. npoeKT 6!0,U)l(eTa cy6beKTa P<D 
npoeKTY COOTBeTCTBYIOW.ero 6!0,U)l(eTa B pa3pe3e (rocy.uapcTBeHHoro BHe610.u)l(eTHoro ¢oH.ua, 
KO.UOB KnaCCHQlHKal.IHH pacxo,UOB 6!0,U)l(eTOB. MYHHL1HnanhHoro 06pa30BaHH.11) B pa3pe3e 

2 KO,UOB KnaCCHQlHKal.IHH pacxo.uoB 6!0,U)l(eTOB. 
2.Pac4eT noKaJaTeneH pacxo.uoB K npoeKT)' 

COOTBeTCTBYIOW.ero 6!0,U)l(eTa Ha 04epeD.HOH 

QlHHaHCOBblH ro.u H nnaHOBblH nepHO.U B 
pa3pe3e KO,UOB KnaCCHQlHKal.IHH pacxo.uoB 
6!0,U)l(eTOB H HanpaBneHHH pacxo,UOB. 

B QlHHaHCOBbIX opraHax ( opraHax OpraH113a1.1H.11 I. nop.!1.UOK ¢opMHpOBaHH.!I CBO.UHOro nepe4H.!I 
rocy D.apcTBeHHblX BHe610,U)l(eTHblX QlOH.UOB ): COCTaBneHH.!I , y4aCTHHKOB 6IOD.)l(eTHOrO npouecca cy6beKTa 

I. 03HaKOMHTbC.!I co CBO.UHblM nepe4HeM paCCMOTpeHH.!I H P<D (rocy,LJ,apcTBeHHoro BHe610,LJ,)l(eTHoro 

y4aCTHHKOB 6!0,U)l(eTHOrO npouecca yTBep)l(,ll,eHH.!I 4 QlOH,LJ,a, MYHHl.IHnanbHOro 06pa30BaHH.11). 

COOTBeTCTBYIOW.ero ypoBH.!I H c nop.!1,ll,KOM ero 6!0,LJ,)l(eTOB 2. CBOAHblH nepe4eHb y4acTHHKOB 
¢opMHpOBaHH.!I. 6!0,LJ,)l(eTHOH 610,LJ,)l(eTHoro npouecca cy6beKTa P<D 

CHCTeMbl 
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2. 03HaKOM11TbCSI c nepeYHeM .nelkrnyl0lllHX Pocc11i1cKOH ( rocy .napcrneH HOro BHe610.n)l(eTHoro cpoH.na, 
.nonrocpOYHblX ueneBblX nporpaMM <l>e.nepau1111 MyH11u11nanhHOro 06pa30BaH11si). 
COOTBeTCTBYl0ll.lero ny6Jl114HO-npaBOBOro 3. Yrnep)l(.lleHHblH opraHOM 11cnonH11TeJlbHOH 
o6pa30BaHl1SI 11 Be.llOMCTBeHHblX ueneBblX Bnacrn cy6beKTa P<D (MyH11u11nanbHOro 

nporpaMM . o6pa3oBaH11S1) nepeYeHb .neHCTBYl0lllHX 
3. 03HaKOMl1TbCSI c nepeYHeM 11HBeCT11UHOHHblX .nonrocpOYHblX ueneBblX (Be.llOMCTBeHHblX 
npoeKTOB, nnaH11pyeMblX K BKJll04eHl110 B ueneBb1x) nporpaMM. 

HHBeCTHUHOHHYl0 nporpaMMY COOTBeTCTBYl0ll.lero 4. Yrnep)l(.lleHHblH opraHOM 11cnonH11TeJlbHOH 

ny6nHYHO-npaBOBOrO o6pa30BaHHSI . BJlacT11 cy6beKTa P<D (MYHHUHnanbHoro 
o6pa3oBaHl1SI) nepeYeHb HHBeCTHUHOHHblX 
npoeKTOB, nnaH11pyeMblX K BKJll04eHl110 B 
HHBeCTHUHOHHYl0 nporpaMMY cy6beKTa P<l> 
(MyH11u11nanbHOro o6pa30BaHHS1). 

B cp11HaHCOBblX opraHax ( opraHax OpraH113au11si B cp11HaHCOBblX opraHax (opraHax 
rocy.napcTBeHHblX BHe610,U)l(eTHblX QlOH.llOB): HCnOJlHeHHSI rocy.napcTBeHHblX BHe610.n)l(eTHblX QlOH.llOB): 
I .03HaKOMHTbCSI c nopsi,UKOM COCTaBJleHHSI 610.ll)l(eTOB I .YTBep)l(.lleHHblH opraHOM HCnOJlHl1TeJlbHOH 
CBO,UHOH 610.n)l(eTHOH pocn11c11 H KaCCOBOro nnaHa 610,U)l(eTHOH BnacT11 cy6beKTa P<l> (MyH11u11nanbHoro 

no COOTBeTCTBYl0ll.leMy 610,U)l(eTy. Cl1CTeMbl 06pa30BaH11S1) CTopSl,UOK COCTaBJleHl1SI CBO,UHOH 
2. 03HaKOMl1TbCSI c OTYeTOM 06 HCnOJlHeHHH Pocc11i1cKOH 610.n)l(eTHOH pocnHCH H KaCCOBOro nnaHa 
COOTBeTCTBYl0ll.lero 610.n)l(eTa. <l>e.nepau1rn. 610.n)l(eTa cy6beKTa P<l> (rocy.napcrneHHOro 
3. 03HaKOMl1TbCSI c HOpMaTHBHblMH BHe610.n)l(eTHOro cpoH.na, MYHHu11nanbHOro 
.llOKyMeHTaMH, pernaMeHTHPYl0W.HMH o6pa30BaHHS1) . 

.nesiTeJlbHOCTb opraHOB rocy.napCTBeHHOrO 2. CBo.nHasi 610.n)l(eTHaSI pocnHcb 11 KaccoBblH 
(MYHHuHnaJlbHOro) QlHHaHCOBOro KOHTpOilSI . nnaH 610.n)l(eTa cy6beKTa P<l> 
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(rocy.napcrneHHoro BHe610.n)l(eTHoro cpoH.na, 
MYHHuHnanbHOro 06pa30BaHHS1) . 
3.0TYeT 06 HCnOJlHeHHH 610.n)l(eTa cy6beKTa 
P<l> ( rocy .napcrneHHOro BHe610.n)l(eTHoro 
cpoH.na, MyH11u11nanbHoro 06pa30BaH11si). 
4. HopMaTHBHble .noKyMeHTbl cy6beKrn P<l> 
(rocy.napcrneHHoro BHe610.n)l(eTHoro cpoH.na, 
MyH11u11nanbHoro 06pa30BaH11si), 
pernaMeHTHpy10w,11e .nesiTeJlbHOCTb opraHOB 
rocy.napcrneHHOro (MyH11u11nanbHOro) 
cp11HaHcoBoro KOHTponsi cy6beKTa P<l> 
(rocy.napcrneHHoro BHe610.n)l(eTHoro cpoH.na, 
MyH11u11nanbHoro 06pa30BaH11si). 
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B opraHax <l>e.uepaJJbHOro Ka3HaYeikrna: 

I. 03HaKOMl1TbCSI co cTpyKTypoii opraHOB 

<l>e.uepailbHOro Ka3HaYeikrna 11 MeCTOM OTJJ,eJla 

(ynpaBJleH11SI) B 3TOH CTpyKrype. 

2. 03HaKOM11TbCSI c npaB11JlaM11 BH)'TpeHHero 

pacnopSIJJ,Ka 11 TeXHl1KOH 6e3onaCHOCTl1 Ha 

pa6oYeM MecTe. 

3. Jl13yYl1Tb noJlO)f(eH11e 0 <J>e.uepaJJbHOM 

Ka3HaYeikrne, 06 YnpaBneH1111 <l>e.uepaJJbHoro 

Ka3HaYeikrna, 11X 3aJJ,aYl1 11 cpyHKLJ.1111. 

4. Yl3YYl1Tb opraH113au.1110 pa60Tbl OTJJ,eJla 

(ynpaBJleH11si), JJ,OJl)f(HOCTHbie o6SI3aHHOCTl1 

cneu.11aJ111CTOB OTJJ,eJla (ynpaBJleH11SI). 

5 .03HaKOMl1TbCSI c HOpMaTHBHblMl1 npaBOBblMl1 

aKTaMl1, peryn11py10W.l1Ml1 B3al1MOJJ,eHCTBl1e 

opraHOB <l>e.uepaJJbHoro Ka3HaYei1crna c 

cp11HaHCOBblMl1 opraHaM11, nonyYaTeJlSIMl1 

6IOJJ,)f(eTHblX cpe.ucrn np11 KaCCOBOM 

06cJJy)f(11BaH1111 11cnOJlHeH11SI 610}J,)f(eTOB cy6beKTa 

P<t> (MyH11u.11naJ1hHbIX 06pa30BaH11i1). 

6. 03HaKOM11TbCSI c nopSI.UKOM OTKpblTl1SI , 

nepeocpopMJleHl1SI 11 3aKpb1Tl1SI Jl11LJ.eBblX CYeTOB 

KJll1eHTOB B opraHax <t>e.uepailbHOrO 

Ka3HaYeHCTBa, c nopSI.UKOM OTpa)f(eHl1SI onepau.1111 

Ha Jll1LJ.eBblX CYeTax. 

7. 03HaKOM11TbCSI c HanpaBJleHHblMl1 B 

ynpaBJleH11e <t>e.uepailbHOro Ka3HaYeHCTBa 

peecTpaM11 paCXOJJ,HblX pacn11caHl1H. 

8. 03HaKOMl1TbCSI c nopSI.UKOM np11HSITl1SI 

6IOJJ,)f(eTHblX ofo13aTeJlbCTB 11 peecTpOM np11HSITblX 

Ha yYeT o6SI3aTeJlbCTB. 

9. 03HaKOMl1TbCSI c nopSI.UKOM npoBepK11 

3JleKTpOHHblX 3aSIBOK Ha KaCCOBblH pacxo.u 11 

}J,OKyMeHTOB, no.urnep)f(JJ,alOW.11X B03Hl1KHOBeH11e 

JJ,eHe)KHblX o6si3aTeJlbCTB. 
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B opraHax <l>e.uepaJJbHOro Ka3HaYei1crna: 

l .PernaMeHT <De.uepailbHOro Ka3HaYeHCTBa, 

onpe.uensi10w.11i1 CTPYKTYPY Tepp11Top11aI1bHbIX 

opraHOB <l>e.uepaJlbHOro Ka3HaYeHCTBa, 

yrnep)f(.UeHHaSI M<D P<l> cxeMa pa3Mew.eH11si 

Tepp11Top11aI1 bHblX opraHOB <De.uepaJJ bHOro 

Ka3HaYeHCTBa . 

2. npaBl1Jla BHyTpeHHero pacnopSIJJ,Ka 11 

TeXHl1Ka 6e3onaCHOCTl1 Ha pa6oYeM MeCTe 

(11HCTPYKU.11SI no TeXHl1Ke 6e3onaCHOCTl1 Ha 

pa6oYeM MeCTe). 

3 .f10JlO)f(eH11e 0 <l>e.uepailbHOM Ka3HaYeHCTBe, 0 

COOTBeTCTBYIOW.eM y npaBJleHl111 

<t>e.uepailbHOro Ka3HaYeHCTBa. 

4. HopMaT11BHb1e npaBb1e aKTbI, peryn11py10w.11e 

opraHl13aU.11IO pa60Tbl OTJJ,eJla (ynpaBJleHl1SI) 

<t>e.uepaJJbHOro Ka3HaYeHCTBa, }J,OJl)f(HOCTHble 

o6SI3aHHOCH1 cneu.HaJll1CTOB OTJJ,eJla 

(ynpaBJleH11SI) . 

5. HopMaT11BHb1e npaBOBbie aKTbl 

(cornaweH11si), peryn11py10w.11e 

B3al1MOJJ,ei1crn11e opraHOB <t>e.uepailbHOro 

Ka3HaYeHCTBa c cp11HaHCOBblMl1 opraHaM11, 

nonyYaTensiM11 610.u)f(eTHbtX cpe.ucrn np11 

KaCCOBOM 06cJly)f(11BaH11H HCnOJJHeHHSI 

610.u)f(eTOB cy6beKTa P<t> (MyH11u.11naJ1bHblX 

o6pa30BaHH 11 ). 
6. 3aS1BJleH11e Ha OTKpblTHe JlHU.eBoro CYeTa, 

KapTOYKl1 o6pa3U.OB no.un11cei1 , 3asiBneH11e Ha 

nepeocpopMJleH11e Jll1LJ.eBblX CYeTOB, 3aSIBJleHHe 

Ha 3aKpb1T11e n11u.eBoro CYeTa, KH11ra 

perHCTpau.1111 Jl11U.eBblX CYeTOB, 3anOJlHeHHble 

no cpopMe, yCTaHOBJleHHOH Tiopst.UKOM 

OTKpblTHSI , nepeoq>0pMJleHHSI 11 3aKpb1Tl1SI 

Jl11U.eBblX CYeTOB KJll1eHTOB B opraHe 

<t>e.uepaJJbHOro Ka3HaYeHCTBa . 



I 0. 03HaKOM11TbCH c nopH.llKOM 

caHKUl10H11pOBaHl1H onnaTbl ,lleHe)l(HblX 

o6H3aTeJl bCTB. 

I I. 03HaKOMl1TbCH c nnaTe)l(HblMl1 .uoKyMeHTaM11, 

no.urnep)l(,lla10w11M11 cn11caH11e .ueHe)l(HblX 

cpe,llCTB c e,ll11HOrO C4eTa 610JJ.)KeTa B nOJlb3Y 

cp113114eCKl1X 11Jl11 10p11,ll114eCKl1X Jll1U, 610,ll)KeTOB 

610,ll)l(eTHOH c11cTeMbl P<t> . 

12. 03HaKOMl1TbCH c Bblnl1CKaMl1 113 n11ueBblX 

C4eTOB 11 OT4eTaMl1 0 COCTOHHl111 n11ueBoro C4eTa 

y4pe)l(,lleH11H. 

B rocy.napcTBeHHbtX (MyH11u11nanbHbtx) 

y4pe)l(,lleH11Hx: 

1 .03HaKOMl1TbCH c nopH.llKOM np11HHT11H 

y4pe)l(,lleH11eM 610,ll)l(eTHblX o6H3aTeJlbCTB 11 

nocTaHOBKl1 11X Ha y4eT B opraHaX <I>e.uepanbHOrO 

Ka3Ha4eHCTBa ( <P11HaHCOBOM opraHe ). 

2. 03HaKOM11TbCH c nopH,llKOM no,llroTOBKH 3aHBOK 

Ha KaCCOBblH pacxo.u 11 3aHBOK Ha noJJy4eHHe 

HaJJH4HblX .neHer. 

3. 03HaKOMHTbCH c Bbln11CKaM11 113 JlHueBblX 

C4eTOB H OT4eTaMl1 0 COCTOHHl111 JlHUeBoro C4eTa 

y4pe)l(,lleHHH. 
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7. 8blnl1CKa 113 Jl11UeBoro C4eTa, np11JJO)l(eH11e K 

8b1n11cKa 113 n11ueBoro C4eTa, 0T4eT o 

COCTOHHl111 n11ueBoro C4eTa, COCTaBJJeHHble B 

COOTBeTCTBl1H C nopH.llOK OTpmKeHl1H onepau11i1 

Ha n11ueBblX C4eTax B opraHe <I>e.uepanbHoro 

Ka3Ha4eHCTBa. 

