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1. OBIIASI XAPAKTEPUCTUKA PABOYEM ITPOT'PAMMbBI YYEBHOM JTUCIUILIVHBI
«AH®OPMAIIMOHHBIE TEXHOJIOTUU B TPO®ECCUOHAJIBHOM
JAEATEJIBHOCTHN»

1.1. MecTo MCUMIJIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM IPOrPaMMBbI:

Vyebnas mucnumummaa OI1.09 HudopmanmoHHbIE TEXHOJOTHH B TMPOodecCHOHATBHON
NeSITebHOCTH SBIISICTCS 00s13aTeIbHON YacThio 00IIEPO(ECCHOHATBFHOTO UKIIA TUCIMILIMH paboueit
OCHOBHOM mpodeccuoHanbHOM oOpa3oBaTeabHOM Tporpammbl B cooTBercTBUH ¢ PI'OC CIIO mo
cnenuanbHocTH 38.02.01 DKOHOMUKA M OyXTaJlTepCKUil y4eT (10 OTpaciIsiM).

Vyebnas mucnumumnaa OI1.08 HMudopmanmoHHble TEXHOJOTHH B MPOo(ecCHOHATBHON
JesTeIbHOCTH ofecrieunBaeT (HopMUpOBaHHE MPOPECCHOHATIBHBIX M OOIIMX KOMIIETEHIIMHA MO BCEM
Bunam gaestenbHocTH PI'OC mo cnermmanpHOocTH 38.02.01 DKOHOMUKA U OyXTaNTEPCKHHA YUeT(To
OTpacisiM).

Oco0oe 3HaueHne TUCIUILIMHA UMeeT Ipu (OPMUPOBAHUN U PA3BUTUHU CIEAYIOIUX OOLINX U
podeCCHOHATBHBIX KOMIETEHIIHIHA:

OK O0l. BeoiOupate cnocobbl pemeHuss 3aad  NpoeccHOHATbHON  1eATeNbHOCTH
IIPUMEHUTENBHO K Pa3IMYHBIM KOHTEKCTaM

OK 02. OcymiecTBisaTh MOUCK, aHAIW3 W WHTEPIPETANI0 WHGOPMAIUH, HEOOXOIUMOM st
BBITOJIHEHHS 33]1a4 TPOPECCUOHATIBLHOM 1S TeTbHOCTH.

OK 03. IlnanupoBaTh U peajn30BbIBATH COOCTBEHHOE MPO(ecCHOHATbBHOE M JMYHOCTHOE
pa3BUTHE.

OK 04. Paborath B KOJJIEKTUBE U KOMaHze, 3)(PEeKTUBHO B3aUMOAEUCTBOBATH C KOJIJIEraMu,
PYKOBOJCTBOM, KJIMEHTAMHU.

OK 05. OcymiecTBisTh yCTHYIO U NMMCBMEHHYI0 KOMMYHHUKAIIMIO HA FOCYJIapPCTBEHHOM SI3BIKE
Poccuiickoii @enepaiiuul ¢ yueToM 0COOCHHOCTEH COLMAIBHOTO U KYJIBTYPHOTO KOHTEKCTA.

OK 09. Hcnonbs3oBaTh MHPOPMAIIMOHHBIE TEXHOJIOTHH B MPOPECCUOHAIBHOMN 1€ATEeIbHOCTH.

OK 10. TIlonmp3oBarbcs mNpo(hecCHOHATBHOW JOKYMEHTalMel Ha TOCYAapCTBEHHOM H
MHOCTPAHHOM $I3bIKaX.

OK 11. Ucnons3oBaTh 3HAHUSA o ¢buHaHCOBOM IPAaMOTHOCTH, IJIaHUPOBATH
MPEANPUHUMATEIBCKYIO ACSITEIBHOCTD B MPOheCcCHOHATBHOM cdepe.

1K 1.1. O6pabaTbiBaTh NEPBUUHBIE OYXTaJITEPCKUE JOKYMEHTHI

IIK 1.2. Pa3pabarbiBaTh M COIJIACOBBIBaTb C PYKOBOJCTBOM OpraHu3aluu paboumii IuiaH
CUETOB OYXTaJITepCKOT0 y4eTa OpraHu3aluu

[1K 1.3. IIpoBOAUTE yUeT NEHEKHBIX CPEACTB, OPOPMIISITH IEHEKHbBIE  KACCOBBIE JIOKYMEHTHI

[1K 1.4. ®opmupoBaTh OyXrajaTepckue MPOBOIKHU MO YUYETy aKTHBOB OpPraHU3allMd Ha OCHOBE
pabouero mjaaHa c4eTOB OyXTalTepCKOro yuera

1K 2.1. ®opmupoBarh Oyxraiarepckue MpoBOJIKU MO YUeTy UCTOYHMKOB aKTUBOB OpraHU3aluu
Ha OCHOBE pa00dero mjiaHa CYETOB OYXTalTEPCKOTO ydeTa.

IIK 2.2. BbINONHATH NOPYYEHHUS PYKOBOJACTBA B COCTaBE KOMUCCUHM [0 HWHBEHTApH3aLUU
aKTUBOB B MECTaX MX XpaHEHUS.

IIK 2.3. IlpoBoauTh MOATOTOBKY K MHBEHTAapU3alMM M IPOBEPKY JEHCTBUTEIBHOIO
COOTBETCTBUSI (paKTUUECKHUX JAHHBIX HHBEHTapHU3alllK JaHHBIM y4eTa.

[1IK 2.4. Otpaxarh B OyXraiaTepcKHX IPOBOJKAX 3a4eT M CIHMCaHHE HEJOCTauu LEHHOCTEH
(perynupoBaTh HHBEHTAPU3ALMOHHBIE PAa3HHULIbI) [10 pe3ysIbTaTaM MHBEHTapU3ALIUU.

1K 2.5. IIpoBoauTh mpolelypbl MHBEHTApU3aluu (PUHAHCOBBIX 0053aTEIbCTB OPTaHU3AIHH.

[1K 2.6. OcymecTtBisath cOop UHGOpPMALIUU O AESITEILHOCTH 00BEKTa BHYTPEHHEr0 KOHTPOJIS
T10 BBITOJIHEHHUIO TpeOOBaHUH MPABOBOM M HOPMATUBHOM 6a3bl M BHYTPEHHHUX PErJIaMEHTOB.

IIK 2.7. BBINOJHATE KOHTPOJIBHBIE MPOLEAYPHl M HMX JOKYMEHTUPOBAHUE, TOTOBUTH U
o(hopMIIATE 3aBepIIAIOIINE MaTepHaIbl IO Pe3yJIbTaTaM BHYTPEHHET0 KOHTPOJISL.

1K 3.1. ®opmupoBaTh OyxraiaTepckue MPOBOJIKU MO0 HAYUCIICHHUIO U MEPEUNCIICHUIO HAJIOTOB U
cOOpOB B OIOKETHI Pa3IMUHBIX YPOBHEH



1K 3.2. OpopmisTh miaaTexHble TOKYMEHTHI JJIS TIEPEUnCIIEHUs] HAJIOTOB U COOPOB B OIO/IXKET,
KOHTPOJIUPOBATh UX MPOXOXKJIEHUE TI0 PACUETHO-KACCOBBIM OAaHKOBCKUM OTIEpaIUsIM.

[IK 3.3. ®opmupoBarh Oyxraiarepckue MpOBOJKH [0 HAYHUCICHUIO U MEPEYUCICHUIO
CTPaxOBbIX B3HOCOB BO BHEOIOKETHBIE (DOH]IbI U HAJIOTOBBIE OPTaHBI.

IIK 3.4. OdopmiATe IUIATeKHBbIE JOKYMEHTHl Ha IEPEUUCIICHHE CTPAaXOBBIX B3HOCOB BO
BHEOIO/DKETHBIE (DOHIBI M HAJIOTOBBIE OPraHbl, KOHTPOJIUPOBATh UX MPOXOKJIEHUE IO PacCUYETHO-
KaCCOBBIM 0aHKOBCKHM OTepalusmM

[1IK 4.1. OtpaxaTh HapacTAIOIIUM UTOTOM Ha CUYETaX OYXTaJITEPCKOTO y4eTa UMYIIIECTBEHHOE U
(uHAHCOBOE TOJIOKEHHE OpPIraHU3aIlMK, OINPENENATh Pe3yJbTaThl XO3SHCTBEHHON NEATEIBHOCTH 32
OTYETHBIN IEPHOI.

I1IK 4.2. CoctaBnsath (popMbl Oyxrantepckoil ((pMHAHCOBOH) OTYETHOCTU B YCTAHOBJICHHBIC
3aKOHOJIaTEIBCTBOM CPOKH.

I1IK 4.3. CocTaBnsaTh (OTYETHI) M HAJIOTOBBIE JEKJIApalldy MO Hajloram u cbopam B OIOIXKET,
YUUTHIBas OTMEHEHHbIN equHblil conuanbHblii Hajgor (ECH), oTtuersl mo crpaxoBbIM B3HOCaM B
rOCyJapCTBeHHbIC BHEOIO/DKETHbIE (OHIBI, a Takke (OPMBI CTAaTUCTUYECKOH OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHOIaTE€ILCTBOM CPOKH.

1K 4.4. IIpoBOIUTH KOHTPOJIb U aHAINU3 UHPOPMALIUK 00 aKTUBaX U (PMHAHCOBOM MOJIOKEHUU
OpraHM3alliy, ee IIaTeKeCIOCOOHOCTH U JOXOJHOCTH.

[1K 4.5. IlpuHuMaTth yyacTue B COCTaBJICHUM OM3HEC-IUIAHA.

[1IK 4.6. Ananu3upoBaTh (PUHAHCOBO-XO3SHCTBEHHYIO IESATENBHOCTb, OCYIIECTBISATH aHAIU3
MHpOpPMAaLIUU, TOJYYCHHOM B XOJi¢ MNPOBEIEHHUS KOHTPOJBHBIX NPOLEIAYpP, BBIIBICHHE MU OLECHKY
PHCKOB.

IIK 4.7. IIpoBOOUTb MOHUTOPHHI YCTPAHEHUS MEHEIKMEHTOM BBISBICHHBIX HapyIIECHUH,
HEJOCTATKOB U PUCKOB.



1.2. Heas 1 niiaHMpyeMble pPe3yJbTAaThl OCBOCHUSI JUCIHUILJIMHBI:
B pamkax nmporpaMMbl yueOHOUW TUCIUTLTAHBI O0yYarOIIMMHCS OCBAUBAIOTCS YMEHUS U 3HAHUS
O6mue U nNpodecCHOHAIbHbIC KOMNETEHINH

Kon
IIK, OK YMeHust 3naHusn
Oo0ue KOMIETEHINH

OK 01 | pacno3HaBarth 3ama4yy WIM TpodleMy B NpO(QEeCCHOHATBHOM WM | aKTYalbHBIM TPOQECCHOHANBHBIA ¥ COLUUANBHBIH KOHTEKCT, B
COLIMAIhbHOM KOHTEKCTE; KOTOPOM TIPUXOTUTCS paboTaTh U JKUTH;
aHaJM3MPOBATH 3a/1a4y WX MPOOJIEMY U BBIIENATH €€ COCTaBHBIC YaCTH; OCHOBHBIC HCTOYHUKH HHGOPMAIMM W PECYpChl I PEIICHUs
OTIPENEIISATh ATAIbl PELICHUS 3a/1a4u; 3aJad U mpodiieM B TMPOQECCHOHANBHOM W/WJIH COILHAIbHOM
BELBIATE M O((GEKTUBHO UCKaTh WHGOPMAIUIO, HEOOXOAMMYIO IUIsl | KOHTEKCTE;
perIeHus 3a0a91 W/ MPOOJIEMBI, AJTOPUTMEI BBITIOJTHEHHS pabOT B MPOPECCHOHATHLHON H CMEKHBIX
COCTaBUTh IUIAH JIEHCTBYSI, ONPECIUTh HEOOXOIUMbBIC PECYPCHI; 00J1acTAX;

BIIQJICTh AaKTyaJIbHBIMA METOJaMu paboThl B NPOPECCHOHAIBLHOW M | METOABI pabOThI B MPO(ECCHOHAILHOW U CMEKHBIX cepax;
CMEXHBIX cepax; CTPYKTYpY TUTaHA IS pEIIeHns 3aad;

peanu30BaTh COCTABJICHHBIA TUIAH, OIICGHUBATH PE3yNbTAT M TOCIEJCTBHUS | MOPSJIOK OIEHKH Pe3yJIbTaTOB pellleHus 3a/1a4 MpodeccHoHambHOM
CBOWMX JICUCTBUH (CaMOCTOSITEIIbHO MITH C IIOMOIIbIO HACTABHUKA). JISITSIILHOCTH.

