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1. O6mue noJioxKeHUs

1.1. Otnen opraHu3alHOHHO-METONMYECKOH pabotsl (manee - Otnen)
SIBJISIETCSI CAMOCTOSATENIbHBIM CTPYKTYPHBIM nozpasjenenueM CaHkr-IletepOyprekoro
¢unuana GuHyHUBEpPCUTETA.

1.2. Hacrosiee Ilonoxenue peryiaupyer IesTeIbHOCTh OpPraHU3aLHOHHO-
meroauyeckoro oraena Canxr-IlerepOyprckoro  ¢unmana @uHyHHBepcHUTeTA,
onpesieisieT ero 3aaaun, QyHKLIUH, TpaBa U 00I3aHHOCTH.

1.3. B cBoeit nesarenpHocTH OTHen pyKOBOACTBYETCS 3aKOHOAATEIBCTBOM
Poccuiickoii ®enepaunu, YcTaBoM U JIOKAJIbHBIMH HOPMATUBHLIMHU akTaMu ®I'OBY
BO «®unancosblii ynuBepcuter npu IlpaButenscrBe Poccuiickoit ®enepauuny,
ITonoxennem o Cankr-IlerepOyprekom ¢unnase, a Takxke HacTosuM [lomoxeHneM,

1.4, Ornmen  ocymecTBiseT CBOIO  JAESTENBHOCTh [0 CJIEAYIOLIMM
HaIpaBJIeHUSIM

- IIJJaHUPOBaHME U OpraHu3alus yueOHOro npoiiecca;

- COBEpILEHCTBOBAHHE METOJMYECKOr0 obecrieueHus: 00pa3oBaTeIbHBIX
IIPOrpaMM.

1.5 Otnen HenmocpenCTBEHHO IOAYMHSIETCS 3aMECTUTENO JUPEKTOpa MO
y4eOHO-MeToIUuYeCcKoi paboTe.

1.6. Otxen Bo3rnaBiseT HadallbHUK, KOTOPBIA Ha3zHAyaeTcsl HA JIOJDKHOCTH M
0CBOOOXKIaeTCs OT JOIDKHOCTH MPUKA30M JUpeKTopa (uiuana.

1.7. Ycnosuss Tpyma paGorHukoB Otnena ONpenessrOTCs  TPYAOBBIMU
AOroBOpaMHM, 3aKJIIOYaeMbIMH C KaxIbIM pabOTHUKOM, a Takxke [IpaBuiamu
BHYTPEHHETO pacnopsaka dpuauana.

1.8. Ilonoxenue 06 Otaene, BHOCHMMbIE B HEro MOMOJHEHHS M W3MEHEHMS

YTBEPKAAIOTCs MPHUKAa30M JUPEKTOpa.



2. OcHoBHBIE 332124 H
2.1. CoBepliieHCTBOBaHKE MEeTOIHYECKOT0 obecrieueHus OCHOBHBIX
00pa3oBaTeNbHBIX MPOTPaMM BBICIIETO 00Pa30BAHMS HA OCHOBE KOMIIETEHTHOCTHOTO
noaxoa.
2.2. Ilonnepxanue >p(HEeKTUBHOM cHCTEMbl KayecTBa HAa OCHOBE TpeGOBaHUIA
NEHCTBYIOIIMX 00pa30BaTeNbHBIX CTAHJApPTOB, I[OKa3arteleld TIocCyJapCTBEHHOM
aKKpeJuTalluk, a TakkKe TpeOOBaHMI M CTaHAAPTOB rapaHTUH KadecTBa B cdepe

BBICIIIEr0 00pa30BaHUSI.

3. ®yHKIHUH

3.1. B cooTBeTcTBMM ¢ BO3JOXEHHBbIMU 3amayaMu OTHE]  BBINOJHSIET
creayroye QyHKIUu:

3.1.1. U3syyenue, aHau3 U CUCTeMAaTH3aLMSI MHCTPYKTUBHBIX, HOPMATHBHBIX H
METOIMYECKUX MaTepHaloB, pErJaMeHTUPYIOIIMX METOJAHYecKoe obecredeHue
o0pa3oBaTenbHOrO Mpolecca.

3.1.2. Opranu3anus CBOEBPEMEHHOT0 HWHGOPMUPOBAHUS MOApa3eIeHU
(bunmrana o pernaMeHTHPYIOIIUX JOKYMEHTAaX 110 METOHYECKON pabore.

3.1.3. Opranusanust U KOHTPOJb pa3paboTKH, COTJIACOBAHUS M YTBEPXKIEHMS
y4eOHBIX MJIAHOB HalpaBlieHUH NOATOTOBKH U MPOrpaMM y4eOHBIX TUCIUITIKH.

3.1.4. BeneHue 31€KTPOHHOH 6a3bl JaHHBIX MO YUEOHBIM MTPOrpPaMMaM.

3.1.5. CocraBnenne rpapuka y4eOHOro mpoiecca, pacrpeieieHue y4eOHO
HarpysKu Mex iy kadeapamu u npodeccopcko-npenoaaBaTebCKiM COCTaBOM Kadep.