8. PeecTpb1 pacxo.llHblX pacn11caH11i1, 

HanpaBJJeHHble B ynpaBJJeH11e <l>e.uepanbHOro 

Ka3Ha4ei1crna. PeecTp y4aCTHHKOB 

610.u)l(eTHOro npouecca, a Taf()l(e 10p11.u114ecK11x 

Jll1U, He HBJlHl0LU11XCH y4aCTHl1KaMH 

610.u)KeTHoro npouecca (CBO.llHbtH peecTp ) , 

CnpaBKa o ,llOBe,lleHHblX 610.u)KeTHhlX .uaHHblX, 

Pacxo,llHbte pacn11caH11H, PeeCTpbt pacxO.llHblX 

pacn11caH11i1 , Ka3Ha4el1cK11e yBe,llOMJJeHHH 

610.u)KeTHbtX acc11rnoBaH11i1, CBe,lleH11H o 

610.u)KeTHOM o6H3aTeJJbCTBe, CBe,lleHHH o 

.ueHe)KHOM o6H3aTeJJbCTBe, vl3BeLUeH11e o 

610,ll)l<eTHOM o6H3aTeJlbCTBe, Yl3BeLUeHHe 0 

,lleHe)KHOM o6H3aTeJl bCTBe, cpopMHpyeMbte B 

COOTBeTCTBl1H c nopH,llKOM np11HHTl1H 

610,ll)l(eTHblX o6H3aTeJl bCTB 11 peecTpOM 

np11HHTblX Ha y4eT o6H3aTeJlbCTB. 

9. 3aHBKa Ha KaCCOBblH pacxo.u, 3aHBKa Ha 

KaccoBblH pacxo.u (coKpaweHHaH), 3aHBKa Ha 

nony4eHHe HaJJl14HblX .ueHer, CBO,llHaH 3aHBKa 

Ha KaCCOBblH pacxo.u (.llllH ynnaTbl HaJJOrOB), 

3aHBKa Ha nony4eH11e .ueHe)KHbtX cpe.ucTB, 

nepe4HCJJHeMblX Ha KapTy, cpopMHpyeMble ,llJlH 

onnaTbl .ueHe)KHbtX o6H3aTeJJbCTB nony4aTeneM 

cpe.ucTB <Pe.uepanbHOro 610.u)KeTa 11 

npe.ucTaBJJeHHH B opraH <l>e.uepanbHoro 

Ka3Ha4eHCTBa no MeCTy o6cJJy)KHBaHl1H 

n11ueBoro c4eTa ,llJJH npoBe,lleHHH npoBepK11 11 

nO,llTBep)l(,lleHl1H B03Hl1KHOBeHl1H ,lleHe)KHblX 

o6H3aTeJlbCTB, B ueJJHX caHKUHOH11pOBaHl1H 

onnaTbl .ueHe)KHblX o6H3aTeJJbCTB. 



: I. I -
: 1.4 
: 01-
: 06, 
:o9-
. 11 

TIM 0 I «<l>11HaHcoso-

3KOHOM114eCKOe 

nnaH11posaH11e B 

ceKTope 

rocy.D,apCTBeHHOro 11 

MyH11u11nanbHOro 

ynpasneH11S1 11 

opraH113au11si 

HCnOJlHeHHSI 

6JO.D,)f(eTOB 

6JO)J.)f(eTHOH CHCTeMbl 

Pocc11i1cKoi1 

<l>eJJ.epau.1111» 

M,[{K 0 I . 02 «0CHOBbl 

cpHHaHCOBoro 

nnaHHpOBaHHSI B 

rocy)J.apCTBeHHblX 

(MYHHU.HnaJlbHblX) 

Y4 pe)f()J,eHHSIX» 

8 cpHHaHCOBblX opraHaX (opraHax 

rocy.D,apcTBeHHblX BHe6JO.D,)f(eTHblX cpOH.[\OB ): 

I . flpoaHanH3HposaTb cocTas 11 CTPYKTYPY 

pacxo.D,OB 6JO)J.)f(eTa COOTBeTCTBYIOLilero 

ny6nH4HO-npasosoro o6pa3osaHHSI Ha 

06pa30BaH11e. 

2. flpoaHanH3HposaTb cocTaB 11 CTPYKTYPY 

paCXO.[\OB 6JO)J.)f(eTa COOTBeTCTBYIOLilero 

ny6nH4Ho-npasosoro 06pa30BaHHS1 Ha 

3.D,pasooxpaHeHHe. 

3. flpoaHaJlH3HposaTb cocrns 11 CTPYKTYPY 

paCXO.D,OB 6JO)J.)f(eTa COOTBeTCTBYIOLilero 

ny6nH4HO-npasosoro 06pa30BaHHS1 Ha 

COU.HaJlbHYIO nOJlHTHKy. 

8 opraHax <l>eJJ.epanbHOro Ka3Ha4ei1crna: 

I. H3y4HTb JJ.OKyMeHTbl 10pHJJ.H4ecKoro .D,ena 
nony4aTeJlSI 6JO}J.)f(eTHbIX cpe)J.CTB - Ka3eHHOro 

y4pe)f()J,eHHSI . 

2. H3Y4HTb JJ.OKyMeHTbl 10pHJJ.H4eCKoro .D,ena 
KJlHeHTa opraHOB <!>e)J.epanbHOro Ka3Ha4eHCTBa -

6JO.D,)f(eTHOro y4pe)f()J.eHHSI . 
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OcHOBbl 

cpHHaHCOBoro 

o6ecne4eHHSI 

)J.eSITeJlbHOCTH 

rocyJJ.apCTBeHHblX 

(MYHHU.HnaJlbHblX) 

y4pe)f()J,eH11H. 
6 

I 0. flnaTe)f(HOe nopy4eHHe, 3asisKa Ha 

Kaccosb1i1 pacxo.D,, CoKpall.leHHasi 3aSIBKa Ha 

KaCCOBblH pacxo.D,, 3aSIBKa Ha B03BpaT, 

flpOTOKOJl , B KOTOpOM yKa3bJBaeTCSI npH4HHa 

B03BpaTa, VbBeU(eHHe 06 HCnOJlHeHHH 

pacnopsi)l<eHHSI , 3anpoc Ha aHHynt-tposaHHe 

3aSIBKH (KOHCOJlH.D,HpOBaHHOH 3aSIBKH), 

Yse.D,OMJleHHe 06 YT0 4HeHHH s11.D,a 11 

np11Ha.D,Jle)f(HOCT11 nnaTe)l<a, 3anpoc Ha 

BblSICHeH11e np11Ha.D,Jle)f(HOCTH nnaTe)f(a, 

nO.D,TBep)f()J,alOU(l1Ml1 cn11caHHe .D,eHe)f(HblX 

cpe.D,CTB c e.D,11HOro C4eTa 6JO.D,)f(eTa B nOJlb3Y 

cp113114eCKl1X 11Jll1 10p11.D,114eCKl1X Jl HU, 6JO)J,)f(eTOB 

6JO.D,)f(eTHOH c11cTeMb1 P<l>. 

8 cp11HaHcos&1x opraHax ( opraHax 

racy .D,apcTBeHHblX BHe6JO}J.)f(eTH blX cpOH)J.OB ): 

3aKOH (peweH11e) npeJJ.CTaBHTeJlbHOro opraHa 

cy6beKTa P<l> (opraHa MYHHu11nanbHoro 

06pa30BaHm1) 0 COOTBeTCTBYIOLl.leM 6JO.D,)f(eTe 

Ha 04epeJJ.HOH cpHHaHCOBblH ro.D, H nnaHOBbIH 

nepHO.[\ c npHJlO)f(eHHSIMl1, CBO.D,HaSI 6JO)J.)f(eTHaSI 

pocnHCb B 4aCTH pacXO.D,OB Ha o6pa30BaHHe, 

3)J.pasooxpaHeH11e H COU.HaJlbHYIO nOJlHTHKy. 

8 opraHax <l>eJJ.epanbHOro Ka3Ha4ei1crna: 

I . ,[(oKyMeHTbI 10pHJJ.H4ecKoro .D,ena (ycrns, 

noJlO)f(eH11e, cornaweHHSI , rocyL\apcTBeHHbJe 

KOHTpaKTbl , 6JO)J.)f(eTHaSI CMeTa) nony4aTeJlSI 

6JO}J.)f(eTHbIX cpe.D,CTB - Ka3eHHOro 

y4pe)f()J,eH11S1 . 

2. ,[(oKyMeHTbl 10pHJJ.H4eCKOro .D,eJla 

(y4pe.D,HTeJlbHble .D,OKyMeHTbl , ycrns, 

nono)f(eH11e, cornaweHHSI , rocy.D,apcTseHHbJe 

KOHTpaKTbl , rocy.D,apCTBeHHOe 

(MYH11U.HnaJlbHOe) 3a)J.aHHe, nnaH cp11HaHCOBO-



3. Vl3y4HTb .LlOKyMeHTbl 10pH.LlH4eCKOro ,[leJla X03SIMCTBeHHOM .[leHTeJlbHOCTH) KJlHeHTa 

KJlHeHTa opraHOB <l>e,LlepanbHoro Ka3Ha4ei1crna - opraHoB <l>e.LlepanbHOro Ka3HaYei1CTsa -

aBTOHOM HOro yype)f(.[leHHSI. 610.[l)f(eTHOro yype)f()J,eHHSI . 

3 . Ll,oKyMeHTbl 10pH.LlH4eCKOro .LleJla 

(y4pe.ll,HTeJl bHble .LlOKyMeHTbl, ycTaB, 

no11o)f(eHHe, cornaweHHH , rocy.LlapcTBeHHbre 

KOHTpaKTbl , rocy.LlapCTBeHHOe 

(MYHHUHnaJlbHOe) 3a)J,aHHe, nJlaH QJHHaHCOBO-

X03SIMCTBeHHOM )J,eHTeJlbHOCTH) KJlHeHTa 

opraHOB <l>e.LlepanbHOro Ka3HaYei1CTsa -

aBTOHOMHOro yype)f(.[leHHSI . 

B rocy.LlapcrneHHblX (MYHHUHnanbHhrx) 

yype)f(.[leHHSIX: B rocy.LlapcTBeHHblX (MYHHUHnanbHhrx) 

I. 03HaKOMHTbCH c rocy.ll,apcTseHHblM yype)f(.[leHHSIX: 

(MYHHUHnaJlbHblM) 3a)J,aHHeM, no11yYeHHblM I. rocy.ll,apcrneHHOe (MYHHUHnaJlbHOe) 

yype)f(,[leHHeM Ha 04epe.ll,HOM QJHHaHCOBblM fO.Ll H 3a.ll,am1e Ha 04epe.ll,HOM QJHHaHCOBblM fO.Ll H 

n11aHOBblM nepHO.Ll. n11aHOBblM nepHO)J,. 

B QJHHaHCOBblX opraHax (opraHax <l>HHaHCOBOe B QJHHaHCOBblX opraHax (opraHax 

rocy .ll,apcrneHHblX BHe610.Ll)KeTHbIX QJOH.ll,OB ) : o6ecneYeHHe rocy.ll,apcrneHHbIX BHe610.ll,)l(eTHbIX QJOH.LlOB): 

I. Vl3y4HTb nop».LlOK QJHHaHcosoro o6ecneYeHH» )J,eSITeJl bHOCTH 1.no11o)f(eHHe 0 610.ll,)f(eTHOM ycTpOMCTBe 

o6pa3oBaTeJlbHblX y4pe)f(.[lem1i1 3a cYeT cpe.LlCTB yype)f(,[leHHM (610.Ll)f(eTHOM npouecce ). 

COOTBeTCTBYl01.L1ero 610.ll,)f(eTa. COUHaJlbHO- 2. 3aKOH (peweHHe) npe.ll,CTaBHTeJlbHOro 

2. Vl3Y4HTb nopSl,LlOK QJHHaHCOBoro o6ecne4eHHSI KYllbTYPHOM opraHa cy6beKTa P<l> (opraHa MYHHUHnanbHOro 

)J,eHTeJlbHOCTH yype)f(,[leHHM 3,LlpasooxpaHeHHSI 3a ccjlepbr o6pa30BaHHS1) 0 COOTBeTCTBYl01.L1eM 610.ll,)f(eTe 

C4eT cpe.ll,CTB o6si3aTeJlbHOro Me.LlHUHHCKOro ( o6pa30BaHHSI, Ha 04epe.ll,HOM QJHHaHCOBblM ro)J, H nnaHOBblM 

cTpaxosaHHH Ha Tepp1-1Top1-11-1 cy6beKTa P<l> KYJlbTYPbl, nepHO.Ll c npH110)f(eHHSIMl1 B 4aCTl1 pacxO)J,OB Ha 

(MYH11U11naJlbHOro 06pa30BaH11S1). 3.LlpasooxpaHeH11S1 06pa30BaH11e, 3.ll,pasooxpaHeH11e 11 COUHaJlbHYl0 

3. J;by411Tb nopH.LlOK QJHHaHCOBoro o6ecne4eHl1SI cou11an bHoro non 11T11 KY. 

.ll,eHTeJlbHOCTl1 y4pe)f(.[leH11i1 3.LlpasooxpaHeH11S1 3a 06c11y)f(11BaH11S1 ) . 3.CBO)J,HaSI 610.ll,)f(eTHaSI pocnHCb B 4aCTl1 

C4eT cpe.LlCTB 610.Ll)KeTa opraHOB rocy.LlapcrneHHoi-1 18 paCXO.ll,OB Ha 06pa30BaH11e. 

BJlaCTl1 (MeCTHOro caMoynpas11eH11S1). 4.CornaweH11e o nop».LlKe 11 yc11os11six 

4. Vby411Tb nOpSl.LlOK QJHHaHCOBOrO 06ecne4eHl1SI npe.ll,OCTaBJleHl1SI cy6c11.u1111 . 

)J,eSITeJlbHOCTl1 y4pe)f(.[leH11i1 COUl1aJlbHOro 5. rocy.uapcrneHHOe (MYHHU11naJ1bHOe) 

06c11y)f(11BaHl1SI 3a C4eT cpe.ll,CTB 610)].)f(eTa opraHOB 3a)J,aH11e Ha 04epe)l.HOM cjJ11HaHCOBblM fO.Ll 11 

rocy .uapcrneHHOM BJlaCTl1 (MeCTHOro nJlaHOBblM nep11o)J,. 

caMoynpas11eH11S1 ). 6. 3aKOH npe.ucrns11TeJlbHoro opraHa cy6beKTa 

P<l> o 610.u)f(eTe Tepp11Top11anbHoro ~lOH)l.a 
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5. "13Y411Tb nop511l0K Ha3Ha4eHl151 COLJ,11aJlbHblX o6513aTeJlbHOf0 MellHLl,HHCKOro CTpaxoBaHH51 Ha 

noco611l1 oTnenbHblM KaTeropHHM rp(l)l<LlaH 3a 04epenHol1 cp11HaHCOBbll1 ro.u 11 nnaHOBbll1 

cYeT cpencrn 61omKeTOB opraHOB nepHOLl c npHJJO)f(eHH51MH . 

rocy.uapcrneHHOl1 BJlaCTH (MeCTHOro 7. ,ll,oKyMeHTbl , Ha OCHOBaHHH KOTOpblX 

caMoynpasneH HH ) . Ha3Ha4alOTC51 COLJ,HaJlbHble noco6H51 OTLleJlbHblM 

KaTeropHHM rpa)f(,UaH 3a CLfeT cpencTB 

6l01l)l<eTOB opraHOB rocy.uapCTBeHHOl1 BJlaCTH 

(MeCTHoro caMoynpasneH115!) 

,ll,oKyMeHTbl, COCTaBJleHHble Ha BblnJlaTy 

COLJ,HaJlbHblX noco611l1 OT,UeJlbHblM KaTerop115!M 

rpro1<naH. 

