denepajibHOE TOCYAaPCTBEHHOE 00pa30BaTeIbHOE OI0/KETHOE YUPeKIeHHe
BbICILIEr0 00pa30BaHUA
«®DuHaHcoBbIi yHUBepcuTeT npu IlpaBurenscrBe Poccuiickoit @exepauum»
(PuHaHCOBBIH YHUBEPCHUTET)

AaTaiickuil puinaj OUHyHUBEpCcUTETA

YTBEPX/IAIO

Hupextop ¢unuana

fﬂ)?”’:“‘jﬂ B A. BaHOBa

«31» mapra 2021 r.

PABOYAS ITIPOTPAMMA YUEBHOM JUCIHUATIIMHBI
OI1.08 TH®OPMAIIMOHHBIE TEXHOJIOTMH B TPO®ECCUOHAJIBHOM JEATEJBHOCTH

38.02.01 DxoHoMuKAa U OyXraJTepckuii yyer (110 0TPaCJIsiM)

bapnayn — 2021 r.



PabGouass mporpamma yueOHOW JUCHMIUIMHBI pa3paboTaHa Ha OCHOBE
denepalbHOTO TOCYAapCTBEHHOTO 0OpaszoBaTenbHOro cranmapra (gairee — ®I'OC) mo
CHeUalbHOCTU cpenHero npodeccuoHanbHoro obpaszosanus (manee CIIO) 38.02.01

DOKOHOMHKA U OyXTralTepckuil yuer (o otpacisim) u [IpumepHoii mporpaMmel.

Pa3zpaboTumk:

Koxanenko JI.B., mouent xadenpst «Yuer u uHOOpPMAIMOHHBICE TEXHOJOTUU B

ouznece» Ainraiickoro ¢unnana OUHyHUBEPCUTETA.

Penensenrsr.

Wnvuna M.A., nonieHT kadenpsl «Y4eT u nHOOpMaIMOHHBIE TEXHOJIOTUU B OU3HECE)

AnTatickoro uinana @UHYHUBEPCUTETA;

Kesnos [I.A., rnaBHbIi nHxeHep-pa3zpadoTunk [TAO «CoepObank»

Pabouas mporpamma JUCIUILTHHBI pACCMOTPEHA M PEKOMEHI0OBaHa
K YTBEPXKJACHHIO Ha 3acefaHuukadenpbl «Y4eT W HWHPOPMAIMOHHBIC TEXHOJOTHH B
OuszHece»

[TpoTtoxosn Ne 7 ot «19» peBpans 2021 .



COJAEPKAHME

OBLIASI XAPAKTEPUCTHUKA PABOYEI IPOTPAMMbBI YYEBHOM
JTUCHUTILINHBI

CTPYKTYPA U COAEP)KAHUE YUEBHOM JIUCITATIINHBI

YCJIOBUS PEAJIM3ATIMAYYEBHOMN TUCHUIIIAHBI

12

18

KOHTPOJIb M OLEHKA PE3YJBTATOB OCBOEHHS YYEBHOM
JTACIMILINHBI

20

JUCT UBMEHEHU, BHECEHHBIX B PABOUYIO [IPOTPAMMY

24




1. OBIIASI XAPAKTEPUCTUKA PABOUYEN ITPOI'PAMMBI YUEBHOM AACHUIIIMHBI
«HMHP®OPMAIIMOHHBIE TEXHOJIOI'NHA B IMPO®ECCHUOHAJIBHOU
JAEATEJIBHOCTHW»

1.1. MecTO JUCUMIIIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMbl:

VYuebnas mucumiuimHa OI1.08 WupopmannoHHBIE TEXHOJIOTMH B HPOQecCHOHATBHON
NESITeIbHOCTH SIBIIIETCS 00s13aTEIbHON 4acThI0 001IEeNPO(heCCHOHAIBHOTO LIUKJIA AUCLUILIMH paboden
OCHOBHOI TpodeccroHanbHON 00pa3oBaTelbHON mporpammbl B cooTBeTcTBUU ¢ ®T'OC CIIO mo
crenanbHOCTH 38.02.01 DKOHOMEKA U OYXTaITEPCKUM yUeT (110 OTpacisam).

VYuebnas aucumiummHa OI1.08 HMudpopmannoHHbIE TEXHOJOTHH B NPO(EeCcCHOHATBHOM
NeSITeIbHOCTH obOecrieunBaeT (HOpMUPOBAHHE NMPOPECCHOHATIBHBIX U OOLIMX KOMIETEHLUI 10 BceM
Bugam jaesrenbHocTd PI'OC mo cmenmanbHOocTH 38.02.01 DKoHOMUKA M OyXranTepckuii y4der (1o
OTpaCIIsIM).

Ocoboe 3HaYeHNne TUCIHUILTMHA UMEET NMPH (HOPMUPOBAHUH U PA3BUTHU CIEAYIOUINX OOIIUX H
npodecCHOHATBHBIX KOMITETEHIIHINA:

OK O0l. BeiOupare cnocoOsl pemieHus 3agad  NPO(PECCHOHANBHON  IEeSTEIHbHOCTH
HOPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM

OK 02. OcymiecTBisiTh TOUCK, aHAJIU3 M MHTEPIPETANI0 MHPOPMALIMN, HEOOXOAUMOMN IS
BBINOJIHEHUS 3a]1a4 IPOPECCHOHATIBHOMN AEATEIbHOCTH.

OK 03. IlnanupoBaTh U pEaIU30BbIBaTb COOCTBEHHOE MPO(PECCHOHAIBHOE U JINYHOCTHOE
pa3BUTHE.

OK 04. Paborarp B KOJJICKTHBE M KOMaH[E, 3()(PEeKTUBHO B3aMMOJICHCTBOBATh C KOJUIETAMH,
PYKOBOJICTBOM, KJINEHTAMHU.

OK 05. Ocy1iecTBasTh YCTHYIO U MMCbMEHHYI0 KOMMYHHUKAIIMIO Ha TOCYJapCTBEHHOM SI3bIKE
Poccuiickoii @enepaiuy ¢ yueToM 0COOEHHOCTEH COLMAIIBHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK 09. Mcnonbs3oBaTh HHPOPMAIMOHHBIE TEXHOJIOTUHU B MPOPECCHOHATBHON AESITEIbHOCTH.

OK 10. TIlonmp3oBatbcs mNpohecCHOHAIBHOW JOKYMEHTaluMell Ha TOCyAapCTBEHHOM H
MHOCTPAHHOM $I3bIKaX.

OK 11. Ucnonb3oBath 3HAHUS 1o (duHaHCOBOM IpPaMOTHOCTH, IUTaHUPOBATh
MPEANPUHUMATEIIbCKYIO ACSITENHHOCTh B MpOodecCuoHaIbHOM cdepe.

I1K 1.1. O6pabaTbiBaTh NEpBUUHBIE OYXTaJITEPCKUE TOKYMEHTHI

IIK 1.2. Pa3pabarbiBaTh M COIJIACOBBIBaTH C PYKOBOJCTBOM OpraHu3aluu padbouuil IuiaH
CYETOB OYXTaJITepCKOro y4eTa OpraHu3aliu

I1K 1.3. IIpoBOANTH yU€T NEHEXKHBIX CPEACTB, OPOPMIIATH IEHEKHBIE U KACCOBBIE IOKYMEHTHI

I1K 1.4. ®opmupoBath Oyxrairepckue NpOBOJKU IO yYeTy aKTMBOB OpPraHU3aIllMM Ha OCHOBE
paboyero mjaaHa cyeToB OyXraJTepcKoro y4era

I1K 2.1. ®opmupoBath OyXraiarepckue MpoBOAKH 110 YUeTy HICTOUHUKOB aKTHBOB OpraHU3aLlUH
Ha OCHOBE paboyero 1mjiaHa CYeTOB OyXTalTepPCKOTO yueTa.

IIK 2.2. BpINonHATE MOpPYYEHHsS] PYKOBOJCTBA B COCTaBE KOMHCCHM IO WHBEHTapH3allH
AaKTHBOB B MECTaX UX XpPaHEHHUS.

I[IK 2.3. IlpoBoauTh NOATOTOBKY K WHBEHTApH3allMd M MPOBEPKY JIEHCTBUTEIBHOTO
COOTBETCTBUS (PaKTUUYECKUX JAHHBIX MHBEHTAPU3allUH JaHHbBIM yYeTa.

IIK 2.4. Otpaxare B OyXraaTepcKuxX MPOBOAKAX 3ayeT M CIHMCAaHUE HEI0CTaud LEHHOCTEH
(perynupoBaTh MHBEHTAPU3ALMOHHbBIE PA3HUIIBI) 110 pe3yJIbTaTaM MHBEHTapU3aIliH.

1K 2.5. ITpoBoIuTH MpoLeAypbl UHBEHTApU3aAIMH (PUHAHCOBBIX 0053aTEIbCTB OPraHU3aLUH.

IIK 2.6. OcymiectBasTe cO0p MHPOPMALUU O JEATEIBHOCTH O0BEKTAa BHYTPEHHETO KOHTPOJIS
0 BBINOJIHEHHUIO TpeOOBaHNUN MPAaBOBOM M HOPMATUBHOM 0a3bl M BHYTPEHHHUX PErJIaMEHTOB.

[IK 2.7. BBINONHATE KOHTPOJBHBIE NPOLUEAYPbl M HUX JOKYMEHTHPOBAaHWE, T'OTOBUTH H
0(pOpMIIATH 3aBepIIAIOIINE MaTepHalIbl IO Pe3yIbTaTaM BHYTPEHHETO KOHTPOJIS.

IIK 3.1. ®opmupoBaTh OyXraaTepckue IPOBOJIKH MO HAYNCICHUIO U TIEPEUNCIICHUIO HAJIOTOB U
cOOpOB B OI0/KETHI PA3TUYHBIX YPOBHEH



ITK 3.2. OopmusaTh maaTeXHbIe TOKYMEHTHI JJIs MIEPEYUCIICHHUS HAJIOTOB U COOPOB B OIODKET,
KOHTPOJIMPOBATh UX MPOXOKICHUE 0 PACUETHO-KACCOBBIM OAaHKOBCKHM OTIEPALIHSIM.

I[IK 3.3. ®opmupoBarh OyXrajrepckue IPOBOJKH I10 HAYUCICHUIO M TIEPEUHCICHUIO
CTPaxOBBIX B3HOCOB BO BHEOIOPKETHBIE (POH/IBI 1 HATIOTOBBIE OPTaHbI.

I[IK 3.4. OdopmisiTh IUIATEXKHBIE JOKYMEHTHI Ha TIEPEUMCICHUE CTPAxOBBIX B3HOCOB BO
BHEOIO/KETHBIE (DOHIBI M HAJOrOBBIE OpPraHbl, KOHTPOJMPOBATh MX MPOXOXKICHHE IO PACUETHO-
KacCOBBIM OaHKOBCKUM OTEpaIusimM

[IK 4.1. OTpaxaTh HapacTAIOIIMM UTOTOM Ha CYeTaX OYXTaJITepCKOTO yueTa HMYIIICCTBEHHOE 1
¢buHaHCOBOE TMOJIOKEHUE OpraHU3allU, OMPENEISATh PE3YJbTaThl XO3SICTBEHHON AEATEIbHOCTH 3a
OTYETHBIN NIEPUO/.

IIK 4.2. CocraBiare (popmbl Oyxranrepckoid ((PMHAHCOBOM) OTYETHOCTH B YCTAaHOBJICHHBIC
3aKOHOJaTEIbCTBOM CPOKH.

IIK 4.3. CocraBiarh (OTY4ETH) U HAJOTOBBIC JIEKJIApAllMU IO HAJOTaM U cOopaM B OIOJDKET,
YUUTBHIBas OTMEHEHHbIM equHbld couuanbHbli Hajmor (ECH), oTueTsl mo CTpaxoBbIM B3HOCAaM B
rocy/1apcTBEHHbIE BHEOIOKETHBIE (OHIBI, a Takke (QOPMBI CTATUCTUYECKOW OTYETHOCTH B
YCTaHOBJICHHbBIE 3aKOHO/1aTEILCTBOM CPOKH.

