AHHOTAIIUSI PABOYEM ITPOT'PAMMBI
MPOU3BOACTBEHHOM MPaAKTHKH (M0 MPOQUJII0 CHIENHATHLHOCTH)

PaGouas mporpamma npou3BOACTBEHHON MPAKTUKH (IIPEATUIUIOMHOM) SBISETCS YaCThIO
[IICC3.

[IpousBonacTBeHHass mpakTuka (M0 NpoduiIl0 CHENMaTbHOCTH) HamlpaBlieHa Ha
dbopMupoBaHUEe Y O0YUYAIONIUXCS MPAKTUICCKUX YMEHHH (MIPHOOPETEHNE MPAKTUIECKOTO OTIBITA)
B paMKaX OCBOCHHUS MPO(ECCHOHAIBHBIX MOIyJleH oOpa3oBaTenbHOM nporpammbl CIIO mo
OCHOBHBIM BUAaM JiedatesibHOCTU B cooTBeTcTBUU ¢ PI'OC CIIO.

C uenbio oBNaJeHUs BUIaMH NMPO(EeCCUOHAIBHOMN JIeATENbHOCTH U COOTBETCTBYIOIIMMHU
npoecCHOHANBHBIMA ~ KOMIETCHIMSIMH ~ CTYJ€HT B XOJA€  OCBOCHHSI  MPOTPAMMBI
MIPOU3BOJICTBEHHON MPAKTHKY (110 TPODUITIO CIIeUaIbHOCTH ) I0JKEH:

BJIAJICTh HABBIKAMH:

- ”HQOPMHUPOBAHUS, IPHEMa U KOHCYIbTHPOBAHUS Tpa)JaH M MpPEICTaBUTENCH HOPUIUIECKIX
JIUII TIO TIPABOBBIM BOIIPOCAM;

- opMHUpOBaHUS U PACCMOTPEHUS MaKeTa TOKYMEHTOB JJIsl pPa3pelIeHHs CIIOPHBIX BOIIPOCOB;
BBISIBJICHUS U OCYILIECTBIICHUSI YU€Ta JIMII, COBEPIIUBIINX MPECTYIICHUS
OCYILIECTBISTH BEACHUE JEIONPOU3BO/ICTBA B MPABOOXPAHUTEIHLHOM OpPraHe;

- TIPEACTABJICHUS O TIOPSAIKE BEIECHUSI CEKPETHOIO W HECEKPETHOrO JIEJIOMPOU3BOJICTBA
(moy4eHue, cocTaBlieHUE, U3TOTOBJICHHE, 0OpMIIeHHE, YUET, OTIIPaBKa, XpaHEHUE, Iiepeada u
YHUYTOXKEHUE JOKYMEHTOB U MaTepUAJIOB);

- KOMIUJICKTOBaHHE apXvBa JOKYMEHTaMH, COCTaB KOTOPBIX IMPEAYCMOTPEH MOJIOKEHHEM 00
apXMUBE;

- y4eT u o0ecrieueHrne COXPaHHOCTH JOKYMEHTOB;

- COCTaBJIATh MPOEKTHI MPOIECCYaTbHBIX M CIY)KEOHBIX JOKYMEHTOB IMPAaBOOXPAHUTEIHHOTO
oprasa;

- OCYIIECTBIATH pabOTy ¢ 3asBICHUSMHU W OOpAIlEHUSIMH TpakJaH W OpraHu3anuid B
MIPaBOOXPAHUTENbHBIA OPraH;

- OCYHIIECTBJISATH pa0O0Ty IO HOMEHKJIATYPHOMY YUETY U TEXHUUECKOMY 0(OPMIICHUIO JOKYMEHTOB
B [IPAaBOOXPAHUTEIBLHOM OpTaHe.

