YTBEPXIAIO

MupexTop Biaagukaskasckoro gpuianaia

IInan paGoTel oTaea KaJpoB
BnagukaBkasckoro ¢puinana ®uHAHCOBOrO YHHBEPCHTETA

Ha 2024 rog
Ne HaumenoBanne MeponpusTHii Cpox Hcnonnurens
n/n BBINIOJTHEHHUS ‘
. 2 3 4
1 IMPEACTABJIEHUE OTYETHOCTH
1.1. OTYETHOCTD B oprausi 3aHSITOCTH HACENEHHS T. | EyKEMECTIHO Havansuuk
BrnanukaBkasa -mepexon ma Enunyro mugposyio OT/IeNa KaapoB
mwiatrdopmy «Pabota B Poccrmy
IlencnonnsM  ¢ommoM r.  Bramukapkasa.
OGHoB1IEHKE CBENEHH 0 BAKAHCHSX Jo 10 wumcna
O Hammumm paGounmx MeCT ¥ JOJDKHOCTEH KaXXI0ro Mecsia
TPYZOYCTPOMCTBA HHBAIMIOB
1.2. OTYETHOCTD B C®P, B E®C-1. He nosmuee | HayanpHuK
pabogero M, | Grrena KaJpoB
CJIEAYIOLLETO 3a
JAHEM U3 daHuA
IIpHUKa3a
(pacnopsoxerms),
JOKyMEHTa WA
OPUHATHA ~ HHOIO
PELIEHHs, KOTOpEIE
TIIOATBEPXKAAIOT
opopmiense  wH
NIpeKpanieHue
TPYAOBBIX
OTHOIIECHMI
133 OTUYETHOCTb B Muntpyn Poccun mo oxpane | C01.03.2024 Havanpuuk
TpyZa ITocne mposexpenus OTZeNa KaZpoB
IIDOBEPKH  3HAHMA
Tpe6oBaHumix
OXpaHbl Tpyaa

IIpencrasnenne B MunTpyn Poccuu YBEOOMIICHHUS
00 H3MEHEHHWM CBeJCHWIA, COZEpXKAIIUXCS B
peectpe (Ipu HEOOXONMMOCTH ¢ HpPHIOKEHHEM
KOIHH COOTBETCTBYIOMUX JOKYMEHTOB).

B  Teuenum 10
paboumx pHeit co
OHA HACTYIUICHHUA
HU3MEHEHUs
CBEICHUM
COIEpKaIIUXCs B
peectpe




Ne HanmenoBaHue Meponpusi THIA Cpox Hcnoanurens

n/m BbINOJTHEHHS

1 2 3 4

1.4. OTYETHOCTD B opransr Poctpyaa mo COYT Havanpauk

OTJeN1a KaipoB

1.5 OTYETHOCTG -UHBIE COBBITHA

1.5.1 OTUYETHOCTb B  oTHOmeHW: rpaxniad, | B Tewemmm 10 | HauansHux
3aMEMaBIIUX JO/DKHOCTH IOCY[JapCTBEHHOM WIM | AHEH CO JHS | OTZesna KaapoBs
MYHHUIUIIATBHOM CITYKOBI 3aKITIOYEHHUS

COOTBETCTBYOII
€ro JIoroBopa

1.6. OTYETHOCTD -B OTHOLIEHWH MHOCTPaHHBIX HeG 110311}1‘36]71 7
a004YHX [OHE Cco

rpaxaad (Iui 6e3 rpaxIaHCcTBa) irm ero npHGsT

B MECTO
npe6bIBaHus, MO0

1.6.1. B otHOmMEHUN rpaxkaan

1.7. PaGoTa nmo moxGopy nmepconasia HagansHuk

OTZeNa KaipoB

1.7.1. [Ton6op mepconana u cosmanue 6aHKa MaHHBIX. | [IOCTOSHHO Haganbaux
3anecenue nanHbBIX B 6asy 1C r. BnaguxaBkasza u OTZena KaapoB
1C Mocksa

1.7.2. BzaumonetictBus ¢ Vmpasieruem KaapoBoro | ExxenenensHo HauanpHuk
obecrieueHus OUHYHHBEPCHUTETA. OT[ieNa KaapoB
IIpemocraBieHUEe €XEHENENBHEIX OTYETOB O
KOJIMYECTBEHHOM M  Ka4eCTBEHHOM COCTaBe
bumnana.