I1IK 4.4. IIpoBoAUTH KOHTPOIb U aHANU3 UHPOPMAIMK 00 aKTHUBaX M (PMHAHCOBOM IOJIOKECHHUH
OpraHM3alyy, ee IIaTexKeCIOCOOHOCTU U JOXOJHOCTH.

[IK 4.5. IlpuHuMaTh yyacTHe B COCTaBIIEHUU OM3HEC-TITIaHa.

IIK 4.6. AHanu3upoBaTh (PUHAHCOBO-XO3AWCTBEHHYIO NEATENbHOCTh, OCYLIECTBIIATH aHAJIN3
uH(pOpMallMK, TOJYYEHHOH B XOJ€ MPOBEICHUS KOHTPOJBHBIX MPOLEAYp, BBIIBICHHE U OLEHKY
PHUCKOB.

[IK 4.7. IIpoBoAUTh MOHUTOPUHI YCTPAHEHHS MEHEI)KMEHTOM BBISBJIICHHBIX HApYIICHH,
HEJ0CTaTKOB U PUCKOB.



1.2. Heab ¥ muiaHupyembie pe3yJbTATbl 0CBOEHHS JUCUMIIUHbI:
B pamkax mporpamMmbl yueOHON AUCIUILTNHBI 00yYaIONUMUCS OCBAaUBAIOTCSI YMEHUS M 3HAHUS
O6mue ¥ NpodecCHOHAIbHbIEC KOMIETEHIHH

Kon
11K, OK YMenusi 3HaHus
O0mme KOMIIETEHIIUH

OK 01 | pacmo3HaBaTh 337249y WK IpobieMy B MPOQecCHOHATHFHOM WIIH COIMAIFHOM | aKTyaJIbHBI TPOPECCHOHATBHBIA M COIUAIBHBIA KOHTEKCT, B
KOHTEKCTE; KOTOPOM TIPUXOJIUTCS paboTaTh 1 )KHTh;
aHaJM3UPOBATH 3a/1a4y WM NpoOJIeMy U BBIACTATH €€ COCTaBHBIC YacTH; OCHOBHBIE HCTOYHHKH MH(OPMALIUU U PECYPCHI Ul PEIICHHS 3a/1a4
OTIPEIETISATH dTAIbl PEIICHHS 3a]a49H; 1 ipo6JieM B mpoecCHnOHaTFHOM W/MITA COLMATBHOM KOHTEKCTE;
BEISBISITH 1 39()(PEKTHBHO MCKATh WHGOPMAIIHIO, HEOOXOIUMYIO JIJISl PENICHHSI | alTOPUTMBI BBIITONHEHUS pabOT B MPOQPECCHOHATFHOW M CMEKHBIX
3aJla4yM U/WIH IPOOJIEMBI, 00JacTsX;
COCTaBHTh IIIaH JACHCTBHSI;, ONPENEINUTh HEOOXOIUMBIE PECYPCHL; METO/IbI paboThI B IpoecCHOHaTBHON U CMEXHBIX cepax;
BIIA/IETh aKTYaIbHBIMU METOJaMH PabOTHI B IPOGECCHOHAIBHON U CMEXHBIX | CTPYKTYPY IUIaHA IS PEIIeHUs 3a/1a4;
cdepax; MOPSIIOK OLIEHKW PE3YJBbTAaTOB PEIIeHHs 3a/a4 MpodeCCHOHATBHOM
peann3oBaTh COCTaBJICHHBIM IUIaH; OIICHWBATh DPE3yNbTaT M MOCIEACTBUS | IEATEIHHOCTH.
CBOWX JICWCTBUH (CaMOCTOSITENTFHO MJIH C TIOMOIIIBI0 HACTABHHKA).

OK 02 | onpenensaTs 3a1a49u IS MTOMCKa HH(pOpMAanny; OCHOBHBIE METOABI W cpeacTBa cOopa, 00pabOTKH, XpaHEHUS,

OTIpeIeIIsATh HeOOXO0AUMBIE HCTOYHUKY HH(pOpMAIHK; nepeiayn U HAaKOIUICHUsI HH(OpMaIHy;
IUIAHUPOBAaTh  TpOLECC  TOKMCKA,  CTPYKTypHUpPOBaTh  IOJy4aeMyl0 | TEXHOJOTHIO Moucka uHpopMauuu B cetn HTEpHET;
nH(GOPMAITHIO; HOMEHKJIaTypa WH(QOPMAIMOHHBIX HCTOYHUKOB, NMPHUMEHSIEMBIX B
BBIJICJISITH HanOOoJIee 3HaYMMOE B TIepeuHe HHPOPMAIIUH; npoQeCCHOHATLHON  JCATENIbHOCTH;, TPHEMBl CTPYKTYPHPOBaHUS

OLICHMBATH MPAKTHYECKYI0 3HAYMMOCTh PE3yJbTaTOB TOUCKA; OGOPMIIATH | HHPOPMAIHH;
pE3YJIbTaThI TOUCKA. thopmat ohopmIIeHHS Pe3yIbTATOB OWCKA WHGOPMAIIHH.

OK 03 | ompenensaTs aKTyalbHOCTh HOPMATHBHO-TIPABOBOM  JIOKYMEHTAllMd B | COJEPIKaHUE aKTyaIbHONH HOPMAaTHBHO-TIPABOBOM IOKYMEHTAIUH;
podeCcCHOHANBEHON A TENLHOCTH; COBpeMEeHHasl Hay4YHasi ¥ MpoQecCHOHAIbHAS TEPMUHOJIOTHSI;
MPUMEHSITH COBPEMEHHYIO HayuHYI0 TIPo(ecCHOHATBHYIO TEPMUHOJIOTHIO; BO3MOXKHBIE  TPAaeKTOPUH  MPO(ECCHOHAIBHOTO  pa3BUTHA U
OTIPEETSATh W BHICTPAMBATH TPAEKTOPUU TPO(PECCHOHATHLHOTO Pa3BUTHS W | CaMOOOpa30BaHMSL.
caM000pa30oBaHMsl.

OK 04 | oprann3oBbIBaTh pabOTy KOJJIEKTHBA U KOMAaH/IBL; MICUXOJIOTUYECKHUE OCHOBBI JIeSITENIbHOCTH KOJIJIEKTUBA,
B3aMMOJIEHCTBOBATh C KOJUIETAMH, PYKOBOJCTBOM, KJIMEHTAMHU B XOJ€ | NCHXOJOTHYECKHE OCOOCHHOCTH JIMYHOCTH;
podecCHOHANBHON AEATEILHOCTH. OCHOBBI IPOEKTHOH J1ESITETIbHOCTH.

OK 05 rpaMOTHO W3Jaratb CBOM MBICIH W O(QOpMIATH JOKYMEHTHl IO | OCOOCHHOCTH COIMANIBHOTO U KYJIBTYPHOTO KOHTEKCTA;

MpodeCcCHOHANBEHOW TEeMaTHKE Ha TOCYJAPCTBEHHOM SI3bIKE, MPOSBIATH
TOJIEPAHTHOCTH B paboueM KOJIJICKTHBE.

mpaBmiia  0QOpPMIIEHUS
cOOOLICHUH.

JOKYMCHTOB M  TIOCTPOCHHSA  YCTHBIX




OK 09 | oOpabarbIBaTh TEKCTOBYIO TAOJUYHYIO HHPOPMAIIHIO; Ha3HauYeHHE, COCTAB, OCHOBHBIC XapaKTEPHCTUKU OpraHU3allMOHHOM
HCIOJB30BaTh JEJIOBYIO rpaduKy U MyJIbTUMENNA HHPOPMALHIO; 1 KOMITBIOTEPHOM TEXHUKU;
CO3/1aBaTh NPE3EHTAIUH; OCHOBHBIE ~ KOMIIOHEHTHI ~ KOMIBIOTEPHBIX  CeTeH, MPUHIIMIIBI
MPUMEHSTh aHTUBUPYCHBIE CPEACTBA 3aIUTHI; MAKeTHOM  Tepejayd  JaHHBIX, OpPraHU3alUI0  MEXKCETEBOTO
JUTaTh (MHTEPIIPETUPOBATSH) uHTEpdEeiic CITCIIMATU3UPOBAHHOTO | B3aUMOACHCTBUS;
[IPOTPaMMHOI0 00€CIeueHHs, HAXOAUTh KOHTEKCTHYIO IIOMOLIb padOTaTh C | Ha3sHAYEHWE M IPHUHLMIBl HCIONb30BAaHUS CHCTEMHOIO H
JOKyMEHTAINEH; MPUKIIAJHOTO IPOrPaMMHOT0 00ecTieyeHusl,
MPUMEHSTh CHEIHATH3UPOBAaHHOE MPOrpaMMHOE obecreueHne i cOopa, | MPUHIMMbBI  3aIlIUTBl  MHPOpMAanuu OT HECaHKIMOHUPOBAHHOTO
XpaHeHUS] W OOpaOOTKM OaHKOBCKOW WH(OpPMAIMA B COOTBETCTBUU C | OCTYTIA;
H3y4aeMBIMH MPO(ECCHOHATEHBIMU MOTYJISIMH; MPaBOBBIE ACHEKTHI UCIONIB30BaHUA MH(POPMAIOHHBIX TEXHOJIOTHH
IMMOJIB30BATHCA ABTOMATU3UPOBAHHBIMU CUCTEMAaMM ACTIOMNPOU3BOACTBA, U IporpaMMHOIro O6CCH€‘ICHI/I$1;
MPUMEHSTh METOIBI U CPENCTBA 3aIINUThHl OAHKOBCKOH HH(pOPMAaLIUH. OCHOBHBIE MOHATHS aBTOMAaTH3UPOBAaHHOM 00paboTKu nH(pOpManuy;
HampaBJICHUs aBTOMAaTH3aLUN OaHKOBCKOM JEATEIbHOCTH;
Ha3HAUYCHHUEC IMMPUHLOUIILI OpraHu3alui U SKCIUTyaTallun 63HKOBCKI/IX
UHGOPMALMOHHBIX CHCTEM,;
OCHOBHBIE YIpo3bl M MeToAbl obecneyeHus HH(YOPMAIMOHHOM
0e30MacHOCTH.
OK 10 | moHumarp oOmMIA CMBICI YETKO MPOM3HECEHHBIX BBICKA3bIBAHMN Ha | MIPaBWIa IMOCTPOCHHS] TPOCTHIX M CIOXKHBIX TPEAJOKEeHUH Ha
M3BECTHBIE TeMbI (NPOECCHOHANBHBIE M OBITOBBIE), TIOHUMATh TEKCTHI Ha | MPO(EeCCHOHATBHBIE TEMBL,
0a30BbIe MPOoQecCHOHATFHBIC TEMBI; OCHOBHBIE  OOIIeynoTpeOuTeNbHbIE  Tiaroisl  (OBITOBass W
y4acTBOBATh B IUAJIOTaX HAa 3HAKOMEBIE 00IIHE 1 TPOPECCUOHAIBLHBIE TEMBL; npodeccuoHaNIbHAS JIEKCHKA);
CTPOUTH TPOCTHIE BBICKA3bIBaHUS O cebe M O CBOEW NPOQPECCHOHAIBHOM | JIEKCHUYECKHH MHMHHUMYM, OTHOCSALIMKCS K ONHCAHHUIO INPEIMETOB,
JeSITEeNbHOCTH; CpeACTB M  IPOLECCOB  NPOPECCHOHAIBHOW  NEATEIBHOCTH,
KpaTko OOOCHOBBIBATH M OOBSCHHTH CBOHM JIeHCTBUS (TEKyIIME U | OCOOCHHOCTH MPOM3HOIICHMUS,
[JIAHUPYEMEIE); IpaBHJIa YTEHHUS TEKCTOB MPO(PECCUOHATLHON HAIPABICHHOCTH.
MUCAaTh MNPOCTHIE CBS3HBIE COOOILIEHMS Ha 3HAKOMBIC WM HHTEPECYIOLIHNE
po(eCcCHOHAIBbHBIC TEMBI.
OK 11 | BBIBIATH JOCTOMHCTBA M HEJJOCTATKH KOMMEPYECKOH HJIEH; OCHOBBI ITPENIPUHUMATEIBCKOM NEATEIBHOCTH;

NPE3EHTOBaTh WU OTKPBITHA COOCTBEHHOIO Jena B IpodeccHoHaTbHON
JESATENBHOCTH;

oQOopMIISITE OM3HEC-TUIAH; PACCUUTHIBATh Pa3Mephl BBHITUIAT IO MPOLEHTHBIM
CTaBKaM KPeINTOBAHUS;

ONpEAEATh WHBECTHIMOHHYIO MPUBIEKATENbHOCTh KOMMEPUECKHX HAEH B
pamKax npodeccnoHaIbHON AeATEIHHOCTH; MPE3CHTOBATh ON3HEC-U/IEIO;
OTIPEETSATh HCTOUHUKN (PMHAHCHPOBAHUSI.