OK 02 | ompenensarts 3aqauu sl IOUCKa HHPOPMAIIHH; OCHOBHBIC METOABI WM CpEACTBa cOOpa, 0OpabOTKH, XpaHCHWS,
onpeaesaTh HeOOXOUMbIC HCTOUHUKH UH(POPMAIIUH; nepeaavyy U HaKOIUICHUs HH(pOPMaIIHH;

IUIAHUPOBAaTh  TPONECC  TIOMCKA;  CTPYKTYPHPOBaTh  MOJYy4aeMyIO | TEXHOJIOTHIO TIOMCKAa WHPOPMaIH B ceTH MHTEepHeT;
WHGOPMAITHIO; HOMEHKIIaTypa HH()OPMAIMOHHBIX HCTOYHWUKOB, NMPUMEHSEMEIX B
BBIIETIATh HanOoJIee 3HaYNMOe B IepedHe HHPOPMAIINH; po(heCCHOHANBHON NIeATENFHOCTH; TPUEMBI CTPYKTYPHPOBAHUS
OIICHMBATh MPAKTUYECKYI0 3HAYMMOCTh PE3YJIbTaTOB MOUCKA; O(GOPMIIATH | HH(POPMALIUHU;

pe3yJIbTaThl IOMCKA. dopmar odhopmileHHS Pe3yJIbTATOB MOMCKa HHQOpMAIHH.

OK 03 | ompenenarh aKTyaJlbHOCTb HOPMATHBHO-IIPAaBOBOW  JIOKyMEHTAllMM B | COJAEPIKaHWE aKTyaIbHON HOPMaTHBHO-TIPABOBOW JOKYMEHTAIINH;
pohecCHOHANBHOM e TeTFHOCTH; COBpeMEHHas Hay4YHas U TpodeCCHOHAIbHAS TEPMUHOIOTHS,
MPUMEHATH COBPEMECHHYIO HAYYHYIO TPOPECCUOHATBHYIO TEPMUHOJIOTHIO; BO3MOXKHBIE ~ TPaeKTOPUH NPO(PEecCHOHATBHOTO  Pa3BUTHA U
OTIPENENsATh U BBICTPAaUBAaTh TPACKTOPUH MPOPECCHOHAIFHOIO Pa3BUTHS U | caMOOOpa3OBaHUsI.
caMo00pa3oBaHUsI.

OK 04 | oprann3oBbIBaTh padOTy KOJUIEKTHBA ¥ KOMAH/IbI; IICUXOJIOTHYECKHE OCHOBBI JeSITETFHOCTH KOJIIEKTHBA,
B3aMMOJICHCTBOBATh C KOJUICTaMH, PYKOBOJICTBOM, KIHCHTaMH B XOJE | IICHXOJOTHYECKHE OCOOCHHOCTHU JIMYHOCTH,
npodecCHOHATEHOHN JIeSITeIbHOCTH. OCHOBBI ITPOEKTHOMU JCSITEIbHOCTH.

OK 05 rPaMOTHO W3JIaraTh CBOM MBICTH W OGOPMIATH JOKYMEHTHI TIO | 0COOEHHOCTH COIMATFHOTO U KyJIBTYPHOTO KOHTEKCTa;
mpoecCHOHANBHON TEeMaTHKE Ha TOCYAapCTBEHHOM SI3BIKE, IPOSBIIATH | paBWia OGOPMICHHS JOKYMEHTOB M IIOCTPOCHHS YCTHBIX
TOJICPAHTHOCTh B pa00YeM KOJJICKTUBE. COOOIIEHHH.

OK 09 | oOpabatbIBaTh TEKCTOBYIO TAOJUYHYIO HH(DOPMAIIUIO; Ha3HAYCHUE, COCTaB, OCHOBHBIC XapaKTePUCTUKU

WCTIOJIB30BATh JENIOBYI0 rpaKy ¥ MyJIbTUMEANa HHPOPMAIIHIO;

OpraHu3allMOHHON U KOMITbIOTEPHON TEXHUKH;




C03/1aBaTh NPE3CHTAIIIH;
MPUMEHSATh AHTUBUPYCHBIE CPEICTBA 3aIUTHI;

YUTATh (MHTEpTIPETHPOBATH) nHTepdetic CTIETMATU3NPOBAHHOTO
mporpaMmMHOTO OGCCHG‘ICHI/IH, HaXOAWUTh KOHTCKCTHYIO IMOMOIIb pa6OTaTB C
JIOKYMEHTalUEH;

MPUMEHSATH CHENHAIN3UPOBAHHOE MPOrpaMMHOE obecrieueHne st coopa,
XpaHeHHsI M 00paboTkn OaHKOBCKOW WH(OPMAIMM B COOTBETCTBHH C
M3y4aeMbIMU TIPOECCHOHATBHBIMHA MOTYJISIMHU;

MOJIL30BAThCSI aBTOMATU3UPOBAHHBIMHA CUCTEMAaMHU JISJIOMPOU3BOJICTBA;
MIPUMEHSTH METOJIBI M CPEJICTBA 3AIIUTHI 0AHKOBCKOW MH(OpMAITHH.

OCHOBHBIE KOMIIOHCHTHI ~KOMITBIOTEPHBIX CETEH, MPUHITUIIBI
MAKeTHOW Tepefadd  JaHHBIX, OPTaHU3aIUI0  MEXKCETEBOTO
B3aUMOJCHCTBHA,

Ha3HAUCHHWE W TPUHIUIBLI KCIOIH30BAHUS CHUCTEMHOTO W
MIPHUKJIATHOTO IPOTPAMMHOT'0 O0CCIICUCHHS,

MIPUHITUIEL  3aITUTHl  HHQOPMAITMH OT HECAHKIIMOHHPOBAHHOTO
JIOCTYTIa;

MIpaBOBHIE ACIEKTHI HCIOJIB30BAHUSA UHPOPMATUOHHBIX
TEXHOJOTHH 1 MPOTPaMMHOT0 00eCIIeUeHHUST;

OCHOBHBIE MOHSITHS aBTOMAaTU3UPOBAHHOU 00paboTKn
nH(pOpMaINy;

HaIpaBIICHHUS] aBTOMATHU3aINN OaHKOBCKOM e TEILHOCTH;
Ha3HAYCHHE TIPUHIIMITBI OPTaHU3AIMN U SKCIUTyaTallii OAHKOBCKUX
UH(POPMAIIMOHHBIX CUCTEM;

OCHOBHBIC YIpO3bl M METOJbI O0eCIeUeHUs WHGOPMAIIMOHHON
0€301acHOCTH.

OK 10 | moHuMaTh OOIIUI CMBICT YETKO TIPOU3HECCHHBIX BBICKA3bIBAHUIM HA | MpaBWJa MOCTPOCHUS MPOCTBIX M CIIOXKHBIX TPEATIOKCHUN Ha
W3BECTHBIE TeMBI (TMPo()eCCHOHANbHBIE M OBITOBBIC), TOHMMAaTh TEKCTHI HA | MPOQECCHOHATBHBIE TEMBI;
0a3oBbIe Mpo(hecCHOHATbHBIE TEMBI, OCHOBHBIE  00mIeynoTpeOuTenbHble  Tiaronbl  (ObiTOBass
y4acTBOBATh B JUAJIOTaX Ha 3HAKOMEBIE 001Me U TPO(ECCHOHAIBHBIE TEMBL; | MPO(deCcCHOHANbHAS JIEKCUKA);
CTPOUTH TPOCTHIE BBICKA3BIBAHKS O cebe W O cBoed MpodecCHOHANbHOM | JIEKCHUECKHH MHHUMYM, OTHOCSIIMNCS K OMUCAHUIO MPEIMETOB,
JeSITENbHOCTH; CpPEeACTB H TpOLECCOB MNPO(ECCHOHATBHOM  AeATENBbHOCTH;
KpaTko O0OOCHOBBIBaTb M OOBACHUTH CBOM JCWCTBHUS (TEKymIMe U | 0COOCHHOCTH MPOW3HOLICHUS;
TUTaHUPYEMBIE); MpaBwJIa YTEHHS TEKCTOB MPO(ecCHOHATbHON HAIIPABIEHHOCTH.
MUcaTh MPOCTBIC CBSI3HBIE COOONICHHSI Ha 3HAKOMBIC HIIM HHTEPECYIOIINE
npodecCHOHANIEHBIE TEMBI.

OK 11 | BBIBIATH JOCTOMHCTBA U HEAOCTATKM KOMMEPUYECKOH HACH; OCHOBBI ITPEANPUHUMATEIBCKOM IEeSITENbHOCTH;

MIPE3EHTOBATh WJICHU OTKPBHITUS COOCTBEHHOIO Jiesia B MPOQecCHOHATLHON
JIeSITeNTbHOCTH;

0opMIIATH OU3HEC-TUIaH; PACCUUTHIBATE Pa3MEpPhl BBIILIAT 10 MPOLCHTHBIM
CTaBKaM KpPEeIUTOBaHHUS;
ONpeaACIATE MHBECCTUIIMOHHYIO NPUBJICKATCIIBHOCTE KOMMECPUCCKUX I/II[eI‘/'I B
paMkax npo)eCCHOHANBHON AEATENFHOCTH; PE3EHTOBATh OM3HEC-UICIO;
OIpeaeIsiTh UCTOYHUKU (PMHAHCHPOBAHHUS.

OCHOBBI (PHAHCOBOM IPaMOTHOCTH;
npaBujia pa3paboTKu OU3HEC-TIIIAHOB;
MOPSIZIOK BHICTPAUBAHUS [IPE3CHTAIINH;
KpeIUTHbIE OAHKOBCKHE MPOTYKThI

IIpodeccnoHaibHbIe KOMIIETEHUNH




IIK 1.1

— 3aHOCUTh JaHHBIE 110 CTPYNIHPOBAHHBIM JOKYMEHTaM B PETHUCTPHI
OyXTaJITEPCKOTO YUETa;

— HCTIPaBIATH OMIMOKH B MEPBUYHBIX OyXTalTEPCKUX TOKyMEHTaX;

— TIOHUMAaTh ¥ AaHAJTN3UPOBaTh IUIAH CYETOB OYyXTaJNTepCKOTo ydeTa
(hMHAHCOBO-X03AMCTBEHHOH NEITEILHOCTH OPTaHU3aIIHH.