1.7.3. [lomroroBka u mpencrasnenwe Ha Caiite | [JocTOsSHEO Havansauk
®unynuBepcutera CoHMCKa  IE€HAarorHYecKux OTIeNa KaJpoB
paboTHHKOB Bramukaskasckoro ¢humana

1.7.4. Perucrpamus u yduer jgokyMmeHTamuu 110 | ITOCTOSIHHO Havanpauk
IIOBBIIICHHUIO KBaTMUKaIH paboTHHUKOB oTAeNa KaJpoB
bunmana

1.7.5: Ilpencrasnenne waopmanuy s 3amoiHenust | OKTIOPH Hauansauk
ot4eToB CIIO u BITO, MOHHUTOPHHIOB. 2024 rona OTJela KaapoB

1.8. Pa6ora ¢ mpukazsamu mo Kaapam W KaJapoBoOi Havanbauk
JOKYMEHTAaIH el OTZEJa KagpOoB

1.8.1. ITonroroeka U oopmienue IIPHKa30B Hauanpauk
(HOKyMEHTHPOBaHHUE) 110 KaJpaMm: OTZela KaJipoB
IIpHEM, YBOJIBHEHHE, IIEPEBO/I, 0

CTUMYJIUPYIOINMX BBIUIATaX X IPEMUPOBAHMH,
IPEIOCTaBJIEHAH BCEX BHIOB OTITYCKOB.
3anecenue ux B 6a3zy 1C u 1C Mocksa.
Obecneuenue Ka4eCTBEHHOM IIOJITOTOBKH
IIPOEKTOB INPHUKAa30B M HX COIJIAaCOBaHHUE
JOJKHOCTHBIMH JIULIAMU.




Ne HanMeHnoBaHHe MepONpHATHI Cpoxk HcnonHuTEIH

n/n BbINOJHEHUS

1 2 3 4

1.8:2. [MopnucaHde TNpHUKa3oB O JYHOMY cocTaBy | [locrosiHHO HavansHux
pabOTHHKOB y PyKOBOJCTBA oTJeNna KaapoB

1.8.3: Vuer W perucTpamys H3JaHHBIX IpHKa3oB B | IlocTosHHO Haganeaux
XKypHaJIax. oTIena KaapoB
3anecenne ux B 6azy 1C u 1C Mocksa

1.8.4. Ceepka H3J@HHBIX IIpHKa3oB ¢ Oyxranrepuei, | IlocrosiHHO Haganeaux
COIJIACHO PEECTPY. oTIena KagpoB

1.8.5. [TogrotoBka rpaduka otmyckoB Ha 2025 rox | Jlexabpb Havansaux
(cOop moammceid B JMCTaX O3HAaKOMIJIEHMs O | TEKyIIEroroja | OTAENa KaapoB
[IPEIOCTABICHUH €)KErOTHBIX OTITyCKOB
paboTHukaM (¢uimana, coriacHO I'paduxa
ormyckoB Ha 2025 roz.).

1.8.6. W3nasve  mpukasoB mo  mpexpocrabieHuro | CornmacHo HavansHuk
©XErofJHEIX OTIMYCKOB paboTHukam ¢ummana, | ['paduka oT/IeNa KagpoB
cornacHo I'paduka otmyckoB Ha 2024 roz. OTITyCKOB
3aHeceHye BCeX BHIOB OTIyckoB B Oase 1C u
1C Mockaa.

1.8.7. Benenve Bcel mokymeHTanmuu ¢ Marepuainamu | CornmacHo HauvansHuk
KOHKYPCHOIO IIPOXOXIEHHS IPETEHICHTOB Ha | rpadHKy OTJIeN1a KaJpoB
nmomkuaoctu [TT1C dpunuana. 3aMeIneHus
IToaroToBka JOKyMEHTOB JJIs  IIPOLEAYPHI | JOIDKHOCTEH
3amemenwus nonkaocre [TI1C: II1C dpunuana
- MOArOTOBKA IIPUKA30B, B CBS3U C IIPOX0XKICHUEM
kxonkypca I1I1C,

- 3aKIIOYCHHE COIJIANIEHHWH ¥  TPYHOBBIX
JOTOBOPOB O IPOJUIEHHH Ha HOBEIH CPOK.
- 3anecenne nHGopManuu B 6aze 1C u 1C Mocksa

1.8.8. ITonroroBka u BemeHue Bced mokymeHTanuu c | [locTosHHO Hagansaux
MaTepuaiaMu IIPOXOXKICHUS aTTeCTaIiu oTJeNa KaapoB
paboTHUKOB (GuiInaia U 3aHECCHHE 3TUX JIaHHBIX B
AQHKETHbIE NaHHBIE PaOOTHUKOB M B TPYHOBBIE
KHIDKKH.

