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1. OBHIASI XAPAKTEPMCTHUKA PABOYEW IIPOTPAMMBI VYEBHOM
T CHATIIAHBI
OI1.09 TH®OPMAIIMOHHBIE TEXHOJOTUH B IPO®ECCUOHAJIBLHOM
JNESTEJIbHOCTH

1.1. MecTo TUCHUNJIHMHBI B CTPYKTYPe OCHOBHOIi 00pa3oBaTe/ibHOI MPOrpaMMbl

VYuebnas  mucnumianHa — «MHQOpPMAaLMOHHBIE  TEXHOJIOTMM B NPO(eCcCHOHAIBLHOU
NESITeIbHOCTH» SIBJIAETCS 00s3aTENBbHONM YacThlO OOIENPOPECCHOHATBHOIO IHUKIA JAUCLUIUINH
OCHOBHOI o00Opa3oBarenpHON Tporpammbl B cooTBercTBUU ¢ PI'OC mo mpodeccun 38.02.07
baukoBckoe neo.

VYuebnas  muctumianHa — «MHQOpPMAaNMOHHBIE  TEXHOJOTMH B MpO(hecCHOHATBLHOU
JeSITeIbHOCTH» o0ecreunBaeT (OpMUpPOBaHUE MPOPECCHOHATIBHBIX M OOIINX KOMIIETCHIIUN 110 BCEM
Bugam gaearenbHoctd @I'OC mno cnenmansHoctu 38.02.07 bankosckoe aeno. Ocoboe 3HauCHHE
JUCLUIUIMHA UMeeT NpU (GOpMUPOBAHUM U PA3BUTUHU OOIMX KOMIIETEHIIMM:

OK 01. Bsibuparp cnocoObl pemeHHs 3ana4  MpO(ECCHOHAIBHOW  JESTEIbHOCTH
IPUMEHHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM;

OK 02. OcymiecTBisTh TOUCK, aHAJIU3 U MHTEPIPETANI0O MHPOPMALIMU, HEOOXOIUMOHN ISt
BBINOJIHEHUS 3a]1a4 PO ECCHOHATIBHOM 1eATEIbHOCTH;

OK 03. IlnmanupoBaTh ¥ peaqu30BBIBaTh COOCTBEHHOE MPO(ECCHOHAIBHOE M JMYHOCTHOE
pa3BUTHE;

OK 04. PaboTatp B KOJUIEKTUBE M KOMaHJe, 3()(HEKTUBHO B3aWMOJICHCTBOBATh C KOJUIETAMH,
PYKOBOJICTBOM, KJIINEHTAMU;

OK 05. OcymecTBiaTh YCTHYIO U MIUCbMEHHYI0 KOMMYHHUKAIMIO Ha TOCYJaPCTBEHHOM f3BIKE
Poccuiickoit @enepannu ¢ yueToM 0COOEHHOCTEH COLIMANIBHOTO U KYJIbTYPHOI'O KOHTEKCTa;

OK 09. Ucnonp3oBaTh MHPOPMAITMOHHBIE TEXHOJIOTHH B TIPOPECCHOHATBHON NeSTEILHOCTH;

OK 10. Ilonb3oBatbcs mpoheCcCHOHATBHOM JOKYMEHTAIlMel Ha TOCyAapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX;

OK 11. Hcnonb3oBaTh 3HaHMS 1O (UHAHCOBOW  TIpPaMOTHOCTH, IUIAHHUPOBATH
IpeANPUHIMATENBCKYIO IEATEILHOCTh B TIPO(EeCCHOHANTBHOM chepe.

1.2. Ileanb u nJaHUpyeMble Pe3yJbTaThl OCBOCHHUS Y4eOHOW JUCHUILIHHBI.

Lenpto  um3yuenuss  ydeOHONW  muctumiiuHbl  «MHbOpManmoHHBIE  TEXHOIOTUH B
MpoeCCUOHAIBHON JESTEILHOCTHY SIBIISIETCS] OBJIAJICHUE HABBIKAMHU UCIIOJIb30BAHUS CIICIIHAIIBHOTO
MPOrPaMMHOT0 O0ecTieueHusl, TENEKOMMYHUKAIIMOHHBIX ceTel U nepudepuitHoro 060pyaoBaHusl.

B pesynbraTte ocBOEHHUS y4eOHOM JUCHMIUIMHBI OOYy4YaloIIMICS JIOJDKEH HWMETh
NPaKTHYEeCKUI ONBIT: TOWCKA, aHAINU3A U OIEHKU HUH(OpMAaIMU, HEOOXOAUMOM ISl TOCTAaHOBKU U
pemieHusi TMPOGECCUOHANBHBIX  3aJlad, KCIOJb30BaHUS HH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIE
TEXHOJIOTMH U CTIELIMAJIBHBIX MPOrPAMMHBIX CPEJICTB.

B pamkax nmporpamMmbl yueOHOM AUCIUTUITMHBI 00YYAIOIIMMUCS OCBAWBAIOTCS YMEHUS U 3HAHMUS:

Kon YMenus 3HaHud

I1K, OK

OK 01 pacrio3HaBaTh 337a4y WM HpoOJeMy | aKTyalbHbIH npogeccuoHaNbHbIHI u
B npodeccuoHaTLHOM WIH | COUMAIbHBIA ~ KOHTEKCT, B KOTOpOM
COLIMAJIbHOM KOHTEKCTE; NPUXOJUTCS pabOTaTh U JKUTh;
aHaAJIM3HPOBATh 3a1aqy WM | OCHOBHBIE  HMCTOYHUKM HMHQOpMAIMK U
npobseMy M BBLACTATH €€ COCTaBHbIE | pECypChl Uil pelIeHus 3a1ad ¥ MpodiieM B
4acTH; npodecCHoOHaNTbHOM  W/WJIM  COLIMAJIBHOM
OIIPEAEIIATH ATAIBI PEUICHUS 3a/1a4; | KOHTEKCTE;
BBISIBISITH U 3(G(GEKTUBHO HCKaTh | aJITOPUTMBI BBIIIOJIHEHHUSI pabor B
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nH(OpMALIHIO, HEOOXOAUMYIO IS
peIeHus 3a/1a4u U/UIi TPOOJIeMBI;
COCTaBHUTh I1a” JICHCTBUS,
OnpeIeTUTh HEOOXOIUMBIE PECYPCHI;
BIIQJICTh AKTyalbHBIMH  METOJaMH
paboTel B TMPO(PECCHOHAIBHOW U
CMEXHBIX chepax;

peann3oBaTh COCTABJICHHBIN ILIAH;
OIICHUBATH PE3yJbTAT U MOCIECACTBUS
CBOMX JEHUCTBHH (CaMOCTOSATEIHLHO
WJIM C TIOMOIIBbI0 HACTAaBHUKA).

npo¢eCCHOHATBHON U CMEKHBIX 00J1aCTAX;
METOABl paboThl B TPO(PECCHOHATBHOW W
CMEXHBIX chepax;

CTPYKTYpY ILIaHa JUIsl peUICHUS 3a]1ay;
HOPSIOK  OLIGHKA  PE3YJbTaTOB  PEIICHUS
3a7a4 PO EeCCUOHATBHOMN ESTETLHOCTH.

OK 2 ONpeAeNaTh 3aJayd i I[IOMCKa | OCHOBHbIE METOAbl M CpeicTBa cOopa,
uH(pOpMAIHH; 0o0paboTKM,  XpaHEeHWs,  HepedAayd |
OTIpeIeNATh HEOOXOUMBIE | HAaKOIUJICHUsI UH(OpMaLIHH;

WCTOYHUKH WH(OPMALINH; TEXHOJIOTHIO TIOMCKa HWH(OpPMAlUA B CETH
IUIAaHUPOBATh ~ Hpouecc  mowucka; | aTepHer;

CTPYKTYypUPOBAThH MOJTy4aeMyI0 | HOMEHKJIaTypa UH(POPMAITMOHHBIX
uH(pOpMaILIUIO; HUCTOYHUKOB, MPUMEHSEMBIX B
BBIIETATh Haubosee 3HAuMMOE B | IPO(ECCUOHATIBHOW JESATENIbHOCTH; IMPUEMBI
nepeyHe nHpopMaIuy; CTPYKTYpUPOBaHUS UH(OPMALIUH;

OIICHUBATh NpPaKTUYECKylo | popmMar OQOpMIICHHS pPe3yIbTaTOB IOMCKA
3HAYUMOCTb PE3YyJbTAaTOB TOMCKA; | HHPOpPMAIUH.

oOpMIISTE PE3yIbTAThI TOUCKA.

OK 03 ONIPEACIIATH AKTYaJIbHOCTh | COAEpPKAHUE  aKTyaJlbHOM  HOPMAaTHUBHO-
HOPMaTUBHO-TIIPABOBOU IIPaBOBOM TOKYMEHTAIINH;

JOKYMEHTAIMHU B MpodeccHoHalbHOM | cCOBpeMeHHas Hay4yHas U mpodeccroHanbHas
NeSITENIbHOCTH; TEPMUHOJIOTHUS;

MPUMEHSTh COBPEMEHHYIO HAy4YHYIO | BO3MOXKHBIE TPaeKTOPUU
poeCCHOHATIBHYIO TEPMUHOJIOTHIO; | TPO(heCcCHOHAIBHOTO pa3BUTHS u
OTIpeeIsATh u BBICTpauBaTh | CaMOOOpa30BaHUsI.