— obmme TpeboBaHUS K OyXraiTepckoMy VydYeTy B YacTd
JIOKYMEHTUPOBAHUS BCEX XO3MCTBEHHBIX IEUCTBUN U ONEpaIuii;

— (OpMBI MEPBUYHBIX OYXTaNTEPCKUX JOKYMEHTOB, COZICPIKAIINX
O6$I3aTeHBHI)Ie PEKBUBUTELI IICPBUYHOI'O YUCTHOTO JOKYMCHTA,

— TIpaBWJIAa W CPOKH XpaHEHUS TIEPBUYHON OyXTanTepcKou
JOKYMCHTAIMH.

K 1.2 | — o6GocHOBBIBaTE HEOOXOAUMOCTH Pa3pabOTKU PabOdYeEro IiaHa CYETOB HA | — CYHIHOCTh IUIaHA CYETOB OyXTalTEPCKOro ydyera (MHAHCOBO-

OCHOBE THIIOBOTO TIUIaHA CYETOB OyXTraJTepCKOro ydera (PUHAHCOBO- | XO3AHCTBEHHOM MEATEIBHOCTH OPraHNU3aIlHiA;
XO3AHCTBEHHOM IS TETBHOCTH; — TEOpeTUYecKUe BOIMPOCH Pa3pabOTKM W TMPUMEHEHUs TUIaHa
— KOHCTPYHPOBATh MOATAMTHO PAbOUMIA MIAH CUETOB OYXTaaTepPCKOro ydera | CUeTOB OyXTalTepckoro ydera B (DHHAHCOBO-XO3SHCTBEHHON
OpraHu3allky. JICSITEITbHOCTH OPTaHU3aIHH;
— HHCTPYKIHUIO MO0 TMPHMEHEHHIO IJIaHA CYETOB OyXTaJaTepCKOTro
yueTa;

K 1.3 | — npoBoauTh ydeT KAacCCOBBIX OIEpaluii, MIEHEKHBIX JOKYMEHTOB U | — MOPSIOK O(OPMIIECHHUS IEHEKHBIX M KACCOBBIX JOKYMEHTOB,
MEPEBO/IOB B MY TH; 3aIOJTHEHUS KACCOBOM KHUTH;

— HOPOBOAUTHL YUCT ACHCKHBIX CPCACTB Ha PACUCTHBIX W CICHUAJIBHBIX | — IIpaBUJia 3alI0OJIHCHHUA OTYETA KacCupa B 6yXFaﬂTepI/IIO.
3aIOJTHATH KACCOBYIO KHUTY M OTYET KaCCHpa B OYXTaJITEPHIO.

K 1.4 | — npoBOaUTH Y4ET OCHOBHBIX CPEJICTB; — TMOHATHE U KITACCU(PUKAIIUIO OCHOBHBIX CPEICTB;

— JOKYMCHTUPOBATH XO3SMCTBEHHBIE ornepanmyuu U BECTU 6eraﬂTepCKI/II>'I — HOpOoYMM onepanusaMm U pacdy€TOB C MIOAOTUCTHBIMU JIMIITAMU.

YUCT AaKTUBOB OpTraHU3alUuH.

K 2.1 | — paccuntsiBaTh 3apabOTHYIO IJIATY COTPYAHUKOB; — YYeT TPyJZa U €ro OIUIaThI;

— ONpeNeNaTh CYMMY YAEpKaHHUN 13 3apabOTHOM TIIAThl COTPYAHUKOB; — y4eT yAep)KaHHui 13 3apabOTHOM TIIaThl paOOTHHKOB;

— OmpenenaTh (UHAHCOBBIC PE3yJIbTATHI JEATEIHHOCTH OPraHU3alMU 10 | — y4YeT QUHAHCOBBIX PE3yJHTATOB U HCITOIL30BAHUS MPUOBLIH;

OCHOBHBIM BHJIaM JICSITEIHHOCTH; — yuerT (HHAHCOBBIX pE3yNBTATOB 10 OOBIYHBIM  BHIAM

— omnpeaessaTh (UHAHCOBBIC PE3YJIbTAThl JCSITEIBHOCTH OPTaHW3aIMK TO | JAeITETbHOCTH;

MPOYUM BHJAM JCATEILHOCTH, — yueT (UHAHCOBBIX  pe3yJIbTATOB MO MPOYHUM  BHIAM
JICSATENbHOCTH;

K 2.2 | — onpexensrs LU U EPUOAMIHOCTH IPOBEAECHNS HHBEHTAPU3ALINH; — HOPMAaTHBHBIC IIPABOBBIE AaKTHI, PETYIUPYIOIIHE MOPSIOK
— PYKOBOJICTBOBAaThCS HOPMATUBHBIMH MIPaBOBBIMU aKTamu, | IPOBEICHUs MHBEHTAPU3ALMU aKTUBOB M 00A3aTENLCTB;
PETYIMPYIONIMMH TIOPSAIOK TPOBEICHNS HHBEHTAPU3AIUH aKTHBOB; — OCHOBHBIC ITOHSATHUSI HHBEHTAPU3AI[MH AKTHBOB;

1K 2.3 — COCTaBJIATb UHBCHTAPU3AIMOHHBIC OIINCH, — HOponecC MOoAroTOBKM K MHBCHTapU3allvU, IMOPAAOK IMOATOTOBKH

— TIPOBOIUTH (PU3UUCCKUN TTOICUET AKTUBOB;
— COCTaBJISITh CIMYUTENbHBIE BEIOMOCTH M YCTAHABIUBATH COOTBETCTBUE
JTAHHBIX 0 (PaKTHICCKOM HAIMIUHU CPEIACTB JAHHBIM OYXTaJITEPCKOr0 yUeTa.

PETUCTPOB aHATUTUYECKOTO yUueTa 10 00beKTaM HHBCHTAPU3AIINH;
— TIOPSIIOK WHBEHTAPHW3AIMH W [EPEOIeHKH MaTepHaIbHO
MPOU3BOJICTBCHHBIX 3alacOB M OTPaKEHUE €€ pe3yJIbTaTOB B
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OyXraJITepCKUX MPOBOJIKAX.

K24 | — ¢dopmupoBaTh OyXxrairepckue MPOBOAKHA MO OTPAKCHHIO HEMOCTaud | — (OPMHPOBAHHE OYXTalTEPCKHX MPOBOJAOK MO OTPAKEHHUIO
aKTHUBOB, BBISBIICHHBIX B XOJIc MHBCHTAPHU3AIMK, HE3aBUCUMO OT MPUYUH UX | HEJOCTaYM LICHHOCTCH, BBIIBJICHHBIC B XOJI¢ HWHBEHTApH3aIlWY,
BO3HUKHOBCHHS C II€JbI0 KOHTPOJIS Ha cuere 94 "Hemocraum u moTepu OoT | HE3aBUCHMO OT HMPUYHMH WX BO3HUKHOBECHHS C IICJBI0 KOHTPOJS Ha
MTOpYH IIeHHOCTEH"; cuete 94 "Hegocraun u MOTEpH OT IMMOPYH IIEHHOCTEH;

— ¢opMHupoBaTh OyXTaiaTepcKue IMPOBOIKK IO CIHCAaHUIO Hemoctad B | — (opMupoBaHHME OyXTalTEepCKHX TPOBOJOK IO  CIIHCAHHUIO

3aBHCHMOCTH OT MIPUYHMH WX BOZHUKHOBEHWS, HEJ0CTad B 3aBUCUMOCTH OT MPUYHH UX BOHUKHOBEHUSI.

— COCTaBJIATH aKT IO pe3yIbTaTaM WHBEHTAPH3AIHH.

K 2.5 | — npoBoauTh BHIBEPKY (DMHAHCOBBIX 00SA3aTENBCTB; — TEXHOJIOTHIO OIPEJIEIICHUS PEATbHOTO COCTOSIHUS PaCcYeTOB;

— y4YacTBOBaTh B HMHBCHTApU3alUU JICOMTOPCKOW ¥  KPEAMTOPCKOHN | — MOPSOK HWHBCHTApPH3AIlMM HEAOCTadY W TOTEPh OT IOPYHU

33JI0JDKCHHOCTH OpTaHU3alu; LIEHHOCTEI;

— TIPOBOJIUTH MHBEHTAPU3AIUIO PACUETOB; — TIOPSIIOK BBIMOJIHEHUS PaOOT MO0 MHBEHTApU3AlUHd aKTHBOB U
00513aTEIILCTB.

IIK 2.6 | — npoBoauts cbop uHOpPMAUHK O ASITEIBHOCTH OOBEKTA BHYTPEHHEro | — METOAbl cOopa HHPOpPMAIMH O JEATEIbHOCTH OOBEKTa
KOHTPOJISL TIO BBHITIOJHEHUIO TPeOOBaHU MPAaBOBOW M HOPMATHBHON 0a3bl M | BHYTPEHHETO KOHTPOJIS IO BBHIMOJHEHUIO TPeOOBAaHUH MPAaBOBOW U
BHYTPEHHHX PETIaMEHTOB. HOPMaTHBHOH 0a3bl M BHYTPEHHUX PErJIAMEHTOB.

K 2.7 | — BBINONHATH KOHTPOJBHBIE MPOLEAYPHl M WX JIOKYMEHTUPOBAHHUE, | — HPOLEAYPY COCTaBIICHHS akra o pe3ynbTaTam
TOTOBUTh ¥ O(GOPMIISATH 3aBEpIIAIONINE MaTepHabl 0 Pe3yJbTaTaM | WHBEHTAPU3AIUH.

BHYTPEHHETO KOHTPOJIS;

IIK 3.1 — OIPEeNeNATh BUIBI U MIOPAIOK HAJIOTOOOIOKEHHS, — BUWJIBI U TOPSAZOK HAIOTOOOIOKEHNUS;

— OpHUEHTUpPOBAThCS B cucTeMe HanoroB Poccuiickoit denepanuu; — cucrtemy HanoroB Poccuiickoit denepanuu;

— BBIJICJIATH DJIEMEHTHI HAJIOTO00JIOKEHHS, — 3JIEMEHTBI HaJIOT000JI0KCHHS,

— OMPEeNeISITh HICTOYHHUKY YIUIATHI HAJIOTOB, COOPOB, MOIIINH; — odopmieHre OyXraaTepCKUMH IPOBOJKAMU HAYHUCIACHUS U

— ohopMIIATh OYXTraJTePCKUMHU MPOBOJAKAMH HAYKMCIICHUS M TIEPEUMCIICHUS | EPEUUCIIEHHS CyMM HAJIOTOB U COOPOB;

CyMM HAaJIOTOB U COOPOB; — odopMieHHE OYXTaITEPCKUMH IPOBOJKAMH HAYHUCICHUS U
TepeUnCIIeHNsT CyMM cTpaxoBbiXx B3HOCOB B @DPHC Poccum m
rocy/IapCTBeHHBbIC BHEOIOKeTHBIE (oHIbL: B [leHCHOHHBIA (OHI
Poccuiickoit  ®epepauuu, @OOHI COIHUAIBHOIO CTPaXOBaHUA
Poccwmiickoit ®deneparun, DoHA 0043aT€IHHOTO MEIUIIMTHCKOTO
CTPaxOBaHUS;

— HAYHCIICHWE W TIEPEYMCIICHHE B3HOCOB HA CTpaxoOBaHHUE OT
HECYACTHBIX CIy4YacB Ha MPOU3BOJICTBE M MNPO(EeCCHOHATBHBIX
3a00J1eBaHHH.