B opraHax <l>en epanbHOro Ka3HaYel1crna: B opraHax <l>enepanbHOro Ka3HaLfel1CTsa: 

I. 03HaKOMl1TbC51 c n11u.esb1M11 cYeTaM11 , Bbrn 11cKa 113 n 11 u.esoro CLfeTa, CTp11JJO)f(eH115! K 

OTKpb1TblMl1 nonyYaTeJllO 6!0,U)f(eTHblX cpe.ucrn - Bbrn11cKe 113n11u.eBoro cLfeTa, 0TYeT o 

Ka3eHHOMY yype)f()leH11IO. cocTOHH1111 n11u.esoro cYeTa, Cse,neH115! o 

2. 03HaKOMl1TbC51 c nocrnsneHHblM11 Ha YLfeT 610ll)f(eTHOM o6H3aTeJJbCTBe, Cse.neHHH o 

6!0,U)f(eTHblMH o6513aTeJlbCTBaMl1 nonyYaTeJl51 ,neHe)f(HOM o6513aTeJlbCTBe, 3a51BKa Ha KaCCOBbll1 

610.u)f(eTHblX cpencTB. pacxon, 3aHBKa Ha Kaccosb111 pacxo.u 

3. 03HaKOMl1TbC51 c onepal.(1151M11 , OTpa)f(eHHblMl1 (coKpaw.eHHaH), 3aHBKa Ha nonyLfeH11e 

Ha n11u.esb1x cLfeTax nonyLfaTeJJH 610.u)f(eTHblX HaJJl14HblX neHer, Cso,nHaH 3a51BKa Ha KaccOBb1l1 

cpe,UCTB - Ka3eHHOro y4pe)f()leHl15!. pacxo.u (AJJH ynnaTbl Hanoros), 3aHBKa Ha 

4. 03HaKOMHTbC51 c LlOKyMeHTaMl1 nonyYaTeJl51 nonyYeH11e neHe)f(HblX cpeJJ.CTB, 

6l01l)f(eTHblX cpenCTB - Ka3eHHOro y4pe)f()leH115! , nepe411CJl51eMblX Ha Kapry, 3aHBKa Ha B03BpaT, 

51BJl51IOUJ.11Ml1C51 OCHOBaHHeM ,UJl51 OTpa)f(eHl151 CTpoTOKOJJ , B KOTopoM yKa3b1BaeTC5! np11Y11Ha 

onepau.1111 Ha n11u.esb1x CLfeTax: 3aHBKaM11 Ha B03Bparn, l13sew.eH11e 06 11cnonHeH1111 

Kacc0Bb1l1 pacxon, 3a51BKaMH Ha nonyLfeH11e pacnopH)f(eHHH, 3anpoc Ha aHHyn11posaH11e 

HaJll1LfHblX neHer, neHe)l(HblMH LfeKaM11 11 .up. 3a51BKl1, YsenoMneH11e 06 YTOLfHeH1111 B11,na 11 

5. 03HaKOMl1TbC51 c Jl11LJ,eBblMH CLfeTaM11, np11Ha,nJJe)f(HOCTH nnaTe)f(a, 3anpoc Ha 

OTKpb1TblMl1 KJll1eHry opraHOB <l>enepaJlbHOro Bbl5ICHeH11e np11Ha,UJle)f(HOCTl1 nnaTe)f(a. 

Ka3HaLfel1crna - 6!0,U)f(eTHOMY y4pe)f()leH1110. 

6. 03HaKOM11TbC51 c onepal.(H51Ml1, OTpa)f(eHHblMl1 

Ha JlHL(eBblX CLfeTax KJlHeHTa opraHOB 

<l>e.uepanbHOro Ka3HaLfel1CTBa - 6!0,U)f(eTHOro 

y4pe)f()leHH5! , a Tal()f(e c .UOKyMeHTaMH, 

51BJl51IOW.HM11C51 OCHOBaH11eM ,UJl51 OTp(l)l<eHl151 

onepau.1111 Ha n11u.esb1x cYeTax : 3aHBKaM11 Ha 
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KaccoBblH pacxon, 3a51BKaMH Ha nonyi-1eHHe 

HaJlHLJHblX neHer, n eHe)l{HblMH LJeKaMH H .up .. 

7. 0 3HaKOMHTbC51 c JlHUeBblMH CLJeTaMH, 

OTKpblTblMH KJlHeHTY opraHOB <l>e.uepanbHOro 

Ka3HaYeHCTBa - aBTOHOMHOMY yype)l{.[leHHIO. 

8. 03HaKOMHTbC51 c onepaUH51MH, OTpa)l{eHHblMH 

Ha JlHUeBblX CLJeTax KJlHeHTa opraHOB 

<l>e.uepanbHOrO Ka3HaYel1crna - aBTOHOMHOfO 

yype)l<JJ,eHH51, a TaK)l<e c .UOKyMeHTaMH, 

51BJl51IOW.HMHC51 OCHOBaHHeM .LlJl51 OTpa)l{eHH51 

onepau11!1 Ha n11uesb1x CYeTax: 3a51BKaMH Ha 

KaccoBblH pacxo.u, 3a51BKaMH Ha nonyYeHHe B rocynapcrneHHblX (MyH11u11nanbHb1x) 

HaJlHLJHblX neHer, neHe)KHblMH YeKaMH H .up. yype)l{.[leHH51X: 

1.PacLJeT OCHOBHblX nOKa3aTenel1, 

B rocynapcrneHHblX (MYHHUHnanbHblX) xapaKTepH3Yl-OlllHX KaLJeCTBO H o6beM 

yype)l{.[leHHJIX: rocynapcrneHHblX (MYHHUHnanbHblX) ycnyr, 

I. CocrnsHTb pacYeT ocHOBHblX noKa3aTenel1, OKa3bJBaeMblX yype)l{.[leHHeM , COCTasneHHblH B 

xapaKTepH3YIOlllHX KaLJeCTBO H o6beM COOTBeTCTBHH c rocy.uapcTBeHHblM 

rocy.uapcTBeHHblX (My H11u11nanbHb1x) ycJIYr, (MYHHUHnaJlbHblM) 3a.[laHHeM Ha OYepenHOH 

OKa3bJBaeMblX y ype)l{.[leHHeM. QlHHaHCOBblH ron H nnaHOBblH nepHO.[l. 

2. CocrnsHTb pacLJeT qrnHaHcosoro o6ecneYeHH51 2. PacYeT cp11HaHcosoro o6ecneLJeHH51 

yLJpe)l{.[leHH51 Ha nnaHHpyeMblH ron. yype)l{.[leHH51 Ha nnaHHpyeMblH ron Ha OCHOBe 

3. JtbyYHTb Oono)l{eHHe 06 onnaTe Tpy.ua 6a30BblX HOpMaTHBOB 3aTpaT Ha OKa3aHHe 

yype)l{.[leHH51, o MaTep11anbHOM CTHMyn11posaHHH rocy.uapcTBeHHOH (MYHHuHnaJlbHOH) ycnyrn. 

(npeMHpOBaHHH) pa60THHKOB. 3. Oono)l{eHHe 06 onnaTe Tpyna yYpe)l{.[leHH51 , o 

4. 03HaKOMHTbC51 c nop51.UKOM nposeneHH51 MaTepHanbHOM CTHMyn11posaH1111 

rnp11cp111<au1111 s yLJpe)l{.[leHHH. Cocrns11Tb 11n11 (npeMHposaHHH) pa60THHKOB. 

nposepHTb TapHQlHKaUHOHHblH cnHCOK (WTaTHOe 4. flop51.UOK npOBe.[leHH51 TapHQlHKaLJ.HH B 

pacnHCaHHe) pa60THHKOB yype)l{.[leHH51. yype)l{.[leHHH. 5 .TapHcpHKauHOHHblH cnHCOK 

5. 03HaKOMHTbC51 c nop51.UKOM nnaHHpOBaHH51 (wTaTHOe pacnHCaHHe) pa60THHKOB 

pacxonos Ha onnary Tpy.ua. CocTaBHTb HJlH yype)l{.[leHH51 . 

nposepHTb pacLJeT cpoHna onnaTbl Tpy.ua 6. 610.[l)l{eTHa5I CMeTa (nnaH QlHHaHCOBO-

pa60THHKOB yype)l{.[leHH51. X0351HCTBeHHOH .[le51TeJlbHOCTH) yype)l{.[leHH51 . 

6. 03HaKOMHTbC51 c nop51.UKOM pacYeTa pacxo.uos K 7. PacYeTbl - o6ocHoBaHH51 K 610.u)l{eTHOH 

6!0.[l)l{eTHOH CMeTe (nnaey QlHHaHCOBO- CMeTe (nnaHy QlHHaHCOBO-X0351HCTBeHHOH 

X0351HCTBeHHOH .ue51TeJlbHOCTH) yype)K.[leHH51. .ue51TeJlbHOCTH). 
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CocTaBl1Tb 11n11 np0Bep11Tb pacYeT pacxoJJ.OB no 

Bl1}laM. 

KI. I - n M 0 I <«D11 HaHCOBO- B cp11HaHCOBb1x opraHax ( opraHax OcHOBbl B cp11HaHCOBblX opraHax ( opraHax 

K 1.5 3KOHOM114eCKOe rocyJJ.apcrneHHblX BHe6IO}l)f(eTHblX QJOHJJ.OB): KOHTpaKTHOH rocyJJ.apcrneHHblX BHe6IO}l)f(eTHblX QJOHJJ.OB ): 

K 0 I - nnaH11poBaH11e B I. vl3y411Tb QJYHKU1111 cp11HaHCOBOfO opraHa Cl1CTeM bl B ccpepe noJ10)f(eH11e 0 QmHaHCOBOM opraHe (opraHe 

{ 06, ceKTope 
( opraHa rocyJJ.apcTBeHHOfO BHe6IO}l)f(eTHOfO 3aKynoK JJ.JlSJ rocy JJ.apcTBeH HOfO BHe6IO}l)f(eTHOro QJOH}la ). 

cpOHJJ.a) B ccpepe 3a KynoK . rocy JJ.a pcrneH H blX 
{ 09- rocyJJ.apcTBeHHOro 11 (MyH11u11nanbHblX) B opraHax <DeJJ.epanbHOro Ka3HaYei1cTBa : 
{ 11 MyH11u11nanbHOfO B opraHax <l>eJJ.epan bHOro Ka3HaYei1crna: HY)f(Jl 

ynpaBneH11S1 11 I. PeecTp rocyJJ.apcrneHHblX KOHTpaKTOB. 

opraHl13aU11SI I. 03HaKOMl1TbCSJ c peecTpoM rocyJJ.apcrneHHblX 2. 8binl1CKa 113 J111UeBOf0 C4eTa, np11JlO)f(eH11S1 K 

11cnonHeH11S1 KOHTpaKTOB. 8bm11cKe 113 n11ueBoro CYeTa, OTYeT o 

6IO}l)f(eTOB 
2. 03HaKOMl1TbCSI C 11}leHTl1QJl1KaU110HHblM11 2 cocTOS1H1111 n11ueBoro CYeTa, CBeJJ.emrn o 

6IO}l)f(eTHOH Cl1CTeM bl 
KO}laMl1 3aKynoK 11 o6beMaMl1 cp11HaHCOBOro 610JJ.)f(eTHOM o6si3aTeJ1bCTBe, CBeJJ.eH11S1 o 

06ecneYeH11.si JJ.JlSI ocywecTBJ1eH11si 3aKynoK, }leHe)f(HOM o6SJ3aTeJ1bCTBe. 
Pocc11i1cKOH YYTeHHblMl1 Ha n11ueBblX CYeTax 
<DeJJ.epa u1111» rocyJJ.apCTBeHHblX 3aKa3411KOB. B rocyJJ.apcrneHHb1x (MyH11u1manbHb1x) 

M,UK 01.03 yype)f(}leHl1SIX: 

«<1>11 HaHCOBO- B rocyJJ.apcrneHHblX (MyH11u11nanbHb1x) I . OpoToKon (peweH11e) opraHa, 

3KOHOM 114eCKl1H yype)f(}leHl1.SIX: ocywecrnnsi10utero 3aKynK11 TOBapoB, pa6oT 

MexaH113M 
I. J13y411Tb npaKT11Ky o6si3aTeJ1bHOro 11n11 ycnyr, cocTaBneHHblH no pe3ynbTaTaM 

o6wecrneHHoro 06cy)f(JJ.eH11S1 3aKynoK TOBapa, o6si3aTenbHOro o6uteCTBeHHoro 06cy)f(}leH11.si 
rocyJJ.apCTBeHHblX 

pa60Tb1 11n11 ycnyr11. 3aKynoK TOBapa, pa6oTbl 11n11 ycnyr11. 
3aKynoK» B cp11HaHCOBblX opraHax ( opraHax OnaH11poBaH11e 11 B cp11HaHCOBblX opraHax (opraHax 

rocy }lapcrneHHblX BHe6IO}l)f(eTHblX cpOHJJ.OB ): 060CHOBaH11e rocyJJ.apcrneHHblX BHe610.ll)KeTHblX QJOHJJ.OB): 

I . OpoaHan11311poBaTb rocyJJ.apcrneHHble rocyJJ.apcrneHHbIX I. rocyJJ.apcrneHHbie (MyH11u1manbHble) 

(MyH11u11nanbHb1e) KOHTpaKTbl, Be}leH11e KOTOpblX ( MYH 11u11nan bHbIX) KOHTpaKTbl, Be}leH11e KOTOpbIX ocyLL1.eCTBJ1S1eT 

ocyLL1.eCTBJ1S1eT COOTBeTCTBYIOLL1.11H QJl1HaHCOBblH 3aKynoK COOTBeTCTBYIOLLl.11H QJl1HaHCOBblH opraH. 

opraH. 2. Bbinl1CKa 113 n11ueBoro C4eTa, np11!10)f(eH11S1 K 

2. 03HaKOMl1TbCSI c l1}leHTl1QJl1Kau110HHblMl1 8 Bbm11cKe 113 n11ueBoro CYeTa, 0T4eT o 

KO}laM11 3aKynoK 11 o6beMaMl1 QJl1HaHCOBOfO COCTOSIHl111 n11ueBoro C4eTa. 

06ecneYeH11S1 JJ.!lSI ocywecrnneH11S1 3aKynoK, 3. focyJJ.apcTBeHHble (MYH11U11nanbHble) 

YYTeHHb1M11 Ha n11ueBb1x cYeTax KOHTpaKTbl, nnaHbl-rpacp11K11, nnaHbl 3aKynoK, 

rocyJJ.apcrneHHblX (MyH11u11nanbHblX) 3aKa3411KOB. 113BeLL1.eH11six 06 ocyLL1.ecrnneH1111 3aKynoK, 

3. Op0Bep11Tb cooTBeTcrn11e 11HcpopMau1111 B }lOKyMeHTaU11SI 0 3aKynKax, npOTOKOJlbl 

nnaHax-rpacl>11Kax, B nnaHax 3aKynoK; B onpe)leneHl1SI nocTaBLLl.11KOB (nOJJ.PSIJl411KOB, 
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113Bew.eHl1.!IX 06 ocyw.ecTBJJeHl111 3aKynoK; B 11cnOJJHl1TeJJel1), peeCTp KOHTpaKTOB, 

LlOKyMeHTaU1111 0 3aKynKax ; B npOTOKOJJax 3aKJll04eHHblX 3aKa3411KaM11, no 

onpeneneH11.!I nocTasw.11KOB ( nonp.!1Ll411KOB, rocy napcrneHHblM (MyH11 u11nan bHblM) 

11cnOJJHl1TeJJel1); B ycJJOBl1.!IX npoeKTOB KOHTpaKTaM, nOJJHOM0411.!I no seneHl1IO 

KOHTpaKTOB, HanpaBJJ.!leMblX yYaCTHl1KaM KOTOpblX ocyw.ecTBJJ.!leT COOTBeTCTBYIOW.1111 

3aKynoK; B peeCTpe KOHTpaKTOB, 3aKJJI04eHHblX cp11HaHCOBbll1 opraH. 