TpaeKTOpUU 1po(hecCUOHAIBLHOTO

pa3BUTHA U caMO00pa30BaHUsI.

OK 04 OpraHU30BBIBATh PAOOTY KOJIJIEKTHBA | TICUXOJIOTMUYECKHUE OCHOBBI  JCSTEIHHOCTU
Y KOMaHJIbl; KOJIJIEKTHBA, TICUXO0JOrHYecKHe 0COOEHHOCTH
B3alMOJICIICTBOBATh C KOJUIETaMHU, | JIMYHOCTH;

PYKOBOJACTBOM, KJIMEHTaMH B XOJI€ | OCHOBBI IPOEKTHOMU JAESATEIbHOCTH.
npodeccuoHaIbHOM 1€ TENbHOCTH.

OK 05 rPaMOTHO H3JlaraThb CBOWM MBICIU U | OCOOCHHOCTH COIMAILHOTO U KYJIBTYPHOTO
opopMIISATH JIOKYMEHTBI M0 | KOHTEKCTA;
npodeccnoHaNbHOM  TeMaTWKe Ha | IpaBujia  OQOPMIIGHHS  JIOKYMEHTOB U
TOCYJapCTBEHHOM SI3BIKE, MPOSIBIATH | MOCTPOCHUS YCTHBIX COOOIIEHUH.
TOJIEPAHTHOCTh B pabouem
KOJUIEKTHBE.

OK 09 o0OpabaTkIBaTh TEKCTOBYIO | HA3HAUYCHHUE, COCTaB, OCHOBHBIE
TaOINYHYI0 UH(DOPMALIHIO; XapaKTEePUCTUKH OpraHU3aIMOHHON 71
UCIIONIb30BaTh JCNOBYIO TpaduKy H | KOMIBIOTEPHON TEXHUKU;

MyJIbTEMEANA HHHOPMAIIHIO; OCHOBHBIE ~ KOMITOHEHTHI ~ KOMITBIOTEPHBIX
CO3/1aBaTh MPE3CHTALINH; ceTed, TMPUHLHUIBI MAaKETHOM  mepeaauu
MIPUMEHATh AHTUBHUPYCHBIE CPEICTBA | JAHHBIX, OpraHu3aIfio MEXKCETEBOT0
3aIlUTHI; B3aUMOJICUCTBUS;

YUTaATh (MHTEpIIPpETUPOBATh) | HA3HAUYEHHWE W TIPUHIMIBI HCIOJIB30BAHUS
uHTepdeiic  crnenuaan3upoOBaHHOTO | CHCTEMHOTO W TPHKIATHOTO MPOTPAMMHOTO
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IPOrPaMMHOTO o0ecrieyeHus,
HaXOJUTh KOHTEKCTHYIO  IOMOIIb
paboTaTth C JOKyMEHTAaIUEH;
MPUMEHSTh CTCIUAIN3HUPOBAHHOE
nporpaMMHOE  OOecleyeHue  JUIs
coopa, XpaHeHmss W 00pabOTKH
0aHKOBCKOM uHpOpMALUU B
COOTBETCTBUU C U3y4aeMbIMHU
npoeCCHOHATLHBIMU MOYJISIMU;
MOJIb30BAThCS

ABTOMAaTU3WPOBAHHBIMHU  CHUCTCMaMH
ACIOIIPONU3BOACTBA,
NpUMCHATH MCETOAbBI H  CPCACTBA

3aIUTHl OAHKOBCKOW MH(OpMaIUH.

oOecIIeueHus;

OPUHIUIBL  3aIMATEl  HHPOPMAIUH  OT
HECAHKIIMOHUPOBAHHOTO JOCTYIIA,

[IPaBOBBIE aCIIEKTHI HCITIOJIB30BaHUs
UH(POPMALIMOHHBIX TEXHOJIOT U u
IPOrPaMMHOTO 00eCIICUEHUS;

OCHOBHBEIC IIOHATHUA aBTOMaTI/I3I/IpOBaHHOﬁ

00paboTku nHOpMaIuu;
HANPaBIICHUS AaBTOMATU3AlMA OAHKOBCKOM

JACATCIIBHOCTH,
HAa3HA4YCHUC  TPHUHOMUIIBI  OpraHu3alnui H
OKCILTyaTaluu 0AHKOBCKHMX

UH(POPMALIMOHHBIX CHCTEM;
OCHOBHBIC YIpO3bl U METOJbl OOECICUCHUsI
MH(POPMALIMOHHOHN 0€30MaCHOCTH.

OK 10 MMOHUMAaTh OONIMH CMBICT YETKO | MpaBWja TOCTPOCHHUS TPOCTBIX M CIOXKHBIX
MIPOU3HECEHHBIX BBICKA3BIBAaHWN Ha | MPEATIOKEHUN Ha MPO(ECCHOHAEHBIC TEMBI,
W3BECTHBIE TEMBI | OCHOBHBIE OOIICYNOTPEOUTETbHBIE TJIArOJbl
(mpoceccronanbubie W OBITOBBIE), | (OBITOBas M MpOhecCHOHATBHAS JICKCHKA);
MOHUMATh TEKCThl Ha  0a30BbIE | JIGKCMYECKUH MHUHUMYM, OTHOCSIIUNCA K
npo¢eCCHOHATILHBIE TEMBL; ONMCAHUIO NMPEAMETOB, CPEJICTB U MPOLIECCOB
y4yacTBOBaTh B JAualorax  Ha | mpodeccHoHaIbHOU JIeSITEIbHOCTH;
3HAKOMBbIE oOuiue U | 0COOEHHOCTH MPOU3HOLLICHHUS;
npodeccuoHanbHbIe TEMBI, MpaBHJia YTEHUSI TEKCTOB MPO(eCcCHOHATBHOM
CTPOUTh NIPOCTHIE BBICKA3bIBaHUS O | HAIPABIEHHOCTH.
cebe U o cBoed mpodeccuoHaIbHOM
NeSITENIbHOCTH;
KpaTKO OOOCHOBBIBaTb U OOBSCHUTH
CBOM  JeiictBus  (Tekymue U
TUTAHUPYEMBIE);
MMCaTh MPOCTHIE CBSA3HBIE COOOLICHUS
Ha 3HAaKOMBIE WM MHTEPECYIOLNE
po¢eCCHOHATBHBIE TEMBI.

OK 11 BBISIBJIATH JIOCTOMHCTBA U HEJJOCTATKU | OCHOBBI MpeANPUHUMATEIbCKOMN
KOMMEpPUECKOH UIeu; JIeSITEIIbHOCTH;

MpEe3eHTOBaTh  UAEH  OTKPBITHS
cOOCTBEHHOTO nena B
npodeccnoHaNbHOMN 1eATENbHOCTH;

0hopMIIATH OW3HEeC-TIJIaH;
paccuuThIBaTh pa3Mepbl BHIILIAT IO

IMPOLUCHTHBIM CTaBKaM
KpCAUTOBAHUS
OIPCACIIATh HWHBCCTUIIMOHHYIO

IIPUBJIEKATEILHOCTh  KOMMEPUYECKUX
uael B pamkax mnpodeccruoHalbHON

NESTENIbHOCTH; MIPE3EHTOBATh
Ou3HEeC-UACIO;

OIIpEACIIATh HCTOYHUKHU
(uHaHCUPOBAHUSI.

OCHOBBI (PTHAHCOBOI TPaMOTHOCTH;
npaBuia pa3paboTKku OM3HEC-TINIAHOB;
MOPSIOK BBICTPANBAHUS MPE3CHTAIUY;
KpeAUTHbIE 0AaHKOBCKHE MTPOTYKThI




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOU JUCIHUILIAHBI
2.1. O0beM yueOHOI JMCHHMIIMHBI M BUABI Y4e0HO padoThI

