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YTBEPXXIEHO
ITpukaszom Kanyskckoro

¢unuana unyHHBEpCHTETA
OTLE. 052022  NeYE /;

ITOJIOKEHUE

06 yue6HO-MeTOAHYeCKOM OT/Iese
Kanyxckoro punuana ®unynusepcurera

1. O6wme monokeHus
YueGHO-MeTOANUECKHUH OT/Ier SBJISIeTCs CTPYKTYPHBIM I0Jpa3zie/ieHieM
Kanysckoro ¢umana ®unynusepcurera.
YuebHO-MeToMueCcKHil OTZeN CO3haH B COOTBETCTBMH CO ILUTATHLIM
pacnxcaHneM, yTBepKeHHbIM MPUKa3oM pekropa ot 31.10.2016 Ne 2104/0 .
Otzen B cBOEH fesaTensHOCTH pykoBoacTByeTcs: KoHctutyuueri Poccuiickoit
®enepanuy, GdeaepanbHbIMH  3aKOHAMH  POCCHIICKO @enepalu, axKTamMu
IIpesupenta Poccuiickoit ®epeparmy, IIpaBuTesbeTBa Poccuiickoii ®epepariyn;
HOPMAaTHBHBIMH aKkTaMH MuHucTepctBa 06pasoBaHuss ¥ Hayku Poccuiickoii
Qesepainy;  YcraBoM ~ DUHYHHBEpPCHTETA U NpaBU/IaMH  BHYTPEHHEero
Pacrops/ika, TpHKasaMM W PacriopspKeHHWsMH  peKTopa  (mpopekTopa),
pelleHnaMr YuéHoro cosera (PMHyHHBEpCHTETa 1O BOIPOCaM, KacaroluMCs
MeToAnYecKoro obecrieuenust oGpasoBaTenbHOro mporecca; IlonoskeHHeM o
Kanyxckom dunmane ®HHYHUBEPCHTeTA, a TAKKe HACTOSILLAM TOOMKEHHEM.

OThen HaxofUTCs B MPSMOM MNOAYMHEHHH 3aMeCTHTeIs JMpeKTopa Io
yuebHO-MeTOfHUeCKOl pabore.

PykoBogcTBO paboroii yueGHO-MeToguueckoro otzena OCYI1{eCTB/ISIET
Ha4a/lbHAK OT/Jena, HasHa4aeMbld Ha [O/DKHOCTb M OCBOGOXKJAeMblii OT Hee
NPUKa30M AUpeKTopa uaMana.

CoTpyHHKH yue6HO-MeTOqMYeCKOro OTAe/Ia Ha3HAYAIOTCA Ha JOMKHOCTH 1
OCBOOOXKAAKOTCS  OT  JAOJDKHOCTeH — IpHUKa3oM AvpekTopa ¢umMana 1o
Npe/ICTaB/IeHHIO Haua/IbHUKA OT/Iena.

2. Ienu u 3apaumn
OCHOBHBIMM LIe/IAIMH  [1eITe/ILHOCTH OT/le/1a SIB/ISIeFOCS MOBBILIIeHHe KauecTBa
M 9(@deKTHBHOCTH 00pa30BaTeNbHOrO mpolecca B Kanyxckom ¢unuane
PuHYHHMBepCHTeTa, BOCIHMTaTe/lbHask paboTa CO CTy/eHTaMHy, HaripaB/IeHHasl Ha
(opmupoBaHue KOHKYPEHTHOCII0COOHOT 0, KOMITeTeHTHOT0,
BBICOKOHPABCTBEHHOI'O,  Ky/JIbTYDHOIO M OTBETCTBEHHOIO  CrIeL|Ha|CTa,
MMEIOLLIer0  YeTKWe JKU3HEHHble 1IeHHOCTH W OpPHUEHTHpbl, aKTHUBHYIO
TP@KAAHCKYIO M COLIHAIbHYIO MTO3ULUIO.
Otpen peraer cieayroLye 3aaun:
Peanusanust crparernn ®uHyHMBepcHTETa B OpraHM3alMd y4eGHOI,
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METOJUYECKOH paboThl M KOHTPO/IL HajJi ee COOTBETCTBHEM HOPMAaTUBHBEIM
tpeboeanuaM ®I'OC BO, crangapram ®uHyHMBepCHTeTa.