1.9. Tpyaosoii foroBop
ITonroroska u odopmiieHHe TPy IOBBIX HoroBopoB | I[Ipu mpueme Ha | HayansHuk
B COOTBETCTBMM C TpyHOBEIM  KOZEKCOM | paGoTy OTJeNa KaJipoB
Poccuiicko#t @enepanuy.

1.9.1. [Moxmucanue y pykoBoAcTBa (B 2-x sk3eMiunipax) | IlocrosaHO HavansHuk

OTIela KaipoB

1.92. Vet u perucrpanus TpyAOBBIX JOTOBOPOB [Tpu mpueme Ha | HaganpHuK

B XXypHaJIe. paboty oTzena KaapoB




Ne HanvenoBaHnue MeponpUATHIA Cpoxk HUcnonnurensn

n/n BbINOJTHEHHUS

1 2 3 4

1.10. AjanTamnusi BHOBb OCTYNNMBIIKX cOTPpyaAHNKOB | IlocTosiHHO HaganbsHuK
duinana ' 0TIeIa KaJpoB

1.11. PaGora ¢ IMYHBIMH KapTOYKaMH
(bopmel T-2 u T-4).

1.11.1. | Bemenwe w yueT JMYHBIX KapTodek B | [locTossHHO HavansHuK
COOTBETCTBHH C YCTAHOBJICHHBIMU TPEOOBaHUSIMH. oTeNa KagpoB

1.11.2. | CBoeBpeMeHHOe BHeceHHe B YHH(UIMPOBaHHYIO | [TOCTOSIHHO HauanpHuK
dbopmy T-2 BCEX  M3MEHEHHH  JOJDKHOCTH, OT/IeNa KaipOB
NoApasfeiCHus, IaCIIOPTHBIX JaHHBIX (HSMGHGHHC
bamunuy, Wik 3aMeHa MacropTa, U3MEHEHHE afipeca
IO TpONMCKE M MeCTa XKUTeNbCTBA, CEMEHHOro
TIOJIOXKEHHS, POXKACHHUE HeTel, OKOHYaHHE Y4eOHBIX
3aBe/ICHMM, U 3aHeceHne uX B 6asy mannbx 1C u 1C
Mockga.

1.11.3. | CBoeBpeMeHHO BHeCeHHEe B yHH(puIpoBaHHYIO | IlocTosHHO HavanpauK
dopmy T-4 Bcex M3MEHEHHH IO NPHUCBOEHUIO H oTIeNa KagpoB
NPHUCY)XIEHUIO  YYCHBIX CTENEHEH M 3BaHUH
Hay4HO-IIeIarOru4eCcKuX paboTHUKOB u
3aHecenne ux B 6a3y ganHbx 1C u 1C Mocksa.

1.11.4. | Bemenme yuera Bcex BHIOB  OTIycKOB: | [locTossHHO HauansHuk
€XEeroAHbIX,  y4ueOHBIX, 0e3  coxpaHEHHs oTzeNa KagpoB
3apabOTHOM IIaThl, y4eOHBIX U Ipyrux B 6aze 1C
u 1C Mockaa.

1.12. Pa6Gora ¢ npuka3zamu duinaia

1.12.1. | IlomrotoBka u odopmienune npukaszoB 10 | IlocrosHHO Havanenuk otzaena
JINYHOMY COCTaBy ofydJaromuxcs KaJpoB
(IOKyMEHTHpOBaHUE — TIEPEBOZ, OTYHCIIECHUE, Cnempamicr o
Ha3Ha4YeHHE CTHIEHIWH BCE BHABI OTILYCKOB, RApaM
epeMeHa UMEHH Jp.).