O0BeM YacoB

Bun yueGHO# paboThI
O6bem 06pa3oBaTenbHOM MPOrpaMMbl y4eOHON AUCIUIUINHBI 94
O0beM  paboThl  OOydwaromerocss BO  B3aUMOJICHCTBHU  C 74
pernoaaBaTeIeM
B TOM YHCIIE:
TEOPETHYECKOE 00yUeHUs 20
MPaKTUYECKHUE 3aHATHS 54

nabopaTropHbIe pabOTHI

caMoOCTOsTeNIbHas paboTa 14

[TpomexyTouHas aTTectanus B popMme dK3aMeHa

B T.4. KOHCYJIbTallUKU

AN O

9K3aMCH




2.2. TemaTnueckuii IVIaH U cofiep:KaHue y4eOHOH qucuIInabl «MHpopManoHHbIE TEXHOJIOTHH B NPO(eCCHOHAIBHOH NeATeJIbHOCTH»

HaumeHoBaHue pa3jie/ioB Conep:kanue yuyeOHOro marepuasa u GopmMbl OpraHu3anun Oo0bem Koabi
U TeM AeATeJIbHOCTH 00y4aroIuXxcst B Yacax KOMIIeTeHIHIA,
¢popmupoBanmnio
KOTOPBIX
crmocoo0cTByeT
3JIeMEeHT
NPOrpaMMbl
1 2 3
PA3JEJ 1. IPUMEHEHUE HH®OPMAIIMOHHBIX TEXHOJOT U B S3KOHOMHWYECKOM CPEPE.
Tema 1.1. IlonsiTue n Coaep:xxanue yueOHOro MaTepuaJia 4 OK 1, OK 2,
CYIHOCTE Posb uHpOpMALMOHHBIX TEXHOJOTHH B NpodecCHOHANbHON OK 3, OK5,
HHMOPMAIMOHHBIX NeSITe/IbHOCTH. OK 9, OKIlo0,
CHCTEM M TeXHOJIOrHii [TonsiTus UHpOpMaLUH, UH(POPMALIMOHHOM TEXHOJIOTHH, OK11
UHpOpPMALMOHHOM  cuctembl. IlpumeHeHne HMHPOPMALMOHHBIX
TEXHOJOTMil B OaHKOBCKOW JesTenbHOCTH. CrocoObl 00paboTkwy,
XpaHeHMs, Meperaud M HakomieHus wuHpopmanuu. Onepauun 2
00paboTkn mHpopMaruu. OOMIHE MOJOKCHHUS 10 TEXHUYSCKOMY U
IpOrpaMMHOMY 00€CIIe4eHUI0 NHPOPMALIMOHHBIX TEXHOIOTUH.
Knaccudpukanus u coctaB MHPOpMaMOHHBIX cucTeM. [loHsTHe
KayecTBa MHGPOPMALMOHHBIX MporeccoB. JKHM3HEHHBIH UK
MH(OPMALIMOHHBIX CUCTEM.
B ToM 4unciie, npakTHYEeCKUX 3aHATHI U J1a00paTOPHBIX padoT 2
IIpakTuyeckoe 3ansitue Nel Ananu3 MHPOPMAIIMOHHBIX CUCTEM U
TEXHOJIOTUH, TPUMEHSAEMBbIX B OAHKOBCKO IeSTETbHOCTH 2
Tema 1.2. Texunueckoe Copepxanue y4eOHOIro MaTepuaJa 2 OK 1, OK 2,
olecreueHue Texnuyeckue cpeacrsa  obecrniedyeHUsi HHGPOPMALMOHHBIX OK-3, OKS5,
HH(OPMAMOHHBIX TEeXHOJIOTHIiA. OK 9, OKIO,
TEXHOJIOTHH [TpuHIIMTIBL KJ1accupuKauu KOMIIBIOTEPOB. ApxuTekTypa OK11
NEPCOHAIBHOTO  KommbloTepa.  OCHOBHBIE  XapaKTEPUCTUKH

CUCTEMHBIX OJIOKOB M MOHHUTOpOB. Kiaccuduxamus mnedararonmx
yerpoicTtB. CocTaB nepu(epuiHbIX YCTPOMCTB: CKaHEphl, KOMHPHI,
AJIEKTPOHHBIE TUIAHIIETHI, BeO-KaMephl U T.[1.
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B ToM Ynciie, NpaKTHYECKUX 3aHATHI U J1a00PaTOPHBIX padoT

IIpakTnyeckoe 3anaTue Ne2 IlepcoHanbHBIII KOMIBIOTEP U €rO
COCTaBHBIE 4YacTU. TeCTMpOBaHUE YCTPOWCTB IIEPCOHAIBHOIO
KOMIIBIOTEPA C OIIMCAHUEM UX HA3HAYCHHUS.

Tema 1.3. IIporpammuoe
o0ecrieyeHune
UH(GOPMAMOHHBIX
TEeXHOJIOTHIi.

Conep:kaHue y4eOHOT0 MaTepHuaJia

OK 1, OK 2,

IIporpammHoe obecrieyenre MHPOPMALMOHHBIX TEXHOJIOTHIA.
[TonsaTue miatdopmsl nporpaMmHoro odecneueHusi. CpaBHUTENIbHAS
XapaKTEepUCTHKa UCHONb3yeMblX Iuatdpopm. Krnaccupukanus u
OCHOBHBIC XapaKTEPUCTUKU ONepanuoHHON cuctembl. OcoOeHHOCTH
uHTepdeiica onepaunoHHON CUCTEMBIL. [IporpaMMbl — yTHITUTEHI.

OK-3, OKS5,
OK 9, OKIO,
OKl11

B ToM unciie, npakTH4YeCKNX 3aHATHII U J1a00PaTOPHBIX paboT

IpakTuyeckoe 3ansitue Ne3 [lpukmamHoe  mporpamMMHOE
obOecrieueHue: (ailioBple MEHEIKEpbl, MPOTPaMMbI-apXHUBATOPHI,
YTUJIUTHI.

Tema 1.4.
KoMnbloTepHbie BUPYCBI.
AHTHBHPYCHIL. 3amuTa
uHopmanuu B
HH(pOpMANMOHHBIX
cucTeMax.

Coaep:xanue yue0HOro MaTepHaJia

OK 1, OK 2,

Bupychbl 4 aHTHBHPYCHBIE CPEICTBA 3alIMTHI HH(POPMAIIUH
[TonsiTe KOMOBIOTEPHOTO BHUpPYCa, 3alUThl HHPOPMAIMU U
uH(pOpMaMOHHOK Oe3onacHOCTU. [IpUHIMITBI U CIIOCOOBI 3alTUTHI
uH(popMalui B UHPOPMAITMOHHBIX CUCTEMaX.

HNudopmannonnasi 6e30MacHOCTb U MeTOAbI €€ o0ecnevyeHusl.
XapakTepuctuka yrpo3 Oe3omacHOCTH HHQOpPMAIMM U UX
VMCTOYHUKOB. Mertob1 obecrieueHus uH(pOpMaITMOHHOM
0e30MacHOCTH. [TpuHIMTIBI 3aIIUTHI uH(popMaIuu oT
HECaHKI[MOHHpPOBaHHOTO  jgoctyna.  [IpaBoBoe  oOecrieueHue
NpUMEHEeHUS  WH(MOPMAIMOHHBIX  TEXHOJOTHH M 3alluThI
uH(popMaluu

OK-3, OKS5,
OK 9, OKIO,
OKl11

B ToM Ynciie, NPAKTHYECKUX 3aHATHI U J1a00PaTOPHBIX PadoT

2

IIpakTnyeckoe 3ansitue Ned OpraHuzanusi 3alIUThl HHPOPMALUU
Ha MEePCOHAILHOM KOMIIbIOTEpE.

2

PA3EJI 2. ONEPAIIMOHHAS CUCTEMA MS WINDOWS. CTAHJAAPTHBIE TIPOI'PAMMHBIE CPEJICTBA.

Tema 2.1. UuTepdeiic OC \ Copepxxanue yuyeOHOro MaTepuaJa

| 4

| OK 1, 0K 2,




Windows.
cucreMa.

daiiyioBas
CranaaprHbie

MporpamMmmMHbI€ CpEACTBa

Wcnonb3oBanne  Windows, kak  eamHOro  rpaduyeckoro
NpOrpaMMHOTO HHTepdeiica aius nporpamm. Pasmuunble Bepcuu
Windows u ux ocobdennoctu. Uurepdeiic OC Windows. Pabounit
cron. CriocoOsl 3amycka mporpamm B Windows. daiinosast cucrema:
nporpaMmmbl  Moit  komnerorep u  llpoBonnuk. Cosznanue,
nepeMelieHre, yAaleHue namnok, Gaiios, SpIabIKoB.

B ToM unciie, NpakTH4YeCKUX 3aHATHI U J1a00pPaTOPHBIX padoT

IpakTuyeckoe 3anaTue Ne5 Mutepdeiic OC Windows. daiinopas
cuctema. CTaHapTHBIC TPOrPAMMHBIC CPE/ICTRA.

CamocrosiTeibHast ~ paGora  00y4yaroIMXcsi: [TpopaboTka
KOHCIIEKTOB 3aHATHUH, y4eOHON U crienuallbHON JIUTepaTypsbl, padboTa
¢ MH(QOPMAIIMOHHBIMU TIOPTAJIAMH, BHIITOJIHEHUE TOMAITHUX 33/1aHUI
Ha TeMmy: «['paduueckuii wuHTepdeiic u QaiinoBas cucrema
ONEPAOHHOW CUCTEMBDY.

OK-3, OKS5,
OK 9, OKIO,
OKl11

PA3JEJI 3. TEXHOJIOI'MM CO3JAHUA U ITIPEOBPA3OBAHUA HHPOPMALIMOHHBIX OBBEKTOB

Tema 3.1.

Texnosoruu

co3qaHuss M 00padoTKu
TeKCTOBOH HHpopMaunu

Coaep:xanue yueOHOro MaTepHaJia:

12

Oo0padoTka uHGoOpPMAIIUN TEKCTOBLIMU MPOLECCOPAMM.