OCHOBBI (pMHAHCOBOH IPaMOTHOCTH;
mpaBuia pa3paboTKu OM3HEC-TIIAHOB;
TIOPAJOK BHICTPAaWBaHUS TPE3CHTAIIHH;
KpeIUTHbIE 0aHKOBCKUE IMTPOTyKTHI




ITpodeccnonaJibHbIE KOMIIETEHIIUT

IIK 1.1

— 3aHOCHTh JaHHBIE [0 CTPYNIHPOBAaHHBIM JOKYMEHTaM B PETHCTPHI | — oOmme TpeOoBaHUS K OyXraiarepckoMy Yy4eTy B 4YacTH

OyXTanTepCcKOoro y4era; JOKYMEHTUPOBAaHHUS BCEX XO3SIICTBEHHBIX ACHCTBUI U ONlEepaluii;

— HCHPAaBJISATh OUIMOKHU B IEPBUYHBIX OyXTaNTEPCKUX JOKYMEHTAX; — (OopMBI TIEPBUYHBIX OyXTanTepCKHX JOKYMEHTOB, COACPKAIINX

— MOHMMATh W AQHAJIW3UPOBAaTh IUIAH CYETOB OYXTaJTepCKOro ydera | OOA3aTENbHBIE PEKBU3MTHI IEPBUYHOTO YYETHOTO TOKYMEHTA,

(hMHAHCOBO-XO03IMCTBCHHON JACATEIIBHOCTH OPTaHM3aIHH. — TpaBWJa W CPOKM XpaHEHHUS TEPBUYHON OyXTanTepcKou
JIOKYMEHTAlHH.

K 1.2 | — 060cHOBBIBaTh HEOOXOAMMOCTH Pa3spabOTKU pabodYero IUIaHa CYETOB HA | — CYNIHOCTh IUIaHAa CYETOB OYyXIalTepcKOro ydera (DHHAHCOBO-
OCHOBE THIIOBOTO IIJJaHAa CYETOB OYyXTalTEepCKOro yueTa (UHAHCOBO- | XO3SHCTBEHHOH NESTEIHLHOCTH OpraHU3alluii;

XO3SIICTBEHHOU e TETFHOCTH; — TEOpETHYECKHE BOMPOCHl Pa3pabOTKM M TPHMEHEHHUS IUIaHa
— KOHCTPYHPOBAThH MOITAIHO PaOOYUH TNIAaH CUETOB OyXTalTEepCKOTO y4yeTa | CYETOB OyXralTepckoro ydera B (UHAHCOBO-XO3SIICTBEHHOM
OpraHH3alNY. JIeSITeIbHOCTU OpraHu3alluy;
— UWHCTPYKIWIO MO0 TNPUMEHEHHIO ITUIaHA CYETOB OYyXTaJITepCKOTO
y4erTa;

IIK 1.3 | — mpoBomuTh ydYeT KacCOBBIX OIEpaldii, ICHEKHBIX IOKYMEHTOB U | — MOPSAOK O(GOpPMIICHHsST JEHEXHBIX M KACCOBBIX JIOKYMEHTOB,
TIEPEBOJIOB B IIyTH; 3aITOTHEHUST KACCOBON KHUTH;

— HOPOBOAUTL YYET IACHCKHBIX CPEACTB Ha pPACUYCTHBIX MW CICHHUAJIBHBIX | — IIpaBUJIa 3allOJIHEHUA OTYCTA KacCHupa B 6YXF3JITepI/IIO.
3aIOHATH KaCCOBYIO KHHTY M OTYET KacCHpa B OYXTalTEPHIO.

K 1.4 | — npoBoauTh yyeT OCHOBHBIX CPEJICTB; — TIOHSATHE U KIIACCHU(UKAIIIIO OCHOBHEIX CPE/ICTB;

— JIOKYMEHTHPOBATh XO3SIMCTBEHHBIC ONEpaIliii M BECTH OYXTaNTEPCKUHA | — TPOYMM OIEpAIHIM U PACYE€TOB C MOJOTIYESTHHIMU JIUIIAMH.

YUCT aKTUBOB OpTraHM3alvu.

K 2.1 | — paccunrsiBaTh 3apabOTHYIO IJIATy COTPYAHUKOB; — YYeT TpyJa | ero OIlIaThl;

— OIpenessaTh CyMMY YIEpXKaHHA U3 3apab0THOH IIAThl COTPYIHHUKOB; — yueT yaep)KaHuid U3 3apabOTHOM I1aThl pabOTHUKOB,

— ompeneisaTh (PUHAHCOBBIE PE3YIbTATHI JIEATENHFHOCTH OPTaHM3AlWW TI0 | — y4eT (PMHAHCOBBIX PE3yJIbTATOB M UCIIOIB30BAHUS MPUOBLIN;

OCHOBHBIM BUJIaM JIESTENILHOCTH; — yueT (HUHAHCOBBIX pE3yNbTaTOB 1O OOBIYHBEIM  BUAAM

— OHpeaciIATh q)HHaHCOBBIe pPE3yibTaTbl ACATCIBHOCTHU OpraHu3allid 110 | ACATCIIBHOCTU,

MIPOYHMM BHJAM JI€ATEIIEHOCTH; — y4eT (UHAHCOBBIX  pe3yJbTaTOB [0  MPOYUM  BHJAM
JIeSITEIbHOCTH;

K 2.2 | — onpenensTs HeU U IEPHOTHIHOCTD POBEICHHS HHBCHTAPU3AIIUH; — HOPMATHBHBIE IIPABOBBIE AaKTHI, pPETYIUPYIOIIHE IOPSAIOK
— PYKOBOJICTBOBAThCS HOPMaTHUBHBIMU MIPaBOBBIMHU aKTaMH, | IPOBEACHUS HHBEHTAPU3ALUH AKTUBOB U 0053aTENIbCTB;
PETYIHPYIOMMMU MOPSIOK MPOBEICHUS] HHBEHTAPU3aIMH aKTHBOB; — OCHOBHBIE TIOHSTUS] MHBEHTAPHU3allMH aKTHBOB;

K 2.3

— COCTaBJIAATb MHBCHTAPU3alIMOHHBIC OIMUCH,
— HOPpOBOAUTH (1)H3PI‘{CCKHI>'1 NOACYET aKTHUBOB;,
— COCTABJATH CIMYHWTCIbBHBIC BCAOMOCTH M YCTAHABJIMBATH COOTBCTCTBUC

— HOponecC MOArOTOBKH K MHBCHTApU3allUH, MOPAAOK HNOATOTOBKHU
PETUCTPOB AHAJIMTUYCCKOI'O YyU€Ta 110 00BbEKTaM HWHBCHTapU3aIuun;
— HNOpsAA0K HWHBCHTApHU3aliunu u TMEPCOCHKHN MaTcpuajibHO
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JaHHBIX O (paKTI/I'-ICCKOM HaJIMYMUHU CPECACTB JaHHBIM 6yx1"a.]'ITepCKOF O y4cTa.

MIPOU3BOJICTBCHHBIX 3allaCOB M OTPAKEHUE €€ pe3yJbTaTOB B
OyXTanTepCcKuX MPOBOJIKAX.

K 2.4 | — ¢opmupoBarh OyXrajTepcKue MPOBOJKH I10 OTPAKEHHIO HEIOCTaud | — (hopMHUpOBaHHE OyXraaTEepCKMX MPOBOJOK IO  OTPaKEHHUIO
AKTHBOB, BBISIBICHHBIX B X0/1¢ MHBEHTapU3allM{, HE3aBUCHMO OT NMPHYMH UX | HEIOCTAYM LIEHHOCTEH, BBIABJICHHBIE B XOJA€ WHBEHTApH3aLUH,
BO3HHKHOBEHHS C LIEJIBI0 KOHTpoJsi Ha cuere 94 "Hemoctaum u moTepu OT | HE3aBUCHMO OT MPUYHMH WX BO3HUKHOBEHHS C LENBIO KOHTPOJS Ha
TIOPYH IIEHHOCTEH"; cuete 94 "Hemoctaun 1 moTepH OT IOPYH IICHHOCTEH "

— ¢opmupoBaTh OyXTanTepcKhe MPOBOJAKK [0 CIHCAHUIO HEAOCTad B | — (GOpPMHUpOBAaHME OyXTaNTepCKUX TPOBOJOK IO  CIHCAHUIO
3aBUCUMOCTH OT IIPUYMH WX BO3HUKHOBEHHS; HEeJ0CTay B 3aBUCIMOCTH OT MMPUYMH UX BOSHUKHOBEHUSI.
— COCTaBJISITH aKT O pPe3yIbTaTaM MHBEHTAPHU3AIIHH.

K 2.5 | — npoBoauTh BEIBEPKY (PHHAHCOBBIX 00S3aTEIBCTB; — TEXHOIIOTHIO OTIPENEICHUS PEATbHOTO COCTOSIHHUS PACUETOB;

— y4yacTBOBaTh B WHBEHTapm3alud JACOUTOPCKOM W  KPEOUTOPCKOW | — TOPSAOK WHBEHTAPU3AIMM HEAOCTad W TMOTeph OT TOpYH

3aJJ0JKEHHOCTH OpraHHU3allui; [EHHOCTEH;

— HNPOBOAWTH MHBCHTAPHU3AIHUIO PACUCTOB, — THOPSAAOK BBIITOJIHCHUA pa60T 10 MHBCHTAapHU3allMKM AaKTHUBOB M
00513aTEIBCTB.

K 2.6 | — mpoBomuts cO0p HHPOPMAIMU O ASSITEIBHOCTH OOBEKTA BHYTPCHHEro | — METOAbl cOopa HWHMOpPMAmUH O JASSTEIBbHOCTH OOBEKTa
KOHTPOJIS TIO BBITTOJIHEHUIO TPeOOBaHMI MPaBOBOW M HOPMATHUBHOW 0a3bl M | BHYTPEHHETO KOHTPOJIS O BBHIMOJHEHWIO TPeOOBAaHWI NMPaBOBOW H
BHYTPEHHUX PETJIAMEHTOB. HOPMATHBHOMN 0a3bl M BHYTPEHHUX PETJIAMEHTOB.