3aKa3411KaM11, no rocynapCTBeHHblM 

(MYH11Ul-1naJJbHblM) KOHTpaKTaM , nOJJHOM0411.!I no B opraHax <l>enepanbHOro Ka3HaYel1crna: 

seneHl1IO KOTOpblX ocyw.eCTBJJ.!leT I. rocynapCTBeHHble KOHTpaKTbl, nJJaHbl-

COOTBeTCTBYIOW.1111 cp11HaHCOBbll1 opraH. rpacp11K11, nnaHbl 3aKynoK, 113sew.eH11.!I 06 

ocyw.ecTBJJeHl111 3aKynoK, LlOKyMeHTaU11.!I 0 

B opraHax <l>enepanbHOro Ka3HaYel1cTsa: 3aKynKax; npoTOKOJJbl onpeneneH11.!I 

I. Op0Bep11Tb coorneTCTB11e 11HcpopMau1111 B nOCTaBW.11KOB (nonp.!1L\411KOB, 11cnOJJHl1TeJJel1), 

nnaHax-rpacp11Kax, B nnaHax 3aKynoK; B peecTp KOHTpaKTOB, 3aKJJI04eHHblX 

113Bew.eHl1.!IX 06 ocyw.ecTBJJeHl111 3aKynoK; B 3aKa3411KaMl1. 

L\OKyMeHTau1111 0 3aKynKax; B npoTOKOJJax 

onpeneneHl1.!I nOCTaBW.11KOB (nonp.sIL\411KOB, B rocynapcrneHHblX (MyH11u11nanbHb1x) 

11cnoJJHl1TeJJel1); B ycJJOBl1.!IX npoeKTOB y4pe)f()J,eH11.six: 

KOHTpaKTOB, HanpaBJJ.!leMblX yYaCTHl1KaM I . rocynapcTBeHHble (MyH11u11naJJbHb1e) 

3aKynoK; B peeCTpe KOHTpaKTOB, 3aKJJI04eHHblX KOHTpaKTbl , nJJaH 3aKynoK Ha TeKYUJ.1111 

3aKa3411KaMl1 . cp11HaHCOBbil1 ron c 113MeHeHl1.!IMl1. 

2. Oop.sinoK yrnep)f()J,eH11.!I 11 pa3Mew.eH11.si s 

En11Hol1 11HcpopMau110HHOl1 c11cTeMe nnaHa 

B rocynapcrneHHbIX (MyH11u11nanbHb1x) 3aKynoK 11 BHeCeHHblX B Hero 113MeHeH11l1. 

yype)f()J,eHl1.!IX: 3. flJJaH-rpacp11K Ha TeKyw.1111 cp11HaHCOBbll1 ron 

I . 03HaKOMl1Tbc.si c cpopM11posaH11eM nnaHa c 113MeHeHI-UIMl1. 

3aKynoK Ha TeKYW.1111 cp11HaHCOBbll1 ron, 4.0op.sinoK yrnep)f()J,eH11.!I 11 pa3Mew.eH11.!I B 

npaKTl1KOl1 BHeCeHl1.!I 113MeHeHl111 B nJJaH 3aKynoK, En11Hol1 11HcpopMau110HHOl1 c11cTeMe nnaHa-

nop.siL\KOM yrnep)l(J:leH11.si 11 pa3Mew.eH11.!I B En11Hol1 rpacp11Ka 11 BHeCeHHblX B Hero 113MeHeHl111. 

11HcpOpMaU110HHOl1 Cl1CTeMe nJJaHa 3aKynoK 11 

BHeCeHHblX B Hero 113MeHeHl111. 

2. 03HaKOMl1TbC.!I c cpopM11poBaH11eM nJJaHa-

rpacp11Ka Ha TeKyw.1111 cp11HaHCOBbll1 ron, 

npaKTl1KOl1 BHeCeHl1.!I 113MeHeHl111 B nnaH-rpacp11K, 

nop.!IL\KOM yrnep)l(J:leH11.si 11 pa3Mew.eH11.si B En11Hol1 

11Hcp0pMaU110HHOl1 Cl1CTeMe nJJaHa-rpacp11Ka 11 

BHeCeHHblX B Hero 113MeHeHl111. 
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B QHIHaHCOBblX opraHax (opraHax nopSJ,UOK B QH1HaHCOBblX opraHax ( opraHax 

rocynapcTBeHHblX BHe610,U)f(eTHblX QJOH.UOB): ocyLUecTBnemrn rocy.uapcTBeHHblX BHe610,U)l<eTHblX C~O H.UOB): 
I. 03HaKOMHTbCSJ c npoue.uypaMH rocynapcTBeHHblX 1.rocy.uapcTBeHHble (MYHHUHnaJJbHble) 

caHKUHOHHposaHHSI H .UOKyMeHT006opoTOM no (MYHHUHnaJJbHblX) KOHTpaKTbl. 

onJlaTe rocynapcTBeHHblX (MYHHUHnaJlbHblX) 3aKynoK 2. BbJnHCKa 113 JlHUeBoro C4eTa, npHJlQ)KeHHSI K 

KOHTpaKTOB, nOJlHOM04HSI no se.ueHHIO KOTOpblX BbinHcKe 113 n11uesoro C4eTa, 0T4eT o 

ocyLUeCTBJlSJeT COOTBeTCTBYIOLUHH cjrnHaHCOBblH COCTOSIHHH JlHuesoro C4eTa, YseJJ,OMJleHHSJ , 

opraH . AKT BbJnOJlHeHHblX pa6oT, AKT 06 OKa3aH1111 

2. J .. fay4HTb rocy.uapcTBeHHble (MYHHUHnaJJbHble) ycnyr, AKT np11eMa-nepe.ua4H , CnpasKa-

KOHTpaKTbl, 3aKJll04eHHble COOTBeTCTBYIOLUHM pac4eT, C4eT, C4eT-cjJaKTypa, TosapHaSJ 

opraHOM s Ka4eCTBe rocy.uapcTBeHHoro HaKJla,UHaSJ, YH11sepcanbHblH nepe.uaT04HblH 

(MYHHUHnaJlbHOro) 3aKa34HKa. .uoKyMeHT, 4eK, HHOH .uoKyMeHT, 

nO,UTBep)l(.[lalOLUHH B03HHKHOBeHHe neHe)f(HOro 

o6SJ3aTeJlbCTBa no onnaTe rocy.uapcTseHHblX 

(MYHHUHnaJJbHblX) KOHTpaKTOB. 

B rocynapcTBeHHblX (Mytt11u11nanbHb1x) B rocynapcTBeHHblX (Mytt11u11nanbHb1x) 

y4pe)l(.[leHHSJX: 
4 

y4pe)l(.[leHHSJX: 

I . J13y411Tb cnoco6b1 ocyLUeCTBJleHHSJ 3aKynoK I .focy.uapcTBeHHble (MYHHUHnaJJbHble) 

rocy.uapcrneHHblM (MYHHUHnaJJbHblM) KOHTpaKTbl, H3Bell(eHHSI 06 ocyLUeCTBJleHHH 

y4pe)l(.[leH11eM, Bb16op cnoco6a onpe.ueneHHSJ 3aKynKH HJlH np11rnaweH11e npHHSITb y4aCTHe B 

nOCTaBLUHKa (no,UpS1,U4HKa, HCnOJlHHTeJlSJ), onpe.ueneHHH nocrnBLUHKa (no.upH.U4HKa, 

npaKTHKY o60CHOBaHHSI 3aKynoK, on11caHHe HCnOJlHHTeJlSJ), .UOKyMeHTaUHSJ 0 3aKynKe, 

o6beKrn 3aKynKH 11 onpe.ueneH11e Ha4aJJbHOH 3aSJBKa, OKOH4aTeJlbHOe npe,UJlO)f(eHHe 

(MaKCHMaJlbHOH) ueHbl KOHTpaKTa. y4aCTHHKa3aKynKH, KOHKYPCHOH 

.UOKyMeHTaUHH 

2. l13Bell(eHHe 0 npose.ueHHH OTKpblTOro 

KOHKypca. 3aSJBKa Ha y4aCTHe B OTKpblTOM 

KOHKypce. npOTOKOJl BCKpblTHSI KOHBepTOB C 

3aSJBKaMH Ha y4aCTHe B OTKpblTOM KOHKypce. 

Yse.uoMJleHHe sceM y4acTHHKaM KOHKypca, 

nonaBWHM 3aSJBKH Ha y4aCTHe B KOHKypce. 

OpoTOKOJl paccMoTpeHHSJ 11 oueHKH 3aSJBOK Ha 

y4aCTHe B KOHKypce. 

3. l'13Bell(eHHSI 0 npose.ueHHH ayKUHOHa B 

3JleKTPOHHOH ¢opMe )J,oKyMeHTaUHSI 06 
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311eKTpOHHOM ayKUHOHe. 3a51BKa Ha y4acT1-1e B 
3JleKTpOHHOM ayKUHOHe. npoTOKOJl 
npoBe,LleHH51 3JleKTpOHHOro ayKUHOHa. 
4. vbBeweHHe o npoBe.neHHH 3anpoca 
KOTHpOBOK. vbBeweH11e o npoBe.neHHl1 3anpoca 
KOTHpOBOK B 3JleKTpOHHOH cpopMe. npoeKT 
KOHTpaKTa, 3aKJl10 4aeMoro no pe3y11bTaTaM 
npoBe.neH115! TaKoro 3anpoca. 3a51BKa Ha 
y4acT11e B 3anpoce KOT11poBoK B 311eKTpOHHOH 
cpopMe. 3a51BKa Ha y4acT11e B 3anpoce 
KOT11pOBOK. npOTOKOJl paCCMOTpeHH51 11 OUeHKl1 
3asiBoK Ha y4acT11e B 3anpoce KOT11pOBOK. 
5.¥13BeweH11e o npoBe.neH1111 3anpoca 
npe,LlJlO)f(eHl1H. )l,oKyMeHTaU11jj 0 npoBe,LleHHH 
3anpoca npe.n11o)f(eHHH. 3asiBKa Ha y4acT1-1e B 
3anpoce npe.n11o)f(eH11i1. 3anpoc npe.n11o)f(eH11i1 B 
3JleKTpOHHOH cpopMe. 113Bew.eH11e 0 
npoBe.neH1111 3anpoca npe.n11o)f(eH11i1 B 
3JleKTpOHHOH cpopMe. )],oKyMeHTaUl-151 0 
npOBe,LleHl111 3anpoca npe,LlJlO)f(eHHH. npoTOKOJl 
paCCMOTpeHl151 OKOH4aTeJlbHbIX npe)lJlO)f(eHl1H. 

B opraHax <De.nepallbHoro Ka3Ha4eHCTBa: 06ecne4eH11e 1.rocy.napcrneHHbie (MyH11u11naJlbHble) 
I. 03HaKOMl1TbC51 c npoue.n.ypaM11 11cno11HeHl1SI 11 KOHTpaKTbl. 
caHKU110H11pOBaHl151 11 .LlOKyMeHT006opOTOM no conpoBo)f(.LleH11si 2. 8hm11cKa 113 1111ueBoro C4eTa, CTp1111o)f(eHHS1 K 
Ka3Ha4eHCKOMY conpOBO)f(.LleH11IO racy .napCTBeHH blX Bhm11cKe 113 1111ueBoro C4eTa, 0T4eT o 
rocy.n.apCTBeHHblX KOHTpaKTOB. (MYHl1Ul1naJlbHb1X) cocTosiH11111111ueBoro C4eTa, CBe.n.eHH51 o 
2. }fay411Tb nop51.LlOK np11MeHeHl15! Ka3Ha4eHCKOf0 KOHTpaKTOB. 610.Ll)f(eTHOM o6513aTeJlbCTBe, CBe,D.eH115! o 
aKKpe,D.11Tl1Ba np11 on11aTe BbinOJlHeHHblX pa6oT no ,D.eHe)f(HOM o6513aTeJlbCTBe, 3aSIBKa Ha KaCCOBblH 

rocy.napcrneHHOMY KOHTpaKTY. 4 pacxo.n., 3a51BKa Ha KaccoBhIH pacxo.n 
(coKpaweHHa51), 3a51BKa Ha no11y 4eH11e 
HaJll14HbIX .neHer, CBO.LlHasi 3a51BKa Ha KaccoBbIH 
pacxo.n (.Llll51 yn11aTbI HaJlOroB), 3aHBKa Ha 
no11y4eH11e .neHe)f(HbIX cpe.ncTB, 
nepe411CJlSleMblX Ha Kapry, 3asiBKa Ha B03BpaT, 
npoTOKOJl , B KOTOpOM YKa3bIBaeTC51 np11411Ha 
B03BpaTa, 113BeweH11e 06 11cno11HeH1111 
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pacnopH)Kemrn , 3anpoc Ha aHHy1rnpoBaH11e 

3aHBKH, YBe)lOMJ1eHHe 06 yTOLIHeHHH BHJJ.a H 

np1-1Ha)lJ1e)KHOCTH nnaTe)Ka, 3anpoc Ha 

BblHCHeHHe npHHa)lJle)KHOCTH nnaTe)Ka. 

YBeJJ.OMJ1eHHH, AKT Bbinom~eHHblX pa6oT, AKT 

06 OKa3aHHH ycnyr, AKT npHeMa-nepe)la4H, 

CnpaBKa-pac4eT, C4eT, CL1eT-cjJaKTypa, 

ToBapHaH HaKJ1a)lHaH, YHHBepcanbHblH 

nepeJJ.aT04HblH JlOKyMeHT, 4eK, HHOH 

JlOKyMeHT, no)lrnep)KJJ.alDWH 1-1 B03HHKHOBeHHe 

)leHe)KHOro o6H3aTeJ1bCTBa no onnaTe 

rocy)lapcrneHHblX (MYHHUHnaJlbHblX) 

KOHTpaKTOB. 

B rocyJJ.apcrneHHblX (MYHHUHnanbHb1x) 

y4pe)KJleHHHX: B rocyJJ.apcrneHHblX (MYHHUHnMbHb1x) 

I. vby4HTb nopHJlOK B3aHMO)leHCTBHH y4pe)KJleHHHX: 

y4pe)KJleHHH c opraHaMH HCnOJ1HHTeJ1bHOH BJlaCTH I. CornaweHHe y4pe)K)leHHH c opraHaMH 

(opraHaMH <l>eJJ.epanbHOro Ka3Ha4ei1crna) npH HCnOJ1HHTeJ1bHOH BJlaCTH ( opraHaMH 

npoBeJJ.eHHH 3aKyno4HblX npoueJJ.yp H <l>eJJ.epanbHoro Ka3Ha4ei1crna) o 

cpopMHpOBaHHH OT4eTa 0 3aKynKax H ero B3aHMO)l.eHCTBHH npH npoBe)l.e HHH 3aKyn04HblX 

pa3MeweHHH B EJJ.HHOH HHcpopMau1-10HHOH npoueJJ.yp. 

CHCTeMe 2. OT4eT o 3aKynKax. 

B cp1-1HaHCOBblX opraHax (opraHax 3cpcpeKTHBHOCTb B cpHHaHCOBblX opraHax ( opraHax 

rocyJJ.apCTBeHHblX BHe610)l)KeTHblX cpOHJJ,OB): KOHTpaKTHOH rocyJJ.apcTBeHHblX BHe61-0JJ,)KeTHblX cpOH)l.OB): 

I . 8binOJ1HHTb pac4eTbl HJ1H 03HaKOMHTbCH c CHCTeMbl B ccpepe 
2 

I. CBeJJ.eHHH o pac4ernx 3cpcpeKTHBHOCTH 

pac4eTaMH 3cpcpeKTHBHOCTH rocy JJ.apCTBeHHblX rocyJJ.apCTBeHHblX rocyJJ.apcrneHHblX (MYHHUHnaJlbHblX) 3aKynoK. 