Crucku:  MapKUpOBaHHbIE, HYMEPOBAaHHbIE, MHOIOYPOBHEBBIE.
ABTOMaTH4eckoe co3fganue cnuckoB. Co3gaHne M OMUCaHWE HOBBIX
CTHJIEH CITUCKOB, (POPMATUPOBAHUE CO3AHHBIX CIUCKOB.

Coznanue u odopmieHHe Tra3eTHhIX KOJOHOK. Odopmienue
KOJIOHOK TeKCTa C moMolnpto TalOymsaiuu. CrocoObl co3aaHus
Tabnul, npeodpazoBaHue TekcTa B Tabnuubl. KoHCTpykTOp: CTHUIN
odopmienue Tabnuu. Maket: n06aBiIeHHe U yaajdeHUe (GparMeHTOB
TaOJIHUIIBI, PACTIONIOKEHUE U HAIIPABIICHUE TEKCTA.

Hym™mepanusi cTpaHMil, KOJTOHTUTYJbBI, pa3pbIBbl CTPAHUIL, pPa3/eioB.
CruneBoe oQopmIIeHHE 3arojoBKOB, PpEJaKTUPOBAHHWE CTUJIEH.
Co3naHue 1 pelakTUPOBaHHE aBTOCOOMPAEMOTr0 OIJIABJICHUS

B Tom unciie, NpakKTHYECKUX 3aHATHI U J1a00PaTOPHBIX padoT

10

IpakTuyeckoe 3anaTue Ne6 Cosmanme u  0opOpMIICHHE
MapKUPOBAHHBIX, HYMEPOBAHHBIX U MHOTOYPOBHEBBIX CITUCKOB.

IpakTuyeckoe 3ansaTue Ne/. Co3gaHue TEKCTOBBIX JIOKYMEHTOB
CIIOHOU CTPYKTYpHhl. Micrionb3oBanue ctuieid, GopM U mabJIOHOB.

IIpakTnueckoe 3aHsITHE Ne8. Odopmienue JIETTOBOM

10

OK 1, OK 2,
OK-3, OKS5,

OK 9, OKIO,
OKl11

10




KoppecnoHieHIuu. Pacchuika TOKyMEHTOB.

IpakTuyeckoe 3ansaTue Ne9 Co3nganve u odopMIICHHE TAOIHIl B
tekcre. CTuim, co3gaHue M peJaKTUPOBAHUE aBTOCOOMPAEMOTO
ornasJjeHus. [ unepcchuIKy.

IIpakTuyeckoe 3ansaTue Nel0). OOpaboTka >KOHOMHYECKOM
UH(OPMALIUU TEKCTOBBIMHU MPOLIECCAMH.

Tema 3.2.
o0padoTkmn
uHgopmanuu

Texuosgoruun
YHCJI0BOM

Conep:kaHue y4eOHOT0 MaTepHuaJia

16

CucremMa 23JIEKTPOHHBIX TAa0JMI: TNOHSITHe, Ha3HAYeHMHe,
BO3MOKHOCTH.

DKOHOMUYECKHE pacdyeThl W aHauu3 (UHAHCOBOTO COCTOSHUS
npeanpustus. Opranusanus pacyeToB B TaOIUYHOM Iporeccope MS
Excel. OtHocutenbHas u aOCONIOTHAs ajpecalys B TaOIMYHOM
nporeccope MS Excel.

Casi3anHble TaOnuIbl. PacyeT mpoMexyTOUHbIX UTOTOB B TabIMIIAX
MS Excel. TTon6op mapamerpa. Opranusaiusi 0OpaTHOrO pacyera.
Ces3u Mexnay (admamu u KoHconumanus gaHHeix B MS Excel.
HakoruieHre cpencTB W MHBeCTHpoBaHHE MpoektoB B MS Excel.
Hcnonp30BaHue AIEKTPOHHBIX —TaOmuI s (UHAHCOBBIX U
SKOHOMHMYECKUX pacueToB. Mcrosb30oBaHHE CHEHAIU3HPOBAHHBIX
IpOTpaMM JJIsl aHaJi3a (UHAHCOBOTO COCTOSIHHSI OpPTaHU3aINH.

B ToM Ynciie, NPAKTHYECCKUX 3aHATHI U J1a00pPaTOPHBIX padoT

14

IIpakTuyeckoe 3ansitme Nell IlpoexTupoBaHue U 3amoJHEHHE
tabmuuHoro JokymeHta. CozgaHMe M KomupoBaHHue (opmyi,
IPUMEHEHUE CTaHAAPTHBIX (YHKIMH, CO3JaHHE BBIYUCIIAEMBIX
YCJIIOBUH.

IMpakTnyeckoe 3anaTue Nel2. CopTupoBKa U BHIOOpKa JaHHBIX B
AIIEKTPOHHBIX TaOIHUIIAX.

IpakTuyeckoe 3anaTue Nel3. lunamudeckoe 0OHOBJICHHUE JAHHBIX
B DJIGKTPOHHBIX TaONMMIIAX Ha OCHOBAaHWU MJAHHBIX JIPYrOro
VMCTOYHUKA.

IIpakTnyeckoe 3ansitne Nel4. Pacuér nokasareneld, mpuMeHEHUE
¢uHaHCOBBIX (PYHKIMH B TAOJIUYHOM MPOIIECCOPE.

IpakTuyeckoe 3ausitue Nel5. Pemenue 3a7a4 mporHO3UPOBAHUS:
GyHKIIMY, TUHUH TPEHJIA.

14

OK 1, OK 2,
OK-3, OKS5,

OK 9, OKIO,
OKl11
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IIpakTnyeckoe 3aHaTHe Nel6 Pemenue 3amay ONTHMH3ALUU:
noa00p napamerpa, OMCK PereHMsL.

IlpakTuyeckoe 3ausitue Nel7. Co3gaHue CBOJHBIX TaOMUI[ H
HpOMe)KYTO‘-IHBIX HUTOI'OB. KOHCOJII/II[aI_II/Iﬂ JAHHBIX.

CamocrosiTeJbHast padora 00y4aromuxcs: [IpopaboTka
KOHCIIEKTOB 3aHSTUM, Y4€OHOU U CIeMAIbHOM JIMTEpaTyphl, padbora
¢ nH(OPMALMOHHBIMU MOpPTAlaMHU, HalKMcaHue pedepaToB Ha TEMy:
«Bnustomue u 3aBucuMeble ssueriku. Ilonck ommbok B popmynax»

Tema 3.3. TexHouoruu
co31aHusl M 00padoTKM
rpagpuyeckoi
uHpopManun

Coaep:xanue yueOHOro MaTepHaJia

IIpencraBiienne 0 NPOrpaMMHBIX Cpedax KOMIbIOTEPHOM
rpauku ¥ MyJbTUMETUITHBIX Cpeaax.

KommnbrotepHas rpaduka, ee Buabl. MylIbTUMEIUHHBIC TIPOTPAMMBI.
Ha3snauenue W OCHOBHBIC BO3MOXHOCTH IPOTPAMMBI ITOATOTOBKH
npesentaruii MS Power Point. OcHoBHBIE TpeOOBaHMS K IEIOBBIM
MPE3CHTAIHSIM

B Tom unciie, NpaKTHYECKUX 3aHATHI U J1a00PaTOPHBIX padoT

IIpakTuyeckoe 3ansitue Nel8. JlemoBas rpaduka B 00paboTke
HYKOHOMHUYECKOH HH(pOpMaLnu.

IpakTuyeckoe 3ansitue Nel9. ['padudueckue OOBEKTHI, TEKCT,
TaOJIMIBI, JuarpamMmbl, SMartArt, kak >3JeMEHTBHl TPE3CHTAIUH.
BeiOop au3aiina, >dexTsl, aHuManus. 3aMeTKM K crlainam, Kak
KOHCIEKT BBICTYIUIEHUS. 3BYKOBOE COIPOBOXKJIEHHE, HACTpOWKa
1I0Ka3a: BpeMsl, YaCTUYHBIN MOKa3.

IIpakTnueckoe 3ansitue Ne20. JlesioBast urpa «Cospemennas |IT
KOMIAHHUS»

CamocrosiTeibHasi padora o0yuarommxes: [Tonbop nndopmaruu
U CO3JaHUE MpPE3CHTAlMM HAa YKa3aHHYI0 NpPENojaBaTeleM TeMY,
CBSI3aHHYIO C MPO(eCcCHOHANTBHOM NeSITETbHOCTBIO.

OK 1, OK 2,
OK-3, OKS5,

OK 9, OK1o0,
OKl11

Tema 3.4. TexHosornu
XpaHeHHus1, oTOOpa M
COPTHPOBKH
HHpopmannu

Conep:kaHue y4eGHOr0 MaTepuasa

IIpencraBienue 00 opranmsanum 0a3 NAaHHBIX M CHCTeMax
ynpasJjeHus 0a3aMH JaHHBIX.
ba3bl 1aHHBIX U CHCTEMBI YIIpaBIeHHs 0a3aMU JaHHBIX.