K 2.7 | — BHIIOJHATE KOHTPOJIBHBIE MPOLEAYPHI H UX JOKYMEHTHPOBAHKE, TOTOBHUTH | — MPOLELYPY COCTaBIEHHS aKTa [0 pe3ybTaTaM HHBEHTapU3allUH.
U OoQOpPMIIATH 3aBepIIAIOIIME MaTepuanbl 10 pe3yJbTaTaM BHYTPEHHETO
KOHTPOJIS;

IIK 3.1 — OIpenessaTh BUIBI U TIOPSIOK HAIOTOOOI0KEHUS; — BUJBI ¥ IOPSJIOK HAJIOTO00JI0KEHUS;

— OpHUEHTHUPOBATHCS B cucTeme HanoroB Poccuiickoit denepaunu;

— BBIACNATH DJIEMEHTHI HAJIOTOOOIOXKEHUS;

— OIpenessTh HCTOYHUKH YILUIAThI HAJIOr0B, COOPOB, MOIILIHH;

— odopmiIATh OyXTrajJTepCKUMHU MPOBOJIKAMU HAYUCICHHUS U TCPEUUCICHHUS
CYMM HAJIOTOB ¥ cOOpPOB;

— cucreMy Hastoros Pocculickoit ®@enepanuu;

— 3JIEMEHTBI HAJIOTOO0JIOKEHUS;

— odopmiieHHe OyXrajJTepCKMMH TMPOBOJKAMH HAYHUCICHHUS U
MIEPEYNCIICHUS] CYMM HAJIOTOB B COOPOB;

— odopmieHre OyXraiaTepcKUMH TPOBOJKAMH HAYHUCICHHS |
MepeuncieHnss CyMM CTpaxoBeix B3HOCOB B DOHC Poccum wu
rocyapCTBeHHbIC BHEOIO/pKeTHBIC (OoHIbI: B [leHcHOHHBIH (DoH
Poccuiickoii  ®enepanuu, DOoOHA CONUANBHOIO  CTPAaXOBAHUS
Poccuiickori ®enepanun, PoHx 00£3aTENBHOIO MEIUIIMHCKOTO
CTpaxOBaHHS;

— HAYUCJICHWE W TICPECUHCIICHHE B3HOCOB HA CTpPaxOBaHHWE OT
HECYACTHBIX CIy4aeB Ha NPOU3BOJACTBE M MPO(ecCHOHATHHBIX
3a0osieBaHui.




IIK 3.2

— 3AIOJIHATH IUIATEKHBIE MTOPYUYCHHS TI0 TIEPSUUCIICHHUIO HAJIOTOB U COOPOB;
— BBIOMpaTh JUISI  IUIATEXKHBIX  MOPYYCHWH 1O  BHJAM  HAJOTOB
COOTBETCTBYIOIINE PEKBU3HTHI,

— BBIOUpPATh KOJBI OFOKETHOMH
HAJIOTOB, IITPadOB U ICHH;

— TMONIb30BAThCs O0Opa3lOM 3aloNIHCHHS IUIATEXKHBIX TOPYYEHHH 110
MIEPEYUCIICHUIO HAJIOTOB, COOPOB M MOIIVH;

KJ'IaCCI/I(bI/IKaLII/II/I A1 ONpCACIICHHBIX

— Mpoueaypy KOHTPOJS MPOXOXKJICHHS IIATESKHBIX TOPYYCHUH IO
Pac4eTHO-KaCCOBBIM OAaHKOBCKHMM OICPAIMsSIM C HCIIOJIE30BAHUEM
BBINTMCOK OaHKa.

IIK 3.3 — odopmiATs OyXTanTepCKUMHU MPOBOJKAMH HAYUCIICHHE W TIEPEUHCIICHHE | — WCIIONh30BAHNE CPEICTB BHEOIOMKETHBIX (POHIOB;
cyMmM 10 cTpaxoBeiM B3HOcaM B @®HC Poccuu W rocynapCTBEHHBIE | — MOPSIIOK 3aIlONHEHMS IUIATSKHBIX HOPYUCHHH 110 MEPEUNCIICHUIO
BHeOOKeTHBIE (onael: B Ilencnonneli Gonnx Poccumiickoit denepanu, | cTpaxoBbIX B3HOCOB BO BHEOKIKETHBIE (DOH/IBI
®onn  coumanpHOro crpaxoBanus Poccuiickoit  ®enepanuun, PoHI
00513aTETLHOTO MEAUIIMHCKOTO CTPaXOBAHMSL.

IIK 3.4 — 3aIOJIHATH IUIATEKHBIE IOPYUEHHSI 110 IEPEUUCICHUIO CTPaXOBbIX B3HOCOB | — 00pa3sel] 3aloJHEHUS MJIATE)KHBIX TOPYUYCHUH M0 MEPeUnCIICHHUIO
B Ilencuonnsiii ¢oung Poccuiickoit ®enepanuu, DoHA COIMMATLHOTO | CTPAXOBBIX B3HOCOB BO BHEOKOIXKETHBIC (DOHIBI;
crpaxoBanus Poccuiickoit ®enepanyn, @onp 0043aTEIBHOIO MEAUIMHCKOTO | — MPOLEAYPY KOHTPOJIS MPOXOXKACHHUS ILUIATEKHBIX MOPYYEHHUH 1O
CTpaxOBaHUS; PacueTHO-KacCOBbIM OaHKOBCKHM OICPAlMsIM C HCIIOJIb30BaHUEM
— odopmiATe TIATEXKHBIE TMOpyYeHWUs 1o mTpadgaM M TICHSM | BEIIHCOK OaHKa.

BHEOIO/PKETHBIX (POHIOB;

— 3amojHATH JaHHBIe craryca Iwiatenbinuka, MHH nomyuarens, KIIII
nonyyarens, HaumeHoBaHnue HajoroBod —wuHcmekuuu, KBK, OKATO,
OCHOBaHUS TIJIaTeXa, CTPAaxOBOrO0 NEepUOa, HOMepa [OKyMEHTa, IaThl
JTIOKYMEHTAa;

— TMOJIB30BAThCS OOpa3LOM 3aloJIHEHMS IUIATEKHBIX IOPYYEHHH 10
MEPEYHCIICHUIO CTPaXOBBIX B3HOCOB BO BHEOIOPKETHBIE (DOH/IBI;

IIK 4.1 — WCIOJNB30BaTh  MeTonbl  (puHaHcOBOro  aHanmm3a  wHGOpMAIMH, | — 3aKOHOJATENIbcTBO Poccuiickoit denepanmy o OyXraiTepckom
coJiepkartelicsi B Oyxrantepckoid ((pMHaHCOBOI) OTYETHOCTH, YCTaHABIMBATh | yyeTe, O Hajlorax M cOopax, KOHCOJIMIUPOBAHHON (HUHAHCOBOU
MPUIMHHO-CIICICTBEHHBIE CBA3M W3MEHEHUH, NMPOW3OLIEANINX 32 OTYETHBIM | OTYETHOCTH, ayJUTOPCKOW JESITENbHOCTH, AapXUBHOM [elie, B
nepuo, OuCHUBATL MOTCHIHUAIBHBIC PUCKH 1 BO3SMOXHOCTH 39 KOHOMUYCCKOI'O O6J'IaCTI/I COIMMAJIBHOI'O U MEIUIIMHCKOTO CTpaxoBaHWA, ICHCUOHHOI'O
cyOBeKTa B 0003pUMOM OYAYIIEM. obecrieveHus;

11K 4.2 — QopmupoBarh MHQOPMAIMOHHYIO 0a3y, OTPAXKAMOIIYI0 XOJ YCTPaHEHUs | — TpaBuiia BHECCHHS UCTIPABICHHUI B OyXTalTEePCKYIO0 OTYETHOCTH B

BBISIBJICHHBIX KOHTPOJBHBIMHU MPOIIETyPAMHU HEJIOCTATKOB;
— COCTaBJICHHU OYyXTalNTepCKOW OTYETHOCTH M WCIOJNB30BAHUU €€ IS
aHanm3a GUHAHCOBOTO COCTOSIHUSI OPTaHHU3aIINH.

Cly4yae BBISBJICHUS HEMPABUIBHOTO OTPAXEHUS XO35SHCTBEHHBIX
onepanuu.
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IIK 4.3

— COCTaBJICHHMH HAaAJIOI'OBBIX HeKﬂapaHHﬁ,OquTOB II0 CTpaxOBbIM B3HOCaM
BO BHG6}OI[)K6THI>IG Q)OHILLI nu (bOpM CTAaTUCTUYCCKOM OTYCTHOCTH, BXOJAIIUX
B 6yxraﬂTepc1<y}0 OTYETHOCTD, B YCTAHOBJICHHBIC 3aKOHOAATCJIBCTBOM CPOKHU.

— (hOpMBI HAJIOTOBBIX JACKIIAPAIMA IO HAjoraM U cOopam B OIOKET
U UHCTPYKITUH MO UX 3aMOJHEHUIO;

— ¢opMy oTdeToB mo ctpaxoBbiM B3HOcaM B DPHC Poccuu wu
roCy/lapCTBeHHbIE BHEOIO/DKETHbIE (OHIOBI W HWHCTPYKIUIO IO ee
3aM0JIHEHUIO;

— ¢dopMy CTAaTUCTHYECKON OTYETHOCTH M WHCTPYKIMIO IO €€
3armoJHeHn o/

MK 4.4 — QopMupoBaTb  aHAIUTHYECKHE  OTYETHl M MPEIACTABIATh WX | — MOPSAAOK pacdyera (UHAHCOBBIX KOA(GQGUIHMEHTOB AJS OLECHKH
3aMHTEPECOBAHHBIM MOJIB30BATEIISIM; IUIATEKECIIOCOOHOCTH;
— 3aKpbIBaTh OyXraaTepCKUE PETUCTPHI U 3al0IHATE GOPMBI OYXTalaTepcKol | — MPUHLUUIBI W METOABl OOIIEH OLIEHKU [IeIOBOH aKTUBHOCTH
OTYETHOCTH B YCTaHOBJICHHBIE 3aKOHOIATEIbCTBOM CPOKH; OpraHM3aIMy, TEXHOJIOTHIO pacyeTa U aHajiu3a (PMHAHCOBOTO IUKJIIA.
— yCTaHABIMBATh HICHTHYHOCTH MTOKa3aTeIel OyXrajaTepcKuX OTYETOB;
— OCBamBaTh HOBBIC (POPMBI OYXTaNTePCKOH OTUYETHOCTH/

MK 4.5 — COCTaBJATH IPOTHO3HBIE CMETHI W OIODKETHI, IUIATE)KHBbIE KAJICHIApH, | — OCHOBBI (PMHAHCOBOTO MEHEKMEHTA, METOANYECKHE TOKYMEHTHI
KaccoOBbIC IJIaHbl, 00ecreYnBaTh COCTaBlicHHE ()MHAHCOBOM 4YacTH OW3HEC- | M0 (UHAHCOBOMY AaHaIM3y, METOJUYECKHE JIOKYMEHTHI IO
IUTAHOB, PAcYeTOB MO NPUBJICYCHUIO KPEAWTOB U 3aiIMOB, IMPOCIEKTOB | OIOKETHPOBAHHIO U YIPABICHHUIO ICHEKHBIMH MTOTOKAMHU.
OMUCCHH IEHHBIX OyMar S5KOHOMHYECKOTo CyOBheKTa/

IIK 4.6 — COCTaBJISITh OYXTalNTepPCKYI0 OTYETHOCTh M MCIIOJIb30BAThH €€ JUIS aHalu3a | — MpOLeAyphl aHajim3a YpPOBHA M JUHAMUKA (PUHAHCOBBIX
(DMHAHCOBOTO COCTOSIHUS OpTaHH3ALIH; PE3YNIBTATOB MO IOKA3aTeIsIM OTYETHOCTH;
— COCTaBJIATH HAJOTOBBIC JIEKJIAPAIMU, OTYETHI IO CTPAXOBBIM B3HOCAM BO | — TPOIEAYpPhl aHAIN3A BIUAHUS (AKTOPOB Ha NPUOBLIB.
BHeOODKeTHBIE (QOHIBI U (POPMBI CTATHCTUYECKON OTYETHOCTH, BXOJSIINE B
OyXTralTepcKyl0 OTYETHOCTh, B YCTAHOBIIEHHBIC 3aKOHOAATEILCTBOM CPOKH;
— 3aKpbIBaTh OYXTalTepCKUE PETUCTPHI U 3AONHATH POPMBI OyXTanTepCKoi
OTYETHOCTH B YCTaHOBJICHHBIE 3aKOHOIATEIILCTBOM CPOKH/

