AHHOTALIUSA
NporpamMmMbl y4eOHOM JMCUMILTHHbBI
b1.B.04./1B.06.01 «CucTeMbl 3JIEKTPOHHOI0 JIOKYMEHTO000POTA»

1. Lenpto u3ydeHHs] OUCHUIUIMHBI SIBISIETCS (DOPMHpPOBAHUE Yy OOYyYarOIIUXCS
TEOPETUYECKOT0 (yHAaMEHTa M CUCTEMbl NMPAKTHUYECKUX HABBIKOB JUJISI OpraHU3alliu
paboThl MO YMNPABICHUIO JOKYMEHTAMU U JIPYTUM KOPIOPATUBHBIM KOHTEHTOM MpU
MOJIJIEPKKE COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTHUH.

3amauu, periaemMbie B paMKax U3ydeHue AUCIUILIAHBIL:

—OIlEHKa poiu HWH(GOPMAIMOHHBIX TEXHOJOTHI B yMNpaBIEHUU KOHTEHTOM B
MPaKTUKE COBPEMEHHON OpraHu3aIuu;

—TMOJyYeHHE TMPAKTHUYECKUX HABBIKOB pPabOThI C CHCTEMaMU 3JIEKTPOHHOTO
JIOKyMEHTO0000poTa.

2. Mecro nqucuumuinael B ctpykrype OOIL:

- mucuuiuHa b1.B.04.J1B.06.01 oTtHOcHUTCS K YacTH IUCHMIUIMH TIO BBIOOPY
MOJIYJIsI AUCLIUILIUH TI0 BBIOOPY, yriayOusttonux ocBoeHue npoduis OOIl GakanaBpuara
no HampasiaeHuto noarotopku 38.03.05 — busnec-mrdpopmarmka , npopuns — UWT-
MEHEI)KMEHT B OU3Hece.

3.TpeGoBanus K pe3yinbTaTaM OCBOCHUS JUCIUILTUHBL.

[Iponiecc w3ydeHUs IUCHUIUIMHBI HAMpaBicH Ha (OPMHpPOBAHHUE CICAYIONIUX
KOMIIETEHIINH:

[1K-3 Bp16op panvoHAIBHBIX HHPOPMAITMOHHBIX CHUCTEM M HH(POPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHI JJIsl YIIpaBiIeHUS OU3HECOM.

4 Kpartkoe coaepxKaHue:

Tema 1. Ynpasnenue 10KyMeHTaMU: OCHOBHBIE TIOHATHSI, HOPMAaTHBHO-

npaBoBas 0a3za

Tema 2. Tunosble npoueccsl padboThl ¢ JOKYMEHTAMHU

Tema 3. Oransl pa3BUTHSI MHPOPMALIMOHHBIX TEXHOJIOTUH MOIEPKKH

yIpaBJIeHUs JOKYMEHTaMH U KOHTEHTOM OpraHuzauuu. TunoBble (yHKIMOHAT U
apxutektypa CO/I.

Tema 4. CoBpemennbie UT-pemenns 1 yrnpaBieHUs TOKYMEHTaAMHU

5.Pacnipenenenrie BpeMEHU O BUIAM 3aHSITHM.

Ounast popma oOyueHus.

CemuHapckue U nmpakTuieckue 3anarus 18 gac.

CamocrositensHas padora cryaentoB (CPC) 54 yac., B T.4. KOHTpOJIbHAsA padoTa.
KonTpoas — 36 yac.

[IpomexyTouyHas aTTecTalys B BOCbMOM CEMECTPE — IK3aMEH.

NTOI'O: OO6mias Tpya0eMKOCTh JUCIUIUIMHEI 3 3aueTHbIX eanawnil, 108 vac.