B ToM unciie, NpaKTHYECKUX 3aHATHI U JT1a00PATOPHBIX padoT

IIpakTnyeckoe 3aHsaTHe Ne2l. CrpykTypa TaOmuubl: MO U

OK 1, OK 2,
OK-3, OKS5,
OK 9, OKI0,
OK11
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3anucu. Co3zmanue 0aszbl JAaHHBIX: MO CO CIHMCKAMH, IPaBUIIO
IPOBEPKU JIaHHBIX IPU BBOJE, COOOILIEHHE 00 omnlKe, 3HaYeHHE 110
— YMOJIYaHUIO.

I[IpakTuyeckoe 3ansaTue Ne2?2. dopmupoBaHHE 3ampPOCOB IS
noucka M copTUpoBKHM HHPopManmuu B 0aze naHHbix. Co3gaHue
OTYETOB.

Tema 3.5 | Conep:kanne yueOHOr0 MaTepuajia OK 1, OK 2,
Nudopmanuonno — | CnpaBouyHo-npaBosble cuctemsbl (CIIC). OK-3, OKS5,
NPaBOBbIE CUCTEMbI Cnpasouno-nipaBoBbie  cuctembl (CIIC) B mpodeccnoHanbHOM OK 9, OKIO,

nesTenbHOCTH (uHaHCUCTa. OCHOBHBIE (DYHKIIUM U TIpaBUia paboOTHI OKl11

¢ CIIC. Ilouckosbsie Bo3moxkHoctu CIIC. O6paboTka pe3ynbTaToB

noucka. Paborta ¢ coaepKuMbpIM JOKYMEHTOB.

B ToM unciie npakTHYeCKUX 3aHATHI M JJA00PAaTOPHBIX padoT

IIpakTnyeckue 3ansaTus Ne 23. Opranusaius Moucka J0KyMEHTOB

B CIIC. PabGota ¢ TeKkcTOM HaWIEHHOTO JOKYMEHTa. AHaIu3

J0KyMeHTOB. CoXpaHEeHHE JOKYMEHTA.

IlpakTuyeckne 3anaTus Ne 24. OpranHuzanuss IMOUCKa IO

HECKOJILKUM HH(OopMaIoHHbIM 0a3zam. Pabora ¢ hopmamu.
PA3JEJI 4. TEJIEKOMMYHUKAIIMOHHBIE TEXHOJIOTI'MHA
Tema 4.1. Copepxanue yueOHOro MmaTepuasa OK 1, OK 2,
IIpeacraBaenus o OK-3, OKS5,
TEeXHUYECKHX U IIpumenenne 3J1eKTPOHHBIX KOMMYHHKaIHi B OK 9, OKIlo0,
NPOrpaMMHBIX CPEICTBAX | MPo(eCcCHOHATLHOM 1eATebHOCTH. OKI11

TeJeKOMMYHHUKAIUOHHBIX
TEXHOJIOTHM.

WnTepuer-TexHonorud. CrnocoObl U CKOPOCTHBIE XapaKTEPUCTUKU
NOJKIIoUeHus, mpoBaiiaep. [louck nHpopmManuu ¢ NCHOIB30BAHUEM
KoMIibroTepa. IIporpamMmMHBIE MOMCKOBBIE CEpBUCHI. Mcronb3oBaHue
KJIIOYEBBIX CJIOB, ¢pa3 a1 mnoucka uHPopmanuu. KomOunamuu
ycnoBusi noucka. Ilepegaua uH@opmanuu Mexay KOMIIbIOTEpaMHU.
[TpoBogHast u GecnipoBoaHas cBsA3b. bpaysep. IIpumepsl paGoThl ¢
WHTEPHET-MarasuHoM, WHTEPHET-TYpareHTCTBOM, WHTEpHET-
oubmuorekort u mp. CozgaHue AIIMKA DIEKTPOHHOM MOYTHI U
HacTpoMKa ero napameTpoB. PopMHUpPOBAHKE aIPECHON KHUTH.

B ToM 4nciie, NPaAKTHYECKUX 3aHATHI U J1a00PaTOPHBIX padoT

IIpakTuyeckoe 3ansitue Ne25. PaboTta ¢ TOMCKOBBIMU CHCTEMaMH.

13




Pabora ¢ 351eKTpOHHON OYTO.

[pakTuyeckoe 3anatue Ne26. CozmaHue — calTa-BU3HTKH
CpEeJCTBAMU OHJIAaHH-pEJAKTOpa

CamocrosiTe/ibHasA pabora o0yuyaruuxces: [TpopaboTka

Marepuana M BbIIOJHEHHE 3agaHuid 1o TteMme: «llouckoBble 2
CHUCTEMBIY.
4.2. Bo3amoskHOCTH Conep:kanue y4eOHOT0 MaTepuaJia: 2 OK 1, OK 2,
CeTeBOro NPOrpaMMHOr0 = OK-3, OKS5,
CouunanbHble CETH. DTUYECKHE HOPMBI KOMMYHHMKauuii B MIHTepHere.
oOecreueHus Al OK 9, OKI0,
WuTepuer-xypHansl 1 CMU.
OpraHu3auuu N OK11
N CereBble HH(DOPMALIMOHHBIE CHCTEMBI ISl PA3IMYHBIX HAMPaBICHUM
KOJLUIEKTUBHOM -
NpOPECCUOHAIBHOW ~ JIESTENIbBHOCTA  (CHCTEMBI  DJIEKTPOHHBIX
NesiTeILHOCTH B
OumiieToB, OAaHKOBCKHMX pacueToB, PETUCTpAllMM aBTOTPAHCIIOPTA,
rJ100aJIbHBIX U
TOKATBHBIX AJIEKTPOHHOT'O T'OJIOCOBAHUS, CUCTEMBI MEIUIIMHCKOTO CTPaXOBaHMUSI,
JTUCTAHIIMOHHOTO OOYYEeHHsI U TECTUPOBAHUS, CETEBBIX KOH(epeHIit
KOMIILIOTEPHBIX CeTHX.
1 GOpyMOB U 11p.)
IIpumepbI ceTeBBIX =
HHGOPMAIHOHHBIX B ToM unciie, npakTH4YeCKNX 3aHATHI U J1a00pPaTOPHBIX padboT 2
(]
CHCTeM /LIS PA3THYHBIX ll:')lpaKaneCKoe 3aHSUITI/Ie6 Ne27. Hcnone3oBanue cepsucoB Google
HANpPaBJ enmii OCS nJji1 COBMECTHOM Ppa0OTHI C JOKYMCHTaMHU. 5
npogdeccuoHaIbLHOI
AeATeIbHOCTH
Bcero: 74
IIpomeskyTouHas arrectauus B Gopme IK3aMeHa OK 1, OK 2,
4 OK-3, OKS,
OK 9, OK10,
OK11
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3. YCJIOBUS PEAJIM3AIIMMA ITPOT'PAMMBI YYEBHOM JUCIHATIIMHBI

3.1. MatepuajbHO-TEXHH4YECKOE 00ecreyeHne

VYueOHass ayquTopus Ui TPOBEICHUS 3aHATUH BCEX BHJIOB, B TOM YHCJIE TPYIMIOBBIX H
WHIVUBUAYAIBHBIX ~ KOHCYJbTAIlMi, TEKYIIEr0 KOHTPOJS M  TPOMEKYTOUYHOW  aTTECTAINH
(MHGOPMAITMOHHBIX TEXHOJIOTHH B TPO(ECCHOHAIBHON JesATeNbHOCTH(JIa00paTOpHs))

Crenuvanu3upoBaHHas MeOeb:
Cron (yuuTesnbCcKuit)

CtobI (KOMITBIOTEPHBIC)
Crynps

Kpecna (koMnbloTepHEIE)
Jlocka MenoBas

[xad

NudopmaninoHHbIE CTCHTBI
TexHnuyeckue cpeacTBa 00y4eHHUS:
[IepcoHaIbHBIE KOMITBIOTEPBI
MynsTUMeaRA MPOEKTOP
OKpaH

[lepeveHb JTUIIEH3MOHHOTO TPOTPAMMHOTO 00ecneueHUs :

1) AutuBupychas 3anmra ESET NOD32

2) Windows, Microsoft Office

3)CIIC Koncynprantllotoc

VYuebHas ayauTopusi oOecriedeHa JOCTYIOM K ceTH VIHTepHeT W 3JIeKTpOHHOH WH(POPMAIMOHHO-
obpa3oBaTenbHOU cpeae PUHYHUBEpPCUTETA

MeTtoaudeckoe obecleyeHue.
y‘-IG6HO-M6TOIIH‘~I€CKHﬁ KOMIIJICKC 110 JUCHHMIIIIMHE ((I/IH(i)OpMaIII/IOHHI)IC TCXHOJIOTUHN B
HpO(beCCHOHaHBHOﬁ ACATCIIBHOCTH .

