AHHOTaUA
paboyeii nporpaMMbl y4eOHO# AU CHUNITHHBI
b1.B.04./1B.06.01 «CucreMbl 3JIEKTPOHHOT'0 JOKYMEHT0000poTa»
MOAroTOBKMU 0akajaBpoB no HanpasjaeHuio 38.03.05 — «busHec-uHpopmMaTUKa)
npoduiab «UT-meHexMeHT B OM3Hece»
o4yHas popMma 00yUeHUs

1. [enpro wu3ydeHUs JUCHUIUIMHBI SIBISETCS (opmMupoBaHue y OOYHArOIIMXCS
TeopeTudeckoro GyHIaMEHTa U CUCTEMbI TPAKTHUECKUX HABBIKOB JJIsl OpraHU3aluu paboThl MO
VOPaBJICHUIO JOKYMEHTAMH U JIPYTUM KOPIOPATUBHBIM KOHTEHTOM TIPU  MOJIEPKKE
COBPEMEHHBIX WH(OPMAITMOHHBIX TEXHOIOTHIA.

3anauy, pemaeMble B paMKax U3y4yeHUe TUCIUTUIHHBL:

—OIICHKa POJIM WH(OPMAIMOHHBIX TEXHOJIOTMH B YMPABICHUH KOHTECHTOM B TIPAKTHKE
COBPEMEHHOM OpraHU3alllH;

—MOJy4YeHHE  MPAKTHUYECKUX  HABBIKOB  pabOTBl €  CHCTEMaMHU  3JIEKTPOHHOTO
JIOKYMEHTO000pOoTA.

2. Mecto guctumingsl B ctpykType OOIL:

- mucummuiiHa  b1.B.04./1B.06.01 «CucTemMbl 3JEKTPOHHOTO JTOKYMEHTOOOOpOTa»
OTHOCHUTCSI K YacTH JUCHUIUIMH TI0 BBIOOPY MOMAYJSI AWCIMILIAH IO BBIOOPY, YTIyOISIOIIMX
ocBoenne npodpmist OOIl OGakamaBpuata 1o HampabieHuio nojarotoBku 38.03.05 — busnec-
uHpopMatuka , mpopuib — UT-meHeKMEHT B Ou3Hece.

3.TpeboBanusi Kk pe3yiabTaTaM OCBOCHHS JUCIUILIMHBI.

[Ipouiecc wW3y4yeHHs] AMCUMIUIMHBI HalpaBieH Ha (QOPMUPOBAHUE  CIEIYIOIINX
KOMIIETCHIINI:

[IK-3 BpiOOop pamnvoHaNbHBIX WH(POPMAIMOHHBIX CHCTEM W HWHGOPMAIMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJIOTHI IS yIPaBICHUS OU3HECOM.

4 Kpartkoe coaepkaHue:

Tewma 1. YnpaBneHue JOKyMEHTaMHU: OCHOBHbBIE MMOHATHUSL, HOPMATHUBHO-

npaBoBas 0aza

Tewma 2. TuroBbie Ipo1iecchl paboThI ¢ JOKyMEHTaAMU

Tewma 3. DTansl pa3BuTHs HHOOPMAIIMOHHBIX TEXHOJIOTUN TOICPKKA

yOpaBlIeHUS JOKYMEHTaMH M KOHTEHTOM OpraHu3auuu. TumnoBble (QyHKIHOHAT H
apxutektypa CO/I.

Tewma 4. CoBpemennsie UT-pemienus ans ynpaBieHus J0OKYMEHTaMU

5.Pacnipenenenue BpeMeHu 0O BUJAM 3aHATH.

Ounas ¢popma oOyueHus.

CemuHapckue U npakTuiyeckue 3aHsaTus 18 gac.

CamocrostenbHas padora ctyneHToB (CPC) 54 yac., B T.4. KOHTpOJIbHASA padoTa.
KonTposb 36 yac.

B BocbMOM ceMecTpe — IK3aMeH.

NTOI'O: O6mas TpyJ0eMKOCTh JUCUUIUINHEI 3 3.e1,, 108 vac.