(MYHHUHnaJlbHblX) 3aKynoK. (MYHHUHnaJ1bHblX) 

3aKynoK. 

vhoro 72 

IIM 02 «B 6 6 p ~ <I> 

(O,Ubl OfiUJ,HX H HauMeHoBaHne TeM KoJinqecTBO BM.Ubl pa6oT Ocl>opMJieHue oTqeTa no 

ocI>eccnoHaJibHbl npOH3BO,UCTBeHHOH qacos npaKTHKe 

x flpaKTHKH no TeMaM 

K'.OMDeTeHU,HH DP3KTHKH 

I 2 3 4 5 
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OK 01-06 
OK 09-11 

OK 01-06 
OK 09-11 

OK 01-06 
OK 09-11 
llK 2.1- 2.3 

OK 01-06 
OK 09-11 

llK 2.1- 2.3 

Jfay'-leHHe npaBHJl 

BHyTpeHHero pacnopHJlKa 

opra11H33UHH. 11HCTPYKT3:;K 

no TeXHHKe 6e30ll3CHOCTH Ha 

pa60•1eM MecTe 

TeMa 1. 3uaKOMCTBO co 

CTPYKTypoti uaJloroBoro 

opraua, cfiyHKUHHMH OTJ)eJlOB 

TeMa 2. IIopHJlOK npueMa 

H3JlOroBOH H 6yxraJ1TepcKOH 

OT'-leTHOCTH 

TeMa 3. IIopstJlOK npoBe))eHHH 

KaMepaJlhHblX npoeepoic 

HaJloroe, ynJJa•rneaeMbtX 

IOpHJlH'-leCKHMH J1HU3MH H 

ocfiopMJleHHe HX pe3yJlbT3TOB 

4 

6 

6 

36 

03HaKOMJleHHe c npaBHJlaMH BHyTpeHHero pacnopH)lKa H On11caTb B OT4eTe npaBHJla 

npoxo)f()leHHe HHCTPYKT(l)l(a no TeXHHKe 6e3onacHOCTH Ha BHyTpeHHero pacnopHJlKa 

pa6ocieM MeCTe. opraHH3aUHH, TeXHHKY 

I. 03HaKOMJJeHHe co CTPYKTypoi1 Hanorosoro opraHa 

2. 0 3HaKOMJleHHe c cpyHKUHHMH OT)leJlOB 

6e3onaCHOCTH Ha pa60LleM MeCTe. 

B )lHeBHHKe nocTaBHTb OTMeTKY o 

npoxo)f()leHHH HHCTpyKTa)f(a . 

0Tpa3HTb B oTcieTe CTPYKTYPY 

Hanorosoro opraHa, on11caTb 

cpyHKUHH OT)leJlOB co CCblJlKOH Ha 

HOpMaTHBHbie aKTbl , KOTOpbIMH 

OHH ycTaHOBJleHbl 

J.13ycieHHe COCTaBa HaJJOrOBOH OT4eTHOCTH H 6yxranTepCKOHl0Tpa3HTb B OT4eTe, KaKOH OT)leJl 

( cpHHaHCOBOH) OT4eTHOCTH, npe)lOCTaBJlHeMOH B HaJJOfOBbie Hanorosoro opraHa ocyweCTBJlHeT 

opraHbl 11 nopHJlKa ee npencrnsneHHH 

I. 03HaKOMJleHHe c nporpaMMOH AJ.1C Hanor 

npHeM HaJJOrOBOH H 

6yxranTepCKOH OT4eTHOCTH. 

YKaJaTb cpopMy npencrnsneHHH 

OT4eTHOCTH (B :rneKTpOHHOM BH)le 

HJlH Ha 6yM(l)l(HOM HOCHTeJle) 

0Tpa3HTb COCTaB npe)lCTaBJJHeMOH 

6yxranTepCKOH H HaJJOfOBOH 

OT4eTHOCTH H cpOKH ee 

npe)lCTaBJleH HH. y Ka3aTb )leHCTBHH 

Hanorosoro opraHa np11 

HapyweHHH 

HanoronnaTeJlbWHKOM cpo iwi, I 
npencrnsneHHH 6yxranTepcKu. ~ 

HJlH HaJJOrOBOH OT4eTHOCTH, a 

TaK)Ke npencTasneHHe ee He no 

ycTaHOBJleHHOH cpopMe HJlH He B 

nOJlHOM KOMnJleKTe 

0Tpa3HTb B OT4eTe 

2. nopH)lOK npoBe)leHHH KaMepanbHOH HaJJOrOBOH nposepKH I npeJJ,Ha3HacieHHe nporpaMMHOro 

no: o6ecneYeHHH AJ.1C Hanor 11 ee 

I--

H.D,C, B TOM YHcne npH B03MeweHHH H.D,C H3 610JJ,)f(ern; 

HaJJory Ha npH6bIJlb opraHH3aUHH; 
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OCHOBHble cpyHKUHOHaJlbHbie 

B03M0)f(H0CTH. y Ka3aTb CKOJlbKO 



f- HaJJory Ha 11Mywecrno opraHH3au11i1 ; Ha TeppHTOpHH HaJIOroBoro opraHa 

f- TpaHcnopTHOMY HaJJOry B YaCTl1 ynnaTbl HaJIOra i 3aperncTpHpOBaHO 

f-

f-

opraHH3aU115JM11 ; 

3eMeJlbHOMY HaJJOry B YaCTl1 ynnaTbJ 

HaJIOronJJaTeJlbUlHKOB, KaKOBa 11X 

Hanora 1 CTPYKTypa? 0Tpa311Tb B OTYeTe 

cyMMY .ll,OHa411CJleHl1H B 6!0.ll,/KeT H opraHH3aU115JM11 ; 

cneUHaJlbHblM HaJIOrOBblM pe)l(11MaM ; B rocyJJ.apcrneHHb1e 

CTpaXOBblM B3HOCaM B rocy.ll,apcTBeHHble BHe6IO.ll,)l(eTHble BHe6IO.ll,)l(eTHble cpOH.lJ.bJ no 

cpOH.ll,bl pe3yJlbTaTaM KaMepaJJ bH blX 

H,ll;<l>JI (2-H.[J,<DJl , 6-H,ll;<l>Jl) 

3. 03HaKOMJleH He c ocpopMJJeH11eM 

KaMepaJJbHblX npoBepOK np11 HaJll141111 11Jll1 

HapyweHl1H. 

npoBepoK 3a npownb1i1 ro.ll, 

pe3yJJbTaToBl0nl1caTb aJ1rop11TM npoBe.ll,eH115l 

OTcyTcrn1111 KaMepaJJbHOH npoBepK11, cpoK11 ee 

npoBe.ll,eH115I no: H,ll;C, B TOM 411cne 

4. 03HaKOMJleH11e c 

peweH11i1 

npoBepK11 ; 

nop51.ll.KOM 11 cpoKa~11 npl1H5JTl15J 

1 

np11 B~3Mell(eH1111 H,ll;C 113 

KaMepaJJbHOl1 HaJIOrOBOH 6!0.ll,)l(eTa, HaJJOry Ha np116bJJlb no pe3yJJbTaTaM 

opraH113au11i1 ; HaJJory Ha 

5. 03HaKOMJJeH11e c nop5J.ll.KOM 11 cpoKaM11 HanpaBJJeHH5J I 11MywecTBO opraH113au11i1 ; 

Tpe60BaH115J no pe3ynbTaTaM KaMepaJJbHOH HaJJoroBoii TpaHcnopTHOMY HaJJory B 4acT11 

npoBepK11 
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ynnaTbl HaJIOra opraHl13aU115JM 11 ; 

3eMeJlbHOMY HaJJory B YaCTl1 

ynnaTbl HaJJOra opraHl13aU115JM11 ; 

cneu11anbHbIM HaJIOrOBblM 

pe)((11MaM; CTpaxOBblM B3HOCaM B 

rocyJJ.apcTBeHHbie BHe610.ll,)((eTHb1e 

cpOH.ll,bI; H,ll;<l>JI (2-H,ll;<l>Jl, 6-

H,ll;<l>Jl). 0Tp33HTb Ha116onee 

pacnpocTpaHeHHbJe HapyweH115J no 

K3)((.ll,OMY HaJIOry. 

0Tp3311Tb nop5J.ll,OK HanpaBJleHl151 

HaJJoronnaTen bUll1KY Tpe6oBaH 1151 

0 npe.ll,CTaBJleHl111 

On11caTb nop5J.ll,OK 

n05JCHeHl1H . 

11 CpOKl1 

COCTaBJleHl15J aKTa KaMepaJJbHOH 

HaJIOroBOH npoBepKl1 , nop51.ll,OK H 



OK 01-06 
OK09-ll 

ITK 2.1- 2.3 

OK 01-06 
OK 09-11 

ITK 2.1- 2.3 

TeMa 4. OprauuJaU.HH 

KOHTpoJJH uaJJorosoro opraua 

)l,eHTeJJbHOCTH 

HH)l,HBHAY3JJbHblX 

npei:.npHHHMaTeJJeH H 

C3M033HSITblX 

TeMa 5. Oprauu3au.ust yqeTa 

H3JJOroBblX nJJaTe)KeH B 

uaJJorosoM opraue 

8 

12 

cpOKH npHHHTHH peweHHH no 

pe3yJJbTaTaM KaMepanbHOH 

HaJJOrOBOH nposepKH, nopH,UOK H 

cpOKH HanpasJJeHHH 

HanoronnaTeJJbwHKY Tpe6osaHHH 

o noraweHHH 3a,uOJ1)KeHHOCTH no 

pe3yJJbTaTaM nposepKH. 

npHJJO)KHTb K OT4eTy KOnHH 

nposepeHHblX HaJJOfOBblX 

,ueKJJapau.1111, pac4eTos; Kon1110 

aKTa KaMepanbHOH HaJJOfOBOH 

nposepKH, Kon1110 peweHHH no 

aKTY H KOnHIO Tpe6osaHHH. 

()J;aHHb1e o HanoronnaTeJJhwHKe, 

COCTaBJIHIOwHe Hanorosy10 TaHHY 

HJJH co.uep)l(aw11e nepcoHanbHble 

,uaHHbie HY)l(HO 33Ma3aTb 

KOppeKTHPYIOwHM cpe,UCTBOM) 

03HaKOMHTbCH c opraHH33UHeH Hanorosoro KOHTpOJIH 3alOTpa3HTb B OT4eTe KOJIH4eCTBO 

,ueHTeJJbHOCTblO HHAHBHAYaJJhHhIX npe,unpHHHMaTenei1 11 HHAHBHAYaJJbHbIX 

caM033HHTblX npeAnpHHHMaTeJJeH H 

caM033HHTbIX, COCTOHwHX Ha 

HanorosoM y4eTe. On11caTb 

opraHH33UHIO KOHTpOJJH 3a )l,3HHOH 

KaTerop11ei1 HanoronnaTeJJ hwH KOB 

03HaKOMHTbCH c opraHH33UHei1 y4eTa HaJJOrOBblX nnaTe)l(eH,10Tpa3HTb B OT4eTe KaKHe OT)l,eJJbl 

nocTyna10w11x OT HanoronnaTeJJhwHKOB Hanorosoro opraHa 

ocyweCTBJIHIOT y4eT Ha4HCJleHHblX 

H nocrynHBWHX OT 
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HanoronnaTenbwHKOB 

wTpacpos 11 neHei1 . 

HaJJOfOB, 

YKa3aTb 

HOpMaTHBHble )l,OKyMeHTbl, 

pernaMeHT11py10w11e nopHAOK 

Be)l,eHHH y4eTa. npe,UCT3BHTb 

KpaTKOe on11caH11e MeTO)l,HKH 

I Y4eTa, npHJJO)J<HTb K OT4eTy 



8b1m1cKy pacYeTOB c 610JJ)KeToM 

(KPCE>) no HeCKOnbKHM HanoraM 

Bcero 72 

::t 
0 ~ 

HaHMeHoBaHHe al ::t 
I- <I.I 

KO)lbl npo<j>eccwoHaJlbHblX 
u I-

BHllbl pa6oT 
TCM <I.I 0 

npHJJOJKCHIHI K OTYCTY no npaKTHKe 
06IUHX KOMneTeHUHH npOH3BO)lCTBCHH ~ c: 

r:; al 
oi1 npaKTHKH 0 0 

~ ~ 
:r 

1 2 3 4 5 
M)J,K 03.01 <«l>wHaHcb1 opraHHJau11if» 

03H3KOMHTbCH c npaBHJJaMH BHyTpeHHero pacnopHJlKa H TeXHHKOH 06wa» npaBHJla BHyTpeHHero pacnopHJlKa H TeXHHKa 
6e3onaCHOCTH Ha pa6oYeM MeCTe. xapaKTepHCTHKa 4 6e3onaCHOCTH Ha pa6oYeM MeCTe 

cpHHaHCOB (HHCTPYKUHH no TeXHHKe 6e3onaCHOCTH Ha 
opraHH3aUHH pa6oYeM MecTe). 

I . i-'i3yYHTb cnenyiow11e noKyMeHTb1 : KonHH yypen11TeJ1 bHb1x noKyMeHTOB 
- KOnHH yypellHTeJlbHblX llOKyMeHTOB, 03HaKOMHTbCH c opraHH3aUHH. 
ne»reJJbHOCTblO opraHH3aUHH; ,UomKHOCTHa» HHCTPYKUH.ll cpHHaHcosoro 
- Cocrns 6yxraJJTepcKoi1 (cpHHaHcosoi1 OTYeTHocrn), cpopMbl MeHeJl)l(epa 

nK 3.1 - nK 3.5 6yxranTepCKOH OTYeTHOCTH opraHH3aUHH (E>yxranTepcKHH 6anaHC, CxeMa cpHHaHcosoi1 cny)f{6b1 opraHH3aUHH. 

OK 01 - 0K 06, 0TYeT 0 cpHHaHCOBblX pe3yJJbTaTaX, 0TYeT 06 H3MeHeHHHX KanHTaJla, 

OK09 - 0K 11 0TYeT 0 JlBH)f{eHHH lleHe)f{HblX cpellCTB, npHJJO)f{eHHe K 
6yxranTepcKoMy 6anaHcy, 0TYeT o uenesoM HcnoJJb30BaHHH cpencrn 4 

M,UK 03 .0 I «<l>HHaHCbl 
(npH H3Jll1YHH), nOHCHHTeJlbHaH 3anHCKa). 
2. 03HaKOMHTbCH c npasaMH H o6H3aHHOCTHMH cpHHaHCOBOro 

opraHH3aUHH» MeHe)l)f{epa B opraHH3aUHH (cpHHaHCOBoro JlHpeKTOpa, cneUHaJJHCTa 
cpHHaHCOBOro OTJleJJa) ; 
3. CocTaBHTb cxeMy cp11HaHcosoi1 cJ1y)f{6b1 opraH11Jau1111 ; 
4. 03HaKOMHTbCH c npaBHJJaMH BHyTpeHHero pacnop»nKa H 
TeXHHKOH 6e3onaCHOCTH Ha pa6oYeM MeCTe. 
I .OnpeneJJHTb pa3Mep co6crneHHOro Kan11Tana opraH11Jau1111. Kan11TaJ1 KonHH: 

OueHHTb cp11HaHcosyio CTPYKTYPY co6crneHHoro Kan11Tana; opraHH3aUHH H I. E>yxraJJTepcKOro 6anaHca (cpopMa no 
2. OnpenenHTb cocrnBHble yacTH co6crneHHoro Kan11Tana cornacHo nop»llOK ero 8 OKY,U 071000 I), 
naHHbIM 6yxranTepcKoro 6anaHca; cpOpM HpOBaHHH 
3. PaccYHTaTb YHCTble aKTHBbI opraH11Jau1111; 
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4. OnpenemtTb noKa3aTemt, H3MeplllOWHe CTPYKTYPY Kan11Tana s 2. 0T4eTa 06 H3MeHeHHllX KanHTana 
opraHM3aUHM ; ( cpopMa no OKY Ll 0710004, 
5. OnpeneJJHTb CTPYKTYPY ocHOSHblX npo11JsoncTseHHblX cpoHnos s 
opraHH3aUHH ; 3. KonHll nollCHeHHll K 
6. PaccMOTpeTb MeTO.!lbl Ha4HCJleHHll aMopTHJau1111 ; 6yxranTepCKOMY 6anaHcy M OT4eTy 0 
7. 0 3HaKOMHTbCll c COCTaSOM OCHOSHblX H o6opOTHblX QlOHllOS; 

cpHHaHCOSblX peJyJlbTaTaX (paJneJJ 3 
8. OnpeneJJHTb CTOHMOCTb OCHOSHblX M o6opOTHblX QlOH.!lOS; 
9. PacC4HTaTb noKaJaTeJJH 3cpcpeKTHSHOCTM 11cnoJJbJOSaHHll «AMOpTH3HpyeMoe HMy wecTSO») 4.«0T4eT 0 

OCHOSHblX cpencTB; HaJlH4HH H llSH)f{eHHH OCHOSHblX cpOHllOS 

I 0. Pacc4HTaTb noKaJaTeJJH 3qicpeKTHSHOCTH 11cnOJJb3osaHHll (cpencTB) H npyrnx HecpHHaHCOSblX 

06opornb1X cpencTB; aKT11sos» ( cpopMa N~ I I). 
I I .OnpeneJJHTb COCTas npOH3S01lCTBeHHblX Janacos s opraHH3au1111 ; 
12 .. PaCC4HTaTb CTOHMOCTb 4HCTOro H He06XOllHMOro o6opOTHOro 

Kan11Tana. 