Obecrieuenne u cobepiieHCTBOBaHMe ofljux TpeGoBaHMil K yueGHOMY H
Hay4YHO-MeTO/JUUeCKOMY COINPOBOX/EHUIO 00pa3oBaTe/ibHOM  JesSTe/NLHOCTH,
HarpaB/IeHHOM Ha TOBbIIeHHe 3(EKTUBHOCTM M y/IydllleHHe KauecTBa
TIOJTOTOBKHU CIELJUaTUCTOB.

BHezipeHre HHHOBAL[MOHHBIX TeXHOJIOT Ui OpraHu3saLuu yueGHOro mporjecca,
TEXHOJIOTHH  NPO(ecCHOHaNIbHO-0PHEeHTHPOBAHHOTO obyueHHUSI U KOHTpOJIA
3HaHUH.

OcyuiecTBieHrie CUCTeMbl MepONpPUSITHI 110 BHYTPEHHEMY ayAuTy
MOArOTOBKHM  CMELManuCcTOB W 0akanaBpoB, MOHHMTOPUHIY — KadecTBa
NperiofjlaBaHusi W CaMOOLIEHKH /[leATe/IbHOCTH CTPYKTYPHBIX I0ZpaszeneHui
¢punnana.

Opranusanusi c6opa JaHHBIX O COCTOSIHUM BCeX BH/OB yueGHOH H
MeTOANYEeCKOH paboThl Kadesp U Npe/CTaBNeHNe UX PYKOBO/CTBY.

Bocriyranue CTyzleHTOB Ha JyylMX Tpaguuusix PuHyHHBEpcUTeTa U
Kanyxckoro ¢unnana ®unyHuBepcurera.

Apjanraliisi CTY/IEHTOB NepBOro Kypca K yueGHO- BOCIIUTATe/LHOMY
TPOLIeCCy M KM3He/esTeIbHOCTH B BY3e.

®opMHpOBaHHE COBPEMEHHOTO HAayYHOTO MHPOBO33DEHMSI U CHUCTEMBI
6a30BBIX L[eHHOCTe.

OkasaHue MOMOLIM B OpraHM3alMd paboTbl OpraHoB CTY/eHYecKoro
camoyrpaBsjieHHss Ha akyibTeTe M COZJEHCTBUS CTyaeHTam Puiuana B
TNIPOBe/leHHH BHEAyJUTOPHBIX MePOTIPUSTHIA.

WndopmanoHHo-MeToquuecKas pabora.

3. OyHKUHH
B cooTBeTCTBHH C BO3/I0’KEHHBIMH LIe/IAIMH M 33[jauaMH OT/I€J1 OCYIL[eCTB/IeT
cienyronie QyHKLHN:

M3yuenuie, aHaIM3 U CUCTeMaTH3aLUsl CYLECTBYIOIUX WHCTPYKTHUBHBIX,
HOPMAaTHBHBIX W Yy4eOHO-MeTOAMYECKUX MaTepHasioB, peraaMeHTHDPYIOLUX
yueOHO-MeToAHUeCKOe obecrieueHHe peasu3yeMbIX B (pUIMase OCHOBHBIX
obpa3oBaTe/IbHBIX IIPOrPAMM BLICIIIEr0 0Opa3oBaHusl.

M3yuyeHue U HCMO/Ib30BaHHE HOPMATHBHBIX JOKYMeHTOB OUHYHUBEPCUTETA.

Opranusanust cBoeBpeMeHHOro MHGOPMHUPOBaHUs No/pas/eneHnit huanana
O perJiaMeHTHUPYIOLUX U PeKOMeHJaTeNbHbIX JOKYMEHTax, a Takke 000 Bcex
W3MEeHeHHsIX, NIPOHUCXOSIIUX B HOPMaTHBHOM 6as3e.