IIK 4.7 — COCTaBJIAThH OyXranTepcKyo (puHAHCOBYIO) OTUYETHOCTh 1o | — MeXIyHaponHble cTaHAapThl GrHaHCcOBOM oTdeTHOCTH (MCDO)

MexayHapoJHBIM cTaHapTaM (UHAHCOBOM OTYETHOCTH/

u JJupextussl EBponeiickoro Coo0iecTBa 0 KOHCOMUANPOBAHHOM
OTYCTHOCTH.
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2. CTPYKTYPA U COJEPXKAHUE YYEBHOM JACIHUILIMHBI

2.1. O0beM y4eOHOM AUCHUIIUHBI U BUABI YIeOHOH padoThl

N O0beM yacoB O0bem yacoB

Bun yyeOHoi padoTsl
OYHOIO0 OT/IeJIEHHSI | OYHOI'0 OTAeJIeHHsI

O0bem oOpa3oBaTeIbHOI MporpamMmMbl yueOHOi 100 100
JHCIUTLTHHBI
O0beM padoThl 00y4aIOIIMXCH BO B3aUMO/IeiiCTBHH € 74 16
npenoaaBaTeaemM
B TOM YHCJIE:
TEOPETHUYECKOE 00yUCHUE 20 4
MIPAKTHYECKUE 3aHATHI 54 12
Camocmoamenvhas paboma 14 72
KouncyabTanun 2 2
IIpomexyTounasi arrectanusiB opme IK3amMeHa 10 10




2.2. TemaTu4ecKHii IUIAH U COJieP:KaHUE YUeOHOH AN CUMNIHHBI

HanmMeHoBaHUe pa3iesioB u Coaeprxanue yue0HOro MaTepuaia u (pOpMbI OPraHU3aLUH Oo0bem Koapl
TeM HAeATeTbHOCTH 00yYaI0LIUXCSI B Yacax KOMIIEeTEeHIHid,
(popmuposanuio
KOTOPbIX
Croco0cTByeT
3JIEMEHT
NPOrpaMMsbl
1 2 3

Paznen 1. [Ipumenenue nHGOPMANIMOHHBIX TEXHOJIOTHIT B IKOHOMHUKE. 18
Tema 1.1. llousaTtue u cynr- | Cogepkanue yueOHOT0 MaTepHuaJia 10 OK 01, OK 02,
HOCTH ““‘l"ija““O“““X [oustye, K1accu(UKaIys, OCHOBHbIE IPUHIIUILL, METOIbI U CBOHCTBA OK 03, OK 05,
TEXHOI0rMH MH(QOPMALMOHHBIX TEXHOJIOTUH. 85 gi’ OK 10,
Tema 1.2. TexHAYECKOe 1 ITonsiTre nporpaMmHoro obecneueHus. CpaBHUTEIbHAS XapaKTEPUCTHKA
nporpammuoe ofecneuenue | ACTOTb3YEMBIX wiatgopm. CTpykTypa 6230BOr0 IPOrpaMMHOTO
UT obecnieuenus. Knaccugukanys 1 OCHOBHbIE XapaKTEPHUCTUKU 6

ormeparonHoi cuctembl. OcobeHHOCTH HHTEpdEiica oneparmoHHON’

cuctemsl. [Iporpammer — yruutel. Kiaccudukanus u HarpaBieHus

HCIIOJIb30BaHWA MPUKIAJHOTO NPOTrpaMMHOI0 oOecrieueHust IJIA pCHICHU A

NPUKJIAIHBIX 33724, IEPCHEKTHUBbI €r0 Pa3BUTHS.

B Tom uncie, NpaKTHYECKUX 3aHATHI

KoHTponbHbIi TECT. AHAU3 WH(POPMAIIMOHHBIX TEXHOJIOTHH, 2

MIPUMEHSIEMBIX B 0aHKOBCKOU JIESTEIHHOCTH.

CamocTrosiTesibHast padoTa

[TpuHIMITEL KIaccu(UKALMN KOMITBIOTEPOB.

ApPXUTEKTypa MepCOHAIBHOT0 KOMITBIOTEPA.

OCHOBHBIE XapaKTEPUCTUKHU CUCTEMHBIX OJIOKOB 1 MOHHUTOPOB. 4

Knaccudukanus neyararommx yCTponHCTB.

CocraB miepuepuiiHBIX YCTPOMCTB: CKaHEphl, KOMHUPHI, 3JIEKTPOHHBIE

IJIAHIICTHI, Be6-KaMepBI UT.O.
Tema 1.3. Uutepdeiic OC Conep:xaHue yueOHOro MaTepuaJia 8 OK 01, OK 02,
Windows. ®aiiosast Ucnonp3oBanre Windows, kak eauHOro rpadu4eckoro MporpaMMHOTO OK 03, OK 05,
cucrema. Kommnbiorepubie uHTepdeiica s nporpamm. Pazmmuneie Bepcum Windows wu  ux 4 OK 04,
BHPYCbl. AHTUBHPYCHBIE OK 09, OK 10,

ocobennoctn. Hurepderic OC Windows. Paboumii crton. CrocoOsn
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NpOrpaMMsl

3amycka mporpamM B Windows. daiinoBast cuctema: mporpamMMmbsl Moit
kommbioTep U [IpoBomuuk. Co3manme, mepeMerieHne, yaaleHne Marok,
(baiinoB, SIPIBIKOB.

B ToM ymcie, MpaKTHYECKUX 3aHATHIA

Hnrepdeiic OC Windows. Daiinosas cucrema. CtaHaapTHbIC
HPOrpaMMHbIE CPEIICTBA

CamocTosiTeJibHasi padoTa

[ToHsTHE KOMITBIOTEPHOTO BUPYCa, 3aIUTHl HHPOPMALIH U
MHQOPMAaIIMOHHOHN 0e30macHOCTH. [IpHHIUIEBI B CIOCOOBI 3aIUTHI
nHDOopMaIuu B HTHGHOPMAIIMOHHBIX CHCTEMAX.

XapakTepucTrka yrpo3 0e30nacHOCTH UH(OPMAITUH U UX UCTOYHHUKOB,
Mertonsl obecriedenust HHGOPMALMOHHON 0€30MacHOCTH.

[TpuHIMITEL 3a1UTHI HHPOPMAIMK OT HECAHKIIMOHHUPOBAHHOTO JIOCTYTIA.
ITpaBoBoe obecnieueHre TPUMEHEHMSI MHPOPMAITHOHHBIX TEXHOJIOTHH 1
3alKThl HHQOpMAIK

OK 11

Pa3nen 2. Texnonoruu co3aaHusi ¥ npeodpazoBanus NHGPOPMALUOHHBIX 00bEKTOB

48

Tema 2.1. TexHoaorunu
co3naHuAg ©u  00pabdoOTKHU
TeKCcTOBOM nHpopManuu

Conep:kaHue y4e0HOr0 MaTepuaJia:

20

dopmaTpoBaHue CUMBOJIOB 1 ab3aneB.CIUCKH: MapKUPOBaHHEIE,
HYMEPOBaHHBIC, MHOTOYPOBHEBbIC. ABTOMAaTHYECKOE CO3/JaHKUE CITUCKOB.
Coznanue 1 onrcaHue HOBBIX CTUJIEH CITUCKOB, (hopMaTupoBaHue
CO31aHHBIX criickoB.Co3nanue U 0hOpPMIICHHE Ta3eTHBIX KOJIOHOK.
OdopMieHHE KOJIOHOK TEKCTa C IIOMOIIbIO TA0YJISIHH

Crioco0wI co3manus Tabiwil, mpeodpa3oBaHue TEKCTa B TAOIHUIIBL.
Konctpyxkrop: ctunu opopmiienne Tadnui. Maket: qo0aBieHrne U
yaajieHue GparMeHTOB TaOJUIlbI, PACIIOIOKEHHUE U HAMPABJICHUE TEKCTA
Hywmeparust crpaHmil, KOJIOHTUTYJIbI, Pa3pbIBbl CTPAHUII, Pa3/IeIIOB.
CruneBoe oopmiieHHE 3ar0JI0OBKOB, pellakTupoBanue cruiei. Co3ganne
U pEeJaKTUPOBAHHE aBTOCOOMPAEMOr0 OTJIaBJICHUS

20

B Tom Yucjie, NpakKTHYC€CKHUX 3aHATHH

dopmarupoBanue CcUMBOJOB W ab3ameB. Co3ganwe W  odopMIcHHE
MapKUPOBaHHBIX, HyMEPOBAHHBIX U MHOTOYPOBHEBBIX CITUCKOB.
dopmarupoBaHHe TEKCTa € HCIOJb30BaHHMeM crwiei. Co3gaHue u
peAaKTHPOBaHKUE aBTOCOOUPAEMOTr0 OrJIaBaeHMs. | MITePCChUIKH.
dopmarupoBaHue CTpaHUIl (KOJIOHTHUTYIIbI, KOJIOHKH, CHOCKH).

Cosznanne u ohopmieHre TabIuIlL.

14

OK 01, OK 02,

OK 03, OK 05,

OK 09, OK 10,

OK 11

K 1.1, IIK 1.3,
[K 2.1
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BcraBka u opopmiienue Gopmyir.
Coznanne 1 ohopMIIeHIE CII0KHOTO TOKYMEHTA.
CnusiHre JOKYMEHTOB.

KonTpoasnas padora. 4
Tema 2.2. Texnosaornu Coaepsxanue y4eOHOro MaTepuaJia 22 OK 01, OK 02,
00paboTKH YHCI0BO DKOHOMHYECKHE pacyeThl M  aHAIW3 (HUHAHCOBOTO  COCTOSHHS OK 03, OK 05,
uHpopmaunu npexnpuatus. OpraHusalus pacuyeToB B TaOIMYHOM  HPOLECCOPE OK 09, OK 10,

MSExcel. OrtHocutenpHass W aOCOMIOTHAs ajapecaiis B TaOIUIHOM OK 11

nporeccope MSEXxcel. HK 1.1, IIK 1.3,

CeszaHHble TaOMMIBI. PacdeT NMPOMEXKYTOUHBIX HTOTOB B TaOIHIAX 1K 2.1

MSExcel. TTon6op nmapamerpa. Opranusaius oOparHoro pacdera. Csasu 22

Mexay (aiamu U KoHcoimmanus naHHeix B MSEXcel. Hakoruenue

CpencTB W WHBecTHpoBaHue mpoektoB B MSEXcel. Hcnonb3oBanue

QJICKTPOHHBIX Ta6JII/IH JJIsA q)HHaHCOBLIX U 3KOHOMHYECKUX PACUCTOB.

Hcnonp3oBaHue  CCIUATM3UPOBAHHBIX  MPOrpaMM Ui aHa|3a

(hUHAHCOBOTO COCTOSIHUS OPTaHU3aIUH

B TOM umciIe, MPAKTHYECKUX 3aHATHIA

OTHOocUTeNIbHAsT ¥ a0COJIOTHAs ajpecanuss B TaOJMYHOM IPOIIECCOpe

MSEXxcel.

Crucku. Hcnonp3oBaHve (GYHKIMN JUis aBTOMAaTH3alUK pabOThl CO

cnuckaMu. ABTO(QMIBTPEI U paclIupeHHbIe QUIBTPHL.

CBomHble Tabmumpl. PacdeT mNpPOMEXYTOYHBIX WTOTOB B  TabiHIIax

MSExcel 16

MSEXSEL B pacueTHbIX omeparisx OaHka.

Pemrenue 3amgau nporuo3upoBanus: pyHKIHY, TUHAN TPEHA.

Penienue 3a1au onTUMHU3AIMA: TIOA00P MapaMeTpa, MOUCK PEIICHUS.

Hcnonb3oBaHWe  3JCKTPOHHBIX  Tabmuil g (UHAHCOBBIX W

9KOHOMHYECKHX PacueTOB.

Cas13u Mexxay (aitiamu v KoHCOMaaIws gaHabix B MSEXcel.