I. Co6paTb H c11cTeMaTH3HposaTb HHQ>OpMau1110, Heo6xon11My10 1lJlll ,[leHe)f{Hb1e KonHll: 

coCTasJJeHHll nJJaHos no pean113au1111; llOXOllbl I. y4eTHOH noJJHTHKH opraHHJaUHH. 

2. ,[laTb xapaKTepHCTHKY ycJJOSHllM npH3HaHHll SblPY4KH OT opraHH3aUHH H 2. 0T4eTa 0 cpHHaHCOSblX pe3yJlbTaTax 
peanH3aUHH s 6yxranTepCKOM y4eTe; 

cpHHaHCOSble 
(cpopMa no OKY,[l 0710002). 

3. OnpeneJJHTb cocrns noxo.uos H pacxonos opraHHJau1111; 3. 0T4eT 0 ueJJeSOM HCnOJlb30SaHHH cpencrn 

4. "13y4HTb cy1UeCTBYIOlllHH MeTOll nJJaHHposaHHll SblPY4KH; 
pe3yJlbTaTbl HX 

(cpopMa no OKYLl 0710003). 
5. Pacc4HTaTb nJJaH11pyeMy10 Sb1py4KY OT pean113au1111 npo.uyKUHH nellTeJlbHOCTH 4. 0T4eTa 06 H3MeHeHHllX KanHTana (cpopMa 
(pa6oT, ycJJyr) MeTO.!lOM, npHMeHj!eMblM s opraHH3aUHH ; no OKY,[l 0710004). 

6. Pacc4HTaTb sb1py<1Ky OT pean113au1111 anbTepHaTHSHbIM MeTOllOM H 5. 0T4eT 0 llSH)f{eHHH neHe)f{HblX cpellCTS 
cpasHHTb pe3yJlbTaTbl ; (cpopMa no OKY,[l 0710005). 
7. OueHHTb cTeneHb SblnOJJHeHHll nJJaHa 11 llHHaMHKH noKa3aTeJJeH 6. nol!CHeHHll K 6yxranTepCKOMY 6anaHcy. 
npOH3S01lCTBa H peanH3aUHH nponyKUHM. 7. CMeTa JaTpaT Ha npo11Jsoncrno H npo.ua)((y 
8. Ha4HCJlHTb aMopTH3aUHIO 1lJlll cocrnsJJeHHll cMeTbl JaTpaT Ha 8 npo.uyKUHH (pa6oT, ycnyr); 
npOH3SOllCTSO H peanH3aUHIO npo.uyKUHH (pa6oT, ycJJyr); 
9. 03HaKOMHTbCll c y4eTHOH nOJlHTHKOH opraHH3aUHH H onpeneJJHTb 
MeTOll cnHCaHHll MaTepHanos Ha 3aTpaTbl ; 
I 0. "13y4HTb COCTasJleHHe CMeTbl 3aTpaT Ha npOH3SO.!lCTBO H 
npona)f{y npo.uyKUHH (pa6oT, ycJJyr) s opraH11Jau1111; 
11. PacC4HTaTb nJJaH11pyeMy10 np116b1Jlb MeTO.!lOM, KOTOpb1H 

HCnOJlb3yeTCll s opraHH3aUHH; 
12. Pacc4HTaTb see noKaJaTeJJH " 6e3y6b1T04HOCTH" 6H3Heca, 
HCnOJlb3Yll HMel01UHeCl1 naHHble 0 SblPY4Ke OT peanHJaUHH H noJJHOH 

ce6eCTOHMOCTH SblnYCKaeMOH nponyKUHH (pa6oT, ycJJyr); 
13. Pacc4HTaTb see so3MO)f{Hb1e noKaJaTeJJH peHrn6eJJbHOCTH 
(nPOllYKUHH, npona)f{, aKTHSOS H npOLJHe). 

l .03HaKOMHTbCll co CTpyKTypoH HHSeCTHUHOHHOro nopTcpelll! "1HseCTHUMOHHall 
2 

Kon1111 :norosopos(KOHTpaKTos) 
opraHH3aUHH; H HHSeCTHposaHHll , HHSeCTHUHOHHblX 
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2.11cnOJJb30B3Tb MeTOJlH4eCKHH HHCTpyMeHTapHH JlJIH oueHKl1 11 H HOB3UHOH H3H npoeKTOB,6H3Hec-nJJaHOB, npoeKTHO-

HHBeCT11UHOH HblX npoeKTOB; neHTeJlbHOCTb CMeTHOH 11 HH)f{eHepH0-113blCKaTeJlbCKOH 

3. CocrnBMTb rn6JJHUY JlBH)f{eH11H neHe)f{HblX noToKoB opraHH33UHH opraHH33U11H noKyMeHTaUHH, aKTbl np11eMa nepenaY11 

JlJIH HeCKOJlbKMX HHBeCTHUHOHHbl X npoeKTOB. BbtnOJIHeHHblX pa6oT. 

I. Co6paTb 11 o6o6LUHTb JKOHOMHYecKylO HHQlOpMau1110, <l>HH3HCOBOe <l>HH3HC0Bble nJJaHbl opraHH33UMH . 

He06XOJlHMYIO JlJIH pa3pa60TKH QJHHaHCOBblX nJJaHOB; nJJaHHpOBaHMe B 611JHec-nJ1aH opraHHJau1111. 

2. 11cnOJJb30B3Tb nocrynHblH MeTOJlHYeCKHH 11HCTpyMeHTapHH JlJIH opraHH33UHHX nJlaTe)f{HblH KaJJeHnapb opraHl133U1111. 

COCTaBJJeHMH QlHH3HCOBblX nJJaHOB; KaccOBblH nJJaH opraH11Jau1111 . 

3. CnporHoJ11posaTb KJ110YeBb1e cjJ11HaHCOBb1e noKaJaTeJ111 ; 6aJJaHc noxonos H pacxonos opraHHJau1111. 

4. CocrnBHTb cJ1eny10LUHe noKyMeHTbl: 

- nporH03 06beMOB npO)la)f{; 6 
- nporH03 pacnpeneJJeHIUI npH6blJll1 B OpraHH33UH11; 

- nporH03 JlBH)f{eHHH }lette)f{HblX cpeJlCTB 

- nJJaTe)f{HblH KaJJettnapb opraHH33UHH; 

- KaccoBbl H nJJaH opraH11Jau1111; 

- 6aJJaHc noxonos H pacxonos; 

5. 03H3KOMHTbCH c npoueccoM 6IOJl)f{eTHPOBaHHH B opraHM33UHH. 

I .03HaKOMHTbCH c nopHJlKOM nposeneHH51 JaKynOYHOH OcyLUecrnJJeH 11e T~mosoe noJJO)f{eHHe 0 JaKynKe . nporpaMMa 

neHTeJlbHOCTH B opraHH33UH11 . JaKynoK JaKynoK 3aHBKa Ha JaKynKy. npoTOKOJI 

KOMMepYeCKMMH 
2 

JacenattHH Tettnepttoi-1 KOMHCC1111 . ).J,orosop 

opraHH33UHJIM H (KOHTP3KT) JaKynKH. VIJBewettHe 0 JaKynKe. 

noHCHHTeJJbH3H 33nHCKa HHHU113TOpa 

JaKynKH. 

I. 11JyYHTb cjlopMbI 6eJHaJJH4Hbl X pacYeTOB, 11cnoJ1bJyeMblX B OpraHH33UHH KonHH 0TYern o JlBH)f{eHHH neHe)f{Hb1x 

opraHH33UHH. BHeWHHX cpencrn 

2. OnpeneJ111Tb npe11Mywecrna TOH HJJH HHOH cjlopMbl pacYerns; cjJHH3HCOBblX (cjlopMa no OKY).J, 0710005). 
3. "13Y411Tb npHHUHnbl Hcn0Jlb30B3HHH KpeJlHTHblX pecypcos; OTHOWeHHH KonHH n0Hcttett11H K 6yxraJJTepcKoMy 

4. l1JyY11Tb npHHUHITbl onTHMH33UHH CTPYKTYPbl KanHTMa; 6aJJattcy . 

5. l13Y4HTb cyLUHOCTb, npHHUHnbl H nopHJlOK Kpen11TOB3HHH Kon1111 KpenHTHblX norosopos 11 norosopos 

opraHH33UH11; JlH3HHra. 

6. 11Jy4HTb BHJlbl KpeJlHTOB3HHH neHTeJlbHOCTH opraHH33UHH; KonHH BbtnHCKa 6aHKa, nnaTe)f{HOe 

7. nposecT11 ouettKy uenecoo6pa3HOCTH npHBJletieHHH JaeMHblX 4 nopyYeHHe, HHKaCCOBOe nopyYeHHe, 

cpencrn; nJJaTe)f{HOe Tpe6osaH11e, tieK, 11opnep. 

8. PacctiHTaTb JlHJHHrOBble nnaTe)f{H; 

9. OnpenenHTb uetty 3aeMttoro KanHTaJJa; 

I 0. VIJyYHTb Knacc11cjl11Kau1110 11 BHJlbl cTpaxosaH11H opraHH33UHH, 

opraHH33Ul110 CTpaxoBaHHJI QJHH3HCOBO-X03HHCTBeHHOH 

neHTeJlbHOCTH; 

11 . 11JytiHTb nopHJlOK 33KJllOtieHHH norOBOpOB HMyLUeCTBeHHOro 

CTpaxoBaHHH; 
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I .Onpe11eJl HT b Kpe11 HTHbl e pHCKH. Y npasJJeH He KonHH Kpe11HTHblX n orosopos. 

pHCKaMH 2 Kpe11HTHblH n JJ aH opraH111au1111 . 

B opraHH3aUHH 

0nHC3Tb n p OJlCJl3 HH YIO p a60TY 

B cero 36 4 acoB 

M.11.K 03.02 «AH3Jll13 <j>HH 3 HCOBO-X03SlHCTBCHH OH llCSlTCJl b HOCTH» 

nK 3 . 1 - nK 3. 5 I . Vl 1y'lHTb cJJe.11y 10w11e .110KyMeHTb1 : OpraH1nau110HHO 

OK 01 - 0K 06, cDopMbl 6yxranTepCKOH OT'leTHOCTH opraHH3aUHH ( 6 y xranTepCK11H -MeTOllH'leCKHe 

OK 09 - 0K 11 6anaHC, 0T'leT 0 cjJHHaHCOBbl X pe3yJlbTaTaX, 0T'leT 06 H3MeHe HHJIX OCHOBbl 
2 

Kamnana, 0T'leT 0 llBH)l{eHHH .lleHe)l{HblX cpellCTB, npHJlO)l{eHHe K KOMnJleKCHOfO 

6yxranTepCKOM Y 6anaHcy , 0T'leT 0 ueJJeBOM HCnOJlb30BaHHH cpe.11crn , 3 KOHOMH'leCKOfO 

nOHCHHTeJlbHall 1anHCKa). aHan111a 

I . OueHHTb cTeneHb BblnOJlHeHHH nJJaHa H llHHaMHKH noKa3aTeJJei1 AHanH3 cDopMa n-1 - «Cse11e1-1 Hll 0 npOH38011CTBe H 

npOH38011CTBa H pean111aUHH npo11yKUHH; npOH3BOLlCTBa H 0Trpy1Ke rnsapos H ycJJyr». 

2. npoBeCTH aHaJ1H3 BJlHJIHHJI cpaKTOpOB Ha nOKa'.JaTeJlH 0 6 beMa peanH3aUHH cDopMa 1-Pn (cpo'lHaH) - «CseaeHHH o 

npOH3BOLlCTBa H peanH3aUHH. npOLtYKUHH, COCTOHHHH pac'leTOB 3a OTrpy)l{eHHYIO 

pa6oT, ycJJyr npOLtYKUHIO, BblnOJlHeHHble pa60Tbl ( y cJJy rn) . 

cDopMa 1-n (KsapTanbHaH) "KsapTanbHaH 

4 OT'leTHOCTb npOMblWJleHHOfO npea npHl!THll 

(06bellHHeHHH) 0 BblnYCKe OTlleJlbHbl X BHLlOB 

npOllYKUHH B accopTHMeHTe», 

cpopMa 6yxranTepCKOH OT'leTHOCTH « OTLleT 0 

cjJHHaHCOBblX pe1yJlbTaTax» ; 

seaoMOCTb NQ 16 «.l1.BH)l{eHHe roTOBbl X 

H3LteJlHH, HX OTrpy3Ka H peanH3aUHH». 

1. Pacc'lHTaTb noKaJaTeJlH 3cpcpeKTHBHOCTH 11cnoJlb30BaHHll A HaJ1H3 KonHH cpopMbl 071001 «6yxranTepCKHH 

OCHOBHblX cpeLtCTB. HCOOJlb30BaHHJI 6anaHc» c pacw11cpposKaMH crnTei1 6anaHca . 

2. nposeCTH aHaJ1H3 LlHHaMHKH COCTaBa, CTPYKTYPbl , TeXHH'leCKOfO OCHOBHblX noHCHeHHH K 6yxranTepCKOMY 6anaHcy H 
COCTOHHHH H 3cpcpeKTHBHOCTH HCOOJlb30BaHHH OCHOBHblX cpOHLlOB 

OT'lery 0 cjJHHaHCOBblX pe1yJlbTarnx pa1LteJl 3 
npOH3BOLtCTBeH HblX cjJOHLlOB. 6 

« AMOpTH3HpyeMoe HMyLUeCTBo» ; ) 

« 0T'leT 0 HaJlH'lHH H llBH)l{eHHH OCHOBHbl X 

cjJOHLlOB (cpeLtCTB) H Ltpyrnx HecjJHHaH CO Bbl X 

aKTHBOB» (cjlopMa NQ 11 ) . 

J. npoBeCTH aHaJ1H3 o6ecne'leHHOCTH MaTepHaJlbHblMH pecypcaMH; AHanH3 noHCHeHHH K 6yxranTepCKOMY 6anaHcy H 

2. npoBeCTH aHaJ1H3 3cpcpeKTHBHOCTH HCOOJlb30BaHHll MaTe pHaJlbHblX HCOOJlb30BaHHH OT'lery 0 cjJHHaHCOBblX pe1yJlbTaTax 

pecypcos ; MaTepHanbHblX 6 

pecypcos 
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cpopMa N2 5-3 «CseneH1rn o 1aTparnx Ha 

npOIHBOD.CTBO H peaJJH3aumo nponyKUHH 

(pa6oT, ycnyr)». 