B  pesympraTe mpOXOXKIEHUS ~ MPOU3BOJACTBEHHOW NPAKTHKU (IO  MPOQHIIO

CHENUATBHOCTH) IO BHAAM MPOPECCHOHATBLHON AEATEIIbHOCTH 00YJIaIONIUICS JOKEH YMETh:
- OpUEHTUPOBATHLCS B CUCTEME U CTPYKTYpE MPABOOXPAHUTENBHBIX U CYA€OHBIX OPTaHOB;
- pasrpaHNU4YrBaThH (1)YHKIII/II/I N KOMIICTCHIHIO Pa3JIMYHBIX IMTPAaBOOXPAHUTCIIbHBIX OPraHOB,
- QHAIM3UPOBATh YTOJOBHOE W YTOJOBHO-MPOLIECCYaTbHOE 3aKOHOJATENECTBO, HOPMATHBHBIE
IMPAaBOBBIC AKTHI, PETIIAMCHTHPYIOIIUEC ACATCIIBHOCTE IIPABOOXPAHUTCIIBHBIX U Cy2166HBIX OpraHoB;
- TIOJIb30BAThCSl MPUEMaMHU TOJIKOBAHUS YTOJOBHOTO 3aKOHA U MPUMEHSATH HOPMBI YTOJIOBHOTO
IMpaBa K KOHKPCTHBIM JXKU3HCHHBIM CUTYallUAM,
- OMpeAeNsaTh MPHU3HAKKA COCTaBa KOHKPETHOTO MPECTYIUICHHUS, conepskamierocsi B OcobeHHOM
YacTH YTOJOBHOTO KOJIEKCA;
- COCTaBISITh YTOJOBHO-TIPOIECCYaTbHbIE JOKYMEHTHI;
- pemaTh 3aJa4y M0 KBATU(PUKAIUHN MPECTYIUICHUH

- 0o(pOpMIISITH OCHOBHBIE JOKYMEHTBI, HCIIOJIb3yeMble B JEATEIbHOCTH (ITUIAHBI, OTYETHI,
JIOHECCHHSI, TIPOTOKOJIBI, CIIPABKH, 3aKTFOUEHHS, PAITOPTHI);

- cobmoaTh TpeOOBaHMUS pPEXHMMa CEKPETHOCTH Ipu paboTe ¢ MaTepuasaMu OrpaHUYCHHOTO
JIOCTYTIa;

- HCIIOJIB30BAaTh TEXHUUYECKUE CPEJICTBA MPU PabOTE C JOKYMEHTaMH;

- COCTaBIIATh TOAOBOH MjaH paloThl, MIaH-rpauk mpuema el B apXUB C NMPUMEHEHHEM
COOTBETCTBYIOIIUX CPEACTB XPaHCHUS apXUBHBIX TOKYMEHTOB

- COCTaBJISATh CIyKeOHBbIE TpadUUeCKHe TOKYMEHTHI

- MPaBHJIBHO COCTaBIATH U O(GOPMIATH CIy)keOHBbIE JOKYMEHTBHI, B TOM YHCJE CEKpETHBIE,



COACPpKAIMNEC CBCACHUA OTPAHUYCHHOTI'O IMOJIb30BAHUSA

- BeCTH paboTy C JOKYMEHTaMH (perucrpanusi, KOHTPOJb HCIOJIHEHHs, CIIPABOYHO-
uH(popMalnnoHHas paboTa);

- COCTaBJIATh ¥ OGOPMJISITH HOMEHKJIATYPY €)1, UCIIOJIb30BaTh MH()OPMAIIMOHHBIE TEXHOJIOTHH
IpY JOKYMEHTHPOBAHUU M OPTaHU3aLUU paObOTHI C JOKYMEHTaMHU