IIK 3.2 — 3aIOJHATH IJIATEXKHbBIE TIOPYUYCHUS 10 TIEPEUHCICHUIO HAJIOTOB U COOPOB; | — MpoUEAYypY KOHTPOJIS MPOXOKIACHUS IUIATSKHBIX TIOPYUCHHIA 110




— BBIOMpaTh UIA  IIATEIKHBIX
COOTBETCTBYIOIIHE PEKBU3UTHI,

— BBIOMpATh KOJbI OFOJKETHOM
HAJIOTOB, MITPaOB U MEHH;

— IOJIb30BaThCsl OOPA3IOM 3aMOJIHEHUS ILIATEXKHBIX IOPYYCHHH 110
MEPEYMCIICHUIO HAJIOTOB, COOPOB U IMOIILJIUH;

HOpy‘IeHI/Iﬁ 10 BHJaM HaJIOroB

KJIacCCU(PUKAILIMKM I ONPEACIICHHBIX

PacueTHO-KaCCOBBIM OAHKOBCKHM OIEpAIMsIM C HCIIOJb30BaHUEM
BBIIIMCOK OaHKa.

IIK 3.3 — odopMIIATh OyXTraJTepPCKUMHU MPOBOJIKAMH HAYMCICHUE U MEPSUUCIICHUE | — HCIIOJIb30BaHUE CPEACTB BHEOOKETHBIX (DOH/IOB;
cymm 1o crpaxoBeiM B3HocaM B ®HC Poccuum M rocyiapcTBEHHBIE | — MOPSIOK 3aII0JIHCHUS IIATEIKHBIX MOPYYEHUI o
BHeOIOkeTHBIE (oHmpl: B Ilencnonnslit gonn Poccuiickoit ®enepalni, | mepedncieHHIO CTPAXOBBIX B3HOCOB BO BHEOKOIKETHBIE (POHIBI
®onx  coumaneHOro crpaxoBaHusi Poccuiickoit ®@epepauuu, DoHA
00513aTeIHHOT0 METUITTHCKOTO CTPaXOBaHHUSI.

IIK 3.4 — 3alONHATH IUIATeXHBIE TOPYYEHHS WO TEPEUYHCISHUI0 CTPaxoBBIX | — oOpasen 3aIOTHEHUS TUTATEKHBIX Mopy4YeHuit o
B3HOocoB B Ilencmonnsii Qoun Poccuiickoit ®Denepanuu, @PoHA | MEPEUHUCTICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOKETHEIE (DOHIHI;
conuanbHOro crpaxopanusi Poccuiickoii denepanyn, OoHA 0043aTENBEHOTO | — TIPOLELYPY KOHTPOJIS MPOXOKIACHHUS TUIATEKHBIX TOPYYCHHUM 1O
MEIUIUHCKOTO CTPaXOBaHUS; pacdeTHO-KacCOBbIM OaHKOBCKHM OTEpAIisiM C HCIIOIb30BaHHUEM
— opopMIIATh IUIATEXKHBIE MOpydYeHHs 1O mTpadgaM ©  TEHAM | BHITMCOK OaHKa.

BHEOIO/KETHBIX (DOHJIOB;

— 3amojHATh AaHHble craryca Iutarensiiuka, MHH nomyuartens, KIIII
noiyyarensi, HauMeHoBaHue HajoroBod wuHcnekuuu, KBK, OKATO,
OCHOBaHHS TUIATEeXa, CTPAXOBOTO TIEpHOJa, HOMepa AOKYMEHTa, IaThl
JIOKyMEHTA;

— TIOJIB30BATHCS OOpAa3IOM 3aMONHCHHS IUIATSKHBIX IMOPYYCHHHA II0
MIEPEYMCICHHIO CTPAXOBBIX B3HOCOB BO BHEOIODKETHBIC (DOH/IBI;

IIK 4.1 — WCIOJNB30BaTh  METOABl  (MHAHCOBOrO  aHanm3a  HMHGPOpPMAIUM, | — 3aKOHOJATeNnbcTBO Poccuiickoli denmepanum 0 OyXraiTepckoM
coepIKalencs B Oyxranrepckoi (dbuHaHCOBOI) OTUYETHOCTH, | y4eTe, O HaJorax M cOOpax, KOHCOJUIUPOBAHHON (HMHAHCOBOIA
yCTaHABIUBATh MIPUYUHHO-CIICJICTBEHHBIC CBSI3U W3MCHECHHM, | OTUETHOCTH, AayJUTOPCKOM JIESATEIBHOCTH, apXWBHOM [ieje, B
MPOU3OMIEANINX 32 OTYETHBIN MEPHOJ], OLIEHUBATh MOTEHIIHAIFHBIC PUCKU U | 00JacTH  COIMAIbHOTO W MEIHWIIMHCKOTO  CTPaxOBaHWA,
BO3MOYKHOCTH YKOHOMHYECKOTO CYOBEKTa B 0003PHUMOM Oy IYIIEM. IIEHCHOHHOTO 00ECIICUeHNS;

IIK 4.2 — ¢opmupoBaTh HHPOPMAIMOHHYIO 0a3y, OTPaKalOIIyI0 XOJ[ YCTpPAaHEHHs | — IpaBHJa BHECEHHUS MCIIPABICHUI B OyXTalTepPCKyI0 OTYETHOCTH
BBISIBIICHHBIX KOHTPOJIHHBIMHE MIPOIICTYPAMH HEJIOCTATKOB; B CJIy4ac BBIABIICHUS HEMPABIILHOTO OTPAKCHHS XO3SHCTBEHHBIX
— COCTaBJICHMH OyXTaJTepCKOHl OTYCTHOCTH W WCIOJb30BAHUHM €€ Jiisl | ONEparlMid.
aHaym3a ((MHAHCOBOTO COCTOSTHUS OpPTraHU3aIlHH.

IIK 4.3 — COCTaBJICHUH HAJIOTOBBIX JIEKJIApaIyii, OTICTOB IO CTPaXxOBEIM B3HOcaM | — (OpMBI HAJOTOBBIX JCKJIapaluid 10 HajmoramM Hu cOopam B

BO BHEOIKeTHBIC (DOHIBI M POPM CTATHCTUYECKOH OTYCTHOCTH, BXOISIINX
B OyXrajarepckyr OTYETHOCTb, B YCTAaHOBJICHHBIC 3aKOHOAATEIbCTBOM

6}0):[)KCT " MHCTPYKIOHHU I10 UX 3aIllOJTHCHUIO,
— ¢dopmy otueToB 1o crpaxoBbiM B3HOcaM B PHC Poccum m
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CPOKH. rOCyJapCTBEHHbIE BHEOIOKETHBIE (OHIBI M HHCTPYKIHIO 10 €€
3aIOJTHEHUIO;
— QopMy cTaTHCTHYECKOW OTYETHOCTH W HWHCTPYKLHUIO MO €e
3aI0JIHEHU 10/
IIK 4.4 — ¢QopMupoBaTh  aHaNUTUYECKUE  OTYETHI W MOPEACTaBIATh HMX | — MOPSAOK pacueTa (GUHAHCOBBIX KOA(PQUIHUEHTOB IUIA OLECHKU
3aHHTEPECOBAHHBIM MOJIL30BATEIISM; MTATEKECTTOCOOHOCTH;
— 3aKpeIBaTh  OyXrajaTepcKHe  PEerucTpbl HW  3amoiHATh  (OpMBI | — MPUHOUNBI U METOAbl OOIIEH OLEHKH JEJOBOW AKTUBHOCTU
OyXraiaTepcKoil OTYETHOCTH B YCTAHOBJICHHBIE 3aKOHOJATEIbCTBOM CPOKH; OpraHu3aluy, TEXHOJNOTHIO pacyeTa M aHanu3a (QUHAHCOBOTO
— yCTaHABIIMBATh UJICHTHYHOCTD MOKA3aTeNeH OyXralTepCKHX OTUYETOB; LUKJIA.
— OCBaMBaTh HOBBIE (POPMBI OYXTanTepcKOd OTUYETHOCTH/
IIK 4.5 — COCTaBJIATH TPOTHO3HBIE CMETHI M OFOJKETHI, IJIATEXKHbIC KAJICHAAPH, | — OCHOBBI (UHAHCOBOTO  MCHEKMCHTA, METO/INYECKUE
KaccoBBI€ IUIaHBI, 00eCIIeYnBaTh COCTaBIeHNE (DMHAHCOBOHM YacTH OM3HEC- | JOKyMEHTHI O (MHAHCOBOMY aHAIN3y, METOIMYECKHE TOKYMEHTBI
TUIAHOB, PAcyeTOB IO MPHUBJICUCHHIO KPEAWTOB W 3aliMOB, MPOCHEKTOB | MO OFOHKETUPOBAHUIO M YIIPABICHUIO ICHEKHBIMHU MOTOKAMHU.
OMHUCCHUH IICHHBIX OyMar 3KOHOMHUYECKOTO CyOBheKTa/
IIK 4.6 — COCTaBJIATh OYXTaJNTEPCKYIO0 OTYETHOCTh M MCIIOJIb30BaTh €€ JUIs aHalu3a | — MpOLeAypbl aHaluu3a YPOBHS M AWHAMHKH (DUHAHCOBBIX
(PMHAHCOBOTO COCTOSHHSI OpraHU3allNy; Pe3yABTATOB MO TOKA3aTEISIM OTYETHOCTH;
— COCTaBJIATh HAJOTOBBIC JCKIAPAIMH, OTYEThI MO CTPAXOBBIM B3HOCAM BO | — MPOIEAYPHI aHAN3a BIUSHUS (HAKTOPOB HA TPUOBLITH.
BHEOI/KETHBIC (DOHIBI U (OPMBI CTATHCTHUYECKONH OTYETHOCTH, BXOJSIINC
B OyXrajTepckyr0 OTYETHOCTb, B YCTAHOBJCHHBIC 3aKOHOJATEIbCTBOM
CPOKH;
— 3aKphIBaTh  OyXTrajnTepcKHe  PEerHCTPBl W 3amoiHATh  (POpMBI
OyXranTepcKoi OTUETHOCTH B YCTAHOBJICHHBIE 3aKOHOJATEIbCTBOM CPOKH/
IIK 4.7 — COCTaBNATh  Oyxrantepckyro  ((puHAHCOBYIO)  OTYETHOCTh MO | — MEXKIYHApOJIHBIE CTaHAAPTH puHAHCOBOH oTyeTHOCTH (MCDO)

MeskayHapOaHbIM CTaHAapTaM (PUHAHCOBOW OTYETHOCTH/

u Jlupextussl EBponeiickoro Coo0riecTBa 0 KOHCOIHAUPOBAHHOM
OTYETHOCTH.