HdopmupoBaHue yueOHBIX MOApasZie/IeHHH O BHEIIHUX METOJUYeCKHX
MEepOTIPUSITHSIX.

Cbop, cuctematusalusi ¥ XpaHeHHe WHCTPYKTUBHBIX, HOPMAaTHBHBLIX M
MeTOJMYeCKUX MaTepuasoB, OINpeJe/sIOUUNX [eaTeNbHOCTh  OTAeNa, U
MaTepHaJoB N0  y4yeOHO-MeTOAHYECKOMY  OOECITeUeHHIO  OCHOBHBIX
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obpa3soBaTe/bHBIX IPOrPaMM, pean3yeMblx B humMare.

PopMHpOBaHKe TOAOBOro IU1aHa yyeGHO-MeToqnuecKoi paGoTel Gpumana u
KOHTPOJIb 3a €TO BBIITOJIHEHHEM.

CoBmecTHO ¢ Kadezgpamu (OpPMHpOBaHME IUlaHa MOATOTOBKM M M3/aHUS
y4ebHO-MeTOMUeCKHX MaTepHasioB U PeruCTpaLisl ero BbINOIHeHHUS.

AHa/Ii3 ¥ KOHTPOJIb yueGHO-MeToANUecKoro obecrieueHust 06pa3oBaTeNIbHOrO
mporjecca (6a3oBble yueGHHMKH, OCHOBHasi M JOIOJIHMUTe/LHAs JIUTEPATypa) I0
BCEM HarpaB/IeHUsIM/CIel{Ha/IbHOCTSIM T10T OTOBKH.

Opranusaups  pabotel 1o  (OPMHPOBAHMIO M perucTpanuu  yueGHO-
MeTO/IMYeCKHX KOMIUIEKCOB ¥ pabounx MporpaMM AUCLIMIUIUH, pa3paboTaHHBIX
Kadezpamu dunmrana.

MOHHUTOPUHT OOHOB/IeHHMsl PabOYMX NPOrpamMM yueBGHBIX AUCLMIVIMH, a
TaKkKe  JPYrUX  BH/JOB  METOJUYECKHX  MaTepHajioB [0  OCHOBHBIM
0OpasoBaTe/IbHBIM NIPOrpaMMaM, pean3yeMbiM B (U/IHase, C y9eToM PasBUTHS
HayKH, KyJIbTYpbl, 3KOHOMHUKH, COLHaTLHON C(ephl.

Opranusanys paboTe! 110 HCIIPaBIEHUIO BBISB/IEHHBIX HeJ0CTATKOB.

VI3yueHue 1 pacrpoCTpaHeHHe repesjoBOro NeJarornueckoro OrbiTa HayyHo-
METOJMYeCKOi U yuebHO-MeToAnuecKoi paboThl Kadeap B duinane U Apyrux
BBICIIMX Y4eOHbIX 3aBe/IeHHSIX.

CornacoBanue paGoTel Kadesp IO CO3JAHMI0 U BHEZPEHHIO COBPeMEHHBIX
o6pa3oBaTe/IbHBIX TeXHOIOTHiT M METOAMK Mpero/aBanusi, GOpMUpPOBaHKe IIIaHa
OTKPBITBIX JIEKLMH M TpakTHueckux 3ausTuit II[IC, mnpoBesieHUst KpYT/IBIX
CTOJIOB, CEMHHApOB II0 BOIIPOCAaM COBEpILIEHCTBOBaHUSI yuebGHO-METOJUueCKOM
paboTbl,yueT UX BBINOJIHEHUS.

[ToaroToBKa NpOEKTOB pellleHWH YueHOro coseTa ¢uaMana rmo yueGHo-
MeToJuuyecKol pabore; yuacTHe B IIOATOTOBKE 3acefjaHuM  YueGHO-
METO/IMYEeCKOr0 coBeTa (purana U peaan3alidi IPUHSTHIX UM pelleHHH.