B  pesymbraTe mpOXOKIEHUS ~ MPOU3BOJACTBEHHOW  NPAKTHKU (110  MPOQIIIIO
CMEHUATLHOCTH) TI0 BHIaM MpodeCCHOHATIBHOM AeATSILHOCTH 00YYaIOIIUICS JOKEH 3HATh:
- ICHCTBYIOIIYIO CHCTEMY MPAaBOOXPAHUTEIBHBIX W CyIeOHBIX OpraHoB B Poccuiickoi
®denepannn, UX CTPYKTYPY U KOMIIETEHIIUIO;
- OCHOBBI IIPABOBOI'0 CTaTycCa Cyl€ U COTPYJHUKOB IIPABOOXPAHUTEIbHBIX OPTraHOB;
- OCHOBHBIE 3aJ]aud U HanpaieHus (PyHKINN) IeATEeIbHOCTH MPAaBOOXPAHUTEIHHBIX OPTaHOB;
- IPU3HAKH COCTABA MIPECTYIUIEHNUS;
- CTaJIUM YTOJOBHOT'O CYyJOIIPOU3BO/ICTBA;
- IPaBOBOE IMOJI0)KEHNUE YYACTHUKOB YTOJIOBHOIO CYJIOIIPOU3BOJCTBA;
- opMBI U TOPSATAOK MPOU3BOJICTBA MPEIBAPUTEIHLHOTO paccieOBaHMUS;
- IPOLIECC AOKA3BIBAHUS U €TI0 AJIEMEHTBHI;
- OCHOBHBIE 3Tarbl IPOU3BOJCTBA B Cy/I€ IEPBOM U BTOPOM MHCTAHLIUN;
- 0COOCHHOCTH MPOU3BOJICTBA B CY/IC C YJaCTHEM IPUCSHKHBIX 3aceaTeNei;
- IPOU3BOJICTBO IO PACCMOTPEHHUIO M Pa3pEUICHUI0 BOIPOCOB, CBS3aHHBIX C HCIIOJIHEHUEM
MIPUTOBOPA;
- 0COOEHHOCTH MPOU3BOJICTBA MO OTJEIbHBIM KaTErOPUSIM YTOJIOBHBIX el
- MEpPbl  YTOJOBHO-TIPOLIECCYAIIBHOTO TMPHUHYKJCHUS: TOHSITHE, OCHOBAaHUS U  IOPAIOK
MIPUMEHEHUS;
- MpaBuUJIa TPOBEIAECHUS CIECICTBEHHBIX JEUCTBUI
- IIPAaBOBYIO OCHOBY JIEJIONPOU3BOJCTBA U PEKUMA CEKPETHOCTH;
- OPTaHMU3aIUIO CITY>KOBI JIETONPOU3BOICTBA;
- mpaBuia oQOpPMIICHUS TOKYMEHTOB, UCIOIB3YEMBIX B JIEATEIBHOCTH MPABOOXPAHUTEIbHBIX
OpPraHoOB;
- IpaBUJIa OpraHu3aluu JOKYMEHTO000pOTa;
- IOPSIIOK XPAHEHUS TOKYMEHTOB U JE€T;
- Cco3JaHWE U COONII0JIEHHE B apXHMBE€ HOPMATHUBHBIX MPOTHUBOMOXKAPHOTO, OXPaHHOTO,
TeMIEPaTypPHO-BIAKHOCTHOTO, CBETOBOI'O M CAHUTAPHO-TUTHEHUYECKOTO PEKUMOB;
- HAJJIeKAILYyI0 OPraHU3alMI0 COXPAaHHOCTH, BKJIOYas IIPOBEPKY HAIUYUSA U COCTOSHMS
APXUBHBIX JOKYMEHTOB;
- YCTAaHOBJIEHHBIA IIOPSAJOK OpraHM3alyy JIeJONPOU3BOJCTBA, HCIIOIB30BAaHUS CBEICHUH,
CcoAEepKaIIMXCS B TOKYMEHTaX;
- OCHOBHBIE MPaBUJjIa U MOPSIOK TOJTOTOBKU U 0()OPMIICHUS TOKYMEHTOB;
- HOPMaTUBHO-METOIMYECKHE IOKYMEHTHI TI0 JOKYMEHTAITMOHHOMY 00€CTICUeHUIO paOOThI

[MpousBoacTBeHHAs MpakTUKa (MO MPOMUIIIO CIEHATbHOCTH) HAalleleHa Ha OBJIAJICHHE
CTYACHTaMH OOUTMMHU U NPO(eCcCHOHATBHBIMUA KOMIIETEHIIMSIMU:

OK 01 Boeibupate crocoObl pemieHus 3afad  podeccHOHANbHON  AESITeNbHOCTU
IIPUMEHHUTEIIBHO K Pa3IMYHbIM KOHTEKCTaM
OK 02 Hcnons30BaTh COBPEMEHHBIE CpPEACTBA IOMCKA, AHAINW3a M HHTEPIpPETALIMU

uHpopmanuy, U WHPOPMAIIMOHHBIE TEXHOJOTMH MJIs BBINOJHEHUS 3a7ad
poeCCUOHATBHON IEATETLHOCTH

OK 03 [InanupoBaTh ¥  peann30BbIBaTH COOCTBEHHOE MPO(PECCHOHAIBHOE |
JIMYHOCTHOC pa3sBUTHUC, NpecaApUHUMATCILCKYIO ACATCIIBHOCTD B
npodeccuoHabHOU cepe, NCIOMB30BaTh 3HAHUS 110 TTPAaBOBOM U (DMHAHCOBOM
I'paMOTHOCTH B PA3JIMYHBIX )KU3HCHHBIX CUTYyallUAX

OK 04 D} deKkTHBHO B3aMMOICHCTBOBATh U pa00TATh B KOJJIEKTUBE M KOMaH/IE




OK 05

OcCyIecTBIATh YCTHYIO M MMHUCHbMEHHYI0 KOMMYHHUKAITMIO Ha TOCY/IapCTBEHHOM
s3bike  Poccuiickolr ®denepanmu ¢ y4eToM OCOOEHHOCTEH COLMAIBHOTO U
KYJIbTYPHOT'O KOHTEKCTA