11




2. CTPYKTYPA U COJEPKAHUE YYEBHOM JUCIUILIAHBI

2.1. O6bem y4eOHOI TMCHUTINHBI U BUABI y4eOHOH padoThl

Bun yuyeoHoii padoThl

O0BLeM yacosB
O0YHOI'0 OTIEJIeHHUS

O0BLeM yacosB
O0YHOI'0 OTIEJIeHHUS

O0bem 00pa3oBaTeIbLHOI MPOrpaMMbl Y4eOHO

100 100
AUCHUTIHHBI
O0beM padoThl 00y4aIOIIMXCSI BO B3AUMO/IEIICTBUH € 74 16
npenojaBaTeieM
B TOM YHCIIE:
TEOPETHYECKOE 00yUCHNE 20 4
[IPaKTUYECKUE 3aHATHS 54 12
CamocmosmenvHas paboma 14 72
Koncyabranumn 2 2
IIpoMe:xyTouHas aTTecTalusB (popMe IK3aMeHa 10 10




2.2. TemaTH4yeckuii IVIAH U coepKaHue Y4eOHON TMCIUTIHHBI

HaumeHnoBanue pasznenos u Conep:xanue yueOHOro Mmatepuaja 1 GopMbl OpraHU3anMM JeATeIbHOCTH O0bem Koasb!
TeM o0y4arommxcst B Yacax KOMIeTeHIIui,
¢popmuposanuio
KOTOPBIX
crnoco4cTByeT
3JeMeHT
NPOrpaMmbl
1 2 3
Pa3gen 1. IlpumMeHenne HHPOPMANMOHHBIX TEXHOJIOTHI B IKOHOMHUKe. 18
Tema 1.1. IlousiTue u Conep:xkanue yued0HOro MaTepuaja 10 OK 01, OK 02,
CYIIHOCTL HH(POPMAUHOHHBIX | [loHsTHE, KiIacCU(HKAILHSL, OCHOBHBIC PUHIIUITBI, METO/IbI M CBOICTBA OK 03, OK 05,
TEXHOJIOTHH WH(POPMAIMOHHBIX TEXHOJIOTHH. OK 09, OK10,
OK11
Tema 1.2. Texunueckoe u ITonsTue ImporpaMMHOIro 06eCHe‘IeHI/IH. CpaBHHTeJ’IBHafI XapaKTCpUCTHKa
UCTONB3yeMbIX miathopM. CTpykTypa 0a30BOr0 IMPOTrpaMMHOT0 00CCIICUCHUS. 6
NpOrpaMMHoOe odecnedeHue .
T Krnaccudukanms 1 0OCHOBHBIE XapaKTEPUCTUKHU OTEPALOHHON CHCTEMBI.
Ocob6ennoctu nHTEpdEtica oneparmoHHoi cucTeMbl. [IporpaMMbr — YTHIINTEI.
Krnaccudukanms u HarpaBiIeHUs NCTIONB30BAHUS TPUKIIAJHOTO POTrPaMMHOTO
oOecrieueHnst IS PeIIeHHs NPUKIJIAAHBIX 33/1a4, TIEPCICKTUBBI €T0 Pa3BUTHS.
B ToM unciie, MPaKTHYECKHX 3aHATHH
KoHTponbHbIi TecT. AHAIN3 MH(GOPMAIMOHHBIX TEXHOJIOTHH, IPUMEHSIEMBIX B 2
OaHKOBCKOM JEATEIHLHOCTH.
CamocTosiTe1bHasi padoTa
[TpuHOMTIB! KITaCCUPUKAIIHA KOMITBIOTEPOB.
ApPXHUTEKTYpa MePCOHAIFHOTO KOMITBIOTEPA.
OCHOBHBIE XapaKTEPUCTHKH CUCTEMHBIX OJIOKOB U MOHUTOPOB. 4
Kraccudukanms neyararommx ycTpoicTs.
CoctaB mepudepuilHBIX YCTPOMCTB: CKaHEPHI, KOIMPHI, SJIEKTPOHHBIE
TJIQHIICTHI, Be6-KaMepBI HT.O.
Tema 1.3. Uutepdeiic OC Coaep:kanue y4ed0HOro MaTepuaja 8 OK 01, OK 02,
Windows. ®aiijioBas Ucnons3oBanne Windows, Kak €OMHOrO TIpaHUEcKOro IIPOrpaMMHOTO OK 03, OK 05, OK
cucrema. Komneiorepusbie unrepdeiica aust mporpamm. Paznnunsie Bepcun Windows n ux 0COOEHHOCTH. 04, OK 09, OK10,
BHPYChl. AHTHBHPYCHBIE Wurepdeiic OC Windows. Pabounii cton. CriocoObl 3amycka mporpamMMm B 4 OK11
NPOrpaMMbl Windows. ®aitioBasi cucrema: nporpammsl Moit komnbiorep u IIpoBoaHUK.
Co3nanue, nepemerieHue, yaieHue Ianok, Gpaiiios, sipJbIKOB.
B ToM yucie, NpaKTHYECKUX 3aHATHI 2

Untepdeiic OC Windows. Daiinosas cuctema. CTanmapTHBIE IPOTPaMMHEIE
cpencrsa
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CamocrosiTeJibHasi paboTa

[MoHsTHE KOMITBIOTEPHOTO BUPYCA, 3aLIUThl HHPOPMAIMK 1 UHYOPMALIMOHHO
6e3omacHocTu. [IpuHIMIBL 1 CIOCOOBI 3aIUTHI HH(pOpMaLUK B
HH(POPMAIMOHHBIX CHCTEMAX.

XapakTepucTuka yrpo3 0e30macHOCTH HH(POPMALUU U UX UCTOYHUKOB.

Meronp! obecrieueHust HHGOPMALMOHHOH 6€3011acHOCTH.

[MpuHOMIBL 3aKTH HHOPMAIMK OT HECAHKIMOHUPOBAHHOTO JIOCTYIIA.
[TpaBoBoe oOecneueHne npuMeHeHHs HHHOPMALMOHHBIX TEXHOJIOTHH U 3alUThI
nHOopMaIUH

Pa3nen 2. TexHosioruu co3ianus ¥ npeodopazoBaHusi HHPOPMAIMOHHBIX 00HEKTOB

48

Tema 2.1.
cOo3JaHusA

TexHosornu
" 00padoTKu

TeKCTOBOI HHGOpMALHUH

Conep:kaHue y4eOHOro MaTepuaJa:

20

®dopmarnpoBaHue CUMBOJIOB U ab3areB. CIIUCKH: MapKUPOBAHHEIE,
HYMEpOBaHHbIE, MHOTOYPOBHEBbIE. ABTOMaTHYECKOE CO31aHHE CITUCKOB.
Co3zaHue 1 onmucaHie HOBBIX CTHIIEH CITHCKOB, (POPMaTHPOBAHKUE CO3/IaHHBIX
crmckoB. Co3manne n ohopMIIeHHE Ta3eTHRIX KOJIOHOK. O opMIIeHIEe KOIOHOK
TEKCTa C OMOILBIO Ta0yJISAIUH

Crioco05! co3anms TabmuL, npeodpa3zoBaHie TeKeTa B TaOmuubl. KoHCTpyKTOp:
cTiii oopmiteHre Tabnui. Maket: noOaBiieHue U yaneHne GparMeHTOB
TaOJIMIBI, PACHIONIOKEHHE U HAaIlpaBJIEHHE TEKCTa

Hywmepanus ctpaHul, KOJIOHTHTYJIBI, Pa3pbIBbl CTpaHHULL, pa3nenoB. CtuieBoe
oopmMIiIeHHE 3ar0JIOBKOB, peakTupoBaHue cTuiieil. Cozganue u
PEIaKTHPOBAHHIE aBTOCOOMPAEMOTr0 OIIaBICHHS

20

B ToM yuciie, NpaKTHYECKUX 3aHATHIA

®dopmarupoBaHne CHMBOJOB © aO3ameB. Cozmanme ©  opopMIICHHE
MapKHPOBAHHBIX, HYMEPOBAHHBIX M MHOTOYPOBHEBBIX CITHCKOB.
®dopmarupoBaHHe TEKCTa C HUCHONb3oBaHWMeM crwied. Co3gaHue U
pEeaKTUPOBAHKUE AaBTOCOOMPACMOT0 OrJIaBIeHus. [ MIIepCChUIKY.
®dopmaTtupoBaHue CTPAHHUIL (KOJOHTHUTYJIIBI, KOJIOHKH, CHOCKH).

Coznanue 1 oopMIIeHHE TAOJIHUII.

Bcragka u opopmiieHre Gopmy.

Co3nanue u 0hOpMIICHHE CIOKHOTO JOKYMEHTA.

CrusiHue TOKYMEHTOB.

14

KonTpoasnas padora.

OK 01, OK 02,
OKO03, OK 05,
OK 09, OK10,
OK11

IK 1.1, TIK 1.3,
IK 2.1

Tema 2.2. Texnosoruu
00padoTKU YMCIOBOM

UH(pOpMaLUHU

Coaepixanue yueOHOro MaTepuasa

22

DOKOHOMHYECKHE pacueThl M aHaIn3 (UHAHCOBOTO COCTOSHHMS INPEAIIPUSTHSL
Opranuzanus pacueToB B TabauunoMm nporeccope MSExcel. OTHocuTeNnbHAS U
abcourroTHas afpecanys B TabnmuaHoM mporeccope MSExcel.

Ces3annble Tabnumbl. PacyeT mpoMeXyTouHBIX HTOroB B Tabmmmax MSExcel.
[TonOop mapamerpa. Opranuzanusi oopaTHoro pacuera. Cssizu Mexay daitmamu

22

OK 01, OK 02,
OK 03, OK 05,
OK 09, OK10,
OKl11

IK 1.1, TIK 1.3,
TK 2.1
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n koHcommmamus naHaeix B MSExcel. Hakornenue cpencTs m MHBECTHPOBAHUE
npoektoB B MSExcel. Vcnionb3oBaHue 31€KTPOHHBIX TAOHIL 1T (PHHAHCOBBIX
1 SKOHOMHYECKUX pacdeToB. Mcronp30Banme CrienaIn3upoOBaHHBIX IPOTPaMM
JUIS aHaTM3a (PUHAHCOBOT'O COCTOSTHUSI OPTaHU3aIHH

B Tom umnciie, IpaKTHYECKUX 3aHATHI

OTHOCHUTENbHAS U a0CONIOTHAS ajpecaliusi B TabaumaHoM nporeccope MSExcel.
Criucku. Mcnonb3oBanue QyHKIUE Uit aBTOMaTH3alMK PabOThI CO CIHMCKAMH.
ABTOGUIBTPHI U paCUIMPEHHBIE QUITBTPBI.

Cognble Tabnwmbl. PacdeT mpoMexxyToOUHBIX UTOTOB B Tabmmmax MSExcel

MSEXSEL B pacueTHBIX omeparusax 6aHka. 16

Pemenne 3anay nporuo3npoBanus: pyHKINH, JIMHAN TPEH/A.

Perenue 3amaq ontumu3anuy: nog0op mapameTpa, IOUCK pelIeHus.

Hcnonb3oBaHue SJIEKTPOHHBIX TaOMMI[ Uit (PUHAHCOBBIX M DKOHOMHUYECKHX

pacueToB.

Cesi3u Mex1y GaiiaMu U KoHconuaalus naHubix B MSExcel.