I . Pacc4MTaTb noKa1aTeJJH D.BH)f(eHH51 pa6o4el1 CHJlbr ; AHaJJH3 <DopMa n-4 CTaTHCTH'leCKOH OT'leTHOCTH H 
2. Pacc4MTaTb H npoaHaJJH3HposaTb noKmaTeJJH HCnOJlb30BaHH51 «CseneHM51 0 'IHCJleHHOCTH, 3apa60THOH 
npOM3BOD.HTeJlbHOCTH Tpyna; TPYD.OBblX 

6 
nJJaTe H D.BH)f(eHHH pa60THHKOB»; 

3. nposeCTH aHaJJH3 cj>OHJia 3apa60THOH nJJaTbl ; pecypcos onepaTHBHO - TeXHH"l!eCKa51 OT4eTHOCTb 
4. OueHHTb 3cpqieKTHBHOCTb HCnOJJb30BaHH51 TPY nosbrx pecypcos; npennpH51TH51 ; naHHble oTnena Kanpos; 

naHHbre rn6eJJbHOro y4ern pa6o'lero speMeHH. 

I . nposecTH aHaJJH3 cocrnsa, CTPYKTYPbI H n11HaMHKH 1aTpaT Ha AHa.n1111aTPaT 11 <DopMa N2 5-3 «CseneHH51 o 1aTparnx Ha 
npOH3BOD.CTBO H peaJJH3aUHIO nponyKUHH. ce6eCTOHMOCTH npOH3BOD.CTBO H pea.nH3aUH10 nponyKUHH 
2. nposeCTH aHaJJH3 CTpyKTypbl ce6eCTOHMOCTH no CTaTb51M H nponyKUHH (pa6oT, ycnyr)» ; cpopMa N22T «CseneHH51 o 
3JleMeHrnM pacxonos; D.BH)f(eHHH pa60TalOIJlHX H 3aTpaT Ha onnary 
3. OueHHTb cTeneHb BJJH51HH51 qJaKTopos Ha nonHyio ce6ecTOHMOCTb 6 Tpyna»; senoMOCTH N2 12, 15; )f(ypHa.nb1-
nponyKUHH; opnepa N2 I 0, I 0/ I; OT4eT o ce6ecT011MocT11 
4 . npoaHaJJH3HpOBaTb 3aTpaTbl Ha I py6Jlb TOBapHOH nponyKUMH; TOBapHOH nponyKUHH; naHHble nnaHOBOH H 

OT'leTHOH KaJlbKYI151UH11 no Ba)f(HeHWHM 
H3D.eJ1H51M . 

1.nposecn1 aHaJJH3 H3MeHeHH51 np116b1J111 opraH111au11H no naHHblM AHaJJH3 KonH51 cpopMbI 071001 «fiyxra.nTepCKHH 
cpopMbl («0T4eT 0 cj>HHaHCOBblX pe3yJlbTaTaX); cj>1rnaHCOBblX 6a.naHC» c pacwHcj>pOBKaMH CTaTeH 
2. npoBeCTH aHaJJH3 BJ1H51HH.51 cpaKTOpOB Ha npH6bIJlb OT peaJJH3aUHH pe1yJJbTaTOB 6a.naHca. 
nponyKUHH; KonH51 cpopMbI 071002 «0T4eT o 
3. Pacc4HTaTb see B03MO)f(Hb1e noKa3aTen11 peHrn6eJJbHOCTH cj>HHaHCOBblX pe3yJlbTaTaX» c 
(nponyKUHH, npona)f(, aKTHBOB H np04He); pacwHcj>pOBKaMH CTpOK cpopMbl. 
4 . npoH3BeCTH aHaJJH3 CTPYKTYPHOH D.HHaMHKH cj>HHaHCOBblX 

6 
nOKa3aTeJleH opraHH3aUHH; 
5. npoH3BeCTH aHaJJH3 6yxraJJTepCKOro 6a.naHCa H cj>OpMbl «0T'leT 0 
cj>HHaHCOBblX pe3yJlbTaTaX» ; 
6. Onpenen11Tb a6coJ110THb1e 11 OTHOCHTeJJbHble noKa3aTeJJH aHa.nH1a 
cj>HHaHCOBOH OT'leTHOCTH; 
7. npoH3BeCTH aHaJJH3 JlHKBHD.HOCTH H nJJaTe)f(eCnOC06HOCTH 
opraHH3aUHH. 

OnHcaTb nponenaHHYIO pa6oTy 

Bcero 36 LlaCOB 

I Bcero: 72 
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IlM 04 «Y'-laCTHe B opraHH33U,HH " ocymecTBJieHHH <f>HH3HCOBOro KOHTpOJISI» 

(O)J,bl 

10<1>ecc Ko!l H HattMeHoBaHtte 
CyMM3pHblH HattMeHOBaHue 

KoJIH'-le 

H3JlbH npo~eCCHOH3JlbHOro 
o6beM 

CTBO 
IlpHJIOJKeHHH K OT'-ICTy no 

MO!lYJIH (IIM) BH!lbI pa6oT 
TCM 

blX ~rncoB 

Olll,HX MCJK)J,HCUHnJIHH3pHoro 
narpyJKH, npOH3BO)J,CTBeH 

no 
npaKTHKe 

'-13C. HOH npaKTHKH 
>MneTe Kypca (M,[(K) TCM3M 

IQHH 

1 2 3 4 5 6 7 
: 4.1- ITM 04 « Y yacn1e B Vl3Y4HTb CJJe.llYIOW,He HOpMaTHBHO- IToHSITHe H 

:4.4 opraHH3aui-rn H npaBOBble .llOKyMeHTbl, perynttpy!Ow,He cpy H KUHOHaJihHM 

:01- ocyw.ecrnneHHH .ueHTeJlbHOCTb B ccpepe QlHHaHCOBoro cyW,HOCTb 

cpHHaHCOBOro KOHTpOJISI» 
KOHTponH: cpHHaHCOBOro : 06, 

M,UK 04.01 - <l>e.uepanbHbIH 3aKOH OT 18.07. 2011 N2 
KOHTpOJISI . :o9 -

<«l>HHaHCOBblH KOHTpOJib 
223-<1>3 «0 3aKynKaX TOBapoB, pa6oT, 

: 11 cnyr OT)J,eJlhHblMH BH,llaMH 
,neSITeJibHOCTH 

IOPH.llHYeCKHX nm.1,»; 
3KOHOMHYeCKOro - <l>e.uepanbHbIH 3aKoH OT 05 .04.2013 N2 
cyfr&eKTa» 44-<1>3 «0 KOHTpaKTHOH CHCTeMe B 

ccpepe 3aKynoK TOBapoB, pa6oT, ycnyr 

.llJlH o6ecneYeHHH rocy.llapcTBeHHbIX 11 6 
MYHHUHnanbHbIX HY)l(.ll» ; 

- <l>e.llepanbHbIH 3aKOH OT 08.12.2003 N2 

164-<1>3 «06 OCHOBax 

rocy.llapcTBeHHoro peryn11poBaHHH 

BHeWHeToproBOH .ueHeJlbHOCTH»; 

- <l>e.llepanbHbIH 3aKOH OT 26.10.02 N2 

127-<1>3 «0 HeCOCTOHTeJlbHOCTH 

(6aHKpOTCTBe)»; 

- <l>e.llepanbHbIH 3aKoH OT 30.12.2008 N2 

307-<1>3 «06 ay.llHTOpCKOH 

.ueHTeJlbHOCTH» H .llP-

J13yYHTb HCTOlJHHKH HHcpOpMaUHH Mern,ni,1 H Komm y1:1pe,nHTeJI&HbIX 

nm1 rrpoBe,neHH51 KOHTpOJibHbIX crreuHanhH&Ie 16 LlOKyMeHTOB opraHH3auim. 

npoue;::i:yp: MeTO):{HYeCKHe 
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- Komrn yqpe)lHTeJibHbIX 

)lOKyMeHTOB, 03HaKOMHTbC51 c 

)leHeJlhHOCThlO opraH113au1rn; 

- OpaBirna BHyTpettHero pacnop51)lKa 

H TeXHHKY 6e3onaCHOCTH Ha 

pa6o4eM MeCTe; 

- Oo11o)l(emie no BHyTpeHHeMy 

KOHTponJO B opramnaum1; 

- Y 4eTHYIO nomrnrny opramnauJrn B 

ueJ151X 6yxraJITepCKOfO H B IJ,ellilX 

HaJIOfOBOfO y4eTa; 

- Opramna:u110HHYIO CTPYKTYPY 

ynpaBJieHH51 KOMnamrn; 

- )J.oJT)l(HOCTHhie HHCTPYKUHH 

cneIJ,HaJIHCTOB no BHyTpeHHeMy 

KOHTpoJTJO; 

- EyxranTepcKyIO ( qnrnattcosy10) 

OT4eTHOCTb opraHH3a:um1; 

- HHCTPYK:UHH no opraHH3aIJ,HH 

aBTOMaTH3HpOBaHHOfO npouecca 

o6pa60TKH HHcpopMaIJ,I·Ui; 

- )lOpO)l(Hbie KapTbI, MapwpyTHbie 

JlHCTbI, cxeMbI )lOKyMeHT006opoTa; 

33 

np11eMhI 

cpHHaHCOBOfO 

KOHTp01151. 

Opas1111a BHyTpeHHero 

pacnop51JJ,Ka 11 TeXHHKa 

6e3onacHOCTH Ha pa6o4eM 

MeCTe (HHCTPYKIJ,1151 no 

TeXHHKe 6e3onaCHOCTH Ha 

pa6o4eM MecTe ). 

Oo11o)l<ett11e no 

BHyTpeHHeMy KOHTpOJIIO B 

opraHH3aIJ,HH. 

Yt.ieTHa51 noJIHTMKa 

opraHH3aIJ,HH. 

0pHKa3 (noJIO)l(eHHe) 06 

opraHH3aIJ,MOHHOH 

CTpyKType ynpasneHM51 

KOMnamrn. 

)J.011)1(HOCTHhie HHCTPYKUHH 

cneIJ,HaJIMCTOB no 

BHyTpeHHeMy KOHTpOJIJO; 

£yxrarITepcKaSI ( QlHHaHCOBaSI) 
OT4eTHOCTb opraHH3aUHH 
(Kon1111 6yxranTepcKoro 
6anaHca (cpopMa no OKY,[J, 
07 I 000 I), 0T4eTa o 
cp1rnaHCOBblX pe3yJlbTaTax 
(cpopMa no OKY,[J, 0710002), 
OT4eTa 0 IJ,eJieBOM 

HCnOJlb30BaHHH cpe)lCTB 

( cpopMa no 0 KY .z:i: 0710003 ), 
OT4eTa 06 H3MeHeHH51X 
Kan11Tana (cpopMa no OKY.ll: 
0710004 ), OT4ern o )lBH.)l(emrn 

)leHe)l(HbIX cpe)lCTB 

( cpopMa no OKY .l1: 0710005), 
nosicHeHHSI K 6yxranTepCKOMY 
6anaHcy). 



11HCTpyKUH51 no 

opraHH33UHH 

aBTOM3TH 3HpOB3HHOro 

npouecca o6pa6oTKH 

HH¢0pM3UHH B 

opraHH33UHH . 

,[(opmKHbte KapTbl , 

MapwpyTHbie JI HCTbl, cxeMbI 

.[lOKyMeHT006oporn. 

l .ITpoBeCTH aHa.JTHTH'leCKHe noH51THe Kon1111 npHKa3a 06 

npoue.nypbI, fl03BOJIIDOIUHe Bbl51BJ1Tb KOHTpOJibHOfO opraHH3aUHOHHOH CTpyKrype 

HaH6onee 3Ha':l11M1>1e acneKThI MeponpmITH51 opraHH3aUHH, nomKHOCTHblX 

KOHTpOJI51: (sttewttero) HHCTPYKUHH COTPY.UHHKOB 

- 3Kcnpecc-atta.JT113 noKa3aTeneii rocy .napCTBeHHOr 
opraHH3aUHH , nepBH'-IHWX 

6yxra.JTTepCKOH (qmHaHCOBOH) 0 cp11HaHCOBOro 
y'-leTHblX .UOKyMeHTOB H 

perncTpOB 6yxranTepcKoro 
OT'leTHOCT11; KOH TpOJI51 If 

y4eTa,6yx r anTepcKoro 
- aHa.JTl13 JI11KBH.[lHOCTH 11 nop51.LlOK ero 6anaHca, 0T4eTa o 
nnaTe)!<ecnoco6HocTH opraHH3au1111 c opraHH3aUHH. cjrnHaHCOBblX pe3yJlbTaTaX, 

uenbIO onpe.neneHH51 co6mo,neHH51 OT'-leTa o uenesoM 

np11Hu11na HenpepbIBHOCTH HCTIOJlb30BaHl111 cpe.ncTB, 
.ne51TeJibHOCTH KOMTiaHHH; 

28 OT'-leTa 06 H3MeHeHH51X 

- aHa.JTM3 cTpyKTYPhI co6crneHHOro KanHTaJl , 0T4eTa 0 .D;BH)!{eHHH 

KaTIHTa.JTa. .nette)!{HbJX cpe.nCTB, 

2.ITposecTtt npoue.nyphI n051CHeH1'HI K 6yxranTepCKOMY 

TeCTHpOBaHH51 If oueHKM pHCKOB. 6anaHcy, y'-leTHOH nOJlHTHKH 

- pa3pa6oTKa TeCTa KOHTPOJI51 opraHH3aUHH , .UOfOBOpOB 

« OueHKa 3cpcpeKTHBHOCTH (KOHTpaKTOB) . 

,D;e51TeJibHOCTM Cl1CTeMbI BHyTpeHHero ITnaH - rpaqmK 11 

KOHTpOI151 KOMnaHHH»; ITporpaMMa np0Be,nettm1 

-onpe.nen ett11eypoBH5I BHyTpeHHHX KOHTpOJibHbIX 

cyruecrneHHOCTH npe.ncT051IUeii Meponptt51THH. 

npoBepKtt ; 3aKJIIOLiett11e (aKT) no 

pe3YJlbTaTaM npoBe,neHHbIX 
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- onpe,lleJieHHe pHCKOB 6H3Hec- BHyTpeHHHX KOHTpOJibHblX 

npoueccos 11ccJie.LJ.yeMoi1 Mepon p115!THM. 

opraHH3aUHH H HX H)leHT11Cp11KaU115! ; 

- COCTaBJieHHe KapTbl pHCKOB - f1JiaH KOHTQOJibHbIX 

6113Hec-rrpoueccoB; MeQOnQH5!THM Ha O'-leQeJ;!HOH 

3. 0¢opMJieHHe .LlOKyMeHTOB rrp11 ffi11HaHCOBhIH ro,g. 

rrJiaHHpOBaHHH KOHTpOJibHOro - Ha3HaLJeH11e KOHTpOJibHoro 

Meporrp115!TH5!; Meporrp115!TH51 H nO)lfOTOBKa 

4. CocrnsJieH11e nJiaHa 11 rrporpaMMhI Kero rrpoBe)leHHID (Korr1151 

KOHTpOJihHOro Meporrp1151TH51; I1QHKa3a (QaCITOQ51)f(eHH51) 

5. O¢opMJieH11e pa6oqetf OQJaHa KOHTQOJ151 0 

)lOKyMeHTaUHH rro BbIIIOJIHJleMbIM Ha3Ha'-leHHH KOHTQOJlhHOro 

BH)laM pa6oT, OTpa)l{eHHhIM B rrJiaHe MeQOI1QH51TH51). 

11 rrporpaMMe KOHTpOJlhHOro ITpoBe)lemi:e KOHTponhttoro 

Meporrp115!T115!. MeporrpH51:TH51, B TOM '-IHCJie 

Ocy114ecme!lenue <PeoepG!lbHbLM Ha3Ha'-1eH11e ( opraHH3aUIDO) 

KaJna1JeucmeoM nofll-tOMO'luu no 3KCnepTH3 (KOITHH 

KOHmpofllO u Jta030py e cjJuHaHC060- Qe3yJihTaTOB 3KCI1eQTH3bI). 