3.2. UudopmanuoHHoe odecriedeHrne 00yUeHHUs peain3alum NporpaMmsbl
st peanuzanuu mporpaMMbl OMOIMOTEYHBINA (DOHT hrTHaTa UMEET:

3.2.1. ITeuaTHbBIC H3TaAHNA

OcCHOBHbIE HCTOYHUKH

1. OranecsH B. O. UHdopmaninoHHbIe TEXHOIOTUHU B POGECCHOHATBHON E€ATENbHOCTH
/ Oranecsia B. O., Kypunosa A. - 5-e uzn., crep. - Mocksa : Akanemusi, 2023. - 272 c. - ISBN 978-5-
0054-1291-1. - Tekct : HEOCPEACTBEHHBIH.

2. OunumonoBa, E. B. HWHopmanuoHHbIe TEXHOJIOTUH B MPOPECCHOHATHHON
nesTenbHOCTH : yueOHuk / @unumonosa E. B. - Mocksa : KnoPyc, 2023. - 482 c. - (CIIO). - URL:
https://book.ru/book/948895 (mara obpamenus: 18.02.2023). - Pexxum mocryma: D5C Book.ru, mms
3apETHCTPHP. TOJIL30BATENCH JIUIS 3aperucTpup. noiaszoBareieit. - ISBN 978-5-406-11493-3. - Tekcr
: DJIEKTPOHHBIN.

3. urtoB, B. NHpopmalnoHHbIE TEXHOJIOTUH B MPOGECCHOHATBHONW AESITEIbHOCTH :
yueOnuk / llutoB B. H. - Mocksa : KuoPyc, 2023. - 322 c. - URL: https://book.ru/book/948868
(mata obpamenus: 09.03.2023). - Pexxum goctyna: ObC Book.ru, mis 3apeructpup. moiab3oBarenei
Ui 3apeructpup. nonszoBateneit. - ISBN 978-5-406-11304-2. - TekcT : 2IeKTPOHHBIH.

4, CunatopoB, C. B. MHWHdopmanuoHnHble TeXHOJOTUH B MNPOPECCHOHATHHOU
nesTenbHOCTH : yueOHoe nmocodue / C. B. Cunartopos, O. B. [Tukynuk. - Mocksa : UHOPA-M, 2022.
- 277 C. - (Cpennee po¢eCCHOHAIBHOE o0Opa3oBaHue). - URL:

https://znanium.com/catalog/product/1092991 (mara o6pamenus: 18.02.2023). - Pexxum poctyna:
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OBC Znanium.com, st 3apeructpup. mojis3zoBareneit. - ISBN 978-5-16-016278-2. - Tekcr :
3JIEKTPOHHBIN.
3.2.2. JlonoJIHUTEIbHbIE HCTOYHUKH

1. SAnaposa 0. A. Madopmanronusie TexHOIOTUU. [IpakTUKYM ¢ IpUMepaMu PelieHus
3a/1ay4 : yueOHo-mpakTraeckoe nocobue / Amapora 0. A. - Mocksa : KnoPyc, 2022. - 226 c. - URL:
https://book.ru/book/943670 (mara obpamierus: 18.02.2023). - Pexxum moctyma: DbC Book.ru, mus
3apETUCTPHP. MOIb30BATEICH Il 3aperucTpup. moyub3osatencil. - ISBN 978-5-406-09774-8. - Tekct
: DJIEKTPOHHBIM.

2. ®denorona, E. JI. MadopManimoHHBIE TEXHOJIOTUH B TPO()ECCHOHATILHOM ACSITSIIBHOCTH
. yuae6. mocobue / E. JI. @denoroBa. - Mocksa : UJ| «POPYM» : UHOPA-M, 2023. - 367 c. -
(Cpennee mpodeccronansnoe obpasosanme). - URL: https://znanium.com/catalog/product/1893876
(mata oOpamenus: 18.02.2023). - Pexum goctyma: DBC  Znanium.com, s 3apeructpup.
nonb3oBareneit. - ISBN 978-5-8199-0752-8. - TekcT : 251eKTpOHHBIH.

3. Kysneno, II. V. HWuadopmatuka u  HHPOPMAIMOHHBIC TCXHOJIOTHU B
npodecCuoHAIbHON JieATenbHOCTH : yueOHuK / Ky3nenos I1. V. - Mocksa : FOctumus, 2021. - 214 c.
- URL: https://book.ru/book/939367 (nmata oOpamenus: 18.02.2023). - Pexum nocryna: DbC
Book.ru, mis 3aperucTpup. Moyib30BaTeleii s 3aperucTpup. mosb3oBatencit. - ISBN 978-5-406-
08194-5. - TeKCT : JICKTPOHHBIMH.

4. Hetécora, O. 0. NHpopMaMOHHBIE TEXHOJOTHH B SKOHOMUKE : y4eOHOE mocooue
ULl cpenHero mnpodeccuonanbHoro oopaszopanus / O. FO. Herécoma. - 3-¢ m3a., ucop. W JOIL. -
MockBa : [Opaiit, 2023. - 178 c. - (IIpodeccuonansHoe obOpazoBanue). - URL:

https://urait.ru/bcode/513825 (mara obpamenus: 18.02.2023). - Pexxum pocryma: ObC HOpaiit, s
3apeructpup. nonb3onateneit. - ISBN 978-5-534-09107-6. - TekcT : 371eKTpOHHBI.

S. [Mpoxopckuii, I'. HWudopmatnka w  WHPOPMAIIMOHHBIC  TEXHOJOTHH B
poeCCHOHAIBHON JIeATEILHOCTH : yuyeOHoe mocooue / ITpoxopckuit I'. B. - Mocksa : KuoPyc,
2023. - 271 c. - URL: https://book.ru/book/948626 (mara oOpamenus: 09.03.2023). - Pexum
nocryna: 9bC Book.ru, ans 3apeructpup. noib3oBareneil As 3aperucTpup. nonb3osareneii. - ISBN
978-5-406-11333-2. - TeKcT : 2JIeKTPOHHBIH.

3.2.3. DieKkTpoHHbIE U31aHus (3JEKTPOHHBIE pecypchl)
1. Koncturynus Poccuiickoit @eneparuu ot 12.12.1993 (neiicTByromas penakiius) [ DIeKTPOHHBIH

pecypc]. — Pexxum nocryma: http://www.consultant.ru.;
2. bromkerneiii koaekc Poccmiickoir ®epeparuu ot 31.07.1998 N 145-®D3 (meficTByromias
penakius) [ DIeKTpoHHBIH pecypc]. — Pexxum moctyma: http://www.consultant.ru.;

3. T'paxmanckmii komexc Poccuiickoit @eneparmunn B 4 dYacTsax (ICHWCTBYIOMIAS pPEIAKITHs)
[DnexTponHbIi pecypc]. — Pexxum mocryma: http://www.consultant.ru.;

4. Kopgekc Poccuiickoit denepanyu 006 aAMUHUCTPATUBHBIX IpaBoHapymeHusx oT 30.12.2001 N
195-®3  (meiictByromas — pemakiusi)  [DJekTpoHHBIA  pecypc]. —  Pexum  gocryma:
http://www.consultant.ru.;

5. HamoroBeii komekc Poccuiickoit @enepanui B 2 yacTax (AeWCTBYIOIIas penaKiius)
[DnexTponHbIi pecypc]. — Pexxum mocryma: http://www.consultant.ru.;

6. Tpynosoii koxekc Poccuiickoit @enepamuu ot 30.12.2001 N 197-03 (neiicTByrommas penakims)
[DnexTponHsIit pecypc]. — Pexxum mocryma: http://www.consultant.ru.;

7. Yronosuslii koneke Poccuiickoit denepanuu ot 13.06.1996 N 63-D3 (neiicTByromas peaaxkius)
[OnekTponHsIi pecypc]. — Pexwum mocryna: http://www.consultant.ru.;

8. ®enepanpubiii 3akoH OT 29.07.2004 N 98-D3 (meiictByromas pemakius) «O KOMMeEpPUYECKOM
TaitHe» [ DNeKTpoHHBIN pecypc]. — Pexxum moctyna: http://www.consultant.ru.;

9. ®enepanbublit 3akoH 0T 27.07.2006 N 152-®3 (meiictByromas penakuus) «O nepcoHaIbHBIX
JTaHHBIX» [ DnekTpoHHbIH pecypc]. — Pexxum poctyma: http://www.consultant.ru.;
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10. denepanpubrii  3akoH ot 27.07.2010 N 208-®3 (meiictByromas  pemaknus) «O
KOHCOJIMMPOBAHHOW (UHAHCOBOM OTYETHOCTH» [DIEKTPOHHBIH pecypc]. — Pexum npocryma:
http://www.consultant.ru.;

11. ®wmmmonosa, E. B. UHdopmannoHHbIe TEXHONOTHH B TPO(ECCHOHATBHOU EATEIBHOCTH :
yueOnnk / dwmmmonoBa E. B. - MockBa : KuoPyc, 2019. - 482 c. - (CIIO). - URL:
https://book.ru/book/929468 (nata obpamenus: 14.01.2020). - Pexxum goctyma: uis 3aperucTpup.
nonb3oBareneit. - ISBN 978-5-406-06532-7. - TekcT: 3IeKTpOHHBIH.