KonTpoasnas pabora 2
Tema 2.3. TexHosoruu Conep:xkanue yued0HOro MaTepuaja 6 OK 01, OK 02,
co3JaHus 1 00padoTKH Kommbrorepnass rpaduka, ee BuAbl. MyJnbTUMEAWHHBIE  IPOTPaMMBI. OK 03, OK 04, OK
rpajpuyeckoi uHpopmManuu Ha3naueHne 1 OCHOBHBIE BO3MOXKHOCTU IPOrPaMMBbI [IOATOTOBKH MPE3EHTALMMA 6 05, OK 09, OK10,

MSPowerPoint. OcHOBHBIC TpeOOBaHHUS K JACTOBBIM MTPE3CHTAIUIM OKl11

B ToM yuciie, NIpaKTHYECKUX 3aHATHIl IIK 1.1, I1IK 1.3,

- ~ - 4

Co3aHre MyTbTHMEMHHBIX Npe3erTanuii 8 MSPowerPoint. IK 2.1
Pa3nen 3. TejlekOMMYHHKAIIHOHHBIE TEXHOJIOTHH 16
Tema 3.1. IIpeacraBiienus o Conep:xkanue yueOHOro MaTepuaja 7 OK 01, OK 02,
TeXHHYECKHX U MHTepHeT-TeXHOIOTUH. CnocoObl M CKOPOCTHBIE  XapaKTEPHCTHKH OK 03, OK 04, OK
NMPOrpPaMMHBIX CPeCcTBax MOKJIOUeHHs, mpoBaizep. Ilouck wuHbOpMANMK ¢  HCIOJIH30BAHUEM 05, OK 09, OK10,
TeJ1eKOMMYHUKALMOHHBIX koMIbroTepa. IIporpaMMHBIE TOUMCKOBBIE CepBUCHL. MConb30BaHUE KIIFOUEBBIX OKl11
TexHoJoruii. Bozmo:kHoCTH 108, ¢pa3 g noucka naGopmanun. KomOunanuu yciaosus nmoucka. Ilepenada 4 IK 1.1, 1K 1.3,
ceresoro IO pust uHdopmManuu Mexay KommbloTepamu. I[IpoBogHass M OecrpoBOIHAS CBSI3b. MK 2.1
OPraHM3alMM KOJUIEKTHBHOM | MeTo/bl co3/aHus W CONpPOBOXACHUs caiita. ColuanbHbIe CETH. DTUYECKHUE
AesITeJIbHOCTH B IJI00AJbHBIX | HOpMBI KOMMYHHKanuii B Mnteprere. MuTepHer-KypHans 1 CMU.
U JIOKAJIBHBIX B ToM unciie, TPaKTHYEeCKHUX 3aHATHI
KOMIbHTEPHBIX CETAX. Pabota ¢ mouckoBeIME cucTeMamu. Pabora ¢ anekTponHO# mouroit. Co3mganue

caiiTa-BU3UTKH CpEJICTBaMH OHJIalH-penaktopa. Mcmonb30BaHHE CEPBUCOB 2

GoogleDocs aist coBMecTHOH paboThl ¢ JOKYMEHTaMU

CamocrosiTenbHast padoTa 3

Bpayszep. [Ipumepsl paboOThl ¢ HHTEPHET-MAra3uHOM, HHTEPHET-TYParecHTCTBOM,
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MHTEPHET-OUOIMOTEKOM 1 TIp.

ITouckossie cuctemsl. [IpuMep moncka HHPOPMAITUN HA TOCYAaPCTBEHHBIX
o0pazoBaTenbHBIX nmopTanax. OcymiecTBIeHHE TOMCKa HH(POPMAIIN HITH
WHPOPMALIMOHHOTO 00BEKTA B TEKCTE, (PaIOBBIX CTPYKTypax, 0a3ax JaHHBIX,
cetu MHTepHeT. PopMHUpOBAaHUE aApPECHON KHUTH.

Tema 3.2. IlonsiTHe N Copep:xanue yue0HOT0 MaTepHuaJia: OK 01, OK 02,
CYIHOCTL HH(pOPMAUHOHHLIX | [IpuMeHeHre NHOOPMAIMOHHBIX TEXHOJIOTHI B OaHKOBCKOM JIESITENbHOCTH. OK 03, OK 05,
cucreM. [lpumeprl ceTeBBIX ABTOMaTu3MpoBaHHbIe paboune mecta. CriocoObl 00paboTKU, XpaHEeHUs, OK 09, OK10,
HC pas pa3anaHbIX nepeadn u HakorwieHus naHdopmarm. Onepannn 00paboTKH HHOPMAIIHH. K 1.1, [IK 1.3,
HanpasBJIeHMit Krnaccudukanus u coctaB mHGOPMAIMOHHEIX cucTeM. [IoHsTHE KauecTBa MK 2.1
npodeccHoHATbHON nH(OPMAMOHHBIX IporieccoB. JKU3HEHHBIH UK HHYOPMAIIMOHHBIX CHCTEM.
AesiTeJIbHOCTH. CripaBOYHO-IIPABOBBIE CHCTEMBI.

B ToM umciie, MpaKTHYECKUX 3aHATHI

Pa6ora B CIIC «KoncynsranT Ilmocy.

Pa6ora B CIIC «KoncynpranT [Lmocy.

CamocrosiTeJibHasi paboTa

CerteBble MH()OPMALIMOHHBIE CUCTEMBI JJIsl PA3JIMYHBIX HAIPaBICHUH

npodeccHOHANBHOM NeITENFHOCTH (CHCTEMBI JJICKTPOHHBIX OMIICTOB,

0aHKOBCKUX PacueToB, PErHCTPALUU aBTOTPAHCIIOPTA, JIEKTPOHHOTO

TOJIOCOBAHUSI, CHCTEMBI MEJUIIMHCKOTO CTPaXxOBaHMUs, JUCTAHI[HIOHHOTO

00yYeHHS U TECTHPOBAHMSI, CETEBBIX KOHGEpeHIUH U GOpyMOB U TIp.)
Paznes 4. UHpopManuoHHbIE CHCTEMbI ABTOMATH3ALMH OYXTaJITePCKOro yyera.
Tema 4.1 TexnoJiorus Conep:xanue yueOHOI0 MaTepuaJia OK 01, OK 02,

PadoThl ¢ IPOrpaMMHBIM
obecneyeHHEM
aBTOMATH3ALHH
OyXrajaTepckoro yuyera.

nmomMouip, pa60Ta C Z[OKyMeHTaHPIeﬁ.

WHPOPMALMOHHON 0a3Hl.

crucTeMbl. PaboTa B OJIL30BaTEILCKOM PEKUME.

OcHOBHBIE (DYHKIMH, PEKHMBI W TIpaBWwia padoOTBl ¢ OyXraaTepcKoi
nporpammoi. Hacrpoiika Oyxranarepckoil mporpammbl Ha yudeT. KoHTekcTHas

OcHOBHBIC  TIpaBWia  obecredeHHs  MHPOPMAIMOHHOW  Oe30macHOCTH
OyXrajTepckoro mporpaMMHOro komiuiekca. CoxpaHeHHE M BOCCTaHOBJICHHUE

OcHoBHBIE BO3MOXHOCTH Tmporpammbel 1C: Byxramrepus. Ilepserii 3amyck

B Tom umnciie, IPaKTHYECKUX 3aHATHI

3HakoMcTBO ¢ uHTepdeiicom nporpammbl 1C:Ipennpusitue. Pabora co
CIpaBOYHUKAMH, JOKyMEHTaMH, JKypHaIaMH

BBox cBenenuit 06 opraHu3aIim, BBOI OCTaTKOB 1o cueTam. OdopmieHne
KypHasa (GaKTOB XO3SHCTBEHHO KNU3HH Ha OCHOBAaHUH HEPBUYHBIX
nokyMeHTOB. Omnpenienenne pUHAHCOBBIX PE3YJIBTATOB ACATEIBHOCTH
AKOHOMHYECKOT0 cyObekTa. [TonroToBka Oyxranrepckuii (QruHAHCOBON) H

HaJIOTOBOW OTYETHOCTH. COXpaHeHI/Ie 1 BOCCTAHOBJIEHHE 0a3bl JAHHBIX.

OK 03, OK 04, OK
05, OK 09, OK10,
OK11
MK 1.1- 1.4,
TK 2.1-2.7,
TK 3.1-3.4,
TK 4.1-4.7
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Koncynprammm 2
OK3aMeH 10
Bcero: 100
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3. YCJIOBUSI PEAJIM3AIIMU ITPOTPAMMbBI YYEFHOM JUCIUITJIMHBI
3.1. lns peanzaiiuy NporpaMmbl y4eOHON AUCHUILTMHBI JOJKHBI ObITh IPEAYCMOTPEHBI CIEIYIOIIUE CIIEIMAIbHbIC TOMEICHHS
VYuebHas aboparopusi HHGOPMAIMOHHBIX TEXHOJIOTHN B MPOGECCHOHATBHOM JEATEIbHOCTH, OCHAIIEHHAss B COOTBETCTBUU ¢ 1.6.1.2.1
[TpumepHoii mporpammsl 1o crnenuanbHocTH 38.02.01 DxoHOMMKA U OyXranTepcKuil yder (110 OTpacism).
OOGopynoBaHue KOMITBIOTEPHOTO KJlacca:
a) TEXHMYECKOe 00ecrieueHue
- CoBpeMeHHbIE IEPCOHANIbHBIE KOMITbIOTEPHI;
- JIokanbHas CeTh C BBIXOOM B IN100ajbHYI0 ceTh HTEpHET.
0) mporpamMMHOE oOecIiedeHue
- Onepanuronnas cucrema WindowsXP u Bbite
- MSOftice 2016 u BbI1IIE
- 1C:Ilpeanpustue 8
- IMIIEH3UOHHOE aHTUBHPYCHOE IPOrPaMMHOE 00ECIIEUEHHUE;
- TMLIEH3MOHHOE CIEIMAIU3UPOBAHHOE ITPOrpaMMHOE 00eCIIeueHHe;
- MyJIbTUMETUATIPOEKTOP.

3.2. UudopmanuonHoe odecnevyeHne peajqn3anun NporpaMmmbl
Jns peanuzanuu nporpaMmMbl OMOIMOTEUHBIH (OHA 00pa30BaTENILHON OpraHU3allMy JTOJKEH UMETh [1e4aTHBIC W/HIIH 3JIEKTPOHHBIE 00pa3oBaTebHbIC 1
WH(QOPMAIOHHBIE PECYPCHI, PEKOMEHYEMBIX JIsl HCIIOJIB30BaHUsI B 00pa30BaTeIbHOM Mpoliecce

3.2.1. [TeyaTHble U3aHNUA

OcHoBHasi IuTEpaTypa

1.Ky3nenos, I1.Y. Uadopmarnka u wHGOPMAIIMOHHBIE TEXHOJIOTHU B NpodeccroHanbHOl aestenbHocTH : yueOHuk / Kysnemos I1.Y. —
Mockaa : FOctummst, 2018. — 214 c. — ISBN 978-5-4365-2649-2. — URL: https://book.ru/book/933729

2. ®duwmmonoBa, E.B. MndopmaTuka u nHpopManmoHHbIE TEXHOJIOTUH B MPOGHEeCCUOHATBHOMN AeATENBHOCTH : yueOHHuK / @unrmonosa E.B.
— Mocksa : FOctunus, 2021. — 213 c¢. — ISBN 978-5-406-08194-5. — URL.: https://book.ru/book/939367

JonoaHuTeIbHAS JTUTEPATypa

1.T'aBpunos, M. B. HMudopmaruka 1 nHpOpMAIIMOHHbIE TEXHOJIOTHH : yUYeOHUK I cpepHero npodeccuonansHoro odbpasosanus / M. B.
I"aBpwiios, B. A. KimumoB. — 4-¢ u3zg., nepepad. u gom. — Mocksa :FOpaiit, 2020. — 383 c. — (IIpodeccuonansroe oopazopanue). — ISBN 978-5-534-
03051-8. — Tekcrt : anexTponHbIid. — URL: https://urait.ru/bcode/449286