6100;;1cemHou ccjJepe. CrrQaBKa o 3ase12weH1111 

KOHTQOJlbHhIX l!,eHCTBHM. 

0¢opMJieHHe pe3y Jlh TaTOB 

KOHTpOJibHOro Meporrp115!TH51 

(KOTIHJI TIOl!,TIHCaHHOro aKTa 

TIQOBeQKH (QeBH3HH), 

B03Qa)l{emrn o6oeKrn 

KOHTQOJI51 Ha aKT nQOBeQKH 

(QeBH311H) (ITQH HX 

HaJIH'-IHHJ; KOTil151 

3aKJIIO'-leHH51,COCTaBJ1eHHOf'O 

rro 12e3yrrhTaTaM 

06cJie.LJ.0BaH11J1; Kon1111 

J;!OKyMeHTOB, 

no,gTBeQ)l(l!,aIOLUH x 

Bhl51BJieHHhie ttaovwett11J1). 
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Pean113au1151 pe3y JJb TaTOB 

npoBepOK, peBH3HH YI 

o6cJJe.D,OB3HHH(KOnHH 

n12eJ!CT3BJJeHIUI., 

n12eJ!nHC3HH51,yBeJ!OMJJeHH51 

0 nQHMeHeHHH 6IO,!;!)KeTHblX 

MeQ nQHHY)KJ!eHH51). 

CocTaBJJemrn OT'-1.eTHOCTH o 

pe3yJJhTaTax KOHTpOJJbHOH 

.D,e51TeJJhHOCTH (Kon1151 OT'-leTa 

0 Qe3yJJhTaTax KOHTQOJlbHOH 

J!e51TeJihHOCTH). 

OcpopMHTh ay.n,11TopCKoe TexHOJJOrH51 Ay.n,11TopcKoe 3aKmDYeHHe o 

33KJJIOlfeHHe no HTOraM ay.D,HTOpCKOH npose.n,emrn 6yxranTepCKOH 

npoBepKH. ay.n,HTOpCKOH (cpHHaHCOBOH) OT'-1.ernocrn c 

nposepKH Bhlpa)KeHHeM MHeHH51 0 ee 

8 
.D,OCTOBepHOCTH 
(ay.n,11TopcKa5! npoBepKa 

BHeo6opOTHhIX H o6opOTHbIX 

aKTHBOB, CTaTeH naCCHBa 

6anattca H cpHH3HCOBbIX 

pe3yJJhTaTOB). 

1. Pa3pa6ornTh KapThl BHyTpettHero ,z::i:oKyMeHThl, Kaprn BHyTpeHHero 

KOHTpOllil no o6oeKTaM KOHTpOJI51. 06ecneq11sa10m11 cpHHaHCOBOro KOHTpOJI51. 

2. CocTaBHTh OT'-1.eT no pe3yJihTaTaM e Pa601me .n,oKyMeHThl 

KOHTpOJihHOro MeponpH51TH51, ocymecrnJJeHHe BHYTPeHHero KOHTporr51. 

peBH3HH. BHYTPeHttero )KypttaJJbl (perncTpb1) 

3.Co6paTh MaTepHail .D,JI51 cpHH3HCOBOfO 
14 

cp11ttaHCOBOro KOHTpOJJ51. 

npoBe.n,eHH51 npoBepKH no HTOraM KOHTpomI H 0TYeT H ITpoTOKOJJ 

npose.n,eHH51 ToproB. PerrraMeHTa B BHyTpeHHeH npOBepKH. 

ccpepe 3aKynoK .[(oroBopa (KOHTpaKTbl), 

.n,m1. o6ecneYeHH51 nJJaH - rpacp11K 3aKynoK Ha 

rocy .n,apCTBeH H bl TeKylllHH cpHH3HCOBblH ro.n c 

XH H3MeHeHH51MH. 
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MYHHUHnaJihHbIX VbBell.leHH.s! 0 npOBeJJ,eHHH 
HY)!(}], OTKphITOro KOHKypca 

(ayKLJ,HOHa B 3JleKTpOHHOH 
cpopMe, 3anpoca KOTHpOBOK, 
3anpoca npe.nno)l(eHHti: s 

3JleKTpOHHOH cpopMe). 
3a.sisKa Ha yqacT11e s 
OTKpbITOM KOHKypce 
(ayKUHOHe B 3JleKTpOHHOH 
cpopMe, 3arrpoce KOTHpOBOK, 
3anpoce npe.nno)l(eHHti: s 

3JleKTpOHHOH <PopMe). 
y BeJJ,OMJiem1e BCeM 
yqaCTHHKaM KOHKypca 
(ayKUHOHa B 3JleKTpOHHOH 
cpopMe, 3anpoca KOTHpOBOK, 
3anpoca npe.n11o)l(em1ti: s 
3JleKTpOHHOH <PopMe). 
ITpoTOKOJlbI paccMoTpemrn 11 
oueHKH 3a.sIBOK Ha yqacTHe B 
KOHKypce, (ayKUHOHe B 
3JleKTpOHHOH <PopMe, 
3anpoce KOTHpoBoK, 3anpoce 
npeJJ,JlO)l(eHHH B 
3JleKTpOHHOH <PopMe). 
ITpoToKon paccM0TpeH11.si 
OKOHqaTeJlbHbIX 
npeJJ,JlO)l(eHHH. 

Orr11caTb npo.nenaHHYIO pa6oTY 

Bcero: 72 
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3. YCJIOBHJI PEAJIH3Ail;HH PA1>01IEH IlPOrPAMMhl 

IlPOH3BO~CTBEHHOH IlPAKTHKH 

3.1 MaTepHaJibHO - TeXHHl.fecKoe o6ecnel.feHHe 

PeamnauYr.H pa6oqej;J rrporpaMMbI rrpo113BOLJ.CTBeHHOH rrpaKTI1Kl1 (no 

npotj:rn.JIIO crreu11aJibHOCT11) rrpe.n:rronaraeT HaJI11q11e rrp5IMhIX .n:orosopoB c 

opraHH3aU115IMl1 - COUHaJibHbIMYf rrapTHepaMI1 cp11JI11aJia. 

3 .1 Crre11,11aJI11311poBaHHa5I Me6eJih: 

Pa60LI11i1 CTOJI rrpaKTMKaHTa; 

HopMaTMBHo-rrpasoBbie aKTbI, MHCTPYKUMH, n11cbMa, KOMMeHTap1111 K 

3aKOHO)l;aTeJibHbIM aKTaM II T.n.; 

EnaHKOBbIH MaTep11:aJI; 

KoMnblOTep c ycTaHoBneHHOH cnpaBOLIHo-npasosoi1 c11cTeMoi1 

CTporpaMMa « 1-C 6yxraJITep1151) (6yxraJITepcKa.H rrporpaMMa, 11c110Jih3yeMa.H 

Ha 6a3e rrpaKTMKI1). 

3 .2 TiepeLieHb miueH3MOHHoro rrporpaMMHoro 06ecneLieH11:5I, 11:crronr,3yeMoro 

opraH113a11,11ei1-6a3oi1 rrpaKTI1KH: 

- Microsoft Office 10, Astra Linux 

-enc KoHCYJibTaHTTimoc. 

3 .3 l1HcpOpMaU,H:51 no TeXHH:Ke 6e30ilaCHOCTl1 Ha pa6oqeM MeCTe: 

- Y1HCTPYKU1151 no TeXHJ1L!Ke 6e3onaCHOCTl1 Ha pa6o4eM MeCTe; 

- TipaBMJia BHyTpeHHero TPY .n;oBoro 11 BHyTpeHHero pacrrop51.[(Ka; 



4. KOHTPOJib H O:QEHKA PE3YJibTATOB OCBOEHIUI 

DPOrPAMMhl IIPOH3BO,ll;CTBEHHOH IIPAKTHKH (IIO IIPO<l>HJilO 

CIIE:QHAJlhHOCTH) 

KoHTponb M o~eHKa pe3yJibTaToB ocsoeHM51 npott3BO~CTBeHHOH rrpaKTMKH 

ocyw:ecTBJrneTC51 pyKOBO~MTeJieM rrpaKTMKM B cpopMe mnpcpepeHI . .I,ttposaHHOro 

3a4eTa Ha OCHOBam·m aHaJltt3a ~oKyMeHTOB, rro~TBep)l(~aIOW:HX BblIIOJIHeHMe HM 

COOTBeTCTBYIOW:HX pa6oT: MH~ttBtt~yanbHOro 3a~aHtt51, xapaKTepttCTHKJ1 o6w:ei1: J1 

rrpocpecc110HaJihHOH ~e51TeJihHOCTH 06yqa10w:eroc5I, ~HeBHMKa npoxo)l(~eHtt51 

rrpaKTHKJ1, nposepKM co~ep)l(aHJ-UI OTL£eTa TIO npOI13BO~CTBeHHOH rrpaKTI1Ke, 

npe~cTasneHHOro CTY ~eHTOM-npaKTHKaHTOM J1 OTBeTOB Ha ITOCTasneHHbie 

sonpocb1 no nporpaMMe npaKTI1Ktt . 

Ko.n Ha11MeH0Bami:e BH)l,OB ,ne.HTeJihHOCTH H<DOpMbl H MeTO)l,h 

npocpeCCHOHaJibHblX KOMneTeHIJ.HM KOHTpOJI.H 11 oueHKH 

B.11, 01 <l>HHaHCOB0-3KOHOMH'ICCKOC flJlal-1HpOBa1-me B CCKTope rocyJJ,apCTBCHHOro H 

MYHHu,unaJibHOro ynpaBJICHHH H opraHHJau,uH HCflOJIHCHHH 61-0JJ.'KCTOB 

6IOJJ,JKCTHOH CHCTCMbl PocCHHCKOH <l>eJJ,epaU,HH 

TIK 1.1. Pacc'-IHThIBaTh rroKa3aTen11 rrpoeKTOB 610.n)l{eTOB TipoBepKa OT'-IeTa no 

610m1<eTttoH: c11cTeMhI Pocc11H:c1<oi1 <De.nepaum1 
yqe6ttOM npaKTHKe 

TIK 1.2. 06ecneY.11BaTb l1COOJIHett11e 610m1<eTOB 610m1<eTHOH [],mpcpepettu11posaHttbJtt 

c11cTeMhI Pocc11iic1<oi1 <t>e.nepau1111 3aY.eT 

TIK 1.3. OcymecTBJI.HTh KOHTpOnh 3a coBepIIleHHeM orrepau11i1 co 

cpe.ncrnaMH 610mKeTOB 6IO)l,)l{eTHOM CHCTeMbI 

Pocc11iicKoii<De,nepau1111 

TIK 1.4. CocTaBJI.HTh rrnattOBhie .noKyMeHThI rocy.napcTBeHHhIX H 

MYHHUHIIaJibHbIX yqpe)l<)J,eHHM H o60CHOBaHH5I K HMM 

TIK 1.5. 06ecneY.11BaTb cp11HaHCOB0-3KOHOMH'-IeCKOe 

conpoBQ)1<,nett11e ,ne51TeJlhHOCTH no ocyw,ecTBJleH11t0 

tlaKynoK )l,Jl.H rocy ,napCTBeHHhIX 11 MYHHUHIIaJihHhIX 

HY)!<)], 

B.11, 02 BoeJJ,eHue paC'ICTOB c 6IOJJ,iKCTaMH 6IOJJ.JKCTHOH CHCTCMbl PoccHilcKoil 

<l>eJJ,epau,HH 

TIK2.l Onpe,nen.HTh HanoroByIO 6a3y, cyMMhI ttanoroB, c6opoB, TipoBepKa OT'-IeTa no 

~TpaXOBbIX B3HOCOB, cpOKH HX yrrnaTbI H cpOKH 
~qe6HOM npaKTHKe 



npencTaBJleHIHI HanorOBblX neKnapaUHH H pacYeTOB L(mpcpepeHUHpOBaHHblH 

1'laYeT 
nK 2.2 06ecneYHBaTb CBOeBpeMeHHOe H nOJlHOe BblnOJIHeHHe 

ofol3aTeJihCTB rro yrrnaTe Hanoros, c6opoB 11 npyn1x 

t>foI3aTeJibHhIX IIJlaTe)l(eH B 6IDJ()l(eTbl 6IDJ()l(eTHOH 

cHcTeMhl PoccHticKoti <Denepau1111 

ITK 2.3 OcyiueCTBJ151Th HaJIOfOBhlH KOHTpOJlh, B TOM YHCJie B 

cpopMe HaJIOfOBOfO MOHHTOpHHra 

B,l( 03 Y'-laCTHe B ynpaBJieHHH <J>HuaucaMH opraHH33U,HH H ocyrn.ecTsJieHHe 

<J>1tuaucosh1x onepau,Hii: 

nK 3.1 fina1-1HpOBaTb H ocyw.eCTBJlHb Meponp1rnnu1 no ITpoBepKa OTLJeTa no 

ynpaBnemuo cp1maHcOBhJMH pecypcaMH opratt113aUHH 
yi:1e6HOH rrpaKTHKe 

ITK 3.2 CocTaBJI51Th cpHttattcOBhJe nnatthl opratt113aum1 l.I;11cpcpepeHI . .l,HpOBaHHhlH 

ITK 3.3 OuemrnaTh 3cpcpeKTHBHOCTh cp1mattc0Bo-xo351ticrneHHOH 
.:>al.feT 

ne51TeJibHOCTH opraHH3aU,HH, nnaHHpOBaTb H 

ocyiuecTBJ151Th MeponpH51TH51 no ee IIOBhIIIJeHHIO 

ITK 3.4 06ecrreYHBaTb ocymeCTBJieHHe cpHHaHCOBhIX 

B3aHMOOTHOWeHHH c opraHH3aUH51MH, opraHaMH 

rocy napcTBeH HOH snacTH 11 MeCTHOro caMoynpasneHH51 

ITK 3.5 06ecneYHBaTb cp11HaHCOB0-3KOHOMHYeCKOe 

conpoBO)l(JleH11e neRTeJihHOCTH rro ocyiuecTBJieH1110 

3aKyrroK nn51 KopnopaTHBHhIX HY)l(ll 

B,l( 04 Y'-laCTHe B opraHHJaU,HH H ocyrn.ecTBJieHHH <J>Huaucosoro KOHTpom1 

ITK 4.1 P a3 pa6aThJBaTh rrnaH H nporpaMMY rrpoBenettH51 ITpoBepKa OTYeTa no 

KOHTpOJihHhIX MeporrpH51THH, ocpopM1151Th pe3yJihTaThl 
yye6HOH rrpaKTHKe 

nposeneHHhJX KOHTpOJihHhIX MeponpH51THH, l.I;HcpcpepeHU,HpoBaHHhlH 

Bh1pa6aTbmaTh peK0MeHnau1111 no ycTpatteHmo 3al.f eT 

ttenocTaTKOB H pHCKOB, oueHHBaTh 3cpcpeKTHBHOCTb 

KOHTpOJibHblX npouenyp 

ITK 4.2 OcyiuecTBJI51Th rrpenBap11TeJihHhiti, TeKyIUHH 11 

rrocne.n,yIOlUHH KOHTpOJlh X0351HCTBeHHOH .n,e51TeJlbHOCTH 

o6oeKTOB cp11HaHCOBOro KOHTpomI 

ITK 4.3 y YaCTBOBaTb B peBH3HH cpHHaHCOBO-xo351i1.crneHHO ii. 

µ:ce51TeJibHOCTH o6oeKTa cp11HaHCOBOro KOHTp01151 

ITK 4.4 06ecneL111 BaTb co61110.n,eHHe Tµe6oBaHHH 

3aKOHO)laTeJlbCTBa B ccpepe 3aKynoK .D,J151 



rocy )lapCTseHHhIX 11 MyH11~11naJihHbJX tty)l<)l 