12. http://www.consultant.ru/

13. http://www.ed.gov.ru — MunucrepcTBo oopasoBanus Poccuiickoii dhemeparmm.

14. http://www.edu.ru — denepanbhblii mopran «Poccuiickoe 00pa3oBaHueE».

15. http://www.rambler.ru — Pycckast morcKoBasi CHCTEMA.

16. http://www.yandex.ru — Pycckasi mouckoBasi cucrema.

17. http://biblioteka.net.ru — brubaroTeKa KOMITBIOTEPHBIX YI€OHHKOB.

18. http://www.britannica.com — bu6nmroreka Britannica.

19. http://ict.edu.ru/lib/ - bubnuoreka nmoprana «MKT B oOpa3oBaHun»

20. Enmunoe okHO ocTyna K o0pa3zoBarelibHbIM pecypcam http://window.edu.ru/

21. MunucrepcTBo 00pa3oBanust U Hayku PO OT'AY «DUPO» http://www.firo.ru/

22. Tlopran «BceoOyu»- crnpaBOYHO-HH(DOPMAIIMOHHBIA 00pa30BaTEIbHBIN CaAlT, €IUHOE OKHO
J0CTyIa K 00pa3oBaTeabHbIM pecypcam —http://www.edu-all.ru/

23. DKOHOMHKO-TIpaBoBass ~ OwOnmoreka [DneKTpoHHBIH pecypc]. — Pexum  gocryma:
http://www.vuzlib.net.

24. http://www.consultant.ru. - CnpaBouno-npaBoBas cucrema «Koucynbraut [1arocy

25. http://www.garant.ru - CrpaBouHo-mipaBoBas cuctema «I apanT».

26. http://www.minfin.ru. — OdununaneHeiii caiit  MunuctepctBa ¢unancoB Poccuiickoit
®Oenepanuu

27. http://www.nalog.ru. - Odunuansheiii caiit denepanbHO HATOTOBOW CITYKOBI

28. http://znanium.com — DiekTpoHHO-0MOIMOTEYHAst CHcTeMa Znanium.com

29. http://www.urait.ru — snextporHas 6uGnuoTeka nsnarenscrsa FOPAUT

30. https://edu.lcfresh.com/ - 1C:IIpeanpustue 8 yepe3 MurepreT" uis YueOHBIX 3aBEACHUM
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4. KOHTPOJIb 1 OLIEHKA PE3YJbTATOB OCBOEHUS YUEBHOM JUCIHUILIMHBI

KonTpoas wu

OILICHKA

pe3yJbTaTOB  OCBOCHMSA

NUCHUIIINHEI

OCYILIECTBIISAETCS

mpernojaBaTesieM B Mpollecce MPOBEIACHUS MPAKTUYECKUX 3aHATUA U J1abOpaTopHbIX padoT,
TECTUPOBAHUS, & TAK)KE BHITIOJTHEHHS 00YYAOIIUMHUCS WHIUBUIYATbHBIX 3a/IaHUN, NCCIICOBAHUN.

PesyabTaThl 00yueHus

KpnTepml OICHKH

MeToabI OIEHKH

YMmern:

— pacmo3HaBaTh 3aJady WA
npobaeMy B
npodeccnoHaTEHOM W

COIIMAJIBbHOM KOHTEKCTE;

— aHAIM3UPOBATH 337ady WIN
npobieMy H  BBIACHATH €€
COCTaBHBIC YaCTH;
— OIpenesiTh
peIeHHs 3a/1a4H;
— BBIBIATE U 3 (HEKTUBHO
HCKaTh uHpopmaruto,
HEOOXOJMMYIO ISl PEIICHHS
3a]]auu W/WITH IPOOJIEMBI;

— COCTaBUTHh IUIAH JCHCTBUS;

OTallbl

OIPEACITHUTh HEOOXOAUMbIE
pecypchl;

— BJIaJACThb AKTyaJIbHBIMHU
METOIaMU paboThI B
npodeccHoHATEHOM u

CMEXHBIX chepax;

— peanau3oBaTh COCTABJICHHBIN
IJIaH; OLECHUBATh PE3YyJbTaT U
MOCJIEJCTBUS CBOUX ACUCTBUMI

(caMOCTOSITETBHO  WJIH c
MTOMOIIIbIO HACTABHHKA).
— OompenensaTh 3aJadu s

norcka HHQpopMaIuy;
— OMpEeNesaTh HEOOXOIUMBIC
MCTOYHHUKH HH(POpMALINY;

— TUIaHUPOBATH npotiecc
MTOMCKa, CTPYKTYpHUPOBAThH
MoJIy4aeMyro HHPOPMAITHIO;

— BBIIENIATH HauoOoIiee
3HAYUMOC B nepeyHe
nH(popMaLnu;

— OIICHUBATh TPAKTHYECKYIO
3HAYMMOCTD pe3yabTaToOB
ITOUCKA; 0popMIIIThH

pE3yJIbTaThl TOKUCKA.
— OIpENeNsaTh AaAKTYaJIbHOCTh
HOPMaTHUBHO-TIPABOBOU
JOKYMEHTaluu B
npo¢eCcCuOHATBHON
JESITENIbHOCTH,

- JleMoHCTpauyss yMEHHU
aHaluM3a 3aJaud M pas/ieleHus
€e Ha 3Tanbl perIeHusl.

- JleMoHCTpanusi  yMeHHt
MOUCKA W CTPYKTYPUPOBAHHS
1oJryyaeMoil nH(popMaIHH.

- JleMoHCTpauyss yMEHHU
IIPUMEHEHMUSI COBPEMEHHOMU
Hay4HOU TEPMHUHOJIOTUH.

- JleMoHCTpanuss  yMEHHt
OpPTraHU30BBIBATH paboty
KOJJICKTUBA M B3aMMOJICHCTBHUS
C KOJUIETaMH.

- JleMoHCTpauus yMeHUH
IPaMOTHO HM3JIaraTh CBOM MBICIH
u opopMIIATH JIOKYMEHTHI 110
npodeccHoOHAIEHON ~ TeMaTHKe
Ha TOCYJapCTBEHHOM  S3bIKE,
MPOSIBJISITH  TOJIEPAHTHOCTH B
paboueM KOJUIEKTUBE.

- JleMoHCTpanyss yMEHHU
00paboTKu TEKCTOBOM u
TaOJINYHON uHpOpManuy,
UCIOJIb30BAHUSA JIeI0BOM
rpadukd W MYJIbTHMEIHA
uHpopMaluu.

- JemoncTpanus
MIPUMEHSATh
CTEMATM3UPOBAHHOE
IporpaMMHOe oOecreyeHue JUIst
coopa, XpaHeHHs U 00pabOTKH
0aHKOBCKOM MHpOpManuu B
COOTBETCTBUH C H3y4aeMBbIMU
npodeccnoHaTbHBIMU
MOTYJISIMH

yMEHUHI

OueHka pe3yJabTaToOB  BBINOJ-
HEHHS TPAKTUYCCKUX PaboT.
OueHka pe3ysbTaToOB YCTHOTO U
MUCHMEHHOTO OIIpOCa.

OueHka pe3ynbTaTOB TECTUPO-
BaHMUSI.

Onenka pe3yJabTaToOB
JICHHOTO 9K3aMEHa

IIpOBE-
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— IPUMEHATH COBPEMEHHYIO
HAY4YHYIO TPO(GECCHOHATBHYIO
TEPMHHOJIOTHIO;

— OIpenensiTh U BHICTPAUBATh
TPaeKTOpUHU
podecCHOHATIBLHOTO Pa3BUTHS
1 caMmo00pa3oBaHUsl.

— OpraHM3OBBIBaTH  paboOTy
KOJUIEKTUBA U KOMaH/IbI;

— B3aUMOJICHCTBOBATH C
KOJIJIETAaMH,  PYKOBOJCTBOM,
KJIMEHTaMU B xoze
npodeccnoHaTBEHOMI
JEATEILHOCTH.

— IPaMOTHO H3JlaraTb CBOU
MBICIIU U opopmIIsATh
JTOKYMEHTBI o

npodeccHoHAILHON TeMaTHKe
Ha TOCYIapCTBCHHOM S3BIKE,
MPOSIBIISAT TOJICPAHTHOCTH B
paboueM KOJUICKTUBE.

— o0pabaTbiBaTh TEKCTOBYIO,
TabIUYHYI0 UH(DOPMAIIHIO;

— HCIOJIb30BaTh JICITOBYIO
rpaduky W MYJbTHMEIUA
nHpopMaIuo;

— C0371aBaTh NPE3CHTAIIHH;

— MPUMEHSATh AHTHUBUPYCHBIC
Cpe/ACTBa 3aIIUTHL;

— YUTaTh
(MHTEepIPETUPOBATH)
uHTepdeiic
CHEIHaTU3UPOBAHHOTO
MPOrpaMMHOTO  0OecTIeueHuUs],
HAXOJIUTh KOHTEKCTHYIO
MTOMOIIb paboraTh c
JTOKYMEHTAIHE;

— TMPUMEHSATh
CTIEIMAIM3UPOBAHHOE
nporpaMMHoOe  oOecrieueHue
st cOopa, XpaHEHUS U
o0paboTku 0aHKOBCKOMU
nH()OPMAIIMA B COOTBETCTBUHU
C HU3y4aeMbIMU
po¢eCCHOHATbHBIMU
MOTYJISIMH;

— TIOJB30BaThCS
ABTOMATHU3HPOBAHHBIMU
CUCTEeMaMHU
JeTOTIPON3BOICTBA;

— TPUMEHSATH  METOJBl |
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CpeacTBa 3aIUTHI
0aHKOBCKOM MH(OPMAIIHH.