2.ndopmarmonnsie TexHOJIOTHH : yueOHoe mocobue / JI. I'. T'arapuna, f. O. Temnosa, E. JI. PymsuaneBa, A. M. baun / nox pexn. JI. T
INarapunoii. — MockBa : ®OPYM : UHOPA-M, 2019. — 320 c. — (Ilpodeccuonansuoe odpazoBanue). — ISBN 978-5-8199-0608-8. — Tekcr :
anekTpoHHbiid. — URL: https://znanium.com/catalog/product/1018534
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3.Nudpopmanonnsie TexHosorud B 2 T. Tom 1 : y4eOHUK 1 cpegHero mpodeccuoHanbHoro obpaszoBanus / B. B. Tpodumos, O. IL
Unwuna, B. U. Kuses, E. B. Tpodumona ; mox pemakuuerr B. B. Tpodumosa. — Mocksa :FOpaiit, 2020. — 238 c¢. — (Ilpodeccuonansrnoe
obpazoBanue). — ISBN 978-5-534-03964-1. — Tekct : anexkrponHsiid. — URL: https://urait.ru/bcode/451183

4. Uadopmarmonnsie TexHoJoTHH B 2 T. ToM 2 : yueOHUK sl cpeaHero npodeccuoHaibHoro oopazoanusi / B. B. Tpodumos, O. II.
Wnbuna, B. . Kuses, E. B. Tpodumona ; orBercTBeHHbIi penakrop B. B. Tpodumos. — nepepab. u non. — Mocksa : FOpaiit, 2020. — 390 c. —
(ITpodeccuonanbuoe odpazosanue). — ISBN 978-5-534-03966-5. — Tekcr : anexkrponnsiid. — URL: https://urait.ru/bcode/451184

5.Kynpusino, JI. B. HWHudpopmanmonHoe obecrieueHue npodecCHOHAIBHOW JesITEeNbHOCTH : YYEOHUK M TMPaKTHKYM MJIsi CPEIHEro
npodeccuonanbHoro oopazosanus / [{. B. KynpusinoB. -Mocksa :Opaiit, 2020. — 255 c. — (IIpodeccnonanproe oopazoanue). — ISBN 978-5-534-
00973-6. — Tekcrt : anexTpoHHbI. — URL: https://urait.ru/bcode/451935

6.1lapteika, T. JI. BeruucnurensHas texnuka : yaeOnoe mocodbue / T.JI. Ilapteika, .M. Tlomos. — 3-e u3n., mepepad. u gomn. — Mockga :
®OPYM : UH®PA-M, 2020. — 445 c. : ui. — (Cpennee npodeccuonansHoe oodpazopanue). — ISBN 978-5-00091-510-3. — TekcT : 37eKTPOHHBINA. —
URL: https://znanium.com/catalog/product/1060368

7.11notaukoBa, H. I'. Undopmaruka u napopmaiioHHo-koMMyHHKanoHHble TexHonoruu (MKT) : yueGHoe nmocobue / H. I'. IInoTHukoBa.
— MockBa : PUOP : UH®PA-M, 2021. — 124 c¢. — (Cpemnee mpodeccuoHanbHoe oOpazoBanue). — ISBN 978-5-369-01308-3. — Tekcr :
anekTpoHHbIN. — URL: https://znanium.com/catalog/product/1229451 .

8.Cepreena, U. U. Uudopmatuka : yueOnuk / .W. Cepreesa, A.A. My3anesckasi, H.B. Tapacoa. — 2-e¢ u3zz., nmepepad. u gomn. — Mocksa :
OOPYM : UHOPA-M, 2020. — 384 c. — (Cpennee npodeccuonanbaoe oopazoBanue). — [ISBN 978-5-8199-0775-7. — Tekct : anextponHbId. — URL:
https://znanium.com/catalog/product/1083063

3.2.2. DneKTpOHHbIE U3aHUs (3J1eKTPOHHbIE pecypchl)

1. http://www.consultant.ru. - CipaBouHo-npaBoBasi cucrema «Koncynprant [Tmroc»

2. http://www.garant.ru - CnpaBouHO-TipaBoBasi cuctema «[ apanTy.

3. http://www.minfin.ru. — Odunmansaslii calT Munucrepctsa ¢punancoB Poccuiickoit denepanun
4. http://www.nalog.ru. - Odunmanbueiii calT @enepanbHON HaJIOTOBON CITYKObI
5.http://znanium.com — D7IEKTPOHHO-OMOIMOTEYHAs CUCTEMA Znanium.com

6. http://www.urait.ru — snextposHas 6uGnroTeka n3nareascrsa FOPAUT

7. https://edu. 1 cfresh.com/ - 1C:IIpeanpustue 8 uepe3 MurepHeT" s YueOHBIX 3aBeIeHUI
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https://edu.1cfresh.com/
http://www.urait.ru/
http://znanium.com/
http://www.nalog.ru/
http://www.minfin.ru/
http://www.garant.ru/
http://www.consultant.ru/
https://znanium.com/catalog/product/1083063

4. KOHTPOJIb M1 OLIEHKA PE3YJIbTATOB OCBOEHUSI YYEBHOM JUCIIATIIAHBI

Pe3yabTarhl 00yueHust

Kpurepuu oneHku

MeToabl OLIEHKH

YcBoeHHBIE 3HAHUA:

aKTyaJbHBIA NPO(ECCHOHATBHBIA U COLHAIBHBII KOHTEKCT, B KOTOPOM NPHXOAUTCS paboTaTh M
JKHTB;

OCHOBHBIE HCTOYHHKH HMH(OpMAMd W Pecypchl
npodecCHOHATEHOM H/WIJIH COI[HAaIbHOM KOHTEKCTE;
ANTOPUTMBI BBITIOHEHHSI Pa0OT B MPOGECCHOHATEHON M CMEKHBIX 00JIACTSIX;
METOIBI PabOTHI B TpoecCHOHATBHON U CMEKHBIX chepax;

CTPYKTypY ILIaHA 7 PELICHUA 3a1a4;

MOPSZIOK OLIGHKHU PE3yJIbTaTOB PeLICHUs 33124 NPo()eCCHOHATBHOMN IS TENbHOCTH.

JUIS  pelieHuss 3ama4y W npolieM B

OCHOBHBIC METOABI W CpeACTBa cOopa, oOpabOTKHM, XpaHCHHs, TNepeaayd ¥ HaKOIUICHHS

nH(OpMaITIH;
TEXHOJIOTHIO MToKcKa nH(popMauu B cetd HTepHET;
HOMEHKJIaTypa HWH(GOPMAIIMOHHBIX  HCTOYHHWKOB, TPUMEHSEMBIX B  TIPOECCHOHAILHOM

JIeSITeTbHOCTH; TIPUEMBI CTPYKTYPHPOBAHHS WH(OPMAIIHIH;
dbopMaT ohopMIICHHUS PE3yNIBTATOB MOMCKA HH()OPMAITHH.

coJiepKaHNe aKTyaJlbHOM HOPMaTHUBHO-TIPABOBOH JOKYMEHTALINY;
COBpeMEHHas Hay4Hasi 1 IpoQecCHoHaTbHas TEPMUHOJIOTHS;
BO3MOJKHBIE TPAEKTOPUHU MPOPECCHOHATFHOTO Pa3BUTHL U caM000pa30BaHNSI.

TICHXOJIOTHUYCCKHNE OCHOBBI JCATCIBHOCTH KOJIJICKTUBA, IICHXOJIOTHYCCKUEC 0COOCHHOCTH JIMYHOCTH,
OCHOBBbI HpOCKTHOﬁ JACATCIIBHOCTH.

0COOEHHOCTH COLMAIBHOTO U KYJIbTYPHOTO KOHTEKCTA,;
npaBuia ohopMIICHHS JOKYMEHTOB M IOCTPOCHUS YCTHBIX COOOLICHUH.

Ha3HA4YCHHUEC, COCTaB, OCHOBHBIC XapaKTCPUCTUKU OpFaHH3aHHOHHOﬁ n KOMHI)IOTepHOI‘/'I TCXHHUKH,
OCHOBHBIC KOMIIOHCHTBI KOMIIBIOTCPHBIX CCTeﬁ, MIPUHIUAIIBI IMaKeTHOM nepeaaun JaHHbIX,
OpraHU3alu0 MEKCETEBOIO B3aPIMO,Z[efICTBPI5[;

Ha3HAYCHHUC U TPUHOUIIBI HMCHOJB30BAHUA CHUCTEMHOIO W IMPHUKIAAHOIO0 IIPOrpaMMHOI0

obecreueHus;

MPUHITAITET 3AIMUTH HKHOOPMAIMH OT HECAHKIIMOHHPOBAHHOTO JIOCTYIIA;

[IPaBOBEIE  ACIIEKTHl  MCIOJIB30BAaHMS HH(MOPMAIMOHHBIX TEXHOJIOTHHA W MPOTPaMMHOIO
obecrieueHus;

OCHOBHBIE IOHSITHS aBTOMATU3UPOBAaHHOH 00padOTKH HH(POPMAaLIUH;
HalpapJICHUs aBTOMAaTU3aMK OaHKOBCKOH JIESITETIbHOCTH;

- YPOBEHb OCBOEHHUSI y4eOHOro
MaTepuana;

- yMeHue HCIIONB30BATh
TEOPETHYECKHE 3HAHUA U
[IPaKTUYECKUE  yMEHUS  IIpHU

BBIMOJHEHUH MPOPECCHOHATBHBIX
3a1ad4;

- YpOBEHb CPOPMHUPOBAHHOCTH
0OIINX KOMIIETESHITUH.

- Brmonnenue
MPAKTHYECKUX
paboT

- BueaynuropHas
CaMOCTOATCIbHAA
pabora

- IIpomexyrouHas
arTecTanys
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Ha3HAYCHHUC MPUHIUIILI OpraHru3aliui U SKCILTyaTallun 0AHKOBCKMX I/IH(i)OpMaHI/IOHHI)IX CHUCTEM,
OCHOBHBIC YI'PO3bI U MCTObI obecneucHus PIH(bOpMaLIPIOHHOﬁ 0E30IMaCHOCTH.

MPaBWJIa OCTPOCHHUS TIPOCTHIX M CIIOKHBIX MPEATOKECHUI Ha MPO(ECCUOHATBHBIC TEMBI;

OCHOBHBIE 00IIICYOTPEOUTENbHBIC TJ1aroJibl (OBITOBAs U MPOQeCcCHOHANIbHAS JICKCUKA);
JICKCUYECKU MHHUMYM, OTHOCSIIMICS K OINUCAHHIO TMPEIMETOB, CPEJICTB M MPOIECCOB

npodeCcCHOHANLHON IeATETHbHOCTH; OCOOCHHOCTH MTPOM3HOIICHHSI;

MPaBWJIa YTCHUS TEKCTOB MPOQEeCCHOHALHON HANIPABICHHOCTH.

OCHOBBI HpeI[HpHHPIMaTeJILCKOﬁ JACATCIBbHOCTH,
OCHOBBI (PMHAHCOBOH IPaMOTHOCTH;

MpaBUIa pa3paboTKu OM3HEC-TIIAHOB;

MOPSIIOK BBICTPAWBaHUS MPE3CHTAIUM;
KpPEJAUTHBIC 0AHKOBCKHE POYKTBI

OcBoeHHBbIE YMEHHSA:

pacro3HaBaTh 334y WIK PpooIeMy B IPpo(ecCHOHAIBHOM HIIH COLMATBHOM KOHTEKCTE;
AQHAIN3UPOBATH 33/1a4y WU NPOOIEMY U BBIACIATH €€ COCTaBHBIC YaCTH;

OTIPENEIsATh STAlbl PELICHHUS 3a/1a4u;

BBIABIATH M 3(PQPEeKTUBHO HCKaTh HH(POpMAIMIO, HEOOXOIUMYIO Ul PEIICHMs 3aladd W/WIn
MpOoOIIEMBI;

COCTaBUTH TIAH JICHCTBUS; ONPEAEeTUTh HEOOXOIUMBIE PECYPCHI;

BJIaJETh aKTyaJIbHBIMH METOAaMHU paboThl B MPOPECCHOHATIBHON U CMEXHBIX cepax;

peann3oBaTh COCTABJICHHBIM IUIaH; OIEHMBATh pPE3yJbTAaT W IIOCIEACTBHS CBOMX JCHCTBHI
(caMOCTOSITENTPHO WU C TIOMOIIbIO HACTABHUKA).

