AHHOTanus K padoyei nporpamme JUCHUNIMHBI: «MH(POPMALMOHHBIE TEXHOJIOTHH

B IPO(PeCCHOHAIBHOU AeATEeTbHOCTID)

Ilenwv oucyunaunst: GopMUpPOBAHUE Y CTYJACHTOB CUCTEMbI TEOPETUUYECKUX 3HAHUMN
U MPAKTUYECKUX HABBIKOB B 00JIACTH MH(OPMALMOHHOTO 00ECHEUYEeHUs IKOHOMUYECKUX
IPOLECCOB M HMHPOPMAIIMOHHOTO OOECHedeHus OU3HEC-TPOLEeCCOB KOMMAHUM U
rOCYJapCTBEHHBIX OPraHOB YIPAaBJIEHUS B TYPUCTUYECKOW OTpaCid, B PELICHHUU
npodeccHoHaNbHBIX 33714 YIPaBICHUS IEPCOHATIOM.

Kpamkoe cooeprcanue: wHpopmaTH3aldsg SKOHOMHYECKOW  J€ATEIBHOCTH.
CoBpeMEHHOE COCTOSTHUE M TEHACHIMU Pa3BUTUS HHPOPMALMOHHBIX TEXHOJIOTHUH B
Poccum m B wmupe. TexHOMOrMM TMOATOTOBKM TEKCTOBBIX JOKYMEHTOB. IIpaBuia
MOCTPOEHUS HATJISIAHBIX NIpe3eHTauui. TexHoaorum o0paboTKU U aHalu3a HHPOPMALIUU B
TabnuuHOM nponeccope. CpeacTBa KOJUIEKTUBHOM paboThl ¢ JOKyMeHTaMmu. [Ipumenenue
Microsoft Outlook B kauecTBe MOYTOBOTO KJIMEHTA U OpraHan3epa.

Teopernyeckre 0CHOBBI HHPOPMALIMOHHBIX TEXHOJOTHIA B TYPUCTUUECKON OTPACIIH.
TexHOI0ruM MOJArOTOBKM TEKCTOBBIX JTOKYMEHTOB. TeXHOJOrMm oOpabOTKH M aHaiIHM3a
uHpopMmanmu B TabimyHoM mporieccope MS Excel. Texnomormum mnoarotoBku
KOMIBIOTEPHBIX Mpe3eHTaIui. TeXHOJIOrun KoJIEeKTUBHOM padoThl. [IpodeccruonanbHbie
MH(}OpMaMOHHBIE TEXHOJOTUN OpraHU3aliil TypucTHieckoil oTpaciu B Poccuu.

NHdopmanimoHHOE MPOCTPAHCTBO COBPEMEHHOM opraHu3auuu. MHdopmanmoHHbIe
pecypcHl. CnpaBo4HO-TIPaBOBOE obecrieueHue yIpaBJIEHUS IIEPCOHAJIOM.
NHdopManmoHHble  TEXHOJIOTMHM  pabOTBl € DJIEKTPOHHBIMH  JOKyMEHTaMH.
NHdopManimoHHble TEXHOJIOTHH pabdoThl ¢ AaHHBIMU. MHQOpMalMOHHBIE TEXHOJOTHH B

YIIPABJICHUU IIEPCOHAIOM.