KonTponbnas pabora 2
Tema 2.3. Texnosaoruu Coaeprxanue y4e0HOro MaTepuaJia 6 OK 01, OK 02,
co3aaHus “9‘6[’360“(“ Kommbrorepras rpaduka, ee BuAbl. MyJIbTUMEIUIAHBIC HPOrPAMMEL OK 03, OK 04,
rpapuieckoi HasnaueHre W OCHOBHBIC BO3MOXHOCTH TMPOTPAMMBI  MOJATOTOBKH 6 OK 05,
uH(popManuH npesentaimii  MSPowerPoint.  OcHoBHBIE TpeGOBaHMS K  JEJIOBBIM OK 09, OK 10,
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MIPE3CHTALIUAM OK 11

B TOM umcIe, MPAKTHYECKUX 3aHATHIA IIK 1.1, IIK 1.3,

Cosnanne MyJIbTUMEAMAHBIX pe3eHTaruii B MSPowerPoint. 4 TIK 2.1
Paszpen 3. TereKOMMYHHKALIMOHHbIE TEXHOJIOTHH 16
Tema 3.1. IIpencraBiaenns | Cogepxxanue yueOHOro MaTepuaJia 7 OK 01, OK 02,
0 TeXHHIECKHX H Wntepuer-rexnonoruud. CrocoObl M CKOPOCTHBIE — XapaKTEPHUCTHKU OK 03, OK 04,
NPOrpaMMHBIX CPEACTBAX | nonxmpouenns, mpoBaiimep. IloMcK WMHPOPMAIMM C HCIONB30BAHUEM OK 05,
TETEROMMYHURAMMOHHBIX | yoympiotepa. [IporpaMMmHble  MOUCKOBBIE CEpPBHCHL.  Mcmosb3oBanue OK 09, OK 10,
TeXHOJIOTHiA. BO3MOKHOCTH |\ yqueppix crios, (pas s nowcka undopmatuy. KoMGHHALMY YCI0BHS OK11
ceresoro IO nus noucka. Ilepenaua uHPOPMALUK MKy KOMIbIOTEpaMH. IIpoBoaHas u 4 K 1.1, TIK 1.3,
opraHusanuu GecrpoBoaHas CBA3b. MeTOIbI CO3AHUS M COMPOBOXKICHMS CaiiTa. IK 2.1
KOJTEKTHBHOU CouyanbHple CETH. JTHYECKME HOPMBI KOMMyHHKauuii B WHTepHETe.
AESTEILHOCTH B Unrepuer-xypuans 1 CMHU.
1002/ ILHBIX M JIOKAIBHBIX B 1oy yHcsie, NPAKTHYECKHUX 3aHATHI
KOMHBIOTEPHBIX CETHX. PaGora ¢ momckoBeiMH cucTeMaMd. PaboTa ¢ AIEKTPOHHOH IMOYTOM.

Coznanue CalTa-BU3UTKU CpeACTBAMU OHJIallH-peaKTopa. 2

Hcnonb3oBanue cepucoB GoogleDocs mms coBMecTHOM paboThI ¢

JIOKYMEHTaMHU

CamocrosiTeibHast paboTa

bpaysep. Ilpumepsl paboThl ¢ HHTEpHET-Mara3diHOM, HWHTEPHET-

TypareHTCTBOM, HHTEPHET-OMOIMOTEKON U TIp.

I[TorckoBsbie crcteMbl. [Ipumep norcka HHGOpMALUK Ha 3

rocyIapCTBEHHBIX 00pa30BaTeIbHbIX Mmopranax. OCyIecTBICHHE TOUCKa

WHPOPMAITUH WK HHOOPMAIIMOHHOTO 00BEKTa B TEKCTE, (ailioBbIX

CTpYKTypax, 06a3zax AaHHBIX, ceTd MHTepHeT. DopMUpOBaHUE aAPECHOM

KHHT'H.
Tema 3.2. [lousTHe U Coxepsxanue y4eOHOro MaTepuaJa: 9 OK 01, OK 02,
CYWHOCTE [IpumeHeHne HHPOPMALIMOHHBIX TEXHOJIOTHI B OaHKOBCKOM OK 03, OK 05,
HH(pOPMAUHOHHBIX CHCTEM. | nogrenpiocTi. ABTOMATH3HPOBAHHBIE paGoune Mecta. Criocobbl OK 09, OK 10,
Ipumeper ceresbix UC 00paboTKH, XpaHEHHs1, TIEPEauM U HaKoIUIeHns napopMamun. Onepanuu IK 1.1, TIK 1.3,
AL pasTHHBIX 00paboTku uHpOpMAaLKH. 6 1K 2.1

HanpaBJIeHU I
npogeccuOHAILHOM
AesITeIbHOCTH.

Knaccudukanus u cocraB nHGOpMAIMOHHBIX cucTeM. [loHsITHE KauecTBa
MHGOPMAIMOHHBIX MPOLECCOB. XKU3HEHHBIN MK HHGOPMAITHOHHBIX
cucreM. CripaBOYHO-IIPABOBBIC CUCTEMBI.
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B ToM uncie, MpaKTHYECKUX 3aHATHIA

Pa6ora B CIIC «KoncynbranT [1mrocy.
Pa6ota B CIIC «Koncynptant [Tmrocy.

CamocTrosiTeibHasi padoTa

CereBble HH()OPMAIMOHHBIC CUCTEMBI JIJISl PA3JTHYHBIX HAPaBICHUN
podeCCHOHATTLHON MeATeTFHOCTH (CHCTEMBI DJICKTPOHHBIX OHJICTOB,
0aHKOBCKUX PacdeTOB, PETUCTPAIIMU aBTOTPAHCIIOPTA, SJICKTPOHHOTO
TOJIOCOBAHUS, CUCTEMBI METUITUHCKOTO CTPAXOBAHUS, TUCTAHIIMOHHOTO
00y4eHus M TECTUPOBAHMS, CETEBBIX KOH(pepeHmii 1 GOPyMOB H 1p.)

Paznen 4. UndopmanmoHHbie CHCTEMbI ABTOMATH3AIUU OYXTaJITEPCKOro y4era.

Tema 4.1 Texnonorus
PadoTHI C MPOrPaMMHBIM
odecneyeHneM
aBTOMATH3AUHU
OyxXrajarepckoro yuera.

Coaep:xxanue yueOHOro MaTepuaJa

OcHoBHbIE (YHKIMH, PEKHMBl W TpaBwia paboTel ¢ OyXraiaTepckoii
mporpammoii. Hactpoiika OyxranTepckoil mporpaMMbl Ha  yderT.
KonTekcTHast momorip, paboTa ¢ JOKyMEHTAIUCH.

OcHOBHBIC TmpaBuia oOecreueHUuss WHGOPMAIMOHHONW 0€30MacHOCTH
OyXrajarepckoro  mporpamMmMHOro  koMmiuiekca.  CoxpaHeHWe U
BOCCTaHOBJICHHEC HHPOPMAITMOHHON Oa3bl.

OcHoBHbIe Bo3MOkHOCTH Tiporpammsl 1C: byxranrepus. IlepBbiif 3amyck
cucreMbl. PaboTa B I0J1630BaTEIILCKOM PEKUME.

B Tom unciie, IPAKTHYECKUX 3aHATHI

3nakoMcTBO ¢ nHTepdeticom nmporpammel 1C:Ilpeanpusitie. Pabora co
CIPaBOYHHUKAMH, IOKYMEHTaMH, KypHAIaMH

BBop cBeeHunit 00 opraHu3aiim, BBOJ OCTaTKOB IO CUETaM.
Odopmienue xypHaia GakToB X03sIMCTBEHHOM KU3HU HA OCHOBAaHUH
MEPBUYHBIX IOKYMeHTOB. Onpenenenue GUHAHCOBBIX PE3yJIbTATOB
JIeSITEIIbHOCTA DKOHOMHUYECKOTO cyObekTa. [loaroroBka Oyxrantepckuit
(dbuHaHCOBOIT) M HaOrOBOH OoTYeTHOCTH. COXpaHEHUE U BOCCTAHOBIICHUE
0a3bl JaHHBIX.

OK 01, OK 02,
OK 03, OK 04,
OK 05,
OK 09, OK 10,
OK 11
K 1.1- 1.4,
[IK 2.1-2.7,
I1K 3.1-3.4,
1K 4.1-4.7

Koncynpranun

DK3aMeH

10

Bcero:

100
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3. YCJIOBUSI PEAJIN3ALIMA TPOT'PAMMBI YYEBHOM TV CHUTIJIMHBI
3.1. [ns peanu3anuu mporpaMMbl y4eOHOM TUCHUTUIMHBI T0JKHBI OBITh IPEYyCMOTPEHBI CIEAYIONINE CIIeIMaTbHbIE TOMEILCHUS:
Y4yeOHast mabopaTopusi HHPOPMAITMOHHBIX TEXHOJIOTUN B MPOGECCHOHATBHON JNEATEeIHLHOCTH, OCHAIICHHAs B COOTBETCTBHH ¢ 1.6.1.2.1
[TpumepHoii mporpamMmsbl 1o crienraibHOCTH 38.02.01 DkoHOMUKA B OyXTraaTepcKuil ydeT (110 oTpaciism).
O06opyaoBaHue KOMITBIOTEPHOTO KJ1acca:
a) TeXHUYECKoe o0ecrneueHne
- CoBpeMeHHBIE NEPCOHATbHBIE KOMITBIOTEPHI,
- JlokanipHas ceTh C BBIXOJOM B INI00aIbHYIO ceTh HTepHeT.
0) mporpaMMHOe 0OecTieueHIe
- Oneparnonnas cuctema WindowsXP u Bbiie
- MSOffice 2016 u Bbitre
- 1C:Ilpennpusitue 8
- JIMIIEH3UOHHOE aHTUBUPYCHOE MPOTPAMMHOE 00ECTICUCHHUE;
- TUIEH3MOHHOE CTEeIMATU3UPOBAHHOE MPOrpaMMHOE 00eCIIEUeHHUE;
- MYJIbTUMEIUATIPOCKTOP.

3.2. UupopmanimoHHOoe obecriedeHne peau3aliiu MpPorpaMmMsbl
Jlyia peanu3anyu nporpamMMbl OMOITHUOTEUHBIN (OHT 00pa30BaTEIILHOM OPraHU3allud JOHKCH UMETh TeUaTHbIC H/WIM JICKTPOHHBIC 00pa30BaTe/IbHbBIC U
UHPOPMAITMOHHBIE PECYPCHI, PEKOMEHTYEMBbIX ISl UCIIOJIb30BaHUS B 00pa30BaTEILHOM TpOIIecce

3.2.1. IleuaTHBIe M3TaAHUA

OcHoBHasi IMTEepaTypa

1.Ky3nenos, I1.Y. UndopmaTika u nHpOpMallMOHHBIE TEXHOJIIOTUH B MPOPECCHOHANBHON AedarenbHocTH : yueOHuk / Kysnenon I1Y. —
Mocksa : FOctumms, 2018. — 214 ¢. — ISBN 978-5-4365-2649-2. — URL.: https://book.ru/book/933729

2. dunumonoBa, E.B. MnpopmaTtrka 1 mHPOpPMAITMOHHBIE TEXHOJIIOTHH B MPOGECCHOHATFHON NesTeNbHOCTH : yueOHuk / ®unmmmonosa E.B.
— Mocksa : FOctumus, 2021. — 213 ¢. — ISBN 978-5-406-08194-5. — URL.: https://book.ru/book/939367

Jlono/iHuTeIbHAS JIUTEpPaTypa

1.T'aBpmiioB, M. B. HMudopmaTtika 1 nHGOpMALMOHHbIE TEXHOJIOTUH : YUE€OHHUK I CpeAHero npodeccuoHanbHoOro oopasosanus / M. B.
["aBpuios, B. A. Kitumog. — 4-e u3j., nepepad. u gom. — Mocksa :FOpaiit, 2020. — 383 ¢. — (IIpodeccrnonansrnoe oopazoBanue). — ISBN 978-5-534-
03051-8. — Tekcr : anexrponnsiid. — URL: https://urait.ru/bcode/449286