— TOHHMMAaTh OOHIMH CMBICI
YETKO MIPOU3HECEHHBIX
BBICKA3bIBAaHUN Ha W3BECTHbBIC
TeMbl (TpodecCHOoHaTIbHBIE U
ObITOBBIC), MOHUMATh TEKCTHI
Ha 0a3oBbIC
npodeccuoHanbHbIE TEMBI;

— Y4acTBOBAaTh B JMajorax Ha
3HAKOMBbIE o0mue u
npodeccuoHanbHbIE TEMBI;

— CTpOUTH POCThIE
BBICKa3bIBaHUsl O cebe u o
cBOEH npo¢ecCuoHANTBHOM
JESITENIbHOCTH;

— KpaTko OOOCHOBBIBaTb U
OOBSICHUTH CBOU  JCHCTBHUS
(TeKyIue U MIaHupyeMble);

— THCaTh TPOCTHIC CBS3HBIC
COOOIIIeHUsI HAa 3HAKOMbIE WIIH
UHTEPECYIOIINE
npodeccroHanbHbIE TEMBI.

— BBIBJIATH JIOCTOMHCTBA U
HEJOCTATKH  KOMMEPUYECKOU
ujeu,

— TMPE3eHTOBATh uaeu
OTKPBITHSI COOCTBEHHOTO Jieja
B npodeccuoHaTbHON
JeSITeNIbHOCTH;
— odopMIIATh
pacCcUUTHIBATH pasMepsl
BBIIUIAT [0  TPOIEHTHBIM
CTaBKaM KPEJIUTOBAHUS;

— OIpeaensiTh
WHBECTUITHIOHHYIO
MIPUBJICKATEIILHOCTD
KOMMEpPUECKHUX UJeH B paMKax
npo¢ecCuOHAIBHON
NEeSTeNbHOCTH, TPE3EHTOBATh
Ou3HeC-UAEI;
OTIpeeTSATh
(buHaHCUpPOBaHUS.

OM3HEC-TUIaH;

HUCTOYHUKHN

3HaTh:

— COJEp)KAHUE  aKTyaJbHOU
HOPMaTHUBHO-TIPABOBOU
JIOKyMEHTAIUH;

— COBpEMEHHas HaydHas |
npodeccuoHaIbHas
TEPMUHOJIOTHUS;

- YpOBEHb OCBOCHHS Y4EOHOTO
MaTepuana,

- YMCHHE
TEOpPEeTUYECKHE
NIPaKTUYECKUE
BBITIOJTHEHUH
npo¢eCCHOHANIBHBIX 3a]1aY;

- ypoBEeHb C(HOPMUPOBAHHOCTHU

HCII0JIb30BATh
3HaHUA u
YMEHUS  TIpH

Or1enka
BBIIOJIHEHUS
pabor.
OrneHka pe3yabTaToOB YCTHOTO H
MUCBMEHHOTO OTpoca.

Ouenka pe3yNbTaToB
TECTUPOBAHUS.
OnecHka

pe3yJbTaToB
MPAKTHYECKUX

pEe3yIbTaTOB
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— BO3MOXHBIE  TPAaEKTOPHHU
npoheccCnOHATLHOTO Pa3BUTHUS
U caM000Opa30oBaHus;

— TICHXOJIOTUYECKHE OCHOBBI
JEATeNbHOCTH  KOJUICKTHBA,
MICUXOJIOTUYECKHE
0COOEHHOCTH JTUYHOCTH;

— OCHOBBI IIPOEKTHOMN
JEATEILHOCTH.

— OCOOCHHOCTH COIIMAIBHOTO
U KyJIBTYPHOTO KOHTEKCTA;

— IpaBuia oopmienus
JTOKYMEHTOB ¥ IIOCTPOCHHUS
YCTHBIX COOOIIEHUH.

— Ha3HaYeHWE, COCTaB,
OCHOBHBIE  XapaKTEPUCTUKHU
OpraHu3alMOHHOMN u
KOMIIBIOTEPHOM TEXHUKH;

— OCHOBHBIE KOMITOHEHTBI
KOMITBIOTEPHBIX cerei,
MPUHLIHIIBI HaKeTHOU
nepenayu JIaHHBIX,
OpraHM3alMil  MEXKCETEBOrO
B3aMMO/ICHCTBUS,

— HA3HAUYEHUE U TMPUHIIMIIBI
WCTIOJIb30BaHUSI CUCTEMHOTO H
IPUKIAJHOTO IPOTrPaMMHOIO
ob0ecreueHus;

— TPHUHIUIBI 3aIUTHI
uHpopMauu oT
HECAHKIIMOHUPOBAHHOTO
JOCTYyIa;

— IpaBOBBIE aCIIeKThI
WCTIOJIH30BAHUS
MH(POPMAIIMOHHBIX
TEXHOJIOTUH W TPOTPaMMHOTO
obecneueHus;

— OCHOBHBIE MOHATHUS
aBTOMAaTU3UPOBAHHON
00paboTKu MHpOpMaIUHY;

— HarfpaBJIeHUs
aBTOMAaTU3allUl  OaHKOBCKOM
NesTeNbHOCTH;

— Ha3HaueHHe TIPUHIUITBL
OpraHu3alK M KCILTyaTalluu
OaHKOBCKHUX
MH(POPMAIIMOHHBIX CHUCTEM;

— OCHOBHBIE yTPO3BI u

METOJIEI oOecrieueHus
MH(OPMALMOHHOM
0€30I1acHOCTH;

00X KOMIIETECHIIUMA.

MMPOBCACHHOTO 3K3aMCHaA.
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— TIpaBuia MOCTPOCHUS
MIPOCTHIX u CJIO’KHBIX
NpeJI0KEHU I Ha
npodeccHoHATLHBIC TEMBI,

— OCHOBHBIE
001IeynoTpeOnTEIIbHBIC
rJ1aroJibl (ObrTOBAsS u
npodecCuoHalIbHAS JICKCUKA);
— JIEKCUYECKUHl  MHHHMYM,
OTHOCSILUMKCS K  OIMUCAHUIO
MPEeIMETOB, CpEICTB U
MIPOIIECCOB
npodeccnoHanbHOM
IEITEIbHOCTH, OCOOECHHOCTH
MIPOU3HONIICHHUS;

— MpaBWia YTEHHUS TEKCTOB
npodeccHoHATEHOM
HAIMPaBIEHHOCTH.

— OCHOBBI
MPEIIPUHUMATEIBCKOMN
JeSITeNIbHOCTH;

— OCHOBBI dbunancoBoi
IPaMOTHOCTH;

— TMpaBuia pa3paboTKu
OM3HEC-IIJIaHOB;

— TOPSIIOK BBICTpanUBaHUs
MIpe3eHTAIINH;

KpEIUTHBIE OaHKOBCKHE
MPOJYKTHI.

bunets! A1 npoBeaeHUs MPOMEKYTOUHON aTTecTalluy B popMe HK3aMeHa.
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Ipuioxkenne 1
OBPA3OBATEJIBHBIE TEXHOJIOT'UHN

VYcnemHoe  ocBoeHue  yd4eOHOM — aucuuIuimHbl - MIHQOpMalmoHHBIE  TEXHOJOIMH B
po¢eCCHOHATILHOM AEATeNIbHOCTH IIPEIoiaraeT akTuBHOE, TBOPUYECKOE yyacTue o0yJaroIerocs Ha
BCEX JTalax €ro OCBOEHHUS IyTEM IUIAHOMEPHOM, CUCTeMaThyeckoil paboTsl. B mpenopaBanuu
UCTOJIB3YIOTCS JIGKIMOHHBIE M TPAKTHYECKUE (OPMBI NPOBENEHUS 3aHATHHA, HWH(POPMALUOHHO-
KOMMYHMKAI[MOHHBIE TEXHOJIOTUH, UTPOBBIE TEXHOJIOIHH.

AKTHBHbIE 1 HHTEPAKTHBHBbIE (OPMBI NPOBEIeHNUs 3AHATHIH

Cewmectp Bupn 3anstus Tema Hcnons3yemebie Komnyectso
aKTUBHBIE U 4acoB
MHTEPAaKTUBHbIE
bopmbl
1 [TpakTuyeckoe JlenoBas urpa. B 2
3aHATHE Mupe npodeccuit
2 IIpakTrueckoe TexHosmornu [enoas urpa 2
3aHATHE CO3aHHUs u | «CoBpemennas IT
npeoOpa3oBaHUs KOMITaHHS
MH(POPMALIMOHHBIX
00BEKTOB
Htoro 4
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