OK 06

HpOfIBJ’IHTB I'paXKAaHCKO-IIAaTPHOTUYICCKYIO IIO3ULIMIO, ACMOHCTPHUPOBATH
OCO3HAHHOC IIOBCACHHMC Ha OCHOBC TpaaulIMOHHBIX 06H.[C‘I€JIOB€‘-ICCKI/IX
HGHHOCTeﬁ, B TOM YHCIEC C YUYECTOM TIapMOHHU3AIMK MCKHAIIMOHAJIIBHBIX M
MCXKPCIUTHO3HBIX OTHOH.IGHPIfI, MNPUMCHATH CTAaHAAPTBI AHTHKOPPYIIIHUOHHOI'O
IIOBCICHHUA.

OK 09

[Tonp30BaTbess MPo(ecCHOHANBHOM JOKYMEHTAllMeld Ha TOCYIapCTBEHHOM H
MHOCTPAHHOM $I3bIKaX

[IK 2.1.

OcylecTBIIATh  KOHTPOJb COOJIOJICHUS 3aKOHOJATEIhCTBA Poccuiickoi
Denepannn cyobeKTaMu IpaBa

IIK 2.2.

Cucrematu3upoBaTh ~ HOPMAaTHBHBIE  TPaBOBbIE aKThl U 0000mIaThH
MPABONPUMEHUTENbHYIO  MPAKTUKy IO  BOMNpPOCaM  pacclefoBaHUs U
MPEAYNPEKJACHHS MPECTYIUICHUN U MHBIX TPABOHAPYIICHHI.

IIK 2.3.

OCYIIIGCTBJUITI) OLCHKY IIPOTHBOIIPABHOI'O IHOBCACHHUA U OIpCaACIIATh
IOJABCAOMCTBCHHOCTL PaCCMOTPCHUA JICII.

I1IK 3.1.

OCYIIIGCTBJIFITI) BCACHHUC ACTIOMPOU3BOACTBA B IPABOOXPAHUTCILHOM OPraHe.

IIK 3.2.

OcyiecTBIATh ACHCTBUS MO TUIAHUPOBAHHUIO U PeaTH3alUi MEPOIPHUSNTHI IO
o0ecriedeHnIo paboThl apX1Ba B MPABOOXPAHUTEIILHOM OpraHe.

IIK 3.3.

CocTaBidTh IIPOCKThI MMpOoUECCyaIIbHBIX n CHy>KC6HBIX JAOKYMCHTOB
IIPaBOOXPAHUTCIIBHOI'O OpraHa.

IIK 3.4

OcymecTBiATh paboTy C 3asBIEHUSIMH U OOpallleHUsIMM TpaxIaH U
OpraHu3alyil B IPABOOXPAHUTEIBHBIN OpraH.

IIK 3.5

OcymecTBnaTh pabOoTy 1O HOMEHKJIATYpHOMY Y4YeTy U TEXHHYECKOMY
0(OPMIIEHHIO TOKYMEHTOB B IIPAaBOOXPAHUTEIBLHOM OpraHe.

Copep:xaHue NMPOU3BOICTBEHHOM MPAKTUKU (110 MPOGUIIO CIIEUAIBbHOCTH) OXBAaThIBAET

Kpyr BOIIPOCOB,

CBA3aHHBIX C M3YYEHHEM MEXINCUUIUIMHApHBIX KypcoB MJIK 02.01

CynoycTpoicTBO U npaBooxpanuteabHbie opranbl, MJIK 02.02 Yronosusrii mpouece, MJIK 02.03
VYronosuoe npaso, MJIK 03.01 OcHoBBI ynpaBieHUsI B MPaBOOXPAaHUTENbHBIX opraHax, MJIK
03.02 AnMuHUCTpaTHBHAS 1€ATEIILHOCTD IPABOOXPAHUTEIBHBIX OPTaHOB.

ITpomerxyTouHas arTectanus ocyuiecTsisiercs B popme TudpdepeHIMpoBaHHOTO 3a4eTa.

KonunuectBo yacoB, OTBOAMMOE Ha OCBOEHHME IIPOrpaMMbl IPOU3BOACTBEHHON

NPaKTUKU (TPEIUTIIOMHON):
Bcero uacos 216, u3 Hux

Ha ocBoenue [IM 02 108 gacos
Ha ocBoeHue [IM 03 108 gacoB