2. UndopmanmionHsle TexHonoruu : yuaeonoe mocooue / JI. I'. I'arapuna, S. O. Temmnosa, E. JI. Pymsauesa, A. M. baun / mox pen. JI. T
lNarapunoii. — MockBa : ®OPYM : UHOPA-M, 2019. — 320 c. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-8199-0608-8. — Teker :
anektponnsii. — URL: https://znanium.com/catalog/product/1018534
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3. Nudopmarnmonnsie TexHosoruv B 2 T. Tom 1 : yueOHUK 11 cpemHero mnpodeccuoHanbHoro obdpasoBanus / B. B. Tpodumos, O. II.
Wnbuna, B. U. Kuse, E. B. Tpodumosa ; nox penaxuueir B. B. Tpopumosa. — Mocksa :lOpaiit, 2020. — 238 c. — (Ilpodeccuonansuoe
obpasoBanue). — ISBN 978-5-534-03964-1. — Tekcr : anekrponnsiii. — URL: https://urait.ru/bcode/451183

4. Inpopmarmonnsie TexHonoruu B 2 1. Tom 2 : yueOHMK Ui cpeaHero npodeccuonanbHoro obpazosanus / B. B. Tpodumos, O. IL
Wnwuna, B. U. Kuses, E. B. Tpodumona ; orBercTBeHHbIN penakTop B. B. Tpodumos. — nepepad. u gom. — Mocksa : FOpaiit, 2020. — 390 c. —
(ITIpodeccronanbroe odpazoBanue). — ISBN 978-5-534-03966-5. — Tekcr : anekrponnsiii. — URL: https://urait.ru/bcode/451184

5.Kymnpusinos, 1. B. HudopmanmonHoe obecrnieueHne NpOPECcCHOHATHHON NEATEIBHOCTH : YYCOHUK M TMPAKTHKYM ISl CPEIHEro
npodeccuonansHoro oopazosanus / 1. B. KynpusinoB. -Mocksa :FOpaiit, 2020. — 255 ¢. — (IIpodeccuonansaoe oopazopanue). — ISBN 978-5-534-
00973-6. — Tekcr : anexrponnsiii. — URL: https://urait.ru/bcode/451935

6.Ilapteika, T. JI. BeruuciurenpHas TexHuka : yueoHoe mocobue / T.JI. [Tapreika, M.W. Tlonos. — 3-e u3n., mepepad. u gon. — Mocksa :
OOPYM : UIHOPA-M, 2020. — 445 c. : nn. — (Cpennee npodeccuonanbHoe oopazoBanue). — ISBN 978-5-00091-510-3. — TekcT : 31€KTPOHHBIN. —
URL.: https://znanium.com/catalog/product/1060368

7.1lnotaukoBa, H. I'. Undopmaruka un unpopmanmonHo-kommyHnukarnuonusie Texnonoruu (MKT) : yueOnoe nocobue / H. I'. IlnoTHukoBa.
— MockBa : PUOP : UHOPA-M, 2021. — 124 c¢. — (Cpemnee mpocdeccuonanpHoe obOpazoBanue). — ISBN 978-5-369-01308-3. — Tekcr :
snekrponnsii. — URL: https://znanium.com/catalog/product/1229451 .

8.Cepreera, U. . Uudopmaruka : yueonuk / U.U. Cepreea, A.A. My3anesckas, H.B. TapacoBa. — 2-¢ u3z., nepepab. u gon. — Mockaa :
OOPYM : UH®PA-M, 2020. — 384 c. — (Cpennee npodeccuonansuoe oopazoBanue). — ISBN 978-5-8199-0775-7. — Tekct : anexrponHsiii. — URL:
https://znanium.com/catalog/product/1083063

3.2.2. DyeKTpOHHbIEe U31aHusl (JIEKTPOHHBIE pecypchl)

1. http://www.consultant.ru. - CipaBouno-nipaBoBas cuctema «Koncysprant [linrocy

2. http://lwww.garant.ru - CrnpaBo4no-mipaBoBasi cuctema «['apaHTy.

3. http://www.minfin.ru. — Odunuanerslii caiit MunucteperBa punancoB Poccuiickoit @eneparin
4. http://www.nalog.ru. - Odurmanbueiii cant OenepanbHON HATOTOBOH CITYKObI

5. http://znanium.com — DiekTpoHHO-0KOIMOTEYHAs cHcTeMa Znanium.com

6. http://www.urait.ru — snexrponnas 6ubanoreka n3garenscrea KOPANUT
7.https://edu.1lcfresh.com/ - 1C:IIpennpustue 8 uepe3 MurepHer" st YueOHbIX 3aBeieHUI
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https://znanium.com/catalog/product/1083063
http://www.consultant.ru/
http://www.garant.ru/
http://www.minfin.ru/
http://www.nalog.ru/
http://znanium.com/
http://www.urait.ru/
https://edu.1cfresh.com/
http://go.mail.ru/redir?via_page=1&type=sr&redir=eJzLKCkpsNLXT00p1TNMTitKLc7QS87P1WdgMDQ1sjQ2MjUwNmaYtN1ewEe17o3lGZ9zJ8LdwgG0shFc

4. KOHTPOJIb M OLIEHKA PE3YJbTATOB OCBOEHMS YYEFHOM TUCHUITIIAHBI

PesyabTarhl 00y4eHHsI

Kputepun onenku

MeToabl OLIeHKH

YcBoeHHDBIE 3HAHUA:

aKTyaJbHbIH IPOo(eCcCHOHATBHBII U COIMATIBHBIN KOHTEKCT, B KOTOPOM HPUXOIUTCS padOTaTh U KHUTh;
OCHOBHBIC MCTOYHUKU MH(MOPMAIIUK M PECypChl ISl PEIICHHs 33ad U MpoOiieM B MPOoQpecCHOHATEHOM
W/WJTHA COIIMATTbHOM KOHTEKCTE;

aJTOPUTMBI BEITIOJHEHUS paboT B IpodheCCHOHATBHON U CMEXHBIX 00J1aCTsIX;

METOIBI PabOTHI B TPo(eCcCHOHATHFHON U CMEXHBIX cdepax;

CTPYKTYpY IUIaHa JJIs PEUICHHS 33134,

MOPSAJOK OIICHKH PE3YJIbTATOB PelIcHHs 3a/1a4 NMPo()eCCHOHATIBHOMN JISATEIHHOCTH.

OCHOBHBIE METOJIBI U CpeICTBA cOOpa, 00pabOTKH, XpaHEHHS, TIepeaul M HaKOTUICHUST MH(OPMAIIHH;
TEXHOJIOTHIO TIOMCKa HH(pOpMaIuu B cetu VHTEpHeT;

HOMCHKJIaTypa I/IH(I)OpMaIII/IOHHBIX HNCTOYHUKOB, NNPHUMCHACMBIX B HpO(beCCHOHaIIBHOﬁ JCATCIIBHOCTH,
IPUEMBI CTPYKTYPUPOBaHHS HH(POPMAIHH;

hopmaT ohopMIIeHHS PE3YIIFTATOB MTOMCKA HH(OPMAITHH.

COZIEpKaHUE aKTyAJIbHOM HOPMAaTUBHO-IIPABOBOM JOKYMEHTALINH;
COBpeMEHHasl Hay4yHasi ¥ MpoQecCHOHANbHAs TEPMUHOIOTHUS;
BO3MOXKHBIE TPACKTOPHUHU NPO(ECCHOHATIBHOTO PA3BUTHUS M CAaMOOOpa30BaHUSI.

IICUXOJIOTrNYCCKHUE OCHOBBI ACATCIIBHOCTH KOJUICKTHUBA, IICUXOJIOTHYCCKUC 0COOEHHOCTH JIMYHOCTH,
OCHOBBI HpOCKTHOﬁ JACATCIIBHOCTH.

0COOEHHOCTH COIUATILHOTO U KYJIbTYPHOTO KOHTEKCTA;
npaBuiia 0hOpMIICHHsI JOKYMEHTOB M IOCTPOCHHUS YCTHBIX COOOILEHHH.

Ha3HAYEHUE, COCTAaB, OCHOBHBIE XapaKTEPUCTUKU OPraHU3AlIMIOHHON U KOMIIBIOTEPHOU TEXHUKU;
OCHOBHBIC KOMITIOHCHTbBI KOMIIBIOTCPHBIX CeTeI>'I, MIPUHLOUIIBLI MaKETHOU nepeaayu JaHHbIX, OpraHU3aluio
MEKCETEBOT0 B3aUMO/ICHCTBUS;

Ha3HAa4YeHHE U MPUHITUITHI HCIIOJIb30BaHUS CHCTEMHOTO U MPUKIIQJIHOTO MPOTPAMMHOTO 00ECIIEYeHNS;
IIPUHLOUAIIBI 31U ThI I/IH(l)OpMaHI/II/I OT HCCAHKIIMOHHWPOBAHHOI'O IOCTYIIA,

ITPABOBLIC ACIICKTHI UCIIOJIB30BaHUSA I/IH(I)OpMaIlI/IOHHBIX TEXHOJIOTHH U ImporpaMmMHOro 06ecnequI/I;1;
OCHOBHBIE TIOHATHS aBTOMaTU3UPOBaHHOW 00pab0OTKN HH()OpMAaINH;

HaTpaBJICHHUs aBTOMAaTH3aIlM OAHKOBCKOH JEATEIHHOCTH,

Ha3HAUYCHHUEC IIPUHIUITBI OpraHU3ali U SKCIUTyaTalluu 6aHKOBCKI/IX HHq)OpMaIII/IOHHI)IX CHUCTEM,
OCHOBHBIE YTPO3bI M METO/IbI 00ecTieueH!s] HHPOPMAIMOHHON 0€301aCHOCTH.

MIPaBHJIA TIOCTPOCHHS MTPOCTHIX U CIIOKHBIX MPEUIOKEHUH Ha MPO(eCCUOHATBHBIE TEMBI,
OCHOBHBIE 00IIICYIOTPEOUTENIbHBIE II1aroJibl (ObIToBas M MPOGEeCCHOHAIbHAS JICKCHKA);

- YPOBEHb  OCBOGHHUS  y4eOHOTO
Mmarepuaa;

- yMeHHe UCTIONB30BaTh
TEOpeTUYECKHE 3HAHUSA u
MIPaKTHYECKUE YMEHUSA npu
BBITIOJTHEHHN  NTPO(ECCHOHAIBHBIX
3aj1ad;

- YpOBEHBb COPMHUPOBAHHOCTH
OOIIIX KOMITETEHITHI.

- VYcrHBIH ompoc,

- Brmmonnenue
MIPaKTHYECKUX PaboT

- Bneaynuropnas
CaMOCTOSITEIIbHAS
pabota

- IIpomexyrtouynas
aTTecTanus
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JICKCUYECKUH MUHHMYM, OTHOCSIIMWCA K ONHMCAHUIO TPEIAMETOB,
podeCcCHOHATBEHON EeATeIFHOCTH; OCOOCHHOCTH IMPON3HOIICHHS;
MIPaBHJIa YTEHUS TEKCTOB MPOQECCUOHAILHONM HAPABICHHOCTH.

CpCACTB HW  MPOLICCCOB

OCHOBBI ITPEIITPUHUMATEIIBCKON JCATEIbHOCTH,
OCHOBBI (PHHAHCOBOW TPAMOTHOCTH;

IpaBmiIa pa3padoTKu OU3HEC-TIIAHOB,;

MOPSAZIOK BRICTPAUBAHUS MPE3CHTAIINN;
KPEAMTHBIC OAaHKOBCKHE MMPOIAYKTHI

OcBoOeHHbIEe YMEHUSL:

pacno3HaBaTh 337a4y WK PoOIeMy B IPOPECCHOHATEHOM WIN COIMAIBHOM KOHTEKCTE;
aHaATM3UPOBATH 33/1a4y WJIM POOJIEMY U BBIACTATH €€ COCTaBHBIE YacTH;

OMPEACIIATE 3Tallbl PCIICHHUSA 3a1a4Yu,

BBISBIIATE U YPPEKTUBHO UCKATh HH(POPMAILIHIO, HEOOXOIUMYTO ISl PEIICHUS 3a1a9H H/FITH TIPOOIIeMBI;
COCTaBHTbH TIJIAH JICHCTBUS; OTPEIEIUTh HEOOXOAUMBIE PECYPCHL;

BJIaJICTh aKTyalbHBIMU METOJaMH PaOOTHI B MPOGECCHOHANBHOM U CMEXHBIX chepax;
peann3oBaTh COCTABJICHHBIA IUIAH; OLICHWBATh pPE3yJdbTaT M  IOCIEICTBUS
(caMOCTOSTEIHLHO HITH C IIOMOIIBIO HACTABHUKA).