1.12.2. | IlomroroBka u odopmieHue mnpuxka3zoB 1o | [locTosHHO Havansnuk otaena
OCHOBHOM JESATENBHOCTH (riinaa. KaJpoB

Cneumanuct o
KaJpam

1.12.3. | IlogrotoBka u odopmierne npuka3zoB 10 | [TocTosHHO Havanbauk ornena

aIMUHUCTPATUBHO-XO35MCTBEHHOU EATEIHEHOCTH. KaJpoB
Cneuuanuct o
KaapaM

1.12.4. | IlomrotoBka u ocdopmieHue pacmopspkeHuit | IlocTossHHO HavaneHuk otnena

IUpeKTopa Guimaia. KaJpoB
Cneuuanuct o
Kaapam

1.12.5. | IlogroroBka U peructpamus Ipuka3oB o | [TocrosHHO Havanbnux otaena
KOMaHIUpPOBaHUK paOOTHUKOB (puuaa. KaJpoB

1.12.6. | Ilepemaya xomwmii Mpuka3oB U pacnopspxeHud mox | [locrosHHO Havanbuuk otnena

pocmuck (peectp) BO BCe
nojpaszzeneHus punuana.

CTPYKTypHBIE

KaJpoB
Coenuajuct IIo
KaapaMm




Ne HanmenoBaHue MeponpuATHIA Cpoxk HUcnonanrens

n/n BbINOJTHEHHUS

1 2 3 4

1.13. BYC (BoeHHO-y4YeTHasl CIEIHAJTbHOCTD)

1.13.1. | CBoeBpeMeHHOE 3amoJTHEHHE kaprouek | [IocTtosHHO Cneuupamict 1o
yaudunupoBanHoit ¢opmer T-2 (BYC) =Ha KaJapam
BOEHHOOOS3aHHBIX B COOTBETCTBUHU ¢
[Toymo)xeHNEM O BOMHCKOM YYETe.

1.13.2. | ITocraHOoBKa BOEHHOOOsI3aHHBIX Ha BoMHCKHUH | [locTossHHO Conenuamict 1o
y4eT ¥ CHATHE C BOMHCKOI'O y4YeTa. KaJpaMm

1.13.3. | IlpenocraBieHue CIUCKa IpaXKIaH, HAXOASAIIUXCS | OKTAODD, Coeupamict 1o
B 3alace M WX JMYHBIX KapTOYeK, A CBEPKH C | HOSIOpb KaJpaM
yueTHbIMU AaHHBIME BK. TEKyIIEero roja

1.13.4. | IIlpenocraBnenue orgetoB D-6, @-18 B | oxTAOpPBE, Coenuamuct 10
[Tpedextypy ITpoMpIIIeHHOTO MO U | HOSI0pB Kazapam
PecniyGnukaHCKuii BOEHKOMAT.

1.14. PaboTa ¢ JHYHBIMH JeJIaAMH COTPYAHHKOB

1.14.1. | OdopmneHue INYHBIX A€ COTPYIHUKOB. ITocTosiHHO HaganpHuK

oTIIeNa KaapoB

1.4.2. IIpoBepka u cBoeBpeMeHHOe 3aHeceHHe Bcex | IlocrosHHO HaganeHuk
U3MEHEHMA M [BHKECHUW B JMYHBIE J€ja oTAEeNa KaJpoB
pabOTHUKOB (uHaa.

1.14.3. | BocnonHeHue HemocTaromux JOoKymMeHTOB H | [locTossHHO HagansHuk
IIPOBEPKA MX COOTBETCTBHUS. oTJIeNa KaapoB

1.14.4. | CocraBneHue ommced JIWYHBIX J€l yBOJIEHHBIX, | Komer roga HagansHuk
JUISl IEpeJlauy UX B apXUB. OTJieNa KaapoB

1.15. Tabean

1.15.1 | Benenue Tabens yuera pabouero BpemeHu | Exxemecsuno HaganpHuk
COTpYZHMKOB ¥  npemocraBiesue ero B|(mo 10 wu 20 | oTmena xagpos
OyxranTepuio, U 3aHeceHUe uX B 6a3y maHHbX 1C | gucna)

u 1C Mockaa.

1.15.2. | IIpoBepka Tabens BCEX CTPYKTYpHBIX | ExxemecsaHO Hauaneaux
noJpa3fieiecHuid W mpenocraBieHue  cBojgHoro | (mo 10 m 20 | oTmena xagpos
Tabens AUPEKTOpYy U OyXTalTepUH. qucia)

1.15.3. | Benenue u yder BpeMeHM momojHHTENbHOro | ITo Havansauxk
BBEIXOZIOB COTPY/JHHKOB Ha pabOTy B BBIXOIHBIC ¥ | IPa3JqHUYHBIM OTJeNa KaJpoB
Ipa3JHUYHBIE OHYU, OGOpPMIICHHE IPUKA30B O | JHIM
JEXypPCTBax B OTH JHH.