Opranusauust NOArOTOBKM JOKYMEHTOB [0 CaM00bC/ie[OBaHUIO
[eATe/IbHOCTH (HIHMana, K IPOBeAEHHIO JIMLEH3UPOBAaHHUS W aKKpeJuTalj|y
OT/le/IbHBIX 0Opa3oBaTe/IbHBIX IPOrpaMM U (PHJIHa/Ia B LIEJIOM.

ITogroroBka MaTepuanoB IO HAarpaBleHUSM [esTelbHOCTH YuebHo-
MeTOAMYeCKOro OTZAena AJsi COCTaBJIEHHWs TOJOBOrO OTUeTa W JPYrHx (Gopm
OTUYEeTHOCTH.

IToaroToBKa cripaBOK, MHPOPMALMOHHBIX MMUCEM U APYTHUX MaTepPHUasoB II0
HarlpaBJ/IeHUsIM [1esITeILHOCTH OTZera.
Opranu3sauus nposegenus peitunra [1I1C punuana.

Opranu3auusi 1 06HOBNIeHHe UH(OPMaLMKU Ha OHUIMa/IbHOM caiiTe Guaxaa
o yue6HO-MeToAUeCcKOMY obecrieueHHI0 06pa3oBaTeIbHOIO IpolLjecca

YuacThe COTPYZHUKOB OTAe/la B Pa3/JMUHOrO pPOZAA KOHTPOJIMPYHOLIUX
MEepOTIPUSATHSIX.

KoHCy/IbTHPOBaHKE TIperofiaBaTesiell U CTYAEHTOB I10 BOIPOCaM, BXOASILLIMM
B KOMITETEHLIMIO OT/ea.

[TnaHupoBaHue U JOKYMeHTHpOBaHue paboThl OTena.
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DopMHpOBaHHe y4yeOHBLIX TPy, Ha3HaueHHe CTAapoCT, 3aMecTHTerneil
CTapocT.
Odopmiienne yuebHBIX fen CTYZ€HTOB, CTy/IeHUeCKHX OHIEeTOB U 3aUeTHBIX
KHHJKeK.
OpraHusauyst yyeTa M aHajaM3a YCIIEBAEMOCTH OOyuarOLUXCS,
TIOCEeL{aeMOCTH 3aHATHH CTyZEeHTaMH.
KOHTpO/Ib yueTa uMcleHHOCTH CTYZIeHTOB, MOATOTOBKA MPOEKTOB TIPHKA30B
M0 ABMXKEHHIO KOHTHHI'eHTa o0yuvarouumxcst ( 0 1epeBoie CTy/JeHTOB C Kypca Ha
KypC, INepeBOAbl W3 ADYroro By3a, 00 OTUMCIEHMH, O BOCCTAHOBJEHHH, O
rnepeBoZie Ha Jpyryioo ¢opmy obyueHHs, O NpeJOCTaB/IEHUM aKajeMHUecKOro
OTIIyCKa CTYZAEHTOB).

Kontposne 3a cTunenguanbHeIM obecrieueHHeM CTY/eHTOB, MaTepHaIbHOI
TIOMOLL[BIO CTyZIeHTaM.
KonTpone 3a cobmogenneM cTyzaeHTamu yueGHOM ATCLMIUIMHEL

KoopauHatwst paboTel KOMHCCHH IO NPOBEJEHUIO 9K3aMEeHOB U 3aUeTOB ¥
CTY/JJ@HTOB, UMEIOLUX 3a/0/KeHHOCTH.

Orpe/iesieHyie peTHHIOBOMH OLIEHKH yCIIeBaeMOCTH CTY/eHTOB .

Ob1ee pyKOBOACTBO M KOHTPOJIb 3a yueGHOM, NMPOM3BOJCTBEHHOM, B TOM
YHCITe TIPeAUITTIOMHON ITPaKTHKOM CTYZIEHTOB, a TakKe NoAroToBkoit BKP.

OpraHu3sauysi ¥ KOHTPO/Ib paboThl MO MOATOTOBKE MPHKAa30B O JOMyCKe
CTYA€HTOB K TOCy/[lapCTBeHHOM MTOrOBOM aTTeCTallMd M HeobXoAuMOi
AOKyMeHTaLMH [J1s1 0QOPMJIEHHS JUTJIOMOB U TIPUJIOKEHHH K HUM.