OTIPENIeIATh 3a/Jauu [T IOUCKa HH(POPMALIUH;

OIpe/IeNATh He0OXOIMMbIe HCTOYHUKH NH(OPMAIHY;

TUTAaHUPOBATH MIPOLIECC TIOMCKA; CTPYKTYPHPOBATH IOyYaeMyI0 HH(pOpMAIHIO;

BBIJICJISITH HAaNOOJIee 3HAYMMOE B TIepeyHe HHPOPMAIHH;

OLICHMBATh MPAKTHYECKYIO 3HAYUMOCTD PE3YJIbTATOB MOKUCKa; 0QOPMIISTh pe3yIbTaThl IIOMCKA.

ONpeneNsiTh aKTyaJbHOCTh HOPMAaTHBHO-IIPABOBOM JOKYMEHTallMd B Ipo¢ecCHOHAIBHON
JIeSITENIEHOCTH;

MPUMEHATH COBPEMEHHYIO HAYYHYIO MPO(HECCHOHATBHYIO TEPMUHOJIOTHIO;

ONpPEeIsiTh U BBICTPAaNBATh TPACKTOPUH MPOEeCcCHOHAIFHOTO Pa3BUTHA M caMO00pa30BaHHSI.

OpTraHU30BbIBaTh PabOTy KOJJICKTHBA U KOMAH/IBL;
B3aMIMOJIEICTBOBATh C KOJJIETaMH, DPYKOBOJCTBOM, KIMEHTaMH B XOJe NPOo¢eCCHOHATEHON
JIEATEIbHOCTH.

I'paMOTHO H3JiaraTb CBOW MBICJIH U O(POpMJ'ISITL JOKYMCHTHI 11O HpO(peCCHOHaJILHOﬁ TCMATHUKC Ha

OTICHKA «OTIMYHOY BBHICTABIISETCS
o0yyJaromemycsi, €ciii OH IITy00Ko
Y IPOYHO YCBOUII MIPOrPaMMHBIN
MaTepuai Kypca, 9eTKO
JIOTUYECKH CTPOMHO €ro U3Jaraer,
YMEET TECHO YBA3LBIBATH TCOPUIO C
MPaKTHKOH, CBOOOTHO
CIpaBIsieTCs C 3a7a4aMu H
BOIIPOCaMU, HE 3aTPYIHSIETCS C
OTBETaMU NPU BUIOM3MEHECHUU
3aJIaHNM;

OIICHKA «XOPOIII0» BHICTABISACTCS
oOyHJaromemMycs, €ciIi OH TBEPI0
3HAeT MaTepHaj Kypca, I[paMOTHO
Y TI0 CYIIECTBY M3JIaraet ero, He
JIOTTyCKasi CYIIIECTBEHHBIX
HETOYHOCTEH B OTBETE Ha BOMPOC,
BJIaZEET HEOOXOAUMBIMU
HaBbIKAMH U HpI/ICMaMI/I nux
BBITIOJIHEHHS;

OIICHKA «YJOBJIETBOPUTEIILHOY
BBICTABIISICTCSI 00YYArOIIEMYCS,
€CJIM OH IMEET 3HAHUS TOJIHKO
OCHOBHOTO MaTepuaina, HO He

21




TOCYJapCTBEHHOM SI3bIKE, MPOSIBIISITH TOJIEPAHTHOCTD B pab0deM KOJJICKTHBE.

00pabaThIBaTh TEKCTOBYIO TAOIMYHYIO HH(POPMALIHIO;

UCIIOI30BATh JICNIOBYIO TpaduKy ¥ MyJIbTHMEIMa HH(POPMAIIHIO;

CO371aBaTh MPE3CHTALIH;

NPUMEHSTh aHTHBUPYCHBIE CPE/ICTBA 3AIUTHL;

YnuTaTh (MHTEPIPETHPOBATH) HMHTEp(Eic CrennamTn3upoOBaHHOTO IPOTPAMMHOTO oOecIieueHus,
HAaXOANUTHh KOHTEKCTHYIO IIOMOIIb PaboTaTh C JOKyMEHTAIINEH;

NPUMEHATH CHENUAIN3UPOBAHHOE MPOrpaMMHOE obecnieueHue it cOopa, XpaHeHusI 1 00paboTKU
0aHKOBCKOI MH(pOpMALIUK B COOTBETCTBUH C N3y4aeMbIMH IPO()ECCHOHATBHBIMI MOIYJISIMH;
MOJTE30BATHCS AaBTOMATH3UPOBAHHBIMU CHCTEMaMH JEJIOTPON3BOICTBA;

OPUMEHSTh METO/IbI M CPEJICTBA 3alUThl OAHKOBCKOH HH(MDOpMAIIHH.

MOHUMAaTh OOIIMI CMBICT YETKO TMPOU3HECEHHBIX BBICKA3bIBAHUN HAa WM3BECTHBIC TEMBI
(mpodeccronambHBIE ¥ OBITOBBIE), TOHUMATh TEKCTHI Ha 0a30BbIe MPO(ECCUOHATBHEIC TEMBI,
y4acTBOBaTh B JUAJIOTaX HA 3HAKOMBIE 001IHe U TPOGECCHOHAIBHBIE TEMBI;

CTPOHTH MPOCTHIE BBICKAa3bIBAaHUS O ceOe M 0 CBOeH MpodecCHOHATFHON ACITEIHHOCTH;

KpaTKO 00OCHOBEIBATh U OOBSICHUTH CBOU JACUCTBUS (TEKYIIHE U IIAHUPYEMEIE);

MUCcaTh MPOCTBhIE CBS3HBIC COOOIIEHHS HAa 3HAKOMBIE WM HHTEPECYIOIHe NpodecCHOHATBHBIC
TEMEL.

BbBIABJIIITH JOCTOMHCTBA M HEAOCTATKU KOMMCp‘IeCKOﬁ nacu,

MPE3eHTOBATh UACH OTKPBITHS COOCTBEHHOTO JieNia B MPO(PECCUOHATLHOMN eI TeIbHOCTH;
oopMIATh OW3HEC-TJIAH; pPACCUMTHIBATH pa3Mepbl BBIIIAT IO TPONCHTHBIM CTaBKaM

KpE€AUTOBAHUS,

OIIpeaACIATh HWHBCCTULIUOHHYIO IMPUBJICKATCIIBHOCTDH KOMMCPUCCKUX

npodecCHOHaTBHON NeATEIBPHOCTH; IPE3EHTOBATh OM3HEC-HUIEIO;

OTPEJIeINSATh HCTOYHUKH (PMHAHCUPOBAHHSL.

uael B paMmkax

YCBOMWIJI €TI0 JETAJIEH, AOIMYCKAET
HETOYHOCTH, HEAOCTATOYHO
NpaBUIbHBIE POPMYIIUPOBKH,
HapylIeHUs JOTHYECKOU
MOCJIEI0BATENILHOCTHU B
W3JI0’KEHUH ITPOrPaMMHOI0O
MaTepHuana;

OIIEHKA «HEYIOBIETBOPUTEIHHO»
BBICTaBJISETCS 00ydaromeMycs,
KOTOPBIA HE 3HAET 3HAUUTEIbHON
9acTH IPOrpaMMHOI0 MaTepuaa,
JIOITyCKAaeT CyLIECTBEHHbIC
omnOKH, HEYBEPEHHO, C
OOJIBIIMMU 3aTPYyAHECHUSIMA
pelaeT NpakTHYEeCKHe 3a1a4n
WIN HE CIPABIIAETCS C HUMH
CaMOCTOSITENBHO.
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5. JUCT UIBSMEHEHHI, BHECEHHBIX B PABOYYIO ITIPOTPAMMY
yueoHoii nucuuminabl OI1.0 MHpopManoHHbIe TEXHOJIOTMH B IPO(eCCHOHAIBHOM AeATeJIbHOCTH

N3menenue Ne 1 ot 28.09.2022 1. c1p. 4, 6-7, 12-17

BbUJIO

OK 2. OcymecTBisiTh TOWCK, aHAIM3 W HWHTEPHpETaHio HH(OpMaIuu,
HEOOXO0UMOI I BRIIOTTHEHUS 33124 TPOo(eCCUOHATBHON eI TeNbHOCTH.
OK 3. IlnanupoBaTh ¥ OpraHU30BBIBATH COOCTBEHHOE MPO(EeCCHOHATBFHOE U
JUYHOCTHOE Pa3BUTHE.

OK 4. PaboTath B KOJIJIEKTUBE U KOMaHe, 3((HEeKTUBHO B3aMOJICIICTBOBATH
C KOJUIETaMH, PyKOBOJICTBOM, KJIUEHTaMHU.

OK 9. Hcnonps3zoBaTh MHPOPMAIIMOHHBIE TEXHOJIOTHH B MpodeccruoHalbHON
JIeATEIbHOCTH.

OK 10.
rocyJapCTBEHHOM M MHOCTPAHHOM SI3bIKAX.

[Tonp3oBaTbess  MpoecCHOHANBHOW — JTOKYMEHTalueil  Ha
OK 11. HMcnonb30BaTh 3HaHUS 1O (PMHAHCOBOW T'PaAMOTHOCTH, IUIAHUPOBATH

MPEIITPUHUMATEIHCKYIO ICITEIHFHOCTH B IPO(eCCHOHATBHOU cdepe.

CTAJIO
OK 2. Hcnonws3oBaTh COBPEMEHHBIE CpEICTBA IIOUCKA,
aHaiamu3a u MHTEpHpEeTalnuu uHbOopMaIuu u

MH(QOPMALIMOHHBIE TEXHOJOTMU JUIsl BBINOJHEHMUS 33134
npodecCHOHATBHOM 1S TETbHOCTH.

OK 03. IlnanupoBaTb M peaqu30BbIBATb COOCTBEHHOE
npoeccHoHaIBEHOE u
IIPEITPUHUMATEIBCKY IO

JIMYHOCTHOC
JACATCIBHOCTD B

pa3BUTHS,

NpeANPUHUMATENILCKON  cdepe, HCIONb30BaTh 3HAHUA I10
(MHAHCOBOM TPaMOTHOCTH B  Pa3IMYHBIX >KU3HEHHBIX
CUTyaIUsX.

OK 04. D¢ddexruBHO

KOJIZICKTUBE U KOMaH/IC.

B3aUMOJICHICTBOBaTh M paboOTaTh B

OK 09. Tlonp3oBaThcsi TpoeCCUOHATHHON TOKYMEHTAIUEH
Ha roCya1apCTBEHHOM U MHOCTPAHHOM s3bIKaX. Ilonp30BaThCs
po(heCcCHOHATBLHON TOKYMEHTAIlMEH Ha TOCYJapCTBEHHOM U
HHOCTPAHHOM A3bIKax.

OcnoBanue: 1. 63 Ilpukaza Munnpocsemenus Ne 796 ot 01.09.2022 r. "O BHeceHMHM W3MEHEHHH B (enepanbHbIe TOCYAapCTBEHHBIC

o0pazoBaTesbHbIE CTAaHAAPTHI CPEIHETO NMpodeccuoHaIbHOro 00pa3oBaHus"
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