1.16. Odopmiienne JHCTKOB HETPYAOCHOCOOHOCTH

1.16.1. | Ilomcuer Bcex BHAOB CTaXa M 3aHeceHHE ero B | IIocTOSHHO HagansHuk
6a3y manubx 1C u 1C Mocksa. oTAeNa KaJpoB

1.16.2. | Cbop 3asBneHHM IO BBEIXOAY M3 OONBEHHYHOrO M | IloCTOSHHO Hagansaux
nepeznaya B Oyxrantepuro ummana oTIeNa KaapoB

1.16.3. | Obopmienne THCTKOB HeTpymocrnocobHocTH, | IlocTossHHO Havansaux

BEICHHE JKypHajlla y4eTa M CBOEBPEMEHHas MX
mepejava Juis OIUIaThl B OyxrainTepuio, u
3aHeceHue ux B 6a3y maHHbBIX 1C u 1C Mockaa.

OTACJIa KaapOB




Ne HaumeHoBaHHE MEPONIPHATHH Cpox HUcenonaurennb

n/n BbINOJTHEHUS

1 2 3 4

1.17. TpynoBasi KHIKKA

1.17.1. | Bemesme  TpyZOBBIX  KHIDKEK, (cormacHo | IlocTosHHO HagansHuK
VHCTpYKIMH IO BENCHHIO M  3allOJHEHHIO oTherna KagpoB
TPYIOBBIX KHIDKEK) CBOEBPEMEHHOE 3aHECEHHE
3amuceil o0 mpueme Ha paboTy, mepeBoje, 4 T.4., B
OyMaKHOM M 3JIEKTPOHHOM BHJIE

1.17.2. | BHecenue wusMeHeHud B TpyHoBylo KHHXKY | [TocTosHHO HaganpHuK
COIIaCHO NPHKa3aM. OTJIeNa KaJapoB

1.17.3. | IlpemocTapieHre KOMMH TPYHOBBIX KHIDKEK | ExxeHenensHo HavansHux
paboTHukam ¢umana (mi IleHcHorHOrO QOHMA, oTherna KaJapoB
KkpeauToB B BaHke, BBIa4 3arpaHNacliopToB).

1.17.4. | Belmaua crpaBok (apXwBHbIE, ¢ MecTa paboTsl, 0 | ExxeHenensHo HagambHUK
cTaxe paboTsl U Ip.). OTJieJIa KapoB

1.17.5. | Bemenue cBenenuit o TpymoBo mesrensHOCTH | [locTosHHO HagansHuk
paGOTHHKOB B 3JIEKTPOHHOM BHJIE. oTJiena KaapoB

1.18. IllTaTHoe pacnucanue W TapudukanuoHHbLIA
CIHCOK mpemojgaBaTesiell IO NporpaMmam
C110

1.18.1. | ITomrotoBka u odopmieHHe HOBoro mraTHoro | Mione, asrycr | HayansHuk
pacmucanuss ¥ TapHHKAIMOHHOIO  CIIMCKa | TEKYIIEro roga | OTAeNa KaJapoB
npenojasareneit CIIO ¢ mocnemyromuMm €ro
yTBepxaenueM Ha 2023/2024/2025 yue6HbIH rox.

1.18.2. | Csepka [IItaTHOTO pacnucaHus u | [TocrosHHO Havanpaux
TapudukanlmOHHOrO CHHMCKa IpenojaBaTenei oT[eNna KagpoB
CIIO ¢ Gyxranrepue.

1.19. MeauuMHCKOE CTPAX0BaHHE

1.19.1. | Ilepuommueckue MEUITIHCKUE ocMmoTpsl | OnuH pa3s Haganpaux
paboTHHKOB unHaia. B IoJl oThena KaapoB
Benenue u y4er MOKyMEHTallMU AJIS IPOBENCHHUS
U TIPOXOXACHUS NMEPUOJUIECKOIO MEAULIMHCKOIO
0oCMOTpa pabOTHHKOB (rnmana.

1.19.2. | IIpemocraBneHue OTYETHOCTH MO mpoBeneHHBM | OnxuH pa3 Havansaux
menocMoTpam B opransl @CC u mp. B roJi oTHeNa KaApoB

HavansHuk oTAena Kkagpos

C.M. CapxucsHig