4. IIlpaBa U 0OTBeTCTBEHHOCTh
5151 ocyljecTB/IeHUs CBOeH [JesiTe/IbHOCTH OT/eJl UMeeT [paBo:

BHocHTb rpezio)keHuss I10 BONPOCAaM CBOEH [eATeTbHOCTH AUPEKTOPY
¢unrana. 3HaKOMMTBCS € TIPOEKTAMHM peLIeHHHd pyKoBoACTBa (huaMana,
KaCaloLHUXCsI AesiTe/IbHOCTH OTAera.

OcymiecTBnATh B3aMMO/ZIeHCTBHE C PYKOBOAUTEISIMH U pabOTHHKaMH BCex
rozipasziesieHuH ¢uaMana B paMKax CBOei KOMIeTeHL|H.

3anpamMBaTh OT PYKOBOAUTE/EH CTPYKTYPHBIX IMOApasze/eHHi U MHBIX
CrieliiaZMcToB ¢uiuana HMHPOpPMAaLMI0O W JJOKYMEHThl, HeoOXOAuUMBle /IS
BBIIO/THEHHSI CBOMX (PYHKLIMH.

Ocy1ecTB/ISTh TeKYIMI KOHTPO/JIb Hajl BeZleHHeM yueOHO-MeToIuuecKoit
JOKYMeHTallu1 Ha Kadezpax U B leKaHaTax.

[TpuBnekaTs, MO COr/IACOBAaHUIO C PYKOBOJCTBOM (pu/Hasa, CTPYKTYpPHbIE
nojpasjeseHuss K Y4YaCTUIO B MEpPOINPHUATHSX [0 OCYLIeCTBJEHHUIO 3afad,
[IOCTAB/IEHHBIX Tepej; OTAe/I0M.

Vcrionb3oBaTh B CBoel paboTe TeXHHUECKHE CpPeACTBA W IIOMeELleHHs,
HeoOXOAUMBIe /1 TpPOBeJeHHss OLeHKH KadecTBa 0OpasoBaTe/bHOH
JlesiTe/IbHOCTH (husnana.

PaGoTHUKM OT/e/1a HeCyT OTBeTCTBEHHOCTD 3a:



4.7.  CpoeBpeMeHHOE BBINO/IHEHHe CBOMX 3a/jau U (yHKLUI,
4.8.  [loctoBepHyto, TOMHYI0 MH(OPMALMIO Pe3y/NbTaTOB OBGOBIIEHUS U aHaM3a

pabots! Kadeap.
4.9. Cobrrogenne Hazexaleii TpyAOBOH AUCLMIUIMHEI, YCTAHOB/IEHHBIX [PABUT
BHYTPeHHEro TPYJOBOI'0 pacropszKa, MpaBuI TEXHHUKH 6e30MacHOCTH.
4.10. CobmrozieHne eHCTBYIOLIErO 3aKOHOATeNbCTBA, BHIMTOJHEHHE NIpUKa3oB U

pacriopspkeHHH AupekTopa (uIMaza ¥ 3aMecTUTes AUpeKTopa 110 yue6HO-
MeToAuyYecKom pabore.

5. B3aUMOOTHOLIEHHUS C APYTHMH TO/ipa3/ie/IeHUSIMH
5.1. [ina BbIMONHeHMs 3a7ay, OCYLIECTBJIEHMS (YHKIMNA M peanu3allid IIpaB,
MpejlyCMOTPeHHbIX HacroswuM [lonokeHnem, oTzen B cBoed  pabore
B3aUMO/EHCTBYeT CO BCEMH CTPYKTYDHBIMH II0ApasfeneHusamMu KamysKcKoro
¢unnana PuHyHHBEpCHTeTA.

HauaneHuK yuebHO-MeTOAHUECKOrO OTZe/1a (g p f— B.C. Tosnctukosa