CBOUX JEUCTBHU

OTIPEICIIATH 3a/1a4u JUIsl TOMCKa HH(OpMAIINK;

OTIpEaeNsATh He0OXOIUMbIE HCTOYHUKY HH(OpMAIINK;

IUTAHWPOBATH MPOIIECC MOUCKA; CTPYKTYPUPOBATh MOITydaeMyto HH(OPMAIIHIO;

BBLJICJIATH HanOoJIee 3HaYMMOE B TiepeuHe HHPOpMaIInH;

OIICHMBAThH MPAKTHUECKYIO 3HAUUMOCTh PE3YJIBTATOB TIOUCKA; OQPOPMIISITH PE3yJIbTATHI MTOUCKA.

OTIPEIEIIATh aKTYyaJIbHOCTh HOPMATHBHO-IIPABOBON TOKYMEHTALUH B IPO(ECCHOHATIBHOM eSTEIbHOCTH;
NPUMEHSATH COBPEMEHHYIO HayYHYIO IPO()eCCHOHATIBHYIO TEPMUHOJIOTHIO;
OTIPEJICNISATH U BBICTPAUBATh TPACKTOPUH MPOHECCHOHATBHOTO Pa3BUTHS H CAMOOOPA30BaAHUSI.

OpraHu30BbLIBATH pa60Ty KOJIJICKTHBA U KOMaH/IbI,
BBaHMOHeﬁCTBOBaTL C KOJUIeramMu, pPYKOBOACTBOM,
JACATCIIBHOCTH.

KIMCHTaMH B  XOJC HpO(I)eCCHOHaHLHOﬁ

IpaMOTHO H3JIaraTb CBOM MBICIH W O(QOPMIISTH JOKYMEHTHI 1O NpPO(ecCHOHATBFHOH TeMaTHKE Ha
TOCY/IaPCTBEHHOM SI3bIKE, MIPOSIBIISITh TOJIEPAHTHOCT B paboyeM KOJUIEKTHBE.

00pabaThIBaTh TEKCTOBYIO TAOJMUHYIO HHPOPMAIHIO;

UCIIOJIB30BaTh AEJIOBYIO rpadMKy U MyJIbTUMEANA HH)OPMAIIHIO;

CO371aBaTh MPE3CHTALINH;

NPUMEHSTh aHTUBUPYCHBIE CPEICTBA 3aIUTHI;

YUTaTh (MHTEPIPETUPOBATH) HHTEp(Eiic CIennaIN3UPOBAHHOTO MPOrPAMMHOr0 obecieueH sl, HaXOUTh

OIICHKA «OTJINYHO» BBICTABISACTCSA
00yJaroleMycs, €Clii OH TITy0OKO U
IIPOYHO YCBOWJI ITPOTPaMMHBIN
MaTepuai Kypca, 9eTKO U
JIOTUYECKU CTPONHO €r0 M3JIaraer,
YMEEeT TECHO YBSI3bIBATH TEOPHIO C
MIPAKTHUKOM, CBOOOTHO CITPABIISETCS
C 3aJjladyaMu ¥ BOIIPOCAMH, HE
3aTPYAHICTCS C OTBETAMHU IIPH
BUJIOM3MCHCHHUH 3aJaHHI;

OIIEHKA «XOPOILI0)» BHICTABISETCA
00yyaromemycsi, €ciii OH TBEPIO
3HaeT MaTepHual Kypca, FpaMOTHO U
II0 CYLIECTBY U3J1araer ero, He
JOITyCKas CYIIECTBEHHBIX
HETOYHOCTEH B OTBETE HA BOIPOC,
BJIa/ieeT HEOOXOIMMBIMU HaBBIKAMHU
U TIPHEMaMH UX BBITTOJIHEHUS;

OILIEHKA «YJIOBJIETBOPUTEIHHO»
BBICTABIIICTCS O0YYarOIIEMYCS,
€CJIM OH UMEET 3HAHHS TOJBKO
OCHOBHOT'0 MaTepHaja, HO He
YCBOMJI €TI0 JeTaJeH, JOIyCKaeT
HETOYHOCTH, HEJJOCTATOYHO

21




KOHTEKCTHYIO TIOMOIIb Pa0O0TaTh C IOKYMEHTAIIHCH;

MPUMEHSATH CHEIHATM3UPOBAHHOE TIPOTPpaMMHOE oOecTiedeHue sl cOopa, XpaHeHHS W 00pabOTKH
0aHKOBCKOW WH(pOPMAIIMH B COOTBETCTBHH C H3y4aeMbIMU MPOPECCUOHATLHBIMUA MOJTYJISIMU;
MOJIL30BaThCS ABTOMATHU3UPOBAHHBIMU CHCTEMaMHU JISIIOIPOU3BOJICTBA;

NPUMEHSTh METOJIBI M CPEJICTBA 3AIUTHI OAHKOBCKOW MH(OPMAITHH.

NOHMMaTh  OOMHUII CMBICKI YETKO TPOM3HECEHHBIX BBICKA3bIBAHMH HA  H3BECTHBIC  TEMBI
(npodeccronanbHbIe U OBITOBBIC), TOHUMATh TEKCTHI HA 0a30BbIe MPOGECCHOHANBHBIC TEMBI;
y4acTBOBaTh B AMAIOTaX Ha 3HAKOMBIE O0IIHE 1 MPOPECCHOHANBHBIC TEMBL

CTPOMTH NPOCTHIE BHICKA3BIBAHMS O ce0e U 0 cBoeil mpodeccnoHalbHOM A TeTbHOCTH;

KpPaTKO 0OOCHOBEIBATh M OOBSICHUTH CBOM JIEHCTBHSA (TEKYIIUE U TUIAHUPYEMBIE);

IMUCAaThb MPOCTLIC CBA3HLIC COO6HICHI/I}I Ha 3HAKOMBIC WJIM MHTCPECCYIOIINC HpO(bGCCI/IOHaJ'H)HI)IC TCMBI.

BBISABJIATH JOCTOMHCTBA M HEJOCTATKH KOMMEPYECKON HIIEH;

MIPE3EHTOBATh UIEH OTKPBITHS COOCTBEHHOTO Jieia B IPO¢)eCCHOHANBHON AEATEIbHOCTH;

oopMiATh OM3HEC-TUTaH; PACCYUTHIBATH pa3MePhI BBITUIAT 110 MPOLEHTHBIM CTaBKaM KpeJIUTOBaHMUS,
OTIPEJICNIATh NHBECTUIIOHHYIO MPHUBIEKATEIBHOCTh KOMMEPUYECKUX U/IEH B paMKax MpogecCHOHANBHON
JesITeIbHOCTH; PE3CHTOBATh OU3HEC-UACIO;

OIIPeNIeJIATh UCTOYHUKY (PMHAHCHPOBAHUSL.

MpaBUIbHBIE (OPMYIHPOBKH,
HapyLIECHHUs JIOTHYECKOI
MIOCJIEZI0BATENBHOCTH B U3JI0KEHUU
MIPOrpaMMHOTr0 MaTepuaia;

OILICHKA «HEYOBJIECTBOPUTEIBHO»
BBICTABIIICTCS O0YYarOIIEMYCS,
KOTOPBIN HE 3HAET 3HAUYUTEIILHOU
YacTH NMPOrPaMMHOTO MaTepuara,
JIOTTYCKAET CYIICCTBECHHBIC ONIHOKH,
HEYBEPEHHO, C OOJIBIIIUMU
3aTPyAHEHUSIMU PELIACT
NPaKTUYECKHE 3a1a4U WIH HE
CIIPaBIIAETCS C HUMH
CaMOCTOATEILHO.
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JIMCT UBMEHEHW, BHECEHHBIX B PABOYYIO ITIPOTPAMMY
yueoHoi nucuuminabl OI1.0 UndopmannoHHbie TEXHOJI0THHM B PO} ecCHOHATBHOM 1eATeIbHOCTH

N3menenune Ne 1 ot 28.09.2022 r. c1p. 4, 6-7, 12-17

BbIJIO

OK 02. OcyuiectBiasTh IOHUCK, AaHAIU3 M HHTEPIPETALHIO
uHpopManuy, HE00X0IMMOH TUISL BBITIOJTHEHUS 3a1a4y
npohecCuOHATBHOM NeSTeNbHOCTH.

OK 03. [IInanmpoBaTh ¥  pEaTU30BBIBATb  COOCTBEHHOE
npodeccuoHaNbHOE U TMYHOCTHOE Pa3BUTHE.

OK 04. PabGoratb B KOJUIEKTHBE U KoMaHzae, 3(PGdEeKTUBHO

B3aHMOI[eﬁCTBOBaTB C KOJJICTaMHu, PYKOBOACTBOM, KJIIMCHTAMH.
OK 09.
po(heCcCUOHATTLHOM e TSILHOCTH.

Hcnonb3oBate  MHPOpPMAIMOHHBIE  TEXHOJIOTMHU B
OK 10. TIlonmp3oBaThcsi mpodecCHOHATIBHONW JOKyMEHTaIuen Ha
roCy/1apCTBEHHOM U MHOCTPAHHOM SI3bIKaX.

OK 11. Hcnonp3oBaTh 3HaHUSA 1O (PUHAHCOBOM TIPaMOTHOCTH,
IUTaHUPOBATh IIPEITPUHUMATEIBCKY IO JIESTEIBHOCTD B

npodeccuoHaIbHOM chepe.

CTAJIO
OK 02. Hcmomp3oBaTh COBpPEMEHHBIE CpEICTBA IIOMCKA, aHamM3a |
UHTEpHpeTanuu HMHPOpPMAauu ©  HHOOPMAIMOHHBIE TEXHOJOTMH IS

BBITMIOJTHEHUS 33/1a4 PO ECCHOHATBHON ASITENEHOCTH.

OK 03. [InanupoBaTh U peanu30BBIBATH COOCTBEHHOE MPOQPECCHOHANBHOE U
JUYHOCTHOE pa3BUTHS, IpeIPUHIUMATEIBCKY IO JESITeNIbHOCTD B
chepe, 3HaHUS 10 (PUHAHCOBOM
IPaMOTHOCTH B Pa3INYHBIX )KU3HEHHBIX CUTYaIIUsX.

peANPUHIMATEIbCKON UCTIOJIb30BATh
OK 04. DddextuBHO B3aMMOACHCTBOBATE W pPadOTaTh B KOJUICKTUBE H
KOMaH/Ie.
OK 09.
roCy/IapCTBEHHOM U MHOCTPAaHHOM si3bIkaX. [Tonb3oBaThes mpodeccunoHanbHOM
JTOKYMEHTaIlMel Ha TOCYAapCTBEHHOM U MHOCTPAHHOM SI3BIKAX.

[Tonp3oBaTbest  mpodecCHOHANIBHOM — JOKYMEHTAIMEH  Ha

OcHoBanue: 1. 63 [Ipukaza Munnpoceniernust Ne 796 ot 01.09.2022 r. "O BHeceHUU U3MEHEHUH B (pesiepaibHble TOCyAapCTBEHHBIE 00pa30BaTEeIbHbIE

CTaHJApTHI CpeIHETO MpodhecCuoHaTLHOTO 00pa3oBaHus"

3aBenyromuii kageapoit mqb M.M. bornanosa
/
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