3.1.6. Pa3paboTka TMpPOEKTOB IPHKA30B, PpacClHOPSIKEHUH MO BOMPOCAM
MJIAHWPOBAHMSI, OPraHU3aLMK U KOHTPOJIS yueOHOro mpoliecca.

3.1.7. Opranusanus pa3paboOTKH M KOHTPOJIb KadyecTBA METOJHYECKOro
CONPOBOXACHHUS 00pa30BaTEIBLHOTO MpOoLecca.

3.1.8. Pa3paboTka MeTOOMK TIPOBENEHHs 3aHATUH, 00OOLIeHHE W
pacnpocTpaHeHHe yCHeIIHOTO OIbiTa POBeIeHUs y4eOHbIX 3aHATHIA B (HIMae.

3.1.9. TloaroroBka crpaBOK, aHATUTHYECKUX 3aITMCOK [0 COCTOSHUIO U 3a1a4aM
COBEpILIEHCTBOBAHUS METOIUYECKOM paboThI B (puHae.

3.1.10. MounuTOpHHT OGHOBIEHHSI 00pa30BATEIBHBIX MPOrPaMM peanu3yeMbIx -



B Qummane Ha Bcex Qopmax oOydyeHHs C y4eTOM pa3BUTHsS HAYKH, MPAKTHKH,
3KOHOMHKH, & TaK)Ke pe3yIbTaTOB MOHUTOPUHTA IOTpeOHOCTel paboToaaTemnei.

3.1.11. V3yyeHue ombiTa METOAMYECKOW pabOTBl B POCCHHUCKMX By3ax W
OpraHm3allys ero npe3eHTaluu B Gpuiuae.

3.1.12. Coop, aHamu3 u 000OIIEHHE TOJOBBIX OTYETOB kadenp 1o
METOAUYECKOM paboTe.

3.1.13. IloarotoBka cHpaBOK, AaHAJTUTHYECKUX 3alUCOK U HEOOXOIUMBIX
JAQHHBIX 110 COCTOSHHIO ¥ 3a/1a4aM COBEPILIEHCTBOBAHUS METOIHYECKOM pabGoThI.

3.1.14. TloaroroBka MarepualoB 10 METOIMYECKOM paboTe i AUpeKTopa
¢bunuana u YueHoro cosera.

3.1.15. Pa3pa6oTka MaTepHaloB [0 METOAUYECKOM paboTe /11sl pa3MelleH s Ha
caure.

3.1.16. IlnanupoBaHue, oOpraHu3aluss M  [pPOBEJEHHE  METOJHYECKUX
COBELIaHHH, CEMHHApOB, KOH(EPEHUMH M JAPYrMX MEpONpHATHH 10 y4eOHO-
METOAM4YECKON pabore.

3.1.17. Benenue nenonpousBojactsa OTaena B COOTBETCTBHU C YTBEPKICHHON

HOMEHKJIaTypoOu aell.

4. IlpaBa u OTBETCTBEHHOCThH

4.1. Ortnen umeeTt npaso:

4.1.1. 3ampammBaTh B JPYrMX CTPYKTYPHBIX TOApa3jieleHusX Quiuana
JIOKyMEHTBI U HH(POPMALIHIO, HEOOXOAUMBIE 115 BBINOIHEHHS BO3JIOKEHHBIX (DyHKIIHIA.

4.1.2. BHocuTh pyKOBOJACTBY (huiIHana mpeioKeHUsl O COBEPLICHCTBOBAHUH
nesitenbHOCcTH OTHEA.

4.1.3. Tlonb30BaThCsi KOMIBIOTEPHOM, MHOKHTENIBHOM M MHOM OPITEXHHUKOI,
CPeACTBaMHU CBSA3M, @ TAKXKe€ MHBIMM MaTepUalbHBIMH PECypCcaMi, UMEIOLIUMHUCS B
bunuane, HeoOX0IUMBIMH J1JIs obecriedeHus nesteabHoctu OTena.

4.2. Ortnen HeCeT OTBETCTBEHHOCTD 34

4.2.1. CobmonenneM Haiexalluel Tpya0BOH JUCLUILTHHBI, YCTaHOBJIEHHBIX
IIpaBUJI BHYTPEHHETO TPYA0BOI'O paclopsIKa, MpaBul TEXHUKH 0€30MacHOCTH.

4.2.2. CobmoneHneM IeHCTBYIOLIEr0  3aKOHOIATENHCTBA  POCCHICKOI



Defiepalliy U JODKHOCTHBIX HHCTPYKLIHIA.

S. B3aumMooTHOWIEHHS ¢ APYrHUMH NOAPA3/Ie/IeHHAMH
5.1. Orzen B Xozme peanusauuy BO3NOMKEHHBIX HA HEro 3a7ad W byHKIMi
B3aHMO/ICHCTBYET CO CTPYKTYPHBIMH NOJIpas/ieneHnsMi DUHAHCOBOro YHHBEpCHTETa,
(umMana mo BoNpocaM METOAUYECKOro ObecreyueHus 00pa3oBaTeTbHOrO npoiecca,

peain3alu CUCTEMbI MEHEIPKMEHTA KayecTna.



